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Danial L. Perry, MBA, PLS, CEO 
Quick Reference Guide 

Importing Points Workflow 

The first thing to consider before importing points is to review and verify the dataset. Briefly 
analyze the point numbering, point descriptions for consistency, format (PNEZD) comma 
delimited, etc.  A quick way to see this is by double clicking on the .txt file which will bring 
up MS Notepad showing the point file.  If more pre-editing is necessary it is recommended 
that you open the .txt file with MS Excel which will force the creation of an excel 
spreadsheet from which a .csv or .txt file may be exported. 

Workflow Steps 
1. A coordinate file (.crd) must exist before points can be imported.  This can be done 

as a part of the initial drawing setup or during the importing points workflow.   
a. Part of drawing setup:   

i. Navigate to Points either on the Menu bar or on the Ribbon.  Select 
“Set Coordinate File” the following dialog box will appear.  Create a 
new coordinate (.crd) file.   

ii. Select the New tab.  
iii. Provide a unique .crd file name.  (the software wil generate and 

default file name that may be used)  BP: create a new file name that 
is consistent with the job/project setup on the data collector, 
accounting software or other oƯice record keeping (i.e. 24-118 
Jones) 

 
Figure 1 Coordinate File to Output 
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Importing points workflow:   

iv. Navigate to Points either on the Menu bar or on the Ribbon.  Select 
“Import Text/ASCII file” 

v. Select text/ASCII file to be imported. 

vi. Ensure the format identifiers match the text/ASCII format. (i.e 
PNEZD) 

vii. Using the settings shown in Figure 2 the points will be imported into 
the .crd file but will not be displayed in the drawing. 

Figure 2 Import Text/ASCII File dialog box 
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viii. Click “Ok” 

 

Figure 3 Coordinate File to Process dialog box 

ix. Select the New tab to create a unique .crd file name as shown in 
Figure 3. Click “Open” 

x. A dialog box will appear indicateing the number points have been 
read into the .crd file showing the specific file pathway  

2. All text/ASCII points now exist in the .crd file. A new coordinate file (.crd) and the 
selected points have been imported to the new .crd file.  

3. Points can be viewed using the points list function (Points menu, select List Points)  
the following “list points” dialog box will appear per Figure 4. 
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Figure 4 List Points dialog box 

4. Before clicking the OK button ensure that NO report options are selected.  (See 
Quick Reference Guide - Reporting Options). Then click the OK button. 

5. A dialog box showing point details will be displayed. 


