INDIAN VALLEY DEVELOPMENT CORPORATION - PICTURE BOOK PARK / CANANDAIGUA COUNTRY ESTATES, INC.
P.O. BOX 180, 9237 ROUTES 5 & 20
WEST BLOOMFIELD, NEW YORK 14585
(585) 624-1003(v) / www.burkehomes.com – Maralee@BurkeHomes.com

SELLING YOUR HOME?

30 Days Prior to Selling – Return Community Exit & Sale Transaction Sheet 


· Exterior Inspection – BEFORE YOU PUT YOUR HOME UP FOR SALE and PRIOR TO SALE TRANSFER – Call or E-mail our office and schedule your Community Exterior Inspection. All skirting, landscaping, exterior facia, etc. needs to be clean and well-kept. No holes (facia/skirting). Water & Sewer Connections, Heat Cable – All in good working order. THIS PROTECTS THE BUYER & THE SELLER.

· FOR SALE SIGNS – Can be placed ON or IN the home. No Free-standing signs. Maximum Sign allowed is 3’ x 2’. One Per home-site. Open Houses are allowed. Signage during the Open House can be placed at the Entrance of the Community.

· Title or Bill of Sale – Make sure you have the proper How will you transfer your home? All New Homes built after 1995 are Titled.

· Community Approval & Purchase Offers – Potential buyer(s) must fill out a Community Application and return it. All applications are reviewed and accepted/denied. Make sure all Offers are CONTINGENT on Community Approval, if the home is staying in the Community. Any potential buyer will need Community Residency Approval PRIOR to sale transfer. This can take up to 30 days. If you sell a home without Community Approval, the home may have to be moved out of the Community. 

· DO NOT MOVE BUYER INTO PREMISES BEFORE THE ACTUAL CLOSING DAY!!!

· Site Rent – Check your account status. Is all Site Rent Paid in Full. All Site Rent is due on the 1st of the month by whomever owns the home on the 1st. We do not pro-rate rent between seller/buyer.

· Recycling Bin – All Blue Bins stay with the Community. $ 10.00 to replace lost or damaged bins.

· Rules & Regulations – Make sure your potential buyer understands the Rules & Regulations. Please have your Realtor request a copy of the R & R to pass along to potential buyers or have potential buyers contact us directly. Ex. No DOGS as Pets.

· Estate Sale? – Make sure you have the Right to sell the property and legal documentation.

· Lawn Care – Reminder to keep mowing & trimming your lawn, even if you are no longer living in the home.

· AFTER CLOSING/END YOUR LEASE – Make sure you provide the Community with a Copy of the Bill of Sale showing DATE, AMOUNT PAID and NEW OWNER. 

· Mail Box Keys – Turn Into Post Office.

· Insurance & Utilities – Do not do a final reading, until buyer has contacted the utility company. You do not want to turn-off the utilities and allow the home to freeze up.

· Visit our Website: www.BurkeHomes.com for more information, general information, etc.


Happy Selling 😊 We have enjoyed having you stay with us. Best wishes on your next adventure.
Come back and visit us!




























COMMUNITY EXIT & SALE TRANSFER INFORMATION

*If the home is being removed from the Community, please advise (585) 624-1003.

Please return:

Site # ________		ACTUAL DATE the Home is going to be on the market ______________

Asking Price:_______________________


Forwarding Address: _________________________________________________________________________

Forwarding Phone #:____________________________

If Applicable, POA -  Name:____________________________________  Phone #:_________________________

CLOSING INFORMATION

Realtor’s Name ________________________________   E-Mail _________________________

Company _______________________________   Phone: _______________________

Attorney’s Name ______________________________   E-Mail _________________________

Company _______________________________   Phone: _______________________


Prior to closing, who will be mowing the lawn/snow removal and checking on the property? 

Name ______________________________    Phone #___________________________________


Note: If your account is in arrears, we will need it to be brought up to date, PRIOR to closing.

END YOUR LEASE

We will need a copy of your sale transaction/Bill of Sale (Amount Paid, Date, New Owner)
