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EMPLOYMENT APPLICATION 
Employees of the Town of Grove Hill and applicants for employment shall be afforded equal opportunity in all aspects of employment 

without regard to race, color, religion, political affiliation, national origin, disability, marital status, gender, or age.   

Application information 

 

Full name:    Date:   

  Last First M.I.     

Address:    Phone:   

  Street address Apt/Unit #     

    Email:    

  City State Zip Code     

 

 

Date Available:    S.S. no:    Desired salary:   $ 

   

Position applied for:   

 

 

Are you a citizen of the United States?  Yes ☐ No ☐   

   

If no, are you authorized to work in the U.S.?  Yes ☐ No ☐   

   

Have you ever worked for this company?  Yes ☐ No ☐  If yes, when?   

   

Have you ever been convicted of a felony?  Yes ☐ No ☐  If yes, explain?   

 

 

Education 

 

High school:    Address:   

   

From:    To:     Did you graduate? Yes ☐ No ☐  Diploma:   

   

College:    Address:   

   

From:    To:     Did you graduate? Yes ☐ No ☐  Degree:   

   

Other:    Address:   

   

From:    To:     Did you graduate? Yes ☐ No ☐  Degree:   
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References 

Please list three professional references. 

 

Full name:    Relationship:   

   

Company:    Phone:   

   

Address:    Email:   

 

 

 

Full name:    Relationship:   

   

Company:    Phone:   

   

Address:    Email:   

 
 

 

Full name:    Relationship:   

   

Company:    Phone:   

   

Address:    Email:   

 
 

 

Previous Employment 

 

Company:    Phone:   

   

Address:    Supervisor:   

   

Job title:    From:    To:   

   

Responsibilities:   

   

May we contact your previous supervisor for a reference?   Yes ☐  No ☐ 

 
 

 

Company:    Phone:   

   

Address:    Supervisor:   

   

Job title:    From:    To:   

   

Responsibilities:   

   

May we contact your previous supervisor for a reference?   Yes ☐  No ☐ 
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Company:    Phone:   

   

Address:    Supervisor:   

   

Job title:    From:    To:   

   

Responsibilities:   

   

May we contact your previous supervisor for a reference?   Yes ☐  No ☐ 

 

Civil Service Law states that a candidate may be rejected “who has intentionally made a false statement of a material fact or 

practiced or attempted to practice, any deception or fraud in this application, in his examination, or in securing his eligibility for 

appointment.”  Disclosure of a misdemeanor or criminal record will not necessarily disqualify you from employment consideration.  

Each conviction will be evaluated on its own merit with respect to time, circumstances, and seriousness, in relation to the position in 
which you are applying.  However, failure to disclose such information may result in disqualifying you from employment consideration 

or termination of employment. 

 

Have you ever been convicted of any criminal charges, other than minor traffic offenses?  Yes ☐  No ☐ 

If yes, explain:  ___________________________________________________________________________________________________ 

 

Have you ever been convicted of an offense involving domestic/family violence?  Yes ☐ No ☐ 

If yes, explain:  ___________________________________________________________________________________________________ 

 

Do you have any current criminal charges pending, other than minor traffic offenses?  Yes ☐ No ☐ 

If yes, Type of Charge:  __________________________________ Location/Date:  ___________________________________________ 

 

Military Service 

 

Branch:    From:     To:   

    

Rank at discharge:    Type of discharge:    

    

If other than honorable, explain:    

 

 

 

Disclaimer and signature 

 

I hereby certify that all entries are true and complete, and I agree and understand that any falsification of information herein, 

regardless of time of discovery, may cause forfeiture on my part of any employment with the Town of Grove Hill.  I understand that all 

information on this application is subject to verification, and I consent to criminal history background checks.  I also consent that you 

may contact references of former employers and educational institutions listed regarding this application.  I further authorize the 
Town of Grove Hill to rely upon and use, as it sees fit, any information received from such contacts.   

 

Signature:    Date:   
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