Host Event at Clubhouse

Below please find the procedure to host an event at the Legacy Clubhouse:

Resident requests event date
and area(s) needed from
beth.doyle2025@gmail.com or
craned1l@outlook.com

Completed form gets emailed to
the Clubhouse Committee
clubhouse@legacyatodessa.org

Clubhouse Committee
confirms supplies are
replenished and stocked
for event

After date is scheduled, host of the
event completes the Clubhouse
Event Form found on Legacy website
or the clubhouse bulletin board.

Event host sends information to
Communications Committee to invite
the community.

Send to cookieperl@gmail.com
or mgésail@aol.com

End of event - All spaces used are to be
cleaned according to Legacy standards
(as outlined in Event Guidelines
found on Legacy Website)

Any questions, contact the Clubhouse Committee:
Angela Marshall, Clarissa Fagan, Shir Johnson (J-T) at clubhouse@legacyatodessa.org or
our Board Liaison, Troy Steverson at director2@legacyatodessa.org
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