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Staff Report | TXT01-24

Dare: 3.1.2024

To: Shawnee Planning Commission

From: Rachel Clyne, City Planner

Subject: Staff Report — Public hearing and consideration of a proposed text amendment to Secton 22-299-
309 of the Zoning Code, which provides puidance about Short-Term Rentals (STR) in the City of
Shawnee, OF

Caze No. TXT01-24

Ba 1nd

When it 15 necessary to amend the Zoning Code's langnage, the cha.tlge must first be presented to the Planning
Commission for consideration. The Plﬂ.mnug Commussion mmst review and make a recommendation to the Clt'-;'
Commission regarding any text amendments presented by staff.

In the Shawnee, Oklahoma Zoning Code, Sec. 22-645. - Planning commission recommendation required. states:
"The regnlations, restrictions, prohibitions and hinmutations imposed and the distrcts created may from time to time
be amended, supplemented, changed, modified or repealed by ordinance, but no change shall be made natl the
planning commussion, after notice and public heaning, files with the city commission a report and recommendation

on the proposed change."

Discnssion

Staff previonsly presented a draft ordinance for short-term rentals (STR) for review and discnssion. The Planning
Commission recommended approval of the ordinance. Since then, staff have had additional discussions regarding
short-term rentals, whach led to further amendments to the ordinance. Due to the changes, the ordinance is bronght
before the Planning Commission for an additional review of an amended draft ordinance for short-term rentals.

Short-term rentals are also known as home-shanng or vacation rentals. One definshon of a short-term rental 15 a
dwrelling nnit offered or provided to a gnest by an owner or operator for a fee for fewer than thirty consecntive mights.
Several platforms assst travelers and hosts with short-term rentals. AuBnb and VRBO (Vacation Rental By Orwner)
are two well-known example platforms.

Findings

—-There iz a demand for short-term rentals in Shawnee, O

--There are active short-term rentals in the City.

--The Zoning Code currently only offers gnidance on "Bed and Breakfast” operations.

—-Regulations to establish gnidelines and procedures in order to protect citizens and the City are necessary.
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Staff Recommendation

Based on the review of the draft ordinance and the listed Findings, staff recommends that the Planning Commission
recommend to the City Commission APPROVAL of TXT01-24 for the proposed text amendment to Section 22-
2990309 of the Zoning Code.

R lation Oofi

*Approval of Case No. TXT01-24 for the proposed text amendment to Section 22-299 - 309 of the Zoning Code
as presented by staff and indicated on the accompanying ordinance.

*Denial of the application for TXT01-24.

*Deferral of Case No. TXT01-24 with a request for additional and specific information to a certain date.
=Approval of Case No. TXT01-24 as amended by the Planning Commission.

This text amendment will be heard at the City Commission meeting on Monday, March 18, 2024, at 6:00 pm.
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ORDINANCE NO.

AN OFDINANCE AMENDING SECTION 22-299 TO SECTION 22-309 OF THE ZONING CODE OF THE
CITY OF SHAWNEE, POTTAWATOMIE COUNTY, OKLAHOMA, MORE SPECIFICALLY ENOWN AS
RESERVED, TO SHORT TEFM RENTAL, RESIDENTIAL. BY AMENDING SAID SECTIONS OF SAID
ZONING CODE: PROVIDING FOFE. REPEAL; PROVIDING FOR. SEVERABILITY; AND FROVIDING
FOR. CODIFICATION.

WHEEREAS, pursuant to notice duly given as required by law, a public heaning conducted by the Board
of Commissioners of the City of Shawnee, Oklahoma, on the 15th day of Apnl 2024, to revise certain sechons of
the zonmng code.

WHEEREAS, the Planning Commission of the City of Shawnee has conducted one or more public heanings
on said amendment pursuant to notice as required by law and has submatted its final report and recommendation
regarding said amendment to the Board of Commussioners; and,

WHEREAS, it appears to be in the best interest of the City of Shawnee and the inhabitants thereof for smd
amendment to be adopted

NOW, THEREFORE, BE IT ORDAINED BY THE BOARD OF COMMISSIONERS OF THE CITY OF
SHAWNEE, OKLAHOMA:

SECTION 1: That the Sechons 22-299 to 22-309 of the Zomng Code be amended to include the following:
Sec. 12-199 Purpose

It is the purpose and intent of this chapter to establish regulations for privately owned residential property used
as vacation homes and rented to transient occupants for penods of less than tharty (30) days mn the mumeipal
limits of the City of Shawnee, Oklahoma, so as to minimize the adverse effects of short-term rental uses on
surmounding residential properties and neighborhoods, and to preserve the character, integnty, and stability of
residential neighborhoods in which short-term rental properties are located.

Sec. 22-300 - Definitions.

The following words, terms, and phrases, when used in this division, shall have the meanings ascribed to them in
this section, except where the context clearly indicates a different meaning:

Commercial Event 15 defined as an event with the purpose of making meney or where a venue 1s hired for a
commercial function where attendees are charged eniry, which may include, but is not limited to, events such as
parties, entertainment events, and attractions.

Conditional Use Permit means the process of review, recommendation, and conditional approval of a specific use
(short-term rentals) is permitted by the City Commission.

Guest means a person who rents or occupies a short-term rental alone or with others.

Chwner shall mean any person, firm, trust, or other legal entity that owns the property where a short-term rental 1s
located.

Responsible Party shall mean the pnmary contact for the short-term rental, aside from the owner, that can be
reached by the occupant or city staff in the event of an emergency or other 1ssue.

Short-term rental means any dwelling unit, portion thereof, or habitable accessory dwelling umit for rent for a
temporary penied of up to 30 days per guest.

Short-term rental license means the process of reviewing and approving a specific residence to engage in a short-
term rental

Sec. 12-301. - General Requirements.
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. Appheation and approval of a Conditional Tse Permit 15 required before appheation of the heense 15

approved.

An apmual short-term rental license may be 15sued to elipible apphicants by the city. A short-ferm rental
hicense 15 a prvilege that may be demed, suspended, revoked, or not renewed.

Short-term rental umits shall only be uhlized by those mmdrviduals who are renting sand unats, and then only
for the puwposes of overmight accommedations.

Short-term rentals shall not adversely affect the residential character of the neighborhood, nor shall the
use generate nolse beyond what 15 allowed under city code, vibration, glare, odors, or other effects that
unreasonably mterfere with any person's enjoyment of ther residence.

A licenses or guest of a short-term rental shall not use or allow the use of sound equipment, amplified
music, and musical mstnments.

A beenses or guest of a short-term rental shall not viclate any parking crdimances of the Shawmee City
Code. Switable parking based on proposed occupancy mmst be available on-site, and the use of strest
parking as the primary guest parking 15 not allowed.

Guest oooupancy lomats are established for each shori-term rental.

Arnyone under the age of eighteen (1) 15 prolbrted from renfing a short-term rental.

All short-term rentzal properties shall pay a license apphication fee and a heense renewal fee, as noted 1m
the City Fee Schedule.

. All short-term rental properties shall be inspected by the Crty anmaally.
11.
12.

Shout-term rental licenses shall not be transfenzble.

Mo person shall offer or engage 1n a short-term rental in or on any part of the property not approved for
residential occupancy. Examples melude but are not hmyted to a velacle or BV parked on the property,
storage shed trailer, parage. or any temporary structure such as a tent.

Sec, 11-302, - Permitted zoning districts.

R-1 (Single-Family Residential District)

R-2 (Medium Density Residential District)

R-3 (Multifamily Residential District) - smgle-family, duplex, & triplex dwellings only
C-4 (Central Business District)

A-1 (Rural Agviculturz] District) with overlay LPZ (Lake Protection Zone)

A-1 (Rural Agvicultural District)

See, 22-303, - Short-tern rental, residentialy hcense required; compliance with applicable codes.
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7.

g
9.

Mo person shall manage or operate a short-term rental without an anmual beense, as provided herein, 1zsued
by the Commmmity Development Department.

Licenses for short-tenm rental shall expoe anoually on the date the License was onginally granted or
mmmediately upon change of ownership. Licenses may be renewed annually upon filing a remewal
apphication with the Commmumty Development Department.

. No heense shall be 15sued or renewed until the apphieant venfies that tax perouts have been 155ued by the

State of Oklzhoma and provides evidence that all applicable collechon of taxes will take place c-r:ls.nkmg
place.

Mo heense shall be 1ssued or renewed where taxes are delinguent and are owed by the owner or operator
of the property or if the property viclates any sechion of the Shawnee City Code. Mo renewal shall be
1s5ued for a property deemed to breach the Shawnee Ciy Code until such wiclation 15 resolved through
final disposition of a prosecntion filed m the Municipal or Dhstnet Court or upon certification by the
buwlding code official that the property 15 in compliance with apphicable codes.

Mo short-term rental hcense shall be 1ssued wnbl a Condihonal Use Permit (CUP) has been approved by
the City.

Mo person shall offer or engage in a short-term rental wathout complyimg with appheable bulding and fire
codes.

Use of a short-term rental for any commercial events 15 prolobated. Each short-term rental shall comply
with all applicable noise ordinances

. The number of occupants at any given iime m a short-term remtal wmit shall not exceed the number of bads.

One op-site parkimg space 15 required per every four beds.

Sec, 11-304. - Reguired information to be posted and provided to guests.

The license holder shall post the following information in a prominent location in the wtenor, clearly wizible to

guests,

and provide a packet of the information, summanizing the resinetions applicable to short-term rental use,

including:

a)
b)
c)
d)

The license registration, which meludes license number;

Crorper's pame and phone mumber;

Local emergency contact (eithin one hour driving time of the short-term rental) name and phone number;
COecupancy lmuts;



The location of any on-site and off-site parking spaces avalable for guests;

Parlang resimchons;

HMoise restrictions, mcluding the prohitafion on the wse of sound equpoeent, amphified mwsic, and asical
nstrumments;

Information on open burmng or relevant buom bans;

Information on applicable water restncfions;

Trash and recychng collection rules and dates;

Prohibifion on the use of the short-term rental for commercial events; and

Floor plan with fire exits and escape routes.

See, 22-305, - Application form, short-term rental, residentialy license; process.

An zpphication for a shori-term rental hicense shall be submitted to the Comrmumity Development Department on
a form supplied by the City, wluch shall contzin the following mformation and attestabons. The applicant also
agrees to frmsh any necessary documentation upon request of the City.

a)

b)

c)
d)
&)
f)
g
h)
1)
1
k)

I

The name, street address, mahng address, and telephone mumber of the owner of record of the property
where the short-term rental wrill be located, 2 manling address (if different), cell phone mumber, and email
address;

The name, street address, telephone mumber, and email address of a local emergency contact, who can
access the renfal withn one hour's doving tme; this mformation shall remain cwrent with the Cify for
the duwration of the short-term rentzl hicense;

Proof of current, valid property inswmznce;

Proof of tax permit from the Oklahoma Taxe Commiz=ion;

Proof of pavment of anv apphcable taxes as of the date of subnws=sion of the application;

The mumber of bedrooms and the proposed ocoupaney hmits;

A dizgram showing the proposed layout of the property use and amy on-site parkimg available;

A floor plan indicating five exats and escape routes;
ﬁﬂmqunedeguswmduwsmhedrmsmustheup&:{tnnalandfree from braaks or eracks;
Operatonal smoke detectors and carbon monoxide detactors as required by the Buildmg Code and fire
extingmshers as required by the Fire Code;

That the property comples with applhicable provisions of the City's muninmmn property mainfenance,
building, electrical, mechamecal, and phombing codes; and

Any other mformation requested by the City.

Axny fraud, matenal mosrepresentation, or false statements contained m the attestations, required documentation,
or comelating application matenal shall be grounds for mmediate revocation of a short-ferm rental lhicense
Furthermore, all requirements shall be confinmously mamiained throughout the dustion of the peroit. These
requirements shall be verified as having been met through an anmumal mspection.

Sec, 22-306, - Conditional Tze Permit (CTUP) Application form; process.

L.

A Condihonal Use Permut (CUP) appheation shall be submutted to the Commmumsty Development
Deepartment for review. An appheation for a2 residential short-term rental license shall accompany the CTTP

application.
The Planmng Commassion shall hold a pubhie heanng thereon and shall trapsmat 1ts recommendation for
the Conditional Tse Permmt applhication to the Crty Commission.

. The City Commission may authonze or deny the 1ssuance of a Condiional Use Permut for the use of the

land or buildings as requested for short-term rental.

The Planmng Commission and Criy Commassion may set conditions for any Conditional Use Permit
approval in conducting reviews, mchiding but not himmted to conditions on days and bows of operation,
use restrictions, parking, setbacks, screening, signage, lighting, notse, and other standards and operational
safegnards essenfial o the welfare and protection of adjacent property and the comomamity as a whole.

If approved, the apphicant shall remain in compliance with any specified conditions of the Conditional
Use Peromt. The City Commmssion shall have the authonty to revoke any Conditional Use Permut that
viclates established conditions upon public hearing and nofice to the permt holder.

If the property 1= sold or transferred to another owner, the approval of a new Condihonal Tze Perpt shall
be required for the Short-Tenm Fental to contmue operzhng.

Sec, 22-307. - Suspension, revocation; notice and appeal; complaint process.

L.

2

3

A heense 15sued mav be suspended or revoked by the City for fathoe to pay applicable sales andfor
occupancy taxes due or for viclation of amy section of the Shawmes City Code or state law.

Failure to renew the short-term rental hcense anmmally wall require a mew license apphication to be
submitted and charged the initial fee as described in the City Fee Schedule.

A resident withan 300 feet of the short-term rental may file a complaint with the City if they feel the shori-
term rental umit is non-comphiant with the provisions of this ordinance.



4 HNo heense shall be suspended or revoked unfl the owmner has been accorded wntten notice of the
viclation(s) and admimistrative heaning with the City.

3. The decision to suspend or revoke the hicense may be appealed to the City Commussion by filmg notice
thereof with the City Clerk within ten days of saxd achon

Sec. 212-308. - Covenant:; deed restrictions; overlay requirements.

Thas division or any sechon therein 15 not mtended to be construed m derogahon of, or in conflict wath, any
resinciive covenant, deed restniction, or lease agreement that mav be appheable. This division or section therein
shall be subject to any apphcable overlay disinct or provision thereof or any zommng resinchon umgue to a
particular area or parcel

Sec, 11-309, - Penalty.

Violation of Sections 22-229 through 22-308 shall be deemed a Class C offense. Each day a short-term rental 15
operated 1n violahon of sa1d section shall conshtute a separate offenze.

SECTION 1. REPEALFER. All sechons, subsechions, clauses, and sentences of existng law m conflict with this
ordinance, are repealed.

SECTION 3. SEVEEABILITY. The provisions of this crdinance are severable, and if any senfence, provision,
or other part of this Ordinance shall be held imvahd, the decision of the courts so holding shall not affect or mpawr
any of the remammg parts or provisions of thas ordmance.

SECTION 4. CODIFICATION. This Ordinance shall be codified i the Shawnee Mumcipal Code, and the
codifier 15 authonzed to set out the ordmance as appropnate.

PASSED AND APPROVED this 15th day of Apnl 2024.

(SEAL)
ATTEST: ED BOLT, MAYOR

LISA LASYONE, MMC, CITY CLERK

Approved as to form and legality this 15* day of Apnl, 2024

JOSEPH M. VOENDRAN,
CITY ATTORNEY



RESOLUTION NO.

A RESOLUTION UPDATING THE CITY FEE SCHEDULE BY AMENDING PORTIONS OF
THE ZONING CODE OF THE CITY OF SHAWNEE PURSUANT TO SECTIONS 22-301 OF
CHAPTER 22 OF THE CITY CODE; AND PROVIDING FOR THE RE-ADOPTION OF THE
CITY FEE SCHEDULE IN WHOLE.

WHEREAS, The City, through the passage of Ordinance No.2599NS has adopted a City
Fee Schedule as a part of the Code of the City of Shawnee, Oklahoma that contains the description
of various fees administered by the City;

WHEREAS, pursuant to Ordinance No. 2599NS Subsequent versions, adoptions, and
updates of the City Fee Schedule shall be accomplished by resolution of the City Commission;

WHEREAS, Chapter 22, Sections 22-301, provides for the setting, and updating, of the
Zoning Code of the City of Shawnee from time to fime by resolution of the City Commission, and
that such rates shall be described in the City Fee Schedule; and

WHEREAS, the City Commuission wishes to update the City Fee Schedule in a manner
described below so as to set the e Zoning Code of the City of Shawnee pursuant to Sections 22-
301.

NOW THEREFORE, BE IT RESOLVED BY THE MAYOR AND CITY
COMMISSIONERS OF THE CITY OF SHAWNEE, OKLAHOMA:

Section 1. Accordingly, the City Fee Schedule is hereby updated in that Sections 22-301 of
Chapter 22 of the Zoning Code of the City of Shawnee, Oklahoma 15 hereby amended to read as
follows:

Part II Chapter 22 Art VII Div | Planming and | General Requirements:
5 Sec 22-301 Development | License Application fee $180.00
Part IT Chapter 22 Art VII Div | Planmng and | General Requirements:
5 Sec 22-301 Development | License Eenewal fee $100.00

Section 2. Adoption and Update of City Fee Schedule. That attached hereto is the updated
portion of the City Fee Schedule as created above (Exhubit *A™) and the updated City Fee Schedule
in whole (Exhibit “B7). This Resolution updates and changes City Fee Schedule only to the extent
as described above. All other existing fees. fines, bonds, and insurance amounts described in the
City Fee Schedule, not expressly updated herein, shall remain the same, and are otherwise re-
adopted, for full force and effect, in the Code of the City of Shawnee.

Section 3. Effective Date. The effective date of the fee changes m this Resolution is May 13,
2024

[Signature Page to Follow]



