
The Solanco School District 
New District Administrative Offices

& Athletic Fields

VOLUME 1
DIVISIONS 0 and 1

PROJECT MANUAL

CRA PROJECT NO. 3706

CONFORMED SET - July 8, 2026

THE FOLLOWING SPECIFICATIONS HAVE BEEN REVISED TO INCLUDE ADDENDA
ITEMS.  SPECIFICATIONS SETS ARE BEING ISSUED AS A CONVENIENCE TO ALL
PARTIES INVOLVED IN ORDER TO EXPEDITE THE COORDINATION AND
CONSTRUCTION OF THIS PROJECT. THESE SPECIFICATIONS ARE NOT
CONTRACT DOCUMENTS.  IF ANY CONFLICTS OR DISCREPANCIES ARISE
BETWEEN THESE DOCUMENTS AND THE ORIGINAL CONTRACT DOCUMENTS AND
ADDENDA; THE ORIGINAL CONTRACT DOCUMENTS AND ADDENDA TAKE
PRECEDENCE.

COMPILATION SPECIFICATIONSCONFORMED SPECIFICATIONS





VOLUME 1

PROJECT MANUAL

FOR

NEW DISTRICT ADMINISTRATIVE
OFFICES & ATHLETIC FIELDS

FOR THE

THE SOLANCO SCHOOL DISTRICT
121 South Hess Street
Quarryville, PA 17566

CRABTREE, ROHRBAUGH & ASSOCIATES
ARCHITECTS

401 East Winding Hill Road
Mechanicsburg, Pennsylvania 17055

ARCHITECT’S PROJECT NO. 3706





 

The Solanco School District  TOC -1 
New District Administrative Offices Table of Contents 
CRA Project No. 3706  CONFORMED SET - July 8, 2026 

TABLE OF CONTENTS 
VOLUME 1 - PROJECT MANUAL 

 
BIDDING REQUIREMENTS, CONTRACT FORMS AND CONDITIONS OF THE CONTRACT 
SECTION 000005 COPYRIGHT 
SECTION 000010 ADVERTISEMENT FOR BIDS (ADDENDUM 3) 
SECTION 000100 INSTRUCTIONS TO BIDDERS (AIA DOCUMENT A701-2018) 
SECTION 000101 SUPPLEMENTARY INSTRUCTIONS TO BIDDERS 
SECTION 000301 BID FORM - CONTRACT 3706-1 GENERAL CONSTRUCTION (ADDENDUM 5) 
SECTION 000302 BID FORM - CONTRACT 3706-2 SITE CONSTRUCTION (ADDENDUM 5) 
SECTION 000303 BID FORM - CONTRACT 3706-3 HVAC CONSTRUCTION (ADDENDUM 5) 
SECTION 000304 BID FORM - CONTRACT 3706-4 PLUMBING CONSTRUCTION (ADDENDUM 5) 
SECTION 000305 BID FORM - CONTRACT 3706-5 ELECTRICAL CONSTRUCTION (ADDENDUM 5) 
SECTION 000420 CONTRACTOR’S QUALIFICATION STATEMENT (AIA DOCUMENT A305) 
SECTION 000429 NON-COLLUSION AFFIDAVIT OF CONTRACTOR 
SECTION 000460 NON-DISCRIMINATION AFFIDAVIT 
SECTION 000500 STANDARD FORM OF AGREEMENT BETWEEN OWNER & CONTRACTOR 

(STIPULATED SUM) (AIA DOCUMENT A101-2017) 
SECTION 000510  PUBLIC SCHOOL CODE AGREEMENT 
SECTION 000515 EMPLOYMENT VERIFICATION ACT 
SECTION 000520 AFFIDAVIT ACCEPTING PROVISIONS OF THE WORKMAN’S  

COMPENSATION ACTS 
SECTION 000550 BID BOND (AIA DOCUMENT A310) 
SECTION 000600 PERFORMANCE & PAYMENT BONDS 
SECTION 000700 GENERAL CONDITIONS OF CONTRACT FOR CONSTRUCTION 
 (AIA DOCUMENT A201-2017) 
SECTION 000750 SUPPLEMENTARY GENERAL CONDITIONS 
SECTION 000800 SPECIAL CONDITIONS FOR EDUCATIONAL PROJECTS 
SECTION 000860 PA TAX EXEMPT ENTITES DISCLOSURE 
SECTION 000900 PREVAILING MINIMUM WAGE PRE-DETERMINATION 
SECTION 000910 PREVAILING WAGE RATES 
SECTION 000920  GEOTECHNICAL REPORT (ADDENDUM 4) 
 
DIVISION 1 – GENERAL REQUIREMENTS 
SECTION 011000 SUMMARY OF WORK (ADDENDUM 5) 
SECTION 012200 UNIT PRICES 
SECTION 012300 ALTERNATES (ADDENDUM 5) 
SECTION 012500 SUBSTITUTIONS  
SECTION 012600 MODIFICATION PROCEDURES 
SECTION 012700 CUTTING AND PATCHING 
SECTION 012800 FIELD ENGINEERING 
SECTION 012900 APPLICATIONS FOR PAYMENT  
SECTION 013100 PROJECT COORDINATION 
SECTION 013150 PROJECT MEETINGS 
SECTION 013200 CONSTRUCTION PROGRESS DOCUMENTATION 
SECTION 013300 SUBMITTALS 
SECTION 014000 QUALITY REQUIREMENTS 
SECTION 014100 SAFETY 



 

The Solanco School District  TOC -2 
New District Administrative Offices Table of Contents 
CRA Project No. 3706  CONFORMED SET - July 8, 2026 

SECTION 015000 TEMPORARY FACILITIES & CONTROLS   
SECTION 017200 PROJECT RECORD DOCUMENTS 
SECTION 017700 CONTRACT CLOSEOUT  
SECTION 017800 FINAL CLEANING 
SECTION 017823 OPERATION & MAINTENANCE DATA 
SECTION 017900 WARRANTIES 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

The Solanco School District  TOC -3 
New District Administrative Offices Table of Contents 
CRA Project No. 3706  CONFORMED SET - July 8, 2026 

 
TABLE OF CONTENTS 

VOLUME 2 - TECHNICAL MANUAL 
 
DIVISION 3 – CONCRETE 
SECTION 033000 CAST IN PLACE CONCRETE 
 
DIVISION 4 - MASONRY 
SECTION 042000 UNIT MASONRY (ADDENDUM 5) 
SECTION 047200 CAST STONE MASONRY 
 
DIVISION 5 - METALS 
SECTION 051200 STRUCTURAL STEEL FRAMING 
SECTION 052100 STEEL JOIST FRAMING 
SECTION 053100 STEEL DECKING 
SECTION 054000 COLD-FORMED METAL FRAMING (ADDENDUM 5) 
SECTION 055000 METAL FABRICATIONS (ADDENDUM 5) 
SECTION 055100 METAL STAIRS 
SECTION 055213 PIPE AND TUBE RAILINGS (ADDENDUM 5) 
 
DIVISION 6 – WOOD, PLASTICS AND COMPOSITES 
SECTION 061000 ROUGH CARPENTRY 
SECTION 061600 SHEATHING 
SECTION 064023 INTERIOR ARCHITECTURAL WOODWORK 
 
DIVISION 7 – THERMAL AND MOISTURE PROTECTION 
SECTION 071110 COMPOSITE SHEET WATERPOOFING 
SECTION 072100 THERMAL INSULATION 
SECTION 072500 WEATHER BARRIERS 
SECTION 074113 STANDING SEAM METAL ROOF PANELS (ADDENDUM 5) 
SECTION 074214 METAL SOFFIT PANELS 
SECTION 074223 METAL WALL PANELS (ADDENDUM 5) 
SECTION 074243 COMPOSITE METAL PANELS 
SECTION 075323 ETHYLENE-PROPYLENE-DIENE-MONOMER (EPDM) ROOFING 
SECTION 075416 Ketone Ethylene Ester (KEE) Roofing (ADDENDUM 4) 
SECTION 076200 SHEET METAL FLASHING AND TRIM 
SECTION 077200 ROOF ACCESSORIES (ADDENDUM 4) 
SECTION 078413 PENETRATION FIRESTOPPING 
SECTION 079200 JOINT SEALANTS 
SECTION  079500 EXPANSION CONTROL 
 
DIVISION 8 - OPENINGS 
SECTION 081113 HOLLOW METAL DOORS AND FRAMES 
SECTION 081416 FLUSH WOOD DOORS 
SECTION 083300 OVERHEAD COILING DOORS AND GRILLES (ADDENDUM 4) 
SECTION 084113  ALUMINUM-FRAMED ENTRANCES AND STOREFRONTS 
SECTION 085820   MISCELLANEOUS WINDOWS AND ACCESSORIES 
SECTION 087100 DOOR HARDWARE 



 

The Solanco School District  TOC -4 
New District Administrative Offices Table of Contents 
CRA Project No. 3706  CONFORMED SET - July 8, 2026 

SECTION 088000 GENERAL GLAZING 
SECTION 088100 FIRE-RATED GLAZING 
SECTION 088723 SAFETY & SECURITY WINDOW FILM 
SECTION 088810 FIRE-RATED FRAMES AND GLAZING 
SECTION 088853 SECURITY GLAZING 
 
DIVISION 9 - FINISHES 
SECTION 092216 NON-STRUCTURAL METAL FRAMING 
SECTION 092900 GYPSUM BOARD 
SECTION 093000 TILING 
SECTION 095113 ACOUSTICAL PANEL CEILINGS 
SECTION 095421 LINEAR METAL CEILINGS 
SECTION 096513 RESILIENT BASE AND ACCESSORIES  
SECTION 096519 RESILIENT TILE FLOORING 
SECTION 096723 RESINOUS FLOORING 
SECTION 096813 TILE CARPETING 
SECTION 097200 WALLCOVERINGS 
SECTION 099123 PAINTING 
SECTION 099600 HIGH PERFORMANCE COATINGS 
 
DIVISION 10 - SPECIALTIES 
SECTION 101100 VISUAL DISPLAY UNITS 
SECTION 101112  SPECIALTY BUILDING PRODUCTS 
SECTION 101115  VINYL GRAPHICS 
SECTION 101419 DIMENSIONAL LETTER SIGNAGE (ADDENDUM 4) 
SECTION 101423 PANEL SIGNS 
SECTION 102113 TOILET COMPARTMENTS 
SECTION 102800 TOILET AND BATH ACCESSORIES (ADDENDUM 4) 
SECTION 104413  FIRE EXTINGUISHER CABINETS 
SECTION 104416 FIRE EXTINGUISHERS 
SECTION 105000 METAL LOCKERS (ADDENDUM 4) 
SECTION 107300 ALUMINUM CANOPY (ADDENDUM 5) 
 
DIVISION 12 - FURNISHINGS 
SECTION 122413 ROLLER WINDOW SHADES 
SECTION 123661 SIMULATED STONE FABRICATIONS 
 
 
 
 
 

 
 
 
 
 
 
 



 

The Solanco School District  TOC -5 
New District Administrative Offices Table of Contents 
CRA Project No. 3706  CONFORMED SET - July 8, 2026 

 
TABLE OF CONTENTS 

VOLUME 3 – TECHNICAL SPECIFICATIONS 
  
DIVISION 22 – PLUMBING  
SECTION 220010 PLUMBING GENERAL PROVISIONS  
SECTION 220100 PLUMBING GENERAL EQUIPMENT   
SECTION 220250 PLUMBING INSULATION  
SECTION 220410 PLUMBING PIPING & SPECIALTIES (ADDENDUM 5)  
SECTION 220440 PLUMBING FIXTURES & EQUIPMENT (ADDENDUM 5) 
SECTION 220800 PLUMBING COMMISSIONING  
  
DIVISION 23 – MECHANICAL  
SECTION 230010 MECHANICAL GENERAL PROVISIONS  
SECTION 230100 MECHANICAL GENERAL EQUIPMENT  
SECTION 230250 HVAC INSULATION  
SECTION 230510 HVAC PIPING & SPECIALTIES  
SECTION 230540 HVAC PUMPS (ADDENDUM 1) 
SECTION 230545 CHEMICAL WATER TREATMENT (ADDENDUM 1) 
SECTION 230570 BOILERS & BURNERS  
SECTION 230800 HVAC COMMISSIONING  
SECTION 230835 HVAC EQUIPMENT  
SECTION 230855 AIR HANDLING UNITS  
SECTION 230860 VENTILATION EQUIPMENT  
SECTION 230890 DUCTWORK SYSTEMS  
SECTION 230900 ATC SYSTEMS (ADDENDUM 1) 
SECTION 230990 TESTING, ADJUSTING, AND BALANCING  
  
DIVISION 26 - ELECTRICAL   
SECTION 260010 ELECTRICAL GENERAL REQUIREMENTS  
SECTION 260180 EQUIPMENT WIRING SYSTEMS  
SECTION 260519 ELECTRICAL POWER CONDUCTORS AND CABLES  
SECTION 260526 GROUNDING AND BONDING FOR ELECTRICAL SYSTEMS  
SECTION 260529 HANGERS AND SUPPORTS  
SECTION 260533 RACEWAYS AND BOXES  
SECTION 260543 UNDERGROUND DUCTS AND RACEWAYS  
SECTION 260544 SLEEVES AND SLEEVE SEALS FOR ELECTRICAL RACEWAYS AND CABLING  
SECTION 260553 IDENTIFICATION  
SECTION 260573 OVERCURRENT PROTECTIVE DEVICE COORDINATION STUDY  
SECTION 260583 UTILITY SERVICE ENTRANCE  
SECTION 260620 SCHEDULES FOR ELECTRIC DISTRIBUTION EQUIPMENT (ADDENDUM 5) 
SECTION 260650 LUMINAIRE SCHEDULE (ADDENDUM 5) 
SECTION 260800 ELECTRICAL SYSTEMS COMMISSIONING  
SECTION 260940 DISTRIBUTED DIGITAL LIGHTING CONTROL SYSTEM  
SECTION 262200 LOW VOLTAGE TRANSFORMERS  
SECTION 262300 MINI-POWER ZONES  
SECTION 262416 PANELBOARDS   
SECTION 262726 WIRING DEVICES  



 

The Solanco School District  TOC -6 
New District Administrative Offices Table of Contents 
CRA Project No. 3706  CONFORMED SET - July 8, 2026 

SECTION 262730 FLOOR BOXES AND POKE-THRU’S  
SECTION 262813 FUSES  
SECTION 262816 ENCLOSED SWITCHES AND CIRCUIT BREAKERS  
SECTION 262830 ENCLOSED CONTACTORS  
SECTION 262900 ELECTRIC CONTROLS, PUSHBUTTONS, RELAYS AND EQUIPMENT  
SECTION 262913 ENCLOSED CONTROLLERS  
SECTION 263213 ENGINE GENERATORS  
SECTION 263600 AUTOMATIC TRANSFER SWITCHES  
SECTION 263604 NON-AUTOMATIC TRANSFER SWITCHES  
SECTION 264313 DISTRIBUTION SURGE PROTECTIVE DEVICES (ADDENDUM 5) 
SECTION 265100 INTERIOR LIGHTING  
SECTION 265600 EXTERIOR ILLUMINATED SECURITY BOLLARDS  
SECTION 265669 EXTERIOR ATHLETIC LIGHTING (ADDENDUM 5) 
  
DIVISION 27 - COMMUNICATIONS  
SECTION 270500 COMMON WORK REQUIRED FOR COMMUNICATIONS  
SECTION 271100 COMMUNICATIONS EQUIPMENT ROOM FITTINGS  
SECTION 271300 COMMUNICATIONS BACKBONE CABLING  
SECTION 271500 COMMUNICATION HORIZONTAL CABLING – CATEGORY 6  
SECTION 271501 COMMUNICATIONS HORIZONTAL CABLING – CATEGORY 6A  
SECTION 277000 LOCAL AUDIO VISUAL REINFORCEMENT SYSTEMS (ADDENDUM 5) 
SECTION 278000 AUDIO-VISUAL SUPPORT EQUIPMENT (ADDENDUM 5) 
  
DIVISION 28 – ELECTRONIC SAFETY AND SECURITY  
SECTION 280500 COMMON WORK REQUIRED FOR ELECTRONIC SAFETY & SECURITY  
SECTION 282300 VIDEO SURVEILLANCE SYSTEM CABLING  
SECTION 282400 CAMERA-INTERCOM SYSTEM  
SECTION 283111  DIGITAL, ADDRESSABLE FIRE ALARM SYSTEM (ADDENDUM 5) 
SECTION 283211 AREA OF RESCUE ASSISTANCE SYSTEM  
 
DIVISION 31 – EARTHWORK 
SECTION 310050 BASIC METHODS AND MATERIALS (ADDENDUM 3) 
SECTION 311000 SITE CLEARING 
SECTION 312000 EARTH MOVING (ADDENDUM 5) 
 
DIVISION 32 – EXTERIOR IMPROVEMENTS 
SECTION 321216 ASPHALT PAVEMENT 
SECTION 321313 CONCRETE PAVEMENT 
SECTION 321723 PAVEMENT MARKINGS 
SECTION 321813  SYNTHETIC TURF ATHLETIC FIELD (ADDENDUM 3) 
SECTION 323113 CHAIN LINK FENCES AND GATES (ADDENDUM 3) 
SECTION 323300 SITE FURNISHING 
SECTION 325000 MISCELANEOUS SITE IMPROVEMENT (ADDENDUM 3) 
SECTION 329200 TURF AND GRASSES 
SECTION 329300 PLANTS 
 
 
 



 

The Solanco School District  TOC -7 
New District Administrative Offices Table of Contents 
CRA Project No. 3706  CONFORMED SET - July 8, 2026 

DIVISION 33 – UTILITIES 
SECTION 331000 WATER UTILITIES (ADDENDUM 3) 
SECTION 333000 SANITARY SEWERAGE UTILITIES (ADDENDUM 5) 
SECTION 334000  STORM DRAINAGE UTILITY 

 
 





The Solanco School District  000005 -1
New District Administrative Offices Copyright
CRA Project No. 3706 CONFORMED SET - July 8, 2026

COPYRIGHT

All reports, construction documents, and computer files relating to this project are the property of 
Crabtree, Rohrbaugh & Associates.  Crabtree, Rohrbaugh & Associates retains all common law, statute 
and other reserved rights including the copyright thereto.

Reproduction of the material herein or substantial use without written permission of Crabtree, Rohrbaugh 
& Associates violates the copyright laws of the United States and will be subject to legal prosecution.

©2026 Crabtree, Rohrbaugh & Associates
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SECTION 000010 - ADVERTISEMENT FOR BIDS

NOTICE

Notice is hereby given that sealed bids for construction of New District Administrative Office and Athletic 
Fields located on the site of Solanco High School, 585 Solanco Road, Quarryville, Pennsylvania 17566 will 
be received at the Administrative Offices of the Solanco School District at 121 South Hess Street, 
Quarryville, PA 17566  until 2:00 P.M., prevailing time, on August 5, 2026 August 19, 2026.  Bids must be 
submitted to the attention of Sandy Tucker, Business Manager.   Bids shall be submitted in sealed 
envelopes bearing the name of the Bidder and shall be clearly marked “New District Administrative Office 
and Athletic Fields Bids”.  Bids will be publicly opened and read aloud immediately after the scheduled 
closing time for receipt of Bids.  Bids received after the above-referenced date and time shall be returned 
to the Bidder unopened. (ADDENDUM 3)

Separate, sealed Bids will be received for the following Prime Contracts:

3706-1 General Construction
3706-2 Site Construction
3706-3 Heating, Ventilating and Air Conditioning Construction
3706-4 Plumbing Construction
3706-5 Electrical Construction

On or after July 8, 2026 Bidders may obtain bidding documents in hard copy and/or .pdf electronic format 
by submitting a written request for the same, together with two separate checks in the non-refundable 
amount(s) listed below, payable to: Crabtree, Rohrbaugh & Associates, 401 E. Winding Hill Road, 
Mechanicsburg, PA 17055.

1. Electronic .pdf Format (amount to be written out in text) $0.00
2. Hard Copy Printed Format (amount to be written out in text) $250.00

The following information shall be furnished by bidders when obtaining bidding documents:

1. Bidder’s mailing address
2. Name of Bidder’s representative
3. Bidder’s telephone number
4. Bidder’s facsimile number
5. Bidder’s email address (email address used to submit the .pdfs)
6. Bidding documents requested, by Contract and Contract number

Bidding documents are available for examination through the following: 
Pennsylvania Builders Exchange, 1813 North Franklin Street, Pittsburgh, PA 15233
Dodge Data & Analytics, 2860 South State Hwy 161 #501, Grand Prairie, TX  75052-7361 
Altoona Builders Exchange, 1927 Union Street, Altoona, PA 16601
Construct Connect, 4500 Lake Forest Drive Suite 502 Cincinnati, OH 45242
The Blue Book, 800 E. Main Street, Jefferson Valley, New York 10535
Construction Journal, 400 SW 7th Street, Stuart, FL 34994
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Bidding document questions shall be directed to Crabtree, Rohrbaugh & Associates, Attention:  Bidding 
Department, email:  bidding@cra-architects.com.  All questions pertaining to the Contract Documents, 
technical sections, legal documents, and bid submission shall be directed in writing to: Larry Levato, 
Principal, email: emikkelsen@cra-architects.com.

Each bid shall be accompanied by bid security in an amount equal to ten percent (10%) of the Base Bid 
amount and all alternate bid amounts in the form of a Bid Bond as described in the Supplementary 
Instructions to Bidders.

A Performance Bond and a Payment Bond in the forms provided in the Project Manual, each in an amount 
equal to one hundred percent (100%) of the amount of the Contract, and each with satisfactory corporate 
surety, must be furnished by the successful Bidder prior to execution of a Contract.

Bids may not be modified, withdrawn or cancelled by the Bidder for sixty (60) calendar days following the 
actual date of opening thereof, except as provided by the Commonwealth Procurement Code. However, 
if award of Contract is delayed by the required approval of another government agency, the sale of bonds 
or the award of a grant or grants, Bids may not be withdrawn by the Bidder for a period not to exceed 120 
days from the date of bid opening in accordance with Pennsylvania law.

Solanco School District reserves the right in its sole discretion to reject any or all Bids and to waive 
irregularities in any Bid.  Further, Solanco School District reserves the right to award any combination of 
Alternates, or no Alternates, which in its sole discretion, serves the best interests of the School District.

A Pre-Bid Conference will be held on July 16 at 2 PM, prevailing time, at the Solanco High School, 585 
Solanco Road, Quarryville, Pennsylvania.
 
This project is subject to the Commonwealth of Pennsylvania, Department of Labor and Industry’s 
Prevailing Wage Pre-Determination.

Corporations seeking to bid which are organized under the laws of a State other than Pennsylvania, must 
secure the appropriate certificate, authorizing them to conduct business within the Commonwealth.

SOLANCO SCHOOL DISTRICT
By Sandy Tucker, Business Manager
121 South Hess Street 
Quarryville, PA 17566  

END OF SECTION 000010
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SECTION 000101 - SUPPLEMENTARY INSTRUCTIONS TO BIDDERS 

Section 000101, Supplementary Instructions to Bidders, contains modifications to the basic document, AIA 
Document A701, Instructions to Bidders, 2018 Edition, in the form of additions, deletions and substitutions.  
Where any part of the basic document is so modified by these Supplementary Instructions to Bidders, the 
unaltered provisions shall remain in effect.

ARTICLE 1 - DEFINITIONS 

DELETE Paragraph 1.2 in its entirety and, in lieu thereof, SUBSTITUTE the following new Paragraph:

1.2 Except as provided for herein, all definitions set forth in the Conditions of the Contract (General, 
Supplementary and other conditions) or in other Contract documents are applicable to these 
Bidding Documents.

ADD the following new Subparagraph as follows: 

1.2.1 The following words are intended to mean:

• Furnish (Materials):  To supply and deliver to the Project ready for installation and in 
operable condition.

• Install (Services or Labor):  To place in final position, complete, anchored, connected, and in 
operable condition.

• Provide:  To furnish and install complete.  When neither furnish, install, nor provide is stated, 
provide is implied.

ADD the following to the end of Paragraph 1.4

[Add:]  “and applicable law.”

ADD the following to the end of Paragraph 1.6

[Add:] “Owner may, in its sole discretion, elect to accept or reject any Alternate, either adding to or 
deducting from the Base Bid accordingly.”  

ADD the following to the end of Paragraph 1.8

[Add:]  “and applicable law.”

ARTICLE 2 – BIDDER’S REPRESENTATIONS

ADD new Paragraph 2.2 as follows:
 

2.2 Bidder is required to examine carefully in detail the character of the Site of the Project, the 
Contract Documents and all other matters pertinent to the Work contemplated.  By submitting a 
Bid, Bidder expressly represents that it has satisfied itself as to the conditions to be encountered, 
including conditions that are overhead, on the surface, and concealed; the character, quality and 
quantities of Work to be done and materials to be furnished; and 
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the requirements of the Contract Documents.  No allowance or concession will be made for the 
lack of such information.  Where underground and overhead structure locations are shown, they 
are for the information of Architect only; their correctness is not guaranteed or warranted by 
Owner or Architect, and in no event is this information to be considered a part of the Contract 
Documents, or to be relied upon in preparing a Bid.  If this information is used by Bidder in 
preparing its Bid, Bidder must assume all risks resulting from conditions differing from those 
shown in the information provided.  Test boring information concerning subsurface materials or 
conditions which are based upon test pits or test borings has been obtained by Owner for 
Architect’s use in designing the Project.  This information is available to Bidder for information 
only.  References to this information may be found in the Table of Contents.   The technical data 
found in the test boring information is represented to be accurate by Owner, but the conclusions 
and inferences that may be found in or inferred from the information is not warranted, and the 
accuracy or completeness of any such conclusions and inferences is not guaranteed by Owner or 
Architect.   By submitting a Bid, Bidder represents that it has not relied upon the subsurface 
information supplied by Architect or Owner and assumes all responsibility in excavating for the 
Project for any and all subsurface conditions encountered.   

There is no expressed or implied agreement that the existing conditions have been correctly 
indicated, and Bidders shall take into account that conditions affecting the cost or quantities of 
Work to be done may differ from those indicated.  

Bidder shall carefully examine all Bidding Documents and materials pertinent thereto, with 
respect to all the categories of Work for which Owner has advertised and will receive Bids, so that 
it is completely aware and satisfied as to the character, quality and quantities of all Work, 
materials and for services required or to be provided by Bidder to perform and complete all Work 
of its Contract on the Project.  Further, Bidder shall have carefully examined the preliminary 
construction schedule, including the preliminary phasing plan (if applicable) for the Work, and by 
submission of a Bid, represents that the time set forth for such Work is sufficient for Bidder to 
complete its Work.

Should Work to be performed be specified or indicated in more than one prime contract and no 
clarifications are received by Addendum prior to the bid date, each prime contract Bidder so 
affected who is submitting a Bid shall consider the Work to be part of its prime contract.  A 
subsequent determination will be made and an amount commensurate to the Work to be 
performed will be deducted from the contractor determined not to be responsible.

Bidder, by submission of its Bid, represents that it has visited the site, that it has read the Bidding 
Documents and understands their full character and intent, and that it has otherwise complied 
with the provisions of Article 3, and should Owner subsequently accept its Bid, no claims, 
allowances, or concessions will be made, accepted, or recognized by Owner for any additional 
labor, equipment or materials required, or for any difficulties encountered in the Work, or for the 
lack of any information which could have been foreseen, apparent, or ascertained had Bidder so 
complied with Article 3.

Bidder shall ascertain all governmental and utility requirements with respect to wage scales, 
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materials, labor, safety, and sanitation and shall base its Bid on full compliance therewith.

Bidder has familiarized itself with labor conditions which might affect or influence the 
performance of the Work.

ARTICLE 3 - BIDDING DOCUMENTS

Paragraph 3.1 - Copies: 
Subparagraph 3.1.1

DELETE Subparagraph 3.1.1 in its entirety, and in lieu thereof, SUBSTITUTE the following new Subparagraph:

3.1.1 Bidders may obtain complete sets of Bidding Documents from Crabtree, Rohrbaugh & 
Associates as stated in the Advertisement for Bids for the fee stated therein.  The fee for Bidding 
Documents is non-refundable.

DELETE Subparagraph 3.1.2 in its entirety.

ADD new Sub-subparagraph 3.1.5.1 as follows:

3.1.5.1 Bidder agrees that all work product produced by Architect or its consultants are 
“Instruments of Service” a defined in AIA Document A201™-2007, General Conditions of 
the Contract for Construction.  “Instruments of Service” include, without limitation, 
representations, in any medium of expression, of the tangible and intangible creative work 
performed by Architect and Architect’s consultants under their respective professional 
service agreements.

Bidder agrees that for the purposes of the bid process, Architect is the copyright owner of 
such Instruments of Service and retains all common law, statutory and other reserved 
rights, including copyrights.  Distribution of Instruments of Service to potential Bidders is 
not to be construed as publication in derogation of the reserved rights of Architect and 
Architect’s consultants.

Architect grants to Bidder a nonexclusive, revocable license to use Architect’s Instruments 
of Service solely and exclusively for purposes of developing Bidder’s Bid, including securing 
information or bids from Bidder’s material or equipment suppliers, contractors, or 
subcontractors.  The license granted under this section permits Bidder or Bidder’s 
contractors, subcontractors, sub-subcontractors and suppliers to reproduce applicable 
portions of the Instruments of Service solely and exclusively for use in developing its Bid 
for the Project.  If Bidder is for any reason not awarded the Contract for the Project, the 
license granted in this section shall immediately terminate.  

Bidder acknowledges that it shall not use the Instruments of Service for any purpose other 
than to prepare a Bid.  The Instruments of Service shall not be used as construction 
drawings or for any specification involved in the construction of the 



The Solanco School District  000101 -4
New District Administrative Offices Supplementary Instructions to Bidders
CRA Project No. 3706 CONFORMED SET - July 8, 2026

Project.  Bidder, for itself, and Bidder’s contractors, subcontractors, sub-subcontractors 
and suppliers, hereby releases and holds Architect and Architect’s consultant(s) harmless 
from all claims and causes of action arising from any use of the Instruments of Service.  
Bidder, to the extent permitted by law, further agrees to defend, indemnify, and hold 
harmless Architect and its consultants from all costs and expenses, including the cost of 
defense, related to claims and causes of action asserted by any third person or entity to 
the extent such costs and expenses arise from Bidder’s use of the Instruments of Service 
under this Section.

Except for the licenses granted in this Section, no other license or right shall be deemed 
granted or implied under this Agreement.  Bidder shall not assign, delegate, sublicense, 
pledge, or otherwise transfer any license granted herein to another party without the prior 
written agreement of Architect.  Any unauthorized use or reproduction of the Instruments 
of Service shall be at Bidder’s sole risk and without liability to Architect and Architect’s 
consultants, and subject to Architect’s rights and remedies for infringement of Architect’s 
rights, including without limitation, copyrights.

Paragraph 3.2 – Modification or Interpretation of Bidding Documents:
Subparagraph 3.2.2

ADD the following new sentences to the end of Subparagraph 3.2.2:

3.2.2 [Add:]  “All requests for clarification or interpretation shall be made by a prime bidder and shall 
be in writing.  Any request made by any other entity will not be addressed.  Any request for 
clarification or interpretation via means other than in writing will not be addressed.  Written 
requests will not be responded to directly back to Bidder.  If the inquiry requires clarification 
to, or modification of the Contract Documents, they will be issued via Addendum.  If 
clarification to, or modification of the Contract Documents is not required by the inquiry, the 
request will not be addressed.” In lieu of seven (7) days as stipulated in the AIA A701, all bidder 
questions or requests for clarification must be received by Architect no later than five (5) 
calendar days prior to the bid date.

Paragraph 3.3 – Substitutions: 

DELETE Subparagraph 3.3.2 in its entirety, including all sub-subparagraphs and, in lieu thereof, SUBSTITUTE 
the following new Subparagraph:

3.3.2. Pre-Bid substitutions will not be considered.  Following the award of contracts, substitutions 
proposed by the awarded Contractors will be considered in accordance with Division 1 Section 
“Substitutions”.

DELETE Subparagraph 3.3.4 in its entirety.

DELETE Subparagraph 3.3.5 in its entirety.

Paragraph 3.4 - Addenda:
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ADD new Sub-subparagraph 3.4.1.1 as follows:

3.4.1.1 Clarifications to the Bidding Documents will only be made in writing, by Addenda.  Oral 
statements may not be relied upon and will not be binding or have any legal effect. 

DELETE Subparagraph 3.4.3 in its entirety and, in lieu thereof, SUBSTITUTE the following new Subparagraph: 

3.4.3 Addenda will be issued no later than two days prior to the date for receipt of Bids except an 
Addendum withdrawing the request for Bids or one which includes postponement of the date 
for receipt of Bids.

DELETE Subparagraph 3.4.4 in its entirety and, in lieu thereof, SUBSTITUTE the following new Subparagraph: 

3.4.4 Bidder shall ascertain prior to submitting a Bid that Bidder has received all Addenda issued, and 
Bidder shall acknowledge, where indicated on the Bid Form, their receipt.  Failure of any Bidder 
to receive any Addenda as provided for herein shall not release such Bidder from the obligation 
of their Bid.

ARTICLE 4 - BIDDING PROCEDURES

Paragraph 4.1 - Preparation of Bids:

ADD the following new sentences to the end of Subparagraph 4.1.1:

4.1.1 [Add:]  "Attention is directed to the Bid Forms bound in the Project Manual.  These forms are 
for the information and convenience of Bidder and are not to be detached from the Project 
Manual, or filled out or executed.  A separate copy of each Bid Form is furnished with the 
Bidding Documents.  Complete two (2) separate copies of the Bid Form and accompanying 
documents, execute, and submit as specified in the Advertisement for Bid”.

ADD the following new sentence to the end of Subparagraph 4.1.5:

4.1.5 [Add:]  “Failure to enter an amount or “No Change”, or a similar designation regarding the Bid 
amount for a requested Alternate shall be construed to mean that no change in the Base Bid is 
required.”  

INSERT the following sentence after the second sentence of Subparagraph 4.1.7:

4.1.7 [Insert:]  "The signature of any person appearing on the Bid Form, shall be in longhand and in 
ink."

Paragraph 4.2 - Bid Security: 
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AMPLIFY Subparagraph 4.2.1 as follows:

4.2.1 [Amplify:]  "Bid security in the type and amount stated in the Advertisement for Bids shall 
accompany the Bid.  Bid Bonds shall be in the form set forth in the Project Manual.  Bid bonds 
shall name as obligee and checks shall be made payable to The Solanco School District.  Bidders 
who submit security in cash or check form shall be bound by the conditions set forth in the Bid 
Bond.”

DELETE Subparagraph 4.2.3 in its entirety and, in lieu thereof, SUBSTITUTE the following new Subparagraph: 

4.2.3 If a Surety Bond is used for the Bid Security, it shall be written on a form similar to the enclosed 
Bid Bond form only, and the Attorney-in-fact who executes the Bond on behalf of the Surety, 
shall affix to the Bond, a certified and current copy of its power of attorney.

DELETE Subparagraph 4.2.4 in its entirety, and in lieu thereof, SUBSTITUTE the following new Subparagraph: 

4.2.4 Owner may declare the Bid Security forfeited to Owner as liquidated damages if, following the 
designation within the firm-bid period of Bidder as the apparently lowest responsible Bidder, 
such Bidder shall thereafter, following receipt of Notice of Intent to Award, fail to (1) deliver to 
Owner within the prescribed time the properly executed Performance Bond and Payment Bond 
if required by these Contract Documents or (2) if Notice of Intent to Award is given to such 
Bidder, deliver to Owner, within the prescribed time, the properly executed counterparts of the 
construction Agreement and all evidences of insurance as required by these Contract 
Documents.  The Bid Security of all Bidders will be returned (unless previously forfeited as 
aforesaid) upon (1) the execution of the construction Agreement by Owner, (2) the rejection 
by Owner of all Bids or (3) the expiration of the firm-bid period, including any extensions by 
operation of law or by mutual consent of Owner and the apparently lowest responsible Bidder, 
as permitted by the Commonwealth Procurement Code.

Paragraph 4.3 - Submission of Bids: 

ADD the following new sentence to the end of Subparagraph 4.3.2 as follows: 

4.3.2 [Add:]  “Owner shall not be responsible for the opening of Bids not submitted in compliance 
with these Instructions to Bidders or Supplementary Instructions to Bidders.”

ADD new Subparagraph 4.3.6 as follows:

4.3.6  [Add:]  The documents to be submitted with the Bid are as follows: 

1. Two (2) Original Bid Form
2. Two (2) Bid Security
3. Two (2) Non-Collusion Affidavit
4. Two (2) Agreement by Vendor or Independent Contractor to Comply with Act 34 of 

1986 and Act 151 of 1995 (as amended)
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5. Two (2) Non-Discrimination Affidavit
6. Two (2) Affidavit Accepting Provisions of the Workman’s Compensation Acts
7. Two (2) Contractor’s Qualification Statement, AIA Document A305

ADD new Subparagraph 4.3.7 as follows: 

4.3.7 [Add:]  Owner reserves the right to waive non-material defects, informalities or irregularities in 
any and all Bids.

Paragraph 4.4 - Modification or Withdrawal of Bid:

DELETE Subparagraph 4.4.1 in its entirety and, in lieu thereof, SUBSTITUTE the following new Subparagraph: 

4.4.1 A Bidder may withdraw its Bid at any time up to the scheduled time for opening of Bids.  The 
withdrawal of a Bid prior to the deadline for bidding may occur only by appearing in person, by 
First-Class mail, or by fax or email.  A Bid may not be modified after the deadline for submittal.  
After the deadline for submittal, no Bid may be withdrawn except as permitted by the 
Commonwealth Procurement Code.

MODIFY the first sentence of Subparagraph 4.4.2 by adding the following to the end of the sentence: 

4.4.2 [Modify:]  “…… and these Bidding Documents.”

DELETE Subparagraph 4.4.3 in its entirety and, in lieu thereof, SUBSTITUTE the following new Subparagraph:

4.4.3 Bids may not be withdrawn by Bidder for a period not to exceed sixty (60) calendar days 
following the actual date of opening thereof, except as provided by the Bid Withdrawal Act.  
However, if award of Contracts is delayed by a required approval of another government 
agency, the sale of bonds or the award of a grant or grants, a Bid may not be withdrawn by 
Bidder for a period not to exceed 120 days from the date of Bid opening in accordance with 
Pennsylvania Law.

ARTICLE 5 -CONSIDERATION OF BIDS

Paragraph 5.1 - Opening of Bids:

DELETE the first part of the first sentence of Paragraph 5.1 up to and including “or when otherwise required 
by law,” and begin this sentence as follows: 
 

5.1  “Bids properly identified and received ………………”

5.1.1 Post Bid Assessment: Owner reserves the right to consider changes in the Work after Bid 
opening and prior to award of Contracts intended to reduce the cost of the Project.  Owner may 
at its election, begin discussions with the lowest responsible Bidder, based on the low Base Bid 
and any Alternates determined to be acceptable to Owner.  After Bid opening and upon 
Owner’s identification of the apparent low bidder and Owner’s request, the apparent low 
bidder agrees to provide cost breakdowns in accordance with 
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estimates used in the preparation of its Bid to Owner and Architect using cost breakdown forms 
that will be provided by Architect.  The confidentiality of such cost-breakdown and bid 
materials, when received, will be maintained by Owner, Architect, and their representatives.  
Such requests will be made only where, in the sole judgment of Owner, Owner’s ability to fully 
fund the Project is detrimentally affected by the total amount of the lowest responsible and 
responsive Bids and accepted Alternates received from all bidders.  The requests made by or 
on behalf of Owner, under this Subparagraph, shall be limited to matters that do not affect the 
amount of reimbursement from the Commonwealth of Pennsylvania, and in particular do not 
affect Owner’s educational program or its scheduled architectural area.  The Department of 
Education requires that the planned bid adjustment, through the use of future Change Orders 
must not impact on the award to the lowest Bidder, permits and approvals issued by local and 
other state and federal agencies, compliance with Act 34 of 1973, or the 20% Rule for Alteration 
Costs used in determining the eligibility of building renovations for reimbursement.  Any deduct 
Change Orders to be considered must not affect the full functioning of the building or site.  
Matters to which such requests could be directed may include site work, landscaping, 
predetermined means and methods of construction, substitutions, deletions, changes in scope, 
and changes in schedule.  Following receipt of the information requested, Owner may propose 
deletions of Work and may at its option prepare draft deduct Change Orders.  Owner’s award 
of the Contract to Bidder can be made conditional upon Bidder’s consent and agreement to the 
execution of the proposed deduct Change Orders, following award and at a time 
contemporaneous with the execution of the Owner-Contractor Agreement. If through this 
process Owner cannot achieve the cost reductions necessary to meet its budget parameters, 
Owner reserves the right to reject all Bids associated with the Contract and re-bid the Project.

Paragraph 5.2 - Rejection of Bids:

ADD new Subparagraph 5.2.1 as follows:

5.2.1 Owner reserves the right to reject any or all Bids for one or more Contracts, or parts thereof, 
or items therein.  Owner reserves the right to disqualify Bids, before or after opening, upon 
evidence of collusion with intent to defraud or other illegal practices upon the part of Bidder, 
or by other means permissible under applicable law.

Paragraph 5.3 - Acceptance of Bid Award:

AMPLIFY Subparagraph 5.3.1 as follows: 

5.3.1 [Amplify:]  Owner, before making an award, may require any Bidder, upon at least three (3) 
days request to present satisfactory evidence, in the form specified by Owner, of their 
experience, qualifications, financial ability, and other matters reasonably related to their ability 
to satisfactorily perform and complete the Work covered by their Bid.

Owner reserves the right to consider such matters, facts and circumstances presented by 
Bidder, as shall be permitted by Pennsylvania law, in making a determination whether Bidder 
is a responsible Bidder.  Owner reserves the right to request such other information or data as 
they may deem necessary to evaluate the qualifications of Bidder 
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to satisfactorily perform the functions of Contractor.

With its Bid, Bidder must submit a Contractor’s Qualification Statement (AIA Document A305), 
which shall include a listing of a minimum of three (3) Pennsylvania public school projects 
completed within the past seven (7) years of a minimum Contract value equal to or greater than 
the Bid amount of this Project. Also, provide names and numbers for the Superintendent, the 
Principal, the Construction Manager (if applicable) and Architect for all public school projects 
completed within the past seven (7) years.

Contractor’s Qualification Statement shall be supplemented by listing any principal, officer or 
shareholder in your company who has either owned, operated, or who was affiliated with any 
other business in a management capacity, under a different name.  List the name of the 
business and provide a Contractor’s Qualification Statement for such business.

ADD new Subparagraphs as follows: 

5.3.3 After review of Bids, during the Bid period stipulated in Article 4.4.1, at its sole discretion, 
Owner may issue a Notice of Intent to Award.  Upon receipt of Notice of Intent to Award, 
Contractor shall, within seven (7) calendar days, deliver to Owner (by delivery to Architect) the 
following:

1. Performance and Payment Bonds as set forth in the Contract Documents and Article 7 of 
the Instructions to Bidders.

2. Insurance Certificates, policies or other evidence of insurance set forth in the Contract 
Documents.

3. An executed Pennsylvania Public Works Verification Form
4. Post Bid Information required in Article 6 of these Instructions to Bidders.

Failure of Bidder to whom Notice of Intent to Award has been given to deliver the above items 
required by the Contract Documents, within seven (7) calendar days, shall constitute grounds 
for Owner to declare Bidder's Bid Security forfeited.

Upon receipt of the documents listed above, Owner may at its sole discretion, award the 
Contract.  A written Notice to Proceed will be issued to establish the start of the Contract 
duration. 

5.3.4 Upon receipt of the partially executed Agreement from Contractor, Owner shall execute and 
return to Contractor, one (1) copy of the executed Agreement and shall issue Notice to Proceed 
for the Work.

5.3.5 When a Unit Price is rejected by Owner, any additional work that would have been subject to 
that unit price shall be subject to Article 7 of the General Conditions of the Contract for 
Construction and the Supplementary General Conditions.

ARTICLE 6 - POST BID INFORMATION
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DELETE Paragraph 6.2 - Owner’s Financial Capability, in its entirety. 

ARTICLE 7 - PERFORMANCE BOND AND PAYMENT BOND

Paragraph 7.1 - Bond Requirements:

DELETE Subparagraph 7.1.1 in its entirety and, in lieu thereof, SUBSTITUTE the following new Subparagraph: 

7.1.1 Prior to execution of the Contract, the successful Bidder shall furnish bonds covering the faithful 
performance of the Contract and the payment of all obligations arising thereunder in the forms 
included in the Project Manual and each in an amount equal to 100% of the Contract Sum.  The 
Performance Bond shall remain in force and effect until Contractor's Work has been finally 
accepted.  Bidder shall pay all premiums with respect to such bonds.

DELETE Subparagraph 7.1.2 in its entirety. 

DELETE Subparagraph 7.1.3 in its entirety, and in lieu thereof, SUBSTITUTE the following new Subparagraph:

7.1.3 Bonds shall be secured from a surety company as stipulated in Division 0 Section 
“Supplementary General Conditions”.

Paragraph  7.2 - Time of Delivery and Form of Bonds:

DELETE Subparagraph 7.2.1 in its entirety and, in lieu thereof, SUBSTITUTE the following new Subparagraph:

7.2.1 Bidder shall deliver properly executed bonds to Owner (by delivery to Architect) no later than 
seven (7) days after written Notice of Intent to Award is issued. 

DELETE Subparagraph 7.2.2 in its entirety and, in lieu thereof, SUBSTITUTE the following new Subparagraph: 

7.2.2 Bonds shall be written on the Performance Bond form and the Payment Bond form included in 
the Contract Documents for the amount required in the Contract Documents.

7.2.2.1 The Contract Bonds shall be written in the form included in the Project Manual and the 
Bonds shall be executed by or on behalf of the successful Bidder, as Principal, in the 
following manner:

7.2.2.2 If the successful Bidder is an individual, the Contract Bonds shall be executed by them 
personally, their signature shall be witnessed, and any trade name employed in the conduct 
of their business shall be stated.

7.2.2.3 If the successful Bidder is a partnership, the Contract Bonds shall be executed in the name 
of the partnership by each of the Partners, and the signatures of the Partners shall be 
witnessed.

7.2.2.4 If the successful Bidder is a corporation, the Contract Bonds shall be executed in the 
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name of the corporation:  (1) by the President or a Vice President and attested by the 
Secretary or Assistant Secretary and the Corporate Seal shall be attached; (2) by a duly 
authorized agent of the corporation whose authority to act, as of the date of the Contract 
Bonds, shall be established by proof, satisfactory to Owner, attached to the Contract 
Bonds.

7.2.2.5 Execute the Contract Bonds on behalf of the surety in such manner as to legally bind the 
surety.  In the event the execution on behalf of the surety is by an agent or agents, a proper 
power of attorney, evidencing the authority of such agent or agents, shall be attached to 
the Contract Bonds.  Such power of attorney shall bear the same date as the Contract Bonds 
to which it is attached.

7.2.2.6 Surety companies executing bonds must appear on the Treasury Department's most 
current list (Circular 570 as amended) and be authorized to transact business in the state 
where the project is located.

ARTICLE 8 – ENUMERATION OF THE PROPOSED CONTRACT DOCUMENTS

DELETE Subparagraph 8.1.1 in its entirety and, in lieu thereof, SUBSTITUTE the following new Subparagraph: 

8.1.1 The Agreement shall be written on the form included in these Contract Documents.

ARTICLE 9   CONSTRUCTION TIME

ADD new Article 9 as follows:

Paragraph 9.1 - Pre-Bid Conference:  

9.1.1 Prospective Bidders and Sub-bidders are invited to attend a Pre-Bid Conference at the time and 
location stated in the Advertisement for Bids during which questions of general and technical 
nature and other matters regarding the Construction Documents may be raised by those in 
attendance and discussed with Owner, Architect, and Engineers.

Paragraph 9.2 - Pre-Construction Conference:  

9.2.1 Soon after the award of the Contract but prior to the start of construction, Contractor or their 
representative shall attend a Pre-Construction Conference with representatives of Owner and 
Architect.  The conference will serve to acquaint the participants with the general plan of 
Contract administration and requirements under which the construction operation is to 
proceed and will inform Contractor, in detail, of the obligations imposed on them and their 
subcontractors by the Executive Orders concerning Equal Employment Opportunity.

9.2.2 The date, time and place of the conference will be furnished to Contractor by Architect.

Paragraph 9.3 - Contract Time:  
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9.3.1 The Agreement will include a stipulation that the Work be substantially complete (as defined 
in the Contract) within 454 calendar days, and that completion of ALL punch list work and Final 
Acceptance of the Work be achieved within 499 calendar days.  

Paragraph 9.4 - Time of Completion:

9.4.1 Bidder agrees that they will commence work within forty-eight (48) hours following receipt of 
Notice to Proceed from Owner (which may be given by Architect pursuant to authority granted 
by Owner) and shall be substantially completed within the number of calendar days set forth 
herein.

9.4.2 By submitting a Bid, Bidder for General Construction, certifies that they shall coordinate the 
schedule for construction of the Project with all other prime contractors as selected in these 
specifications including, but not limited to, preparing and updating the Schedule, holding 
weekly coordination meetings with all prime contractors and submitting a copy of the minutes 
of those meetings to Architect on a weekly basis.

9.4.3 All other prime contractors, by submitting a Bid, certify that they shall coordinate their Work 
with General Contractor and shall attend the weekly coordination meetings as scheduled by 
General Contractor.

9.4.4 By submitting a Bid, each prime contractor certifies that the Contract Time set forth herein is 
sufficient for such prime contractor to complete its work.

Paragraph 9.5 - Non-Interference with Owner’s Operations:

9.5.1 Contractor shall schedule their work accordingly and shall cooperate with Owner to see that 
daily operations are disrupted as little as possible.  No Work shall begin until it is fully 
coordinated with Owner so that Owner can make provisions to allow for the disruption that the 
Work will cause.  Owner shall be given at least five (5) days’ notice before any work is to be 
started.  This notice shall be in writing.

9.5.2 The General Contractor shall erect temporary barriers to segregate the area of new 
construction from the existing facility and the remainder of Owner’s property.  It is the intention 
that these temporary barriers be constructed to prevent the flow of dust, dirt, debris, etc., into 
the adjacent areas of the facility.  The temporary barriers must also serve as safety barriers to 
prevent access by unauthorized people into the work area.

9.5.3 Contractor must maintain access to Owner’s facilities for employees, visitors, other users and 
deliveries.  In no way shall Contractor prevent access to the remaining portions of the site.

ARTICLE 10 - GOVERNING LAWS AND REGULATIONS

ADD new Article 10 as follows:

Paragraph 10.1 – Governing Laws and Regulations
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10.1.1 Bidder’s attention is directed to the fact that all applicable Federal and State laws, municipal 
ordinances and codes, and the rules and regulations of all authorities having jurisdiction over 
construction of the Project may apply to this Contract, including without limitation, Davis Bacon 
Wage Act.

Paragraph 10.2 - Sales Tax  

10.2.1 Because Owner is a Tax Exempt entity of the Commonwealth of Pennsylvania, certain tax 
advantages may result with respect to this Contract and related matters.  Bidder shall agree to 
cooperate fully so that Owner can benefit from all tax relief available.  Bidder shall reflect the 
tax exemption in its Bid, and the Bid price shall not include taxes for which Owner is exempt.  
Bidder shall satisfy its responsibilities under this provision before being entitled to final 
payment.

Refer to Division 0 Section “PA Tax Exempt Entities Disclosure” for more information.

Paragraph 10.3 - Anti-Pollution Legislation

10.3.1 On October 26, 1972, House Bill Number 1969 was enacted into law.  This Act (No. 247) became 
effective on November 25, 1972.  It requires that Bidders on construction contracts for the 
Commonwealth of Pennsylvania be advised of those provisions of Federal and State statutes, 
rules and regulations dealing with the prevention of environmental pollution and the 
preservation of public natural resources that affect the Project on which bids are being 
received.

10.3.2 Bidder shall thoroughly acquaint itself with the terms of the listed statutes, rules, and 
regulations.  No separate or additional payment will be made for such compliance.  In the event 
that the listed statues, rules and regulations are amended or if new statutes, rules, or 
regulations become effective after the date of receipt of Bids, upon receipt of documentation 
which causes Contractor to perform additional Work, Owner may issue a Change Order or 
deviation request setting forth the additional Work that must be undertaken.  This change order 
or deviation request shall not invalidate the Contract.

10.3.3 It is the responsibility of Contractor to determine what local ordinances, if any, will affect the 
Work.  They shall check for any county, city, borough, or township rules or regulations 
applicable to the area in which the Project is being constructed and, in addition, for any rules 
or regulations of other organizations having jurisdiction, such as chambers-of-commerce, 
planning commissions, industries, or utility companies who have jurisdiction over lands which 
Contractor occupies.  Any costs of compliance with local controls shall be included in the Bid, 
even though documents of such local controlling agencies are not listed herein.

END OF SECTION 000101
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BID FORM - GENERAL CONSTRUCTION - CONTRACT 3706-1

DATED: ____________________________
(Bidder to insert date bid submitted)

Bidder’s Name | Address    (Print or 
Type)

POC Email Address

Sandy Tucker | Business Manager

The Solanco School District

121 South Hess Street

Quarryville, PA 17566-1225

POC Phone Number

To Whom It May Concern:

This Bid is submitted in accordance with your Advertisement inviting Bids to be received for the General 
Construction Work for The New District Administrative Offices and Athletic Fields at Solanco High School 
for The Solanco School District, Quarryville, PA.

Having carefully examined the Contract Documents as defined in Article 1 of the Agreement, bound in the 
Specifications, and including the Addenda enumerated in the Bid, which are incorporated with these 
documents indicating various conditions affecting this Contract, the undersigned herein agrees to furnish 
all materials, perform all labor and do all else necessary to complete the Contract for the above named 
Project in accordance with said Contract Documents for:

Total Base Bid Project Cost for All General Construction

_____________________________________________________________________________DOLLARS

($_________________________________).

As a Bid Breakout, the Contractor shall identify the cost of all Work included in the Base Bid for 
construction of the District Administrative Office portion of the project.  Refer to the limits or work line 
noted on the drawings.  This breakout price is for Department of Education administrative purposes only 
and is not to be utilized in the determination of the lowest bidder.  The basis of award of Contracts will be 
the lowest responsive Bid for the sum of the Total Base Bid and any selected Alternates.  

The cost of Work included in the Base Bid for the _________________________ is as follows:

Total Bid Breakout Cost for All General Construction included in the Base Bid 
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_____________________________________________________________________________DOLLARS

($______________________________________).

Accompanying this Bid is a certified check, bank cashier's check, bank treasurer's check or Bid Bond 
required by Paragraph 4.2 of the Instructions to Bidders which is deposited as a bid guarantee and is to 
be retained by you and applied as provided in Paragraph 4.2.1 of the Instructions to Bidders in case the 
undersigned shall default in executing the Contract or in furnishing the required Bonds and insurance 
certificates within the time specified by these Contract Documents.
The undersigned hereby certifies that this Bid is genuine, and is not a sham or collusive, or made in the 
interest of, or on behalf of any person, firm or corporation not herein named, and that the undersigned 
has not directly or indirectly induced or solicited any bidder to refrain from bidding and that the 
undersigned has not in any manner sought by collusion to secure for itself, any advantages over any other 
bidder.

The undersigned, intending to be legally bound, agrees that this Bid shall be irrevocable and shall remain 
subject to your acceptance for 60 days after the date set for bid opening, except as provided by the 
Commonwealth Procurement Code, which provides for possible extensions of the holding period.

It is hereby certified that the undersigned is the only person(s) or entity(ies) interested in this Bid as 
Principal, and that the Bid is made without collusion with any person, firm or corporation.  The Bidder 
hereby agrees to furnish surety company bonds in the form incorporated in the Contract Documents, in 
the amount of one hundred percent (100%) of the Contract Price for the Performance Bond and the 
Payment Bond as surety against defects or inferior materials or workmanship which may develop during 
the period of one (1) year from the date of completion and acceptance of the Work performed under the 
Contract, within five (5) days after notice by the Owner of the intention to award the Contract and 
execute the Agreement and furnish evidence of require insurance coverage, upon request, within five (5) 
days after mailing by the Owner of Notice of Intent to Award, and to commence work within forty-eight 
(48) hours after receipt of Notice to Proceed.

The Bidder guarantees that, if awarded a Contract, it will furnish and deliver all materials, all specified 
temporary facilities and controls, tools, equipment, tests, and transportation, to secure all permits and 
licenses, to do and perform all labor, superintendence, and all means of construction, pay all fees (unless 
specifically noted otherwise), and do all incidental Work, and to execute, construct and finish, in an 
expeditious, substantial and workmanlike manner in accordance with the plans and specifications, to the 
complete satisfaction and acceptance of the Owner for the price herein stated. 

It is understood that the Solanco School District reserves the right to reject any or all Bids or Proposals, 
or parts thereof, or items thereof, and to waive technicalities required for the best interests of the Owner.

The undersigned submits this Bid with the full knowledge of the Contract requirements and hereby agrees 
that Work of the Project, under this Contract shall be substantially completed within 454 calendar days, 
and final acceptance of the Work, including completion of all punch list work, shall be attained within 
499 calendar days.  Substantial completion of each of the project phases by the dates designated in the 
Contract Documents are considered milestones to the overall schedule and are subject to the provisions 
of Article 8 - “Time” of the AIA A201 General Conditions of the Contract for Construction.  The contract 
durations stated herein shall be the essence of the Contract. 
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The Bidder agrees that it will not assign its Bid or any of its rights or interests hereunder without written 
consent of the Owner.

The undersigned Contractor agrees to furnish all labor and materials for any additional work ordered by 
the Owner, and for which no pre-agreed price has been fixed, for the net cost of all labor and materials 
furnished plus the contracted markup noted in Article 6 of the Supplementary General Conditions. 

The Contract amount stated above includes all sales taxes, excise, and other taxes for all materials and 
appliances subject to and upon which taxes are levied.

THE BID FORM AND THE FOLLOWING ATTACHMENTS SHALL BE SUBMITTED IN DUPLICATE:
1. Two (2) Bid Security
2. Two (2) Non-Collusion Affidavit
3. Two (2) Agreement by Vendor or Independent Contractor to Comply with Act 34 of 1986 

and Act 151 of 1995 (as amended)
4. Two (2) Non-Discrimination Affidavit
5. Two (2) Affidavit Accepting Provisions of the Workman’s Compensation Acts
6. Two (2) Contractor’s Qualification Statement (AIA Document A305)

ALTERNATES:  The Instructions to Bidders and the Contract Documents comprising the plans and 
specifications, and all documents bound therewith, together with all Addenda thereto, shall apply to all 
Alternate Bids as listed in Division 1 Section “Alternates”, and as listed below:

GC-1 Unclassified Construction ADD $
GC-2 Ground Floor Locker Room ADD $
GC-3 Cloud Software (Alternate Bid) ADD $
GC-4 Flat Roofing Area (Alternate Bid) ADD $

UNIT PRICES:  The Instructions to Bidders and the Contract Documents comprising the plans and 
specifications, and all documents bound therewith, together with all Addenda thereto, shall apply to all 
Unit Prices as listed in Division 1 Section "Unit Prices", and as listed below:

GC-1 Bulk Soil Excavation $ CY
GC-2 Borrow Soil $ CY
GC-3 Trench Rock Removal and Replacement with Satisfactory Material $ CY
GC-4 Bulk Rock Removal and Replacement with Satisfactory Material $ CY

The Owner reserves the right to accept or reject any and all Unit Prices stipulated on the Bid Form.

ADDENDA

The undersigned hereby acknowledge receipt of following Addenda and has prepared this bid accordingly:

ADDENDUM #_______ Dated_______________ ADDENDUM #_______ Dated_______________
ADDENDUM #_______
ADDENDUM #_______

Dated_______________
Dated_______________

ADDENDUM #_______ Dated_______________
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Bids shall be officially signed in accordance with the Instructions to Bidders, using the applicable portion 
of the "Signature Pages".

SIGNATURES

IN WITNESS WHEREOF, the undersigned has caused this Bid to be executed as of the day and year 
indicated on the first page hereof.

For Individual Bidder

____________________________________________________________________________________
Name of Bidder (Printed)

By:___________________________________________
Witness (Signature of Individual)

Trading and doing business as *___________________________________________________________

Business Address ______________________________________________________________________

*If a fictitious or trade name is employed in the conduct of business, insert name here:

_____________________________________________________________________________________

Next, complete, by deletion as appropriate, the following statement:  

Foregoing fictitious or trade name (has) (has not) been registered by the individual proprietorship under 
Pennsylvania Law.
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SIGNATURES

IN WITNESS WHEREOF, the undersigned has caused this Bid to be executed as of the day and year 
indicated on the first page hereof.

For Partnership Bidder

_____________________________________________________________________________________
(Name of Partnership)

_______________________________________
Name of General Partner (Printed)

_____________________________________ By: __________________________________________
Witness (Signature of General Partner)

Business Address_______________________________________________________________________

The Partners constituting the Partnership herein named are:

Partner_________________________________ Address_______________________________________ 

Partner_________________________________ Address_______________________________________ 

Partner_________________________________ Address_______________________________________ 

Partner_________________________________ Address_______________________________________ 

[Add additional lines for the names and addresses of additional Partners, if there are more than four 
Partners in the Partnership, by attaching an additional page or pages to this Bid.]

*If a fictitious or trade name is employed by the Partnership in conduct of its business, insert name here:

_____________________________________________________________________________________

Next, complete, by deletion as appropriate, the following statement:  

Foregoing fictitious or trade name (has) (has not) been registered by the partnership under Pennsylvania 
Law.
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SIGNATURES

IN WITNESS WHEREOF, the undersigned has caused this Bid to be executed as of the day and year 
indicated on the first page hereof.

For Corporate Bidder

_____________________________________________________________________________________
(Name of Corporation)

By: Attest:________________________________________
Signature of President, Vice President, Signature of Secretary, Assistant Secretary,
or other authorized representative * Treasurer, Assistant Treasurer or other 

authorized representative **

(CORPORATE SEAL)

Business Address_______________________________________________________________________

* If a representative other than the President or a Vice President of the Corporation signs this Bid on its 
behalf, then attach a valid corporate resolution or other appropriate proof, dated prior to or as of the 
date of the Bid, evidencing authority to execute this Bid on behalf of the Corporation.

** If a representative other than the Secretary, an Assistant Secretary, the Treasurer or an Assistant 
Treasurer attests to the signature of the corporate representative, then attach a valid corporate 
resolution or other appropriate proof, dated prior to or as of the date of the Bid, evidencing authority 
to attest to the execution of this Bid on behalf of the Corporation.

(1) Complete the following statement:

The Corporation has been organized and is existing under laws of the State/Commonwealth of   

_____________________________________________________________________________________

(2) If the Corporation has been organized under laws of a State other than those of the Commonwealth 
of Pennsylvania, complete, by deletion as appropriate, the following statement:

The Corporation (has) (has not) been granted a certificate of authority to do business in the 
Commonwealth of Pennsylvania under applicable laws.

(3) If the Corporation has been organized under laws other than those of the Commonwealth of 
Pennsylvania and has NOT been granted a certificate of authority, complete, by deletion as appropriate, 
the following statement:

The Corporation (has) (has not) applied for a certificate of authority to do business in the Commonwealth 
of Pennsylvania and (has) (has not) attached a copy of the pending application to this Bid.   
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SIGNATURES

IN WITNESS WHEREOF, the undersigned has caused this Bid to be executed as of the day and year 
indicated on the first page hereof.

For Limited Liability Company (LLC) Bidder

[Name of Contractor]

_____________________________________________
(Print Name of Limited Liability Company)

Attest: By:___________________________________________
Signature of an authorized representative* Signature of an authorized representative**

* The individual attesting verifies and represents that the person whose signature is affixed to this Bid on 
behalf of the Limited Liability Company (LLC) is duly authorized in accordance with the representations 
hereafter set forth.

** Check the box which applies to this Bid:

□ The Certificate of Organization provides that the LLC is to be managed by managers, and this Bid has 
been executed by a Manager fully authorized by the Certificate, by the Operating Agreement and by 
Resolutions of the LLC.   Copies of the relevant documents are provided with the Bid or can be 
provided upon request within three (3) working days.

□ The Certificate of Organization does not provide that LLC is to be managed by managers, and this Bid 
has been executed by a Member fully authorized by the Certificate, by the Operating Agreement and 
by Resolutions of the LLC.   Copies of the relevant documents are provided with the Bid or can be 
provided upon request within three (3) working days.

□ This Bid has been executed by a representative of the LLC who is not a Manager or a Member of the 
LLC, and instead who holds the office of ______________________ (insert title), and the execution of 
this Bid is fully authorized by the Certificate, by the Operating Agreement and by Resolutions of the 
LLC. Copies of the relevant documents are provided with the Bid or can be provided upon request 
within three (3) working days.

The Bidder and the individuals signing and attesting to the execution of this document further represent 
that (1) execution of the Bid is carrying on business in the usual way; (2) the LLC authorizes the execution 
of this Bid even if execution and submission of this Bid is not carrying on business in the usual way for the 
LLC; and (3) to the best of the individuals’ information and belief, the Owner has no knowledge of the 
Member’s or the Manager’s lack of actual authority, or of any applicable and relevant restriction on his or 
her authority.

Continued on next page
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Complete the following statement:

The LLC has been organized and is existing under laws of the State/Commonwealth of: 

_____________________________________________________________________________________

If the LLC has been organized under laws of a State other than those of the Commonwealth of 
Pennsylvania, complete, by deletion as appropriate, the following statement:

The LLC (has) (has not) been granted a certificate of authority to do business in the Commonwealth of 
Pennsylvania under applicable laws.

If the LLC has been organized under laws other than those of the Commonwealth of Pennsylvania and has 
NOT been granted a certificate of authority, complete, by deletion as appropriate, the following 
statement:

The LLC (has) (has not) applied for a certificate of authority to do business in the Commonwealth of 
Pennsylvania and (has) (has not) attached a copy of the pending application to this Bid.
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BID FORM - SITE CONSTRUCTION - CONTRACT 3706 -2

DATED: ____________________________
(Bidder to insert date bid submitted)

Bidder’s Name | Address    (Print or Type)

POC Email Address

Sandy Tucker | Business Manager

The Solanco School District

121 South Hess Street

Quarryville, PA 17566-1225

POC Phone Number

To Whom It May Concern:

This Bid is submitted in accordance with your Advertisement inviting Bids to be received for the Site 
Construction Work for The New District Administrative Offices and Athletic Fields at Solanco High School 
for The Solanco School District, Quarryville, PA.

Having carefully examined the Contract Documents as defined in Article 1 of the Agreement, bound in the 
Specifications, and including the Addenda enumerated in the Bid, which are incorporated with these 
documents indicating various conditions affecting this Contract, the undersigned herein agrees to furnish 
all materials, perform all labor and do all else necessary to complete the Contract for the above named 
Project in accordance with said Contract Documents for:

Total Base Bid Project Cost for All General Construction

_____________________________________________________________________________DOLLARS

($_________________________________).

As a Bid Breakout, the Contractor shall identify the cost of all Work included in the Base Bid for 
construction of the District Administrative Office portion of the project.  Refer to the limits or work line 
noted on the drawings.  This breakout price is for Department of Education administrative purposes only 
and is not to be utilized in the determination of the lowest bidder.  The basis of award of Contracts will be 
the lowest responsive Bid for the sum of the Total Base Bid and any selected Alternates.  

The cost of Work included in the Base Bid for the _________________________ is as follows:

Total Bid Breakout Cost for All Site Construction included in the Base Bid 

_____________________________________________________________________________DOLLARS
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($______________________________________).

As a Bid Breakout, the Contractor shall identify Cut/Fill yardages for all Work included in the Base Bid for 
construction of the Site.  This breakout request is for administrative purposes only and is not to be utilized 
in the determination of the lowest bidder.  The basis of award of Contracts will be the lowest responsive 
Bid for the sum of the Total Base Bid and any selected Alternates.  

CUT CY
FILL CY

The cost of Work included in the Base Bid for the _________________________ is as follows:

Total Bid Breakout Cost for All Site Construction included in the Base Bid 

_____________________________________________________________________________DOLLARS

Accompanying this Bid is a certified check, bank cashier's check, bank treasurer's check or Bid Bond 
required by Paragraph 4.2 of the Instructions to Bidders which is deposited as a bid guarantee and is to 
be retained by you and applied as provided in Paragraph 4.2.1 of the Instructions to Bidders in case the 
undersigned shall default in executing the Contract or in furnishing the required Bonds and insurance 
certificates within the time specified by these Contract Documents.
The undersigned hereby certifies that this Bid is genuine, and is not a sham or collusive, or made in the 
interest of, or on behalf of any person, firm or corporation not herein named, and that the undersigned 
has not directly or indirectly induced or solicited any bidder to refrain from bidding and that the 
undersigned has not in any manner sought by collusion to secure for itself, any advantages over any other 
bidder.

The undersigned, intending to be legally bound, agrees that this Bid shall be irrevocable and shall remain 
subject to your acceptance for 60 days after the date set for bid opening, except as provided by the 
Commonwealth Procurement Code, which provides for possible extensions of the holding period.

It is hereby certified that the undersigned is the only person(s) or entity(ies) interested in this Bid as 
Principal, and that the Bid is made without collusion with any person, firm or corporation.  The Bidder 
hereby agrees to furnish surety company bonds in the form incorporated in the Contract Documents, in 
the amount of one hundred percent (100%) of the Contract Price for the Performance Bond and the 
Payment Bond as surety against defects or inferior materials or workmanship which may develop during 
the period of one (1) year from the date of completion and acceptance of the Work performed under the 
Contract, within five (5) days after notice by the Owner of the intention to award the Contract and 
execute the Agreement and furnish evidence of require insurance coverage, upon request, within five (5) 
days after mailing by the Owner of Notice of Intent to Award, and to commence work within forty-eight 
(48) hours after receipt of Notice to Proceed.

The Bidder guarantees that, if awarded a Contract, it will furnish and deliver all materials, all specified 
temporary facilities and controls, tools, equipment, tests, and transportation, to secure all permits and 
licenses, to do and perform all labor, superintendence, and all means of construction, pay all fees (unless 
specifically noted otherwise), and do all incidental Work, and to execute, construct and finish, in an 
expeditious, substantial and workmanlike manner in accordance with the plans and specifications, to the 
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complete satisfaction and acceptance of the Owner for the price herein stated. 

It is understood that The Solanco School District reserves the right to reject any or all Bids or Proposals, 
or parts thereof, or items thereof, and to waive technicalities required for the best interests of the Owner.

The undersigned submits this Bid with the full knowledge of the Contract requirements and hereby agrees 
that Work of the Project, under this Contract shall be substantially completed within 454 calendar days, 
and final acceptance of the Work, including completion of all punch list work, shall be attained within 
499 calendar days.  Substantial completion of each of the project phases by the dates designated in the 
Contract Documents are considered milestones to the overall schedule and are subject to the provisions 
of Article 8 - “Time” of the AIA A201 General Conditions of the Contract for Construction.  The contract 
durations stated herein shall be the essence of the Contract. 

The Bidder agrees that it will not assign its Bid or any of its rights or interests hereunder without written 
consent of the Owner.

The undersigned Contractor agrees to furnish all labor and materials for any additional work ordered by 
the Owner, and for which no pre-agreed price has been fixed, for the net cost of all labor and materials 
furnished plus the contracted markup noted in Article 6 of the Supplementary General Conditions. 

The Contract amount stated above includes all sales taxes, excise, and other taxes for all materials and 
appliances subject to and upon which taxes are levied.

THE BID FORM AND THE FOLLOWING ATTACHMENTS SHALL BE SUBMITTED IN DUPLICATE:
1. Two (2) Bid Security
2. Two (2) Non-Collusion Affidavit
3. Two (2) Agreement by Vendor or Independent Contractor to Comply with Act 34 of 1986 

and Act 151 of 1995 (as amended)
4. Two (2) Non-Discrimination Affidavit
5. Two (2) Affidavit Accepting Provisions of the Workman’s Compensation Acts
6. Two (2) Contractor’s Qualification Statement (AIA Document A305)

ALTERNATES:  The Instructions to Bidders and the Contract Documents comprising the plans and 
specifications, and all documents bound therewith, together with all Addenda thereto, shall apply to all 
Alternate Bids as listed in Division 1 Section “Alternates”, and as listed below:

SC-1 Unclassified Construction ADD $
SC-2 Third Field Location ADD $
SC-3 Additional Paving ADD $

UNIT PRICES:  The Instructions to Bidders and the Contract Documents comprising the plans and 
specifications, and all documents bound therewith, together with all Addenda thereto, shall apply to all 
Unit Prices as listed in Division 1 Section "Unit Prices", and as listed below:

SC-1 Bulk Soil Excavation $ CY
SC-2 Borrow Soil Replacement $ CY
SC-3 Trench Rock Removal and Replacement with Satisfactory Material $ CY
SC-4 Bulk Rock Removal and Replacement with Satisfactory Material $ CY
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The Owner reserves the right to accept or reject any and all Unit Prices stipulated on the Bid Form.

ADDENDA

The undersigned hereby acknowledge receipt of following Addenda and has prepared this bid accordingly:

ADDENDUM #_______ Dated_______________ ADDENDUM #_______ Dated_______________
ADDENDUM #_______ Dated_______________ ADDENDUM #_______ Dated_______________

  ADDENDUM #_______ Dated_______________ ADDENDUM #_______ Dated_______________
  ADDENDUM #_______ Dated_______________ ADDENDUM #_______ Dated_______________

Bids shall be officially signed in accordance with the Instructions to Bidders, using the applicable portion 
of the "Signature Pages".

SIGNATURES

IN WITNESS WHEREOF, the undersigned has caused this Bid to be executed as of the day and year 
indicated on the first page hereof.

For Individual Bidder

____________________________________________________________________________________
Name of Bidder (Printed)

By:___________________________________________
Witness (Signature of Individual)

Trading and doing business as *___________________________________________________________

Business Address ______________________________________________________________________

*If a fictitious or trade name is employed in the conduct of business, insert name here:

_____________________________________________________________________________________

Next, complete, by deletion as appropriate, the following statement:  

Foregoing fictitious or trade name (has) (has not) been registered by the individual proprietorship under 
Pennsylvania Law.
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SIGNATURES

IN WITNESS WHEREOF, the undersigned has caused this Bid to be executed as of the day and year 
indicated on the first page hereof.

For Partnership Bidder

_____________________________________________________________________________________
(Name of Partnership)

_______________________________________
Name of General Partner (Printed)

_____________________________________ By: __________________________________________
Witness (Signature of General Partner)

Business Address_______________________________________________________________________

The Partners constituting the Partnership herein named are:

Partner_________________________________ Address_______________________________________ 

Partner_________________________________ Address_______________________________________ 

Partner_________________________________ Address_______________________________________ 

Partner_________________________________ Address_______________________________________ 

[Add additional lines for the names and addresses of additional Partners, if there are more than four 
Partners in the Partnership, by attaching an additional page or pages to this Bid.]

*If a fictitious or trade name is employed by the Partnership in conduct of its business, insert name here:

_____________________________________________________________________________________

Next, complete, by deletion as appropriate, the following statement:  

Foregoing fictitious or trade name (has) (has not) been registered by the partnership under Pennsylvania 
Law.
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SIGNATURES

IN WITNESS WHEREOF, the undersigned has caused this Bid to be executed as of the day and year 
indicated on the first page hereof.

For Corporate Bidder

_____________________________________________________________________________________
(Name of Corporation)

By: Attest:________________________________________
Signature of President, Vice President, Signature of Secretary, Assistant Secretary,
or other authorized representative * Treasurer, Assistant Treasurer or other 

authorized representative **

(CORPORATE SEAL)

Business Address_______________________________________________________________________

* If a representative other than the President or a Vice President of the Corporation signs this Bid on its 
behalf, then attach a valid corporate resolution or other appropriate proof, dated prior to or as of the 
date of the Bid, evidencing authority to execute this Bid on behalf of the Corporation.

** If a representative other than the Secretary, an Assistant Secretary, the Treasurer or an Assistant 
Treasurer attests to the signature of the corporate representative, then attach a valid corporate 
resolution or other appropriate proof, dated prior to or as of the date of the Bid, evidencing authority 
to attest to the execution of this Bid on behalf of the Corporation.

(1) Complete the following statement:

The Corporation has been organized and is existing under laws of the State/Commonwealth of   

_____________________________________________________________________________________

(2) If the Corporation has been organized under laws of a State other than those of the Commonwealth 
of Pennsylvania, complete, by deletion as appropriate, the following statement:

The Corporation (has) (has not) been granted a certificate of authority to do business in the 
Commonwealth of Pennsylvania under applicable laws.

(3) If the Corporation has been organized under laws other than those of the Commonwealth of 
Pennsylvania and has NOT been granted a certificate of authority, complete, by deletion as appropriate, 
the following statement:

The Corporation (has) (has not) applied for a certificate of authority to do business in the Commonwealth 
of Pennsylvania and (has) (has not) attached a copy of the pending application to this Bid.   
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SIGNATURES

IN WITNESS WHEREOF, the undersigned has caused this Bid to be executed as of the day and year 
indicated on the first page hereof.

For Limited Liability Company (LLC) Bidder

[Name of Contractor]

_____________________________________________
(Print Name of Limited Liability Company)

Attest: By:___________________________________________
Signature of an authorized representative* Signature of an authorized representative**

* The individual attesting verifies and represents that the person whose signature is affixed to this Bid on 
behalf of the Limited Liability Company (LLC) is duly authorized in accordance with the representations 
hereafter set forth.

** Check the box which applies to this Bid:

□ The Certificate of Organization provides that the LLC is to be managed by managers, and this Bid has 
been executed by a Manager fully authorized by the Certificate, by the Operating Agreement and by 
Resolutions of the LLC.   Copies of the relevant documents are provided with the Bid or can be 
provided upon request within three (3) working days.

□ The Certificate of Organization does not provide that LLC is to be managed by managers, and this Bid 
has been executed by a Member fully authorized by the Certificate, by the Operating Agreement and 
by Resolutions of the LLC.   Copies of the relevant documents are provided with the Bid or can be 
provided upon request within three (3) working days.

□ This Bid has been executed by a representative of the LLC who is not a Manager or a Member of the 
LLC, and instead who holds the office of ______________________ (insert title), and the execution of 
this Bid is fully authorized by the Certificate, by the Operating Agreement and by Resolutions of the 
LLC. Copies of the relevant documents are provided with the Bid or can be provided upon request 
within three (3) working days.

The Bidder and the individuals signing and attesting to the execution of this document further represent 
that (1) execution of the Bid is carrying on business in the usual way; (2) the LLC authorizes the execution 
of this Bid even if execution and submission of this Bid is not carrying on business in the usual way for the 
LLC; and (3) to the best of the individuals’ information and belief, the Owner has no knowledge of the 
Member’s or the Manager’s lack of actual authority, or of any applicable and relevant restriction on his or 
her authority.

Continued on next page
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Complete the following statement:

The LLC has been organized and is existing under laws of the State/Commonwealth of: 

_____________________________________________________________________________________

If the LLC has been organized under laws of a State other than those of the Commonwealth of 
Pennsylvania, complete, by deletion as appropriate, the following statement:

The LLC (has) (has not) been granted a certificate of authority to do business in the Commonwealth of 
Pennsylvania under applicable laws.

If the LLC has been organized under laws other than those of the Commonwealth of Pennsylvania and has 
NOT been granted a certificate of authority, complete, by deletion as appropriate, the following 
statement:

The LLC (has) (has not) applied for a certificate of authority to do business in the Commonwealth of 
Pennsylvania and (has) (has not) attached a copy of the pending application to this Bid.
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BID FORM - HVAC CONSTRUCTION - CONTRACT 3706-3

DATED: ____________________________
(Bidder to insert date bid submitted)

Bidder’s Name | Address    (Print or 
Type)

POC Email Address

Sandy Tucker | Business Manager

The Solanco School District

121 South Hess Street

Quarryville, PA 17566-1225

POC Phone Number

To Whom It May Concern:

This Bid is submitted in accordance with your Advertisement inviting Bids to be received for the General 
Construction Work for THE New District Administrative Offices and Athletic Fields at Solanco High School 
for The Solanco School District, Quarryville, PA.

Having carefully examined the Contract Documents as defined in Article 1 of the Agreement, bound in the 
Specifications, and including the Addenda enumerated in the Bid, which are incorporated with these 
documents indicating various conditions affecting this Contract, the undersigned herein agrees to furnish 
all materials, perform all labor and do all else necessary to complete the Contract for the above named 
Project in accordance with said Contract Documents for:

Total Base Bid Project Cost for All HVAC Construction

_____________________________________________________________________________DOLLARS

($_________________________________).

As a Bid Breakout, the Contractor shall identify the cost of all Work included in the Base Bid for 
construction of the District Administrative Office portion of the project.  Refer to the limits or work line 
noted on the drawings.  This breakout price is for Department of Education administrative purposes only 
and is not to be utilized in the determination of the lowest bidder.  The basis of award of Contracts will be 
the lowest responsive Bid for the sum of the Total Base Bid and any selected Alternates.  

The cost of Work included in the Base Bid for the _________________________ is as follows:

Total Bid Breakout Cost for All HVAC Construction included in the Base Bid 
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_____________________________________________________________________________DOLLARS

($______________________________________).

Accompanying this Bid is a certified check, bank cashier's check, bank treasurer's check or Bid Bond 
required by Paragraph 4.2 of the Instructions to Bidders which is deposited as a bid guarantee, and is to 
be retained by you and applied as provided in Paragraph 4.2.1 of the Instructions to Bidders, in case the 
undersigned shall default in executing the Contract or in furnishing the required Bonds and insurance 
certificates within the time specified by these Contract Documents.

The undersigned hereby certifies that this Bid is genuine, and is not a sham or collusive, or made in the 
interest of, or on behalf of any person, firm or corporation not herein named, and that the undersigned 
has not directly or indirectly induced or solicited any bidder to refrain from bidding and that the 
undersigned has not in any manner sought by collusion to secure for itself, any advantages over any other 
bidder.

The undersigned, intending to be legally bound, agrees that this Bid shall be irrevocable and shall remain 
subject to your acceptance for 60 days after the date set for bid opening, except as provided by the 
Commonwealth Procurement Code, which provides for possible extensions of the holding period.

It is hereby certified that the undersigned is the only person(s) or entity(ies) interested in this Bid as 
Principal, and that the Bid is made without collusion with any person, firm or corporation.  The Bidder 
hereby agrees to furnish surety company bonds in the form incorporated in the Contract Documents, in 
the amount of one hundred percent (100%) of the Contract Price for the Performance Bond and the 
Payment Bond as surety against defects or inferior materials or workmanship which may develop during 
the period of one (1) year from the date of completion and acceptance of the Work performed under the 
Contract, within five (5) days after notice by the Owner of the intention to award the Contract and 
execute the Agreement and furnish evidence of require insurance coverage, upon request, within five (5) 
days after mailing by the Owner of Notice of Intent to Award, and to commence work within forty-eight 
(48) hours after receipt of Notice to Proceed.

The Bidder guarantees that, if awarded a Contract, it will furnish and deliver all materials, all specified 
temporary facilities and controls, tools, equipment, tests, and transportation, to secure all permits and 
licenses, to do and perform all labor, superintendence, and all means of construction, pay all fees (unless 
specifically noted otherwise), and do all incidental Work, and to execute, construct and finish, in an 
expeditious, substantial and workmanlike manner in accordance with the plans and specifications, to the 
complete satisfaction and acceptance of the Owner for the price herein stated. 

It is understood that the Solanco School District reserves the right to reject any or all Bids or Proposals, 
or parts thereof, or items thereof, and to waive technicalities required for the best interests of the Owner.

The undersigned submits this Bid with the full knowledge of the Contract requirements and hereby agrees 
that Work of the Project, under this Contract shall be substantially completed within 454 calendar days, 
and final acceptance of the Work, including completion of all punch list work, shall be attained within 
499 calendar days.  Substantial completion of each of the project phases by the dates designated in the 
Contract Documents are considered milestones to the overall schedule and are subject to the provisions 
of Article 8 - “Time” of the AIA A201 General Conditions of the Contract for Construction.  The contract 
durations stated herein shall be the essence of the Contract. 
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The Bidder agrees that it will not assign its Bid or any of its rights or interests hereunder without written 
consent of the Owner.

The undersigned Contractor agrees to furnish all labor and materials for any additional work ordered by 
the Owner, and for which no pre-agreed price has been fixed, for the net cost of all labor and materials 
furnished plus the contracted markup noted in Article 6 of the Supplementary General Conditions. 

The Contract amount stated above includes all sales taxes, excise, and other taxes for all materials and 
appliances subject to and upon which taxes are levied.

THE BID FORM AND THE FOLLOWING ATTACHMENTS SHALL BE SUBMITTED IN DUPLICATE:

1. Two (2) Bid Security
2. Two (2) Non-Collusion Affidavit
3. Two (2) Agreement by Vendor or Independent Contractor to Comply with Act 34 of 1986 

and Act 151 of 1995 (as amended)
4. Two (2) Non-Discrimination Affidavit
5. Two (2) Affidavit Accepting Provisions of the Workman’s Compensation Acts
6. Two (2) Contractor’s Qualification Statement (AIA Document A305)

ALTERNATES:  The Instructions to Bidders and the Contract Documents comprising the plans and 
specifications, and all documents bound therewith, together with all Addenda thereto, shall apply to all 
Alternate Bids as listed in Division 1 Section “Alternates”, and as listed below:

HC-1 Ground Floor Locker Rooms ADD $

UNIT PRICES:  The Instructions to Bidders and the Contract Documents comprising the plans and 
specifications, and all documents bound therewith, together with all Addenda thereto, shall apply to all 
Unit Prices as listed in Division 1 Section "Unit Prices", and as listed below:

The Owner reserves the right to accept or reject any and all Unit Prices stipulated on the Bid Form.

HC-1 Chilled Water Pipe Insulation – 1” pipe size $ LF
HC-2 Chilled Water Pipe Insulation – 2” pipe size $ LF
HC-3 Chilled Water Pipe Insulation – 4” pipe size $ LF
HC-4 1-1/4” HVAC Ball Valve $ Unit
HC-5 2” HVAC Ball Valve $ Unit
HC-6 3” HVAC Ball Valve $ Unit
HC-7 4” HVAC Butterfly Valve $ Unit
HC-8 6” HVAC Butterfly Valve $ Unit
HC-9 Pre-Mix Propylene Glycol Solution $ Gallon
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ADDENDA

The undersigned hereby acknowledge receipt of following Addenda and has prepared this bid 
accordingly:

ADDENDUM #_______ Dated_______________ ADDENDUM #_______ Dated_______________
ADDENDUM #_______
ADDENDUM #_______

Dated_______________
Dated_______________

ADDENDUM #_______ Dated_______________

Bids shall be officially signed in accordance with the Instructions to Bidders, using the applicable portion 
of the "Signature Pages".

SIGNATURES

IN WITNESS WHEREOF, the undersigned has caused this Bid to be executed as of the day and year 
indicated on the first page hereof.

For Individual Bidder
_____________________________________________
Name of Bidder (Printed)

______________________________ By:___________________________________________
Witness (Signature of Individual)

Trading and doing business as ____________________________________________________________

Business Address_______________________________________________________________________

*If a fictitious or trade name is employed in the conduct of business, insert name here:

_____________________________________________________________________________________

Next, complete, by deletion as appropriate, the following statement:  

Foregoing fictitious or trade name (has) (has not) been registered by the individual proprietorship under 
Pennsylvania Law.
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SIGNATURES

IN WITNESS WHEREOF, the undersigned has caused this Bid to be executed as of the day and year 
indicated on the first page hereof.

For Partnership Bidder

_____________________________________________________________________________________
(Name of Partnership)

_____________________________________________
Name of General Partner (Printed)

By:___________________________________________
Witness (Signature of General Partner)

Business Address_______________________________________________________________________

The Partners constituting the Partnership herein named are:

Partner Address 

Partner Address 

Partner Address 

Partner Address 

[Add additional lines for the names and addresses of additional Partners, if there are more than four 
Partners in the Partnership, by attaching an additional page or pages to this Bid.]

*If a fictitious or trade name is employed by the Partnership in conduct of its business, insert name here:

_____________________________________________________________________________________

Next, complete, by deletion as appropriate, the following statement:  

Foregoing fictitious or trade name (has) (has not) been registered by the partnership under Pennsylvania 
Law.
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SIGNATURES

IN WITNESS WHEREOF, the undersigned has caused this Bid to be executed as of the day and year 
indicated on the first page hereof.

For Corporate Bidder

_____________________________________________________________________________________
(Name of Corporation)

By:_______________________________ Attest:________________________________________
Signature of President, Vice President, Signature of Secretary, Assistant Secretary,
or other authorized representative Treasurer, Assistant Treasurer or other authorized 

representative **

(CORPORATE SEAL)

Business Address_______________________________________________________________________

* If a representative other than the President or a Vice President of the Corporation signs this Bid on its 
behalf, then attach a valid corporate resolution or other appropriate proof, dated prior to or as of the 
date of the Bid, evidencing authority to execute this Bid on behalf of the Corporation.

** If a representative other than the Secretary, an Assistant Secretary, the Treasurer or an Assistant 
Treasurer attests to the signature of the corporate representative, then attach a valid corporate 
resolution or other appropriate proof, dated prior to or as of the date of the Bid, evidencing authority 
to attest to the execution of this Bid on behalf of the Corporation.

(1) Complete the following statement:

The Corporation has been organized and is existing under laws of the State/Commonwealth of   

(2) If the Corporation has been organized under laws of a State other than those of the Commonwealth 
of Pennsylvania, complete, by deletion as appropriate, the following statement:

The Corporation (has) (has not) been granted a certificate of authority to do business in the 
Commonwealth of Pennsylvania under applicable laws.

(3) If the Corporation has been organized under laws other than those of the Commonwealth of 
Pennsylvania and has NOT been granted a certificate of authority, complete, by deletion as appropriate, 
the following statement:

The Corporation (has) (has not) applied for a certificate of authority to do business in the Commonwealth 
of Pennsylvania and (has) (has not) attached a copy of the pending application to this Bid.
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SIGNATURES

IN WITNESS WHEREOF, the undersigned has caused this Bid to be executed as of the day and year 
indicated on the first page hereof.

For Limited Liability Company (LLC) Bidder

[Name of Contractor]

_____________________________________
(Print Name of Limited Liability Company)

Attest:___________________________ By:__________________________________
Signature of an authorized representative* Signature of an authorized representative**

* The individual attesting verifies and represents that the person whose signature is affixed to this Bid on 
behalf of the Limited Liability Company (LLC) is duly authorized in accordance with the representations 
hereafter set forth.

** Check the box which applies to this Bid:

□ The Certificate of Organization provides that the LLC is to be managed by managers, and this Bid has 
been executed by a Manager fully authorized by the Certificate, by the Operating Agreement and by 
Resolutions of the LLC.   Copies of the relevant documents are provided with the Bid or can be 
provided upon request within three (3) working days.

□ The Certificate of Organization does not provide that LLC is to be managed by managers, and this Bid 
has been executed by a Member fully authorized by the Certificate, by the Operating Agreement and 
by Resolutions of the LLC.   Copies of the relevant documents are provided with the Bid or can be 
provided upon request within three (3) working days.

□ This Bid has been executed by a representative of the LLC who is not a Manager or a Member of the 
LLC, and instead who holds the office of ______________________ (insert title), and the execution of 
this Bid is fully authorized by the Certificate, by the Operating Agreement and by Resolutions of the 
LLC. Copies of the relevant documents are provided with the Bid or can be provided upon request 
within three (3) working days.

The Bidder and the individuals signing and attesting to the execution of this document further represent 
that (1) execution of the Bid is carrying on business in the usual way; (2) the LLC authorizes the execution 
of this Bid even if execution and submission of this Bid is not carrying on business in the usual way for the 
LLC; and (3) to the best of the individuals’ information and belief, the Owner has no knowledge of the 
Member’s or the Manager’s lack of actual authority, or of any applicable and relevant restriction on his or 
her authority.

Continued on next page
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Complete the following statement:

The LLC has been organized and is existing under laws of the State/Commonwealth of: 

If the LLC has been organized under laws of a State other than those of the Commonwealth of 
Pennsylvania, complete, by deletion as appropriate, the following statement:

The LLC (has) (has not) been granted a certificate of authority to do business in the Commonwealth of 
Pennsylvania under applicable laws.

If the LLC has been organized under laws other than those of the Commonwealth of Pennsylvania and has 
NOT been granted a certificate of authority, complete, by deletion as appropriate, the following 
statement:

The LLC (has) (has not) applied for a certificate of authority to do business in the Commonwealth of 
Pennsylvania and (has) (has not) attached a copy of the pending application to this Bid.
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BID FORM - PLUMBING CONSTRUCTION - CONTRACT 3706-4

DATED: ____________________________
(Bidder to insert date bid submitted)

Bidder’s Name | Address                (Print or 
Type)

POC Email Address

Sandy Tucker | Business Manager

The Solanco School District

121 South Hess Street

Quarryville, PA 17566-1225

POC Phone Number

To Whom It May Concern:

This Bid is submitted in accordance with your Advertisement inviting Bids to be received for the General 
Construction Work for The New District Administrative Offices and Athletic Fields at Solanco High School 
for The Solanco School District, Quarryville, PA.

Having carefully examined the Contract Documents as defined in Article 1 of the Agreement, bound in the 
Specifications, and including the Addenda enumerated in the Bid, which are incorporated with these 
documents indicating various conditions affecting this Contract, the undersigned herein agrees to furnish 
all materials, perform all labor and do all else necessary to complete the Contract for the above named 
Project in accordance with said Contract Documents for:

Total Base Bid Project Cost for All Plumbing Construction

_____________________________________________________________________________DOLLARS

($_________________________________).

As a Bid Breakout, the Contractor shall identify the cost of all Work included in the Base Bid for 
construction of the District Administrative Office portion of the project.  Refer to the limits or work line 
noted on the drawings.  This breakout price is for Department of Education administrative purposes only 
and is not to be utilized in the determination of the lowest bidder.  The basis of award of Contracts will be 
the lowest responsive Bid for the sum of the Total Base Bid and any selected Alternates.  

The cost of Work included in the Base Bid for the _________________________ is as follows:

Total Bid Breakout Cost for All Plumbing Construction included in the Base Bid 
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_____________________________________________________________________________DOLLARS

($______________________________________).

Accompanying this Bid is a certified check, bank cashier's check, bank treasurer's check or Bid Bond 
required by Paragraph 4.2 of the Instructions to Bidders which is deposited as a bid guarantee, and is to 
be retained by you and applied as provided in Paragraph 4.2.1 of the Instructions to Bidders, in case the 
undersigned shall default in executing the Contract or in furnishing the required Bonds and insurance 
certificates within the time specified by these Contract Documents.

The undersigned hereby certifies that this Bid is genuine, and is not a sham or collusive, or made in the 
interest of, or on behalf of any person, firm or corporation not herein named, and that the undersigned 
has not directly or indirectly induced or solicited any bidder to refrain from bidding and that the 
undersigned has not in any manner sought by collusion to secure for itself, any advantages over any other 
bidder.

The undersigned, intending to be legally bound, agrees that this Bid shall be irrevocable and shall remain 
subject to your acceptance for 60 days after the date set for bid opening, except as provided by the 
Commonwealth Procurement Code, which provides for possible extensions of the holding period.

It is hereby certified that the undersigned is the only person(s) or entity(ies) interested in this Bid as 
Principal, and that the Bid is made without collusion with any person, firm or corporation.  The Bidder 
hereby agrees to furnish surety company bonds in the form incorporated in the Contract Documents, in 
the amount of one hundred percent (100%) of the Contract Price for the Performance Bond and the 
Payment Bond as surety against defects or inferior materials or workmanship which may develop during 
the period of one (1) year from the date of completion and acceptance of the Work performed under the 
Contract, within five (5) days after notice by the Owner of the intention to award the Contract and 
execute the Agreement and furnish evidence of require insurance coverage, upon request, within five (5) 
days after mailing by the Owner of Notice of Intent to Award, and to commence work within forty-eight 
(48) hours after receipt of Notice to Proceed.

The Bidder guarantees that, if awarded a Contract, it will furnish and deliver all materials, all specified 
temporary facilities and controls, tools, equipment, tests, and transportation, to secure all permits and 
licenses, to do and perform all labor, superintendence, and all means of construction, pay all fees (unless 
specifically noted otherwise), and do all incidental Work, and to execute, construct and finish, in an 
expeditious, substantial and workmanlike manner in accordance with the plans and specifications, to the 
complete satisfaction and acceptance of the Owner for the price herein stated. 

It is understood that the Solanco School District reserves the right to reject any or all Bids or Proposals, 
or parts thereof, or items thereof, and to waive technicalities required for the best interests of the Owner.

The undersigned submits this Bid with the full knowledge of the Contract requirements and hereby agrees 
that Work of the Project, under this Contract shall be substantially completed within 454 calendar days, 
and final acceptance of the Work, including completion of all punch list work, shall be attained within 
499 calendar days.  Substantial completion of each of the project phases by the dates designated in the 
Contract Documents are considered milestones to the overall schedule and are subject to the provisions 
of Article 8 - “Time” of the AIA A201 General Conditions of the Contract for Construction.  The contract 
durations stated herein shall be the essence of the Contract. 
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The Bidder agrees that it will not assign its Bid or any of its rights or interests hereunder without written 
consent of the Owner.

The undersigned Contractor agrees to furnish all labor and materials for any additional work ordered by 
the Owner, and for which no pre-agreed price has been fixed, for the net cost of all labor and materials 
furnished plus the contracted markup noted in Article 6 of the Supplementary General Conditions. 

The Contract amount stated above includes all sales taxes, excise, and other taxes for all materials and 
appliances subject to and upon which taxes are levied.

THE BID FORM AND THE FOLLOWING ATTACHMENTS SHALL BE SUBMITTED IN DUPLICATE:
1. Two (2) Bid Security
2. Two (2) Non-Collusion Affidavit
3. Two (2) Agreement by Vendor or Independent Contractor to Comply with Act 34 of 1986 

and Act 151 of 1995 (as amended)
4. Two (2) Non-Discrimination Affidavit
5. Two (2) Affidavit Accepting Provisions of the Workman’s Compensation Acts
6. Two (2) Contractor’s Qualification Statement (AIA Document A305)

ALTERNATES:  The Instructions to Bidders and the Contract Documents comprising the plans and 
specifications, and all documents bound therewith, together with all Addenda thereto, shall apply to all 
Alternate Bids as listed in Division 1 Section “Alternates”, and as listed below:

PC-1 Unclassified Construction ADD $
PC-2 Ground Floor Locker Room ADD $

ADDENDA

The undersigned hereby acknowledge receipt of following Addenda and has prepared this bid 
accordingly:

ADDENDUM #_______ Dated_______________ ADDENDUM #_______ Dated_______________
ADDENDUM #_______
ADDENDUM #_______

Dated_______________
Dated_______________

ADDENDUM #_______ Dated_______________

Bids shall be officially signed in accordance with the Instructions to Bidders, using the applicable portion 
of the "Signature Pages".
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SIGNATURES

IN WITNESS WHEREOF, the undersigned has caused this Bid to be executed as of the day and year 
indicated on the first page hereof.

For Individual Bidder

_____________________________________________________________________________________
Name of Bidder (Printed)

________________________________________By:__________________________________________
Witness (Signature of Individual)

Trading and doing business as ____________________________________________________________

Business Address_______________________________________________________________________

*If a fictitious or trade name is employed in the conduct of business, insert name here:

_____________________________________________________________________________________
Next, complete, by deletion as appropriate, the following statement:  

Foregoing fictitious or trade name (has) (has not) been registered by the individual proprietorship under 
Pennsylvania Law.
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SIGNATURES

IN WITNESS WHEREOF, the undersigned has caused this Bid to be executed as of the day and year 
indicated on the first page hereof.

For Partnership Bidder

_____________________________________________________________________________________
(Name of Partnership)

_______________________________________
Name of General Partner (Printed)

_______________________________________By:___________________________________________
Witness (Signature of General Partner)

Business Address_______________________________________________________________________

The Partners constituting the Partnership herein named are:

Partner Address_______________________________________

Partner Address_______________________________________

Partner Address_______________________________________

Partner Address_______________________________________

[Add additional lines for the names and addresses of additional Partners, if there are more than four 
Partners in the Partnership, by attaching an additional page or pages to this Bid.]

*If a fictitious or trade name is employed by the Partnership in conduct of its business, insert name here:

_____________________________________________________________________________________

Next, complete, by deletion as appropriate, the following statement:  

Foregoing fictitious or trade name (has) (has not) been registered by the partnership under Pennsylvania 
Law.
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SIGNATURES

IN WITNESS WHEREOF, the undersigned has caused this Bid to be executed as of the day and year 
indicated on the first page hereof.

For Corporate Bidder

_____________________________________________________________________________________
(Name of Corporation)

By:____________________________________________Attest:_________________________________
Signature of President, Vice President, Signature of Secretary, Assistant Secretary,or 
other authorized representative * Treasurer, Assistant Treasurer or other 

authorized representative**

(CORPORATE SEAL)

Business Address_______________________________________________________________________

* If a representative other than the President or a Vice President of the Corporation signs this Bid on its 
behalf, then attach a valid corporate resolution or other appropriate proof, dated prior to or as of the 
date of the Bid, evidencing authority to execute this Bid on behalf of the Corporation.

** If a representative other than the Secretary, an Assistant Secretary, the Treasurer or an Assistant 
Treasurer attests to the signature of the corporate representative, then attach a valid corporate 
resolution or other appropriate proof, dated prior to or as of the date of the Bid, evidencing authority 
to attest to the execution of this Bid on behalf of the Corporation.

(1) Complete the following statement:

The Corporation has been organized and is existing under laws of the State/Commonwealth of   

____________________________________________________________________________________

(2) If the Corporation has been organized under laws of a State other than those of the Commonwealth 
of Pennsylvania, complete, by deletion as appropriate, the following statement:

The Corporation (has) (has not) been granted a certificate of authority to do business in the 
Commonwealth of Pennsylvania under applicable laws.

(3) If the Corporation has been organized under laws other than those of the Commonwealth of 
Pennsylvania and has NOT been granted a certificate of authority, complete, by deletion as appropriate, 
the following statement:

The Corporation (has) (has not) applied for a certificate of authority to do business in the Commonwealth 
of Pennsylvania and (has) (has not) attached a copy of the pending application to this Bid.
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SIGNATURES

IN WITNESS WHEREOF, the undersigned has caused this Bid to be executed as of the day and year 
indicated on the first page hereof.

For Limited Liability Company (LLC) Bidder

[Name of Contractor]

_____________________________________
(Print Name of Limited Liability Company)

Attest:___________________________ By: __________________________________
Signature of an authorized representative* Signature of an authorized representative**

* The individual attesting verifies and represents that the person whose signature is affixed to this Bid on 
behalf of the Limited Liability Company (LLC) is duly authorized in accordance with the representations 
hereafter set forth.

** Check the box which applies to this Bid:

□ The Certificate of Organization provides that the LLC is to be managed by managers, and this Bid has 
been executed by a Manager fully authorized by the Certificate, by the Operating Agreement and by 
Resolutions of the LLC.   Copies of the relevant documents are provided with the Bid or can be 
provided upon request within three (3) working days.

□ The Certificate of Organization does not provide that LLC is to be managed by managers, and this Bid 
has been executed by a Member fully authorized by the Certificate, by the Operating Agreement and 
by Resolutions of the LLC.   Copies of the relevant documents are provided with the Bid or can be 
provided upon request within three (3) working days.

□ This Bid has been executed by a representative of the LLC who is not a Manager or a Member of the 
LLC, and instead who holds the office of ______________________ (insert title), and the execution of 
this Bid is fully authorized by the Certificate, by the Operating Agreement and by Resolutions of the 
LLC. Copies of the relevant documents are provided with the Bid or can be provided upon request 
within three (3) working days.

The Bidder and the individuals signing and attesting to the execution of this document further represent 
that (1) execution of the Bid is carrying on business in the usual way; (2) the LLC authorizes the execution 
of this Bid even if execution and submission of this Bid is not carrying on business in the usual way for the 
LLC; and (3) to the best of the individuals’ information and belief, the Owner has no knowledge of the 
Member’s or the Manager’s lack of actual authority, or of any applicable and relevant restriction on his or 
her authority.

Continued on next page
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Complete the following statement:

The LLC has been organized and is existing under laws of the State/Commonwealth of: 

_____________________________________________________________________________________

If the LLC has been organized under laws of a State other than those of the Commonwealth of 
Pennsylvania, complete, by deletion as appropriate, the following statement:

The LLC (has) (has not) been granted a certificate of authority to do business in the Commonwealth of 
Pennsylvania under applicable laws.

If the LLC has been organized under laws other than those of the Commonwealth of Pennsylvania and has 
NOT been granted a certificate of authority, complete, by deletion as appropriate, the following 
statement:

The LLC (has) (has not) applied for a certificate of authority to do business in the Commonwealth of 
Pennsylvania and (has) (has not) attached a copy of the pending application to this Bid.
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BID FORM - ELECTRICAL CONSTRUCTION - CONTRACT 3706-5

DATED: ____________________________
(Bidder to insert date bid submitted)

Bidder’s Name | Address               (Print or Type)

POC Email Address

Sandy Tucker | Business Manager

The Solanco School District

121 South Hess Street

Quarryville, PA 17566-1225

POC Phone Number

To Whom It May Concern:

This Bid is submitted in accordance with your Advertisement inviting Bids to be received for the General 
Construction Work for The New District Administrative Offices and Athletic Fields at Solanco High School 
for The Solanco School District, Quarryville, PA.

Having carefully examined the Contract Documents as defined in Article 1 of the Agreement, bound in the 
Specifications, and including the Addenda enumerated in the Bid, which are incorporated with these 
documents indicating various conditions affecting this Contract, the undersigned herein agrees to furnish 
all materials, perform all labor and do all else necessary to complete the Contract for the above named 
Project in accordance with said Contract Documents for:

Total Base Bid Project Cost for All Electrical Construction

_____________________________________________________________________________DOLLARS

($_________________________________).

As a Bid Breakout, the Contractor shall identify the cost of all Work included in the Base Bid for construction 
of the District Administrative Office portion of the project.  Refer to the limits or work line noted on the 
drawings.  This breakout price is for Department of Education administrative purposes only and is not to 
be utilized in the determination of the lowest bidder.  The basis of award of Contracts will be the lowest 
responsive Bid for the sum of the Total Base Bid and any selected Alternates.  

The cost of Work included in the Base Bid for the _________________________ is as follows:

Total Bid Breakout Cost for All Electrical Construction included in the Base Bid 
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_____________________________________________________________________________DOLLARS

($______________________________________).

Accompanying this Bid is a certified check, bank cashier's check, bank treasurer's check or Bid Bond 
required by Paragraph 4.2 of the Instructions to Bidders which is deposited as a bid guarantee, and is to be 
retained by you and applied as provided in Paragraph 4.2.1 of the Instructions to Bidders, in case the 
undersigned shall default in executing the Contract or in furnishing the required Bonds and insurance 
certificates within the time specified by these Contract Documents.

The undersigned hereby certifies that this Bid is genuine, and is not a sham or collusive, or made in the 
interest of, or on behalf of any person, firm or corporation not herein named, and that the undersigned 
has not directly or indirectly induced or solicited any bidder to refrain from bidding and that the 
undersigned has not in any manner sought by collusion to secure for itself, any advantages over any other 
bidder.

The undersigned, intending to be legally bound, agrees that this Bid shall be irrevocable and shall remain 
subject to your acceptance for 60 days after the date set for bid opening, except as provided by the 
Commonwealth Procurement Code, which provides for possible extensions of the holding period.

It is hereby certified that the undersigned is the only person(s) or entity(ies) interested in this Bid as 
Principal, and that the Bid is made without collusion with any person, firm or corporation.  The Bidder 
hereby agrees to furnish surety company bonds in the form incorporated in the Contract Documents, in 
the amount of one hundred percent (100%) of the Contract Price for the Performance Bond and the 
Payment Bond as surety against defects or inferior materials or workmanship which may develop during 
the period of one (1) year from the date of completion and acceptance of the Work performed under the 
Contract, within five (5) days after notice by the Owner of the intention to award the Contract and execute 
the Agreement and furnish evidence of require insurance coverage, upon request, within five (5) days 
after mailing by the Owner of Notice of Intent to Award, and to commence work within forty-eight (48) 
hours after receipt of Notice to Proceed.

The Bidder guarantees that, if awarded a Contract, it will furnish and deliver all materials, all specified 
temporary facilities and controls, tools, equipment, tests, and transportation, to secure all permits and 
licenses, to do and perform all labor, superintendence, and all means of construction, pay all fees (unless 
specifically noted otherwise), and do all incidental Work, and to execute, construct and finish, in an 
expeditious, substantial and workmanlike manner in accordance with the plans and specifications, to the 
complete satisfaction and acceptance of the Owner for the price herein stated. 

It is understood that the Solanco School District reserves the right to reject any or all Bids or Proposals, or 
parts thereof, or items thereof, and to waive technicalities required for the best interests of the Owner.

The undersigned submits this Bid with the full knowledge of the Contract requirements and hereby agrees 
that Work of the Project, under this Contract shall be substantially completed within 454 calendar days, 
and final acceptance of the Work, including completion of all punch list work, shall be attained within 
499 calendar days.  Substantial completion of each of the project phases by the dates designated in the 
Contract Documents are considered milestones to the overall schedule and are subject to the provisions 
of Article 8 - “Time” of the AIA A201 General Conditions of the Contract for Construction.  The contract 
durations stated herein shall be the essence of the Contract. 
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The Bidder agrees that it will not assign its Bid or any of its rights or interests hereunder without written 
consent of the Owner.

The undersigned Contractor agrees to furnish all labor and materials for any additional work ordered by 
the Owner, and for which no pre-agreed price has been fixed, for the net cost of all labor and materials 
furnished plus the contracted markup noted in Article 6 of the Supplementary General Conditions. 
The Contract amount stated above includes all sales taxes, excise, and other taxes for all materials and 
appliances subject to and upon which taxes are levied.
THE BID FORM AND THE FOLLOWING ATTACHMENTS SHALL BE SUBMITTED IN DUPLICATE:

1. Two (2) Bid Security
2. Two (2) Non-Collusion Affidavit
3. Two (2) Agreement by Vendor or Independent Contractor to Comply with Act 34 of 1986 

and Act 151 of 1995 (as amended)
4. Two (2) Non-Discrimination Affidavit
5. Two (2) Affidavit Accepting Provisions of the Workman’s Compensation Acts
6. Two (2) Contractor’s Qualification Statement (AIA Document A305)

ALTERNATES:  The Instructions to Bidders and the Contract Documents comprising the plans and 
specifications, and all documents bound therewith, together with all Addenda thereto, shall apply to all 
Alternate Bids as listed in Division 1 Section “Alternates”, and as listed below:

EC-1 Unclassified Construction ADD $
EC-2 Ground Floor Locker Rooms ADD $
EC-3 Additional Pole Mounted Lighting ADD $
EC-4 NOT USED ADD $
EC-5 Multi-Purpose Turf Field Lighting ADD $

UNIT PRICES:  The Instructions to Bidders and the Contract Documents comprising the plans and 
specifications, and all documents bound therewith, together with all Addenda thereto, shall apply to all 
Unit Prices as listed in Division 1 Section "Unit Prices", and as listed below:

The Owner reserves the right to accept or reject any and all Unit Prices stipulated on the Bid Form.

EC-1 Duplex Receptacle & Wiring $ Assembly
EC-2 Exit Sign & Wiring $ Assembly
EC-3 Light Fixture & Wiring $ Assembly
EC-4 Heat or Smoke Detector & Wiring $ Assembly
EC-5 Duct Detector & Wiring $ Assembly
EC-6 Fire Alarm Pull Station & Wiring $ Assembly
EC-7 Fire Alarm Audible / Visual Device & Wiring $ Assembly
EC-8 Fire Alarm Addressable Device & Wiring $ Assembly
E-9 Data Outlets & Wiring $ Assembly
EC-10 Surveillance Camera Outlet and Wiring $ Assembly
EC-11 60A Fused Disconnect Switch and Wiring $ Assembly
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ADDENDA

The undersigned hereby acknowledge receipt of following Addenda and has prepared this bid 
accordingly:

ADDENDUM #_______ Dated___________ ADDENDUM #______ Dated__________
ADDENDUM #_______
ADDENDUM #_______

Dated___________
Dated___________

ADDENDUM #______ Dated__________

Bids shall be officially signed in accordance with the Instructions to Bidders, using the applicable portion of 
the "Signature Pages".

SIGNATURES

IN WITNESS WHEREOF, the undersigned has caused this Bid to be executed as of the day and year indicated 
on the first page hereof.

For Individual Bidder
______________________________________________
Name of Bidder (Printed)

_______________________________________ By:___________________________________________
Witness (Signature of Individual)

Trading and doing business as *___________________________________________________________

Business Address_______________________________________________________________________

*If a fictitious or trade name is employed in the conduct of business, insert name here:

_____________________________________________________________________________________

Next, complete, by deletion as appropriate, the following statement:  

Foregoing fictitious or trade name (has) (has not) been registered by the individual proprietorship under 
Pennsylvania Law.
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SIGNATURES

IN WITNESS WHEREOF, the undersigned has caused this Bid to be executed as of the day and year indicated 
on the first page hereof.

For Partnership Bidder

*_____________________________________________________________________________________
(Name of Partnership)

________________________________________
Name of General Partner (Printed)

________________________________________By:___________________________________________
Witness (Signature of General Partner)

Business Address________________________________________________________________________

The Partners constituting the Partnership herein named are:

Partner___________________________Address______________________________________________

Partner___________________________Address______________________________________________

Partner___________________________Address______________________________________________

Partner___________________________Address______________________________________________

[Add additional lines for the names and addresses of additional Partners, if there are more than four 
Partners in the Partnership, by attaching an additional page or pages to this Bid.]

*If a fictitious or trade name is employed by the Partnership in conduct of its business, insert name here:

______________________________________________________________________________________

Next, complete, by deletion as appropriate, the following statement:  

Foregoing fictitious or trade name (has) (has not) been registered by the partnership under Pennsylvania 
Law.
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SIGNATURES

IN WITNESS WHEREOF, the undersigned has caused this Bid to be executed as of the day and year indicated 
on the first page hereof.

For Corporate Bidder

______________________________________________________________________________________
(Name of Corporation)

By:_____________________________________Attest:_________________________________________
Signature of President, Vice President, Signature of Secretary, Assistant Secretary,
or other authorized representative * Treasurer, Assistant Treasurer or other 

authorized representative **

(CORPORATE SEAL)

Business Address________________________________________________________________________

* If a representative other than the President or a Vice President of the Corporation signs this Bid on its 
behalf, then attach a valid corporate resolution or other appropriate proof, dated prior to or as of the 
date of the Bid, evidencing authority to execute this Bid on behalf of the Corporation.

** If a representative other than the Secretary, an Assistant Secretary, the Treasurer or an Assistant 
Treasurer attests to the signature of the corporate representative, then attach a valid corporate 
resolution or other appropriate proof, dated prior to or as of the date of the Bid, evidencing authority 
to attest to the execution of this Bid on behalf of the Corporation.

(1) Complete the following statement:

The Corporation has been organized and is existing under laws of the State/Commonwealth of 

______________________________________________________________________________________

(2) If the Corporation has been organized under laws of a State other than those of the Commonwealth of 
Pennsylvania, complete, by deletion as appropriate, the following statement:

The Corporation (has) (has not) been granted a certificate of authority to do business in the Commonwealth 
of Pennsylvania under applicable laws.

(3) If the Corporation has been organized under laws other than those of the Commonwealth of 
Pennsylvania and has NOT been granted a certificate of authority, complete, by deletion as appropriate, 
the following statement:

The Corporation (has) (has not) applied for a certificate of authority to do business in the Commonwealth 
of Pennsylvania and (has) (has not) attached a copy of the pending application to this Bid.   
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SIGNATURES

IN WITNESS WHEREOF, the undersigned has caused this Bid to be executed as of the day and year indicated 
on the first page hereof.

For Limited Liability Company (LLC) Bidder

[Name of Contractor]

______________________________________________
(Print Name of Limited Liability Company)

Attest:__________________________________By:____________________________________________
Signature of an authorized representative* Signature of an authorized representative**

* The individual attesting verifies and represents that the person whose signature is affixed to this Bid on 
behalf of the Limited Liability Company (LLC) is duly authorized in accordance with the representations 
hereafter set forth.

** Check the box which applies to this Bid:

□ The Certificate of Organization provides that the LLC is to be managed by managers, and this Bid has 
been executed by a Manager fully authorized by the Certificate, by the Operating Agreement and by 
Resolutions of the LLC.   Copies of the relevant documents are provided with the Bid or can be provided 
upon request within three (3) working days.

□ The Certificate of Organization does not provide that LLC is to be managed by managers, and this Bid 
has been executed by a Member fully authorized by the Certificate, by the Operating Agreement and 
by Resolutions of the LLC.   Copies of the relevant documents are provided with the Bid or can be 
provided upon request within three (3) working days.

□ This Bid has been executed by a representative of the LLC who is not a Manager or a Member of the 
LLC, and instead who holds the office of ______________________ (insert title), and the execution of 
this Bid is fully authorized by the Certificate, by the Operating Agreement and by Resolutions of the 
LLC. Copies of the relevant documents are provided with the Bid or can be provided upon request 
within three (3) working days.

The Bidder and the individuals signing and attesting to the execution of this document further represent 
that (1) execution of the Bid is carrying on business in the usual way; (2) the LLC authorizes the execution 
of this Bid even if execution and submission of this Bid is not carrying on business in the usual way for the 
LLC; and (3) to the best of the individuals’ information and belief, the Owner has no knowledge of the 
Member’s or the Manager’s lack of actual authority, or of any applicable and relevant restriction on his or 
her authority.

Continued on next page
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Complete the following statement:

The LLC has been organized and is existing under laws of the State/Commonwealth of: 

_____________________________________________________________________________________

If the LLC has been organized under laws of a State other than those of the Commonwealth of Pennsylvania, 
complete, by deletion as appropriate, the following statement:

The LLC (has) (has not) been granted a certificate of authority to do business in the Commonwealth of 
Pennsylvania under applicable laws.

If the LLC has been organized under laws other than those of the Commonwealth of Pennsylvania and has 
NOT been granted a certificate of authority, complete, by deletion as appropriate, the following statement:

The LLC (has) (has not) applied for a certificate of authority to do business in the Commonwealth of 
Pennsylvania and (has) (has not) attached a copy of the pending application to this Bid.
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SECTION 000429 - NON-COLLUSION AFFIDAVIT OF CONTRACTOR

State of______________________________________________________________________________

County of____________________________________________being first duly sworn, states that:

(1) They are ________________________________________ the (owner, partner, office, 
representative agent) 

Of____________________________________________________________________(Company),

the Bidder that has submitted that attached Bid;

(2) They are fully informed respecting the preparation and contents of the attached Bid and of all 
pertinent circumstances respecting such Bid;

(3) Such Bid is genuine and is not a collusive or sham Bid;

(4) Neither said Bidder nor any of its officers, partners, owners, agents, representatives, employees or 
parties in interest, including this affidavit, has, in any way, colluded, conspired, connived, or agreed, 
directly or indirectly with any other bidder, firm or person to submit a collusive or sham Bid in 
connection with the Contract for which the attached Bid has been submitted or to refrain from 
bidding in connection with such Contract, or has in any manner, directly or indirectly, sought by 
agreement or collusion or communication or conference with any other bidder, firm or person, to fix 
the price or prices in the attached Bid or of any other bidder, or to fix any overhead, profit, or cost 
element of the Bid price or the Bid price of any other bidder, or to secure through any collusion, 
conspiracy, connivance or unlawful agreement any advantage against The Solanco School District or 
any person interested in the proposed Contract; and,

(5) The price or prices quoted in the attached Bid are fair and proper and are not tainted by any collusion, 
conspiracy, connivance or unlawful agreement on the part of the Bidder or any of its agents, 
representatives, owners, employees, or parties in interest, including this affidavit.

_____________________________________________________/s/

____________________________________________________Title

Subscribed and sworn to before me this________ day of___________________________, 20________.

By: _____________________________________
Notary Public My Commission Expires:
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SECTION 000460 - NON-DISCRIMINATION AFFIDAVIT

, hereinafter referred to as CONTRACTOR, agrees as 
follows:

1. CONTRACTOR shall not discriminate against any employee, applicant for employment, independent 
contractor, or any other person because of race, color, religious creed, ancestry, national origin, age, 
or sex.  CONTRACTOR shall take affirmative action to ensure that applicants are employed, and that 
employees or agents are treated, during employment, without regard to their race, color, religious 
creed, ancestry, national origin, age or sex.  Such affirmative action shall include, but is not limited 
to, the following: Employment, upgrading, demotion or transfer; recruitment or recruitment 
advertising; layoff or termination; rates of pay or other forms of compensation; and selection for 
training.  CONTRACTOR shall post in conspicuous places, available to all employees, agents, 
applicants for employment, and other persons a notice to be provided by the contracting agency 
setting forth the provisions of the non-discrimination clause.

2. CONTRACTOR shall, in advertisement or requests for employment placed by it or on its behalf, state 
that all qualified applicants will receive consideration for employment without regard to race, color, 
religious creed, ancestry, national origin, age or sex.

3. CONTRACTOR shall send each labor union or worker's representative with which it has a collective 
bargaining agreement or other contract or understanding, a Notice advising said labor union or 
workers' representative of its commitment to this non-discrimination clause. Similar notice shall be 
sent to every other source of recruitment regularly utilized by CONTRACTOR.

4. It shall be no defense to a finding of non-compliance with the Contract Compliance Regulation 
Commission or this non-discrimination clause that CONTRACTOR had delegated some of its 
employment practices to any union, training program, or other source or recruitment which prevents 
it from meeting its obligations.  However, if the evidence indicates that CONTRACTOR was not on 
notice of the third-party discrimination or made a good faith effort to correct it, such factor shall be 
considered in mitigation in determining appropriate sanctions.

5. Where the practice of a union or any training program or other source of recruitment will result in 
the exclusion of minority group persons, so that CONTRACTOR will be unable to meet its obligations 
under the Contract Compliance Regulations issued by the Pennsylvania Human Relations Commission 
or this non-discrimination clause, CONTRACTOR shall then employ and fill vacancies through other 
non-discriminatory employment procedures.

6. CONTRACTOR shall comply with the Contract Compliance Regulations of the Pennsylvania Human 
Relations Commission, 16 PA Code Chapter 49 and with all state and federal laws prohibiting 
discrimination in hiring or employment opportunities.  In the event of CONTRACTOR's noncompliance 
with the non-discrimination clause of this CONTRACT, or with any such laws, this CONTRACT may, 
after hearing and adjudication, be terminated or suspended, in whole or in part, and CONTRACTOR 
may be declared temporarily ineligible for further contracts and other such sanctions may be 
imposed and remedies invoked as provided by the Contract Compliance Regulations.

7. CONTRACTOR shall furnish all necessary employment documents and records to, and permit access 
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to its books, records, and accounts by the contracting agency, the Office of Administration, Bureau 
of Affirmative Action, and the Human Relations Commission for purposes of investigation to ascertain 
compliance with the provisions of the Contract Compliance Regulations, pursuant to 49.35 of the 
regulations cited above (relating to information concerning compliance by contractors).  If 
CONTRACTOR does not possess documents or records reflecting the necessary information 
requested, it shall furnish such information on reporting forms supplied by the contracting agency, 
the Bureau of Affirmative Action or the COMMISSION.

8. CONTRACTOR shall actively recruit minority subcontractor or subcontractors with substantial 
minority representation among their employees.

9. CONTRACTOR shall include the provisions of the non-discrimination clause in every subcontract, so 
that such provisions will be binding upon each subcontractor.

10. The terms used in this non-discrimination clause shall have the same meaning as in the Contract 
Compliance Regulations issued by the Pennsylvania Human relations Commission, 16 PA Code 
Chapter 49.

11. CONTRACTOR obligations under this clause are limited to CONTRACTOR's facilities within 
Pennsylvania, or, where the contract is for the purchase of goods manufactured outside of 
Pennsylvania, the facilities at which such goods are actually produced.

CONTRACTOR: WITNESS:

 

By__________________________________

State of , County of 

Subscribed to and sworn to before me this                             day of                        , 20     

Notary Public:

My Commission Expires:
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�M]�]�TM�s�»iqnjnljp{»suntimnujlwjnhijklmnopqnjgvtijpuj�ol¼v{i{jvmjnhijklmnopqnjrlqstimnuzjnhijklmnopqnlojuhp~~j
pqhvi¼ij�s�unpmnvp~jklt�~invlmjlwjnhijimnvoij�lo�j½¾¿¾ÀÁÂÃÄ½ÀÅÆ¿ÁÇ¿ÈÉÀÁÊÄÅ¿Ë¿ÌÍ¿ÎÂÅÊÁÍÁÊ½ÀÁÌÇ¿ÎÅÊÀÁÌÇ¿ÏÏÏÐÏÐ¿½ÇÆ¿
ÍÃÉÀÑÅÉ¿ÆÅÍÁÇÅÆ¿ÌÇ¿ÀÑÅ¿ÒÁÆ¿ÓÌÉÔ¿ÍÌÉ¿ÀÑÁ¾¿ÕÌÇÀÉ½ÊÀ�jj
����������������������������������ª�«���¬Ö���������������ª©×�����©¬ª���� ¡
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H�IJJ�K LMNOPQNRSONTQUOVOOOOOOOOOWOOXQPRUYQSOYQZ[O\SM]ONTROYQNROM\OXM]]RUXR]RUNOM\ONTRÔMS_̀

H�JJ�K aZONTRO\MPPMbcUdOYQNReOOOOOOOOOOOOOOOOOOOOOO

fJghghiJjklmRXNONMOQYmk[N]RUN[OM\ONTROnMUNSQXNOoc]ROQ[OpSMqcYRYOcUONTROnMUNSQXNOrMXk]RUN[sOc\OpMSNcMU[OM\ONTRÔMS_OQSRO
NMOlROXM]pPRNRYOpScMSONMOjkl[NQUNcQPOnM]pPRNcMUOM\ONTRORUNcSRÔMS_sONTROnMUNSQXNMSO[TQPPOQXTcRqROjkl[NQUNcQPO
nM]pPRNcMUOM\O[kXTOpMSNcMU[OlZONTRO\MPPMbcUdOYQNR[e

tuvwxuyJuzJ{uv| }~��w�ywx��J�u����wxuyJ��w�
����������������������������������������
���������������������������� 

fJghghgJ¡\ONTROnMUNSQXNMSO\QcP[ONMOQXTcRqROjkl[NQUNcQPOnM]pPRNcMUOQ[OpSMqcYRYOcUONTc[OjRXNcMUO¢̀¢sOPc£kcYQNRYOYQ]QdR[sOc\O
QUZsO[TQPPOlROQ[[R[[RYOQ[O[RNO\MSNTOcUOjRXNcMUO¤̀¥̀

¦§̈©�ª«J¬JJJ�­®̈§¦�̈J}̄°
fJ¬h±JoTRO²bURSO[TQPPOpQZONTROnMUNSQXNMSONTROnMUNSQXNOjk]OcUOXkSSRUNO\kUY[O\MSONTROnMUNSQXNMS³[OpRS\MS]QUXROM\ONTRO
nMUNSQXǸOoTROnMUNSQXNOjk]O[TQPPOlROOOOOOOOOOOOOOOOOOOOOOOOOOOOOOOOOOOOOOOOOOOOOV́OOOOOOOOOOOOOOOOOOOOOOWsO[klmRXNONMOQYYcNcMU[OQUYOYRYkXNcMU[O
Q[OpSMqcYRYOcUONTROnMUNSQXNOrMXk]RUN[̀

fJ¬hiJ¦�w�vy�w��
fJ¬hih±JµPNRSUQNR[sOc\OQUZsOcUXPkYRYOcUONTROnMUNSQXNOjk]¶·

©w�� tvx̧�
OO

fJ¬hihiJjklmRXNONMONTROXMUYcNcMU[OUMNRYOlRPMbsONTRO\MPPMbcUdOQPNRSUQNR[O]QZOlROQXXRpNRYOlZONTRO²bURSO\MPPMbcUdO
R¹RXkNcMUOM\ONTc[OµdSRR]RUǸOºpMUOQXXRpNQUXRsONTRO²bURSO[TQPPOc[[kROQO»MYc\cXQNcMUONMONTc[OµdSRR]RUǸ
¼½¾¿ÀÁÂÃÄÀÅÆÇÃÀÈÉÊÃÈÅÂÀÁ¾ÈÂÀÃÈ¾ËÃÂÊÀÃÉÆ¾ËÌÂÌÆ¾¿ÃÂÊÈÂÃÍÎ¿ÂÃÄÀÃÍÀÂÃÏÆÁÃÂÊÀÃÐÇ¾ÀÁÃÂÆÃÈÉÉÀÑÂÃÂÊÀÃÈÅÂÀÁ¾ÈÂÀÒÓ

©w�� tvx̧� �uyÔxwxuy�JzuvJ¦̧ �̧�w�y̧�

OO

fJ¬hgJµPPMbQUXR[sOc\OQUZsOcUXPkYRYOcUONTROnMUNSQXNOjk]e
¼½ËÀ¾ÂÌÏÕÃÀÈÉÊÃÈÅÅÆÇÈ¾ÉÀÒÓ

©w��
������������Ö����� ��
×��������������������������������ØØ���Ù��������������������������ÚÛ�����Ü�����Ö������������
����ÛÝ�Ý��������Þ����Þ�Ý O

� ·ºUcNOpScXR[sOc\OQUZ¶·

¼½ËÀ¾ÂÌÏÕÃÂÊÀÃÌÂÀÍÃÈ¾ËÃ¿ÂÈÂÀÃÂÊÀÃÎ¾ÌÂÃÑÁÌÉÀÃÈ¾ËÃßÎÈ¾ÂÌÂÕÃÅÌÍÌÂÈÂÌÆ¾¿àÃÌÏÃÈ¾ÕàÃÂÆÃÇÊÌÉÊÃÂÊÀÃÎ¾ÌÂÃÑÁÌÉÀÃÇÌÅÅÃÄÀÃÈÑÑÅÌÉÈÄÅÀÒÓ

©w�� ȳxw�J�yÔJªx�xw�wxuy� tvx̧�J��vJ̄yxwJáâãhããä

OO

fJ¬håOæc£kcYQNRYOYQ]QdR[sOc\�
¼çÈÁÈèÁÈÑÊ¿ÃËÀÅÀÂÀËÓ
�����������������������O����Û����Ý��������������é ê�����������������������������ëì�������������í��������
î��Ûï��� O

fJ¬hðO²NTRSe
¼½¾¿ÀÁÂÃÑÁÆñÌ¿ÌÆ¾¿ÃÏÆÁÃÄÆ¾Î¿ÃÆÁÃÆÂÊÀÁÃÌ¾ÉÀ¾ÂÌñÀ¿àÃÌÏÃÈ¾ÕàÃÂÊÈÂÃÍÌèÊÂÃÁÀ¿ÎÅÂÃÌ¾ÃÈÃÉÊÈ¾èÀÃÂÆÃÂÊÀÃòÆ¾ÂÁÈÉÂÃóÎÍÒÓ
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HH

IJKLMNOPQPPPRISTOUKV
WPQXYPRZ[\Z]̂ P̂R_̀a]bĉ
WPQXYXYPdefghHijklHmjjnopeqoklfHrksHteuvglqHfiwvoqqghHqkHqxgHmspxoqgpqHwuHqxgHyklqsepqksHelhHygsqoropeqgfHrksH
teuvglqHoffighHwuHqxgHmspxoqgpqz{|}~{|������~{��{���{��}���{qxgH��lgsHfxennHve�gHjsk�sgffHjeuvglqfHklHeppkilqH
krHqxgHyklqsepqH�ivHqkHqxgHyklqsepqksHefHjsk�ohghHwgnk�HelhHgnfg�xgsgHolHqxgHyklqsepqH�kpivglqf�

WPQXYX�P�xgHjgsokhHpk�gsghHwuHgepxHmjjnopeqoklHrksHteuvglqHfxennHwgHklgHpenglhesHvklqxHglhol�HklHqxgHnefqHheuHkrHqxgH
vklqxzHksHefHrknnk�f�

HH

WPQXYX�P�����{��{�������{�{��{��������|���}{������}{��� ¡�{|}~{��������|���}{������}{�¢£���{���{�¤�����{
�}���¥|���}¦{{§��{�|�¥�}�{̈���~¤��{����{|�̈�{��{��}|��©�~{|�{���{���̈�{ª��«¬�}̈��¤����}{­����}®�
°̄±²±³́µ¶·̧¹́¹±·º³·µº»́µ·µ́¼̧·½́¾·³±¿ÀÁ³±·Ấ¾½±Ã¹·¼Á¹ÄÁÃ·́·»±³¹́ÁÃ·Â±³Áº²·ºÅ·¹Á½±ÆÇ

WPQXYXÈPÉepxHmjjnopeqoklHrksHteuvglqHfxennHwgHwefghHklHqxgHvkfqHsgpglqHfpxghingHkrH�enigfHfiwvoqqghHwuHqxgHyklqsepqksH
olHeppkshelpgH�oqxHqxgHyklqsepqH�kpivglqf�H�xgHfpxghingHkrH�enigfHfxennHennkpeqgHqxgHglqosgHyklqsepqH�ivHevkl�HqxgH
�esokifHjksqoklfHkrHqxgHÊks��H�xgHfpxghingHkrH�enigfHfxennHwgHjsgjesghHolHfipxHrksvzHelhHfijjksqghHwuHfipxHheqeHqkH
fiwfqelqoeqgHoqfHeppisepuzHefHqxgHmspxoqgpqHveuHsgËiosg�H�xofHfpxghingHkrH�enigfHfxennHwgHifghHefHeHwefofHrksHsg�og�ol�H
qxgHyklqsepqksÌfHmjjnopeqoklfHrksHteuvglq�

WPQXYXQPmjjnopeqoklfHrksHteuvglqHfxennHfxk�HqxgHjgspglqe�gHkrHpkvjngqoklHkrHgepxHjksqoklHkrHqxgHÊks�HefHkrHqxgHglhHkrH
qxgHjgsokhHpk�gsghHwuHqxgHmjjnopeqoklHrksHteuvglq�

WPQXYXÍHÎlHeppkshelpgH�oqxHmÎmH�kpivglqHmÏÐÑÒÓÏÐÑÔzHÕglgsenHyklhoqoklfHkrHqxgHyklqsepqHrksHyklfqsipqoklzHelhH
fiwÖgpqHqkHkqxgsHjsk�ofoklfHkrHqxgHyklqsepqH�kpivglqfzHqxgHevkilqHkrHgepxHjsk�sgffHjeuvglqHfxennHwgHpkvjiqghHefH
rknnk�f�

WPQXYXÍXYH�xgHevkilqHkrHgepxHjsk�sgffHjeuvglqHfxennHrosfqHolpnihg�
XY �xeqHjksqoklHkrHqxgHyklqsepqH�ivHjskjgsnuHennkpewngHqkHpkvjngqghHÊks�×
X� �xeqHjksqoklHkrHqxgHyklqsepqH�ivHjskjgsnuHennkpewngHqkHveqgsoenfHelhHgËiojvglqHhgno�gsghHelhHfioqewnuH

fqksghHeqHqxgHfoqgHrksHfiwfgËiglqHolpksjkseqoklHolHqxgHpkvjngqghHpklfqsipqoklzHkszHorHejjsk�ghHolHeh�elpgH
wuHqxgH��lgszHfioqewnuHfqksghHkrrHqxgHfoqgHeqHeHnkpeqoklHe�sgghHijklHolH�soqol�×Helh

X� �xeqHjksqoklHkrHyklfqsipqoklHyxel�gH�osgpqo�gfHqxeqHqxgHmspxoqgpqHhgqgsvolgfzHolHqxgHmspxoqgpqÌfH
jskrgffoklenHÖih�vglqzHqkHwgHsgefklewnuHÖifqorogh�

WPQXYXÍX�H�xgHevkilqHkrHgepxHjsk�sgffHjeuvglqHfxennHqxglHwgHsghipghHwu�
XY �xgHe��sg�eqgHkrHeluHevkilqfHjsg�okifnuHjeohHwuHqxgH��lgs×
X� �xgHevkilqzHorHeluzHrksHÊks�HqxeqHsgveolfHilpkssgpqghHelhHrksH�xopxHqxgHmspxoqgpqHxefHjsg�okifnuH

�oqxxgnhHeHygsqoropeqgHrksHteuvglqHefHjsk�ohghHolHmsqopngHØHkrHmÎmH�kpivglqHmÏÐÑÓÏÐÑÔ×
X� mluHevkilqHrksH�xopxHqxgHyklqsepqksHhkgfHlkqHolqglhHqkHjeuHeH�iwpklqsepqksHksHveqgsoenHfijjnogszH

ilngffHqxgHÊks�HxefHwgglHjgsrksvghHwuHkqxgsfHqxgHyklqsepqksHolqglhfHqkHjeu×
XÈ ÙksHÊks�HjgsrksvghHksHhgrgpqfHhofpk�gsghHfolpgHqxgHnefqHjeuvglqHejjnopeqoklzHeluHevkilqHrksH�xopxH

qxgHmspxoqgpqHveuH�oqxxknhHjeuvglqzHksHlinnoruHeHygsqoropeqgHkrHteuvglqHolH�xkngHksHolHjesqzHefHjsk�ohghH
olHmsqopngHØHkrHmÎmH�kpivglqHmÏÐÑÓÏÐÑÔ×Helh

XQ Úgqeole�gH�oqxxgnhHjisfielqHqkH�gpqoklHÛ�Ñ�Ô�

WPQXYXÜPJ]c_Ýb_\]
WPQXYXÜXYHÙksHgepxHjsk�sgffHjeuvglqHvehgHjsoksHqkH�iwfqelqoenHykvjngqoklHkrHqxgHÊks�zHqxgH��lgsHveuH�oqxxknhHqxgH
rknnk�ol�HevkilqzHefHsgqeole�gzHrskvHqxgHjeuvglqHkqxgs�ofgHhig�
Þ̄Ã̧±³¹·́·Â±³»±Ã¹́ß±·º³·́½ºÀÃ¹·¹º·à±·¼Á¹ÄÄ±µ²·̧́·³±¹́ÁÃ́ß±·Å³º½·±́»Ä·áÂÂµÁ»́¹ÁºÃ·Åº³·ấ¾½±Ã¹Æ·ãÄ±·́½ºÀÃ¹·ºÅ·
³±¹́ÁÃ́ß±·½́¾·à±·µÁ½Á¹±²·à¾·ßºä±³ÃÁÃß·µ́¼ÆÇ

å}{|����~|}��{����{�å�{æ��¤¥�}�{�£�¢«£�¢ {|}~{|̈{�¤�����{~�̈�����~{�}{�������{�{��{��������|���}{������}{
��� ¡�¦
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HIJKLKMKLKLNOPQNRSTTSUVWXNVYQZ[N\]QNWSYN[̂_̀QaYNYSN]QY\VW\XQb
cdefghijkeljmignfjeoijfpqrgsijiojitgjumittovwmexjoyjhgikmekxgzjfpstjkfjxgeghkvjsoewmimoefzjmefphkesgzjgis{|

}~��������~����������������������}��������~�������������~������������������������~��������������������������~�
������~��������

HIJKLKMK�N�Q�̂aYVSWNS]NTVZVY\YVSWNSRN]QY\VW\XQ�NVRN\W �N[P\TTN_QN\[NRSTTSU[b
cdyjitgjhgikmekxgjgfikqvmftgwjmej¡gsimoej¢{£{¤{£jmfjiojqgjnowmymgwj¥hmohjioj¡pqfikeimkvj¦on¥vgimoejoyjitgjgeimhgj§oḧzj
mesvpwmexjnowmymskimoefjyohj¡pqfikeimkvj¦on¥vgimoejoyj¥ohimoefjoyjitgj§oḧjkfj¥ho©mwgwjmej¡gsimoejª{ª{«zjmefghij
¥ho©mfmoefjyohjfpstjnowmymskimoef{|

�}~��������~����������������������}��������~�������������~������������������������~��������������
������������~�������~��������

HIJKLKMK¬N­®aQ̄YN\[N[QYNRS]YPNVWNYPV[N°QaYVSWN±²³²́²µ�N̂̄ SWN°̂_[Y\WYV\TN¶SZ̄ TQYVSWNSRNYPQN·S]̧�NYPQN¶SWY]\aYS]NZ\ N
[̂_ZVYN\WN¹̄ T̄Va\YVSWNRS]Nº\ ZQWYNYP\YNVWaT̂�Q[NYPQN]QY\VW\XQNUVYPPQT�NR]SZN̄]VS]N¹̄ T̄Va\YVSW[NRS]Nº\ ZQWYN̄̂][̂\WYN
YSNYPV[N°QaYVSWN±²³²́²NOPQN¹̄ T̄Va\YVSWNRS]Nº\ ZQWYN[̂_ZVYYQ�N\YN°̂_[Y\WYV\TN¶SZ̄ TQYVSWN[P\TTNWSYNVWaT̂�QN]QY\VW\XQN\[N
RSTTSU[b
cdefghijkeljoitghjsoewmimoefjyohjhgvgkfgjoyjhgikmekxgjp¥oej¡pqfikeimkvj¦on¥vgimoe{|

}~��������~����������������������}��������~�������������~������������������������~��������������������������~�
������~��������

HIJKLK»N¼WYQWYVSW\TT N�QTQYQ�²

HIJKLK½I­®aQ̄YNUVYPNYPQN¾UWQ]¿[N̄]VS]N\̄ ]̄SÀ\T�NYPQN¶SWY]\aYS]N[P\TTNWSYNZ\̧QN\�À\WaQN̄\ ZQWY[NYSN[̂¯̄TVQ][NRS]N
Z\YQ]V\T[NS]NQÁ̂V̄ZQWYNUPVaPNP\ÀQNWSYN_QQWN�QTVÀQ]Q�N\W�N[YS]Q�N\YNYPQN[VYQ²

HIJK�IÂÃÄÅÆIÇÅÈÉÊÄË
HIJK�KLIÌVW\TN̄\ ZQWY�NaSW[YVŶYVWXNYPQNQWYV]QN̂W̄\V�N_\T\WaQNSRNYPQN¶SWY]\aYN°̂Z�N[P\TTN_QNZ\�QN_ NYPQN¾UWQ]NYSNYPQN
¶SWY]\aYS]NUPQW

KL YPQN¶SWY]\aYS]NP\[NR̂TT N̄Q]RS]ZQ�NYPQN¶SWY]\aYNQ®aQ̄YNRS]NYPQN¶SWY]\aYS]¿[N]Q[̄SW[V_VTVY NYSNaS]]QaYN
·S]̧N\[N̄]SÀV�Q�NVWN¹]YVaTQN³ÍNSRN¹¼¹NÎSâZQWYN¹ÍÏ³ÐÍÏ³́�N\W�NYSN[\YV[R NSYPQ]N]QÁ̂V]QZQWY[�NVRN\W �N
UPVaPNQ®YQW�N_Q SW�NRVW\TN̄\ ZQWYÑN\W�

K� \NRVW\TN¶Q]YVRVa\YQNRS]Nº\ ZQWYNP\[N_QQWNV[[̂Q�N_ NYPQN¹]aPVYQaYN�~�������Ò����Ó�����Ô�~��²

HIJK�K�IOPQN¾UWQ]¿[NRVW\TN̄\ ZQWYNYSNYPQN¶SWY]\aYS]N[P\TTN_QNZ\�QNWSNT\YQ]NYP\WNµÏN�\ [N\RYQ]NYPQNV[[̂\WaQNSRNYPQN
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S]NVWNYPQN\_[QWaQNYPQ]QSR�N\YNYPQNTQX\TN]\YQN̄]QÀ\VTVWXNR]SZNYVZQNYSNYVZQN\YNYPQN̄T\aQNUPQ]QNYPQNº]S̀QaYNV[NTSa\YQ�²
cdefghijhkigjoyjmeighgfijkxhggwjp¥oezjmyjkel{|
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ÙÚÛÕÜÝÞIßIIIàÕáÇâÛÞIÚÞáãÝâÛÕãä
HIßKLIÕÄÃËÃÅÆIàÊåÃ×ÃæÄIçÅèÊÖ
OPQN¹]aPVYQaYNUVTTN[Q]ÀQN\[NYPQN¼WVYV\TNÎQaV[VSWNé\̧Q]N̄̂][̂\WYNYSN¹]YVaTQN³±NSRN¹¼¹NÎSâZQWYN¹ÍÏ³ÐÍÏ³́�N̂WTQ[[NYPQN
\̄]YVQ[N\̄ S̄VWYN_QTSUN\WSYPQ]NVW�VÀV�̂\T�NWSYN\N̄\]Y NYSNYPV[N¹X]QQZQWY�NYSN[Q]ÀQN\[NYPQN¼WVYV\TNÎQaV[VSWNé\̧Q]²
cdyjitgj¥khimgfjnpipkvvljkxhggzjmefghijitgjekngzjkwwhgffjkewjoitghjsoeiksijmeyohnkimoejoyjitgjdemimkvjêgsmfmoejëk̈ghzjmyj
oitghjitkejitgjìhstmigsi{|



�����

�

����	
��
������������������
������������� !����"!���� !���#�!��� �!��� "!���$�!���$#!���$�!����%!�����!���"�!�����!�����!������&�'��������((������)�
��)��*�'��+,����
����&����)�������
-����������)!.�+�
����&����)�������
-����������)!.�+���!.���������/
�
!�&�'�+�����
���&���	
��
���).�&�����&'�
&�0)�
-�,���
�
����&����)�������
-����������)��,��)�'
��
����1&)���
'���'�&����2 $2�$�3,�
����4�$4���#���'���5�'���6
����%%��%#��1������7����)�
���%4��4���%!��)��
��-
��
��)&(�!��)�(����)�'�-
��
��8��
���)��
�(�!�&�'�
&��
�(��9���)�'����&��
�'&����1�������������
���&���	
��
���):�,��
)�
-�;��*�����,
����
����
��������*�
(&��
�)!�
�8
&�(�'
���-
<&�&�
���&��)��

�
=>?@ABC�?>D� E�#%$��$%��F

G

HIJKLIMNOPNOQIRNSTUVWIXWSYZUVNYO
[\]̂_̀âbc_dêfghijkl̂l\m̂hgl̂̀\l̂]jf\cnjôham̂ejod_ld\̀ p̂g]fg_̀l̂l\̂q]ldkcĵrŝ\t̂quq̂v\kgej̀l̂qwxrywxrzm̂l{ĵ
ejl{\ô\t̂hd̀od̀|̂odfpglĵ]jf\cgld\̀ f̂{_cĉhĵ_f̂t\cc\}f~
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ut̂l{ĵ̄ }̀j]̂_̀ôb\̀l]_kl\]̂o\̂̀ \l̂fjcjkl̂_̂ejl{\ô\t̂hd̀od̀|̂odfpglĵ]jf\cgld\̀m̂\]̂o\̂̀ \l̂fghfj°gj̀lcâ_|]jĵd̀̂
}]dld̀|̂l\̂_̂hd̀od̀|̂odfpglĵ]jf\cgld\̀ êjl{\ô\l{j]̂l{_̀ ĉdld|_ld\̀m̂bc_def̂}dcĉhĵ]jf\cnjôhâcdld|_ld\̀ d̂̂̀_̂k\g]l̂\t̂
k\epjlj̀l̂ig]dfodkld\̀±

²X³́µ¶·I̧III³·X¹́º²³́»ºI»XI¼½¼¾·º¼́»º
HI̧K¿̂À{ĵb\̀l]_kl̂e_âhĵlj]ed̀_ljôhâl{ĵ̄ }̀j]̂\]̂l{ĵb\̀l]_kl\]̂_f̂p]\ndojôd̀̂q]ldkcĵrÁ̂\t̂quq̂v\kgej̀l̂
qwxrywxrz±
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HIJIKILILMNOPMQRSTUVWTRUXYMQRZZPUW[V\M]PSPUV\M̂[V_[\[T̀MaR\[ẀMYOV\\MSRTMWRSTV[SMVSMPbW\cY[RSMRUMUPYTU[WT[RSMRdM
WRePUVfPMdRUMTOPMdR\\Rg[Sfh

ij Q\V[ZYM_̀MRSPM[SYcUPkMVfV[SYTMVSRTOPUM[SYcUPklM[dMTOPMPbW\cY[RSMRUMUPYTU[WT[RSM[YM_VYPkMYR\P\̀MRSM
TOPMdVWTMTOVTMTOPMW\V[ZVSTM[YMVSM[SYcUPklMVSkMTOPUPMgRc\kMRTOPUg[YPM_PMWRePUVfPMdRUMTOPMW\V[Zm

in Q\V[ZYMdRUMaURaPUT̀MkVZVfPMTRMTOPMQRSTUVWTRUXYMoRUpMVU[Y[SfMRcTMRdMTOPMaURkcWTYqWRZa\PTPkM
RaPUVT[RSYMOVrVUkMgOPUPMTOPMkVZVfPkMoRUpMRUMTOPMoRUpMRcTMRdMgO[WOMTOPMkVZVfPMVU[YPYMgVYM
aPUdRUZPkM_̀MVMsc_WRSTUVWTRUm

it Q\V[ZYMdRUM_Rk[\̀M[SucÙMRTOPUMTOVSMTRMPZa\R̀PPYMRdMTOPM[SYcUPkm
iv Q\V[ZYMdRUM[SkPZS[T̀McSkPUMsPWT[RSMwmxyMRdMTOPM]PSPUV\MQRSk[T[RSYMVU[Y[SfMRcTMRdM[SucÙMTRM

PZa\R̀PPYMRdMTOPM[SYcUPkm
iz Q\V[ZYMRUM\RYYMPbW\ckPkMcSkPUMVMaU[RUMgRUpMPSkRUYPZPSTMRUMRTOPUMY[Z[\VUMPbW\cY[RSVÙM\VSfcVfPm
i{ Q\V[ZYMRUM\RYYMkcPMTRMaÒY[WV\MkVZVfPMcSkPUMVMaU[RUM[SucÙMPSkRUYPZPSTMRUMY[Z[\VUMPbW\cY[RSVÙM

\VSfcVfPm
i| Q\V[ZYMUP\VTPkMTRMURRd[SflM[dMTOPMoRUpM[SeR\ePYMURRd[Sfm
i} Q\V[ZYMUP\VTPkMTRMPbTPU[RUM[SYc\VT[RSMd[S[YOMỲYTPZYM~���s�lMỲSTOPT[WMYTcWWRMRUMY[Z[\VUMPbTPU[RUM

WRVT[SfYMRUMYcUdVWPYlM[dMTOPMoRUpM[SeR\ePYMYcWOMWRVT[SfYMRUMYcUdVWPYm
i� Q\V[ZYMUP\VTPkMTRMPVUTOMYc_Y[kPSWPMRUMZRePZPSTlMgOPUPMTOPMoRUpM[SeR\ePYMYcWOMOVrVUkYm
ij� Q\V[ZYMUP\VTPkMTRMPba\RY[RSlMWR\\VaYPMVSkMcSkPUfURcSkMOVrVUkYlMgOPUPMTOPMoRUpM[SeR\ePYMYcWOM

OVrVUkYm

H�JIKI�������������������������������������������������������������������� ¡¢£� ¡¤¥�¦�������������������������
�������������������������¥�§UT[W\PMxxMRdMsaPW[d[WVT[RSMsPWT[RSM̈̈ ©̈ª̈lM§UT[W\PM©MRdMsaPW[d[WVT[RSMsPWT[RSM̈̈ ẍ̈xl�
��������«������������������������������¬

H�JI­�®��������������������������¥���������������������¡������������������� ¡£� ¡¤¥���̄����°�������������������
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SECTION 000510 - AGREEMENT BY VENDOR OR INDEPENDENT CONTRACTOR TO COMPLY WITH ACT 34 
OF 1986 AND ACT 151 OF 1995 (AS AMENDED)

This Agreement shall be part of the Contract between the undersigned individual or business and The 
Solanco School District (hereinafter “Owner”) dated __________________________ for the sale or the 
provision of services as a vendor or independent contractor (hereinafter “Contractor”) in the matter of 
New District Administrative Offices and Athletic Fields – Quarryville, PA (hereinafter “Project”).

1. Contractor acknowledges that Section 111 of the Public School Code (Act 34 of 1986, as amended by 
Act 114 of 2006, Act 61 of 2008, and Act 24 of 2011, 24 P.S. §1-111 et seq.), and Act 151 of 1995, 
require, among other things, background checks for each employee, contractor, independent 
contractor, and their subcontractors who will have direct contact with school children.  Contractor 
shall comply with all such background check requirements, and any employee prohibited by 
Pennsylvania law from working on Project shall not be employed by Contractor on Project.  

2. Contractor is required to submit its background check reports to Owner.  None of the background 
reports shall be more than ONE (1) year old at the time submitted to Owner.  There are three 
required background checks for ALL Contractor’s employees, prospective employees, and 
subcontractors: 

a. Pennsylvania State Police Criminal History Record; 
b. Department of Public Welfare Child Abuse Report; 
c. Federal Criminal History Record Information (CHRI) – FBI Report

3. Contractor acknowledges that individuals convicted of certain offenses, and any individual named as 
the perpetrator of an indicated or a founded report of abuse, or one who is named as the individual 
responsible for injury or abuse, are prohibited from employment on Project.  

4. The Commonwealth of Pennsylvania has established procedures by which all contractors can comply 
with the required background checks.  Contractor is responsible for complying with all applicable 
background check procedures and statutes.  Failure to fully comply with all applicable laws regarding 
background checks subjects Contractor to penalties under the law and to immediate termination of 
any Contract entered into by Owner, and/or disqualifies Contractor from contracting with Owner.  

5. Owner and all public schools are required to review the background check reports, including the 
federal criminal history record information (CHRI) reports of all prospective employees and 
independent contractors who will have contact with children.  All such background checks must be 
complete and have been reviewed by Owner prior to Contractor entering Project site.  

6. Contractor shall submit all data and forms required by Pennsylvania law regarding background 
checks, including, without limitation, all information required pursuant to 18 Pa.C.S. Ch.91 (relating 
to criminal history record information), a report of criminal history record information from the 
Pennsylvania State Police or a statement from the Pennsylvania State Police that the State Police 
central repository contains no such information relating to that person.    

7. Contractor acknowledges that all or portions of the background check system established by the 
Commonwealth involve preregistration by employees and on-line services, which will result in 
registration identification numbers being issued for each employee or prospective employee. 
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Contractor agrees to complete all steps necessary for the background checks to be completed.  To 
allow Owner to review Contractor’s CHRI report, Contractor must provide his or her employees’ and 
prospective employees’ (including subcontractors) registration identification numbers, and by virtue 
of submission of such registration numbers, all such individuals and Contractor give permission for 
Owner to review the report electronically during the registration process.

8. Owner shall transmit its determination regarding the fitness of Contractor and its employees and 
subcontractors to work on Project to Contractor. Once hired, a copy of the contracted employees’ 
official CHRI report shall be maintained by the school.  An official copy will not be provided to the 
applicant or to Contractor. 

9. It is agreed that Owner has no control over the hiring, retention, screening and assignment of 
employees, agents or officers of Contractor, and further that Contractor has responsibility for 
compliance with all required background checks and statutory requirements regarding those 
background checks.  

10. Should any official or employee of Owner be subject to any claim, proceeding, lawsuit, fine, civil 
penalty or other legal involvement arising from the neglect or failure of Contractor, or its officers, 
agents or employees to comply with said laws, then Contractor hereby agrees to defend, indemnify 
and hold harmless all such persons for all losses, including costs of counsel and all expense incident 
thereto.

Dated:_____________________ Business Name:________________________________________

By: __________________________________________________
(Proprietor, Authorized Officer or Partner)

_________________________________________
 (Witness or Attest)
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SECTION 000515 - EMPLOYMENT VERIFICATION ACT

1. Contractor and all subcontractors shall comply with applicable Federal and State rules, regulations, 
and processes regarding employment eligibility verification.  Without limiting the foregoing, 
Contractor shall submit to Owner or Architect, evidence of compliance with Federal and State 
employment eligibility verification rules and regulations, including submission of required Federal and 
State employment eligibility verification forms, at or prior to the time the Contract is executed.  No 
Contract shall be formally awarded or executed unless Contractor has complied with all applicable 
Federal and State employment eligibility verification rules.  Contractor shall ensure all subcontractors 
comply with Federal and State employment eligibility verification rules and regulations and obtain 
and submit all required employment eligibility verification forms from subcontractors.

2. Subcontracts between and among Contractor and all subcontractors shall include a requirement that 
all parties thereto shall comply with applicable Federal and State employment eligibility verification 
rules and regulations, including a requirement that all parties submit required Federal and State 
employment eligibility verification forms.

3. Contractor or Subcontractor shall be responsible for any penalties imposed for failure to comply with 
applicable Federal or State laws regarding employment eligibility verification.

END OF SECTION 000515
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SECTION 000520 - AFFIDAVIT ACCEPTING PROVISIONS OF THE WORKMEN’S COMPENSATION ACTS

State of 

County of

_______________________________________________________________, being duly sworn 
according to law, deposes and says that he/she is authorized to execute this affidavit on behalf of the 
below designated Contractor, that said Contractor is familiar with and has accepted the provisions of the 
Workmen’s Compensation Act of 1915 or the Commonwealth of Pennsylvania with its supplements and 
amendments, including the amendments set forth in Act 44 of 1993, and that said Contractor has insured 
its liability thereunder, in accordance with the terms of said Act, with the following insurance company

_______________________________________________________Policy #_______________________
(insurance company)  

The undersigned further acknowledges that said Contractor is aware of its obligation not to subcontract 
all or any part of the Work, if awarded, unless each subcontractor has presented proof of Workmen’s 
Compensation Insurance, and that Contractor and all subcontractors must provide proof of Workmen’s 
Compensation Insurance to Owner, which insurance shall be effective for the duration of the Work.  In 
the event that Owner shall receive notice that any such insurance has been canceled or terminated, 
Owner shall issue a Stop Work Order as required by law.

_____________________________________________
(Name of Contractor)

By:___________________________________________
Signature

Sworn and subscribed to before me this__________ day of___________________________, 20______.

____________________________________________________
Notary Public

My Commissioner Expires:_______________________________

END OF SECTION 000520
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PERFORMANCE BOND

Bond No.: Amount:  $

______________________________________________________________________________
______________________________________________________________________________
__________________________________________________, as principal (the “Contractor”), and 
______________________________________________________________________________
______________________________________________________________________________
___________________________________________, as surety (the “Surety”), are firmly bound to

THE SOLANCO SCHOOL DISTRICT

as obligee (hereinafter called the “Owner”), in the sum of ___________________________Dollars 
($_______________________ ), for the payment of which we bind ourselves, our heirs, executors, legal 
representatives, successors and assigns, jointly and severally, by this Bond.

Background.  The Contractor submitted to the Owner a bid (the “Bid”) to perform certain 
___________________________ Work for the Owner in connection with a project known as Pre-
Engineered Metal Building, such Work to be performed pursuant to plans, specifications and other related 
contract documents that are incorporated into the Bid by reference. The Bid and other contract documents 
shall be deemed a part hereof as fully as if set out herein, and shall together be referred to as the “Contract 
Documents.”  The Owner is a “contracting body” under provisions of Act No. 385 of the General Assembly 
of the Commonwealth of Pennsylvania, approved by the Governor on December 20, 1967, known and cited 
as the “Public Works Contractors’ Bond Law of 1967” (the “Act”).  Under the Contract Documents, it is 
provided that if the Contractor shall furnish this Bond to the Owner, and if the Owner shall make an award 
to the Contractor in accordance with the Bid, then the Contractor and the Owner shall enter into an 
agreement with respect to performance of such work (the “Agreement”), the form of which Agreement is 
set forth in the Contract Documents.  It is a condition of the Contract Documents that this Bond shall be 
furnished by the Contractor to the Owner.

NOW, THEREFORE, intending to be legally bound, the Contractor and Surety agree as follows:

1. The Contractor and the Surety, jointly and severally, bind themselves for performance of the 
obligations of the Contractor under the Agreement and other Contract Documents, and to all of the 
terms of this Performance Bond.  The Contractor and Surety understand that time is of the essence 
in performing their respective obligations under the Contract Documents and this Bond.

2. The Contractor and Surety will be relieved of their obligations under this Bond if and when the 
Contractor shall perform all of its obligations under the Agreement and other Contract Documents in 
the manner provided therein, including the making of any payments due to the Owner and its 
employees, directors or agents, and the Contractor and the Surety shall perform all of their obligations 
under this Bond.  This Bond shall remain in force and effect until all of the foregoing conditions are 
fulfilled.
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3. If the Owner terminates its Agreement with the Contractor for cause pursuant to the Contract 
Documents or if the Contractor has abandoned its work in violation of the Contract Documents, the 
Surety will have the following rights and obligations:

a. As Option 1, the Surety shall fulfill the performance of all obligations of the Contractor under the 
Contract Documents and this Bond.  Pursuant to Option 1, any replacement contractor retained 
by the Surety to fulfill the performance of the obligations of the Contractor must be qualified as 
a responsible contractor under Pennsylvania law.  The Surety shall provide the Owner, upon 
request, information on the pertinent qualifications of any proposed replacement contractor.  
The Owner will pay the unpaid contract price to the Surety as work progresses, under the 
payment terms of the Contract Documents.  

b. As Option 2, the Surety may request to enter a written agreement with the Owner, pursuant to 
which the Owner shall complete all unfulfilled work of the Contractor pursuant to the Contract 
Documents, with reimbursement from Surety to Owner if the cost of finishing the work, 
together with all other expenses for which the Surety is liable, exceeds the unpaid balance to 
the Contractor under the Contract Documents.  If the Surety wishes to make a request to the 
Owner pursuant to Option 2, it must do so within 30 days of receipt of written notice by the 
Owner that the Agreement with the Contractor has been terminated or that the Contractor has 
abandoned its work under the Contract Documents.  The Owner shall be under no obligation to 
accept a request by the Surety to utilize Option 2, and if such a request is not timely made or is 
denied, the Surety shall proceed pursuant to Option 1.

4. Without limiting the obligations otherwise stated in this Bond, the Surety shall be liable under this 
Bond to pay the Owner the following to the extent the Contractor does not make such payment to 
the Owner: (a) any money the Contractor is obligated to pay the Owner under the Contract 
Documents, including any liquidated damages; and (b) any cost, expense, liability or damage 
incurred by the Owner (including any fees or costs of attorneys, architects, engineers, construction 
managers or other consultants) arising from (i) any default, failure or termination of the Contractor, 
(ii) the Owner’s enforcement of Contractor or Surety obligations under this Bond, or (iii) any delay in 
performance of the Contractor’s scope of Work caused by the Contractor or Surety that violates a 
project schedule approved pursuant to the Contract Documents, without regard to whether such 
delay occurs before or after commencement of the Surety’s obligations pursuant to Paragraph 3 of 
this Performance Bond.  

5. Amounts due and not paid to Owner when due under this Bond shall bear interest from the date the 
payment is due at the legal rate prevailing in Pennsylvania.

6. This Bond shall be deemed amended automatically and immediately, without formal and separate 
amendments hereto, upon amendment to the Contract Documents not increasing the contract price 
more than twenty percent (20%), so as to bind the Contractor and the Surety to the performance of the 
Contract Documents as so amended, and so as to increase the Bond amount by the increased contract 
price amount.  The term “amendment,” wherever used in this Bond and whether referring to this Bond, 
the Contract Documents, or the Agreement shall include any alteration, addition, extension or 
modification of any character whatsoever.
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7. The Contractor and the Surety agree that none of the following will in any way reduce the Surety’s 
obligations under this Bond, and the Surety waives notice of any of the following:  (1) any change, 
alteration or addition to the terms of the Contract Documents or to the work to be performed 
thereunder; (2) any extension of time; (3) any act of the forbearance of either the Contractor or the 
Owner toward the other; (4) any acceleration of payments to the Contractor resulting in payments to 
the Contractor of more than the amount to which the Contractor is entitled under the Contract 
Documents or in advance of the time required under the Contract Documents.

8. No settlement between the Owner and the Contractor shall abridge the right of any other beneficiary 
hereunder having a claim not yet asserted or satisfied.

9. Owner’s acceptance of the Contractor’s work under the Contract Documents or approval of final 
payment to the Contractor shall not terminate the performance obligations of Contractor and 
Surety under the Contract Documents and this Bond, and shall not waive any later claim for 
nonperformance.  

10. Owner may at any time, but is not obligated to, notify Surety of Owner’s concerns about Contractor 
performance, and send to Surety copies of any communication to Contractor.  

11. This Bond shall be interpreted in accordance with the laws (including the Common Laws) of the 
Commonwealth of Pennsylvania.  Exclusive jurisdiction and venue for any litigation concerning this 
Bond shall exist in the Court of Common Pleas in the county in which the project is located.  The 
Contractor and the Surety waive a jury trial in any such litigation.

12. This Bond is executed and delivered under the subject to the Act.

IN WITNESS WHEREOF, the Contractor and the Surety cause this Bond to be signed, sealed and delivered 
this ______ day of __________________, 20_____.

(Individual Contractor)

WITNESS: _____________________________(SEAL)
Signature of Individual

_____________________________ Trading and Doing Business As

_____________________________
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(Partnership Contractor)

Name of Partnership
WITNESS:

_____________________________ By:____________________________(SEAL)
Partner

_____________________________ By:____________________________(SEAL)
Partner

_____________________________ By:____________________________(SEAL)
Partner

(Corporation Contractor)

Name of Corporation

By:___________________________________
(Vice) President

ATTEST:

_____________________________
(Assistant) Secretary

(CORPORATE SEAL)

or (If Appropriate)

Name of Corporation
WITNESS:

_____________________________ *By:___________________________________
Authorized Representative

*Attach appropriate proof, dated as of the same date as the Bond, evidencing authority to execute in behalf 
of the corporation.
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(Corporation Surety)

Name of Corporation

WITNESS:

_____________________________ **_____________________________________
Attorney-in-Fact

**Attach an appropriate power of attorney, dated as of the same date as the Bond, evidencing the 
authority of the attorney-in-fact to act in behalf of the corporation. 
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PAYMENT BOND

KNOW ALL MEN BY THESE PRESENTS, that we,
(hereinafter called the “Principal”) and 

______________________________________________, a surety company legally authorized to do 
business in the Commonwealth of Pennsylvania (hereinafter called the "Surety"), are held and firmly 
bound unto Solanco School District (hereinafter called the "Obligee"), for the use and benefit of 
claimants (as hereinafter defined), in the full and just sum of 

 Dollars ($ ), lawful money of the United States of America, for the 
payment of which the Principal and the Surety bind themselves and their respective successors and 
assigns, jointly and severally, firmly by these presents.

WHEREAS, the Principal has entered or will enter into an agreement dated ________ 
_________________, 20  with Obligee (the "Contract") relating to _____________ 
___________________________________, a copy of which Contract is by reference made a part of this 
Bond; and

WHEREAS, under the Contract the Principal has agreed to post this Bond to the Obligee;

NOW, THEREFORE, the terms and conditions of this Bond are and shall be that if Principal (and 
Principal's subcontractors and sub-subcontractors) shall promptly make payment to all for all labor and 
material used or reasonably required for use in the performance of the Contract, then this obligation 
shall be void; otherwise it shall remain in full force and effect, subject, however, to the following 
conditions:

1. This Bond is given, shall be interpreted and shall be enforceable in accordance with the laws of the 
Commonwealth of Pennsylvania.  The Principal and the Surety agree that exclusive jurisdiction and 
venue for any litigation concerning this Bond and the transactions contemplated shall exist in the 
Lancaster County, Pennsylvania, Court of Common Pleas.  The Principal and the Surety consent to 
such jurisdiction and venue and agree that all service of process, including any instrument to 
institute suit, shall be effective if served in accordance with Pennsylvania law.

2. The Surety hereby waives notice of and consents to (a) all alterations or amendments to the 
Contract and (b) all extensions of time for performance of the Contract or other forbearance; and 
the Surety agrees that its obligations under this Bond shall not thereby be released or affected in 
any manner.

3. The Surety shall not be liable to the Obligee in the aggregate in excess of the sum above stated.
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SIGNED and SEALED this _____ day of __________________, 20 .

                                                                                                                         
                     (Principal)

Attest:                                                             By:                                                                  
Name, Title:

                                                                                                                         
                        (Surety)

Attest:                                                             By:                                                                  

(SEAL)                                                    
                                                                    

Attorney-in-Fact

(Attach Power of Attorney and Authorizing 
Resolution)
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SECTION 000750 - SUPPLEMENTARY GENERAL CONDITIONS

The following supplements modify, change, delete from or add to the “General Conditions of the Contract 
for Construction” AIA Document A201, 2017 Edition.  Where any article of the General Conditions is 
modified, or any Paragraph, Subparagraph, or clause thereof is modified or deleted by these Supplementary 
General Conditions, the unaltered provisions of the Article, Paragraph, or Subparagraph shall remain in effect.

The General Conditions of the Contract for Construction may also be supplemented elsewhere in the Contract 
Documents.

ARTICLE 1 - GENERAL PROVISIONS
Paragraph 1.1  Basic Definitions
Subparagraph 1.1.1  The Contract Documents

DELETE the first sentence of Subparagraph 1.1.1 in its entirety and, in lieu thereof, substitute the 
following:

[Substitute:]  The Contract Documents are enumerated in the Agreement between Owner and 
Contractor (hereinafter the Agreement) and consist of the Copyright, the Advertisement for Bids, 
Instructions to Bidders (AIA Document A701), Supplementary Instructions to Bidders, Bid Forms, 
Contractor’s Qualification Statement (AIA Document A305), Non-Collusion Affidavit of Contractor, 
Non-Discrimination Affidavit, Standard Form of Agreement Between Owner and Contractor (AIA 
Document A101), Agreement by Vendor or Independent Contractor to Comply with 111 of the Public 
School Code, Employment Verification Act, Affidavit Accepting Provisions of any applicable 
Workman’s Compensation Act, Bid Bond (AIA Document A310), Performance & Payment Bonds , 
Conditions of the Contract (General, Supplementary and Special),  List of Drawings, PA Tax Exempt 
Entities Disclosure, Prevailing Minimum Wage Pre-determination, Prime Contractor Certification the 
Drawings, Specifications, all Addenda issued prior to execution of the Contract and all modifications 
thereto. 

DELETE the last sentence of Subparagraph 1.1.1 in its entirety.

Subparagraph 1.1.2  The Contract

ADD the following new Sub-subparagraph:

1.1.2.1 The invalidity of any covenant, restriction, condition, limitation or any other part or 
provision of the Contract Documents shall not impair or affect in any manner the 
validity, enforceability or effect of the remainder of the Contract Documents.

Subparagraph 1.1.3  The Work

ADD the following to the end of the first sentence:

[Add:] “including any Subcontractor’s and Sub-subcontractor’s work and suppliers or any other entity 
for which Contractor is responsible and whether on or off the site of the Project.”
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Subparagraph 1.1.5  The Drawings

ADD the following to the end of the Subparagraph:

[Add:]  “and shop drawings.”

ADD the following new Subparagraphs:

1.1.9 The term “product” includes materials, systems, and equipment.

1.1.10 The term “provide” includes furnishing and installing a product, complete in place, 
operating, tested and approved.

1.1.11 The term “building code” and the term “code” refer to regulations of governmental agencies 
having jurisdiction.

1.1.12 The terms “approved”, “required” and “as directed” refer to and indicate the Work or 
materials that may be approved, required or directed by Architect acting as the agent of 
Owner.

1.1.13 The term “similar” means in its general sense and not necessarily identical.

1.1.14 The terms “shown”, “indicated”, “detailed”, “noted”, “scheduled” and terms of similar 
import refer to requirements contained in the Contract Documents.

Paragraph 1.2  Correlation and Intent of the Contract Documents

ADD the following new Subparagraphs:

1.2.4  Computed dimensions shall take precedence over scale dimensions, and large scale 
drawings shall take precedence over smaller scale drawings.

1.2.5 Anything shown on the Drawings and not mentioned in the Specifications or mentioned in 
the Specifications and not shown on the Drawings shall have the same effect as if shown or 
mentioned respectively in both.  Any work shown on one Drawing shall be construed to be 
shown on all Drawings, and Contractor shall coordinate the Work and Drawings to conform 
to the requirements of the Contract Documents.

1.2.6 In the event of a conflict between different provisions in the Contract Documents, the 
provision calling for the higher quality or greater benefit to Owner shall prevail, unless 
Owner accepts in writing the provision calling for a lower quality or lesser benefit.  

1.2.7 If any portion of the Contract Documents shall be in conflict with any other portion, after 
the application of the rules of interpretation set forth in this Paragraph 1.2, the various 
documents comprising the Contract Documents shall govern in the order of precedence as 
herein set forth according to their latest date of execution:  (a) Change Orders submitted, 
processed and approved in accordance with applicable procedure; (b) written amendments 
to the various Agreements (including but not limited to the Agreement) 
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entered into or executed by Owner; (c) the various agreements entered into and executed 
by Owner, including but not limited to the Agreement (as modified by any Addenda thereto);  
(d) Addenda; (e)  Supplementary and Special Conditions; (f)  General Conditions; (g) Division 
1 Specifications; (h) Instructions to Bidders; (i) Advertisement for Bids; (j) Bid Form; and (k) 
Drawings and Specifications.  In the event of an inconsistency between the Specifications 
and Drawings, the interpretation as determined by Architect shall prevail; as between large 
scale drawings and smaller scale drawings, large scale drawings shall take precedence.  
Specifications having greater detail or specificity take priority over specifications of lesser 
detail or specificity and detail takes precedence over general drawings.

1.2.8 Any component, material or equipment necessary to complete a system but not specifically 
described or depicted in the Contract Documents, shall be included in the Work as if it were 
described or shown in the Contract Documents without an adjustment in the Contract Sum 
or Contract Time.

Paragraph 1.5  Ownership and Use of Drawings, Specifications and Other Instruments of Service

ADD the following new Subparagraphs:

1.5.3 All reports, plans, specifications and computer files relating to this project (hereinafter the 
Instruments of Service) are the property of Crabtree, Rohrbaugh & Associates.  Crabtree, 
Rohrbaugh & Associates retains all common law, statute and other reserved rights including 
the copyright thereto.

1.5.4 Except as provided in Section 000101, Sub-subparagraph 3.1.4.1, or as otherwise agreed 
upon with Owner, reproduction of the material herein or substantial use without written 
permission of Crabtree, Rohrbaugh & Associates violates the copyright laws of the United 
States and will be subject to legal prosecution

Paragraph 1.6  Notice
Subparagraph 1.6.1  

DELETE  “if a method for electronic transmission is set forth in the Agreement.” from the end of the 
Subparagraph

ADD  “Notice by mail shall be effective three (3) days after deposit in the mail.  In addition, Notice to 
Contractor may be in the form of meeting minutes.”

ADD new Subparagraph 1.6.3 as follows:  

1.6.3 With regard to giving Notice, the designated representative shall be as set forth in 
Paragraphs 8.3 and 8.4 of AIA Document A101 Standard Form of Agreement Between Owner 
and Contractor.

Paragraph 1.7  Digital Data Use and Transmission

DELETE the last sentence in its entirety, and in lieu thereof, replace it with the following:
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[Replace]  “Protocols governing the use of Architect’s Instruments of Service are defined in Sub-
subparagraphs 3.12.4.1 through 3.12.4.9 of these Supplementary General Conditions.  The stated 
protocols apply only to the use of .dwf or .dwg format files.  A separate Media Agreement, as 
provided by Architect, must be executed by Contractor when requesting the Revit Model.

Paragraph 1.8  Building Information Models Use and Reliance

DELETE Paragraph 1.8 in its entirety and, in lieu thereof, SUBSTITUTE the following new Paragraph. 

1.8 A separate Media Agreement stating protocols governing the use of Architect’s building 
information model (Revit Model) must be executed by Contractor when requesting the Revit 
Model.

ARTICLE 2  OWNER
Paragraph 2.1  General
Subparagraph 2.1.1

CHANGE the first part of the first sentence to identify Owner as follows:

The Solanco School District
121 South Hess Street

Quarryville, PA 17566-1225

REVISE the second sentence from “with respect to all matters requiring Owner’s approval or 
authorization” to “to the extent authorization by Owner’s Board of School Directors.”

Subparagraph 2.1.2

DELETE Subparagraph 2.1.2 in its entirety.

Paragraph 2.2  Evidence of Owner’s Financial Arrangements  

DELETE Paragraph 2.2, including all Subparagraphs, in its entirety.

Paragraph 2.3  Information and Services Required of Owner 
Subparagraph 2.3.3

CHANGE “shall employ” to “may employ” in the first line.

DELETE “as to whom Contractor has no reasonable objection” from the second line. 

Subparagraph 2.3.4

DELETE the last sentence in its entirety, and in lieu thereof, SUBSTITUTE the following new sentence:
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[Substitute] “Contractor shall be responsible to verify the accuracy of the site’s physical 
characteristics, legal limitations, and utility locations, and bring to the attention of Owner and 
Architect any discrepancies discovered that may affect the Work.”

Subparagraph 2.3.5  

INSERT at the beginning of the first sentence: “Upon written request from Contractor,”

Subparagraph 2.3.6

DELETE Subparagraph 2.3.6 in its entirety and, in lieu thereof, SUBSTITUTE the following new 
Subparagraph:

2.3.6 The Prime Contractors with whom Owner shall enter into a Contract shall be entitled to 
receive up to three (3) sets of drawings and specifications without charge.
Paragraph 2.4  Owner’s Right to Stop the Work

DELETE the word “repeatedly” from the first sentence.

ADD the following to the end of the Subparagraph:

[Add:] “This right shall be in addition to, and not in restriction of or derogation of, Owner’s rights 
under Article 14 hereof.  Owner’s right to stop the Work shall not relieve Contractor of its 
responsibilities and obligations under, or pursuant to the Contract Documents.  In the event an order 
by Owner to stop the Work is determined to be inappropriate, it shall not constitute a breach of 
Contract by Owner, but rather it shall be a suspension of Work for the convenience of Owner.  

Paragraph 2.5  Owner’s Right to Carry Out the Work

REVISE the second line of the first sentence from “a ten (10) day period” to a “a seven (7) day period”.

DELETE the second sentence in its entirety and, in lieu thereof, SUBSTITUTE the following:

In such case, Owner shall have the right to deduct from payments then or thereafter due 
Contractor, the cost to Owner of correcting such default or neglect, including Owner’s expenses 
and any fees or costs charged by attorneys, Architect, or Owner’s Representative in connection 
with such corrective action.  

ADD the following to the end of the Subparagraph add the following:

[Add:] “Nothing contained herein shall obligate Owner to carry out Work for the benefit of 
Contractor.”

[Add:] “This right shall be in addition to, and not in restriction of or derogation of, Owner’s rights 
under Article 14 hereof.  Owner’s right to stop the Work shall not relieve Contractor of its 
responsibilities and obligations under, or pursuant to the Contract Documents.
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[Add:] “Owner shall not be required to comply with the seven (7) day notice provision stated above, 
and shall have the right to immediately correct any deficiencies of Contractor subject to the 
remaining provisions of this Paragraph 2.5, where providing such Notice would impose risk of 
substantial disruption to the Project Schedule or to the safety of any person or property.”

ADD new Paragraph 2.6 as follows:

Paragraph 2.6  Owners Representative
Subparagraph 2.6.1

2.6.1 Owner’s Representative during construction is Owner’s designated and authorized 
representative to stop Work for, including, but not limited to, unsatisfactory field test 
results, deficient materials, equipment or systems, deficient Work or unsatisfactory 
installations.  The following is a description of the services being provided by Owner’s 
Representative to Owner and how Owner’s Representative is to interact with Architect and 
Contractor.  Owner’s Representative shall assist Owner in observing performance of the 
Work of Contractor.  Owner’s Representative shall endeavor to provide further protection 
for Owner against defects and deficiencies in the Work of Contractor; but, furnishing of such 
services will not make them responsible for or give them control over construction means, 
methods, techniques, sequences or procedures for safety precautions or programs, or 
responsibility for Contractor’s failure to perform the Work in accordance with the Contract 
Documents and in particular the specific limitations set forth in this Agreement are 
applicable.  The duties and responsibilities of Owner’s Representative are limited and 
described as follows:

2.6.1.1 Owner’s Representative is Owner’s agent at the site and will act as directed by, and 
under the supervision of Owner and will confer with Architect, Owner and Contractor, 
keeping Owner advised as necessary.  Owner’s Representative’s dealings with 
subcontractors shall only be through or with the full knowledge and approval of 
Contractor. Owner’s Representative shall generally communicate with Owner with the 
knowledge and under the direction of Owner.

2.6.1.2 Schedules:  Review the progress schedule, schedule of shop drawing submittals and 
schedules of values prepared by Contractor and consult with Architect and Owner 
concerning acceptability. Monitor Contractor’s prepared Project Schedule and 
Contractor’s progress and conformance with project completion dates, pursuant to the 
schedule criteria.

2.6.1.3 Conferences and Meetings: Attend meetings with Architect and Contractors, such as 
Pre-Construction Conferences, Progress Meetings, Job Conferences, and other project-
related meetings.

2.6.1.4 Liaison:  Serve as Owner’s liaison with Contractor and assist in understanding the intent 
of the Contract Documents; assist Architect and Owner in serving as Owner’s liaison with 
Contractor when Contractor’s operations affect Owner’s on-site operations.

2.6.1.5 Assist in obtaining from Owner additional details or information, when required for 
proper execution of the Work.

2.6.1.6 The Owner’s Representative shall arrange for and oversee the delivery, storage, 
protections, and security of any Owner-purchased materials, systems, and equipment 
that are a part of the Project until such items are incorporated into the Project.
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2.6.1.7 To the extent requested by the Owner, the Contract Documents shall require Trade to 
provide the Owner’s Representative copies of documents submitted to the Architect, 
and the Owner’s Representative shall evaluate and provide comments to the Architect 
regarding such documents in a timely manner, accommodating the need for the 
Architect to comply with its response requirements. Documents in question might 
include, but are not limited to, product data, schedules, shop drawings, substitution 
requests, RFIs, schedules of values, change orders requests, proposals, claims, payment 
applications, certifications of substantial completion and final completion, and trade 
punch lists. Such review and comments by the CA shall not negate or alter the 
responsibilities of the Architect in addressing such documents. The Owner’s 
Representative shall promptly bring to the Owner’s attention in writing any material 
differences between the Architect and the CA regarding their respective evaluations of 
contractor submittals.

2.6.1.8 The Owner’s Representative shall assist the Owner and the Architect is addressing 
questions that may arise during the Project concerning the interpretation of the 
Contract Documents but shall not replace the Architect as the Initial Decision-Maker (as 
defined in the Contract Documents) on such matters.

2.6.1.9 The Owner’s Representative shall monitor the progress of the Project. The CA shall 
promptly advise the Owner and the Architect in writing regarding any concern with such 
progress as compared to the approved Project schedule, including recommended 
recovery measures, sending a copy to the applicable Trade unless directed otherwise by 
the Owner. Activities of the CA, the Architect, and the Owner relating to Project 
schedules and progress shall not negate in any manner the Trades’ obligations to meet 
the Project schedule and deadlines and to otherwise comply with the Contract 
Documents.

2.6.1.10 The Owner’s Representative shall monitor the coordination of trades on the Project. The 
CA shall promptly advise the Owner and the Architect in writing regarding any concern 
with such coordination of trades, sending a copy to the applicable Trade unless directed 
otherwise by the Owner. Activities of the CA, the Architect, and the Owner relating the 
coordination of trades shall not negate in any manner the obligations of Trades with 
regard to the coordination of trades as identified in the Project specifications and to 
otherwise comply with the Contract Documents.

2.6.1.11 The Owner’s Representative shall participate in all Project meetings, unless otherwise 
directed by the Owner. Unless the Architect is running the meeting and preparing 
meeting minutes, the Owner’s Representative shall do so.

2.6.1.12 Minimize and restrict interactions with Owner’s staff and students to interactions 
required to perform construction management responsibilities and complete the 
Project.

2.6.2 Shop Drawings and Samples:

2.6.2.2 Receive samples which are furnished at the site by Contractor, and notify Architect and 
Owner of availability of samples for examination.

2.6.2.3 Advise Architect, Owner and Contractor of the commencement of any Work requiring a 
shop drawing or sample or if the submittal has not been approved by Architect and 
Owner.



The Solanco School District  000750 -8
New District Administrative Offices Supplementary General Conditions
CRA Project No. 3706 CONFORMED SET - July 8, 2026

2.6.3 Review of Work, Rejection of Defective Work, Inspections and Tests:

2.6.3.1 Conduct on-site observation of Work in progress to assist Architect and Owner in 
determining if the Work is in general, proceeding in accordance with the Contract 
Documents.

2.6.3.2 The Owner’s Representative shall accompany visiting inspectors representing public or 
other agencies having jurisdiction over the Project and promptly report to the Owner 
and the Architect the results of such inspections.

2.6.3.3 Report to Architect and Owner whenever they believe that any Work is unsatisfactory, 
faulty, or defective or does not conform to the Contract Documents, or has been 
damaged, or does not meet the requirements of any inspection, test or approval 
required to be made; and advise Architect and Owner of Work that they believe should 
be corrected or rejected or should be uncovered for observation or requires special 
testing, inspection or approval.  Owner’s Representative shall be officially designated to 
act on Owner’s behalf as its authorized representative to exercise Owner’s right to stop 
and/or suspend work or reject materials, equipment and systems or other non-
conforming, deficient, incomplete and unacceptable Work in complete accordance with 
AIA General Conditions, Article 2.3, provided in the Contract Documents by Architect.

2.6.3.4 The Owner’s Representative Shall (a) ensure that tests, startups of equipment or 
systems, and training of operations or maintenance are conducted in the presence of 
appropriate Owner personnel, (b) confirm that Trades maintain adequate records of 
such tests, startups, and training, and (c) observe and report to the Architect and the 
Owner appropriate details relative to such tests, startups, and training.

2.6.3.5 The Owner’s Representative shall immediately report to the Owner and the Architect 
any damage occurring to work that has been performed on the Project, as well as any 
accidents, injuries, theft, or other serious incident arising on the Project.

2.6.4 Interpretation of the Contract Documents:  Report to Architect and Owner when 
clarifications and interpretations of the Contract Documents are needed, and transmit to 
Contractor, clarifications and interpretations as issued by Architect and Owner.

2.6.5 Modifications: Consider and evaluate Contractor’s suggestions for modifications on 
Drawings or Specifications and report recommendations to Architect and Owner.  Transmit 
to Contractor decisions issued by Architect and Owner.

2.6.6 Records:

2.6.6.1 Maintain at the job site, orderly files for correspondence, reports of Job Conferences, 
Shop Drawings and Samples, reproductions of original Contract Documents including all 
Work Directive Changes, Addenda, Change Orders, Field Orders, additional drawings 
issued subsequent to the execution of the Contract, Architect and Owner clarifications 
and interpretations of the Contract Documents, progress reports, and other Project 
related documents.

2.6.6.2 Record names, addresses and telephone numbers of all Contractors, subcontractors and 
major suppliers of materials and equipment.
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2.6.7 Reports:

2.6.7.1 Furnish Architect and Owner periodic reports as required of progress of the Work and 
of Contractor’s compliance with the progress schedule and schedule of  shop drawing 
and sample submittals.

2.6.7.2 Consult with Architect and Owner in advance of scheduled major tests, inspections or 
start of important phases of the Work.

2.6.7.3 Shall at the end of each work day prepare a daily report, in a form approved by the 
Owner, summarizing on-site activities, identifying the weather conditions, the number 
of workers for each Contractor and any site visitors, and noting any significant decisions 
or issues that were addressed or any unusual events. The CA shall email copies of the 
daily reports to the Owner and the Architect and shall maintain a chronological hard-
copy compilation of all daily reports

2.6.7.4 At the end of each month, or more frequently at the request of the Owner, the CA shall 
provide a report to the Owner (with a copy to the Architect), addressing in a form and 
level of detail satisfactory to the Owner the progress and status of the Project and any 
material issues or concerns.

2.6.7.5 Report immediately to Architect and Owner upon the occurrence of any accident.

2.6.8 Payment Requests: Review Applications for Payment with Contractor for compliance with 
the established procedures for their submission and forward with recommendations to 
Architect and Owner, noting particularly the relationship of the payments requested to the 
Schedule of Values, Work completed and materials and equipment delivered at the site but 
not incorporated into the Work.

2.6.9 Certificates, Maintenance, and Operations Manuals:  During the course of the Work, verify 
that certificates, maintenance and operations manuals and other data required to be 
assembled and furnished by Contractor are applicable to the items actually installed and in 
accordance with the Contract Documents, and have this material delivered to Owner prior 
to final payment for the Work.

2.6.10 Completion:

2.6.10.1 Before Architect and Owner issue a Certificate of Substantial Completion, submit to 
Contractor a list of observed items requiring completion or correction.

2.6.10.2 Conduct a final inspection in the company of Architect, Owner, and Contractor and 
prepare a final list of items to be completed or corrected.

2.6.10.3 Observe that all items on the final list have been competed or corrected and make 
recommendations to Architect and Owner concerning acceptance.

2.6.10.4 The Owner’s Representative shall assist the Architect and the Owner in evaluating 
whether trade contractors have achieved substantial completion and final completion 
and identify any steps necessary for substantial completion or final completion that have 
not been fulfilled by the Trades, including delivery to the Owner by the Trades of all 
necessary documentation and training. Such assistance by the CA shall not negate or 
alter any responsibilities of the Architect in addressing substantial completion or final 
completion activities.

2.6.10.5 The Owner’s Representative shall assist the Owner in occupancy, equipment startup, 
and systems operations through the appropriate Contractors and suppliers.
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2.6.11 Owner’s Representative  Limitations of Authority:

2.6.11.1 Shall not authorize any deviation from the Contract Documents or substitution of 
materials or equipment, unless authorized by Architect and Owner.

2.6.11.2 Shall not exceed limitations of Architect and Owner’s authority as set forth in the 
Agreement or the Contract Documents.

2.6.11.3 Shall not undertake or limit any of the responsibilities of Contractor, Subcontractors or 
Contractor’s superintendent.

2.6.11.4 Shall not advise on, issue directions relative to or assume control over any aspect of the 
means, methods, techniques, sequences, or procedures of construction unless such 
advice or directions are specifically required by the Contract Documents.

2.6.11.5Shall not advise on, issue directions regarding, or assume control over safety precautions 
and programs in connection with the Work.

2.6.11.6Shall not accept Shop Drawings or Sample Submittals from anyone other than Contractor.
2.6.11.7Shall not authorize Owner to occupy the Project in whole or in part.
2.6.11.8 Shall not participate in specialized field or laboratory tests or inspections conducted by 

others except as specifically authorized by Architect and Owner.
2.6.11.9Shall not have authority to accept defective or nonconforming work.
2.6.11.10 Shall not have authority to stop and/or suspend work, or reject materials, equipment, 

and systems or other nonconforming, deficient, incomplete, and unacceptable work 
unless authorized by Architect and Owner.

ARTICLE 3  CONTRACTOR
Paragraph 3.1  General
Subparagraph 3.1.1

ADD the following new sentence to the end of the Subparagraph:

[Add:] “It shall be understood that the term “Contractor”, as used throughout the General 
Conditions, applies to each Contractor entering into a Contract with Owner except where specifically 
noted otherwise.”

Paragraph 3.2  Review of Contract Documents and Field Conditions by Contractor
Subparagraph 3.2.2

DELETE the second sentence in its entirety and, in lieu thereof, SUBSTITUTE the following new sentences:

[Substitute:] “Contractor shall not be liable to Owner or Architect for any costs, fees, or damage 
resulting from errors, inconsistencies, or omissions in the Contract Documents unless Contractor 
should have reasonably recognized such error, inconsistency, or omission and failed to report it to 
Architect.  Contractor warrants that Contractor has carefully studied and reviewed the Contract 
Documents and that Contractor has reported any errors, inconsistencies, or omissions to 
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Architect.  Contractor hereby acknowledges and declares that the Contract Documents are full and 
complete, and are sufficient to have enabled Contractor to determine the cost of the Work and to 
fulfill all of Contractor's obligations under the Contract Documents.  If Contractor encounters an 
error, inconsistency, or omission, Contractor shall immediately submit it to Architect for resolution.  
If Contractor performs any construction activity knowing or having reason to know that it involves 
an error, inconsistency, or omission, Contractor shall be responsible for such performance and shall 
bear the costs of correction.  Contractor shall be liable to Owner for all costs fees by attorneys or 
Owner’s Representative, and fees or costs for Additional Services of Architect (as defined in the 
Agreement between Owner and Architect) to the extent that such fees and costs are caused by, or 
arise from any deficient Work or the negligent acts or omissions of Contractor.  

ADD new Sub-subparagraph 3.2.2.1  

3.2.2.1 Contractor shall carry out its duty with, and shall exercise reasonable diligence in the 
performance of the Work contained in the Contract Documents as it pertains to 
applicable laws, statutes, ordinances, codes, rules and regulations, or lawful orders of 
public authorities, and Contractor shall promptly report to Architect, any nonconformity 
discovered by, or made known to Contractor as a Request for Information (RFI) 
submitted to Architect in such form as Architect may require.

Subparagraph 3.2.4

DELETE Subparagraph 3.2.4 in its entirety.

Paragraph 3.3  Supervision and Construction Procedures
Subparagraph 3.3.2

ADD the following to the end of the Subparagraph:

[Add:] “…or claiming by, through or under Contractor and for any damages, losses, costs and 
expenses resulting from such acts or omissions.  If any failure by Contractor to comply with the 
Contract Documents or to maintain an approved Project Schedule causes any damage or costs to 
Owner, then Contractor shall indemnify and hold harmless Owner for any such damage or costs.  
Such damage or cost to Owner shall include any payment by Owner to others, or liability of Owner 
to others resulting from such failure by Contractor, including but not limited to (1) any payment for 
liability arising from Change Orders, Claims, arbitration, or litigation, or (2) any payment or liability 
for fees or costs to Owner’s Representative, Architect, consultants, experts and attorneys.

Subparagraph 3.3.3

ADD the following new sentences to the end of the Subparagraph:

[Add:] “In the event Contractor discovers that portions of the Work related to another Prime 
Contractor’s work are not in proper condition to receive subsequent work, Contractor shall notify 
Architect of such finding.  In the event Contractor fails to so notify Architect of such finding or 
otherwise fails to inspect previous Work in accordance herewith, and proceeds, Contractor shall be 
responsible for any such costs associated therewith.
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ADD the following new Subparagraphs:

3.3.4 The General Contractor is designated as the Lead Prime Contractor for the Project.  Each 
Prime Contractor shall coordinate its Work with the Work of the other Prime Contractors.  
The Lead Prime Contractor is responsible for making all coordination decisions not mutually 
agreed to by the affected Prime Contractors.  Disputes between the Lead Prime Contractor 
and one or more other Prime Contractors, and disputes between two or more Prime 
Contractors pertaining to the creation, application, and modification of the Project Schedule; 
the furnishing of additional resources to meet the Project Schedule; job coordination; and 
all aspects of the coordination, means, and methods of construction shall be submitted 
promptly to the Lead Prime Contractor for a final construction decision.  The final 
construction decision of the Lead Prime Contractor must, at all times, be consistent with the 
content and intent of the Contract Documents.  The final construction decision of the Lead 
Prime Contractor shall be observed, accepted, and fully followed by the Lead Prime 
Contractor and all Prime Contractors and their subcontractors and Sub-subcontractors on 
the Project, subject only to the commencement of a proceeding pursuant to the third-party 
beneficiary claim provisions of Article 15 at the request of the Lead Prime Contractor or 
other Prime Contractor.  The progress of the Work in accordance with the final construction 
decision of the Lead Prime Contractor shall not be delayed pending any proceeding pursuant 
to Article 15.  The damage remedy in any Article 15 third-party beneficiary claim proceeding 
or dispute resolution proceeding in favor of the Lead Prime Contractor or other Prime 
Contractor shall be the exclusive remedy for disputes between Contractors.  Prime 
Contractors, including the Lead Prime Contractor, shall have no right of action against Owner 
in connection with such disputes.  The Lead Prime Contractor and all Prime Contractors 
acknowledge they may be subject to Article 15, third-party beneficiary claim proceedings or 
dispute resolution proceedings as stated above, and expressly waive any privity of contract 
defense with regard to such proceedings.  

3.3.5 In the event any of the Work is required to be inspected or approved by any governmental 
authority having jurisdiction, Contractor shall cause such inspection or approval to be 
scheduled and performed.  No inspection performed or failed to be performed shall release 
Contractor from its obligations to have such Work inspected nor shall it be construed as an 
approval or acceptance of the Work or any part thereof.

3.3.6 Refer to Division 1, Section “Project Coordination” for detailed requirements regarding 
coordination of multiple prime contracts.

Paragraph 3.4  Labor and Materials
Subparagraph 3.4.1

ADD the following new Sub-subparagraph to Subparagraph 3.4.1: 

3.4.1.1 Refer to Division 1, Section “Temporary Facilities and Controls“, for detailed 
requirements regarding temporary utilities, services, and facilities.

Subparagraph 3.4.2
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DELETE Subparagraph 3.4.2 in its entirety, and in lieu thereof, SUBSTITUTE the following new 
Subparagraph:

3.4.2 Refer to Division 1, Section “Substitutions”, for additional requirements regarding 
substitutions.

Subparagraph 3.4.3

ADD the following new sentence to the end of the Subparagraph:

[Add:] “Owner encourages but does not require that laborers and mechanics employed on the 
Project be residents of the County in which the Work is being performed.  Contractor shall be licensed 
in accordance with all applicable requirements of East Drumore Township.  Contractor shall remove 
from Project such employees of the Contractor or of any Subcontractor who are incompetent, 
careless or unsafe or any such employees Owner requests be removed, with or without reason.   

Paragraph 3.5  Warranty
Subparagraph 3.5.1

DELETE “inherent in the quality of the Work” from the second sentence. 

DELETE the word “may” from the third sentence and replace it with “will”.

ADD the following to the end of the third sentence.

[Add] “unless Owner accepts in writing such nonconforming Work.”

ADD the following new sentence to the end of the Subparagraph:

[Add:] “Contractor will protect both new Work and existing conditions during the period of 
construction which may be susceptible to damage or abuse.”

ADD the following new Subparagraphs:

3.5.3 Contractor’s warranty shall apply regardless of when defective Work or material is 
discovered.

3.5.3 At the end of the eleven (11) month period from Substantial Completion, Contractor shall 
be responsible to schedule a walk-through inspection with Owner and Architect to identify 
any warranty items to be corrected under such warranty period. 

3.5.6 Even after the eleven (11) month walk-through inspection, Contractor shall remain 
responsible to correct, at no cost to Owner, any defective Work or material discovered 
thereafter that is not in compliance with the Contract Documents and for any damages 
arising from such defective Work or material. 
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Paragraph 3.6  Taxes

ADD the following new Subparagraph 3.6.1 

3.6.1 Refer to Division 0, Section “Supplementary Instructions to Bidders”, Article 10, regarding 
tax advantages for political subdivisions.

Paragraph 3.7  Permits, Fees, Notices and Compliance with Laws
Subparagraph 3.7.1

DELETE Subparagraph 3.7.1 in its entirety and, in lieu thereof, SUBSTITUTE the following new 
Subparagraph:

3.7.1 Separate Prime Contracts

Contractor for General Construction shall secure the general building permit for the Project.  
Fees for this permit shall be paid directly by Owner.  Other permits, licenses, and the like 
required by local law or authority shall be obtained and secured and paid for by the 
respective prime contractor for whose Work it applies.

Owner, through Architect, will submit drawings and specifications for approval, to the 
appropriate public authorities having jurisdiction.  Owner will pay all fees for plans review.

Subparagraph 3.7.2  

ADD the following sentence to the end of the Subparagraph:  

[Add] “Contractor shall comply with all aspects of the Federal Occupational Safety and Health Act of 
1970 (OSHA) and all up to date amendments thereto, including specific responsibilities to perform 
reporting and recording requirements.  Contractor is responsible to obtain information regarding its 
responsibilities under the Act.

Subparagraph 3.7.2.1

ADD new Subparagraph 3.7.2.1 as follows:  

3.7.2.1 Contractor shall comply with all aspects of Pennsylvania Act 287 of 1994, as amended 
by Act 187 of 1996 and OSHA §1926.651 requiring, among others, contractors intending 
to perform excavation or demolition work on a site within a political subdivision, to 
ascertain the location and type of utility lines and pipes at each site, and to notify the 
utility company or companies not less than three (3) working days in advance of 
performing the excavation or demolition. Call Pennsylvania One Call System, Inc., (800) 
242-1776 or contact them at www.paonecall.org. 

Subparagraph 3.7.3

DELETE “knowing it to be” from the first line of Subparagraph 3.7.3  
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ADD the following new sentences to the end of Subparagraph 3.7.3:

[Add:] “Owner shall not be responsible for any inspection fees due to reinspection of rejected Work 
due to faulty or defective workmanship of Contractor, or scheduling error by Contractor.  Contractor 
shall be responsible for all such reinspection fees.”

Subparagraph 3.7.4

CHANGE “14 days” to “10 days” in line five.

ADD “if appropriate under Articles 7 and 8 hereof” after the word “both” in the line nine.

Paragraph 3.8  Allowances

DELETE Paragraph 3.8 in its entirety.  No cash allowances are permitted.  For applicable material and 
quantity allowances to be included in the Base Bid, refer to Division 1 Section “Unit Prices”

Paragraph 3.9  Superintendent 
Subparagraph 3.9.2

DELETE Subparagraph 3.9.2 in its entirety and, in lieu thereof, SUBSTITUTE the following new 
Subparagraph:

3.9.2 Contractor shall provide Architect and Owner a resume’ of its Superintendent within 10 days 
after signing the Contract. If at any time during the course of the Project, Owner objects to 
the Superintendent or assistant, Contractor shall submit a substitute to whom Owner has 
no objection. No increase in the Contract Sum or Contract Time shall be allowed for any such 
substitution.

DELETE Subparagraph 3.9.3 in its entirety and, in lieu thereof, SUBSTITUTE the following new 
Subparagraph:

3.9.3 If during the course of the Project, Contractor proposes to replace its Superintendent, 
written Notice shall be given to Owner and Architect. The written Notice shall include a 
resume’ of the new Superintendent.  Upon objection by Owner, Contractor shall not assign 
the proposed new Superintendent and no increase in the Contract Sum or Contract Time 
shall be allowed.

Paragraph 3.10  Contractor’s Construction  and Submittal Schedules

ADD new Sub-subparagraph 3.10.1.1 as follows:

3.10.1.1 Refer to Division 1, Section “Construction Progress Documentation”, for further 
requirements regarding construction schedules.

Paragraph 3.11  Documents and Samples at the Site
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DELETE the last sentence of Paragraph 3.11 and, in lieu thereof, SUBSTITUTE the following new sentence:

[Substitute:] “These shall be in electronic form or paper copy, available to Architect and Owner, and 
shall be delivered to Owner, in good condition, upon completion of the Work, and before final 
payment is made.” 

Paragraph 3.12  Shop Drawings, Product Data and Samples
Subparagraph 3.12.4 

ADD the following new Sub-sub paragraphs: 

3.12.4.1 Issuance of Architect’s Instruments of Service via electronic media in either .dwf or .dwg 
file format, hereinafter referred to as “Media” will be provided at the request of 
Contractor.  This Media is provided without detail and dimensions and is for illustrative 
purposes only and does not amend, supplement, or replace any Drawing, Contract 
Document, Specification and/or in any way, the Contract requirements of such.  The 
purpose of this Media is solely for coordination by Contractor and shall not be relied 
upon for any other purpose.  Contractor fully releases Architect, its agents, officers, and 
employees, and consultants, from any and all liability, including without limitation, 
damages, consequential damages, costs, and attorney’s fees that Contractor may incur 
as a result of its reliance on the information contained in the Media.  

3.12.4.2 In accepting and utilizing the Media provided by Architect, Contractor covenants and 
agrees that all such Media are Instruments of Service between Architect and the client 
of the Architect, who shall be deemed the author of the Media, and Architect shall retain 
all common law, statutory law, and other rights, including copyrights, whether or not 
such copyright is registered.  Contractor acknowledges that the information and designs 
contained on the Media are provided to Contractor as a convenience and at the request 
of Contractor.  Contractor also acknowledges that there may be undiscovered errors or 
inconsistencies in the Media that may result from any number of issues, including 
migrating the data from printed material to the Media or from others adding 
information to, or changing information in, the Media once transmitted to Contractor.  
Contractor agrees not to hold Architect responsible for any defects Contractor may 
discover with the Media or information contained in the Media.

3.12.4.3 Contractor agrees not to use the Media, in whole or in part, for any purpose or project 
other than the Project of this Contract.  Contractor agrees to waive all claims against 
Architect resulting in any way from use of the Media.

3.12.4.4 Contractor agrees, to the fullest extent permitted by law, to defend, release, indemnify, 
and hold Architect harmless from and against any and all claims, damage, loss, liability 
or cost, including reasonable attorney's fees and costs of defense, arising out of or 
resulting from any changes made by anyone other than Architect, or from any reuse of 
the Media, and data contained on the Media without the prior written consent of 
Architect.

3.12.4.5 Contractor recognizes that information contained on the Media may not be 100% 
compatible with Contractor's computer system; therefore, Contractor agrees that 
Architect shall not be liable for the completeness or accuracy of any materials provided 
on the Media arising out of, due to, or resulting from the difference in 
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computer and software systems, or translations or mistranslation of electronic data, the 
incompatibility of viewing or operating programs, or the corruption of documents or 
data as a result of compatibility issues.

3.12.4.6 Contractor recognizes that information stored on electronic media including, but not 
limited to, computer disks may be subject to undetectable alteration and/or 
uncontrollable deterioration, due to, among other causes, errors in transmission, 
conversion, media degradation, software error or human error or alteration.  
Accordingly, the Media is provided for informational purposes only and is not intended 
as an end-product. Contractor therefore agrees that Architect shall not be liable for the 
completeness or accuracy of any materials provided on the Media for this or any other 
reason whatsoever.

3.12.4.7 Under no circumstances shall the transfer of Instruments of Service in electronic media, 
for use by Contractor, be deemed a sale by Architect, and Architect makes no 
warranties, either expressed or implied, of merchantability and fitness for any particular 
purpose of the Media, or the information stored or contained thereon.  Contractor 
acknowledges that the Media is provided as a convenience by Architect at Contractor's 
request, and Contractor assumes all risks in the use of the Media, and the data contained 
therein for any purpose.  Contractor further acknowledges that Architect was not 
engaged to provide usable electronic data, or a usable system, compilation, Model or 
program to Contractor or any other party.  Contractor agrees that Architect shall not be 
liable in any manner whatsoever for any subsequent usage of the data provided on the 
Media.

3.12.4.8 Contractor agrees that in the event of a conflict between non-electronic data and data 
provided on the Media, including but not limited to the Model, the data contained on 
non-electronic documents presides over data on the Media.  While Architect has made 
a reasonable effort in accordance with the generally accepted standards of professional 
skill and care so that the data contained on the Media is accurate, Architect makes no 
representation or Warranty concerning the accuracy of the data contained on the 
Media, or any viruses contained in the materials as delivered or any other defect or error 
or alleged defect or error in the materials as delivered.

3.12.4.9 Contractor, by submitting a Bid and requesting the Media from Architect, accepts all 
terms of use of the Media as stated herein.  

The above terms of use apply to the Architectural drawings only.  The Engineer of 
Record, as the author of the engineering drawings, shall be contacted directly for cost 
information, and the procedures for requesting their electronic media.

ADD new Subparagraph 3.12.11 as follows:

3.12.11 Refer to Division 1, Section “Submittals”, for further requirements regarding Shop 
Drawings, Product Data and Samples.

Paragraph 3.13 Use of Site
Subparagraph 3.13.1

ADD new Subparagraph 3.13.1 as follows:
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3.13.1 Control or Reference Points:  Immediately upon occupancy of the Project site for the 
purpose of commencement of the Work, Contractor shall locate, including but not limited 
to, all general control or reference points, benchmarks, etc., and take such action as may be 
necessary to prevent damage or destruction of such points.  In the event Contractor fails to 
do so, Contractor shall be liable for all such costs necessary to re-establish such control or 
reference points.

Paragraph 3.14 - Cutting and Patching

DELETE Paragraph 3.14, in its entirety, including all Subparagraphs, and in lieu thereof, SUBSTITUTE the 
following new Paragraph:

3.14 Refer to Division 1, Section “Cutting and Patching”, for requirements regarding cutting and 
patching.

Paragraph 3.15 Cleaning Up
Subparagraph 3.15.1

ADD new Subparagraph 3.15.3 as follows:

3.15.3 Refer to Division 1, Section “Contract Closeout”, for further requirements regarding cleaning 
up.

Paragraph 3.18 Indemnification
Subparagraph 3.18.1

ADD “of any kind” after the word “expenses” in the first sentence.

DELETE “provided that such claim, damage, loss or expense is attributable to bodily injury, sickness, 
disease or death, or to injury to or destruction of tangible property (other than the Work itself)” from 
the first sentence.

ADD “wrongful or” before the word “negligent” from the first sentence.

ADD the following new Paragraphs as follows:

3.19 Contractor shall indemnify Owner for any additional fees, cost or expense (beyond the base 
fee) charged to Owner by Architect or other project consultant pursuant to its own 
Agreement with Owner to the extent such additional fee, cost or expense is caused by 
Contractor’s acts or omissions.

3.20 Owner may deduct amounts owed by Contractor pursuant to Paragraph 3.18 or 3.19 from 
payments otherwise due to Contractor, and upon request of Owner shall provide Contractor 
a copy of the written agreement requiring such additional payment.

3.21 Contractor agrees that throughout the duration of the Project, and also thereafter in 
connection with any dispute with Owner, it shall not, directly or indirectly, by itself or 
through its officers, directors, employees, attorneys or others, submit requests to Owner 
pursuant to Pennsylvania’s Right-to-Know Law, 65 P.S. Section 67.101 et seq.  Contractor 
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further agrees that if it submits requests in violation of this provision, it shall pay Owner (in 
addition to any amounts due under the Right-to-Know Law) the burdened labor costs of 
Owner’s employees and any other costs, including attorney’s fees, incurred by Owner 
responding to such requests.  Contractor acknowledges that Owner may deduct such 
amounts owed hereunder from any amounts or payments otherwise due to Contractor.

ARTICLE 4  ARCHITECT
Paragraph 4.1  General
Subparagraph 4.1.2

DELETE the word “Contractor” from the second line.

Paragraph 4.2  Administration of the Contract 
Subparagraph 4.2.4  

DELETE the first and second sentences in their entirety and, in lieu thereof, SUBSTITUTE the following:

[Substitute:]  “Owner and Contractor shall endeavor to communicate with each other through 
Architect about matters arising out of, or relating to the Contract.”

Subparagraph 4.2.5 

ADD to the end of the Subparagraph, the following:

[Add:]  “, with Certificates for Payment being subject to Owner approval.”

Subparagraph 4.2.6

ADD the following to the end of the first sentence.

[Add:] “and shall do so unless Owner accepts such nonconforming Work”

Subparagraph 4.2.9 

ADD after “Certificate of Substantial Completion” AND after “a final Certificate for Payment”, both in 
the first sentence, the following:

[Add:]  “subject to Owner approval,”

ARTICLE 5  SUBCONTRACTORS
Paragraph 5.2  Award of Subcontracts and Other Contracts for Portions of the Work
Subparagraph 5.2.1

DELETE the first sentence of Subparagraph 5.2.1 and, in lieu thereof, SUBSTITUTE the following new 
sentence:
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[Substitute:] “Within fourteen (14) days after the award of the Contract, Contractor shall notify 
Owner and Architect, in writing, the names of the persons or entities, including those who are to 
furnish materials or equipment fabricated to a special design, proposed for each of the principal 
portions of the Work.  

Subparagraph 5.2.3  

DELETE the second and third sentences in their entirety and, in lieu thereof, SUBSTITUTE the following:

[Substitute:]  “In the event of any such objection, Contractor shall not contract with the proposed 
person or entity, and there shall be no increase in the Contract Sum or Contract Time.”

ADD new Paragraph 5.5 as follows:

Paragraph 5.5 - Payment to Subcontractors

5.5.1 Contractor shall pay each Subcontractor, upon receipt of payment from Owner, an amount 
equal to the percentage of completion allowed to Contractor on account of such 
Subcontractor’s Work, less the percentage retained from payments to Contractor; 
PROVIDED, however, that Contractor shall make no payment to any Subcontractor unless 
the Subcontractor shall execute a waiver of liens in favor of Owner and Contractor reflecting 
the amount of each such payment.  Contractor shall also require each Subcontractor to make 
similar payments to Sub-subcontractors.  All such payments shall be paid within the time 
limits required by the Commonwealth Procurement Code, 62 P.A.C.S.A. §§3931 and 3941.  

5.5.2 If Owner fails to approve an Application for Payment for a cause which Owner and Architect 
determine is the fault of Contractor and not the fault of a particular Subcontractor, or if 
Contractor fails to make payment which is properly due to a particular Subcontractor, Owner 
may pay such Subcontractor directly, less the amount to be retained under its Subcontract.  
Any amount so paid by Owner shall be repaid to Owner by Contractor.  Owner shall have no 
obligation to pay or to see to the payment of any monies to any Subcontractor.  Nothing 
contained in Paragraph 5.5 shall be deemed to create any contractual relationship between 
Owner and any Subcontractor or to create any rights in any Subcontractor against Owner.  
Contractor shall promptly advise Owner of any claim or demand by a Subcontractor claiming 
that any amount is due to such Subcontractor or claiming any default by Contractor in any 
of its obligations to such Subcontractor.

ARTICLE 6  CONSTRUCTION BY OWNER OR BY SEPARATE CONTRACTORS
Paragraph 6.1  Owners Right to Perform Construction and to Award Separate Contracts 
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DELETE Subparagraph 6.1.3 in its entirety and, in lieu thereof, SUBSTITUTE the following new 
Subparagraph:

6.1.3 It is the sole duty and responsibility of each Prime Contractor to plan, direct, perform, and 
coordinate their Work as to cause no delay, hindrance, loss, injury, or similar damage to 
another Prime Contractor or their Subcontractors or suppliers.  In the event a Prime 
Contractor causes any delay, hindrance, loss, injury, or similar damage to another Prime 
Contractor, the aggrieved Prime Contractor may pursue recovery of money damages against 
the responsible Prime Contractor pursuant to the third-party beneficiary claim provisions in 
Article 15.  Each Prime Contractor acknowledges it may be subject to claims proceedings and 
dispute resolution proceedings brought by other Prime Contractors as stated above, and 
expressly waives any privity of contract defense with regard to such proceedings.  There shall 
be no claim asserted against Owner or Architect, or their respective directors, employees or 
agents for money damages based on the alleged acts or omissions with respect to 
coordinating, expediting, or directing the Work.  If any Prime Contractor prosecutes a claim 
against Owner or Architect for money damages or for an alleged failure to coordinate, 
expedite, or direct the Work, then such Contractor shall indemnify and hold harmless Owner 
and Architect against any and all costs, losses or expenses, including legal fees, that Owner 
or Architect incur in responding to any such claim plus 10% interest per annum on all such 
costs from the date of occurrence of such costs up to the date of payment. 

Paragraph 6.2 – Mutual Responsibility
Subparagraph 6.2.3

DELETE the second sentence of Subparagraph 6.2.3 in its entirety and, in lieu thereof, SUBSTITUTE the 
following new sentence: 

[Substitute:] ”Costs caused by delays, or by improperly timed activities or defective construction shall 
be borne by the responsible party therefore.  Contractor shall indemnify Owner for any costs, 
damages or payments Owner incurs (including any payments to other contractors, Architect, legal 
counsel, agents, or consultants) arising from or relating to Work by Contractor that is not in 
compliance with the Contract Documents.  Owner may withhold payments otherwise due to 
Contractor in the event of such indemnification duty.  

ADD the following new sentence to the end of Subparagraph 6.2.4:

[Add:] “Contractor agrees to indemnify and hold Owner and Architect harmless for any claims or 
damages brought by a separate contractor arising out of the actions or omissions of Contractor, its 
Subcontractors or suppliers in performing their work under the Contract Documents. 

ARTICLE 7  CHANGES IN THE WORK
Paragraph 7.1  General
Subparagraph 7.1.2

REVISE the first part of the first sentence of Subparagraph 7.1.2 to read as follows:
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[Revise:] “A Change Order shall be based upon agreement among Owner and Contractor; a 
Construction Change Directive ………..”

Subparagraph 7.1.3

DELETE Subparagraph 7.1.3 in its entirety and, in lieu thereof, SUBSTITUTE the following new 
Subparagraph:

7.1.3 Before any Change Order is prepared, Contractor shall submit to Architect an itemized 
breakdown of the cost of the proposed Change in the Work.  The term “cost” shall be 
interpreted to mean and include the actual cost of the following:

1. Labor, including foremen.
2. Materials at cost plus applicable taxes entering permanently into the Work.
3. Rental cost of construction plant and equipment, whether rented from Contractor or 

others.
4. Power and consumable supplies for the operation of power equipment.
5. Liability insurance and bonds.
6. Social security, old age and unemployment contributions.

When determining the labor costs of Work by Change Order, Contractor shall use the actual 
wage paid to the personnel performing the Work, and if requested by Owner or Architect, 
at any time during or after the Project, Contractor shall provide certified payroll records 
necessary to evidence those labor costs.  Using the actual wage paid to the personnel 
performing the Work, Contractor shall be entitled to fifteen percent (15%) of the total cost 
of the above for overhead, profit, supervision and miscellaneous expenses if they perform 
the Work with their own forces, or to the Subcontractor who performs the Work.  In the 
case where the Work is performed by a Subcontractor, Contractor may add five percent (5%) 
to the Subcontractor’s total amount as Contractor’s commission.  Where Change Orders 
include both increases and decreases in the Contract Amount, the above fifteen percent 
(15%) will be allowed on the net increase only. 

Paragraph 7.2  Change Orders
Subparagraph 7.2.1

DELETE Subparagraph 7.2.1 in its entirety and, in lieu thereof, SUBSTITUTE the following new 
Subparagraph:

7.2.1 A Change Order is a written instrument prepared by Architect and signed by Owner, 
Contractor, and Architect.  A Change Order is the only method by which the Contract Sum 
and/or the Contract Time may be adjusted.  A Change Order shall provide for the following: 
(1) a change in the Work, if any; (2) the amount of the adjustment in the Contract Sum, if 
any; and (3) the extent of the adjustment in the Contract Time, if any.

ADD the following new Subparagraphs:
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7.2.2 Contractor is responsible for submitting accurate cost and pricing data to support its 
proposals for Change Orders and other Contract price adjustments under the Contract 
Documents.  Contractor shall certify in writing that to the best of its knowledge and belief, 
the cost and pricing data submitted is accurate, complete, current and in accordance with 
the terms of the Contract Documents with respect to pricing of Change Orders.  Contractor 
shall also certify in writing that it has made reasonable good faith inquiries to appropriate 
individuals within its organization to confirm that the data submitted is accurate, complete 
and current.  The above-described certification shall be required for all Change Order 
requests with a positive or negative value greater than $1,000.00.  If it is later determined 
by audit or by other means that the cost and pricing data submitted is inaccurate, 
incomplete, not current, or not in compliance with the terms of the Contract Documents 
regarding the pricing of Change Orders, then an appropriate Contract Sum reduction shall 
be made.

7.2.3 Contractor shall perform the Work of Change Orders only with personnel appropriate for 
the tasks performed.  Should Contractor use overqualified personnel, Contractor shall only 
be entitled to payment for the Work at the wage rate of the appropriate personnel, plus the 
applicable multipliers noted in 7.1.3.   

7.2.4 Any Contractor creating the need for Additional Services by Architect, with respect to a 
Change Order, shall pay all costs associated with such Additional Services, and Architect shall 
prepare and present to Owner for approval, a Change Order or Construction Change 
Directive regarding such costs.  

Paragraph 7.3  Construction Change Directives
Subparagraph 7.3.2

ADD new Sub-subparagraph 7.3.2.1 as follows:

7.3.2.1 Any Contractor creating the need for Additional Services by Architect, with respect to a 
Construction Change Directive, shall pay all costs associated with such Additional 
Services, and Architect shall prepare and present to Owner for approval, a Change Order 
or Construction Change Directive regarding such costs. 

 
Paragraph 7.4 Minor Changes in the Work 

ADD the following to the end of the second sentence:

[Add:]  “, and Architect shall provide a copy of such order to Owner.”

ARTICLE 8  TIME
Paragraph 8.1  Definitions  
Subparagraph 8.1.3 

INSERT after “Architect”, the following:

[Insert:]  “and approved by Owner”
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Paragraph 8.2  Progress and Completion  
Subparagraph 8.2.2

DELETE the word “knowingly” from the first line.

Paragraph 8.3  Delays and Extensions of Time
Subparagraph 8.3.1  

DELETE (3) in its entirety and, in lieu thereof, SUBSTITUTE the following:

[Substitute:]  “(3) by fire or adverse weather conditions documented in accordance with Section 
15.1.6.”

DELETE (4) in its entirety and, in lieu thereof, SUBSTITUTE the following:

[Substitute:]  “(4) by delay authorized by Owner pending a proceeding pursuant to Article 15; or”

ADD the following new sentences to the end of Subparagraph 8.3.1:

[Add:] “All claims for extension of time shall be made, in writing, to Architect and Owner no more 
than seven (7) calendar days after the occurrence of the event causing the delay.  If an extension of 
the Contract Time for Contractor is granted due to neglect, misconduct or failure to comply with the 
Contract Documents by another Contractor, and such delay causes any Contractor to miss a 
Milestone in the Project Schedule, then liquidated damages for delay pursuant to Paragraph 8.4, or 
Owner’s actual damages caused by the delay, shall be applied against Contractor responsible for 
having caused such extension of the Contract Time.  A Contractor causing Project delay shall be liable 
for, among other things, reimbursing Owner for any additional fees to Architect resulting from such 
delay. 

Subparagraph 8.3.3

DELETE Subparagraph 8.3.3 in its entirety and, in lieu thereof, SUBSTITUTE the following:

8.3.3 Contractor recognizes that delays, acceleration, or hindrances to the Work may occur.  No 
claim or litigation for increased costs, charges, expenses, or damages of any kind shall be 
filed by Contractor against Owner, Architect or Owner’s Representative (or against any of 
their respective employees or agents) for any delays, acceleration, hindrances, or 
sequencing of work due to any cause whatsoever, notwithstanding whether such delays are 
caused by factors within or outside Contractor’s control.  Contractor’s sole remedy for 
delays, acceleration, hindrances or sequencing of Work (except against a responsible 
contractor pursuant to subparagraphs 3.3.4 and 6.1.3) shall be an extension of the Contract 
Time pursuant to this Paragraph 8.3.  Should Contractor file any claim or litigation for money 
damages against Owner, Architect or Owner’s Representative (including their employees or 
agents) in violation of this provision, such Contractor shall provide indemnification for all 
fees and costs incurred in the defense against such claim or litigation, including, but not 
limited to, all fees by attorneys, paralegals, and experts, plus 10% interest per annum on all 
such costs from the date of occurrence of such costs up to the date of payment.
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ADD new Paragraph 8.4 as follows:

Paragraph 8.4  Liquidated Damages for Delays

8.4.1 Liquidated Damages shall be in the amount of $1,500 per day, per Prime Contractor. 

8.4.2 The damages incurred by Owner due to Contractor’s failure to complete the Work, (or any 
phase thereof, designated in the Project Schedule) by the Contract Time or the Specific 
Dates, including any extensions thereof under the Contract Documents, shall be in the 
amount set forth in the Contract Documents for each consecutive calendar day beyond each 
deadline for which Contractor shall fail to complete the Work or designated phase thereof.

8.4.3 Contractor agrees that the daily amount of liquidated damages provided in the Contract 
Documents shall not be considered a penalty, and further agrees not to challenge the 
lawfulness of such daily amount.  The assessment of liquidated damages shall not preclude 
Owner from additional recovery to which it is entitled under the Contract Documents or by 
law.

8.4.4 If, during the course of Contractor’s performance of the Work, Contractor shall fail to 
complete the Work, or portions thereof, in accordance with Specific Dates or the Contract 
Time, Owner may retain the estimated amount of liquidated damages for which Contractor 
shall be liable to Owner under the Contract Documents, from amounts which become 
payable or are otherwise certified as payable to Contractor under the Contract Documents.

8.4.5 In the event that the Work must be conducted beyond the normal working hours specified, 
or if the Project is not completed within the specified duration, Contractor shall indemnify 
Owner for any costs, damages or payments incurred by Owner, including payments to 
Architect, Owner’s Representative, or legal counsel. 

8.4.6 If Contractor files any claim or litigation challenging an assessment of liquidated damages, 
or the daily or total amount of liquidated damages assessed, and does not prevail completely 
in such challenge, Contractor shall be liable to Owner for all fees and costs incurred by Owner 
in defending against the challenge, including, but not limited to, all fees of attorneys, 
paralegals, experts, Architect and other consultants, and all time incurred by Owner’s staff 
and administrators based on the burdened hourly compensation rates of Owner’s 
employees.

ARTICLE 9  PAYMENTS AND COMPLETION
Paragraph 9.1  Contract Sum
Subparagraph 9.1.2

ADD the following new Sub-subparagraphs:
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9.1.2.1 Owner reserves the right to accept or reject any and all Unit Prices stipulated on the Bid 
Form.

9.1.2.2 If quantities originally contemplated are materially changed so that application of a Unit 
Price will cause a substantial inequity to Owner or Contractor, Owner reserves the right 
to equitably adjust the Unit Price or to require that the work be performed on a time 
and material basis. 

Paragraph 9.2  Schedule of Values

ADD new Subparagraph 9.2.1 as follows:

9.2.1 Refer to Division 1 Section, “Applications for Payment” for requirements regarding the 
Schedule of Values.

ADD new Subparagraph 9.2.2 as follows:

9.2.2 The Schedule of Values shall be prepared in such a manner that each major item of Work, 
and each subcontracted item of Work is shown as a line item on AIA Document G703, 
Application and Certificate for Payment Continuation Sheet.  Each major item of Work shall 
be further broken down into separate line items for Work done in each area of the building, 
site and each phase of construction.  Each Work item shall be broken down into separate 
line items for material and labor.  Each line item shall include quantities and unit prices in 
such detail as required by Architect.

Paragraph 9.3  Applications for Payment
Subparagraph 9.3.1

DELETE Subparagraph 9.3.1 in its entirety and, in lieu thereof, SUBSTITUTE the following new 
Subparagraph: 

9.3.1 At least ten (10) days before the date established for each progress payment, Contractor 
shall submit to Architect an itemized Application for Payment for Work completed in 
accordance with the Contract Documents.  Such application shall be notarized and 
supported by such data substantiating Contractor’s right to payment as Owner or Architect 
may require, such as copies of requisitions.  

Contractor shall obtain and post a bond guaranteeing payment for labor and materials 
provided by subcontractors in an amount, form and a surety acceptable to Owner.

Contractor acknowledges that Owner may file with the Office of the Prothonotary of 
Lancaster County, the relevant provisions of the Contract containing the total amount of the 
Contract price and Contractor acknowledges that it is aware of the total Contract price.  

Contractor hereby agrees that it will defend, indemnify, and hold harmless, Owner from and 
against any mechanics’ lien or claim filed by any subcontractor by reason of Contractor’s 
failure to pay Subcontractor any amount owed to such Subcontractor.  Contractor shall 
prevent the filing of any mechanics’ lien, or should a lien be filed, 
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Contractor shall undertake any and all action necessary to remove said lien.  Any failure of 
Contractor in any of its obligations in this Subparagraph 9.3.1 shall constitute a material 
breach of Contract.  Furthermore, Contractor shall be obligated to pay Owner all Owner’s 
costs incurred in defending or removing any such mechanics’ lien whether filed by 
Contractor or any subcontractor.  This shall include payment of all of Owner's legal fees and 
costs, whether incurred in removing or challenging any mechanics’ lien claim filed by 
Contractor or any subcontractor, or in enforcing Contractor's obligations hereunder.

Owner shall retain ten percent (10%) of all amounts due Contractor until the Work is fifty 
percent (50%) completed.  When the Work is fifty percent (50%) completed, at the sole 
discretion of Owner, one-half of the amount retained by Owner may be returned to 
Contractor, provided Contractor provides written consent of surety to such reduction in 
retainage to Owner along with its Application for Payment, provided Architect approved the 
application and reduction of retainage, and further provided that Contractor is making 
satisfactory progress and there is no specific cause for greater withholding. 

If Owner reduces the retainage as stated above, Owner shall then retain five percent (5%) 
of all amounts due Contractor after the Work is fifty percent (50%) completed.  The retained 
percentage will be paid out with the final Payment or as otherwise provided hereafter.  In 
the event a dispute arises between Owner and Contractor, which dispute is based upon 
increased costs claimed by Contractor occasioned by damages or other actions of another 
contractor, additional retainage, in the sum of one and one half times the amount of any 
possible liability, may be withheld until such time as a final resolution is agreed to by all 
parties directly or indirectly involved, unless Contractor causing the additional claim 
furnishes an additional bond satisfactory to Owner to indemnify Owner against the claim. 

The full Contract retainage may be reinstated if the manner of completion of the Work and 
its progress do not remain satisfactory to Owner or Architect, or if Surety withholds its 
consent or for other good and sufficient reasons.

ADD new Sub-subparagraph 9.3.1.3 as follows:

9.3.1.3 Refer to Division 1 Section “Applications for Payment” for additional requirements 
regarding Applications for Payment.

Paragraph 9.4 - Certificates for Payment
Subparagraph 9.4.2

DELETE the words “the quality of” from the third line.

CHANGE the words “an evaluation” to “future evaluations” in the fifth line.

DELETE the words “upon Substantial Completion” from the sixth line.

Paragraph 9.5  Decisions to Withhold Certification
Subparagraph 9.5.1
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DELETE the first sentence of Subparagraph 9.5.1 and, in lieu thereof, SUBSTITUTE it with the following:

[Substitute:] “Architect shall not certify payment and shall withhold a Certificate for Payment in 
whole or in part to the extent necessary to protect Owner.”

REVISE the following Sub-subparagraphs as follows:

9.5.1.2 DELETE the word “reasonable”.
9.5.1.4 DELETE the word “reasonable”.
9.5.1.6 DELETE the word “reasonable”.
9.5.1.7  DELETE the word “repeated”.

ADD the following new Sub-subparagraphs:

9.5.1.8 Unsatisfactory prosecution of the Work in accordance with the Contract Documents.
9.5.1.9 Failure to comply with any statute, ordinance regulation or other legal requirement.  
9.5.1.10Failure to submit progress schedule UPDATEs as required by the Contract Documents.
9.5.1.11Failure to submit wage certification as required by the Contract Documents.
9.5.1.12 Failure to submit a Schedule of Values that is acceptable to Architect.

Paragraph 9.6  Progress Payments
Subparagraph 9.6.1  

REVISE Subparagraph 9.6.1 to read as follows:

9.6.1 After Architect has issued and Owner has approved a Certificate for Payment, Owner shall 
make payment in the manner and within the time provided in the Contract Documents.  

Subparagraph 9.6.7

DELETE Subparagraph 9.6.7 in its entirety.

Paragraph 9.7  Failure of Payment

DELETE Subparagraph 9.7 in its entirety and, in lieu thereof, SUBSTITUTE it with the following:

9.7 If Owner does not pay Contractor within thirty (30) days after the date established in the 
Contract Documents, the amount certified by Architect and approved by Owner, or awarded 
by dispute resolution, then Contractor may, upon seven (7) additional days' written Notice 
to Owner and Architect, stop the Work until payment of the amount owing has been 
received.  The Contract time shall be extended appropriately.

Paragraph 9.8  Substantial Completion
Subparagraph 9.8.1  

DELETE Subparagraph 9.8.1 in its entirety and, in lieu thereof, SUBSTITUTE it with the following:
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9.8.1   Substantial Completion of the Project shall be deemed to occur when Architect determines, 
and Owner approves, that the Work, or designated phase thereof, is sufficiently complete in 
accordance with the Contract Documents so Owner can occupy or utilize the Work for its 
intended use, and in addition, all requirements of the Contract Documents for Substantial 
Completion have been fulfilled.

Subparagraph 9.8.2 

REVISE Subparagraph 9.8.2 to read as follows:

9.8.2 When Contractor considers that the Work, or a portion thereof which Owner of agrees to 
accept separately, is substantially complete, Contractor shall prepare and submit to 
Architect a comprehensive list of items to be completed or corrected within thirty (30) days 
of the date of Substantial Completion.  Failure to include an item on such list does not alter 
the responsibility of Contractor to complete all Work in accordance with the Contract 
Documents.

ADD new Sub-subparagraph 9.8.2.1 as follows:

9.8.2.1  Definition:  Contractor’s comprehensive list of items to be completed or corrected shall 
be referred to as the “Punch List.”  The Punch List shall be prepared by Contractor in an 
electronic format acceptable to Architect, (i.e., Bluebeam, PlanGrid, etc.)  

Subparagraph 9.8.4

ADD after “that shall” in the first sentence “upon approval by Owner” AND ADD at the end of the 
Subparagraph “or in the Contract Documents.” 

Subparagraph 9.8.5  

ADD new Sub-subparagraph 9.8.5.1 as follows:

9.8.5.1 Owner’s retainage upon Substantial Completion shall be the greater of (a) 5% of the 
Contract Sum adjusted by Change Orders, or (b) the amount necessary to protect 
Owner’s interests, a minimum of 150% of Architect’s estimated cost to complete or 
correct Work at the time of Substantial Completion.  

Paragraph 9.10  Final Completion and Final Payment
Subparagraph 9.10.2

ADD after “shall become due until” in the first sentence, “Owner approves such payment and”  

ADD new Subsections (7) and (8) to the end of the first sentence: 

[Add:] “(7) Final As-Built prints of Project Record Drawings marked by Contractor with record 
information as set forth in the Contract Documents, and (8) A final sworn statement from 
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Contractor duly executed and acknowledged showing all Subcontractors to be fully paid and similar 
final sworn statement.

Subparagraph 9.10.3

DELETE Subparagraph 9.10.3 in its entirety.

Subparagraph 9.10.4

DELETE Subparagraph 9.10.4 in its entirety and, in lieu thereof, SUBSTITUTE the following:

9.10.4 The making of final payment by Owner shall not constitute a waiver or release of any claim 
by Owner.

ARTICLE 10  PROTECTION OF PERSONS AND PROPERTY
Paragraph 10.1 Safety Precautions and Programs

ADD new Subparagraph 10.1.1 as follows:

10.1.1 Contractor shall prepare and submit an infectious disease action plan defining safety 
measures to be instituted by Contractor on the Project site.  This action plan shall comply 
with all current CDC recommendations and with all state and federally mandated protocols 
and requirements (hereinafter “Recommendations and Mandates”), and shall be submitted 
with the initial paperwork required prior to the issuance of Notice to Proceed, and shall be 
updated, as necessary, as those Recommendations and Mandates change. 

Paragraph 10.2  Safety of Persons and Property
Subparagraph 10.2.1

ADD the word “all” after the word “take” in the first line.  

Subparagraph 10.2.4  

DELETE Subparagraph 10.2.4 in its entirety and, in lieu thereof, SUBSTITUTE the following:

10.2.4 Contractor shall not use or store hazardous materials or equipment, or consider unusual 
methods Contractor may believe are necessary, without first obtaining written consent from 
Owner for each individual consideration.  Without the express approval of Owner and all 
authorities having jurisdiction, the use of explosives is not permitted at any time.

Subparagraph 10.2.5  

DELETE “(other than damage or loss insured under property insurance required by the Contract 
Documents)”

ADD new Subparagraph 10.2.9 as follows:
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10.2.9 Contractor shall promptly report in writing to Owner and Architect all accidents, other than 
minor accidents for which no medical treatment is required, arising out of, or in connection 
with the Work which cause death, personal injury, or property damage, giving full details 
and statements of any witnesses whether or not Owner has actual knowledge of the 
accident.  In addition, if death or serious personal injury or serious damage are caused, the 
accident shall be reported immediately by telephone or messenger to Owner and Architect.

ARTICLE 11  INSURANCE AND BONDS

DELETE Article 11 (ALL Paragraphs) in its entirety, and in lieu thereof, ADD the following:

11.1 Contractor’s Liability Insurance

11.1.1 Contractor shall purchase from and maintain in a company or companies lawfully authorized 
to do business in the jurisdiction in which the Project is located such insurance as will protect 
Contractor from claims set forth below which may arise out of or result from Contractor’s 
operations and completed operations under the Contract and for which Contractor may be 
legally liable, whether such operations be by Contractor or by a Subcontractor or by anyone 
directly or indirectly employed by any of them, or by anyone for whose acts any of them may 
be liable:

11.1.1.1 Claims under workers’ compensation, disability benefit, and other similar employee 
benefit acts that are applicable to the Work to be performed;

11.1.1.2 Claims for damages because of bodily injury, occupational sickness or disease, or death 
of Contractor’s employees;

11.1.1.3 Claims for damages because of bodily injury, sickness or disease, or death of any person 
other than Contractor’s employees;

11.1.1.4 Claims for damages insured by usual personal injury liability coverage;

11.1.1.5 Claims for damages, other than to the Work itself, because of injury to or destruction of 
tangible property, including loss of use resulting therefrom;

11.1.1.6 Claims for damages because of bodily injury, death of a person or property damage 
arising out of ownership, maintenance or use of a motor vehicle;

11.1.1.7 Claims for bodily injury or property damage arising out of completed operations; and

11.1.1.8 Claims involving contractual liability insurance applicable to Contractor’s obligations 
under Section 3.18.

AMPLIFY Paragraph 11.1  Contractor’s Liability Insurance by ADDING the following: 
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[Add:]  During the term of the Contract, Contractor and each Subcontractor shall, as a minimum, and 
at their own cost and expense, maintain the following insurances in a company or companies 
properly licensed in the state where the Project is located, and carrying an A.M. Best rating of no less 
than A-, and an A.M. Best financial size category of VI or better.  By requiring such minimum 
insurances, Owner shall not be deemed or construed to have assessed the risk that may be applicable 
to Contractor.  Contractor shall assess its own risks with regard to the Project, and if it deems 
appropriate and/or prudent, shall maintain higher limits and/or broader coverages.  Contractor is 
not relieved of any liability or other obligations assumed or pursuant to the Contract by reason of its 
failure to obtain or maintain insurance in sufficient amounts, duration, or types:

1. Employer’s Liability (Worker’s Compensation) Insurance

(a) Statutory:
Amounts and coverage as required by law.

(b) Employer’s Liability:
$1,000,000 each accident.
$1,000,000 disease, policy limit.
$1,000,000 disease, each employee.

2. Comprehensive General Liability Insurance including coverage for direct operations, sublet 
work, demolition and wrecking, elevators and contractor liability with limits not less than 
stated below:  

(a) Bodily Injury Liability including Personal Injuries:
$1,000,000 each occurrence.

(b) Property Damage Insurance:  Shall include explosion, collapse and underground.
$1,000,000 each occurrence.
$2,000,000 general aggregate.
$2,000,000 products & completed operations aggregate
$1,000,000 personal & advertising injury

(c ) Products and completed operations insurance shall be maintained for a minimum 
period of 2 years after final payment, and Contractor shall continue to provide 
evidence of such coverage to Owner on an annual basis during the aforementioned 
period.

(d) Contractual Liability
1. Bodily Injury - $1,000,000 each occurrence.
2. Property Damage - Included each occurrence and aggregate.

Note:  The required aggregate limits are applicable to this Contract and not the total 
business operation of Contractor.

3. Automobile Liability Insurance including coverage for owned, non-owned and hired 
vehicles with limits not less than stated below:
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(a) Bodily Injury Liability:
$1,000,000 each occurrence.

(b) Property Damage Liability:
$1,000,000 each occurrence.
$2,000,000 aggregate.

4. Umbrella Excess Liability providing additional limits for the Commercial General Liability, 
Automobile Liability, and Employers’ Liability coverages.

(a) Bodily Injury
$4,000,000 each occurrence.
$4,000,000 aggregate.

(b) Property Damage
Included each occurrence.
Included aggregate.

Note:  As with general liability, the aggregate limits are applicable to this Contract and not 
the total business operation of Contractor.

5. Coverage shall include ISO Endorsement CG2503 (03/97 edition) or its equivalent.  The 
Designated Construction Projects General Aggregate Limit must be maintained for the 
duration of the Contract, and the limit must be twice the minimum required per 
occurrence limit.

6. Owner and Architect, and their officers, employees, agents and volunteers shall all be 
carried as additional insureds using ISO Endorsement CG2010 and CG2037 or substitute 
endorsements providing equivalent coverage. 

7. The Contract carrier shall provide Owner not less than 30 days written notice of 
cancellation, except notice for non-payment may be ten (10) days.

8. Contractor shall provide to Owner, no later than 30 days prior to expiration, a replacement 
Certificate for the succeeding 12-month period.

9. There shall be no endorsement or modification limiting the scope of coverage for liability 
arising from pollution, explosion, collapse, underground property damage, or damage to 
the Work.

11.1.2 The insurance required by Section 11.1.1 shall be written for not less than limits of liability 
specified in the Contract Documents or required by law, whichever coverage is greater. 
Coverages, whether written on an occurrence or claims-made basis, shall be maintained 
without interruption from the date of commencement of the Work until the date of final 
payment and termination of any coverage required to be maintained after final payment, 
and, with respect to Contractor’s completed operations coverage, until the expiration of the 
period for correction of Work or for such other period for maintenance of completed 
operations coverage as specified in the Contract Documents.  Where Owner’s and 
Contractor’s/Subcontractor’s policies each apply, Contractor’s/Subcontractor’s policies shall 
be considered primary.
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11.1.3 Certificates of insurance acceptable to Owner shall be filed with Owner prior to 
commencement of the Work and thereafter upon renewal or replacement of each required 
policy of insurance. These certificates and the insurance policies required by this Section 
11.1 shall contain a provision that coverages afforded under the policies will not be canceled 
or allowed to expire until at least 30 days’ prior written notice has been given to Owner. An 
additional certificate evidencing continuation of liability coverage, including coverage for 
completed operations, shall be submitted with the final Application for Payment as required 
by Section 9.10.2 and thereafter upon renewal or replacement of such coverage until the 
expiration of the time required by Section 11.1.2. Information concerning reduction of 
coverage on account of revised limits or claims paid under the General Aggregate, or both, 
shall be furnished by Contractor with reasonable promptness.

11.1.4 Contractor shall cause the commercial liability coverage required by the Contract 
Documents to include (1) Owner, Architect and Architect’s Consultants as additional 
insureds for claims caused in whole or in part by Contractor’s negligent acts or omissions 
during Contractor’s operations; and (2) Owner as an additional insured for claims caused in 
whole or in part by Contractor’s negligent acts or omissions during Contractor’s completed 
operations.

11.2 Owner’s Liability Insurance:  Owner shall be responsible for purchasing and maintaining 
Owner’s usual liability insurance.

11.3 Property Insurance

11.3.1 Unless otherwise provided, Owner shall purchase and maintain, in a company or companies 
lawfully authorized to do business in the jurisdiction in which the Project is located, property 
insurance written on a builder’s risk “all-risk” or equivalent policy form in the amount of the 
initial Contract Sum, plus value of subsequent Contract Modifications and cost of materials 
supplied or installed by others, comprising total value for the entire Project at the site on a 
replacement cost basis without optional deductibles. Such property insurance shall be 
maintained, unless otherwise provided in the Contract Documents or otherwise agreed in 
writing by all persons and entities who are beneficiaries of such insurance, until final 
payment has been made as provided in Section 9.10 or until no person or entity other than 
Owner has an insurable interest in the property required by this Section 11.3 to be covered, 
whichever is later. This insurance shall include interests of Owner and Architect, Contractor, 
Subcontractors and Sub-subcontractors in the Project.

11.3.1.1 Property insurance shall be on an “all-risk” or equivalent policy form and shall include, 
without limitation, insurance against the perils of fire (with extended coverage) and 
physical loss or damage including, without duplication of coverage, theft, vandalism, 
malicious mischief, collapse, earthquake, flood, windstorm, falsework, testing and 
startup, temporary buildings and debris removal including demolition occasioned by 
enforcement of any applicable legal requirements, and shall cover reasonable 
compensation for Architect’s and Contractor’s services and expenses required as a result 
of such insured loss.
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11.3.1.2 If Owner does not intend to purchase such property insurance required by the Contract 
and with all of the coverages in the amount described above, Owner shall so inform 
Contractor in writing prior to commencement of the Work. Contractor may then effect 
insurance that will protect the interests of Contractor, Subcontractors and Sub-
subcontractors in the Work, and by appropriate Change Order the cost thereof shall be 
charged to Owner. If Contractor is damaged by the failure or neglect of Owner to 
purchase or maintain insurance as described above, without so notifying Contractor in 
writing, then Owner shall bear all reasonable costs properly attributable thereto.

11.3.1.3 Contractor or contractors making the claim shall be responsible for paying all costs not 
covered because of any deductibles required by the insurer or insurers underwriting the 
builder’s risk policy defined in Paragraph 11.3.1.  The amount of the deductible for the 
builder’s risk policy is $5,000, which shall be on a per occurrence basis.

11.3.1.4 Owner’s builder’s risk policy will cover a claim for stored materials, or materials in 
transit, up to a maximum value of $250,000.  Within 60 days of award of the Contract, 
Contractor shall be responsible to advise Owner in writing if this amount is insufficient 
to protect Owner against this potential risk, so that Owner can revise their policy 
accordingly.  If Contractor fails to notify Owner in writing, the amount stated above shall 
be deemed to be sufficient.

11.3.1.5 Partial occupancy or use in accordance with Section 9.9 shall not commence until the 
insurance company or companies providing property insurance have consented to such 
partial occupancy or use by endorsement or otherwise. Owner and Contractor shall take 
reasonable steps to obtain consent of the insurance company or companies and shall, 
without mutual written consent, take no action with respect to partial occupancy or use 
that would cause cancellation, lapse or reduction of insurance.

11.3.1.6 Owner shall limit the deductible for the builder’s risk policy defined in this Paragraph 
11.3.1.

11.3.2 Boiler and Machinery Insurance:  

Owner shall purchase and maintain boiler and machinery insurance required by the Contract 
Documents or by law, which shall specifically cover such insured objects during installation 
and until final acceptance by Owner; this insurance shall include interests of Owner, 
Contractor, Subcontractors and Sub-subcontractors in the Work, and Owner and Contractor 
shall be named insureds.

11.3.3 Loss of Use Insurance  

Owner, at Owner’s option, may purchase and maintain such insurance as will insure Owner 
against loss of use of Owner’s property due to fire or other hazards, however caused.



The Solanco School District  000750 -36
New District Administrative Offices Supplementary General Conditions
CRA Project No. 3706 CONFORMED SET - July 8, 2026

11.3.3.1 Contractor and all subcontractors shall be named as additional insureds on Owner’s Loss 
of Use policy.

11.3.4 If Contractor requests in writing that insurance for risks other than those described herein 
or other special causes of loss be included in the property insurance policy, Owner shall, if 
possible, include such insurance, and the cost thereof shall be charged to Contractor by 
appropriate Change Order.

11.3.5 If during the Project construction period Owner insures properties, real or personal or both, 
at or adjacent to the site by property insurance under policies separate from those insuring 
the Project, or if after final payment property insurance is to be provided on the completed 
Project through a policy or policies other than those insuring the Project during the 
construction period, Owner shall waive all rights in accordance with the terms of Section 
11.3.7 for damages caused by fire or other causes of loss covered by this separate property 
insurance. All separate policies shall provide this waiver of subrogation by endorsement or 
otherwise.

11.3.6 Before an exposure to loss may occur, Owner shall file with Contractor, a copy of each policy 
that includes insurance coverages required by this Section 11.3. Each policy shall contain all 
generally applicable conditions, definitions, exclusions and endorsements related to this 
Project. Each policy shall contain a provision that the policy will not be canceled or allowed 
to expire, and that its limits will not be reduced, until at least 30 days’ prior written notice 
has been given to Contractor.

11.3.7 A loss insured under Owner’s property insurance shall be adjusted by Owner and made 
payable to Owner as fiduciary for the insureds, as their interests may appear, subject to 
requirements of any applicable mortgagee clause and of Section 11.3.10. Contractor shall 
pay Subcontractors their just shares of insurance proceeds received by Contractor, and by 
appropriate agreements, written where legally required for validity, shall require 
Subcontractors to make payments to their Sub-subcontractors in similar manner.

11.3.8 If required in writing by a party in interest, Owner shall, upon occurrence of an insured loss, 
give bond for proper performance of Owner’s duties. The cost of required bonds shall be 
charged against proceeds received. Owner shall deposit in a separate account proceeds so 
received, which Owner shall distribute in accordance with such agreement as the parties in 
interest may reach, or as determined in accordance with the method of binding dispute 
resolution selected in the Agreement between Owner and Contractor. If after such loss no 
other special agreement is made and unless Owner terminates the Contract for convenience, 
replacement of damaged property shall be performed by Contractor after notification of a 
Change in the Work in accordance with Article 7.

11.3.9 Owner shall have power to adjust and settle a loss with insurers unless one of the parties in 
interest shall object in writing within five days after occurrence of loss to Owner’s exercise 
of this power; if such objection is made, the dispute shall be resolved in the manner selected 
by Owner and Contractor as the method of binding dispute resolution in the Agreement. If 
Owner and Contractor have selected arbitration as the method of binding dispute 
resolution, Owner as fiduciary shall make settlement with insurers or, in 
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the case of a dispute over distribution of insurance proceeds, in accordance with the 
directions of the arbitrators. 

11.4 Performance Bond and Payment Bond

11.4.1 Contractor shall provide bonds in accordance with the provisions of the Public Works 
Contracts’ Bond Law of 1967, 8 P.S. Section 191 and in so doing shall provide:

(a) A Performance Bond at one hundred percent (100%) of the Contact amount, 
conditioned upon the faithful performance of Contractor in accordance with the 
plans, specifications and conditions of the Contract.  Such bond shall be solely for the 
protection of Owner or assignee as authorized in accordance with the provisions of 
Paragraph 13.2.1 herein.

(b) A Payment Bond at one hundred percent (100%) of the Contract amount.  Such bond 
shall be solely for the protection of claimants supplying labor or materials to 
Contractor or to any of their Subcontractors in the prosecution of the Work provided 
for in the Contract Documents and shall be conditioned for the prompt payment of 
all such material furnished or labor supplied or performed in the prosecution of the 
Work.  “Labor or Materials” shall include public utility services and reasonable rentals 
of equipment, but only for periods when the equipment rented is actually used at 
the site.

(c) Each of such bonds required by the Contract Documents shall be executed by one or 
more surety companies legally authorized to do business in the Commonwealth of 
Pennsylvania and not otherwise objectionable to Owner.  The surety of whom 
Contractor has purchased bonds shall have an “A-“ or better rating, plus a financial 
rating of VI or better with the A. M. Best’s Company (Key Rating Guide – Latest 
Edition) and listed in the Department of Treasury Circular 570, with a capacity which 
meets or exceeds the contract amount.  The bond shall be payable to Owner or 
assignee as provided for in Paragraph 13.2.1

Both a Performance Bond and Payment Bond shall be required as specified under Article 
7 of the Supplementary Instructions to Bidders.

11.4.2 Upon the request of any person or entity appearing to be a potential beneficiary of bonds 
covering payment of obligations arising under the Contract, Contractor shall promptly 
furnish a copy of the bonds or shall authorize a copy to be furnished.

ARTICLE 12  UNCOVERING AND CORRECTION OF WORK
Paragraph 12.2  Correction of Work

Subparagraph 12.2.2  After Substantial Completion

DELETE Subparagraph 12.2.2, including all subparts, in its entirety and, in lieu thereof, SUBSTITUTE the 
following:

12.2.2 Contractor shall promptly correct any defective Work that fails to confirm to the 
requirements of the Contract Documents even if it is not discovered until after the date 
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of Substantial Completion.  All costs of correcting such defective Work, including but not 
limited to the costs of testing and inspections, the costs of planning and correcting the Work, 
the fees and costs of any attorneys, Owner’s Representative, Architect or other consultants 
engaged by Owner, and all other direct or consequential costs or damages incurred by 
Owner relating to or arising from such defective Work, shall be the responsibility of 
Contractor.”

ARTICLE 13  MISCELLANEOUS PROVISIONS
Paragraph 13.1  Governing Law

DELETE the remainder of the sentence after the word “located”.

REPLACE “the Federal Arbitration Act” with “unless the parties mutually agree otherwise, the rules of the 
American Arbitration Association” 

Subparagraph 13.3.2

REPLACE “Owner, Architect or Contractor” with “Owner or Architect”   

Paragraph 13.4  Tests and Inspections
Subparagraph 13.4.1

DELETE Subparagraph 13.4.1 in its entirety and, in lieu thereof, SUBSTITUTE the following new 
Subparagraph:

13.4.1 If the Contract Documents or any laws, statutes, ordinances, building codes, rules, 
regulations, or orders of any governmental body or public or quasi-public authority having 
jurisdiction over the Work or the site of the Project require any portion of the Work to be 
inspected, tested, or approved, Contractor shall give Architect and Owner timely notice 
thereof so Architect and Owner may observe such inspection, test, or approval.

Subparagraph 13.5  Interest  

DELETE Subparagraph 13.5 in its entirety.

ADD new Paragraph 13.6 as follows

Paragraph 13.6 Tax Credits

13.6 The Project, or part or all of the Project or Work, may qualify for tax benefits arising from or 
related to the energy efficiency, energy efficiency rating, or energy efficiency score assigned 
to the Project or Work by the relevant taxing authority.  These tax benefits include, without 
limitation, Internal Revenue Code §179.D and other federal, state or local tax benefits, as 
established by those authorities having jurisdiction over such benefits (hereinafter the “Tax 
Benefits”).  These Tax Benefits may take various forms, including without limitation, 
accelerated depreciation for commercial, multifamily, and publicly owned facilities.  The Tax 
Benefits may be assignable by Owner to third parties, as 
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provided for by the statutes, rules, and regulations governing such Tax Benefits.  
Notwithstanding any other language contained in any of the Contract Documents, no 
Contractor or Subcontractor shall, under any circumstances, apply for, request, receive, 
accept or retain any Tax Benefit arising from or related to the Project, Work, or any part of 
the Project or Work.

ARTICLE 14  TERMINATION OR SUSPENSION OF THE CONTRACT
Paragraph 14.1  Termination by Contractor

DELETE Paragraph 14.1 in its entirety.

Paragraph 14.2  Termination by Owner for Cause
Subparagraph 14.2.1

DELETE Subparagraph 14.2.1 in its entirety and, in lieu thereof, SUBSTITUTE the following:

14.2.1 Owner may terminate the Contract if Contractor:

.1 shall institute proceedings or consent to proceedings requesting relief or 
arrangement under the Federal Bankruptcy Code or any similar or applicable federal 
or state law; or if a petition under any federal or state bankruptcy or insolvency law 
is filed against Contractor, and such petition is not dismissed within sixty (60) days 
from the date of said filing; or if Contractor admits in writing, its inability to pay its 
debts generally as they become due, or if it makes a general assignment for the 
benefit of its creditors, or if a receiver, liquidator, trustee, or assignee is appointed 
on account of its bankruptcy or insolvency; or if a receiver of all or any substantial 
portion of Contractor’s properties is appointed.

.2 abandons the Work; or if it fails, except in cases for which an extension of time is 
provided, to prosecute promptly and diligently the Work or to supply enough 
properly skilled workers or proper materials for the Work;

.3 submits an Application for Payment, sworn statement, affidavit or document of any 
nature whatsoever which is intentionally falsified;

.4 fails to make prompt payment to subcontractors or for materials or labor or 
otherwise breaches their obligations under any subcontract with a subcontractor; 
or if a materialman’s lien or notice of lien is filed against any party of the Work or 
the site of the Project and not promptly bonded or insured over by Contractor in a 
manner satisfactory to Owner;

.5 disregards any laws, statutes, ordinances, rules, regulations, or orders of any 
governmental body or public or quasi-public authority having jurisdiction of the 
Work or the site of the Project;

.6 otherwise violates any provision of the Contract Documents; then Owner, upon the 
occurrence of the events described in clauses .1 through .5 above, without prejudice 
to any right or remedy available to Owner under the Contract Documents or at law 
or in equity may, after giving Contractor seven (7) days written notice, and 
complying with any notice requirements to a surety under the Performance Bond 
and Payment Bond, terminate the employment of Contractor and, in accordance 
with the Uniform Commercial Code, may enforce a Security Agreement by taking 
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possession of and using all or any part of Contractor’s materials, equipment, 
supplies, and other property of every kind used by Contractor in the performance 
of the Work in the completion of the Work.  If requested by Owner, Contractor shall 
remove any part or all of its equipment, machinery, and supplies from the site of 
the Project within seven (7) days from the date of such request, and in the event of 
Contractor’s failure to do so, Owner shall have the right to remove or store such 
equipment, machinery and supplies at Contractor’s expense.  In case of such 
termination, Contractor shall not be entitled to receive any further payment for 
Work performed by the Contract through the date of termination.  Owner’s right to 
terminate Owner-Contractor Agreement pursuant to this Subparagraph 14.2.1 shall 
be in addition to and not in limitation of any rights or remedies existing hereunder 
or pursuant hereto or at law or in equity.

Subparagraph 14.2.3  

DELETE the following from end of Subparagraph 14.2.3:  “until the Work is finished.”

Subparagraph 14.2.4

DELETE Subparagraph 14.2.4 in its entirety and, in lieu thereof, SUBSTITUTE the following new 
Subparagraph 14.2.4:

14.2.4 If the unpaid balance of the Contract Sum exceeds all costs to Owner of completing the 
Work, then Contractor shall be paid for all Work performed by Contractor to the date of 
termination.  If such costs to Owner of completing the Work exceed such unpaid balance, 
Contractor shall pay the difference to Owner upon Owner’s demand.  The costs to Owner 
of completing the Work shall include, but not be limited to, the cost of any additional 
architectural, legal, managerial, and administrative services required thereby, any costs 
incurred in retaining another contractor or other subcontractors, any additional interest 
or fees which Owner must pay by reason of a delay in completion of the Work, attorneys’ 
fees and expenses and any other damage, costs, and expenses Owner may incur by reason 
of completing the Work.  The amount, if any, to be paid to Contractor shall be certified by 
Architect upon application, in the manner provided in Paragraph 9.4, and this obligation 
for payment shall survive the termination of the Contract.  

Paragraph 14.3  Suspension by Owner for Convenience
Subparagraph 14.3.1

ADD the following new sentence to the end of Subparagraph 14.3.1:

[Add:]  Any suspension by Owner for convenience does not constitute grounds for termination by 
Contractor under Section 14.1.

Subparagraph 14.4.3  

DELETE the remainder of the subparagraph after the words “for Work properly executed.” 
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ADD new Paragraph 14.5 as follows:
 
Paragraph 14.5    Indemnification

14.5    Contractor and each Subcontractor shall indemnify and hold harmless, Owner, its officers, 
directors, agents, and employees, Architect and its officers, directors, agents and employees, 
and each of them, as “indemnitee”, from and against any and all fines, penalties, losses, 
costs, damages, injuries, expenses, claims, liens, encumbrances, and/or liabilities 
(individually and collectively referred to herein as “liabilities”) arising out of, or resulting 
from (a) any claim for any service or goods allegedly infringed, including without limitation 
any patent, copyright, trademark, service mark, trade secret, or other legally-protected 
proprietary right; and (b) the Work as described in the Contract Documents, including, but 
not limited to, any claim of injury (including death) to persons or damage to property, and 
contamination of, or any adverse impact upon the environment, except to the extent that 
any such claim is finally found by the court or arbitration entity by which such claims are 
finally resolved, to have arisen from the willful misconduct of the indemnitee.  A finding of 
“willful misconduct” as against one indemnitee shall not nullify the indemnification provided 
to any other indemnitee who is not found to have performed any willful misconduct.  As 
used herein, “willful misconduct” shall mean gross negligence or any intentional criminal act.  
Owner shall notify Contractor of any suit or legal proceeding asserting a claim for liabilities.  
Contractor and subcontractors shall, at no cost to any indemnitee, defend and/or settle such 
suit or legal proceeding, or judgment, including any appellate proceeding, asserting a claim 
for liabilities.  Contractor and subcontractors shall pay any costs and legal fees incurred by 
any indemnitee in connection with any liabilities, whether or not litigation is actually 
commenced, and shall keep indemnities informed as to the progress of the defense.  If 
requested by an indemnitee, Contractor and subcontractors shall afford indemnities the 
opportunity to participate in the defense or settlement of any claim.  With regard to any 
claim of infringement as referred to herein, Contractor and Subcontractors shall procure the 
right to continue using the services or goods, or at the indemnities’ option, replace or modify 
the services or goods to make them non-infringing services or goods.

ARTICLE 15  CLAIMS AND DISPUTES
Paragraph 15.1  Claims
Subparagraph 15.1.1  Definition

ADD the following new sentence to the end of Subparagraph 15.1.1:

[Add:] All Claims as defined in Paragraph 15.1.1, and any other claim or dispute between and among 
Contractors, or any Contractor and Owner or Architect, including without limitation those claims set 
forth in Paragraph 15.3, shall be governed by this Article 15.

Subparagraph 15.1.2  Time Limits on Claims 

DELETE the remainder of the first sentence after the word “Agreement” in the third line.
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Subparagraph 15.1.3  Notice of Claims
Sub-subparagraph 15.1.3.1

DELETE from the first sentence “, where the condition giving rise to the claim is first discovered prior to 
expiration of the period of correction of the Work set forth in Section 12.2.2,”

CHANGE “either party” to “Contractor” in the second sentence.

CHANGE  “claimant” to “Contractor” in the last sentence.

Sub-subparagraph 15.1.3.2

DELETE Sub-subparagraph 15.1.3.2 in its entirety.

Subparagraph 15.1.6  Claims for Additional Time

ADD the following new Sub-subparagraphs:

15.1.6.3 In planning the Project Schedule within the agreed Contract Time, it shall be assumed 
that Contractor has anticipated the amount of adverse weather conditions normal to 
the site of the Work for the season or seasons of the year involved.  Only those weather 
delays attributable to other than normal weather conditions will be considered.

15.1.6.4 The following Standard Baseline of monthly anticipated adverse weather delays is based 
on National Oceanic and Atmospheric Administration (NOAA) or similar data for the 
project location and will constitute the baseline for monthly weather time evaluations.  
“Standard Baseline” is defined as the normal number of calendar days for each month 
during which construction activity exposed to weather conditions is expected to be 
prevented and suspended by cause of adverse weather.  “Adverse Weather” is defined 
as the occurrence of one or more of the following conditions within a twenty-four (24) 
hour day that prevents construction activity exposed to the weather conditions or 
access to the site:

1. Precipitation (rain, snow, or ice) in excess of 1/10 inch liquid measure.
2. Temperatures that did not rise above that required for the day’s construction 

activity, if such temperature requirement is specified or accepted as standard 
industry practice.

3. Sustained wind in excess of 25 mph.

15.1.6.5 Contractor’s Construction Schedule must reflect the following anticipated adverse 
weather delays in all weather dependent activities.

Standard Baseline

JAN FEB MAR APR MAY JUN JUL AUG SEP OCT NOV DEC
  14 7 7 8 8 7 4 5 4 4 5 7
15.1.6.6 Upon acknowledgement of the Notice to Proceed and continuing throughout the 

Contract, Contractor will record in a daily log the occurrence of adverse weather and 
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resultant impact to normally scheduled Work.  Actual adverse weather delay days must 
prevent Work on critical activities for 50 percent or more of Contractor’s scheduled work 
day in order to constitute an adverse weather delay day.  The number of actual adverse 
weather delay days shall include days impacted by actual adverse weather (even if 
adverse weather occurred in a previous month), be calculated chronologically from the 
first to the last day of each month, and be recorded as full days.  If the number of actual 
adverse weather delay days exceeds the number of days anticipated in Sub-
subparagraph 15.1.5.5 above, Architect will convert any qualifying delays to calendar 
days, giving full consideration for equivalent fair weather work days, and issue a no-cost 
Change Order for additional days, to be executed by Owner, Architect and Contractor.  
This no-cost Change Order shall be the sole remedy for delays associated with weather.

Subparagraph 15.1.7  Waiver of Claims for Consequential Damages

DELETE Subparagraph 15.1.7, including both Sub-subparagraphs, in its entirety, and in lieu thereof, 
SUBSTITUTE the following new Subparagraph:

15.1.7 Contractor waives Claims against Owner for consequential damages arising out of or relating 
to this Contract, including but not limited to waiving any claims for damages incurred by 
Contractor for principal office expenses including the compensation of personnel stationed 
there, for losses of financing, business and reputation, and for loss of profit. 

Subparagraph 15.1.8  Owner as a Contracting Body

ADD new Subparagraph 15.1.8 as follows:  

15.1.8 Contractor agrees and acknowledges that Owner is a “contracting body” under the Public 
Works Contractors’ Bond Law of 1967 (the “Bond Law”), and the Work on the Project is 
public construction and not subject to the filing of Mechanics Liens, and further agrees to 
provide and specify in its subcontracts with subcontractors for their acknowledgment that 
their sole remedy against Owner exists only under the provisions of the Bond Law and in 
accordance with the Payment Bond.

Paragraph 15.2  Initial Decision  

Subparagraph 15.2.1

Due to the new modified language for Article 11, in first sentence of Subparagraph 15.2.1 REPLACE 
reference to Section 11.5 to Section 11.3.

Paragraph 15.2  Initial Decision
Subparagraph 15.2.1

DELETE the last sentence of Subparagraph 15.2.1 in its entirety.

Subparagraph 15.2.2

After the word "compromise" in the third line, DELETE the remainder of the Subparagraph and, in lieu 
thereof, SUBSTITUTE with the following:  ", (5) request additional time to decide the Claim, or (6) 
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advise the parties that the Initial Decision Maker is unable to resolve the Claim.  If none of the foregoing 
actions are taken timely with regard to a Claim by Contractor, the Claim shall be deemed to be denied.  
If none of the foregoing actions are taken timely with regard to a Claim by Owner, the Claim shall be 
deemed to be granted."

Subparagraph 15.2.4

ADD the following to the end of the Subparagraph:  "Any failure by Contractor to timely provide 
requested information shall not delay a decision on the Claim."

Subparagraph 15.2.5

REPLACE "subject to mediation" with "subject to mediation upon agreement of all parties involved in the 
dispute"

ADD the following to the end of the Subparagraph: "pursuant to this Article 15."

Subparagraph 15.2.6

DELETE Subparagraph 15.2.6, along with its Sub-subparagraph, in its entirety.

Subparagraph 15.2.7

DELETE Subparagraph 15.2.7 in its entirety.

Subparagraph 15.2.8

ADD new Sub-subparagraph 15.2.8.1 as follows:

15.2.8.1 Contractor agrees and acknowledges that Owner is a “contracting body” under the 
Public Works Contractors’ Bond Law of 1967 (the “Bond Law”), and the Work on the 
Project is public construction and not subject to the filing of Mechanics Liens, and 
further agrees to provide and specify in its subcontracts with subcontractors for their 
acknowledgment that their sole remedy against Owner exists only under the provisions 
of the Bond Law and in accordance with the Payment Bond.

Paragraph 15.3  MEDIATION
Subparagraph 15.3.1

DELETE Subparagraph 15.3.1 in its entirety, and in lieu thereof, SUBSTITUTE the following new 
Subparagraph:  

15.3.1 "Any claim, dispute or other matter in question arising out of or related to the Contract 
Documents shall be subject to mediation only if all involved parties agree to pursue 
mediation."

Subparagraph 15.3.2
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DELETE Subparagraph 15.3.2 in its entirety.

Subparagraph 15.3.4

ADD the following to the beginning of Subparagraph 15.3.4: "If all parties involved in a dispute agree to 
mediate,"  

Paragraph 15.4  Arbitration

DELETE Paragraph 15.4, including all Subparagraphs and Sub-subparagraphs in its entirety and, in lieu 
thereof, SUBSTITUTE the following:

15.4 Dispute Resolution 

15.4.1 Controversies and Claims.  Any controversy or Claim arising out of or related to Contractor, 
the breach thereof, or the Work of the Project shall be resolved through binding arbitration 
at the option of Owner or otherwise through non-jury trial proceedings in the Lancaster 
County, Pennsylvania, Court of Common Pleas.  Contractor, for itself and each 
Subcontractor, hereby (a) waives any right which may exist to a jury trial and (b) hereby 
agrees that all trials be heard by a judge sitting without a jury.

15.4.2 If Owner elects arbitration it must do so either before initiating litigation or within 30 days 
of service of original process of litigation upon Owner.  Owner’s demand for arbitration must 
be filed in writing with the American Arbitration Association and with any other party to be 
included in the arbitration.  All parties necessary for resolution of the dispute in controversy 
shall be included in the arbitration.  The Construction Industry Arbitration Rules of the 
American Arbitration Association then in effect shall apply to the arbitration, except for rules 
on discovery where the following Subparagraph shall apply. 

15.4.3 In any arbitration proceeding commenced pursuant to this Agreement, the parties shall be 
entitled to conduct pre-hearing discovery for a period of ninety (90) days, which discovery 
may include depositions, written requests for the inspection and reproduction of relevant 
documents or tangible things.  Responses to written interrogations and document requests 
shall be served within thirty (30) days of service thereof.  With respect to expert testimony 
and discovery related thereto, Rule 4003.5 of the Pennsylvania Rules of Civil Procedures shall 
apply.  The arbitrator(s) shall have the authority to issue appropriate orders to enforce the 
parties’ entitlement to discovery hereunder and, upon disobedience of any such order, may 
prohibit the disobedient party from introducing into evidence designated documents, 
things, or testimony.

15.4.4. Should any Contractor bring a claim against Owner or Architect, then, unless Contractor 
prevails on such Claim against Owner or Architect, Contractor shall be liable to Owner and 
Architect for all of Owner’s and Architect’s costs in having all such claims dismissed, or in 
defending all such claims, or both.  These costs shall include all of Owner’s or Architect’s 
costs, including without limitation personnel costs, attorney fees, expert fees, fees of 
Architect, travel expenses, and the like.  
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Paragraph 15.4  Arbitration

ADD the following new Sub-subparagraphs as follows:

15.4.1.2 In any arbitration proceeding commenced pursuant to this Paragraph 15.4, the parties 
shall be entitled to conduct pre-hearing discovery for a period of ninety (90) days, which 
discovery may include depositions, written interrogations not to exceed forty (40) in 
number (inclusive of subparts) and written requests for the inspection and reproduction 
of relevant documents or tangible things.  Responses to written interrogations and 
document requests shall be served within thirty (30) days of service thereof.  With 
respect to expert testimony and discovery related thereto, Rule 4003.5 of the 
Pennsylvania Rules of Civil Procedure shall apply.  The arbitrator(s) shall have the 
authority to issue appropriate orders to enforce the parties’ entitlement to discovery 
hereunder and, upon disobedience of any such order, may prohibit the disobedient 
party from introducing in evidence designated documents, things, or testimony.

15.4.1.3 The award rendered by the arbitrator(s) shall be final, and judgment may be entered 
upon it in accordance with applicable law in any court having jurisdiction thereof.

15.4.1.4 Contractor acknowledges that the mediation and arbitration procedures outlined in 
Paragraphs 15.3 and 15.4 hereof shall be Contractor’s exclusive remedies with regard to 
Claims against Owner or Architect, subject to Owner’s and Architect’s rights to elect to 
forego mediation or arbitration.

15.4.1.5 Should any Contractor bring a claim against Owner or Architect, then, unless the fact 
finder finds that Contractor had a good faith basis for the Claim against Owner or 
Architect, Contractor shall be liable to Owner and Architect for all of Owner’s and 
Architect’s costs in having all such claims dismissed, or in defending all such claims, or 
both.  These costs shall include all of Owner’s or Architect’s costs, including without 
limitation personnel costs, attorney’s fees, expert fees, travel expenses, and the like.

ADD new Paragraph 15.5 as follows:

15.5  Scheduling and Completion  
15.5.1 It is the intention of the parties through these Contract Documents that all Claims between 

Contractors arising from or related to coordination and scheduling of the Work, and any 
delays, disruptions, or interferences arising from or related to the actions of Contractors, 
shall be resolved between Contractors.  Specifically, by execution of the Agreement, 
Contractor agrees to the following:

.1  Owner and Architect are not responsible for delays arising from or related to any 
act or omission of any Contractor.  Owner and Architect are not responsible for any 
costs or damages arising from or related to a Contractor’s coordination and 
scheduling of its Work.  Owner and Architect are not liable for any costs or damages 
suffered by a Contractor arising from or related to any Contractor’s coordination of 
its Work.  Contractor hereby waives and releases and indemnifies Owner and 
Architect from any liability and damages arising from or related to coordination by 
a Contractor of the Work, or coordination of the Work between or among 
Contractors, including their subcontractors and suppliers.
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.2  Architect and Owner and their representatives shall not be liable to a Contractor for 
any increased costs or damages for defective work, interference, or delays arising 
from or related to any conflict between or among Contractors, their subcontractors 
and suppliers.  Neither Owner nor Architect shall be joined as a party to any disputes 
or actions between or among Contractors or their subcontractors and suppliers 
concerning such additional expense or damage.  Contractor’s exclusive remedy in 
this regard shall be against any other Contractors involved in the dispute.  Should 
any Contractor attempt to join Owner or Architect in any proceeding arising from 
any Claim between Contractors, including its subcontractors and suppliers, 
Contractor attempting to join Owner and Architect shall be liable to Owner and 
Architect for all of Owner’s and Architect’s costs arising from or related to such 
claims, including without limitation, seeking to have all such claims dismissed, or in 
defending all such claims, or both.  These costs shall include all of Owner’s or 
Architect’s costs, including without limitation personnel costs, attorney’s fees, 
expert fees, travel expenses, and the like.  

.3 It is agreed by all parties that disputes or actions between Contractors concerning 
any additional expense or damage herein mentioned above shall not delay 
completion of the Work, which shall be continued by the parties pending final 
resolution of a claim, including without limitation, judicial proceedings.  All final 
construction decisions of the Lead Prime Contractor, regarding scheduling and 
coordination of the Work, whether rendered orally or in writing, shall be observed 
and followed fully.

.4 It is agreed by the parties to this Contract that the intent of this Paragraph 15.5.1 is 
to benefit Owner and Architect, and Owner’s interests, and that the provisions of 
the Contract Documents shall raise Contractor and other Contractors to the status 
of third party beneficiaries in connection with the coordination and scheduling of 
the Project and related claims between Contractors, and for no other purpose.  Each 
Contractor hereby waives privity of Contract defenses against other Contractors, 
and any assertion that Owner or Architect is vicariously or otherwise responsible for 
the acts and omissions of other Contractors.  Each Contractor agrees that the other 
Contractors have the right to file claims and litigation against Contractor in the event 
Contractor is alleged to have caused damage to another Contractor by reason of 
delay, disruption, interference, or lack of coordination, among other reasons, as 
more fully described in the Contract Documents.  

.5 Contractor specifically releases, foregoes and waives any claims against Owner or 
Architect for extended overhead, delay damages, “impact” damages, loss of 
efficiency, loss of productivity, lost profit, or any other similar form of loss, damage 
or compensation, or other damages related to coordination and scheduling of the 
Project and all delays, disruptions, and interferences caused by the other 
Contractors.

15.5.2 Claims Related to Project Delay, Acceleration, Hindrances, Loss or Productivity or Similar 
Damages

As stated above in Subparagraphs 3.3.4, 6.1.3 and 8.3.3, Contractor shall not pursue any 
claim for money damages against Owner, Architect, Owner’s Representative (or their 
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respective directors, employees or agents) in the event of any project delay, acceleration, 
hindrances, loss of productivity or similar damages, but shall be entitled to pursue a claim or 
dispute resolution proceeding for money damages against any other responsible Contractor 
pursuant to this Article 15.  Each Contractor acknowledges it may be subject to third-part 
beneficiary claims and litigation brought by other Contractors for money damages as stated 
above, and expressly waives any privity of contract defense with regard to such proceedings.  
Each Contractor further agrees it will not bring Owner, Architect, Owner’s Representative 
(or their respective directors, employees or agents) into any such claim or litigation 
proceedings as a party thereto, and will be subject to the indemnification provisions of 
Subparagraph 8.3.3 if it violates this commitment.  

END OF SECTION 000750
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SECTION 000800 - SPECIAL CONDITIONS FOR EDUCATIONAL PROJECTS

Section 000800, Special Conditions for Educational Projects applies to this Project and is in addition to 
the General Conditions of the Contract for Construction (AIA Document A201) and the Supplementary 
General Conditions, both contained herein this Project Manual.

Paragraph 1.1 – Discrimination Prohibited:

1.1.1 Discrimination Prohibited:  All projects for construction, alteration, or repair of any public work 
shall contain the following provision:

Discrimination Prohibited:  According to 62 Pa. C.S.A. § 3701, Contractor agrees that:

A. In the hiring of employees for the performance of work under the Contract or any 
subcontract, no contractor, subcontractor or any person acting on behalf of Contractor or 
subcontractor shall be reason of gender, race, creed or color, discriminate against any 
citizen of this Commonwealth who is qualified and available to perform the work to which 
the employment relates;

B. No contractor or subcontractor or any person on their behalf shall in any manner 
discriminate against or intimidate any employee hired for the performance of work under 
the Contract on account of gender, race, creed or color;

C. The Contract may be cancelled or terminated by the government agency, and all money 
due or to become due under the Contract may be forfeited for a violation of the terms or 
conditions of that portion of the Contract.

Paragraph 1.2 - Human Relations Act:  

1.2.1 The provisions of the Pennsylvania Human Relations Act, Act 222 of October 27, 1955 (P.L. 744) 
(43 P.S. Section 951, et. seq.) of the Commonwealth of Pennsylvania prohibit discrimination 
because of race, color, religious creed, ancestry, age, sex, national origin, handicap or disability, 
by employers, employment agencies, labor organizations, contractors and others.  Contractor 
shall agree to comply with the provisions of this Act, as amended, that are made part of this 
specification.  Attention is directed to the language of the Commonwealth's non-discrimination 
clause in 16 PA. Code 49.101.

Paragraph 1.3 Conditions of Payment of Wages:

1.3.1 Competent Workmen According to Section 752 of the Public School Code of 1949, no person 
shall be employed to work under such contract except competent and first class workmen and 
mechanics.

1.3.2 Pennsylvania Prevailing Wage Rates.  This regulation and the general Pennsylvania prevailing 
minimum wage rates (Act 422 of 1961, P.L. 987, as amended), as determined by the Secretary 
of Labor and Industry, which shall be paid for each craft or classification of all workers needed 
to perform the Contract during the anticipated term therefore in the locality in which public 
work is performed, are made part of this specification.
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1.3.3 Workmen’s Compensation Act.  Contractor shall comply with all applicable provisions of the 
Workmen’s Compensation Act of 1915 and its supplements and amendments, including the 
amendments set forth in Act 44 of 1994, shall provide evidence of insurance and shall require 
evidence of insurance to be provided by any and all subcontractors.

Paragraph 1.4 - Standard of Quality:  

1.4.1 The various materials and products specified in the specifications by name or description are 
given to establish a standard of quality and of cost for bid purposes.  Where “no substitutions” 
are identified or where proprietary names are used, the bidder must provide the specified 
product for compliance with Owner’s requirements.

1.4.2 Design, arrangement, details, utility requirements and dimensions shown on Drawings and 
included in Schedules and Specifications have been determined and established, after 
considerable study and planning, based on the criteria of the first named manufacturer.  Other 
manufacturers named or substitutes are considered to be able to perform the same function 
but not necessarily have the same design, arrangement, details, utility requirements and 
dimensions.  Therefore, if Contractor desires to use a manufacturer or product other than the 
first named, they shall assume the responsibility of coordination and all costs or extra charges, 
including costs in connection with the work of other trades or separate Contracts, necessitated 
by their use.

Paragraph 1.5 - Provision for the Use of Steel and Steel Products Made in the U.S:  

1.5.1 In accordance with Act 3 of the 1978 General Assembly of the Commonwealth of Pennsylvania, 
if any steel or steel products are to be used or supplied in the performance of the Contract, only 
those produced in the United States as defined therein shall be used or supplied in the 
performance of the Contract or any subcontracts thereunder.

1.5.2 In accordance with Act 161 of 1982, cast iron products; shall also be included and produced in 
the United States.  Act 144 of 1984 further defines "steel products" to include machinery and 
equipment.  The Act also provides clarifications and penalties.

Paragraph 1.6 - No Cash Allowances:  

1.6.1 No cash allowances for any purpose are included in the specifications of the Project.  Refer to 
Division 0 Section “Supplementary General Conditions”.

Paragraph 1.7 - Police Clearance:  

1.7.1 Contractor agrees that it shall comply with Act 34 of 1986 and Act 151 of 1995, both as 
amended, regarding mandatory criminal background checks.  See Section 000510.

Paragraph 1.8 - Anti-Pollution Legislation:

1.8.1 On October 26, 1972, House Bill Number 1969 was enacted into law.  This Act (No. 247) became 
effective on November 25, 1972.  It requires that Bidders on construction contracts for the 
Commonwealth of Pennsylvania be advised of those provisions of Federal and State statutes, 
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rules and regulations dealing with the prevention of environmental pollution and the 
preservation of public natural resources that affect the Project on which bids are being received.

1.8.2 The Bidder shall thoroughly acquaint itself with the terms of the listed statutes, rules and 
regulations.  No separate or additional payment will be made for such compliance.  In the event 
that the listed statues, rules and regulations are amended or if new statutes, rule or regulations 
become effective after the date of receipt of Bids, upon receipt of documentation which causes 
Contractor to perform additional work, Owner may issue a Change Order or deviation request 
setting forth the additional work that must be undertaken.  This change order or deviation 
request shall not invalidate the Contract.

1.8.3 It is the responsibility of Contractor to determine what local ordinances, if any, will affect the 
Work.  They shall check for any county, city, borough or township rules or regulations applicable 
to the area in which the Project is being constructed and, in addition, for any rules or regulations 
of other organizations having jurisdiction, such as chambers-of-commerce, planning 
commissions, industries or utility companies who have jurisdiction over lands which Contractor 
occupies.  Any costs of compliance with local controls shall be included in the price bid, even 
though documents of such local controlling agencies are not listed herein.

Paragraph 1.9 - Erosion Control:

1.9.1 Contractor shall comply with all rules and regulations of Chapter 102, Title 25 of Pennsylvania 
Soils Erosion and Sedimentation Control.  Prior to any grading, Contractor shall prepare an 
erosion control site plan and obtain Department of Environmental Protection approval.

1.9.2 The plan shall be maintained at the site and shall indicate how Contractor plans to control 
erosion caused by stormwater and prevent silt and sedimentation being distributed off site.

1.9.3 Control shall be provided by channels, dikes, sedimentation basins, protection of stockpiled or 
uncontrolled soil, or any other means necessary; all in accordance with the requirements of the 
Pennsylvania Department of Environmental Protection.

Paragraph 1.10 - General Guaranty:

1.10.1 Neither the final certificate of payment nor any provision in the Contract nor partial or entire 
use of the improvements embraced in this acceptance of Work not done in accordance with the 
Contract relieves Contractor of liability in respect to any express warranties or responsibility for 
faulty materials or workmanship.  Contractor shall promptly remedy any defects in the Work 
and pay for any damage to other work resulting therefrom, which shall appear within a period 
of 12-months from the date of final acceptance of the Work.  Owner will give notice of defective 
materials and work with reasonable promptness.

END OF SECTION 000800
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SECTION 000860 - PA TAX EXEMPT ENTITIES DISCLOSURE

PART 1 - GENERAL

A. Section 204 of the Tax Reform Code of 1971, 72 P.S. § 7204(57)(i) and (ii), as amended July 1, 1998, 
provides a tax exemption for the sale at retail to or use by the United States, the Commonwealth of 
Pennsylvania or its instrumentalities or political subdivisions, of tangible personal property or 
services; and the use by a construction contractor of building machinery and equipment and services 
thereto that are transferred pursuant to a construction contract for any charitable organization, 
volunteer fireman's organization, nonprofit educational institution or religious organization for 
religious purposes, provided that the building machinery and equipment and services thereto are not 
used in any unrelated trade or business.
To permit Contractor to benefit from the foregoing exemption, the tax-exempt entity may be required 
to cooperate with the construction contractor and provide certain evidence as may be required from 
time to time by the Pennsylvania Department of Revenue.  

B. Contractor is entitled to the aforementioned tax exemption, and Contractor should reflect the tax 
exemption in their Bid.  

C.  Contractor is encouraged to use a Pennsylvania Tax Exemption Certificate (Form REV-1220) when 
buying property that qualifies for the tax exemption referenced in Section A above.  

D. Access to Accounting Records:  Contractor shall check all materials, equipment and labor entering into 
the Work and shall keep such full and detailed accounts as may be necessary for proper financial 
management under this Agreement, and the system shall be satisfactory to Owner.  Owner or its 
representative shall be afforded access to all Contractor’s records, books, correspondence, 
instructions, drawings, receipts vouchers, memoranda, and similar data relating to this Contract, and 
Contractor shall preserve all such records for a period of three years, or for such longer period as may 
be required by law, after the final payment (AIA Document A111-1978, Article 12).

E. Contracts With Subcontractors:  Contractor agrees to include the “Access to Accounting Records” 
paragraph, in full, in any contracts with subcontractors.

END OF SECTION 000860
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SECTION 000900 - PREVAILING MINIMUM WAGE PRE-DETERMINATION

1.1 The provisions of the Pennsylvania Prevailing Wage Act, Act. No. 442, approved August 15, 1961 
(P.L. 987) as amended are hereby incorporated herein, and Contractor and all subcontractors shall 
comply with the requirements of the applicable portions thereof and the regulations issued in 
connection therewith.  

1.2 Pursuant to the requirements of the above Act, the Prevailing Minimum Wage Predetermination is 
attached hereto and hereby made part of the Contract Documents.

1.3 All prime contractors shall submit (3) copies of weekly certification forms with their payment 
requisitions.  The form to be used is the latest edition of the Department of Labor and Industry form 
“Contractor’s or Subcontractor’s Weekly Payroll Certification for Public Works Projects” (forms 
LIPW-123 and LIPW-124).

1.4 There shall be paid each laborer or mechanic of Contractor or Subcontractor engaged in Work on 
the Project, in the trade or occupation listed on the attached Prevailing Minimum Wage 
Predetermination, not less than the hourly wage rate set opposite the same, regardless of any 
contractual relationship which may be alleged to exist between Contractor or any subcontractor, 
and such laborers and mechanics.  

1.5 Each prime contractor or subcontractor shall post the general prevailing minimum wage rates for 
each craft and classification involved, as determined by the Secretary of the Department of Labor 
and Industry, including the effective date of any changes thereof, in prominent and easily accessible 
places at the site of the Work, or at such place or places as are used by them to pay the workmen 
their wages.  

1.6 Each prime contractor or subcontractor shall keep an accurate record showing the name, craft and 
the actual hourly rate of wage paid to each workman employed by them and such record shall be 
preserved for two years from the date of payment.  The record shall be open at all reasonable hours 
to the inspection of the public body awarding the Contract and to the Secretary of the Department 
of Labor and Industry.  

1.7 Before final payment is made of any sum or sums due on Project, all contractors and subcontractors 
shall file statements, in writing, in a form satisfactory to the Secretary of the Department of Labor 
and Industry, certifying to the amounts then due and owing from such contractor or subcontractor 
filing such to any or all workmen for wages due to each respectively, which statement shall be 
verified by the oath of Contractor or subcontractor as the case may be, that they have read such 
statement subscribed by them, knows the contents thereof, and that the same is true of their own 
knowledge; provided, nevertheless, that nothing contained herein shall impair the right of a 
contractor to receive final payment because of the failure of any subcontractor to comply with the 
provisions of Act No. 442, effective February 1, 1961, as amended by Act No. 342, approved August 
9, 1963.  

1.8 Any contractor or subcontractor who shall, under oath, verify the statement required to be filed as 
indicated above, which is known to them to be false, shall be guilty of a misdemeanor, and shall, 
upon conviction, be sentenced to pay a fine of not exceeding two thousand five hundred dollars 
($2,500.00) or to undergo imprisonment not exceeding five (5) years, or both.  

END OF SECTION 000900
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SECTION 011000 - SUMMARY OF WORK

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 1 Specification Sections, apply to this Section.

1.2 SUMMARY

A. Related Sections:  The following Sections contain requirements that relate to this Section:

1. Division 1 Section “Temporary Facilities & Controls” for requirements for temporary 
utilities, support facilities, and security and protection.

1.3 PROJECT INFORMATION

A. The following is information related to the Project.

1. Project Location: New District Administrative Offices at Solanco High School
585 Solanco Road, Quarryville PA 17566

2. Owner: The Solanco School District
121 South Hess Street, Quarryville, PA 17566.

3. Construction Manager: Steve Risk, R. Fore, LLC
PO Box 621, Quarryville, PA 17566

4. Project Consultants:

a. Mechanical, Electrical and Plumbing Engineers
Moore Engineering Company
3637 Columbia Avenue, Lancaster, PA 17603

b. Structural Engineer
Baker,  Ingram & Associates
1547 Oregon Pike, Lancaster, PA 17601

c. Civil Engineer
Penn Terra Engineering, Inc.
3904 B Abel Drive, Columbia, PA 17512

5. Project Website Cloud Software (Alternate Bid): 

a. A project web site Submittal Exchange, administered by the Architect, will be used 
for purposes of managing communication and documents during the construction 
stage. Project cloud software, provided and administered by the GC under 
alternate bid, will be used for purposes of managing communication and 
documents during the construction stage, including but not limited to 
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construction documents, submittals, RFIs, ASIs, testing and inspection reports, 
meeting minutes, pay applications, schedules, change order requests, final 
change orders, and closeout documents.

b. Software shall be one of the following:

1) Procore
2) Newforma
3) Submittal Exchange

c. GC shall include in the alternate bid the costs of all licensing for use of the project 
cloud software by all Prime Contractors, Sub-contractors, the Owner, Architect 
and their Consultants, and Owner’s Representative.  These parties shall not be 
limited in the number of users that can interface with the software.

d. As part of the closeout process, the GC shall provide a complete digital archive 
record of all construction communication and documents to the Owner, 
Architect, and Owner’s Representative.

e. If the GC alternate bid is not accepted, the Architect will provide and administer 
the project cloud software.
(ADDENDUM 2)

1.4 WORK COVERED BY CONTRACT DOCUMENTS 

A. The Project consists of a new two-story masonry and steel framed building to support the new 
district administrative offices. The project is approximately 22,5000 total square feet. The 
project also consists of construction of two (2) multi-sport turf fields with an alternate bid for a 
third. For Pennsylvania Department of Education accounting purposes only, costs for 
construction of the District Administrative Offices portion of the Work shall be indicated 
separately on the Bid Form.

B. Generally, the new construction consists of load bearing masonry, steel joists and metal deck, 
masonry veneer, exterior metal wall panels, standing seam metal roofing with some areas of 
mechanically attached membrane roofing, aluminum windows and storefront systems, casework 
and interior finishes along with the specified mechanical, electrical, plumbing and fire protection 
systems.

C. The Contract Documents dated July 8, 2026 were prepared for the Project by Crabtree, 
Rohrbaugh & Associates, 401 E. Winding Hill Road, Mechanicsburg, PA. 17055, phone: (717) 458-
0272.

1.5 CONTRACTS

A. The Project will be constructed under a multiple prime-contracting contract arrangement.

B. Prime Contracts are separate contracts between the Owner and separate contractors, 
representing significant construction activities.  Each prime contract is performed concurrently 
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with and closely coordinated with construction activities performed on the Project under other 
prime contracts.  The prime contracts for the Project include:

CONTRACT NAME CONTRACT NUMBER ABBREVIATION
1. General Construction 3706-1 GC
2. Site Construction 3706-2 SC
2. HVAC Construction 3706-3 HVAC
3. Plumbing Construction 3706-4 PC
4. Electrical Construction 3706-5 EC

The Owner reserves the right to award additional prime contracts or to perform construction 
operations with its own forces on portions of the Project.

C. Prime Contract Work:  Each Prime Contract is summarized as follows:

1. General Construction Contract 3706-1: The General Construction Contract includes 
architectural, civil, and structural construction, plus other construction operations 
traditionally recognized as General Construction.  This Contract also includes 
administrative and coordination responsibilities.  Work under this prime contract 
includes, but is not limited to, the following:

a. All General Construction work indicated on these Contract Documents.
b. All work as described in the following Specification Sections:

Division 0 – Bidding and Contract Requirements All Sections
Division 1 – General Requirements All Sections
Division 2 – Existing Conditions All General Construction
Division 3 – Concrete Related Sections and Work

All Sections
Division 4 – Masonry All Sections
Division 5 – Metals All Sections
Division 6 – Wood, Plastics and Composites All Sections
Division 7 – Thermal and Moisture Protection All Sections
Division 8 – Openings All Sections
Division 9 – Finishes All Sections
Division 10 – Specialties All Sections
Division 11 – Equipment All Sections
Division 12 – Furnishings All Sections
Division 13 – Special Construction All General Construction

Related Sections and Work
Division14 – Conveying Equipment All Sections
Division 21 and 22 – Plumbing Construction
*see note ‘c’ below No Specific Sections*
Division 23 – Heating, Ventilating and Air Cond.
*see note ‘c’ below No Specific Sections*
Division 26, 27 & 28 – Electrical Construction
*see note ‘c’ below No Specific Sections*
Division 31 – Earthwork No Specific Sections*
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*see note ‘c’ below
Division 32 – Exterior Improvements No Specific Sections*
*see note ‘c’ below
Division 33 – Utilities No Specific Sections*
*see note ‘c’ below

c. Where Specification Sections included in the Scope of this Prime Contract reference 
provisions of Specification Sections of another Prime Contract, those provisions shall 
be included in the Work of this Prime Contract as if the referenced Specification 
Sections are included in their entirety in the Specification Sections for this Prime 
Contract.

2. Site Construction Contract 3706-2: The Site Contract includes site (or civil) construction 
traditionally recognized as Site Construction. Work under this Prime Contract includes, but 
is not limited to, the following:

a. All Site Construction work indicated on these Contract Documents.

Division 0 – Bidding and Contract Requirements All 
Sections Division 1 – General Requirements All 
Sections
Divisions 2 through 14 (General Construction) No Specific Sections*
*see note ‘c’ below
Division 21 – Fire Protection Construction No Specific Sections*
*see note ‘c’ below
Division 22 – Plumbing Construction No Specific Sections*
*see note ‘c’ below
Division 23 – Mechanical Construction No Specific Sections*
*see note ‘c’ below
Divisions 26 through 28 (Electrical Construction) No Specific Sections*
*see note ‘c’ below
Division 31 – Earthwork Construction All Sections 
Division 32 – Exterior Improvements Construction All Sections 
Division 33 – Utilities Construction All Sections

b. Where Specification Sections included in the Scope of this Prime Contract reference 
provisions of Specification Sections of another Prime Contract, those provisions shall 
be included in the Work of this Prime Contract as if the referenced Specification 
Sections are included in their entirety in the Specification Sections for this Prime 
Contract.

3. HVAC Construction Contract 3706-3: The Heating, Ventilating, and Air-Conditioning 
Contract includes the furnishing and installation of the heating, ventilating, and air-
conditioning systems and the temperature control system, plus other construction 
operations traditionally recognized as HVAC Construction.  Work under this prime 
contract includes, but is not limited to, the following:

a. All HVAC Construction work indicated on these Contract Documents.
b. All work described in the following Specification Sections:
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Division 0 – Bidding and Contract Requirements All Sections
Division 1 – General Requirements All Sections
Divisions 2 through 14 – General Construction No Specific Sections*
*see note ‘c’ below
Divisions 21 and 22 – Plumbing Construction No Specific Sections*
*see note ‘c’ below
Division 23 – Heating, Ventilating and Air Cond. All Sections
Divisions 26, 27 & 28 - Electrical Construction No Specific Sections*
*see note ‘c’ below
Divisions 31, 32 & 33 – General Construction No Specific Sections*
*see note ‘c’ below

c. Where Specification Sections included in the Scope of this Prime Contract reference 
provisions of Specification Sections of another Prime Contract, those provisions shall 
be included in the Work of this Prime Contract as if the referenced Specification 
Sections are included in their entirety in the Specification Sections for this Prime 
Contract.

4. Plumbing Construction Contract 3706-4:  The Plumbing Contract includes the furnishing 
and installation of all plumbing equipment, accessories and piping systems, plus other 
construction operations traditionally recognized as Plumbing Construction.  Work under 
this prime contract includes, but is not limited to, the following:

a. All Plumbing Construction work indicated on these Contract Documents.
b. All work described in the following Specification Sections:

Division 0 – Bidding and Contract Requirements All Sections
Division 1 – General Requirements All Sections
Divisions 2 through 12 - General Construction No Specific Sections*
*see note ‘c’ below
Division 13 – Special Construction All Plumbing Construction 

Related Sections and Work
Divisions 14 – Conveying Equipment No Specific Sections*
*see note ‘c’ below
Division 21 – Fire Suppression All Plumbing Construction 

Related Sections
Division 22 – Plumbing All Sections
Division 23 - Heating, Ventilating and Air Cond. No Specific Sections*
*see note ‘c’ below
Divisions 26, 27 & 28 - Electrical Construction No Specific Sections*
*see note ‘c’ below
Divisions 31, 32 & 33 - General Construction No Specific Sections*
*see note ‘c’ below

c. Where Specification Sections included in the Scope of this Prime Contract reference 
provisions of Specification Sections of another Prime Contract, those provisions shall 
be included in the Work of this Prime Contract as if the referenced Specification 
Sections are included in their entirety in the Specification Sections for this Prime 
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Contract.

5. Electrical Construction Contract 3706-5: The Electrical/Data Networking Contract 
includes the furnishing and installation of the electrical power distribution, lighting, and 
special systems, plus other construction operations traditionally recognized as Electrical 
Construction.  Work under this prime contract includes, but is not limited to, the 
following:

a. All Electrical Construction work indicated on these Contract Documents.
b. All work described in the following specification sections.

Division 0 – Bidding and Contract Requirements All Sections
Division 1 – General Requirements All Sections
Divisions 2 through 14 - General Construction No Specific Sections*
*see note ‘c’ below
Divisions 21 and 22 – Plumbing Construction No Specific Sections*
*see note ‘c’ below
Division 23 – Heating, Ventilating and Air Cond. No Specific Sections*
*see note ‘c’ below
Division 26 – Electrical All Sections
Division 27 – Communications All Sections
Division 28 – Electronic Safety and Security All Sections
Divisions 31, 32 & 33 – General Construction No Specific Sections*
*see note ‘c’ below

c. Where Specification Sections included in the Scope of this Prime Contract reference 
provisions of Specification Sections of another Prime Contract, those provisions shall 
be included in the Work of this Prime Contract as if the referenced Specification 
Sections are included in their entirety in the Specification Sections for this Prime 
Contract.

6. Definition of Extent of Prime Contract Work:  The Contract Documents indicate the extent 
of each prime contract.  Except where the Contract Documents contain a more specific 
description, general names and terminology on the Drawings and in the Specification 
Sections determine which prime contract includes a specific element of the Project.

7. Local custom and trade union jurisdictional settlements do not control the scope of Work 
included in each prime contract.  When a potential jurisdictional dispute or similar 
interruption of work is first identified or threatened, the affected prime contracts shall 
promptly negotiate a reasonable settlement to avoid or minimize the pending 
interruption and delays.

1.6 PHASED CONSTRUCTION  

A. The  Work of this Project shall be conducted in a single phase, however, the building pad needs 
to be established as early as possible for the General Contractor and other primes to establish 
their work. The Work of this Project shall be conducted in a single phase; however, the building 
pad needs to be established as early as possible for the General Contractor and other primes 
to establish their work. To facilitate this work, the General Contractor will be responsible in 
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establishing the building pad excavation as well as the excavation and installation of the 
concrete retaining wall and stairs that is located south of the building along the Field Hockey 
Field. Per revised Drawing C301, Grading Plan, the General contractor will be responsible for 
the building pad and retaining wall pad and concrete wall, as well as work within 5 feet of the 
building including concrete pads and frost walls at exterior doors. The General Contractor will 
be responsible for rough grading the area between the retaining wall and the building and 
around the building. Coordination with the Site Prime is needed to maintain the spoils of these 
excavations on site and distribute them as part of the balancing of the site. In addition, the 
site prime will be responsible for final grading around the building and retaining wall as well 
the fencing on top of the retaining wall per C201, final grading, the stone base for paving and 
associated concrete sidewalks at top and bottom of stair and all asphalt pathways adjacent to 
the building. Once the General Contractor has backfilled enough to establish the retaining wall 
and building pad, the Site Contractor will be responsible for the work outlined above and on 
the drawings. The intent is to establish the building pad within 60 days of Notice to Proceed 
as all other activities of the project including site and utility work proceed. (ADDENDUM 5)

1. Refer to Division 1 Section “Construction Progress Documentation” for the Project 
Phasing Narrative.

1.7 WORK BY OWNER  

A. General:  Cooperate fully with the Owner so Work may be carried out smoothly, without 
interfering with or delaying Work under this Contract or work by the Owner.  Coordinate the 
Work of this Contract with work performed by the Owner.

1.8     WORK UNDER SEPARATE CONTRACTS

A. General:  Cooperate fully with separate contractors so work on those contracts may be carried 
out smoothly, without interfering with or delaying Work under this Contract or other contracts.  
Coordinate the Work of this Contract with work performed under separate contracts.

1.9 PRIME CONTRACTORS USE OF PREMISES 
A. General:  During the construction period the prime contractors jointly shall have full use of the 

premises for construction operations, including use of the site.  Each Prime Contractor's use of 
the premises is limited only by the Owner's right to perform work or to retain other contractors 
on portions of the Project.

B. Use of the Site: Limit use of the premises to work in areas indicated.  Confine operations to 
areas within contract limits indicated.  Do not disturb portions of the Site beyond the areas in 
which the Work is indicated.

1. Owner Occupancy: Allow for Owner occupancy and use by the public.
2. Driveways and Entrances: Keep driveways and entrances serving the premises clear 

and available to the Owner, the Owner's employees, users, deliveries and emergency 
vehicles at all times. Do not use these areas for parking or storage of materials. 
Schedule deliveries to minimize space and time requirements for storage of materials 
and equipment on-site.
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3. Reference the Site Plan for existing roadway restrictions during construction.
4. Use designated entrance(s) only for deliveries and site access.
5. Schedule deliveries to minimize use of driveways and entrances by construction 

operations and deliveries shall be made to adhere to the established times 
permitted during or after school daily operations. All major deliveries shall be 
identified by each contractor in advance, on a weekly basis and will be coordinated 
with the district at the weekly planning meeting held by the Owners Representative.

6. Schedule deliveries to minimize space and time requirements for storage of 
materials and equipment on-site.

7. Schedule deliveries to minimize impact on Owner activities and operations.
8. Prime contractors are solely responsible to review all travel routes through the 

surrounding neighborhoods and advise their delivery vendors on the acceptable 
traffic paths relative to vehicle weight restrictions, size of trucking to navigate the 
roads and any and all other restrictions by other municipal ordinances.

9. All delivered materials not secure or installed inside the building shall be kept in an 
orderly fashion inside the safety fence and shall be properly protected from damage 
and other weather events.

10. As the Lead Contractor, the General Contractor is required to establish and maintain 
an approved emergency evacuation and response plan with Owners Representative, 
Owner and the Township.

1.10 OCCUPANCY REQUIREMENTS

A. Partial Owner Occupancy:  The Owner may occupy and place installed equipment in completed 
areas of the building prior to Substantial Completion.  Such placing of equipment and partial 
occupancy shall not constitute acceptance of the total Work.

1. The Architect will prepare a Certificate of Substantial Completion for each specific portion 
of the Work to be occupied prior to Owner occupancy.

2. Obtain a Certificate of Occupancy from local building officials prior to Owner occupancy.
3. Prior to partial Owner occupancy, mechanical and electrical systems shall be fully 

operational.  Required inspections and tests shall have been successfully completed.  
Upon occupancy, the Owner will operate and maintain mechanical and electrical systems 
serving occupied portions of the building.

4. Upon occupancy, the Owner will assume responsibility for maintenance and custodial 
service for occupied portions of the building.

1.11 WORK RESTRICTIONS  

A. Work Restrictions, General:  Comply with the following restrictions on construction operations.

1. Comply with limitations on the use of public streets and with other requirements of 
authorities having jurisdiction.

B. On-Site Work Hours:  Limit on-site Work to normal business working hours of 7 a.m. to 7 p.m., 
Monday through Saturday, unless otherwise indicated.  All Work performed during non-normal 
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business hours must be coordinated with and approved by the Owner a minimum of 48 hours 
prior to the Work being performed.

C. Existing Utility Interruptions:  Do not interrupt utilities serving facilities occupied by the Owner 
or others unless permitted under the following conditions and then only after providing 
temporary utility services according to requirements indicated:

1. Notify the Owner not less than 72 hours in advance of proposed utility interruptions.
2. Obtain the Owner's written permission before proceeding with utility interruptions.

D. Noise, Vibration, and Odors:  Coordinate operations that may result in high levels of noise and 
vibration, odors or other disruptions to the Owner.

1. Notify the Owner not less than 48 hours in advance of proposed disruptive operations.

2. Obtain the Owner's written permission before proceeding with disruptive operations.

1.12 Site Logistics Plan: 

A. Requirements for use of building and site for specific activities are indicated in Contract 
Documents and are intended to allow for Owner’s continued use of site and facilities during 
project time, and to allow the Work to proceed uninterrupted during project time.

B. It is responsibility of each Prime Bidder to review logistics requirements prior to bid to fully 
understand proposed sequencing, restrictions and durations. There will be no extensions of 
time on the project due to Contractor not fully understanding logistics requirements.

C. Deviations from specific logistics requirements may be approved, with prior written approval 
from Owner, Construction Manager, and Architect and properly coordinated with all 
Contracts, only if there is no adverse impact on Owner’s intended continued use of facility 
and no additional cost to Owner, or to any Contractor.

D. Each Contractor shall be responsible to protect, maintain, extend, repair, restore, or 
otherwise keep functional all building systems in or serving occupied spaces that may be 
interrupted or disturbed by construction activities or by phasing relocations or restrictions.

PART 2 - PRODUCTS (Not Applicable)

PART 3 - EXECUTION (Not Applicable)

END OF SECTION 011000
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SECTION 012200 - UNIT PRICES

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 1 Specification Sections, apply to this Section.

1.2 SUMMARY

A. Section includes administrative and procedural requirements for Unit Prices.

B. Related Sections: The following Sections contain requirements that relate to this Section:

1. Division 1 Section "Modification Procedures" for procedures for submitting and handling 
Change Orders.

2. Division 1 Section "Quality Requirements" for general testing and inspecting 
requirements.

1.3 DEFINITIONS

A. A Unit Price is an amount incorporated in the Agreement, applicable during the duration of the 
Work as a price per unit of measurement for materials, equipment, or services, or a portion of 
the Work, added to or deducted from the Contract Sum by appropriate modification, if the scope 
of work or estimated quantities of work required by the Contract Documents are increased or 
decreased.

1.4 PROCEDURES

A. Unit prices include all necessary material, plus cost for delivery, installation, insurance, 
applicable taxes, overhead, and profit.

B. Measurement and Payment:  Refer to individual specification sections for work that requires 
establishment of unit prices.  Methods of measurement and payment for unit prices are 
specified in those Sections.

C. Owner reserves the right to reject Contractor's measurement of work-in-place that involves use 
of established unit prices and to have this work measured, at Owner's expense, by an 
independent surveyor acceptable to Contractor.

D. List of Unit Prices:  A schedule of unit prices is included in Part 3 of this section.  Specification 
sections referenced in the schedule contain requirements for materials described under each 
unit price.
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E. The intended purpose of Unit Prices is to pre-establish a unit cost for small or incidental scopes 
of work.  If quantities originally contemplated are materially changed so that application of such 
unit prices will cause a substantial inequity to Owner or Contractor, Owner reserves the right to 
equitably adjust the Unit Price or to require that the work be performed on a time and material 
basis.   

F. Unless specifically noted otherwise, all Unit Prices shall be applied to either Add or Subtract 
Work from the Contract. These specifications may include quantity allowances where the 
requested Unit Price includes a quantity to be included in the Bid. For example, when a Unit 
Price says Include 10, Contractor shall include the sum total of 10 of the requested units in their 
Bid. The applicable cost of that unit on an individual bases would be 1/10th of the sum total. 
Architect will track the use of all Unit Prices. Contractor shall specifically request application of 
a Unit Price included in the Bid as a quantity allowance prior to the work being performed. All 
unused quantities will be credited back to Owner at the end of the Project.

1. The below quantity allowances shall be included in the Base Bid of Contractor. Quantity 
Allowances are different than Cash Allowances which are not permitted.  

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION

3.1 SCHEDULE OF UNIT PRICES

A. GENERAL CONSTRUCTION - UNIT PRICES 

GC-1: Bulk Soil Excavation.

1. Description:  Bulk excavation of unsatisfactory soil and disposal off site as required in 
accordance with Division 31 Section "Earthwork."

2. Unit of Measurement: Cubic yard of soil excavated, based upon survey of volume 
removed.

GC-2: Borrow Soil Replacement.

1. Description:  Borrow soil replacement, placement and compaction with satisfactory fill 
material or engineered fill from off site, as required, in accordance with Division 31 
Section "Earthwork."

2. Unit of Measurement: Cubic yard of soil excavated, based upon survey of volume 
removed.

GC-3: Trench Rock Removal and Replacement with Satisfactory Material.

1. Description:  Classified trench rock removal and disposal off site and replacement, 
placement and compaction with satisfactory fill material or engineered fill from off site, 
as required, in accordance with Division 31 Section "Earthwork."
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2. Unit of Measurement: Cubic yard of rock excavated, based upon survey of volume 
removed.

GC-4: Bulk Rock Removal and Replacement with Satisfactory Material.

1. Description:  Classified bulk rock removal and disposal off site and replacement, 
placement and compaction with satisfactory fill material or engineered fill from off site, 
as required, in accordance with Division 2 Section "Earthwork."

2. Unit of Measurement: Cubic yard of rock excavated, based upon survey of volume 
removed.

B. SITE CONSTRUCTION – UNIT PRICES

SC-1: Bulk Soil Excavation

1. Description:  Bulk excavation of unsatisfactory soil and disposal off site ( as required in 
accordance with Division 31 Section "Earthwork."

2. Unit of Measurement: Cubic yard of soil excavated, based upon survey of volume 
removed.

3. Quantity Allowance- 150 cubic yards

SC-2: Borrow Soil Replacement

1. Description:  Borrow soil replacement, placement and compaction with engineered fill 
from off site (equivalent structural fill to PennDOT 2a modified), as required, in 
accordance with Division 31 Section "Earthwork."  Poor soil to be removed from the site 
as part of this unit price

2. Unit of Measurement: Cubic yard of soil excavated and replaced with compacted 
fill,  based upon survey of volume removed.

3. Quantity Allowance- 150 cubic yards

SC-3: Trench Rock Removal and Replacement with Satisfactory Material.

1. Description:  Classified trench rock removal and disposal off site and replacement, 
placement and compaction with satisfactory fill material or engineered fill from off site, 
as required, in accordance with Division 31 Section "Earthwork."

2. Unit of Measurement: Cubic yard of rock excavated, based upon survey of volume 
removed.

3. Quantity Allowance- 100 cubic yards

SC-4: Bulk Rock Removal and Replacement with Satisfactory Material

1. Description:  Classified bulk rock removal and disposal off site and replacement, 
placement and compaction with satisfactory fill material or engineered fill from off site, 
as required, in accordance with Division 31 Section "Earthwork."

2. Unit of Measurement: Cubic yard of rock excavated, based upon survey of volume 
removed.
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3.         Quantity Allowance- 100 cubic yards

C. HVAC CONSTRUCTION - UNIT PRICES 

HC-1: Chilled Water Pipe Insulation – 1” pipe size.

1. Description: The contract Unit Price to remove, provide, and install pipe insulation on 1” 
chilled water piping including adjusting hangers and supports.  Thickness and installation 
shall be in according to Division 23 specification sections.

2. Unit of Measurement: Per linear foot.
3. Allowance Quantity: Include one hundred (100) linear feet.

HC-2: Chilled Water Pipe Insulation – 2” pipe size.

1. Description: The contract Unit Price to remove, provide, and install pipe insulation on 2” 
chilled water piping including adjusting hangers and supports.  Thickness and installation 
shall be in according to Division 23 specification sections.

2. Unit of Measurement: Per linear foot.
3. Allowance Quantity: Include one hundred (100) linear feet.

HC-3: Chilled Water Pipe Insulation – 4” pipe size.

1. Description: The contract Unit Price to remove, provide, and install pipe insulation on 4” 
chilled water piping including adjusting hangers and supports.  Thickness and installation 
shall be in according to Division 23 specification sections.

2. Unit of Measurement: Per linear foot.
3. Allowance Quantity: Include one hundred (100) linear feet.

HC-4: 1-1/4" HVAC Ball Valve.

1. Description:  Provide additional 1-1/4" HVAC ball valve in existing hydronic piping and 
insulate fitting in accordance with the applicable Division 23 Specifications.

2. Unit of Measurement:  Per unit.
3. Quantity Allowance:  Include Twenty (12) units.

HC-5: 2" HVAC Ball Valve.

1. Description:  Provide additional 2" HVAC ball valve in existing hydronic piping and insulate 
fitting in accordance with the applicable Division 23 Specifications.

2. Unit of Measurement:  Per unit.
3. Quantity Allowance:  Include Twelve (12) units.
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HC-6: 3" HVAC Ball Valve.

1. Description:  Provide additional 3" HVAC ball valve in existing hydronic piping and insulate 
fitting in accordance with the applicable Division 23 Specifications.

2. Unit of Measurement:  Per unit.
3. Quantity Allowance:  Include Ten (10) units.

HC-7: 4" HVAC Butterfly Valve.

1. Description:  Provide additional 4" HVAC Butterfly valve in existing hydronic piping and 
insulate fitting in accordance with the applicable Division 23 Specifications.

2. Unit of Measurement:  Per unit.
3. Quantity Allowance:  Include Eight (8) units.

HC-8: 6" HVAC Butterfly Valve.

1. Description:  Provide additional 6" HVAC Butterfly valve in existing hydronic piping and 
insulate fitting in accordance with the applicable Division 23 Specifications.

2. Unit of Measurement:  Per unit.
3. Quantity Allowance:  Include Six (6) units.

HC-9: Pre-Mix Propylene Glycol Solution.

1. Description: The contract Unit Price to provide pre-mixed Propylene Glycol Solution 
according to Division 23 specification sections.

2. Unit of Measurement: Per gallon.
3. Allowance Quantity: Include Fifty (50) gallons.

D. PLUMBING CONSTRUCTION - UNIT PRICES 

PC-1: None

E. ELECTRICAL CONSTRUCTION - UNIT PRICES 

EC-1: Duplex Receptacle & Wiring.

1. Description: Provide an additional duplex receptacle assembly.  Include 20A, 120V duplex 
receptacle, backbox, cover plate, 3/4" conduit/raceway with 2 #12 conductors and 1 #12 
ground wire to a point of authorized connection, necessary wall penetration cutting and 
patching, terminations and labeling. Perform in accordance with applicable Division 26 
Sections and drawing requirements for similar work.

2. Unit of Measurement: Per assembly.
3. Maximum Distance: 75'.
4. Quantity Allowance: Include 10 assemblies.
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EC-2: Exit Sign & Wiring.

1. Description: Provide an additional exit sign assembly (luminaire type EX1) including 
appropriate mounting equipment, 3/4" conduit/raceway with 2#10 conductors and 1 #12 
ground wire, necessary wall penetration cutting and patching, terminations and 
connections. Connect to closest normal/emergency “Exit Sign” circuit. Perform in 
accordance with applicable Division 26 Sections and drawing requirements for similar 
work.

2. Unit of Measurement: Per assembly.
3. Maximum Distance: 75'.
4. Quantity Allowance: Include 3 assemblies.

EC-3: Light Fixture & Wiring.

1. Description: Provide an additional light assembly, consisting of luminaire type OR1, CH1, 
RC1, RC2, RC3, RD1, RD2, or SW1 (Architect’s Choice), appropriate mounting equipment, 
3/4" conduit with 2 #12 conductors and 1 #12 ground wire to a point of authorized 
connection, necessary wall penetration cutting and patching, terminations and 
connections. Perform in accordance with applicable Division 26 Sections and drawing 
requirements for similar work.

2. Unit of Measurement: Per assembly.
3. Maximum Distance: 30'.
4. Quantity Allowance: Include 8 assemblies.

EC-4: Heat or Smoke Detector & Wiring.

5. Description: Provide an additional duct detector assembly, consisting of detector of type 
required for application, appropriate backbox (as applicable) and mounting equipment, 
remote indicating, cabling, conduit, necessary wall penetration cutting and patching, 
terminations, connections to fire alarm system, and programming required. Perform in 
accordance with applicable Division 28 Sections and drawing requirements for similar 
work.

6. Unit of Measurement: Per assembly.
7. Maximum Distance: 100'.
8. Quantity Allowance: Include 2 assemblies.

EC-5: Duct Detector & Wiring.

1. Description: Provide an additional duct detector assembly, consisting of detector of type 
required for application, appropriate backbox (as applicable) and mounting equipment, 
remote indicating, cabling, conduit, necessary wall penetration cutting and patching, 
terminations, connections to fire alarm system, and programming required. Perform in 
accordance with applicable Division 28 Sections and drawing requirements for similar 
work.

2. Unit of measurement: Per assembly.
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3. Maximum Distance: 100'.
4. Quantity Allowance: Include 2 assemblies.

EC-6: Fire Alarm Pull Station & Wiring.

1. Description: Provide an additional pull station assembly, consisting of pull station device, 
backbox, cabling, conduit, necessary wall penetration cutting and patching, terminations, 
connections to fire alarm system, and programming required.  Perform in accordance 
with applicable Division 28 Sections and drawing requirements for similar work.

2. Unit of measurement: Per assembly.
3. Maximum Distance: 100'.
4. Quantity Allowance: Include 2 assemblies.

EC-7: Fire Alarm Audible/Visual Device & Wiring.

1. Description: Provide an additional fire alarm A/V device assembly, consisting of A/V 
device, backbox, cabling, conduit, necessary wall penetration cutting and patching, 
terminations, connections to fire alarm system, programming, and additional power 
supplies required. Perform in accordance with applicable Division 28 Sections and 
drawing requirements for similar work.

2. Unit of measurement: Per assembly.
3. Maximum Distance: 100'.
4. Quantity Allowance: Include 2 assemblies.

EC-8: Fire Alarm Addressable Device & Wiring.

1. Description: Provide an additional fire alarm addressable device assembly, consisting of 
addressable device, backbox, cabling, conduit, necessary wall penetration cutting and 
patching, terminations, connections to fire alarm system, programming, and additional 
power supplies required. Perform in accordance with applicable Division 28 Sections and 
drawing requirements for similar work.

2. Unit of measurement: Per assembly.
3. Maximum Distance: 100'.
4. Quantity Allowance: Include 2 assemblies.

EC-9: Data Outlets and Wiring.

1. Description: Provide an additional C2 data outlet as detailed on the Drawings consisting 
of backbox, jacks, plate, cabling, patch panel port, conduit, all terminations, and labeling; 
warranty shall be included on this outlet. Perform in accordance with applicable Division 
27 Sections and drawing requirements for similar work.

2. Unit of measurement: Per assembly.
3. Maximum Distance: 300'.
4. Quantity Allowance: Include 6 assemblies.
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EC-10: Surveillance Camera Outlet and Wiring.

1. Description: Provide an additional surveillance camera outlet as detailed on the Drawings 
consisting of backbox, jacks, plate, cabling, patch panel port, conduit, all terminations, 
and labeling; warranty shall be included on this outlet. Perform in accordance with 
applicable Division 27 Sections and drawing requirements for similar work.

2. Unit of measurement: Per assembly.
3. Maximum Distance: 300'.
4. Quantity Allowance: Include 2 assemblies.

EC-11: 60A Fused Disconnect Switch and Wiring.

1. Description: Provide an additional 3P.60A fused disconnect switch assembly. Include 
3P.60A circuit breaker to be installed in panelboard or switchboard, 3P.60A fused 
disconnect switch, (3) 60A fuses, 3#4 + 1#10 ground in 1-1/4" conduit to a point of 
authorized connection, necessary wall penetration cutting and patching, terminations 
and labeling.  Perform in accordance with applicable Division 26 Sections and drawing 
requirements for similar work.

2. Unit of Measurement: Per assembly.
3. Maximum Distance: 200'.
4. Material Allowance Quantity: 2.

END OF SECTION 012200
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SECTION 012300 - ALTERNATES

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 1 Specification Sections, apply to this Section.

1.2 SUMMARY

A. This Section includes administrative and procedural requirements governing Alternates.

1.3 DEFINITIONS

A. Definition:  An alternate is an amount proposed by a Bidder and stated on the Bid Form for 
certain work defined in the Bidding Requirements that may be added to or deducted from the 
Base Bid amount if Owner decides to accept a corresponding change in either the amount of 
construction to be completed, or in the products, materials, equipment, systems, or installation 
methods described in the Contract Documents.

1. The cost or credit for each alternate is the NET addition to or deduction from the Contract 
Sum to incorporate the Alternate into the Work.  No other adjustments are made to the 
Contract Sum.

2. Owner, in its sole discretion, may elect to accept or reject any Alternate, either adding 
to or deducting from the Base Bid accordingly.  

1.4 PROCEDURES

A. Coordination:  Modify or adjust affected adjacent Work as necessary to completely and fully 
integrate that Work into the Project.

1. Include as part of each alternate, miscellaneous devices, accessory objects, and similar 
items incidental to or required for a complete installation whether or not mentioned as 
part of the Alternate.

B. Notification:  Immediately following award of the Contract, notify each party involved, in 
writing, of the status of each Alternate.  Indicate whether alternates have been accepted, 
rejected, or deferred for later consideration.  Include a complete description of negotiated 
modifications to alternates.

C. Execute accepted alternates under the same conditions as other Work of the Contract.
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D. Schedule:  A "Schedule of Alternates" is included at the end of this Section.  Specification 
sections referenced in the Schedule contain requirements for materials necessary to achieve 
the Work described under each alternate.

PART 2 - PRODUCTS  (Not Applicable)

PART 3 – EXECUTION

3.1  SCHEDULE OF ALTERNATES

A. GENERAL CONSTRUCTION - ALTERNATES

GC-1 Unclassified Construction: State the amount to be ADDED to the Contract to provide 
all General Construction labor, plant and materials to construct Project with 
Unclassified Construction.  The Base Bid shall be Classified Construction.

GC-2 Ground Floor Locker Rooms: State the amount to be ADDED to the Contract to provide 
all General Construction labor, plant and materials to provide final finishes, lockers, and 
all required accessories to the ground floor locker rooms as shown in alternate bid 
drawings. For clarification, the following finishes apply: Floor-Resinous, Base-Resinous, 
Walls-Epoxy Paint (EPX1), Ceiling: Acoustical Ceiling Tile (ACT5) in rooms 009, 010. 
(ADDENDUM 5)

GC-3 Cloud Software (Alternate Bid): State the amount to be ADDED to the Contract to 
provide a cloud based software, provided and administered by the GC, will be used for 
purposes of managing communication and documents during the construction stage, 
including but not limited to construction documents, submittals, RFIs, ASIs, testing and 
inspection reports, meeting minutes, pay applications, schedules, change order 
requests, final change orders, and closeout documents. Refer to Addendum 2, Summary 
of Work for full description. (Addendum 2).

GC-4 Flat roofing areas (Alternate Bid): State the amount to be added or deducted from the 
Contract to provide a Tremco Ketone Ethylene Ester (KEE) Roofing system in lieu of the 
base bid. (Addendum 4).

B. SITE CONSTRUCTION – ALTERNATES  

SC-1 Unclassified Construction: State the amount to be ADDED to the Contract to provide 
all General Construction labor, plant and materials to construct Project with 
Unclassified Construction.  The Base Bid shall be Classified Construction.

SC-2 Third Field Location: State the amount to be ADDED to the Contract to provide all Site 
Construction labor, plant and materials to provide an additional (3rd) turf field with all 
required accessories as shown in alternate bid drawings. 
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SC-3 Additional Paving: State the amount to be ADDED to the Contract to provide all Site 
Construction labor, plant and materials to provide additional bituminous paving at 
existing gravel parking lot as shown in the alternate bid drawings. 

C. HVAC CONSTRUCTION – ALTERNATES  

HC-1 Ground Floor Locker Rooms:  State the amount to be ADDED to the Contract to provide 
all HVAC Construction labor, plant and materials to provide final HVAC ducts, vents, 
accessories, etc., to ground floor locker rooms as shown in alternate bid drawings. 

D. PLUMBING CONSTRUCTION – ALTERNATES

PC-1 Unclassified Construction: State the mount to be ADDED to the Contract to provide all 
Plumbing Construction labor, plant and materials to construct Project with Unclassified 
Construction.  The Base Bid shall be Classified Construction.

PC-2 Ground Floor Locker Room:  State the amount to be ADDED to the Contract to provide 
all Plumbing Construction labor, plant and materials to provide plumbing fixtures, 
piping, accessories, etc., to ground floor locker rooms as shown in alternate bid 
drawings. 

E. ELECTRICAL CONSTRUCTION – ALTERNATES

EC-1 Unclassified Construction: State the amount to be ADDED to the Contract to provide 
all Electrical Construction labor, plant and materials to construct Project with 
Unclassified Construction.  The Base Bid shall be Classified Construction.

EC-2 Ground Floor Locker Rooms: State the amount to be ADDED to the Contract to provide 
all Electrical Construction labor, plant and materials to provide final electrical layout, 
accessories, etc., to ground floor locker rooms as shown in alternate bid drawings. 

EC-3 Additional Pole Mounted Lighting: State the amount to be ADDED to the Contract to 
provide all Electrical Construction labor, plant and materials to provide additional pole 
mounted site lighting fixtures as shown on Drawings.

EC-4 NOT USED. 

EC – 5 Multi-purpose turf Field lighting. State the amount to be added to the base bid to 
provide Musco light poles, associated sound system and speakers to the field lighting 
at the multi-purpose field (east of the new District Office). Light pole foundations, wiring 
conduit and handhold boxes are to be included as part of the base bid. At the Field 
Hockey field, all light pole foundations, light poles, conduit, wiring, controls and sound 
systems are to be included under the base bid for a complete system installation. 
(ADDENDUM 5).
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END OF SECTION 012300
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SECTION 012500 - SUBSTITUTIONS

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 1 Specification Sections, apply to this Section. 

1.2 SUMMARY

A. This Section includes administrative and procedural requirements for handling requests for 
substitutions made after award of the Contract.

1. Multiple Prime Contracts:  Provisions of this Section apply to the construction activities of 
each prime contractor.

B. Related Sections:  The following Sections contain requirements that relate to this Section:

1. Division 1 Section "Submittals" specifies requirements for submitting the Contractor's 
Construction Schedule and the Submittal Schedule.

1.3 DEFINITIONS

A. The Definitions in this Article do not change or modify the meaning of other terms used 
throughout the Contract Documents.

B. Substitution:  Products considered to be able to perform the same function but that do not 
necessarily have the same design, arrangement, details, utility requirements and/or 
dimensions, etc.  

Equal:  Products of equivalent design, arrangement, details, utility requirements and/or 
dimensions, etc. produced by a manufacturer not specifically listed in the “Manufacturers” 
Article of a Specification Section.  

1. Unless otherwise noted, equal products may be included in the Bid without additional 
approval by Architect.

C. The following are not considered to be Substitutions:

1. Revisions to the Contract Documents requested by Owner or Architect
2. Contractor's determination of and compliance with governing regulations and orders 

issued by governing authorities having jurisdiction

1.4 SUBSTITUTIONS
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A. Substitution Request:  Architect will consider requests for substitutions if received within 60 
days AFTER Notice to Proceed.  Requests received more than 60 days after Notice to Proceed 
may be considered or rejected at the sole discretion of Architect.  Architect will only consider 
requests for substitution submitted by the prime contractor whose work is involved.  No 
substitution requests will be considered from manufacturer’s representatives or product 
vendors unless submitted through a prime contractor.  No substitution requests will be 
considered during the bid period.  Bids shall be based on products from one of the 
manufacturers specified or an “equal” product.

1. Transmit three (3) copies of each request for substitution for consideration.  Requests 
shall be on the Substitution Request Form found at the end of this Section.  Requests not 
meeting this procedural requirement will be returned with no action taken.

2. Identify the Product to be substituted in each request.  Include the related Specification 
Section and Drawing number.  Only one substitution request will be considered per 
Substitution Request Form.  

3. Respond to, and attach all of the following items to the Substitution Request Form:

a. Coordination information, including a list of changes or modifications needed to 
other parts of the work and to construction performed by Owner and/or separate 
Contractors, that will be necessary to accommodate the proposed substitution.

b. A detailed comparison of significant qualities of the proposed substitution with 
those of the work specified.  Significant qualities may include elements, such as 
performance, weight, size, durability and aesthetic effect

c. Product data, including drawings and descriptions of Products
d. Samples, where applicable or requested
e. A statement indicating the substitution's effect on Contractor's Construction 

Schedule compared to the schedule without approval of the substitution.  Indicate 
the effect of the proposed substitution on the overall Contract Time.

f. Cost information, including a proposal of the net change, if any in the Contract Sum.  
Substitutions requests submitted more than 60 days after Notice to Proceed must 
be accompanied by a credit proposal.  

g. Contractor's certification that the proposed substitution conforms to all 
requirements of the Contract Documents in every respect and is appropriate for the 
application indicated.

h. Contractor's waiver of rights to additional payment or time that may subsequently 
become necessary because of the failure of the substitution to perform adequately.

i. Contractor's Certification that all costs of other prime contractors which are covered 
by the substitution will be borne by the substituting contractor.

4. Architect's Action:  Architect will notify Contractor of acceptance or rejection of the 
substitution within two (2) weeks of receipt of the substitution request.  If necessary, 
Architect will request additional information or documentation for evaluation within one 
(1) week of receipt of a request for substitution.

a. Use the Product specified if Architect cannot make a decision on the use of a 
proposed substitution within the time allocated. Following acceptance of the 
substitution, Contractor shall submit related information and Product Data in 
accordance with Division 1 Section “Submittals”.
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b. No claim for additional cost or time will be considered as a result of time for 
considering substitutions by Contractor.  

B. Conditions for Consideration:  Architect will receive and consider Contractor's request for 
substitution when one or more of the following conditions are satisfied, as solely determined 
by Architect.  Requests will be returned with no action taken if none of the following conditions 
are satisfied.

1. Extensive revisions to the Contract Documents are not required.
2. Proposed changes are in keeping with the general intent of the Contract Documents.
3. The specified Product cannot be provided within the Contract Time.  Architect will not 

consider a substitution request if the specified product cannot be provided as a result of 
Contractor’s failure to pursue the work promptly.

4. The requested substitution offers Owner a substantial advantage in cost, time, or energy 
conservation. 

5. The specified Product cannot receive necessary approval by a governing authority.
6. The specified Product cannot be provided in a manner that is compatible with other 

materials and where Contractor certifies that the substitution will overcome the 
incompatibility.

7. The specified Product cannot be coordinated with other materials and where Contractor 
certifies that the proposed substitution can be coordinated.

8. The specified Product cannot provide a warranty required by the Contract Documents 
and where Contractor certifies that the proposed substitution provides the required 
warranty.

C. Conditions for Acceptance:  Following evaluation by Architect, and in accordance with a Change 
Order, Contractor may make a substitution only with the consent of Owner.

END OF SECTION 012500
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SUBSTITUTION REQUEST FORM
(Attach to all requests for substitution)

PROJECT NAME AND NUMBER
_____________________________________________________________________________

ARCHITECT

SECTION PARAGRAPH SPECIFIED ITEM
_____________________________________________________________________________

PROPOSED SUBSTITUTION
_____________________________________________________________________________

The attached includes Product Data, Specifications, Drawings, Photographs, and performance and test data 
adequate for evaluation of the request.  Applicable portions of the data are clearly identified.

The attached data also includes a description of changes to the Contract Documents which the requested 
Substitution will require for its proper installation.

Contractor certifies that the following paragraphs, unless modified on attachments, are correct:

1. The requested Substitution does not affect the dimensions shown on Drawings.
2. The requested Substitution does not change the building design, including engineering design or 

detailing.
3. The requested Substitution has no adverse effect (including additional scope of work or cost increase) 

on any other trades, Contractor’s Construction Schedule or any specified Warranty requirements.
4. Maintenance and service parts will be locally available for the requested Substitution.
5. The requested Substitution offers Owner a substantial advantage, in cost, time, or energy 

conservation. 

Contractor further certifies that the function, appearance, quality and warranty of the requested 
Substitution are equivalent or superior to those of the specified item.

CONTRACTOR’S CERTIFICATION:

Signature: ___________________________________________ Date:___________________

Firm: _____________________________________________________________________________

Address:
____________________________________________________________________

Proposed Credit: $______________________

Attachments:
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SECTION 012600 - MODIFICATION PROCEDURES

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 1 Specification Sections, apply to this Section.

1.2 SUMMARY

A. This Section specifies administrative and procedural requirements for handling and processing 
contract modifications.

1. Multiple Prime Contracts:  Provisions of this Section apply to the work of each prime 
contractor.

B. Related Sections:  The following Sections contain requirements that relate to this Section:

1. Division 1 Section "Unit Prices" for administrative requirements governing use of unit 
prices.

2. Division 1 Section "Submittals" for requirements for Contractor's Construction Schedule.
3. Division 1 Section "Substitutions" for administrative procedures for handling requests for 

substitutions.

1.3 MINOR CHANGES IN THE WORK

A. Architect will issue supplemental instructions authorizing minor changes in the Work, not 
involving adjustment to the Contract Sum or Contract Time. 

1.4 CHANGE ORDER PROPOSAL REQUESTS 

A. Owner-Initiated Proposal Requests: Architect will issue a detailed description of proposed 
changes in the Work that will require adjustment to the Contract Sum or Contract Time.  If 
necessary, the description will include supplemental or revised Drawings and Specifications.

1. Proposal requests issued by Architect are for information only.  Do not consider them as 
an instruction either to stop work in progress or to execute the proposed change.

2. Within 14 calendar days of receipt of a proposal request, submit a detailed estimate of 
costs necessary to execute the change to Architect for Owner's review.

a. Include a list of quantities of products required and unit costs, with the total amount 
of purchases to be made.  Where requested, furnish survey data to substantiate 
quantities.
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b. Include the costs of labor and supervision DIRECTLY attributable to the requested 
change. Contractor’s proposal MUST include a detailed breakdown of hours and 
applicable rates. Prior to submission of a change request to Owner, Contractor 
shall be responsible to validate the legitimacy of all time and materials of any 
work to be performed by a subcontractor or supplier as part of the change.

c. Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade 
discounts.

d. Include a statement indicating the effect the proposed change in the Work will have 
on the Contract Time.  

1) Perform a Time Impact Analysis to demonstrate that the adjustment to 
Contract Time is the net due to Contractor, and takes into account any 
contribution Contractor, or other Contractors, may have had.

a) Additional Contract Time will be approved ONLY where as a result of 
the change, there is a verifiable impact to the Project’s critical path and 
the date of Substantial Completion must be delayed, or a new critical 
path replaces the previous critical path and the date of Substantial 
Completion must be delayed. 

b) Use available float before requesting an extension of the Contract Time.

B. Contractor-Initiated Proposal Requests:  When latent or unforseen conditions require 
modifications to the Contract, Contractor may propose changes by submitting a detailed 
request for a change to Architect.

1. Include a statement outlining the reasons for the change and the effect of the change on 
the Work.  Provide a complete description of the proposed change.  Indicate the effect of 
the proposed change on the Contract Sum and Contract Time.

a. Additional Contract Time will be approved ONLY where as a result of the change, 
there is a verifiable impact to the Project’s critical path and the date of Substantial 
Completion must be delayed, or a new critical path replaces the previous critical 
path and the date of Substantial Completion must be delayed. 

b. Use available float before requesting an extension of the Contract Time.

2. Include a list of quantities of products required and unit costs, with the total amount of 
purchases to be made. Where requested, furnish survey data to substantiate quantities.

3. Include the costs of labor and supervision DIRECTLY attributable to the requested change. 
Contractor’s proposal MUST include a detailed breakdown of hours and applicable rates. 
Prior to submission of a change request to Owner, Contractor shall be responsible to 
validate the legitimacy of all time and materials of any work to be performed by a 
subcontractor or supplier as part of the change.

a. Refer to Section 000750, Article 7 for detailed information on calculating costs for 
proposal requests. 
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4. Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade 
discounts.

5. Comply with requirements in Division 1 Section "Substitutions" if the proposed change 
requires substitution of one product or system for a product or system specified.

1.5 CONSTRUCTION CHANGE DIRECTIVE

A. Construction Change Directive:  When Owner and Contractor disagree on the terms of a 
Proposal Request, Architect may issue a Construction Change Directive.  The Construction 
Change Directive instructs Contractor to proceed with a change in the Work, for subsequent 
inclusion in a Change Order.

1. The Construction Change Directive contains a complete description of the change in the 
Work.  It also designates the method to be followed to determine a change in the 
Contract Sum or Contract Time.

B. Documentation:  Maintain detailed records on a time and material basis of work required by 
the Construction Change Directive.

1. After completion of the change, submit an itemized account and supporting data 
necessary to substantiate cost and time adjustments to the Contract.

1.6 CHANGE ORDER PROCEDURES

A. Upon Owner's approval of a Proposal Request, Architect will issue a Change Order for signatures 
of Owner and Contractor.

END OF SECTION 012600
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SECTION 012700 - CUTTING AND PATCHING

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary Conditions 
and other Division 1 Specification Sections, apply to this Section.

1.2 SUMMARY

A. This Section includes procedural requirements for cutting and patching.

B. Field verify existing conditions prior to proceeding with cutting and patching.  Notify Architect in 
writing of any conditions that are significantly different from those indicated on Drawings.

C. Related Sections: The following Sections contain requirements that relate to this Section:

1. Division 1 Section “Project Coordination” for procedures for coordinating cutting and 
patching with other construction activities, and for required coordination drawings.    

2. Division 1 Section “Project Meetings” for meeting procedures for the required Cutting and 
Patching Conference.  

3. Divisions 2 through 33 Sections for specific requirements and limitations applicable to cutting 
and patching individual parts of Work.

4. Division 7 Section "Through Penetration Firestop Systems" for patching fire-rated 
construction.

1.3 DEFINITIONS

A. Cutting:  Removal of in-place construction necessary to permit installation or performance of other 
work.

B. Patching:  Fitting and repair work required to restore surfaces to original conditions after 
installation of other work.

1.4 GENERAL

A. Build sleeves and anchors into work for the proper engagement of the Work.

1. General Contractor shall build sleeves and anchors into the Work for the proper engagement 
of the Work of other prime contractors, provided the sleeves and anchors, along with 
installation instructions are furnished at the proper time.  Those that fail to comply with this 
provision shall do all necessary cutting and patching at their own expense.  Coordinate 
requirements in accordance with Division 1 Section “Project Coordination”, and at the 
required Cutting and Patching Conference.  
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B. Coordinate and provide chases, openings and recesses in new work to avoid cutting and patching 
to the greatest extent possible.

1. General Contractor shall provide chases, openings (including required lintels) and recesses in 
new work, as required, provided that other prime contractors furnish the necessary 
information at the proper time. Those that fail to comply with this provision shall do all 
necessary cutting and patching at their own expense. Coordinate requirements in 
accordance with Division 1 Section “Project Coordination”, and at the required Cutting and 
Patching Conference.  

C. Perform all cutting necessary to install Work.  Cutting of structural members will not be permitted 
except by written permission of Architect.

1. Each Prime Contractor shall do all required cutting and patching of existing construction 
necessary to install their Work.  The prime contractor, whose Work necessitates the need for 
the cutting and patching through existing construction, i.e., a duct penetration through 
existing roof deck or an existing wall (including required lintels) shall be the responsible 
contractor to perform the cutting and patching, regardless if incidental or related Work of 
another prime contractor is shown in the required opening.  

D. Responsibilities for cutting and patching where new roofing work is involved, shall be as follows:  

1. New Construction: The General Contractor shall provide and prepare all required openings in 
new Work, including all wood blocking, for the proper engagement of the Work of the other 
prime contractors.  Upon completion of Work by the other prime contractors affecting 
roofing work, the General Contractor shall perform all required roofing work.  All wood 
blocking and preparation of roof openings is by the General Contractor.

2. Existing Construction Where New Roofing is Involved:  The prime contractor whose Work 
necessitates the need for cutting and patching of existing roof construction, i.e., a new 
equipment curb and/or duct penetration through existing roof deck, shall be responsible to 
perform all required cutting and patching, except for patching of the roofing assembly 
(roofing membrane, flashing, etc.). The General Contractor shall provide and install support 
for the edges of the new opening (whether shown on the structural drawings or not), i.e., 
new steel angle deck supports at the perimeter of the opening. The General Contractor shall 
also perform all required Work of the new roofing assembly, (wood curb blocking, insulation, 
roofing membrane, flashing, etc.), as part of their new roofing Work. If the General 
Contractor’s new roofing work is limited to new roofing membrane and flashing only, where 
the existing insulation is specified to remain, the prime contractor performing the required 
cutting shall patch the existing insulation as required. Where an existing piece of rooftop 
mechanical equipment, or a similar item by a prime contractor other than the General 
Contractor, is being removed requiring closing (patching) of the resulting opening, the prime 
contractor whose removal work creates the opening shall infill the opening (i.e. new metal or 
other type roof deck, insulation, etc.) however, the General Contractor shall perform all 
roofing and flashing work as part of their new roofing work. If the removed item creating the 
opening to be closed is the General Contractor’s (i.e., removal of an existing skylight), 
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the General Contractor shall do all required patching (infill of the resulting opening), 
including patching of the roof. 

3. Existing Construction Where Existing Roofing is to Remain:  The prime contractor whose 
Work necessitates the need for cutting and patching of existing roof construction, i.e., a new 
equipment curb and/or duct penetration through existing roof deck, shall be responsible to 
perform all required cutting and patching, including patching of the existing roofing assembly 
(insulation, roofing membrane, flashing, etc.). The General Contractor shall provide and 
install support for the edges of the new opening (whether shown on the structural drawings 
or not), i.e., new steel angle deck supports at the perimeter of the opening and shall also 
provide and install all wood blocking required for the new opening (curb blocking, perimeter 
blocking, etc.).  Where an existing piece of rooftop mechanical equipment, or a similar item 
by any prime contractor, including the General Contractor is being removed requiring closing 
(patching) of the resulting opening, the prime contractor whose removal work creates the 
opening shall infill the opening (i.e. new metal or other type roof deck, insulation, etc.) and 
shall also  perform all roofing and flashing work required to patch the resulting hole.  

E. Responsibilities for cutting and patching of existing construction where louvers provided by 
General Contractor are involved, shall be as follows:  

1. New Construction: General Contractor shall provide and prepare required openings in new 
Work, including all lintels, necessary wood blocking, through-wall flashings, etc. for the 
proper engagement of Work of other prime contractors.  Upon completion of Work by other 
prime contractors affecting louvers provided by General Contractor, General Contractor shall 
perform all finishing work required for the openings and shall install the louvers.

2. Existing Construction: General Contractor shall cut and prepare required openings in existing 
construction for the full thickness of the existing construction, and shall provide and install 
all lintels, necessary wood blocking, through-wall flashings, etc. for the proper engagement 
of Work of other prime contractors (i.e. ductwork, etc.) at both interior and exterior walls. 
Upon completion of Work by other prime contractors affecting louvers provided by General 
Contractor, General Contractor shall perform all finishing work required for the openings, 
including, but not limited to, patching (toothing in) all masonry, exterior veneers or finishes 
of any type and any interior finishes, including joint sealants, and shall install the louvers.

F. Responsibilities for cutting and patching of existing construction where louvers provided by HVAC 
Contractor are involved, shall be as follows:  

1. Existing Construction: Where HVAC Contractor is responsible to provide louvers, brick vents, 
etc., HVAC Contractor shall provide all cutting, preparing and patching of all existing 
construction, including, but not limited to, all lintels, necessary wood blocking, flashings, etc. 
for the proper engagement of their own Work, and shall install the louvers, brick vents, etc.  

G. Patching and repair at own expense, all surfaces cut into or damaged as a result of Work.

1. Each prime contractor shall patch and repair at their own expense, all existing surfaces cut 
into, openings left by demolished items (i.e. a through-wall louver opening where 
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the louver has been removed), or surfaces damaged as a result of their Work using skilled 
mechanics of the proper trades, and to the satisfaction of Architect. All required patches in 
both existing and new construction that will be exposed to view in the final finished Work 
shall be done in a neat and workmanlike manner. Specifically, in exposed masonry 
construction, patches and infills shall be constructed using full units to the greatest extent 
possible and all new masonry shall be toothed into the existing coursing both horizontally 
and vertically. 

2. All cutting of new construction that is made necessary by ill-timed work or lack of 
coordination, shall be patched and repaired by the responsible prime contractor at their own 
expense, using skilled mechanics of the proper trades, and to the satisfaction of Architect.    

1.5 SUBMITTALS

A. Cutting and Patching Proposal:  Submit a Proposal describing procedures at least seven (7) days 
prior to the required Cutting and Patching Conference described below, requesting approval to 
proceed.  Include the following information:

1. Describe the extent of cutting and patching, show how it will be performed, and indicate why 
it cannot be avoided.

2. Describe anticipated results or changes to in-place construction.  Include changes to 
structural elements and operating components as well as changes in the building's 
appearance and other significant visual elements.

3. List Products to be used and firms or entities that will perform the work.
4. Indicate dates when cutting and patching will be performed.
5. List utility services and mechanical and electrical systems that cutting and patching 

procedures will disturb or affect.  List services/systems that will be relocated and those that 
will be temporarily out of service.  Indicate how long services/systems will be disrupted.

6. Where cutting and patching involves adding reinforcement to structural elements, submit 
details and engineering calculations showing integration of reinforcement with original 
structure.

7. Means and methods of all cutting and patching work shall be the sole responsibility of the 
prime contractor performing the cutting and patching. 

8. Obtain approval of Architect of the Cutting and Patching Proposal before proceeding with 
cutting and patching.  Approval does not waive Architect’s right to later require removal and 
replacement of unsatisfactory work.

1.6 QUALITY ASSURANCE

A. Structural Elements:  Do not cut and patch structural elements in a manner that could change their 
load-carrying capacity or load-deflection ratio.

B. Operational Elements:  Do not cut and patch operating elements and related components in a 
manner that results in reducing their capacity to perform as intended or that results in increased 
maintenance or decreased operational life or safety.  Operating elements include the following:
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1. Primary operational systems and equipment.
2. Air or smoke barriers
3. Mechanical systems, piping and ducts.
4. Fire protection systems. 
5. Control systems.  
6. Communication systems.
7. Conveying systems
8. Electrical wiring systems.
9. Operating systems of special construction in Division 13 Sections.

C. Miscellaneous Elements:  Do not cut and patch miscellaneous elements or related components in a 
manner that could change their load-carrying capacity, that results in reducing their capacity to 
perform as intended, or that results in increased maintenance or decreased operational life or 
safety.  Miscellaneous elements include, but are not limited, to the following:

1. Water, moisture, or vapor barriers.
2. Membranes and flashings.
3. Exterior storefront construction.
4. Equipment supports.
5. Piping, ductwork, vessels, and equipment.
6. Noise and vibration control elements and systems.

D. Visual Requirements:  Do not cut and patch construction exposed on the exterior, in occupied 
spaces, or in other exposed to view locations in a manner, in Architect’s sole opinion, that results in 
visual evidence of cutting and patching or that would otherwise reduce the building’s aesthetic 
qualities.  Remove and replace construction that has been cut and patched in a visually 
unsatisfactory manner

E. Cutting and Patching Conference:  Meet at Project site with parties involved in cutting and 
patching, including mechanical and electrical trades.  Review the previously submitted Cutting and 
Patching Proposal and areas of potential interference and conflict.  Coordinate procedures and 
resolve potential conflicts before proceeding with work.

1.7 WARRANTY

A. Warranties:  Remove, replace, patch and repair materials and surfaces cut or damaged during 
cutting and patching operations, by methods and with materials so as not to void existing 
Warranties.

PART 2 - PRODUCTS

2.1 MATERIALS

A. General:  Comply with requirements specified in other Sections.
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B. In-Place Materials:  Use materials identical to in-place materials.  For exposed surfaces, use 
materials that visually match in-place adjacent surfaces to the greatest extent possible.

1. If identical materials are unavailable or cannot be used, use materials that in Architect's 
opinion, when installed, will match the visual and functional performance of in-place 
materials.

PART 3 - EXECUTION

3.1 EXAMINATION

A. Examine surfaces to be cut and patched and conditions under which cutting and patching are to be 
performed.

1. Compatibility:  Before patching, verify compatibility with and suitability of substrates, 
including compatibility with in-place finishes or primers.

2. Proceed with installation only after unsafe or unsatisfactory conditions have been corrected.

3.2 PREPARATION

A. Temporary Support:  Provide temporary support of work to be cut.

B. Protection:  Protect in-place construction during cutting and patching to prevent damage.  Provide 
protection from adverse weather conditions for portions of Project that might be exposed during 
cutting and patching operations.

C. Adjoining Areas:  Avoid interference with use of adjoining areas or interruption of free passage to 
adjoining areas.

D. Utility Services and Mechanical/Electrical Systems:  Where services/systems are required to be 
removed, relocated, or abandoned, bypass such services/systems before cutting to prevent 
interruption to occupied areas.

3.3 PERFORMANCE

A. General:  Employ skilled mechanics and workers specifically trained in the trades required to 
perform cutting and patching.  Proceed with cutting and patching at the earliest feasible time and 
complete cutting and patching operations without delay.

1. Cut in-place construction to provide for installation of other components or performance of 
other construction, and subsequently patch as required to restore surfaces to their original 
condition.

B. Cutting:  Cut in-place construction by sawing, drilling, breaking, chipping, grinding, and similar 
operations, including excavation, using methods least likely to damage elements retained or 
adjoining construction.  
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1. In general, use hand or small power tools designed for sawing and grinding, not hammering 
and chopping.  Cut holes and slots as small as possible, neatly to size required, and with 
minimum disturbance of adjacent surfaces.  Temporarily cover openings when not in use.

2. Cut or drill finished surfaces from the exposed or finished side into concealed surfaces.
3. Cut concrete and masonry using a cutting machine such as an abrasive saw or a diamond-

core drill.
4. For excavating and backfilling, comply with requirements in applicable Division 31 Sections 

where required by cutting and patching operations. 
5. For mechanical and electrical services, cut off pipe or conduit in walls or partitions to be 

removed.  Cap, valve, or plug and seal remaining portion of pipe or conduit to prevent 
entrance of moisture or other foreign matter after cutting.

6. Proceed with patching after construction operations requiring cutting are complete.

C. Patching:  Patch construction by filling, repairing, refinishing, closing up, and similar operations 
following performance of other work.  Patch with seams that are invisible.  Provide materials and 
comply with installation requirements specified in other Sections.

1. Test and inspect patched areas after completion to demonstrate integrity of installation.
2. Restore exposed finishes of patched areas and extend finish into retained adjoining 

construction in a manner that will eliminate evidence of patching and refinishing.
3. Where removing walls or partitions extends one finished area into another, patch and repair 

floor and wall surfaces.  Provide a sound, even surface of uniform color and appearance.  

a. Where patching occurs in a smooth, painted surface, extend final paint coat over 
entire unbroken surface containing the patch. 

b. Clean and properly prepare surfaces, piping, conduit, and similar features before 
applying paint or other finishing materials.

c. Restore damaged pipe covering to its original condition.

D. Clean areas and spaces where cutting and patching are performed.  Completely remove paint, 
mortar, oils, putty and similar materials.

END OF SECTION 012700
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SECTION 012800 - FIELD ENGINEERING

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 1 Specification Sections, apply to this Section.

1.2 SUMMARY

A. General: This Section specifies administrative and procedural requirements for field-
engineering services including, but not limited to, the following:

1. Professional surveying services

B. Related Sections: The following Sections contain requirements that relate to this Section:

1. Division 1 Section "Project Coordination" for procedures for coordinating field 
engineering with other construction activities.

1.3 QUALITY ASSURANCE

A. Surveyor Qualifications: Engage a land surveyor registered in Pennsylvania, to perform required 
land-surveying services. 

PART 2 - PRODUCTS  (Not Applicable)

PART 3 - EXECUTION

3.1 EXAMINATION

A. Verify layout information shown on Drawings in relation to the property survey and existing 
benchmarks before proceeding to lay out the Work.  Locate and protect existing benchmarks 
and control points.  Preserve permanent reference points during construction.

1. Do not change or relocate benchmarks or control points without prior written approval.  
Promptly report lost or destroyed reference points or requirements to relocate reference 
points because of necessary changes in grades or locations.

2. Promptly replace lost or destroyed Project control points.  Base replacements on the 
original survey control points.
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B. Establish and maintain a minimum of two (2) permanent benchmarks on the site, referenced to 
data established by survey control points.

1. Record benchmark locations with horizontal and vertical data on Project Record 
Documents.

C. Existing Utilities and Equipment:  The existence and location of underground and other utilities 
and construction indicated as existing are not guaranteed.  Before beginning sitework, 
investigate and verify the existence and location of underground utilities, including private 
utilities, and other construction.  If the location of known or suspected underground utilities 
cannot be verified, notify Owner and Architect

1. Prior to construction, verify the location and invert elevation at points of connection of 
sanitary sewer, storm sewer, and water-service piping.

3.2 PERFORMANCE

A. Work from lines and levels established by the property survey.  Establish benchmarks and 
markers to set lines and levels at each story of construction and elsewhere as needed to locate 
each element of the Project.  Calculate and measure required dimensions within indicated or 
recognized tolerances.  Do not scale drawings to determine dimensions.

1. Advise entities engaged in construction activities of marked lines and levels provided for 
their use.

2. As construction proceeds, check every major element for line, level, and plumb.

B. Surveyor's Log:  Maintain a surveyor's log of control and other survey work.  Make this log 
available for reference.

1. Record deviations from required lines and levels, and advise Architect when deviations 
that exceed indicated or recognized tolerances are detected.  On Project Record 
Drawings, record deviations that are accepted and not corrected.

2. Upon completion of foundation walls, major site improvements, and other work 
requiring field-engineering services, prepare a certified survey showing dimensions, 
locations, angles and elevations of construction and sitework.

C. Site Improvements:  Locate and lay out site improvements, including pavements, stakes for 
grading, fill and topsoil placement, utility slopes, and invert elevations.

D. Building Lines and Levels:  Locate and lay out batter boards for structures, building foundations, 
column grids and locations, floor levels, and control lines and levels required for mechanical and 
electrical work.

E. Existing Utilities:  Furnish information necessary to adjust, move or relocate existing structures, 
utility poles, lines, services or other appurtenances located in or affected by construction.  
Coordinate with local authorities having jurisdiction.
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END OF SECTION 012800
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SECTION 012900 - APPLICATIONS FOR PAYMENTS

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 1 Specification Sections, apply to this Section.

1.2 SUMMARY

A. This Section specifies administrative and procedural requirements governing the Contractor's 
Applications for Payment.

1. Coordinate the Schedule of Values and Applications for Payment with Contractor's 
Construction Schedule, Submittal Schedule, and List of Subcontracts.

B. Related Sections:  The following Sections contain requirements that relate to this Section.

1. Division 0 Section “Supplementary General Conditions” for requirements related to 
Payments and Completion.

2. Division 1 Section “Submittals” for Contractor's Construction Schedule and Submittal 
Schedule.

3. Division 1 Section “Alternates” for Project alternates to be identified as separate line 
items on the Schedule of Values.  

4. Division 1 Section “Unit Prices” for administrative requirements governing the use of Unit 
Prices.  

5. Division 1 Section “Modification Procedures” for administrative procedures for handling 
changes to the Contract.

1.3 SCHEDULE OF VALUES

A. Coordination:  Coordinate preparation of the Schedule of Values with preparation of 
Contractor's Construction Schedule.  Each prime contractor shall coordinate preparation of its 
Schedule of Values for its part of the Work with preparation of Contractors' Construction 
Schedule.

1. Correlate line items in the Schedule of Values with other required administrative 
schedules and forms, including:

a. Contractor's Construction Schedule.
b. Application for Payment forms, including Continuation Sheets.
c. List of subcontractors.
d. Schedule of Alternates.
e. List of Products.
f. List of principal suppliers and fabricators.
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g. Schedule of Submittals.

2. Submit the Schedule of Values to Architect at the earliest possible date but no later than 
7 days before the date scheduled for submittal of the initial Application for Payment.

3. Sub-schedules:  Where Work is separated into phases requiring separately phased 
payments, provide sub-schedules showing values correlated with each phase of payment.

B. Format and Content:  Use Project Manual table of contents as a guide to establish the format 
for the Schedule of Values.  Provide at least one line item for each specification section.

1. Identification:  Include the following project identification on the Schedule of Values:

a. Project name and location.
b. Name of Architect.
c. Project number.
d. Contractor's name and address.
e. Date of submittal.

2. Arrange the Schedule of Values in tabular form with separate columns to indicate the 
following for each item listed:

a. Related specification section and division.
b. Description of Work.
c. Name of subcontractor.
d. Name of manufacturer or fabricator.
e. Name of supplier.
f. Change Orders (numbers) that affect value.
g. Dollar value.

1) Percentage of Contract Sum to nearest one-hundredth percent, adjusted to 
total 100 percent.

3. Provide a breakdown of the Contract Sum in sufficient detail to facilitate continued 
evaluation of Applications for Payment and progress reports.  Coordinate with Project 
Manual table of contents.  Break principal subcontract amounts down into several line 
items.  

a. Alternates:  Provide a separate line item in the Schedule of Values for each 
Alternate Bid item that was awarded as part of the Contract. 

b. Bonds and Insurance:  Provide a separate line item for Bonds and Insurance.
c. Coordination Drawings:  Prime contractors for HVAC, plumbing/fire protection, and 

electrical shall provide a separate line item for Coordination Drawings.
d. Closeout Procedures:  Provide a separate line item for Closeout Documents, 

Operations and Maintenance Manuals, Owner training, and turnover of extra 
materials/attic stock.

e. Commissioning:  Provide a separate line item for Commissioning Support.

4. Round amounts to nearest whole dollar; the total shall equal the Contract Sum.
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5. Provide a separate line item in the Schedule of Values for each part of the Work where 
Applications for Payment may include materials or equipment, purchased or fabricated 
and stored, but not yet installed.

a. Differentiate between items stored on-site and items stored off-site (if permitted 
by Owner).  Include requirements for insurance and bonded warehousing, if 
required.

6. Provide separate line items on the Schedule of Values for initial cost of the materials, for 
each subsequent stage of completion, and for total installed value of that part of the 
Work.

7. Schedule Updating:  Update and resubmit the Schedule of Values prior to the next 
Application for Payment when Change Orders or Construction Change Directives result in 
a change in the Contract Sum.

1.4 APPLICATIONS FOR PAYMENT

A. Each Application for Payment shall be consistent with previous applications and payments as 
certified by Architect and paid for by Owner.

B. Payment-Application Times:  Draft applications for progress payments shall be presented to 
Architect no later than the 25th of each month.  Architect will comment and return to Contractor 
for final submission no later than the first of the following month.  The period of construction 
work covered by each Application for Payment is the period indicated in the Agreement.

C. Payment-Application Forms:  Use AIA Document G702 and Continuation Sheets G703 as the 
form for Applications for Payment.

D. Application Preparation:  Complete every entry on the form.  Include notarization and execution 
by a person authorized to sign legal documents on behalf of Contractor.  Architect will return 
incomplete applications without action.

1. Entries shall match data on the Schedule of Values and Contractor's Construction 
Schedule.  Use updated schedules if revisions were made.

2. Include amounts of Change Orders and Construction Change Directives issued prior to the 
last day of the construction period covered by the application.

E. Transmittal:  Upon preliminary approval of the draft application by Architect, submit a signed 
and notarized version of the Application for Payment to Architect via caadmin@cra-
architects.com.  Architect will input the application into DocuSign for signature and further 
processing. 

1. Provide a transmittal form listing all attachments and recording appropriate information 
related to the application in a manner acceptable to Architect.

F. Initial Application for Payment:  Administrative actions and/or submittals that must precede or 
coincide with submittal of initial Application for Payment, include the following:
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1. List of subcontractors.
2. List of principal suppliers and fabricators.
3. Schedule of Values.
4. Contractor's Construction Schedule (preliminary if not final).
5. Schedule of principal Products.
6. List of Contractor's staff assignments.
7. Copies of building permits.

G. Application for Payment at Substantial Completion:  Following issuance of the Certificate of 
Substantial Completion, submit an Application for Payment.

1. This application shall reflect Certificates of Partial Substantial Completion issued 
previously for Owner occupancy of designated portions of the Work.

2. Administrative actions and/or submittals that shall precede or coincide with this 
application include:

a. Occupancy permits and similar approvals.
b. Warranties (guarantees) and maintenance agreements.
c. Test/adjust/balance records.
d. Maintenance instructions.
e. Startup performance reports.
f. Changeover information related to Owner's occupancy, use, operation, and 

maintenance.
g. Final cleaning.
h. Application for reduction of retainage and consent of surety.
i. Advice on shifting insurance coverages.
j. List of incomplete work, recognized as exceptions to Architect's Certificate of 

Substantial Completion.

H. Final Payment Application:  Administrative actions and/or submittals that must precede or 
coincide with submittal of the final Application for Payment include the following:

1. Completion of Project closeout requirements.
2. Completion of items specified for completion after Substantial Completion.
3. Ensure that unsettled claims will be settled.
4. Ensure that incomplete Work is not accepted and will be completed without undue delay.
5. Transmittal of required Project construction records to Owner.
6. Removal of temporary facilities and services.
7. Removal of surplus materials, rubbish, and similar elements.
8. Change of door locks to Owner's access.

END OF SECTION 012900
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SECTION 013100 – PROJECT COORDINATION

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 1 Specification Sections, apply to this Section.

1.2 SUMMARY

A. This Section includes administrative and supervisory requirements necessary for coordinating 
construction operations on Project to be collectively fulfilled by Contractor including, but not 
limited to, the following:

1. General project coordination procedures.
2. Conservation.
3. Coordination drawings.
4. Administrative and supervisory personnel.
5. Cleaning and protection.

B. Where applicable, each Prime Contractor shall participate in these coordination requirements.  
General Contractor shall be assigned the responsibility for overall coordination.

C. Related Sections:  The following Sections contain requirements that relate to this Section:

1. Division 1 Section "Field Engineering" specifies procedures for field-engineering services, 
including establishment of benchmarks and control points. 

2. Division 1 Section “Cutting and Patching” for cutting and patching procedures. Division 1 
Section "Project Meetings" for progress meetings, coordination meetings, and 
preinstallation conferences.

4. Division 1 Section "Submittals" for preparing and submitting Contractor's Construction 
Schedule.

5. Division 1 Section "Contract Closeout" for coordinating contract closeout procedures.
6. Division 4 Section “Unit Masonry Assemblies” for Masonry Preinstallation Shop Drawing 

requirements.
7. Division 21 through 28 Sections for specific coordination drawing requirements for 

mechanical and electrical installations.

1.3 GENERAL PROJECT COORDINATION PROCEDURES

A. General Contractor is designated as Lead Prime Contractor for Project.  Each Prime Contractor 
shall coordinate its construction activities with those of the other prime contractors and other 
entities involved to assure efficient and orderly installation of each part of the Work.  Each Prime 
Contractor shall coordinate its operations with operations included under different Sections of 
the Specifications that depend on each other for proper installation, connection, and operation.
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1. Each Prime Contractor shall schedule its construction operations in the sequence required 
to obtain the best results where installation of one part of the Work depends on 
installation of other components, before or after its own installation.

2. Where availability of space is limited, each Prime Contractor shall coordinate installation 
of different components with other prime contractor to assure maximum accessibility for 
required maintenance, service, and repair.

3. Each Prime Contractor shall make adequate provisions to accommodate items scheduled 
for later installation.

B. Each Prime Contractor shall participate in these coordination requirements.  Each Prime 
Contractor shall advise Owner and Architect of overall coordination progress.  When necessary, 
such as in congested spaces where multiple prime contracts are involved, the prime contractors 
shall meet with Owner and Architect and other prime contractors involved to resolve critical 
coordination issues.  Specific responsibilities are assigned to each prime contractor.

C. Owner will not consider requests for additional time or compensation associated with direction 
provided to prime contractors in response to coordination, questions, or disputes.  

D. Where necessary, prepare memoranda for distribution to each party involved, outlining special 
procedures required for coordination.  Include such items as required notices, reports, and 
attendance at meetings.

1. Prepare similar memoranda for Owner and separate contractors where coordination of 
their work is required.

E. Administrative Procedures:  Each Prime Contractor shall coordinate scheduling and timing of its 
required administrative procedures with other construction activities and activities of other 
prime contractors to avoid conflicts and assure orderly progress of the Work.  Such 
administrative activities include, but are not limited to, the following:

1. Preparation of schedules.
2. Installation and removal of temporary facilities.
3. Delivery and processing of submittals.
4. Progress meetings.
5. Project closeout activities.

1.4 CONSERVATION

A. Each Prime Contractor shall coordinate construction activities to assure that operations are 
carried out with consideration given to conservation of energy, water and materials.

1. Salvage materials and equipment involved in performance of, but not actually 
incorporated in, the Work.

1.5 COORDINATION DRAWINGS

A. Prepare Coordination Drawings where careful coordination is needed for installation of 
products and materials fabricated and/or installed by separate entities.  Prepare Coordination 
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Drawings where limited space availability necessitates efficient installation of different 
components.

B. Coordination Drawings shall be completed within 45 calendar days of the date of Notice to 
Proceed.  Prime Contractors shall include preparation of Coordination Drawings in their 
Contract Price and shall indicate the value of this effort as a line item on their Schedule of Values

1. Refer to Division 21 through 28 Sections for specific Coordination Drawing requirements 
for mechanical and electrical installations.

2. Responsibility: All Prime Contractors shall participate in the preparation of coordination 
drawings. HVAC Contractor shall have the lead role in this process and shall initiate 
Coordination Drawings by producing preliminary 1/4-inch scale drawings, by building 
section, in electronic format.  Electronic media, in the format, and to the terms specified 
in Paragraph 3.12 of Section 000750 Supplementary General Conditions, is available from 
Architect.  HVAC Contractor shall be responsible for all costs to obtain the required 
sheets for Coordination Drawings.  This media will include walls, partitions, structural 
elements, finished floor elevations, ductwork, piping, and equipment locations and 
layout. The preliminary Coordination Drawings shall be provided to the other Prime 
Contractors, one at a time, in an order established by General Contractor, for inclusion, 
layout and interface of all relative equipment, material and penetrations associated with 
the Work.  

3. Upon completion of the preliminary Coordination Drawings, HVAC Contractor shall 
schedule a coordination meeting with all Prime Contractors in order to resolve all 
interference issues.  This meeting shall be held in accordance with Division 1 Section 
“Project Meetings”.  Altering structural elements, bearing elevations, established 
dimensions, partition locations and ceiling/bulkhead heights or any other aesthetic effect 
is prohibited without the consent of Architect.  

4. Upon resolution of all interference issues, HVAC Contractor shall revise the Coordination 
Drawings as required and upon acceptance by all Prime Contractors, HVAC Contractor 
shall issue a set of final Coordination Drawings to all Prime Contractors, Owner and 
Architect.

5. Utility sleeve locations through foundation walls shall be coordinated in the field by the 
involved Prime Contractors.  Utility sleeve locations may be included on the Coordination 
Drawings only to the extent to establish piping entry locations.

1.6 ADMINISTRATIVE AND SUPERVISORY PERSONNEL

A. General:  In addition to its full-time on-site Project Superintendent, each Prime Contractor shall 
provide other administrative and supervisory personnel as required for proper performance of 
the Work.  Include special personnel required for coordination of operations with other Prime 
Contractors.

B. Project Coordinator:  Contractor for General Construction shall provide a full-time Project 
Coordinator, experienced in administration and supervision of building construction, including 
mechanical and electrical work.  The Project Coordinator shall be authorized to act as the 
coordinator of construction activities between the separate Prime Contracts.
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1. Construction activities requiring coordination by the Project Coordinator include, but are 
not limited to, the following:

a. Scheduling and sequencing the Work.
b. Sharing access to work spaces.
c. Installations.
d. Protection of each other's work.
e. Cutting and patching.
f. Selections for compatibility.
g. Coordination drawings.
h. Inspections and tests.
i. Temporary services and facilities.
j. Daily project clean up activities.

C. Plumbing, HVAC and Electrical Representative:  The Plumbing, HVAC and Electrical Contractors 
shall provide representatives experienced in coordination of mechanical and electrical 
construction.  This experience shall include coordination of the type of operations required for 
this Project.

D. Staff Names:  Within 15 calendar days of commencement of construction operations, each 
Prime Contractor shall submit a list of its principal staff assignments, including the 
Superintendent and other personnel in attendance at the Project Site.  Identify individuals and 
their duties and responsibilities and provide their addresses and telephone numbers.

1. Post copies of the list in the Project meeting room, the temporary field office, and at each 
temporary telephone.

PART 2 - PRODUCTS  (Not Applicable)

PART 3 - EXECUTION

3.1 GENERAL COORDINATION PROVISIONS

A. Inspection of Conditions:  Prime Contractor involved shall require the installer of each major 
component to inspect both the substrate and conditions under which work is to be performed.  
Do not proceed until unsatisfactory conditions have been corrected in an acceptable manner.

3.2 CLEANING AND PROTECTION

A. Clean and protect construction in progress and adjoining materials in place during handling and 
installation.  Apply protective covering where required to assure protection from damage or 
deterioration until Substantial Completion.

B. Clean and provide maintenance on completed construction as frequently as necessary through 
the remainder of the construction period.  Adjust and lubricate operable components to assure 
operability without damaging effects.
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C. Limiting Exposures:  Each Prime Contractor shall supervise its construction operations to assure 
that no part of the construction, completed or in progress, is subject to harmful, dangerous, 
damaging, or otherwise deleterious exposure during the construction period.  Where 
applicable, such exposures include, but are not limited to, the following:

1.Thermal shock.
2. Excessively high or low humidity.
3. Air contamination or pollution.
4. Water or ice.
5. Solvents.
6. Chemicals.
7. Light.
8. Radiation.
9. Puncture.
10. Abrasion.
11. Heavy traffic.
12. Soiling, staining, and corrosion.
13. Bacteria.
14. Rodent and insect infestation.
15. Combustion.
16. Electrical current.
17. High-speed operation.
18. Improper lubrication.
19. Unusual wear or other misuse.
20. Contact between incompatible materials.
21. Destructive testing.
22. Misalignment.
23. Excessive weathering.
24. Unprotected storage.
25. Improper shipping or handling.
26. Theft.
27. Vandalism.

Any work subjected to such exposures shall be tested, corrected and/or replaced at the 
expense of Contractor, in accordance with Division 0 Section “General Conditions of the 
Contract for Construction”. 

 
D. Daily project clean up shall be the responsibility of each Prime Contractor.

END OF SECTION 013100
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SECTION 013150 - PROJECT MEETINGS

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 1 Specification Sections, apply to this Section.

1.2 SUMMARY

A. This Section specifies administrative and procedural requirements for project meetings, 
including, but not limited to, the following:

1. Preconstruction conferences.
2. Preinstallation conferences.
3. Progress meetings.
4. Coordination meetings.

B. Related Sections: The following Sections contain requirements that relate to this Section:

1. Division 1 Section "Project Coordination" for procedures for coordinating project 
meetings with other construction activities.

2. Division 1 Section "Submittals" for submitting Contractor's Construction Schedule.

1.3 PRECONSTRUCTION CONFERENCE

A. Within 15 calendar days of the date of Notice to Proceed, Architect shall schedule and conduct 
a Preconstruction Conference at a time convenient to Owner.  The Preconstruction Conference 
will be held at Project Site or another convenient location.  The purpose of this meeting will be 
to review the responsibilities and other requirements of Prime Contractors.

B. Attendees:  Authorized representatives of Owner, Architect and their consultants, Contractor 
and its Superintendent, major subcontractors, manufacturers and suppliers.  All participants at 
the Preconstruction Conference shall be familiar with Project and authorized to conclude 
matters relating to the Work.

C. Agenda:  Discuss items of significance including the following:

1. Construction schedule.
2. Critical work sequencing.
3. Designation of responsible personnel.
4. Procedures for processing field decisions and Change Orders.
5. Procedures for processing Applications for Payment.
6. Distribution of Contract Documents.
7. Submittal of Shop Drawings, Product Data, and Samples.
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8. Preparation of record documents.
9. Use of the premises.
10. Parking availability.
11. Office, work, and storage areas.
12. Equipment deliveries and priorities.
13. Safety procedures.
14. First aid.
15. Security.
16. Daily clean up activities.
17. Working hours.

1.4 PREINSTALLATION CONFERENCES

A. Responsible Prime Contractor shall conduct a preinstallation conference at Project Site before 
each construction activity that requires coordination with other construction and as required 
by specific specification Sections.

B. Attendees:  The Installer and representatives of manufacturers and fabricators involved in, or 
affected by the installation, and its coordination or integration with other materials and 
installations that have preceded or will follow, shall attend the meeting.  Advise Architect of 
scheduled meeting dates.

1. Review the progress of other construction activities and preparations for the particular 
activity under consideration at each preinstallation conference, including requirements 
for the following:

a. Contract Documents.
b. Options.
c. Related Change Orders.
d. Purchases.
e. Deliveries.
f. Shop Drawings, Product Data, and quality-control samples.
g. Review of mockups.
h. Possible conflicts.
i. Compatibility problems.
j. Time schedules.
k. Weather limitations.
l. Manufacturer's recommendations.
m. Warranty requirements.
n. Compatibility of materials.
o. Acceptability of substrates.
p. Temporary facilities.
q. Space and access limitations.
r. Governing regulations.
s. Safety.
t. Inspecting and testing requirements.
u. Required performance results.
v. Recording requirements.



The Solanco School District  013150 -3
New District Administrative Offices Project Meetings
CRA Project No. 3706 CONFORMED SET - July 8, 2026

w. Protection.

2. Record significant discussions and agreements and disagreements of each conference, 
and the approved schedule.  Promptly distribute a record of the meeting to everyone 
concerned, including Owner and Architect.

3. Do not proceed with the installation if the conference cannot be successfully concluded.  
Initiate whatever actions are necessary to resolve impediments to performance of Work 
and reconvene the conference at the earliest feasible date.

1.5 PROGRESS MEETINGS

A. Architect shall conduct progress meetings at Project Site at bi-weekly intervals, unless otherwise 
needed.  

B. Attendees:  In addition to representatives of Owner and Architect, it is mandatory that each 
prime contractor be represented at all Progress Meetings.  All participants at the conference 
shall be familiar with Project and authorized to conclude matters relating to the Work.

C. Agenda:  Review and correct or approve minutes of the previous progress meeting.  Review 
other items of significance that could affect progress.  Include topics for discussion as 
appropriate to the status of Project.

1. Contractor's Construction Schedule:  Review construction progress since the last meeting.  
Determine where each activity is in relation to Contractor's Construction Schedule, 
whether on time or ahead or behind schedule.  Discuss whether schedule revisions are 
required to insure that current and subsequent activities will be completed within the 
Contract Time.

2. Review the present and future needs of each entity present, including the following:

a. Interface requirements.
b. Time.
c. Sequences.
d. Status of submittals.
e. Deliveries.
f. Off-site fabrication problems.
g. Access.
h. Site utilization.
i. Temporary facilities and services.
j. Hours of work.
k. Hazards and risks.
l. Daily clean up activities.
m. Quality and work standards.
n. Change Orders.
o. Documentation of information for payment requests.

D. Reporting:  Minutes will be distributed by Architect at least 3 calendar days prior to the next 
meeting to each party present and to parties who should have been present.  
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1. Schedule Updating: Refer to Division 1 Section “Construction Progress Documentation” 
for requirements.  Issue the revised schedule concurrently with the report of each 
meeting.

1.6 COORDINATION MEETINGS

A. Lead Prime Contractor shall conduct coordination meetings a minimum of once every two 
weeks.  Project coordination meetings are in addition to specific meetings held for other 
purposes, such as regular progress meetings and special preinstallation meetings. It is 
mandatory that each prime contractor be represented at all Coordination Meetings.

B. Record meeting minutes and distribute copies to everyone in attendance and to others affected 
by decisions or actions resulting from each meeting. In addition, Owner and Architect shall 
recieve copies of these meeting minutes.

PART 2 - PRODUCTS  (Not Applicable)

PART 3 – EXECUTION (Not Applicable)

END OF SECTION 013150
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SECTION 013200 - CONSTRUCTION PROGRESS DOCUMENTATION

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 1 Specification Sections, apply to this Section.

1.2 SUMMARY

A. This Section includes administrative and procedural requirements for documenting the progress 
of construction during performance of the Work, including the following: 

1. Owner’s Preliminary Project Phasing Narrative
2. Contractor's Construction Schedule
3. Daily construction reports
4. Field condition reports
5. Special reports

B. Related Sections:  The following Sections contain requirements that relate to this Section:

1. Division 1 Section “Project Coordination”
2. Division 1 Section "Applications for Payment" for submitting the Schedule of Values
3. Division 1 Section "Project Meetings" for submitting and distributing meeting and 

conference minutes
4. Division 1 Section "Quality Requirements" for submitting a schedule of tests and 

inspections
5. Division 1 Section "Project Record Documents" for submitting Project Record Documents 

at Project closeout
6. Division 1 Section “Submittals” for procedural requirements regarding the Submittal 

Schedule
7. Division 1 Section “Temporary Facilities & Controls” for the various stages of Construction 

relative to temporary heat which must be identified on the Contractor’s Construction 
Schedule.  

1.3 DEFINITIONS

A. Contractor:  The term “Contractor”, as used throughout this Section, applies to each Contractor 
entering into a Contract with the Owner.

B. Activity:  A discrete part of a project that can be identified for planning, scheduling, monitoring 
and controlling the construction project.  Activities included in a construction schedule consume 
time and resources.
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1. Critical activities are activities on the critical path.  They must start and finish on the 
planned early start and finish dates.

2. Predecessor activity is an activity that must be completed before a given activity can be 
started.

C. Critical Path Method (CPM):  A method of planning and scheduling a construction project where 
activities are arranged based on activity relationships.  Network calculations determine when 
activities can be performed and the critical path of the Project.

D. Critical Path:  The longest continuous chain of activities through the network schedule that 
establishes the minimum overall Project duration and contains no float.

E. Event:  The starting or ending point of an activity.

F. Float:  The measure of leeway in starting and completing an activity.

1. Float is not for the exclusive use or benefit of either the Owner or the Contractor.  
Extensions of the time to interim milestone dates or the Contract Completion Date, under 
the Contract, will be granted only to the extent that equitable time adjustment to the 
activity or activities affected by the Contract Modification or delay, exceeds the total float 
of the affected or subsequent paths and extends any interim milestone date or the 
Contract Completion date.

2. Free float is the amount of time an activity can be delayed without adversely affecting the 
early start of the following activity.

3. Total float is the measure of leeway in starting or completing an activity without adversely 
affecting the planned Project completion date.

G. Fragnet:  A partial or fragmentary network that breaks down activities into smaller activities for 
greater detail.

H. Major Area:  A story of construction, a separate building, or a similar significant construction 
element.

I. Milestone:  A key or critical point in time for reference or measurement.

J. Network Diagram:  A graphic diagram of a network schedule showing activities and activity 
relationships.

1.4 SUBMITTALS

A. Qualification Data:  For firms and persons specified in "Quality Assurance" Article and in-house 
scheduling personnel to demonstrate their capabilities and experience.  Include lists of 
completed projects with project names and addresses, names and addresses of Architects and 
Owners, and other information specified.

B. Preliminary Construction Schedule:  Submit one (1) copy in an acceptable format as determined 
by the Architect. 
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C. Contractor’s Construction Schedule:  Submit one (1) paper Gantt Chart and one (1) electronic 
copy in its native format. 

D. CPM Reports:  The Contractor's Construction Schedule shall be a CPM Schedule.  Concurrent 
with the CPM Schedule, submit three (3) printed copies of each of the following computer-
generated reports.  The format for each activity in the reports shall contain an activity number, 
activity description, original duration, remaining duration, early start date, early finish date, late 
start date, late finish date and total float.

1. Activity Report:  List of all activities sorted by activity number and then early start date, 
or actual start date if known.

2. Logic Report:  List of preceding and succeeding activities for all activities, sorted in 
ascending order by activity number and then early start date, or actual start date if known.

3. Total Float Report:  List of all activities sorted in ascending order of total float.

E. Daily Construction Reports:  Submit two (2) copies at weekly intervals.

F. Field Condition Reports:  Submit two (2) copies at time of discovery of differing conditions.

G. Special Reports:  Submit two (2) copies at time of unusual event.

1.5 QUALITY ASSURANCE 

A. Scheduling Professional Qualifications: The Contractor’s Construction Schedule shall be 
composed and maintained by an individual having been employed for at least five years 
primarily as a CPM scheduler or an individual certified as a Planning and Scheduling Professional 
(PSP) by the Association for the Advancement of Cost Engineering (AACE).  Documentation 
supporting compliance with these requirements shall be supplied to the Architect for review 
and acceptance.

B. Prescheduling Conference:  Conduct conference at the Project site to comply with requirements 
in Division 1 Section "Project Meetings".  Review methods and procedures related to the 
Preliminary Construction Schedule and Contractor's Construction Schedule, including, but not 
limited to, the following:

1. Discuss constraints, including phasing, work stages, area separations and interim 
milestones.

2. Review delivery dates for Owner-furnished products.
3. Review time required for review of submittals and resubmittals.
4. Review requirements for tests and inspections by independent testing and inspecting 

agencies.
5. Review time required for completion and startup procedures.
6. Review and finalize the list of construction activities to be included in the schedule.
7. Review submittal requirements and procedures.
8. Review procedures for updating schedules.

1.6 COORDINATION
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A. Coordinate preparation and processing of schedules and reports with performance of 
construction activities and with scheduling and reporting of separate contractors.

B. Coordinate the Contractor's Construction Schedule with the Schedule of Values, List of 
Subcontracts, Submittal Schedule, Progress Reports, Applications for Payment and other 
required schedules and reports.

1. Secure time commitments for performing critical elements of the Work from parties 
involved.

2. Coordinate each construction activity in the network with other activities and schedule 
them in proper sequence. 

1.7 OWNER’S PRELIMINARY PROJECT PHASING NARRATIVE

A. Except for the normal summer and holiday schedules, the Solanco High School site will remain 
in operation and will remain open to the public in accordance with the following description of 
the intended work phase.  It is understood that this phasing plan is preliminary in nature and is 
not intended to represent all of the activities that may need to take place in order to complete 
construction within the Contract Time.

B. The intent is that the building pad is established as soon as possible after erosion and sediment 
controls are placed so that the General Contractor can establish work on the building  and 
related area with other related Primes. The Site Contractor can proceed with all site related 
activities outlined on the site drawings, but must provide timely site updates to coincide with 
the general schedule of the overall project that is maintained by the General Contractor. 
Substantial Completion of the overall Schedule is subject to the provisions of Article 8 – “Time” 
of the General Conditions.

C. Total Project Duration: 454 Calendar Days (Substantial Completion)

1.8 CONTRACTOR’S CONSTRUCTION SCHEDULE, GENERAL

A. The Work under the Contract Documents shall be planned, scheduled, executed, reported and 
accomplished using the Critical Path Method, in work days (excluding legal holidays).  The 
provisions of the General Requirements and the directions of the Lead Contractor are to be 
followed by all Contractors in scheduling their construction activities. The scheduling services 
of the Lead Contractor are part of their Contract with the Owner, but nothing herein relieves 
the obligations of the other Prime Contractors to schedule their own construction activities and 
nothing herein alters the obligation of the Lead Contractor to resolve all supervision, 
coordination and scheduling issues between and among the Lead Contractor and other Prime 
Contractors.

B. The primary objectives of the requirements of this Section are: (1) to insure adequate planning 
and execution of the Work by the Contractor by having a schedule of construction activities for 
all of the Prime Contractors and their subcontractors in initial form covering the first 120 days 
of construction within thirty (30) days of the Notice to Proceed and in final form within seventy-
five (75) days of the Notice to Proceed; (2) to assist the Lead Contractor in evaluating progress 
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of the Work; (3) to provide for optimum coordination by Contractors of their trades and 
subcontractors, and of their Work with the work or services provided by other Prime 
Contractors, all under the direction and supervision of the Lead Contractor; (4) to permit the 
timely prediction or detection of events or occurrences which may affect the timely prosecution 
of the Work; and (5) to provide a mechanism or tool for use by the Lead Contractor and other 
Prime Contractors in monitoring any actions of Contractors which may be required to comply 
with the requirements of the Contract Documents relating to the completion of the various 
portions of the Work by the Completion Dates specified in the Contract Documents.

C. Each Prime Contractor is responsible for determining the sequence and logic of activities, the 
time estimates of the detailed construction activities and the means, methods, techniques and 
procedures to be employed with regard to their portion of the Work.  The Contractor’s 
Construction Schedule shall represent the Contractor's best judgment of how they shall 
prosecute the Work in compliance with the requirements of the Contract Documents.  Each 
Prime Contractor shall ensure that the Construction Schedule is current and accurate and is 
properly and timely monitored, updated and revised as Project conditions and the Contract 
Documents may require, and as may be directed by the Lead Contractor.

D. Each Prime Contractor shall consult with their major subcontractors relating to the preparation 
of their construction plan and construction schedule.  Major subcontractors shall receive copies 
of those portions of the Contractor's Construction Schedule which relate to their Work and shall 
be continually advised of any updates or revisions to the Contractor’s construction schedule as 
the Work progresses.  When the Contractor submits their construction schedule to the Lead 
Contractor or makes any proposed updates or revisions to such schedule, it shall be concluded 
by the Owner and Lead Contractor that the Contractor has consulted with and has the 
concurrence of their major subcontractors.  Each Prime Contractor shall be solely responsible 
for ensuring that all subcontractors comply with the requirements of the Contractor’s 
Construction Schedule for their portions of the Work.

E. Each Prime Contractor shall provide the basic data as required by the Lead Contractor relating 
to activities, durations and sequences as part of the Contractor's draft of the Contractor’s 
Construction Schedule.  This data shall reflect the Contractor's actual construction plan for the 
Project, and shall fully comply with all requirements of the Contract Documents.

F. The Lead Contractor shall provide, at no cost to the other Prime Contractor’s, the drafting and 
computerization of the Contractor's data for the Contractor's Initial Construction Schedule, in 
accordance with the requirements of the Contract Documents.  Each Contractor shall submit 
their data in a form or format acceptable to the Lead Contractor.

G. To carry out the intent of this Section, each Prime Contractor agrees that the orientation 
session, as described in Subparagraph 1.9.B, the provision of drafting and computerization 
services by the Lead Contractor, and the reasonable exercise of any rights under this Section by 
the Lead Contractor, or Owner shall not be grounds for any claim against the Owner, the Lead 
Contractor or any representative of the Owner by the Contractor or any of their subcontractors 
or sub-subcontractors, alleging interference, lack of cooperation, delay, disruption, harassment, 
negligence or hindrance by the Owner or Lead Contractor, and the Contractor covenants not to 
sue therefore.
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H. It is understood and agreed that the Contractor’s Construction Schedule is to represent the 
Contractor's best plan and estimate for the Work; however, the Contractor acknowledges that 
the Contractor’s Construction Schedule may have to be revised from time-to-time as the Project 
proceeds.  The Contractor further acknowledges and agrees that the Owner and Lead 
Contractor do not guarantee that: (1) The Contractor can start work activities on the "early 
start" or "late start" dates or complete work activities on the "early finish" or "late finish" dates 
shown in the schedule, or as same may be updated or revised; (2) The Contractor can proceed 
at all times in the sequence established by the Contractor’s Construction Schedule, or that the 
Contractor can rely upon the utilization of only the resources and manpower they initially plan 
for the performance of the Work; (3) The Contractor's Construction Schedule shall not have to 
be modified in order to obtain the agreement of any Prime Contractors to the schedule; or (4) 
The Contractor's Construction Schedule shall not have to be modified or changed by direction 
of the Lead Contractor. Any changes, modifications or adjustments made by the Contractor to 
the Contractor’s Construction Schedule shall be in full compliance with all requirements of the 
Contract Documents.

I. The Contractor acknowledges and agrees that their Construction Schedule must be flexible in 
order to accommodate and allow for their coordination with the construction activities of the 
other Prime Contractors.

J. The review by the Lead Contractor of the Contractor’s Construction Schedule or any other 
schedule or plan of construction of the Contractor, does not constitute an agreement by the 
Owner or Lead Contractor of any start or finish date in the schedule or specific durations or 
sequences for activities of the Contractor; further, nothing herein shall be construed as 
modifying or changing, or excusing the performance of the Contractor of required portions of 
the Work by the Completion Dates as set forth in the Contract Documents.

K. The Completion Dates set forth in the Contract Documents represent only the major items of 
Work and may or may not include interface dates with the construction activities of the other 
Prime Contractors or others.  Completion Dates are Contract requirements and are the essence 
to the Contract Documents and to the coordination of the Work by the Contractor. Completion 
Dates represent the latest allowable completion time for those portions of the Work to which 
each Completion Date relates.  The Completion Dates are not intended to be a complete listing 
of all Work under the Contract Documents or of all interfaces with work performed by other 
Prime Contractors or others.  The Contractor shall determine the time requirements for all such 
interfaces and shall be responsible for planning, scheduling and coordinating the Work in order 
to complete in accordance with those requirements.

L. Should the Contractor intend or plan to complete the Work, or any portion thereof, earlier than 
any applicable Completion Date or the Contract Time, the Contractor shall give timely and 
reasonable Notice of this fact to the Lead Contractor. The Lead Contractor shall have the 
discretion to agree to or reject such early completion plan by the Contractor, subject to the 
rights of the Contractor as stated in these specifications.  The Lead Contractor shall have no 
duty or obligation to agree to, or to cooperate with the Contractor regarding any early 
completion plan or proposal by the Contractor and shall not be liable for any damages of the 
Contractor because of the rejection by the Lead Contractor of said plan.
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M. Unless otherwise specifically provided in the Contract Documents, and in particular the General 
Requirements, the Contractor acknowledges that the Owner and Architect have contemplated 
in their planning and in any preliminary schedule that may have been prepared and made 
available to the Bidders, and in their budgeting for professional services, that the Work shall be 
performed on a 5-day work week basis, utilizing a single 8-hour shift per day.  The Owner and 
Lead Contractor shall have the sole discretion of approving or rejecting a variance in the work 
week, number of shifts, or shift length.  Unless otherwise agreed to by the Owner or Lead 
Contractor, the Contractor shall bear the cost of, and pay the Owner, for additional staff and 
supervisory personnel and inspectors of any authority having jurisdiction of the Work, 
necessary to support any variance in the contemplated work week, number of shifts or shift 
length.

1.9 POST AWARD ACTIVITIES

A. Upon receipt by the Contractor of the Notice to Proceed, and until the Contractor’s Construction 
Schedule is completed by the Lead Contractor, Contractor and other Prime Contractors and 
completely and finally reviewed by the Lead Contractor, the Contractor shall do the following. 

1. Meet with the Lead Contractor and within thirty (30) days of the Notice to Proceed, 
complete an Initial Construction Schedule governing the first 120 days of construction.

2. Meet with the Lead Contractor and within seventy-five (75) days of the Notice to Proceed, 
complete a Final Construction Schedule governing the Work.

B. Orientation Session: The Contractor shall, upon the issuance of the Notice to Proceed by the 
Owner, attend an orientation session relating to the requirements pertaining to schedules and 
reports for the Project.  This orientation session is designed to assist the Contractor in planning 
their Work and in developing their Construction Schedule.  This session shall be held within ten 
(10) days after the date of the Notice to Proceed and shall be conducted by the Lead Contractor.  
The Contractor shall arrange for their superintendent(s), major subcontractors, and any 
scheduling consultants that they may employ, to attend the orientation session.

1. It is understood and agreed that the Lead Contractor has no authority to waive any 
requirements of the Contract Documents at this orientation session, and all requirements 
of the Contract Documents remain applicable to the Contractor's Work whether or not 
discussed at this session.

2. Should the Contractor or his major subcontractors fail or refuse to attend this orientation 
session, the Owner shall have the right to immediately terminate the Agreement with the 
Contractor for default and without liability or penalty to the Owner pursuant to the 
provisions of these specifications.

1.10 INITIAL CONSTRUCTION SCHEDULE

A. Within ten (10) days following the orientation session, the Contractor, in consultation with the 
Lead Contractor, shall complete a draft of the Contractor’s Construction Schedule.

B. The Lead Contractor shall provide the Contractor with a draft print out of all activities needed 
during the first 120 days of construction for inclusion in the Initial Construction Schedule.  The 
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printouts shall be carefully reviewed by the Contractor.  Any revisions, additions and/or 
deletions to these documents that are reasonably desired by the Contractor shall be brought to 
the attention of the Lead Contractor within five (5) days following receipt by the Contractor of 
such draft. The Lead Contractor shall, if consistent with the requirements of the Contract 
Documents, incorporate the Contractor's proposed revisions and shall thereafter deliver the 
completed Contractor’s Construction Schedule and other reports to the Contractor and the 
other Prime Contractors.

C. The Lead Contractor shall have the right to require any Prime Contractor to modify any 
Contractor data or any portion of the Contractor's Construction Schedule, or other schedules 
provided by the Contractor in compliance with the Contract Documents, with the Contractor 
bearing the expense thereof, and which the Lead Contractor reasonably determines to be: (1) 
impracticable; (2) based upon erroneous calculations or estimates; (3) unreasonable; (4) 
required in order to ensure proper coordination by the Contractor of the Work of others and 
with the Work or services being provided by others; (5) necessary to avoid undue interference 
with the construction activities of other Prime Contractors or those of any utility owners or 
adjoining property owners; (6) necessary to ensure completion of the Work by the Completion 
Dates set forth in the Contract Documents; (7) required in order for the Contractor to comply 
with the requirements of these specifications or any other requirements of the Contract 
Documents or (8) not in accordance with the Contractor's actual operations. The right of Lead 
Contractor to establish the final Contractor’s Construction Schedule and to render final 
construction decisions on the content of the Contractor’s Construction Schedule is subject to 
the right of the Contractor to proceed in accordance with the dispute resolution provisions of 
these specifications.

1.11 FINAL CONSTRUCTION SCHEDULE

A. Within fourteen (14) days following completion of the Initial Construction Schedule, the 
Contractor, in consultation with the Lead Contractor, shall complete a draft of the Final 
Construction Schedule. 

B. The Lead Contractor shall provide the Contractor and Owner with a draft print out of all 
activities included in the Final Construction Schedule.  The graphic representation and computer 
printouts shall be carefully reviewed by the Contractor.  Any revisions, additions and/or 
deletions to these documents that are reasonably desired by the Contractor shall be brought to 
the attention of the Lead Contractor within five (5) days following receipt by the Contractor of 
such draft. The Lead Contractor shall, if consistent with the requirements of the Contract 
Documents, incorporate the Contractor's proposed revisions and shall thereafter deliver the 
completed Construction Schedule and other reports to the Owner, the Contractor and the other 
Prime Contractors.

C. The Lead Contractor shall have the right to require any Prime Contractor to modify any 
Contractor data or any portion of the Contractor's Final Construction Schedule, or other 
schedules provided by the Contractor in compliance with the Contract Documents, with the 
Contractor bearing the expense thereof, and which the Lead Contractor reasonably determines 
to be: (1) impracticable; (2) based upon erroneous calculations or estimates; (3) unreasonable; 
(4) required in order to ensure proper coordination by the Contractor of the Work of others and 
with the Work or services being provided by others; (5) necessary to avoid undue interference 
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with the construction activities of other Prime Contractors or those of any utility owners or 
adjoining property owners; (6) necessary to ensure completion of the Work by the Completion 
Dates set forth in the Contract Documents; (7) required in order for the Contractor to comply 
with the requirements of these specifications hereof or any other requirements of the Contract 
Documents or (8) not in accordance with the Contractor's actual operations. 

1.12 CONSTRUCTION SCHEDULE CONTENT

A. The Final Construction Schedule shall consist of a detailed CPM schedule of all Work activities 
of the Project.  The schedule shall include, but not be limited to, the following information:  (1) 
Project name; (2) completed Work ready for use by the next Contractor, the Owner, etc.; (3) 
activities relating to different areas of responsibility, such as subcontracted Work which is 
distinctly separate from that being done by the Contractor directly; (4) different categories of 
Work as distinguished by craft or crew requirements; (5) different categories of Work as 
distinguished by equipment requirements; (6) different categories of Work as distinguished by 
materials; (7) distinct and identifiable subdivisions of Work such as structural slabs, beams, 
columns; (8) location of Work within the Project that necessitates different times or crews to 
perform; (9) outage schedules for existing utility services that shall be interrupted during the 
performance of the Work; (10) acquisition and installation of equipment and materials supplied 
and/or installed by the Owner or Prime Contractors; (11) material to be stored on site; and (12) 
dates for completion of Work.

B. For all major equipment and materials to be fabricated or supplied for the Project, the 
Contractor’s Construction Schedule shall show a sequence of activities including: (1) 
preparation of Shop Drawings, Samples and all required Submissions as set forth in these 
specifications; (2) a reasonable time for review of Shop Drawings, Samples, and Submissions or 
such time as specified in the Contract Documents; (3) shop fabrication, delivery, and storage; 
(4) erection or installation; and (5) testing of equipment and materials.

C. The Contractor’s Construction Schedule shall clearly indicate the dates of the various stages of 
construction relative to temporary heat, as defined in Part 3 Paragraph “Temporary Heat” of 
Division 1 Section “Temporary Facilities & Controls”.  

D. The Gantt Chart shall include the early dates and total float for each activity.  There shall be no 
negative float in the baseline schedule.

E. All activity durations shall be given in calendar days.  No activity shall have a duration of more 
than twenty (20) days.

F. Approval by the Contractor of the drafting and computerization of the Construction Schedule, 
and of schedule revisions, shall be evidence of the Contractor's agreement that the proposed 
schedule or schedule revision to the Construction Schedule is a true and accurate 
representation of their plan to complete the Work, including all change orders that are in the 
Contractor's possession as of the foregoing date, that the schedule or schedule revision fully 
complies with the requirements of the Contract Documents, that they shall prosecute the Work 
in accordance with this schedule revision, subject to any change therein which is implemented 
in accordance with the Contract Documents and that they have met and coordinated with and 
obtained the approval of said schedule revision by all other parties that are affected thereby.
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1.13 UPDATING OF CONSTRUCTION SCHEDULE/PROGRESS REPORTS

A. On a monthly basis the Contractor shall arrange for their Superintendent to meet at the site 
with the Lead Contractor to review the Contractor's report of actual progress.  Said report shall 
set forth up-to-date and accurate progress data, shall be based upon the Contractor's best 
judgment and shall be prepared by the Contractor in consultation with all subcontractors.

B. The progress report of the Contractor shall show the activities, or portions of activities, 
completed during the reporting period, the actual start and finish dates for these activities, 
remaining durations and/or estimated dates for completion of Work for activities currently in 
progress.

C. The Lead Contractor shall produce a computerized update work sheet for the Contractor to 
complete as a part of this process.

D. The Contractor shall submit a written report with the updated progress analysis which shall 
include, but not be limited to, a description of problem areas, current and anticipated delaying 
factors and their impact, explanations of corrective actions taken or planned, any newly 
planned activities or changes in sequence, and proposed logic for a recovery schedule, if 
required, as further described herein.  The report shall also include: (1) a narrative describing 
actual Work accomplished during the reporting period; (2) a list of major construction 
equipment used on the Project during the reporting period and any construction equipment 
idle during the reporting period; (3) the total number of personnel by craft actually engaged in 
the Work during the reporting period, with such total stated separately as to office, supervisory, 
and field personnel; (4) a manpower and equipment forecast for the succeeding thirty (30) days, 
stating such total as to office, supervisory and field personnel; (5) a list of Contractor-supplied 
materials and equipment, indicating current availability and anticipated job Site delivery dates; 
and (6) changes or additions to the Contractor's supervisory personnel, if any, since the 
preceding progress report.

E. The Contractor understands and agrees that the submission and approval of progress updates 
and the receipt of progress reports are an integral part and basic element of the Applications 
for Payment; and that the Contractor shall not be entitled to any progress payment under the 
Contract Documents until, in the sole discretion of the Owner, the Contractor has fully complied 
with the requirements of this Section.

F. The Contractor shall be solely responsible for expediting the delivery of all materials and 
equipment to be furnished by or to them so that the progress of construction shall be 
maintained according to the currently approved Construction Schedule for the Work.  The 
Contractor shall notify the Lead Contractor in writing, and in a timely and reasonable manner, 
whenever the Contractor determines or anticipates that the delivery date of any material or 
equipment to be furnished by the Contractor shall be later than the delivery date indicated by 
the Construction Schedule, or required consistent with the completion requirements of the 
Contract Documents, subject to schedule updates as herein provided.

G. The Contractor shall ensure that off the site activities do not control the critical path of the 
Construction Schedule and instead, that the critical path relates to activities on the site.
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1.14 RECOVERY SCHEDULE

A. Should the updated Contractor’s Construction Schedule, at any time during the Contractor's 
performance, show, in the sole opinion of the Owner that the Contractor is fourteen (14) or 
more days behind schedule for any Completion Date, or should the Contractor be required to 
undertake actions as provided for in these specifications, with or without the direction of the 
Lead Contractor, the Contractor shall prepare a recovery schedule at no additional cost to the 
Owner (unless the Owner is solely responsible for the event or occurrence which has caused 
the schedule slippage) explaining and displaying how the Contractor intends to reschedule their 
Work in order to regain compliance with the Contractor’s Construction Schedule during the 
immediate subsequent pay period.

B. If the Contractor believes that all of the time can be recovered during the subsequent pay 
period, the Contractor shall be permitted to prepare a recovery schedule as set forth below.  
However, if the Contractor believes it shall take more than thirty (30) days to recover all of the 
lost time, they shall prepare and submit a request for revision to the Contractor’s Construction 
Schedule and comply with all of the requirements of a schedule revision as set forth in this 
Paragraph 1.14 and Paragraph 1.15.

1. The Contractor shall prepare and submit to the Lead Contractor a limited duration 
recovery schedule, incorporating the best available information from subcontractors and 
others which shall permit a return to the Contractor’s Construction Schedule at the 
earliest possible time.  The Contractor shall prepare a recovery schedule to the same level 
of detail as the Contractor’s Construction Schedule for a maximum duration of one 
month.  The recovery schedule shall be prepared in coordination with all other Prime 
Contractors.

2. Within two (2) days after submission by the Contractor or by any Prime Contractor of a 
recovery schedule to the Lead Contractor, the Contractor shall participate in a conference 
with the Lead Contractor and the Owner, to review and evaluate the recovery schedule.  
Within two (2) days of the conference, the Contractor shall submit the revisions 
necessitated by the review for the Owner’s review and approval.  The Contractor shall use 
the approved recovery schedule as their plan for returning to the Contractor’s 
Construction Schedule.

3. The Contractor shall confer continuously with the Lead Contractor and Owner to assess 
the effectiveness of the recovery schedule.  As a result of this conference:

a. If the Owner determines the Contractor is still behind schedule, the Lead Contractor 
shall direct the Contractor to prepare a schedule revision with the assistance of the 
Lead Contractor and comply with all of the requirements of a schedule revision as 
stated herein and the other requirements of the Contract Documents; provided, 
however, that nothing herein shall limit in any way the rights and remedies of the 
Owner and the Lead Contractor as provided elsewhere in the Contract Documents; 
or

b. If the Owner determines the Contractor has successfully complied with provisions of 
the recovery schedule, the Lead Contractor shall direct the Contractor to return to 
the use of the approved Contractor’s Construction Schedule.

c. Nothing herein alters the rights of the Owner to resolve coordination and scheduling 
issues in dispute between and among the Contractor and other Prime Contractors.
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1.15 SCHEDULE REVISIONS

A. Should the Contractor desire to or be otherwise required under the Contract Documents to 
make modifications or changes in their method of operation, their sequence of Work or the 
durations of the activities in the Contractor’s Construction Schedule, they shall do so in 
accordance with the requirements of this Paragraph and the Contract Documents.  Revisions to 
the approved Contractor’s Construction Schedule must be presented to and reviewed by the 
Owner.

B. The Contractor shall submit requests for revisions to the Contractor’s Construction Schedule to 
the Owner, together with written rationale for revisions and a description of logic for 
rescheduling Work and maintaining the Completion Dates listed in the Contract Documents.  
Proposed revisions acceptable shall be incorporated into the next update of the Contractor’s 
Construction Schedule.  The Contractor shall pay the Owner for costs incurred by the Lead 
Contractor for the revisions.

C. In all instances where a revision to the Contractor’s Construction Schedule will affect the 
construction activities of other Prime Contractors, prior to submission by the Contractor of their 
proposed schedule revisions, they shall meet with and gain written approval of each of the 
Prime Contractors to make the revisions which shall be evidenced by the signatures of said 
Prime Contractors on the proposed schedule revisions.  If accepted, the revisions, shall be 
binding upon the Contractor and all Prime Contractors on the Project.

1.16 FLOAT TIME

A. Float or slack time associated with one chain of activities is defined as the amount of time 
between the earliest start date and latest start date or between the earliest finish date and 
latest finish date for such activities, as calculated as part of the Contractor’s Construction 
Schedule.  The Contractor agrees that there shall be no basis for any modification of the 
Completion Date or dates or an extension of the Contract Time, or a claim for additional 
compensation as a result of any Project problem, Change Order or delay which only results in 
the loss of available positive float on the Contractor’s Construction Schedule.

1.17 SCHEDULE OF INSPECTIONS AND TESTS

A. Prepare a schedule of inspections, tests, and similar services required by the Contract 
Documents.  Submit the schedule within 10 days of the date established for commencement of 
the Work.

B. The schedule shall be in tabular form and shall include, but not be limited to, the following:

1. Specification Section number
2. Description of the test
3. Identification of applicable standards
4. Identification of test methods
5. Number of tests required
6. Time schedule or time span for tests
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7. Entity responsible for performing tests
8. Requirements for taking samples  
9. Unique characteristics of each service

C. Distribute the schedule to the Owner, Architect, and each party involved in performance of 
portions of the Work where inspections and tests are required.

1.18 REPORTS

A. Daily Construction Reports:  Prepare Daily Construction Reports recording the following 
information concerning events at the Project site:

1. List of subcontractors at Project site
2. List of separate contractors at Project site
3. Approximate count of personnel at Project site
4. High and low temperatures and general weather conditions
5. Accidents
6. Meetings and significant decisions
7. Unusual events (refer to special reports)
8. Stoppages, delays, shortages, and losses
9. Meter readings and similar recordings
10. Emergency procedures
11. Orders and requests of authorities having jurisdiction
12. Change Orders received and implemented
13. Construction Change Directives received
14. Services connected and disconnected
15. Equipment or system tests and startups
16. Partial Completions and occupancies
17. Substantial Completions authorized

B. Field Correction Reports:  When the need to take corrective action that requires a departure 
from the Contract Documents arises, prepare a detailed report.  Include a statement describing 
the problem and recommended changes.  Indicate reasons the Contract Documents cannot be 
followed.  Submit a copy to the Architect immediately.

C. Field Condition Reports:  Immediately on discovery of a difference between field conditions and 
the Contract Documents, prepare a detailed report.  Submit with a Request for Information.  
Include a detailed description of the differing conditions, together with recommendations for 
changing the Contract Documents.

D. Material Location Reports:  At weekly intervals, prepare a comprehensive list of materials 
delivered to and stored at the site.  The list shall be cumulative, showing materials previously 
reported plus items recently delivered.  Include with the list a statement of progress on and 
delivery dates for materials or items of equipment fabricated or stored away from the site.  
Submit copies of the list to the Architect at weekly intervals.

1.19 SPECIAL REPORTS
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A. General:  Submit Special Reports directly to the Owner within one day of an occurrence.  
Distribute copies of reports to parties affected by the occurrence and to the Architect.

B. Reporting Unusual Events:  When an event of an unusual and significant nature occurs at the 
Project site, whether or not related directly to the Work, prepare and submit a Special Report.  
List chain of events, persons participating, response by Contractor's personnel, evaluation of 
results or effects, and similar pertinent information.  Advise the Owner in advance when these 
events are known or predictable.

PART 2 - EXECUTION (Not Applicable)

PART 3 -  EXECUTION (Not Applicable)

END OF SECTION 013200
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SECTION 013300 - SUBMITTALS

PART 1 – GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 1 Specification Sections, apply to this Section.

1.2 SUMMARY

A. This Section includes administrative and procedural requirements for Submittals required for 
performance of the Work, including the following:

1. Shop Drawings.
2. Product Data.
3. Samples.
4. Quality Assurance Submittals.
5. Submittals Schedule.

B. Administrative Submittals:  Refer to other Division 1 Sections and other Contract Documents for 
requirements for administrative submittals.  Such submittals include, but are not limited to, the 
following:

1. Permits.
2. Applications for Payment, along with Initial Statement of Contract Value.
3. Performance and Payment Bonds.
4. Insurance certificates.
5. List of subcontractors.

C. Related Sections:  The following Sections contain requirements that relate to this Section:

1. Division 1 Section "Applications for Payment" specifies requirements for submittal of the 
Schedule of Values.

2. Division 1 Section “Substitutions” specifies procedural requirements for handling 
requests for substitutions made after award of the Contract.

3. Division 1 Section “Project Coordination” specifies requirements governing preparation 
and submittal of required Coordination Drawings.

4. Division 1 Section “Project Meetings” specifies requirements for submittal and 
distribution of meeting and conference minutes.

5. Division 1 Section “Construction Progress Documentation” specifies requirements for 
Submittal Schedules.

6. Division 1 Section “Quality Requirements” specifies requirements for submittal of 
inspection and test reports.

7. Division 1 Section “Warranties” specifies requirements for Submittal of warranties at 
project closeout.
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8. Division 1 Section “Project Record Documents” specifies requirements for submittal of 
Project Record Documents at project closeout.

1.3 DEFINITIONS

A. Coordination Drawings show the relationship and integration of different construction 
elements that require careful coordination during fabrication or installation to fit in the space 
provided or to function as intended.

1. Preparation of Coordination Drawings is specified in Division 1 Section “Project 
Coordination” and may include components previously shown in detail on Submittals.

B. Field samples are full-size physical examples erected on-site to illustrate finishes, coatings, or 
finish materials.  Field samples are used to establish the standard by which work will be judged.

C. Mockups are full-size assemblies for review of construction, coordination, testing, or operation; 
they are not Samples.

D. For Specification sections listing manufacturer’s products that include the phrases “but are not 
limited to the following” or “approved equal”, Contractor shall be responsible to provide 
certification that the submitted product complies with the specified product. Include this 
certification with the Submittal.  Final approval of a product submitted as an “equal” shall be 
the sole decision of Architect.

1.4 SUBMITTAL PROCEDURES

A. All Submittals shall be processed electronically through a web-based construction 
administration software, either Submittal Exchange or Newforma, to be determined by 
Architect.  This software serves as a collaborative web environment which expedites and 
organizes the review process.  Owner  will pay the fees associated to aquire the use of a license 
for the Project.  Each Submittal is to include a SINGLE item or element of construction only.  A 
Submittal Cover Sheet, on the attached form shall be completed, signed and certified by 
Contractor for EACH Submittal.  Architect will not accept Submittals including multiple items 
or elements of construction.  Submittals not meeting this procedure requirement may be 
returned with No Action Taken. No extension of Contract Time will be authorized due to 
failure to comply with this procedure.

1. The software licensee will provide a training session via web conference for the 
construction team.

2. All Samples and color selections shall be delivered by mail or courier to the architect.  
Samples shall be logged in via the construction administration software, but delivered 
hardcopy by mail.

3. The design and construction team shall collectively maintain the Submittal Log through 
the construction administration software.

B. Coordination:  Coordinate preparation and processing of Submittals with performance of 
construction activities.  Transmit each Submittal sufficiently in advance of performance of 
related construction activities to avoid delay.
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1. Coordinate each Submittal with fabrication, purchasing, testing, delivery, other 
Submittals and related activities that require sequential activity.

2. Coordinate transmittal of different types of Submittals for related elements of work so 
processing will not be delayed by the need to review Submittals concurrently for 
coordination.

a. Architect reserves the right to withhold action on a Submittal requiring coordination 
with other Submittals until all related Submittals are received.

b. Be advised that all interior finishes will be reviewed together and finally 
determined after receipt of all Shop Drawings, Product Data and Samples which 
pertain to the interior finish color selections and related equipment.

3. To avoid the need to delay installation as a result of the time required to process 
Submittals, allow sufficient time for Submittal review, including time for resubmittals.

a. Allow a minimum of fifteen (15) working days for review.  Additional time may be 
required for further review and/or coordination with consultants and subsequent 
Submittals as determined by Architect.

b. If a resubmittal is necessary, process the same as the original Submittal.
c. No extension of Contract Time will be authorized because of failure to transmit 

Submittals to Architect sufficiently in advance of the work to permit processing.

C. Submittal Preparation:  Architect will not accept Submittals received without the attached 
‘Submittal Cover Sheet’.  Contractor shall stamp the ‘Submittal Cover Sheet’ with an action 
stamp. Contractor shall mark the stamp appropriately to indicate the action taken.  Submittals 
shall be pre-reviewed by Contractor PRIOR to submittal to Architect for review.  See Paragraph 
1.6.C.1 of this Section for additional information.

1. Use the ‘Submittal Cover Sheet’ attached at the end of this Section for all Submittals.
2. Complete all information required on the ‘Submittal Cover Sheet’.  Failure to do so may 

result in return of the Submittal with No Action Taken.  No extension of Contract Time 
will be authorized because of failure to comply with this procedure.

D. Contractor’s Transmittal:  Architect will not accept Submittals received from sources other 
than Contractor.

1.5 SUBMITTAL SCHEDULE

A. Submittal Schedule:  Submit three copies of the Submittal Schedule to Architect.  Arrange the 
following information in a tabular format:

1. Scheduled date for first Submittal.
2. Specification Section number and title.
3. Submittal category (action or informational).
4. Name of Subcontractor.
5. Description of the work covered.
6. Scheduled date for final release or approval.
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B. Submit the Submittal Schedule, arranged in chronological order by dates required by 
Contractor’s Construction Schedule.  Include time required for review, resubmittal, ordering, 
manufacturing, fabrication and delivery when establishing dates.

1. Coordinate the Submittal Schedule with the List of Subcontractors, the Schedule of Values 
and Contractor's Construction Schedule.

2. Initial Submittal:  Submit an Initial Submittal Schedule concurrently with the Initial 
Construction Schedule.  Include Submittals required during the first 60 days of 
construction.  List those required to maintain orderly progress of the Work and those 
required early because of long lead time for manufacture, fabrication or delivery.

3. Final Submittal:  Submit a Final Submittal Schedule concurrently with the Final 
Contractor’s Construction Schedule.  Include all remaining Submittals. All Submittals are 
required to be submitted by Contractor within ninety (90) days of the date of Notice to 
Proceed.

C. Distribution:  Following response to the initial Submittal, print and distribute copies to Architect, 
Owner, subcontractors, and other parties required to comply with submittal dates indicated.  
Post copies in Project meeting room and field office.

1. When revisions are made, distribute to the same parties and post in the same locations.  
Delete parties from distribution when they have completed their assigned portion of the 
Work and are no longer involved in construction activities.

D. Schedule Updating:  Revise the schedule after each meeting or activity where revisions have 
been recognized or made.  Issue the updated schedule concurrently with the report of each 
meeting.

1.6 SUBMITTALS

A. Shop Drawings:

1. Submit newly prepared information drawn accurately and to scale.  Highlight, circle or 
otherwise indicate deviations from the Contract Documents.  Do not reproduce Contract 
Documents or copy standard information as the basis of Shop Drawings.  Standard 
information prepared without specific reference to Project is not a Shop Drawing.

2. Shop Drawings include fabrication and installation drawings, setting diagrams, schedules, 
patterns, templates and similar drawings.  Include the following information:

a. Dimensions.
b. Identification of products and materials included by sheet and detail number.
c. Notation of dimensions established by field measurement.
d. Submit Shop Drawings electronically through the construction administration 

software for Architect’s review.
e. Architect will return Submittals electronically and indicate action taken.
f. Maintain a complete set of Shop Drawings on Project site during construction.
g. Maintain a set of marked up Shop Drawings as part of Project record documents to 

be turned over to Owner at Contract Closeout.
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h. Do not use Shop Drawings without an appropriate final stamp indicating action 
taken.

B. Product data

1. Collect and assemble Product Data into a single Submittal for each element or system of 
construction.  Product Data includes printed information such as manufacturer's 
installation instructions, catalog cuts, standard color charts, roughing-in diagrams and 
templates, standard wiring diagrams and performance curves.

2. Mark each copy to show applicable choices and options.  Where printed Product Data 
includes information on product options that are not required or are not being used, mark 
Product Data to indicate the applicable products and information.  Include the following 
information:

a. Manufacturer's printed recommendations.
b. Compliance with trade association standards.
c. Compliance with recognized testing agency standards.
d. Application of testing agency labels and seals.
e. Notation of dimensions verified by field measurement.
f. Notation of coordination requirements.
g. Submit Product Data electronically through the construction administration 

software for Architect's review.  
h. Architect will return Product Data electronically and indicate action taken.
i. Maintain a complete set of Product Data on site during construction.
j. Maintain a set of marked up Product Data as part of Project record documents to 

be turned over to Owner at Contract Closeout.
k. Do not use Product Data without an appropriate final stamp indicating action 

taken.

C. Action Stamp:  Contractor shall thoroughly review and stamp Submittals with their action 
stamp.  Contractor shall mark the stamp appropriately to indicate the action taken.  
Submittals not prereviewed by Contractor will be returned with no action taken.

1. Contractor’s review notations and action stamp shall be applied with GREEN ink.

D. Distribution:  Furnish final approved Submittals to installers, subcontractors, suppliers, 
manufacturers, fabricators, and all others required for performance of construction activities.

1.7 SAMPLES

A. Where required by individual specification sections, submit full-size, fully fabricated Samples 
cured and finished as specified and physically identical to the material or product proposed.  
Samples include partial sections of manufactured or fabricated components, cuts or containers 
of materials, physical material samples, color range sets or swatches showing color, texture, 
and pattern.
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1. Mount or display Samples in a manner to facilitate review of qualities indicated.  Prepare 
Samples to match Architect's sample or in accordance with the product specifications.  
Include the following:

a. Specification Section number and reference.
b. Generic description of the Sample.
c. Sample source.
d. Product name or name of the manufacturer.
e. Compliance with recognized standards.
f. Availability and delivery time.

2. Submit Samples for review of size, kind, color, pattern and texture.  Submit Samples for a 
final check of these characteristics with other elements and a comparison of these 
characteristics between the final Submittal and the actual component as delivered and 
installed.

a. Where variation in color, pattern, texture or other characteristic is inherent in the 
material or product represented, submit at least 3 multiple units that show 
approximate limits of the variations.

b. Refer to other Specification Sections for requirements for Samples that illustrate 
workmanship, fabrication techniques, details of assembly, connections, operation, 
and similar construction characteristics.

c. Samples not incorporated into the Work, or otherwise designated as Owner's 
property, are the property of Contractor and shall be removed from Project site prior 
to Substantial Completion.

3. Submit a full set of choices where Samples are submitted for selection of color, pattern, 
texture or similar characteristics from a range of choices as specifed.

4. Architect will review and return preliminary Submittals with Architect's notation, 
indicating selection and other action.

1.8 QUALITY ASSURANCE SUBMITTALS

A. Submit Quality Control Submittals, including design data, certifications, manufacturer's 
instructions, manufacturer's field reports and other quality control submittals as required under 
other Sections of the Specifications.

B. Certifications:  Where other Sections of the Specifications require certification that a product, 
material or installation complies with specified requirements, submit a certification from the 
manufacturer certifying compliance with the specified requirements.  Architect reserves the 
right to require this certification to be notorized.

1. The Certification shall be signed by an officer of the manufacturer or other individual 
authorized to sign documents on behalf of the company.

C. Inspection and Test Reports:  Requirements for submittal of inspection and test reports from 
independent testing agencies are specified in Division 1 Section "Quality Requirements."
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1.9 ARCHITECT'S ACTION

A. Except for Submittals for the record or information, where action and return is required, 
Architect will review each Submittal, mark to indicate action taken, and return promptly.

1. Compliance with specified characteristics is Contractor's responsibility.

B. Action Stamp:  Architect will stamp each Submittal with a uniform action stamp.  Architect’s 
review notations and action stamp shall be applied with RED ink. Architect will mark the stamp 
to indicate the action taken, as follows:

1. NO EXCEPTION TAKEN:  Work covered by the Submittal may proceed without further 
submittal, provided it complies with requirements of the Contract Documents.  Final 
payment depends on that compliance.

2. EXCEPTION(S) NOTED:  Work covered by the Submittal may proceed provided it complies 
with notations or corrections on the Submittal and requirements of the Contract 
Documents.  Final payment depends on that compliance.

3. SUBMIT SPECIFIED ITEM:  Do not proceed with work covered by the Submittal, including 
purchasing, fabrication, delivery or other activity.  Prepare a new Submittal indicating 
specified material; resubmit without delay. 

4. REVISE & RESUBMIT:  Do not proceed with work covered by the Submittal, including 
purchasing, fabrication, delivery or other activity.  Revise or prepare a new Submittal 
according to the notations; resubmit without delay.  Repeat if necessary to obtain 
different action mark.

5. REJECTED:  Do not proceed with work covered by the Submittal, including purchasing, 
fabrication, delivery or other activity.  Do not resubmit a revised copy; prepare a new 
Submittal according to the notations; resubmit without delay.  Repeat if necessary to 
obtain different action mark. 

C. Unsolicited Submittals:  Architect will take no action on unsolicited submittals.

END OF SECTION 013300
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SUBMITTAL COVER SHEET
(Attach to each copy of each submittal)

PROJECT NAME & NUMBER

ARCHITECT:

ENGINEER:

CONTRACTOR:

SUBCONTRACTOR/SUPPLIER:

MANUFACTURER:

ITEM SUBMITTED: SUBMITTAL NO.

SPECIFICATION SECTION NO. PARAGRAPH NO.

DRAWING REFERENCE DETAIL NO.

CERTIFICATION:  (Circle One)

A. Certified to comply with Drawings and Specifications.

B. Certified to comply with Drawings and Specifications except as noted on Contractor attachment(s)

Signature: Subcontractor/Supplier                Date

Contractor’s Action Stamp Here

Signature:  Contractor                                           Date

Architect’s Action Stamp Here
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SUBMITTAL DEVIATION SHEET
(Attach this sheet behind Submittal Cover Sheet)

PROJECT NAME AND NUMBER:

ARCHITECT:

ENGINEER:

CONTRACTOR:

SUBCONTRACTOR/SUPPLIER:

PRODUCT SPECIFIED:

SPECIFICATION SECTION NO. PARAGRAPH NO.

DRAWING REFERENCE DETAIL NO.

DESCRIPTION OF DEVIATION:

Signature: Subcontractor/Supplier                          Date Signature:  Contractor                                              Date

ARCHITECT/ENGINEER REMARKS:



The Solanco School District  013300 -10
New District Administrative Offices Submittals
CRA Project No. 3706 CONFORMED SET - July 8, 2026



The Solanco School District  014000 -1
New District Administrative Offices Quality Requirements
CRA Project No. 3706 CONFORMED SET - July 8, 2026

SECTION 014000 - QUALITY REQUIREMENTS

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 1 Specification Sections, apply to this Section.

1.2 SUMMARY

A. This Section includes administrative and procedural requirements for quality assurance and 
quality control.

B. Testing and inspecting services are required to verify compliance with requirements specified or 
indicated.  These services do not relieve Contractor of responsibility for compliance with the 
requirements of the Contract Document.

1. Specific quality-control requirements for individual construction activities are specified in 
the Sections that specify those activities.  Requirements in those Sections may also cover 
production of standard products.

2. Specified tests, inspections, and related actions do not limit Contractor's quality-control 
procedures that facilitate compliance with the requirements of the Contract Document.

3. Requirements for Contractor to provide quality-control services required by Architect, 
Owner or authorities having jurisdiction are not limited by the provisions of this Section.

C. Related Sections:  The following Sections contain requirements that relate to this Section:

1. Division 1 Section "Construction Progress Documentation" for developing a schedule of 
required tests and inspections.

2. Division 1 Section "Cutting and Patching" for repair and restoration of construction 
disturbed by testing and inspecting activities.

3. Divisions 2 through 33 Sections for specific test and inspection requirements.

1.3 DEFINITIONS

A. Quality-Assurance Services:  Activities, actions and procedures performed before and during 
execution of the Work to guard against defects and deficiencies and to ensure that proposed 
construction complies with Project requirements.

B. Quality-Control Services:  Tests, inspections, procedures and related actions during and after 
execution of the Work to evaluate that completed construction complies with Project 
requirements.  Services do not include contract enforcement activities performed by Architect.

C. Mockups:  Full-size, physical example assemblies to illustrate finishes and materials.  Mockups 
are used to verify selections made under Sample submittals to demonstrate aesthetic effects 
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and, where indicated, qualities of materials and execution, and to review construction, 
coordination, testing, or operation.  Samples are not mockups.

D. Testing Agency:  An entity engaged to perform specific tests, inspections, or both.  Testing 
laboratory shall mean the same as testing agency.

1.4 DELEGATED DESIGN

A. Performance and Design Criteria:  Where professional design services or certifications by a 
design professional are specifically required of Contractor by the Contract Documents, provide 
products and systems complying with the specific performance and design criteria indicated.

1. If the criteria indicated is not sufficient to perform the services or certifications required, 
submit a written request for additional information to Architect.

1.5 REGULATORY REQUIREMENTS

A. Copies of Regulations: Obtain copies of applicable regulations and retain at Project site to be 
available for reference by parties who have a reasonable need.

1.6 SUBMITTALS

A. Qualification Data:  For testing agencies specified in "Quality Assurance" Article to demonstrate 
their capabilities and experience.  Include proof of qualifications in the form of a recent report 
on the inspection of the testing agency by a recognized authority.

B. Delegated-Design Submittal:  In addition to Shop Drawings, Product Data and other required 
submittals, submit a statement, signed and sealed by the responsible design professional, for 
each product and system specifically assigned to Contractor to be designed or certified by a 
design professional, indicating that the products and systems are in compliance with the 
performance and design criteria indicated.  Include a list of codes, loads and other factors used 
in performing these services.

C. Schedule of Tests and Inspections:  Prepare in tabular form and include the following:

1. Specification Section number and title.
2. Description of test and inspection.
3. Identification of applicable standards.
4. Identification of test and inspection methods.
5. Number of tests and inspections required.
6. Time schedule or time span for tests and inspections.
7. Entity responsible for performing tests and inspections.
8. Requirements for obtaining samples.
9. Unique characteristics of each quality-control service.

D. Reports:  Prepare and submit certified written reports that include the following:
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1. Date of issue.
2. Project title and number.
3. Name, address, and telephone number of testing agency.
4. Dates and locations of samples and tests or inspections.
5. Names of individuals making tests and inspections.
6. Description of the Work and test and inspection method.
7. Identification of product and Specification Section.
8. Complete test or inspection data.
9. Test and inspection results and an interpretation of test results.
10. Ambient conditions at the time of sample taking and testing and inspecting.
11. Comments or professional opinion on whether tested or inspected work complies with 

the requirements of the Contract Documents.
12. Name and signature of laboratory inspector.
13. Recommendations on retesting and re-inspecting.

E. Permits, Licenses, and Certificates:  For Owner's records, submit copies of permits, licenses, 
certifications, inspection reports, releases, jurisdictional settlements, notices, receipts for fee 
payments, judgments, correspondence, records and similar documents, established for 
compliance with standards and regulations bearing on performance of the Work.

1.7 QUALITY ASSURANCE

A. Fabricator Qualifications:  A firm experienced in producing products similar to those indicated 
for Project, and with a record of successful in-service performance, as well as sufficient 
production capacity to produce required units.

B. Factory-Authorized Service Representative Qualifications:  An authorized representative of 
manufacturer who is trained and approved by manufacturer to inspect the installation of 
manufacturer's products that are similar in material, design, and extent to those indicated for 
Project.

C. Installer Qualifications:  A firm or individual experienced in installing, erecting, or assembling 
work similar in material, design and extent to that indicated for Project, whose work has 
resulted in construction with a record of successful in-service performance.

D. Manufacturer Qualifications:  A firm experienced in manufacturing products or systems similar 
to those indicated for Project and with a record of successful in-service performance.

E. Professional Engineer Qualifications:  A professional engineer who is qualified and legally 
licensed to practice in the jurisdiction where Project is located and who is experienced in 
providing engineering services of the kind indicated.  Engineering services are defined as those 
performed for installations of the system, assembly or product that are similar to those indicated 
for Project in material, design and extent.

F. Specialists:  Certain sections of the Specifications require that specific construction activities 
shall be performed by entities who are recognized experts in those operations.  Specialists shall 
satisfy the qualification requirements indicated and shall be engaged for the activities indicated.
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1. The requirement for specialists shall not supersede building codes and similar regulations 
governing the Work, nor interfere with local trade-union jurisdictional settlements and 
similar conventions.

G. Testing Agency Qualifications:  An agency with the experience and capability to conduct the 
testing and inspecting indicated, as documented by ASTM E548, and that specializes in the types 
of tests and inspections to be performed.

H. Preconstruction Testing:  A qualified testing agency shall perform preconstruction testing for 
compliance with specified requirements for performance and test methods.

1. Contractor responsibilities include the following:

a. Provide test specimens and assemblies representative of proposed materials and 
construction.  Provide sizes and configurations of assemblies to adequately 
demonstrate capability of the product to comply with performance requirements.

b. Submit specimens in a timely manner with sufficient time for testing and analyzing 
results to prevent delaying the Work.

c. Fabricate and install test assemblies using installers who will perform the same 
tasks for Project.

d. When testing is complete, remove assemblies; do not reuse materials on Project.

2. Testing Agency Responsibilities:  Submit a certified written report of each test, inspection, 
and similar quality-assurance service to Architect, with copy to Contractor.  Interpret tests 
and inspections and state in each report whether the tested and inspected work complies 
with or deviates from the requirements of the Contract Documents.

I. Mockups:  Before installing portions of the Work requiring mockups, build mockups for each 
form of construction and finish required to comply with the following requirements, using 
materials indicated for the completed Work:

1. Build mockups in the location and of the size indicated or, if not indicated, as directed by 
Architect.

2. Notify Architect at least seven days in advance of dates and times when mockups will be 
constructed.

3. Demonstrate the proposed range of aesthetic effects and workmanship.
4. Obtain Architect's approval of mockups before starting work, fabrication, or construction.
5. Maintain mockups during construction in an undisturbed condition as a standard for 

judging the completed Work.
6. Demolish and remove mockups when directed, unless otherwise indicated.

1.8 QUALITY CONTROL

A. Owner Responsibilities:  Where quality-control services are indicated as Owner's responsibility, 
Owner will engage a qualified testing agency to perform these services.
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1. Owner will furnish Contractor with the names, addresses and telephone numbers of the 
testing agencies engaged and a description of the types of testing and inspecting each is 
engaged to perform.

2. The Costs for retesting and reinspecting construction that replaces or is necessitated by 
work that failed to comply with the requirements of the Contract Documents will be 
charged to Contractor.

B. Contractor Responsibilities:  Unless otherwise indicated, provide quality-control services 
specified and required by authorities having jurisdiction.

1. Where services are indicated as Contractor's responsibility, engage a qualified testing 
agency to perform these quality-control services.

a. Contractor shall not employ the same entity engaged by Owner, unless agreed to in 
writing by Owner.

2. Notify testing agencies at least 24 hours in advance of the time when work that requires 
testing or inspecting will be performed.

3. Where quality-control services are indicated as Contractor's responsibility, submit a 
certified written report, in duplicate, of each quality-control service.

4. Testing and inspecting requested by Contractor, which are not required by the Contract 
Documents, are Contractor's responsibility.

5. Submit additional copies of each written report directly to authorities having jurisdiction, 
when they so direct.

C. Special Tests and Inspections:  Owner will engage a testing agency to conduct special tests and 
inspections required by authorities having jurisdiction as the responsibility of Owner.

1. Testing agency will notify Architect and Contractor promptly of irregularities and 
deficiencies observed in the Work during performance of its services.

2. Testing agency will submit a certified written report of each test, inspection and similar 
quality-control service to Architect, with copy to Contractor and to authorities having 
jurisdiction.

3. Testing agency will submit a final report of special tests and inspections at Substantial 
Completion, which includes a list of unresolved deficiencies.

4. Testing agency will interpret tests and inspections and state in each report whether tested 
and inspected work complies with or deviates from the requirements of the Contract 
Documents.

5. Testing agency will retest and reinspect corrected work.  Costs for retesting and 
reinspecting construction that replaces or is necessitated by work that failed to comply 
with the requirements of the Contract Documents will be charged to Contractor.

D. Manufacturer's Field Services:  Where indicated, engage a factory-authorized service 
representative to inspect field-assembled components and equipment installation, including 
service connections.  Report results in writing.

E. Retesting/Reinspecting:  Regardless of whether original tests or inspections were Contractor's 
responsibility, provide quality-control services, including retesting and reinspecting, for 
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construction that revised or replaced work that failed to comply with the requirements 
established by the Contract Documents.

F. Testing Agency Responsibilities:  Cooperate with Architect and Contractor in performance of 
duties.  Provide qualified personnel to perform required tests and inspections.

1. Notify Architect and Contractor promptly of irregularities or deficiencies observed in the 
Work during performance of its services.

2. Interpret tests and inspections and state in each report whether tested and inspected 
work complies with or deviates from requirements.

3. Submit a certified written report, in duplicate, of each test, inspection and similar quality-
control service through Contractor.

4. Do not release, revoke, alter or increase the requirements of the Contract Documents or 
approve or accept any portion of the Work.

5. Do not perform any duties of Contractor.

G. Associated Services:  Cooperate with agencies performing required tests, inspections, and similar 
quality-control services, and provide reasonable auxiliary services as requested.  Notify the 
agency sufficiently in advance of operations to permit assignment of personnel.  Provide the 
following:

1. Access to the Work.
2. Incidental labor and facilities necessary to facilitate tests and inspections.
3. Adequate quantities of representative samples of materials that require testing and 

inspecting.  Assist agency in obtaining samples.
4. Facilities for storage and field-curing of test samples.
5. Delivery of samples to testing agencies.
6. Preliminary design mix proposed for use for material mixes that require control by the 

testing agency.
7. Security and protection for samples and for testing and inspecting equipment at Project 

site.

H. Coordination:  Coordinate the sequence of activities to accommodate required quality-assurance 
and quality-control services with a minimum of delay and to avoid the necessity of removing and 
replacing construction to accommodate testing and inspecting.

1. Schedule times for tests, inspections, obtaining samples, and similar activities

I. Schedule of Tests and Inspections:  Prepare a schedule of tests, inspections, and similar quality-
control services required by the Contract Documents.  Submit the schedule within 30-days of the 
date established for the Notice to Proceed.

1. Distribution:  Distribute the schedule to Owner, Architect, the testing agencies and each 
party involved in performance of portions of the Work where tests and inspections are 
required.

PART 2 - PRODUCTS (Not Applicable)
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PART 3 - EXECUTION

3.1 REPAIR AND PROTECTION

A. General:  On completion of testing, inspecting, sample taking and similar services, repair 
damaged construction and restore substrates and finishes.

1. Provide materials and comply with the installation requirements specified in other 
Sections of these Specifications.  Restore patched areas and extend restoration into 
adjoining areas in a manner that eliminates evidence of patching.

2. Comply with the Contract Document requirements for Division 1 Section "Cutting and 
Patching."

B. Protect construction exposed by or for quality-control service activities.

C. Repair and protection are Contractor's responsibility, regardless of the assignment of 
responsibility for quality-control services.

END OF SECTION 014000
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SECTION 014100 – SAFETY

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 1 Specification Sections, apply to this Section.

1.2 SUMMARY

A. General: This Section specifies the required safety procedures for Project.

B. The safety of all personnel is the responsibility of each prime contractor involved in the 
construction of Project.  It is the contractual obligation of each prime contractor to adhere to 
all requirements of the Occupational Health and Safety Act (OSHA), as well as Local and State 
safety rules and regulations.  Each prime contractor shall assure the safety of their personnel 
by providing all protection and safety devices, covers, etc. as they relate to the safe conduct of 
their work in accordance with all Local, State and Federal regulations.  Each prime contractor is 
responsible for any safety requirements that are contractually those of any contractor.

C. The General Contractor shall be designated as the Lead Prime Contractor with respect to jobsite 
safety.  Responsibilities and authority of the General Contractor shall be as follows:

1. This Contractor will be responsible to inspect and maintain safe working conditions on 
the jobsite.

2. Where Work of one contractor places another contractor’s workers in jeopardy, the Lead 
Prime Contractor shall direct and coordinate the effort of the other contractors to ensure 
that jobsite safety is maintained.

3. Maintain a competent person on site at all times designated to make safety inspections 
and to serve as the designated representative in charge of safety during an inspection by 
OSHA.

4. Direct another contractor to make corrections in the event of a safety violation.  Failure 
of another contractor to take prompt action (within 24 hours following written notice) to 
correct a safety violation will empower the Lead Prime Contractor to make the necessary 
corrections and to receive full compensation for such corrections directly from Owner.  
Owner will verify and provide documentation of time and material expended to make 
corrections and in turn will recover the amount of expense from the offending contractor 
through a deduct Change Order.

5. The Lead Prime Contractor’s responsibilities and corresponding authority are as defined 
in the General Conditions of the Contract for Construction.

6. The individual prime contractors will maintain primary responsibility for the safety of their 
workers.  The Lead Prime Contractor will serve to identify areas of concern and will 
endeavor to accomplish required corrections through cooperation of the other prime 
contractors.  In the event this effort is unsuccessful, the Lead Prime Contractor will take 
action as defined above.
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7. Owner will make payment to the Lead Prime Contractor when corrective action has been 
taken on behalf of an offending contractor, and the Lead Prime Contractor has provided 
appropriate documentation in accordance with contract modification procedures. 

8. The Lead Prime Contractor shall provide regular and periodic safety inspections and 
reports by an independent safety consultant.  Inspections and reports shall be performed 
at least once every three months.

9. Each prime contractor shall provide a safety representative trained in First Aid and CPR. 
10. Separation of students and faculty from workers will be required to the extent reasonably 

possible.

PART 2 - PRODUCTS (Not applicable)

PART 3 - EXECUTION

3.1 ACCIDENTS

A. Contractor shall notify Owner of any personal injury of any contractor or subcontractor’s 
employees at Project site that could require medical treatment.  Also, any damage to property 
arising in connection with Contractor’s performance should be brought to the attention of 
Owner as promptly as possible after the occurrence of such injury or damage, but no more than 
24-hours after the occurrence.  Within 48-hours of such occurrence, Contractor shall furnish to 
Owner a complete written report of such injury or damage.  Accident Reports shall include 
specific actions taken by Contractor to preclude recurrence of similar incidents.

3.2 EMERGENCY DATA

A. Contractor shall provide Owner with the following emergency data prior to beginning work at 
Project site:

1. Emergency care facility to be utilized, including address and telephone number.
2. Insurance company and local agent/name, address and telephone number.
3. Detailed description of corporation or company safety program.
4. Employees qualified in type of first aid; list employee and associated skills.
5. Detailed description of specifically tailored job site safety program.
6. Identify corporate and job site safety officer.
7. Submit weekly TOOLBOX SAFETY TALK program/meeting minutes including:

a. Day of week.
b. Time of day.
c. Location.
d. Attendance record.
e. Agenda.
f. Unsafe items previously discussed and date of correction.
g. Identify on-site personnel with First Aid training.

8. All applicable MSDS Program sheets.  (Include numbered pages and Table of Contents).
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9. Submit completed hazardous substance survey form.
10. Review project “Emergency Response Plan” with Owner.

3.3 SAFETY AGREEMENT

A. Contractor shall review and comply with the following Safety Agreement before beginning 
Work:

1. As a Contractor under this Contract, you have, by accepting this Contract, obligated 
yourself to conduct all your operations within this Safety Agreement.

2. Contractor agrees that the prevention of accidents to employees engaged in the Work 
under this Agreement is the responsibility of Contractor.

3. Contractor agrees to comply with all laws, regulations and codes concerning safety as 
shall be applicable to the Work and to the safety standards established during progress 
of the Work.  When so ordered, Contractor agrees to stop any part of the Work which the 
Lead Prime Contractor or any other applicable agency may deem unsafe until corrective 
measures satisfactory to Owner, and in accordance with the applicable Federal and/or 
State regulations, have been taken and further agrees to make no claim for damages 
growing out of such stoppages.  Should Contractor neglect to adopt such corrective 
measures, Owner may elect to hire an entity, perform the corrections, and deduct the 
cost from payments due or to become due Contractor.  Failure on the part of Owner to 
stop unsafe practices shall in no way relieve Contractor of their responsibility.

4. Contractor recognizes that an effective accident prevention program is to the mutual 
benefit of all Contractors through improved employee and public relations and through 
increased efficiency and production.  Further, no accident prevention activity can be truly 
effective without the sincere cooperation of each contractor performing work on the site.  

5. Your attention is directed, but not limited to the following items:

3.4 HOUSEKEEPING

A. Indiscriminate accumulations of debris, waste or scrap in work areas will not be permitted.  
Areas will be designated by the Lead Prime Contractor for storage or disposal.  All materials, 
tools and equipment must be stored in an orderly manner in designated areas.

3.5 PERSONAL PROTECTION EQUIPMENT

A. Contractor must furnish its employees with the proper type of personal protective equipment 
as required by the operations being performed, including, but not limited to the following:

1. Hard Hats must be furnished to employees and worn at ALL times when on Project, 
whether or not an overhead hazard exists or what state of construction Project may be 
in.

2. Owner requires that appropriate attire be worn at all times while employees are working 
onsite.  Appropriate attire shall be as deemed necessary by Owner and in accordance with 
all applicable OSHA regulations.
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3.6 SAFETY MEETINGS

A. Contractor is required to conduct, and all employees are required to attend a “Toolbox” type 
safety meeting once per week.  These meetings may be presided over by either Contractor’s 
foreman or another competent representative designated by Contractor. 

3.7 FIRE PROTECTION

A. Contractor must supply approved fire extinguishers for emergency use within its own 
immediate area of operation, including Contractor’s office, tool and storage enclosures.

3.8 TREATMENT OF INJURIES

A. Contractor shall require that all employees injured (no matter how slight) while working on 
Project, report immediately for First Aid treatment.  Contractor shall maintain adequate First 
Aid facilities in the field.

3.9 COOPERATION

A. Any deviation from this course of action will be called to the attention of Contractor for 
immediate correction.  Conversely, Contractor should call attention to any unsafe conditions or 
unsafe practice by other contractors at the site.

3.10 INSTALLED SAFETY APPARATUS

A. Contractor is responsible for the installation of any safety apparatus required to perform Work 
of Project and for the reinstallation of any safety apparatus installed by other contractors if 
removed to facilitate the installation of their own work.

3.11 WEAPONS POLICY

A. All persons are prohibited from carrying, possessing or storing a handgun, firearm, or weapon 
of any kind while on Project site, including in their personal vehicles, regardless of whether the 
person has registered the weapon or is licensed to carry a concealed weapon.  Failure to abide 
by all terms and conditions of this policy may result in discipline up to and including termination.  
Further, carrying any weapon onto Owner’s property in violation of this policy will be considered 
an act of criminal trespass and possession of a weapon will be grounds for immediate removal 
of the person from Project site, and may result in prosecution.

3.12 LISTENING DEVICES  

A. The playing of radios or any other type of personal listening devices, using any type of speaker, 
including, but not limited to, headphones and ear buds, will not be permitted on Project site.
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3.13 TOBACCO PRODUCTS

A. Smoking or the use of any tobacco products and vapor pens on any school district-owned 
property is a violation of both district policy and State law.  Violators caught smoking or using 
tobacco products will be removed from Project and prosecuted to the fullest extent of the law.

3.14 DRUGS AND ALCOHOL

A. Any personnel caught possessing or using/consuming illegal drugs or alcoholic beverages on any 
part of school district-owned property will be removed from Project and will be prosecuted to 
the fullest extent of the law.

END OF SECTION 014100
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SECTION 015000 - TEMPORARY FACILITIES & CONTROLS

PART 1 – GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 1 Specification Sections, apply to this Section.

B. Coordinate with Section 011000 Summary of Work section.

1.2 SUMMARY

A. This Section includes requirements for temporary facilities and controls, including temporary 
utilities, support facilities, security and protection.

B. Temporary utilities include, but are not limited to, the following:

1. Temporary water service and distribution.
2. Temporary electrical power service and light.

C. Support facilities include, but are not limited to, the following:

1. Field offices and storage sheds.
2. Handwashing stations and supplies, hand sanitizer and dispensers, and cleaning and 

sanitizing requirements.
3. Dewatering facilities.
4. Temporary enclosures.
5. Hoists.
6. Temporary project identification signs and bulletin boards.
7. Waste disposal services.
8. Construction aids and miscellaneous services and facilities.
9. Temporary heat, ventilation and humidification control.  
10. Sanitary facilities, including drinking water.

D. Security and protection facilities include, but are not limited to, the following:

1. Temporary Fire Protection.
2. Barricades, warning signs, and lights.
3. Enclosure and separation fencing for the site work areas
4. Environmental protection.

1.3 DIVISION OF RESPONSIBILITIES

A. General:  These Specifications assign each Prime Contractor specific responsibilities for certain 
temporary facilities used by other Prime Contractors, and other entities at the Site.  Contractor 
for General Construction is responsible for providing temporary facilities and controls that are 
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not the normal construction activities of another Prime Contractor, and are not specifically 
assigned otherwise. 

B. Each Prime Contractor is responsible for the following:

1. Installation, operation, maintenance, and removal of each temporary facility usually 
considered as its own normal construction activity, as well as the costs and use charges 
associated with each facility unless noted otherwise.

2. Plug-in electric power cords and extension cords, supplementary plug-in task lighting, and 
special lighting necessary for its own construction activities.

3. Multi-phase power service or power requirements in excess of 120-V, single phase, 
temporary power.  Electric service for welding.

4. Temporary heat, ventilation, humidity control, and enclosure of the building where these 
facilities are necessary for its own activities but have not yet been installed by the 
responsible Prime Contractor.  Refer to the “Temporary Heat” Paragraph in Part 3 below 
for additional information.

5. In accordance with all CDC recommendations and any state or federally mandated 
protocols or requirements, proper cleaning and sanitizing of its own field office, storage 
sheds, tools, and support facilities for which it is responsible.  

6. Containerized bottled-water drinking-water units.
7. Dewatering, including ice and snow removal, for areas specific to its own Work.
8. All hoisting requirements necessary for its own construction activities.
9. Continuous removal and disposal of general construction waste and debris generated by 

its own construction activities, including providing its own dumpsters.
10. Collection and proper disposal of its own hazardous, dangerous, unsanitary or other 

harmful waste material.
11. Secure lockup of its own tools, materials and equipment.
12. Construction aids and miscellaneous services and facilities necessary for its own activities.
13. Its own job trailer or field office.
14. Its own storage and fabrication sheds or trailers.
15. Temporary safety facilities necessary for its own construction activities.

C. The General Contractor is responsible for the following:
1. Temporary enclosure of the building.
2. Temporary heat to the extent described in the “Temporary Heat” Paragraph in Part 3 

below.
3. All temporary toilets, including disposable supplies. 
4. Handwashing stations and hand sanitizer dispensers located in each work area of the site. 
5. Temporary ventilation and humidity control upon enclosure of the building (either 

temporary or permanent) and up to the final stage of the Work of the Project or of any 
defined phase of the Project (the point where the building is enclosed and the permanent 
HVAC systems are available to provide the same) in accordance with the HVAC 
Contractor’s responsibilities identified in this Section. 

6. Dewatering, including ice and snow removal of the building pad and in areas of foundation 
excavation and for all general construction activities, within 24 hours of the occurrence 
requiring the need for dewatering.

7. General security enclosure and lockup of the building.
8. Temporary construction identification signs and temporary site directional signage.



The Solanco School District 015000 -3
New District Administrative Offices Temporary Facilities & Controls
CRA Project No. 3706 CONFORMED SET - July 8, 2026

9. Environmental protection for general construction activities.
10. Temporary stairway construction.

D. The Site Contractor is responsible for the following:
1. Enclosure fence as required by general construction activities around the stormwater 

detention basin area.  Refer to site drawings for extent.
2. Dewatering, including ice and snow removal of the building pad and in areas of foundation 

excavation and for all general construction activities, within 24 hours of the occurrence 
requiring the need for dewatering.

E. The HVAC Contractor is responsible for the following: 

1. Completion of installation of the permanent heating systems for use as temporary heat 
and air conditioning, ventilation and humidity control for the final stage of the Work of 
the Project or of any defined phase of construction.  The final stage of the Work shall be 
as defined below in this Section.

2. Operation and maintenance of the permanent HVAC systems when used for temporary 
heat and air conditioning, ventilation and humidity control.

F. The Plumbing Contractor is responsible for the following:

1. Temporary heat to the extent described in the Paragraph “Temporary Heat” in Part 3 
below.

2. Temporary water service. Prior to temporary utility availability, provide trucked-in 
service.

G. The Electrical Contractor is responsible for the following:

1. Temporary electrical power service and distribution for general project use. Prior to 
temporary utility availability, provide trucked in service.

2. Temporary electric service to all project field offices. 
3. Temporary lighting.
4. Temporary heat to the extent described in the Paragraph “Temporary Heat” in Part 3 

below.

1.4 USE CHARGES 

A. General:  Cost or use charges for temporary facilities are not chargeable to Owner or Architect 
unless specifically noted otherwise.  Owner will not accept Contractor's cost or use charges for 
temporary services or facilities as a basis of claim for an adjustment in the Contract Sum or the 
Contract Time.

B. Water Service:  Owner will pay water service use charges, for all metered water used by all 
entities engaged in construction activities at the Project site. 

C. Electric Power Service:  Owner will pay electric power service use charges, for all metered 
electric power used by all entities engaged in construction activities at the Project site.  Owner’s 
electric service is NOT permitted to be used for temporary heat or any high voltage purposes 
such as welding.  
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D. Fuel for Temporary Heat:  As described in the Temporary Heat paragraph.

1.5 SUBMITTALS

A. Temporary Utilities: Each Prime Contractor shall submit reports of tests, inspections, meter 
readings and similar procedures performed on temporary utilities.

B. Implementation and Termination Schedule: Within 15 days of the date established for submittal 
of Contractor's Construction Schedule, each Prime Contractor shall submit a schedule indicating 
implementation and termination dates of each temporary utility for which Contractor is 
responsible.

1.6 QUALITY ASSURANCE 

A. Regulations:  Each Prime Contractor shall comply with industry standards and with applicable 
laws and regulations of authorities having jurisdiction including, but not limited to, the 
following:

1. Building code requirements.
2. Health and safety regulations.
3. Utility company regulations.
4. Police, fire department and rescue squad rules.
5. Environmental protection regulations.

B. Standards:  Each Prime Contractor shall comply with NFPA 241 "Standard for Safeguarding 
Construction, Alterations, and Demolition Operations", ANSI-A10 Series standards for "Safety 
Requirements for Construction and Demolition", and NECA Electrical Design Library "Temporary 
Electrical Facilities".

1. Trade Jurisdictions:  Assigned responsibilities for installation and operation of temporary 
utilities are not intended to interfere with the normal application of trade regulations and 
union jurisdictions.

2. Electrical Service:  Comply with NEMA, NECA and UL standards and regulations for 
temporary electric service.  Install service to comply with NFPA 70.

C. Inspections:  Arrange for authorities having jurisdiction to inspect and test each temporary 
utility before use.  Obtain required certifications and permits.

1.7 PROJECT CONDITIONS

A. Temporary Utilities:  Each Prime Contractor shall prepare a schedule indicating dates for 
implementation and termination of each temporary utility for which Contractor is responsible.  
At the earliest feasible time, when acceptable to Owner, change over from use of temporary 
services to use of permanent services.

1. Temporary Use of Permanent Facilities:  The Installer of each permanent service shall 
assume responsibility for its operation, maintenance and protection during use as a 
construction facility prior to Owner's acceptance, regardless of previously assigned 
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responsibilities.  The installing contractor shall make permanent facilities available in 
accordance with the approved Contractor’s Construction Schedule.

2. Warranty Period:  The Warranty Period for the entire project shall begin on the date of 
Substantial Completion of the Project, or a designated PRIMARY phase of the Project 
regardless of the start-up date for use as a temporary or permanent facility, including but 
not limited to materials and equipment. 

B. Conditions of Use:  Keep temporary services and facilities clean and neat in appearance.  
Operate in a safe and efficient manner.  Relocate temporary services and facilities as the Work 
progresses.  Do not overload facilities or permit them to interfere with progress.  Take necessary 
fire-prevention measures.  Do not allow hazardous, dangerous or unsanitary conditions, or 
public nuisances to develop or persist on-site.

1.8 EXISTING BUILDING SYSTEMS

A. Contractor, in submitting a bid, certifies that they have familiarized themselves with all existing 
building conditions and systems encountered.  Contractor shall protect and maintain all existing 
building systems, functions and utilities during the construction period or until new Work 
replaces the aforementioned.

B. System Interruption:  If there is a need to interrupt any existing building function, utility or 
system for an extended period of time, Contractor must coordinate this with Owner and provide 
temporary provisions in advance to replace the interrupted function, utility or system.

C. Existing Systems, Functions and Utilities:  The following is a partial list, which is not all inclusive, 
of the existing Systems, Functions and Utilities: 

1. Existing electrical service, including all associated systems and functions.
2. Existing water service, domestic and hot water systems.
3. Sanitary and storm water systems.
4. Existing data and communications systems.

PART 2 - PRODUCTS

2.1 MATERIALS

A. General:  Each Prime Contractor shall provide new materials.  If acceptable to Owner or 
Architect, undamaged, previously used materials in serviceable condition may be used.  Provide 
materials suitable for the use intended.

B. Lumber and Plywood:  Comply with the requirements of Division 6 Section "Rough Carpentry".

1. For job-built temporary offices, shops, and sheds within the construction area, provide 
UL-labeled, fire-treated lumber and plywood for framing, sheathing, and siding.

2. For signs and directory boards, provide exterior-type, Grade BB, high-density concrete 
form grade overlay plywood of sizes and thicknesses indicated.
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C. Tarpaulins:  Provide waterproof, fire-resistant, UL-labeled tarpaulins with flame-spread rating 
of 15 or less.  For temporary enclosures, provide translucent, nylon-reinforced, laminated 
polyethylene or polyvinyl chloride, fire-retardant tarpaulins.

D. Water:  Provide potable water approved by local health authorities.

E. Open-Mesh Fencing (Portable):  Provide 0.12-inch thick, galvanized 2-inch chain-link fabric 
fencing 6 feet high on portable frames with self-standing T-foot posts 

2.2 EQUIPMENT

A. General:  Each prime contractor shall provide new equipment.  If acceptable to Owner or 
Architect, undamaged, previously used equipment in serviceable condition may be used.  
Provide equipment suitable for the use intended.

B. Water Hoses:  Provide 3/4-inch heavy-duty, abrasion-resistant, flexible rubber hoses 100 feet 
long, with pressure rating greater than the maximum pressure of the water distribution system.  
Provide adjustable shutoff nozzles at point of hose discharge.

C. Electrical Outlets:  Provide properly configured, NEMA-polarized outlets to prevent insertion of 
110- to 120-V plugs into higher voltage outlets. Provide 120-V, single phase, ground-fault outlets 
at 100' on center in corridor areas and spaces larger than 800 square feet. Provide receptacle 
outlets equipped with ground-fault circuit interrupters, reset button, and pilot light for 
connection of power tools and equipment.

D. Electrical Power Cords:  Provide grounded extension cords.  Use hard-service cords where 
exposed to abrasion and traffic.  Provide waterproof connectors to connect separate lengths of 
electric cords if single lengths will not reach areas where construction activities are in progress.  
Do not exceed safe length-voltage ratio.

E. Lamps and Light Fixtures:  Provide general service lamps of wattage required for adequate 
illumination.  At a minimum, install weatherproof sockets complete with lamps at 20' on center 
in all corridor areas, circulation areas and all spaces over 400 square feet.  Provide guard cages 
or tempered-glass enclosures where exposed to breakage.  Provide exterior fixtures where 
exposed to moisture.

F. Heating Units:  Provide temporary heating units that have been tested and labeled by UL, FM 
or another recognized trade association related to the type of fuel being consumed.

G. Temporary Offices:  Each Prime Contractor shall provide its own prefabricated or mobile units 
with lockable entrances, operable windows and serviceable finishes. 

1. The General Contractor, if their temporary office trailer is not sufficiently sized to 
accommodate the needs of regular job conferences, shall provide and maintain, in 
addition to their job trailer, a meeting trailer for such use, for the duration of the Project.  
The meeting trailer shall be complete with a heating and air-conditioning unit capable of 
maintaining a temperature range of between 70 deg. F and 75 deg. F year-round.  At a 
minimum, include the following fixtures, furniture and equipment:
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a. Conference table to comfortably accommodate at least twelve (12) adults
b. Twenty (20) chairs
c. One (1) water cooler
d. One (1) copier/scanner
e. Four (4) trash receptacles
f. Blinds for each window
g. Three (3) desks, one (1) drafting table, one (1) plan rack
h. Two (2) 36” x 48” dry erase boards

2. The General Contractor shall provide all required electrical.  Use charges for all metered 
electrical will be paid by Owner.

3. Provide daily housekeeping services, provide snow removal services and relocate the field 
office trailer to a secondary location should the original location serve to impede the 
progress and/or completion of the Project.

H. Temporary Toilet Units:  Provide self-contained, single-occupant toilet units of the chemical, 
aerated recirculation or combustion type.  Provide units properly vented and fully enclosed with 
a glass-fiber-reinforced polyester shell or similar non-absorbent material.

I. Handwashing Stations:  Provide at a minimum, self-contained handwashing stations complete 
with clean, potable water, soap and disposable towels. 

J. Hand Sanitizing Stations:  Provide self-contained hand sanitizer dispensers complete with hand 
sanitizer.  

K. Fire Extinguishers:  Provide hand-carried, portable, UL-rated, Class A fire extinguishers for 
temporary offices and similar spaces.  In other locations, provide hand-carried, portable, UL-
rated, Class ABC, dry-chemical extinguishers or a combination of extinguishers of NFPA-
recommended classes for the exposures.

1. Comply with NFPA 10 and NFPA 241 for classification, extinguishing agent and size 
required by location and class of fire exposure.

L. First Aid Supplies:  Comply with regulations of authorities having jurisdiction.

PART 3 - EXECUTION

3.1 INSTALLATION

A. Use qualified personnel for the installation of temporary facilities.  Locate facilities where they 
will serve the Project adequately and result in minimum interference with performance of the 
Work.  Relocate and modify facilities as required.

B. Each Prime Contractor shall provide each facility ready for use when needed to avoid delay.  
Maintain and modify as required.  Do not remove until facilities are no longer needed or are 
replaced by authorized use of completed permanent facilities.
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3.2 TEMPORARY UTILITY INSTALLATION

A. General:  Engage the appropriate local utility company to install temporary service or connect 
to existing service.  Where the utility company provides only part of the service, provide the 
remainder with matching, compatible materials and equipment.  Comply with utility company 
recommendations.

1. Arrange with the utility company and existing users for a time when service can be 
interrupted, if necessary, to make connections for temporary services.

2. Provide adequate capacity at each stage of construction.  Prior to temporary utility 
availability, provide trucked-in services.

B. Water Service:  Install water service and distribution piping of sizes and pressure adequate for 
construction until permanent water service is in use.

C. Temporary Electric Power Service:  Provide weatherproof, grounded electric power service and 
distribution system of sufficient size, capacity and power characteristics during construction 
period.  Include meters, transformers, overload-protected disconnects, automatic ground-fault 
interrupters and main distribution switch gear.

1. Power Distribution System:  Install wiring overhead and rise vertically where least 
exposed to damage.  Where permitted, wiring circuits not exceeding 125 V, ac 20 ampere 
rating, and lighting circuits may be nonmetallic sheathed cable where overhead and 
exposed for surveillance.

D. Temporary Lighting:  When an overhead floor or roof deck has been installed, provide 
temporary lighting with local switching.

1. Install and operate temporary lighting that will fulfill security and protection 
requirements without operating the entire system.  Provide temporary lighting to the 
greater of that required by OSHA or to a minimum level of 20 fc, and that will provide 
adequate illumination for construction operations and traffic conditions. 

E. Temporary Heat:  As described in the Temporary Heat paragraph below.

F. Heating Facilities:  As described in the Temporary Heat paragraph below.

G. Sanitary Facilities:  Sanitary facilities include temporary toilets, wash facilities, and drinking-
water fixtures.  Comply with regulations and health codes for the type, number, location, 
operation and maintenance of fixtures and facilities.  Install where facilities will best serve the 
Project's needs.

1. Provide toilet tissue, paper towels, paper cups and similar disposable materials for each 
facility.  Provide covered waste containers for used material.

H. Toilets:  Install self-contained toilet units.  Shield toilets to ensure privacy.  Use of pit-type privies 
will not be permitted.

1. Provide separate facilities for male and female personnel.
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I. Environmental Protection:  In addition to the provisions indicated on the drawings, provide 
earthen embankments and similar barriers in and around excavations and sub-grade 
construction, sufficient to prevent flooding by runoff of storm water from heavy rains.

3.3 TEMPORARY HEAT

A. Temporary Heat:  Provide temporary heat required by construction activities, for curing or 
drying of completed installations, or protection of installed construction from adverse effects 
of low temperatures or high humidity.  Select safe equipment that will not have a harmful effect 
on completed installations or elements being installed.  Coordinate ventilation requirements to 
produce the ambient conditions required and minimize consumption of energy.

1. Provide temporary heat at varying stages of the Project to allow construction operations 
to proceed in an orderly, sequential manner.  The following stages are milestones that 
must be clearly identified on Contractor’s Construction Schedule as described in Division 
1 Section “Construction Progress Documentation.”  The stages of the project are defined 
as follows:

a. Early Stage:  The duration of the Project from the start of construction to enclosure 
of the building.  During this stage, each Prime Contractor is responsible to provide 
temporary heat and any temporary enclosure required to contain the heated air 
necessary for its own construction activities.  Each Prime Contractor is responsible 
to furnish the equipment and fuel for their own temporary heating.

b. Intermediate Stage:  The duration of the Project from the time the building is wholly 
or partially enclosed as determined solely by Architect but prior to the operation of 
the permanent HVAC equipment for construction heating.  During this stage, the 
General Contractor shall provide temporary heating to establish an ambient air 
temperature and appropriate humidity level in the building, or portion thereof, to 
maintain construction activities for all Prime Contractors, including the provision of 
necessary equipment and fuel.  A minimum ambient air temperature of 50 degrees 
must be capable of being maintained throughout the area of Work receiving 
temporary heat and humidity control.  Maintain an appropriate humidity level 
acceptable to material manufacturers for the installation of materials and finishes.  

B. Final Stage:  The duration of the Project after building enclosure is attained and the permanent 
HVAC equipment is available to provide temporary heat, air conditioning, ventilation, and 
humidity control as determined solely by Architect.  The Final Stage of construction shall be 
achieved at least 90 days prior to the date of Substantial Completion of each area of the building 
or phase of construction as noted in the “Division of Responsibilities” Paragraph above.  An 
ambient air temperature of 70 degrees F must be capable of being maintained uniformly.  The 
HVAC Contractor is responsible to provide start-up, maintenance and operation of all 
permanent HVAC units and provide temporary automatic temperature control wiring and 
devices to properly regulate the permanent devices.  Further, the HVAC Contractor shall protect 
all ductwork, and shall install temporary filter media with a minimum rating of MERV 8 according 
to ASHRAE 52.2, at every return grill or air inlet to the air handling system.  All temporary filters 
shall be fully sealed around the perimeter to seal off any dust from entering the return ductwork.  
All duct protection measures shall be reviewed with the CxA prior to starting up the units for 
use as temporary heat.  Replace all filters immediately prior to Building Occupancy.  Owner will 
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pay all use charges and fuel costs for temporary heat during the Final Stage of construction.  The 
Electrical Contractor is responsible to have all permanent HVAC units that will provide 
temporary heat, wired with their required power with service disconnects and all other NEC 
requirements. If power cannot be provided using the permanent electrical panel, wiring or 
distribution, then the Electrical Contractor must provide temporary means to meet the needs 
of the units.  The Plumbing Contractor is responsible to have all permanent gas-fired HVAC units 
that will be used to provide temporary heat, connected to a source for gas that will provide the 
necessary pressure and volume to operate the units as if they are in normal use, including 
compliance with applicable codes.  If gas cannot be provided using the permanent gas system 
for the building, then the Plumbing Contractor must provide temporary means to meet the 
needs of the units.  

1. Temporary heat shall be initiated and maintained to allow the performance of Work for 
which a particular minimum ambient temperature must be maintained to meet the 
criteria described in individual sections of the technical specifications and as set forth by 
manufacturer’s recommendations.

2. Temporary heat shall be provided to ensure that construction activities conform with 
Contractor’s Construction Schedule and to the scheduling sequence established by the 
Lead Contractor and as further directed by Architect.

3. The term “building enclosure” refers to a level of completion of the building, or a 
designated portion thereof, that consists of the following:

a. Construction of roof structure, roof, insulation and roofing membrane
b. Construction of back-up masonry or exterior metal studs with exterior sheathing
c. Temporary enclosure of exterior wall openings.  Refer to the “Temporary 

Enclosures” paragraph below for additional information.

C. Heating Facilities: Except where use of the permanent system is noted above, provide properly 
vented, self-contained LP gas or natural gas heaters with individual space thermostatic control.

1. Use of gasoline, oil or kerosene fueled space heaters is prohibited. 

3.4 SUPPORT FACILITIES INSTALLATION

A. Storage and Fabrication Facilities: Install storage and fabrication sheds or mobile trailers, sized, 
furnished and equipped to accommodate materials and equipment involved.  Facilities may be 
open shelters or fully enclosed.

B. Drinking Water Facilities: Provide containerized tap dispenser bottled water type drinking water 
units, including disposable paper supply.

C. Handwashing and Hand Sanitizer Stations: In accordance with all CDC recommendations and 
any state or federally mandated protocols or requirements, locate handwashing stations and 
hand sanitizer dispensers, reasonably accessible to all workers, and at a minimum, in all active 
work areas of the Project. 

D. Dewatering Facilities and Drains: Maintain the site, excavations and construction free of water, 
ice and snow.
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E. Temporary Enclosures: Provide temporary enclosure for protection of construction in progress 
and completed, from exposure, foul weather, other construction operations and similar 
activities.

1. Where heat is needed and the permanent building enclosure is not complete, provide 
temporary enclosures where there is no other provision for containment of heat.  
Coordinate enclosure with ventilating and material drying or curing requirements to avoid 
dangerous conditions and effects.

2. Install tarpaulins securely, with non-combustible wood framing and other materials.  
Close openings of 25 square feet or less with plywood or similar materials.

3. Close openings through floor or roof decks and horizontal surfaces with load bearing 
wood framed construction.

F. Temporary Lifts and Hoists: Provide facilities for hoisting materials and employees.  Truck cranes 
and similar devices used for hoisting materials are considered "tools and equipment" and not 
temporary facilities.

G. Project Identification and Temporary Signs: Prepare project identification and other signs of the 
size indicated; install where indicated to inform the public and persons seeking entrance to the 
Project.  Support on posts or framing of preservative treated wood or steel.  Do not permit 
installation of unauthorized signs.

1. Project Identification Signs: Engage an experienced sign painter to apply graphics.  Comply 
with details indicated.

H. Collection and Disposal of Waste: Collect waste from construction areas and elsewhere daily.  
Comply with requirements of NFPA 241 for removal of combustible waste material and debris.  
Enforce requirements strictly.  Do not hold materials more than 7 days during normal weather 
or 3 days when the temperature is expected to rise above 80 deg F.  Handle hazardous, 
dangerous or unsanitary waste materials separately from other waste by containerizing 
properly.  Dispose of material in a lawful manner. 

I. Temporary Stairs: Until permanent stairs are available, provide temporary stairs where ladders 
are not adequate.  Cover finished permanent stairs with a protective covering of plywood or 
similar material so finishes will be undamaged at the time of acceptance.

J. Locate field offices, storage sheds, sanitary facilities and other temporary construction and 
support facilities for easy access.  If not indicated on the drawings, verify temporary facility 
locations with Owner prior to installation.

1. Maintain support facilities until near Substantial Completion.

3.5 SECURITY AND PROTECTION FACILITIES INSTALLATION

A. General: Except for use of permanent fire protection as soon as available, do not change over 
from use of temporary security and protection facilities to permanent facilities until Substantial 
Completion, or longer as requested by Architect.
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B. Temporary Fire Protection:  Until fire-protection needs are supplied by permanent facilities, 
install and maintain temporary fire-protection facilities of the types needed to protect against 
reasonably predictable and controllable fire losses.  Comply with NFPA 10, "Standard for 
Portable Fire Extinguishers," and NFPA 241, "Standard for Safeguarding Construction, 
Alterations, and Demolition Operations."

1. Locate fire extinguishers where convenient and effective for their intended purpose, but 
not less than one extinguisher on each floor at or near each usable stairwell.

2. Maintain unobstructed access to fire extinguishers, fire hydrants, temporary fire-
protection facilities, stairways and other access routes for fighting fires.  Prohibit smoking 
in hazardous fire-exposure areas.

3. Provide supervision of welding operations, combustion-type temporary heating units and 
similar sources of fire ignition.

C. Permanent Fire Protection: At the earliest feasible date in each area of the Project, complete 
installation of the permanent fire-protection facility, including connected services, and place 
into operation and use.  Instruct key personnel on use of facilities. 

D. Storage of Flammable and Combustible Materials and Liquids:  Comply with NFPA 241, 
“Standard for Safeguarding Construction, Alterations, and Demolition Operations” and NFPA 
30, “Flammable and Combustible Liquid Code”

1. Storage: Store flammable and combustible materials and liquids in weathertight, 
ventilated and secure facilities outside of the building.  Provide temporary fire protection 
facilities of the types needed to protect against reasonably predictable and controllable 
fire and losses.  

E. Enclosure Fence: When excavation begins, install a lockable entrance gate and post "No 
Trespassing" signs at 50' on center around the site perimeter.

F. Security Enclosure and Lockup: Install substantial temporary enclosure of partially completed 
areas of construction.  Provide locking entrances to prevent unauthorized entrance, vandalism, 
theft and similar violations of security.

1. Storage:  Where materials and equipment must be stored, and are of value or attractive 
for theft, provide secure lockup.  Enforce discipline in connection with the installation and 
release of material to minimize the opportunity for theft and vandalism. 

G. Environmental Protection:  Provide protection, operate temporary facilities and conduct 
construction in ways and by methods that comply with environmental regulations, and 
minimize the possibility that air, waterways, and subsoil might be contaminated or polluted or 
that other undesirable effects might result.  Avoid using tools and equipment that produce 
harmful noise.  Restrict use of noise-making tools and equipment to hours that will minimize 
complaints from persons, homes or businesses near the site.
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3.6 OPERATION, TERMINATION, AND REMOVAL

A. Supervision:  Enforce strict discipline in the use of temporary facilities.  Limit availability of 
temporary facilities to essential and intended uses to minimize waste and abuse.

B. Maintenance:  Maintain facilities in good operating condition until removal.  Protect from 
damage by freezing temperatures and similar elements.

1. Maintain operation of temporary enclosures, heating, cooling, humidity control, 
ventilation and similar facilities on a 24-hour basis where required to achieve indicated 
results and to avoid possibility of damage.

2. Protection:  Prevent water-filled piping from freezing.  Maintain markers for underground 
lines.  Protect from damage during excavation operations.

C. Termination and Removal:  Unless Owner requests that it be maintained longer, remove each 
temporary facility when the need has ended, when replaced by authorized use of a permanent 
facility, or no later than Substantial Completion.  Complete or, if necessary, restore permanent 
construction that may have been delayed because of interference with the temporary facility.  
Repair damaged Work, clean exposed surfaces and replace construction that cannot be 
satisfactorily repaired.

1. Materials and facilities that constitute temporary facilities are the property of each Prime 
Contractor.  Owner reserves the right to take possession of project identification signs.

2. Remove temporary paving not intended for or acceptable for integration into permanent 
paving.  Where the area is intended for landscape development, remove soil and 
aggregate fill that do not comply with requirements for fill or subsoil in the area.  Remove 
materials contaminated with road oil, asphalt and other petrochemical compounds, and 
other substances that might impair growth of plant materials or lawns.  Repair or replace 
street paving, curbs, and sidewalks at the temporary entrances, as required by the 
governing authority.

3. At Substantial Completion, clean and renovate permanent facilities used during the 
construction period including, but not limited to, the following:

a. Replace air filters and clean inside of ductwork and housings.
b. Replace significantly worn parts and parts subject to unusual operating 

conditions.
c. Replace lamps burned out or noticeably dimmed by hours of use.

END OF SECTION 015000
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SECTION 017200 - PROJECT RECORD DOCUMENTS

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 1 Specification Sections, apply to this Section.

1.2 SUMMARY

A. This Section includes administrative and procedural requirements for Project Record 
Documents.

B. Project Record Documents required include the following:

1. Copies of Record Drawings.
2. Record Samples.

C. Related Sections: The following Sections contain requirements that relate to this Section:

1. Division 1 Section "Submittals" specifies general requirements for preparing and 
submitting Project Record Documents.

2. Division 1 Section “Operation and Maintenance Data” specifies requirements regarding 
submittal of operation and maintenance manuals.

3. Division 1 Section "Contract Closeout" specifies general closeout requirements.
4. Divisions 2 through 33 Sections for specific Project Record Document requirements. 

D. Multiple Prime Contracts: Each prime contractor is responsible for obtaining, maintaining, and 
recording Project Record Document information for its own work.  Contractor for General 
Construction is responsible for coordinating information, where information from more than 
one prime contractor is to be integrated with information from other prime contractors to form 
one combined record.

E. Maintenance of Documents and Samples: Store Project Record Documents and Samples in field 
office apart from Contract Documents used for construction.  Do not use Project Record 
Documents for construction purposes.  Maintain record documents in good order and in a clean, 
dry, legible condition.  Make Project Record Documents and Samples available at all times for 
Architect's and Owner’s inspection.

1.3 RECORD DRAWINGS

A. Markup Procedures: During construction, maintain a set of black-line white prints of Contract 
Documents and Shop Drawings for Project Record Document purposes. Do not use record 
documents for construction purposes.  Protect Project Record Documents from deterioration 
and loss in a secure, fire-resistant location.  Provide access to Project Record Documents for 
Architect's reference during normal working hours.
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1. Mark drawings to show the actual installation where the installation varies from the 
installation shown on Contract Documents.  Give particular attention to information on 
concealed elements that would be difficult to identify or measure and record later.  Items 
required to be marked include, but are not limited to, the following:

a. Dimensional changes to Drawings.
b. Revisions to details shown on Drawings.
c. Depths of foundations below the first floor.
d. Locations and depths of underground utilities.
e. Revisions to routing of piping and conduits.
f. Revisions to electrical circuitry.
g. Actual equipment locations.
h. Duct sizes and routing.
i. Locations of concealed internal utilities.
j. Changes made by Change Order or Construction Change Directive.
k. Changes made following Architect's written orders.
l. Details not on original Contract Documents.

2. Mark record prints of Contract Documents or Shop Drawings, whichever is most capable 
of showing actual physical conditions, completely and accurately.  Where Shop Drawings 
are marked, show cross-reference on Contract Document location.

3. Mark record sets with red erasable colored pencil.  Use other colors to distinguish 
between changes for different categories of the work at the same location.

4. Mark important additional information that was either shown schematically or omitted 
from original Drawings.

5. Note Construction Change Directive numbers, alternate numbers, Change Order 
numbers, and similar identification.

B. Responsibility for Markup: Contractor shall prepare the Project Record Documents.

1. Accurately record information in an understandable drawing technique.
2. Record data as soon as possible after obtaining it.  Record and check the markup prior to 

enclosing concealed installations.
3. At the time of Substantial Completion, submit record drawings to Architect for Owner's 

records.  Organize Drawings into sets and bind and label sets for Owner's continued use.

C. Copies and Distribution: Print two (2) black line prints of each drawing, whether changes and 
additional information were recorded or not.  Organize the copies into manageable sets.  Bind 
each set with durable-paper cover sheets.  Clearly label the cover sheet “PROJECT RECORD 
DOCUMENTS” along with other appropriate identification, including, dates.

1. Organize and bind the original marked-up set of prints that were maintained during the 
construction period in the same manner.

2. Organize print sets.  Place sets in durable tube-type drawing containers with end caps.  
Mark the end cap of each container with suitable identification.

3. Submit original marked-up record sets and two (2) copy sets to Architect for Owner's 
records.
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1.4 RECORD SAMPLE SUBMITTAL

A. Immediately prior to the date of Substantial Completion, meet with Owner at Project site to 
determine which of the samples maintained during the construction period shall be transmitted 
to Owner for record purposes.  Comply with Architect's instructions for packaging, identification 
marking, and delivery to Owner's sample storage space.  Dispose of other Samples in a manner 
specified for disposing surplus and waste materials.

1.5 MISCELLANEOUS RECORD SUBMITTALS

A. Refer to individual Specification Sections in Divisions 2 through 33 for additional record-keeping 
requirements and submittals in connection with various construction activities.  Immediately 
prior to Substantial Completion, complete miscellaneous records and place in good order, 
properly identified and bound or filed, ready for use and reference.  Submit to Architect for 
Owner's records.

PART 2 - PRODUCTS (Not Applicable)

PART 3 - EXECUTION

3.1 RECORDING

A. Post changes and modifications to the Documents as they occur.  Do not wait until the end of 
the Project.

END OF SECTION 017200
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July 3, 2026

Sandy Tucker, Business Manager
121 Hess Street
Quarryville, PA 17566

RE: New District Administrative Offices and Athletic Fields
CRA Project No. 3706

Dear Sandy,

The purpose of this letter is to call your attention to the way the Contract Documents for your project are 
being prepared to head off delays in closing out construction and to achieving your final acceptance of 
the Work.  Specification Section 017700 “Contract Closeout” defines each of the required tasks and 
procedures for project completion such as punch lists, and both substantial completion and final 
acceptance inspections.  Specification Section 000750 “Supplementary General Conditions” is set up with 
a Liquidated Damages clause of $1,500 per day, per prime contractor if the Contractor doesn’t achieve 
substantial completion within the project duration defined in the General Conditions. These liquidated 
damages policy provides an incentive to the Contractor to maintain the project schedule.  

Substantial Completion is defined as the point in which your project can be used for its intended purpose 
and is the start date of your project warranty.  It is for this reason that the liquidated damages clause is 
tied to substantial completion and not to final acceptance.  Final Acceptance is defined as the point when 
all Contract Work, including punch lists has been completed to your satisfaction.  Final Acceptance should 
under normal circumstances be attained within 60 days of Substantial Completion, or in the case of 
phased projects, within 60 days of Substantial Completion of a specific phase of the Work.  These terms, 
and a specific number of calendar days for both Substantial Completion and Final Acceptance are included 
in your project’s Contract Documents.  

The period between Substantial Completion and Final Acceptance is defined in “Contract Closeout” as 60 
days, which if the project is truly substantially complete, is adequate.  However, this closeout phase can 
sometimes take much longer because by this point, the Contractor has received the bulk of their Contract 
Sum, and their manpower has moved on to other projects.  These delays often result in significant 
additional time and additional on-site meetings by the Architect and the Owner, which can result in 
additional fees and costs, not to mention significant frustrations for everyone involved.

Crabtree, Rohrbaugh & Associates assures you that we will spend whatever time is necessary to assist you 
through the closeout process to achieve your satisfaction, however, contractually, if Final Acceptance is 
delayed by the Contractor, CRA’s additional time could warrant additional services.  In as much as these 
delays are often outside of both CRA’s and your control, our Contract with you includes language relative 
to closeout, and provides for 60 days of basic services beyond Substantial Completion for the Contractor 
to complete all punch list work, and to achieve Final Acceptance.  If this should occur, additional costs 
could be invoiced according to the terms of our Contract.  The Contract Closeout Section in the 
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specifications we’re writing on your behalf includes language that the Owner reserves the right to 
withhold payment from the Contractor for delays in closing out the project, should you choose to pursue 
this approach.

Please do not hesitate to call me if you have any questions.

Sincerely,

CRABTREE, ROHRBAUGH & ASSOCIATES

Lawrence P. Levato, AIA, REFP, LE Fellow
Principal, Studio Director

Encl. Section 017700 “Contract Closeout”



The Solanco School District 017700 -3
New District Administrative Offices Contract Closeout
CRA Project No. 3706 CONFORMED SET - July 8, 2026

SECTION 017700 - CONTRACT CLOSEOUT

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 1 Specification Sections, apply to this Section. 

1.2 SUMMARY

A. This Section includes administrative and procedural requirements for Contract Closeout 
including, but not limited to, the following:

1. Inspection procedures.

B. Closeout requirements for specific construction activities are included in the appropriate 
Sections in Divisions 2 through 33.

C. Related Sections:  The following Sections contain requirements that relate to this Section.

1. Division 1 Section “Applications for Payment” for information regarding the application 
which first follows Substantial Completion, and for information regarding the Final 
Application for Payment.

2. Division 1 Section “Final Cleaning” for additional information regarding project closeout, 
cleaning and punch list requirements.

D. In the event that Additional Services by Architect are made necessary by the actions or inactions 
of Contractor, such as failure to meet Substantial Completion or Final Acceptance of the Work 
within the timeframes required by the Contract Documents, Owner reserves the right to withold 
payment from Contractor at the hourly rates noted in Architect’s Agreement with Owner.

1.3 CONTRACTOR’S PUNCH LIST AND TIME FOR COMPLETION

A. General:  Contractor’s Punch List is a comprehensive list of observed items requiring completion 
or correction, prepared by each prime contractor for their Work.

B. In an electronic format acceptable to Architect, (i.e. PlanGrid, Procore, Bluebeam, etc.), list a 
description of the item to be corrected, its location, the date and the subcontractor responsible 
for completing or correcting the item.  

C. Except for items whose completion is delayed under circumstances as determined acceptable 
solely by Architect, it is a requirement of Project that ALL punch list items, from both 
Contractor’s and Architect’s Punch Lists, be completed or corrected by Contractor within 60 
days of the date established by Architect for Substantial Completion.
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1.4 SUBSTANTIAL COMPLETION

A. Definition:  Substantial Completion is the stage in the progress of the Work when the Work, or 
designated portion thereof of the Work, is sufficiently complete AND final cleaned in 
accordance with the requirements of the Contract Documents to permit Owner to occupy or 
utilize the area of work for its intended purpose and use.

B. Preliminary Procedures:  Before requesting inspection for a Certificate of Substantial 
Completion, complete all the following tasks.  List ALL exceptions in writing, in the request.

1. On the Application for Payment that first follows the date Substantial Completion is 
claimed, show 100% complete for all portions of the work claimed as being substantially 
complete.

a. Include supporting documentation for completion as indicated in the Contract 
Documents, and a statement showing an accounting of changes to the Contract 
Sum.

b. If 100% completion cannot be shown, include a Punch List of incomplete items, the 
value of the incomplete construction, and reasons why the work is not complete.

2. Advise Owner of pending insurance changeover requirements.
3. Submit specific warranties, workmanship bonds, maintenance agreements, final 

certifications, and similar documents.
4. Obtain and submit releases enabling Owner unrestricted use of the work, and access to 

services and utilities.  Include occupancy permits, operating certificates, and similar 
releases.

5. Submit Project Record Documents, Operation and Maintenance Manuals, damage or 
settlement surveys, property surveys and similar final record information.

6. Deliver tools, spare parts, extra stock, and similar items to Owner.
7. Make final changeover of permanent locks and transmit keys to Owner.  Advise Owner's 

personnel of changeover in security provisions.
8. Complete startup testing of systems and instruction and training to Owner's operation 

and maintenance personnel.  Discontinue and remove temporary facilities from the site, 
along with mockups, construction tools, and similar elements.

9. Complete final cleaning requirements, including touchup painting.
10. Touch up and otherwise repair and restore marred, exposed finishes.

C. Contractor’s Punch List Requirements:  When Contractor considers that the Work, or a portion 
thereof in accordance with the accepted Project Phasing Schedule, is substantially complete, 
and before Architect will inspect the Work or issue a Certificate of Substantial Completion, 
Contractor shall submit a Punch List for review of observed items requiring completion or 
correction prior to final payment.  Failure to include an item does not alter the responsibility of 
Contractor to complete all Work in accordance with the requirements of the Contract 
Documents.

1. Owner reserves the right to withhold payment from Contractor to cover Architect’s 
additional inspection costs, both direct and indirect, if Project is not defined as phased 
construction in the Contract Documents, and Contractor requests that a portion of Project 
be inspected by Architect to be deemed substantially complete.
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D. Inspection Procedures:  Upon request by Contractor for inspection, and receipt of Contractor’s 
Punch List, Architect will either proceed with the requested inspection to determine whether 
the Work or designated portion thereof is substantially complete or advise Contractor of 
unfulfilled requirements.  If Architect’s inspection discloses any item, whether included on 
Contractor’s Punch List or not, which is not sufficiently complete in accordance with the 
requirements of the Contract Documents to allow Owner to occupy or utilize the Work or 
designated portion thereof for its intended use, Contractor shall, before issuance of the 
Certificate of Substantial Completion by Architect, complete or correct such item.

1. Architect will prepare the Certificate of Substantial Completion following successful 
inspection, or advise Contractor of construction that must be completed or corrected 
before the certificate will be issued.

2. Owner reserves the right to withhold payment from Contractor to cover Architect’s 
additional inspection costs, both direct and indirect, if reinspection is necessary to assure 
Substantial Completion.  Following successful reinspection, Architect will prepare a 
Certificate of Substantial Completion.  If the Work is still not Substantially Complete, 
Architect will advise Contractor of its obligations that have not been fulfilled and which 
are still required for Substantial Completion.

a. If necessary, the reinspection will be repeated, with Owner reserving the same 
rights to withhold payment from Contractor to cover the Achitect’s reinspection 
costs.  

b. Results of the completed inspection will form the basis of requirements for Final 
Acceptance.

1.5 FINAL ACCEPTANCE

A. Preliminary Procedures:  Before requesting final inspection and final payment, complete all the 
following tasks.  List ALL exceptions in writing, in the request.

1. Submit the final payment request with releases and supporting documentation not 
previously submitted and accepted.  Include insurance certificates for products and 
completed operations where required.

2. Submit an updated final statement, accounting for final additional changes to the 
Contract Sum.

3. Submit a copy of Contractor’s Punch List of items to be completed or corrected, prepared 
at the time of Substantial Completion, endorsed, and dated by Contractor.  This copy of 
Contractor’s Punch List shall state that each item has been completed or otherwise 
resolved for acceptance.

4. Submit consent of surety to final payment.
5. Submit evidence of final, continuing insurance coverage complying with insurance 

requirements.

B. Final Inspection Procedures:  Upon receipt of the endorsed copy of Contractor’s Punch List, and 
a writtem request by Contractor for final inspection, Architect will either proceed with the 
inspection, or advise Contractor of unfulfilled requirements.
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1. Architect will either endorse and date the completed Contractor’s Punch List following 
final inspection or advise Contractor of construction that must be completed or corrected 
before Final Acceptance.

2. Owner reserves the right to withhold payment from Contractor to cover Architect’s 
additional inspection costs, both direct and indirect, if reinspection is necessary to assure 
Final Acceptance of the Work.  If the Work is still not finally complete, Architect will advise 
the Contractor of its obligations that have not been fulfilled and which are still required 
for Final Acceptance.

a. If necessary, the reinspection will be repeated, with Owner reserving the same 
rights to withhold payment from Contractor to cover the Achitect’s reinspection 
costs.  

PART 2 - PRODUCTS (Not Applicable)

PART 3 – EXECUTION

3.1 CLOSEOUT PROCEDURES

A. Operation and Maintenance Instructions:  Arrange for the Installer of each piece of equipment 
that requires regular maintenance to meet with Owner's personnel to provide instruction in the 
proper operation and maintenance of the installed equipment.  Provide instruction by 
manufacturer's representatives if installers are not experienced in the operation and 
maintenance procedures.  Include a detailed review of the following items:

1. Maintenance manuals.
2. Project record documents.
3. Spare parts and materials.
4. Tools.
5. Lubricants.
6. Fuels.
7. Identification systems.
8. Control sequences.
9. Hazards.
10. Cleaning.
11. Warranties and bonds.
12. Maintenance agreements and similar continuing commitments.

B. As part of the instruction for operating equipment, demonstrate the following procedures:

1. Startup.
2. Shutdown.
3. Emergency operations.
4. Noise and vibration adjustments.
5. Safety procedures.
6. Economy and efficiency adjustments.
7. Effective energy utilization.
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END OF SECTION 017700
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SECTION 017800 - FINAL CLEANING

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 1 Specification Sections, apply to this Section.

1.2 SUMMARY

A. This Section includes administrative and procedural requirements for final cleaning at 
Substantial Completion.

B. Related Sections:  The following Sections contain requirements that relate to this Section:

1. Division 1 Section "Temporary Facilities & Controls" specifies general cleanup and waste 
removal requirements.

2. Division 1 Section "Contract Closeout" specifies general contract closeout requirements.
3. Special cleaning requirements for specific construction elements are included in 

appropriate Divisions 2 through 33 Sections.

C. Multiple Prime Contracts:  Each prime contractor is responsible for final cleaning of their own 
Work.  Contractor for General Construction is responsible for coordinating final cleaning of an 
area or piece of equipment where more than one prime contractor is involved.

D. Environmental Requirements:  Conduct cleaning and waste-disposal operations in compliance 
with local laws and ordinances.  Comply fully with federal and local environmental and anti-
pollution regulations.

1. Do not dispose of volatile wastes such as mineral spirits, oil or paint thinners, in storm or 
sanitary drains.

2. Burning or burying of debris, rubbish or other waste material on the premises is not 
permitted.

PART 2 - PRODUCTS

2.1 MATERIALS

A. Cleaning Agents:  Use cleaning materials and agents recommended by Manufacturer or 
Fabricator of the surface to be cleaned.  Do not use cleaning agents that are potentially 
hazardous to health or property or that might damage finished surfaces.

PART 3 - EXECUTION
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3.1 FINAL CLEANING

A. General:  Provide final-cleaning services.  Employ experienced workers or professional cleaners 
for final cleaning.  Clean each surface or unit of work to the condition expected from a 
commercial building cleaning and maintenance program.  Comply with Manufacturer's 
instructions.

B. Complete the following cleaning operations before requesting inspection for Substantial 
Completion for Project or a portion of Project. 

1. Clean Project Site, yard and grounds in areas disturbed by construction activities, 
including landscape development areas, of rubbish, waste material, litter, and foreign 
substances.

2. Sweep paved areas broom clean.  Rake grounds that are neither planted nor paved to a 
smooth, even-textured surface.

3. Remove petrochemical spills, stains, and other foreign deposits.
4. Remove tools, construction equipment, machinery, and surplus material from the site.
5. Remove snow and ice to provide safe access to the building.
6. Clean exposed exterior and interior hard-surfaced finishes to a dirt-free condition free of 

stains, films, and similar foreign substances.  Avoid disturbing natural weathering of 
exterior surfaces.  Restore reflective surfaces to their original condition.

7. Clean all cabinetry and countertops, including the insides of all cabinets and drawers.
8. Remove debris and surface dust from limited access spaces including roofs, plenums, 

shafts, trenches, equipment vaults, manholes, attics and similar spaces.
9. Broom clean concrete floors in unoccupied spaces.
10. Vacuum clean carpet and similar soft surfaces removing debris and excess nap.  Shampoo, 

if required.
11. Clean transparent materials, including mirrors and glass in doors and windows.  Remove 

glazing compounds and other substances that are noticeable vision-obscuring materials.  
Replace chipped or broken glass and other damaged transparent materials.  Polish mirrors 
and glass, taking care not to scratch surfaces.

12. Remove all non-permanent labels.
13. Touch up and otherwise repair and restore marred, exposed finishes and surfaces.  

Replace finishes and surfaces that cannot be satisfactorily repaired or restored or that 
already show evidence of repair or restoration.

a. Do not paint over "UL" and similar labels including mechanical and electrical 
nameplates.

14. Wipe surfaces of mechanical and electrical equipment, elevator equipment, and similar 
equipment.  Remove excess lubrication, paint and mortar droppings, and other foreign 
substances.

15. Clean plumbing fixtures to a sanitary condition, free of stains, including stains resulting 
from water exposure.

16. Replace disposable air filters and clean permanent air filters.  Clean exposed surfaces of 
diffusers, registers and grills.

17. Clean ducts, blowers and coils if units were operated without filters during construction.
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18. Clean food-service equipment to a sanitary condition, ready and acceptable for its 
intended use.

19. Clean light fixtures, lamps, globes, and reflectors to function with full efficiency.  Replace 
burned-out bulbs and defective components.

20. Leave Project clean and ready for occupancy. 

C. Removal of Protection:  Remove temporary protection and facilities installed during 
construction to protect previously completed installations during the remainder of the 
construction period.

D. Compliances:  Comply with governing regulations and safety standards for cleaning operations.  
Remove waste materials from the site and dispose of lawfully.

1. Where extra materials of value remain after completion of associated work, they become 
Owner's property.  Dispose of these materials as directed by Owner.

END OF SECTION 017800
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SECTION 017823 - OPERATION AND MAINTENANCE DATA

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 1 Specification Sections, apply to this Section.

1.2 SUMMARY

A. This Section includes administrative and procedural requirements for operation and 
maintenance manuals, including the following:

1. Preparing and submitting operation and maintenance manuals for building operating 
systems and equipment.

2. Preparing and submitting instruction manuals covering the care, preservation, and 
maintenance of architectural products and finishes.

3. Instruction of Owner's operating personnel in the operation and maintenance of building 
systems and equipment.

B. Related Sections: The following Sections contain requirements that relate to this Section:

1. Division 1 Section "Submittals" specifies preparation of Shop Drawings and Product Data.
2. Division 1 Section "Contract Closeout" specifies general closeout requirements.
3. Appropriate Sections of Divisions 2 through 33 specify special operation and maintenance 

data requirements for specific pieces of equipment or building operating systems.

C. Multiple Prime Contracts: Preparation of operation and maintenance manuals includes 
collecting material, collating and binding material and submitting data.  Each prime contractor 
shall prepare operation and maintenance data for its own installations.

1. Where operation and maintenance manuals include information on installations by 
Contractor for General Construction and another contractor, Contractor for General 
Construction shall prepare the manuals.

2. Where operation and maintenance manuals include information on installations by more 
than one prime contractor, other than Contractor for General Construction, Contractor 
who is the principal source of information, as determined by Architect, shall receive 
information furnished by other contractors and prepare the manuals.

3. Where instruction in operation and maintenance procedures on equipment and systems 
involves participation of more than one Contractor, Contractor designated by Architect 
as the principal instructor shall coordinate with the other contractors for a mutually 
agreeable time to provide instruction to Owner's operation and maintenance personnel.

1.3 QUALITY ASSURANCE
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A. Maintenance Manual Preparation: In preparation of maintenance manuals, use personnel 
thoroughly trained and experienced in operation and maintenance of the equipment or system 
involved.

1. Where maintenance manuals require written instructions, use personnel skilled in 
technical writing where necessary for communication of essential data.

2. Where maintenance manuals require drawings or diagrams, use draftsmen capable of 
preparing drawings clearly in an understandable format.

B. Instructions for Owner's Personnel: Use experienced instructors thoroughly trained and 
experienced in operation and maintenance of equipment or system involved to instruct Owner's 
operation and maintenance personnel.

1.4 SUBMITTAL PROCEDURES

A. General:  Operation and maintenance manuals shall be prepared in the form of an instructional 
manual for use by Owner's personnel.  Organize manuals into suitable sets of manageable size.  
Assemble instructions for similar equipment into a single binder.

B. Submittal Schedule: Comply with the following schedule for submitting operation and 
maintenance manuals:

1. Prior to Substantial Completion, when each installation that requires operation and 
maintenance manuals is nominally complete, through Project’s web-based construction 
management administration software, electronically submit a draft copy of each manual 
to Architect for review.  Include a complete index or table of contents of each manual.

a. Architect will review draft copy with within 15 days of submission and will apply 
Action Stamp in accordance with Division 1 Section “Submittals”.

2. Make corrections in accordance with Architect’s Action Stamp and following final 
inspection of Project by Architect, incorporate any final comments into each manual. In 
accordance with Division 1 Section “Contract Closeout”, submit the specified number of 
copies of each final manual to Owner a minimum of 15 days prior to final acceptance of 
Work. 

a. Unless otherwise agreed to by Owner, submit one (1) complete set of hardcopy 
manuals and one (1) electronic (.pdf) copy of each manual.  Architect shall be 
copied (transmittal only) on exchange of final manuals between Contractor and 
Owner and transmittal shall be posted to the construction management 
administration software.

C. Final Hardcopy Manuals:  Provide final hardcopy manuals as follows.

1. Binders:  For each manual, provide heavy-duty, commercial-quality, 3-ring, vinyl-covered, 
loose-leaf binders, in thickness necessary to accommodate contents. Size binders to 
receive 8-1/2 by 11-inch paper.  Provide a clear plastic sleeve on the spine to hold labels 
describing contents.  Provide pockets in the covers to receive folded sheets.
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a. Where two (2) or more binders are necessary to accommodate data, correlate data 
into related groupings according to the Project Manual table of contents.  Cross 
reference other binders where necessary to provide essential information for proper 
operation or maintenance of the piece of equipment or system.

b. Identify each binder on the front and the spine with the printed title "OPERATION 
AND MAINTENANCE MANUAL," Project title or name, and the subject matter 
covered.  Indicate volume number for multiple volume sets of manuals.

2. Dividers:  Provide heavy paper dividers with celluloid-covered tabs for each separate 
Section.  Mark each tab to indicate contents.  Provide a typed description of the product 
and major parts of equipment included in the Section on each divider.

3. Protective Plastic Jackets:  Provide protective, transparent, plastic jackets designed to 
enclose diagnostic software for computerized electronic equipment.

4. Text Material:  Where maintenance manuals require written material, use the 
manufacturer's standard printed material.  If manufacturer's standard printed material is 
not available, provide specially prepared data, neatly typewritten, on 8-1/2 by 11-inch 
white bond paper.

5. Drawings:  Where maintenance manuals require drawings or diagrams, provide 
reinforced, punched binder tabs on drawings, and bind in with text.

a. Where oversize drawings are necessary, fold drawings to the same size as text pages 
and use as a foldout.

b. If drawings are too large to be used practically as a foldout, place the drawings, 
neatly folded, in front or rear pocket of binder.  Insert a typewritten page indicating 
drawing title, description of contents and drawing location at the appropriate 
location in the manual.

1.5 MANUAL CONTENT

A. In each manual, include information specified in the individual Specification Section and the 
following information for each major component of building equipment and its controls:

1. General system or equipment description
2. Design factors and assumptions
3. Copies of applicable Shop Drawings and Product Data
4. System or equipment identification, including:

a. Name of manufacturer
b. Model number
c. Serial number of each component

5. Operating instructions
6. Emergency instructions
7. Wiring diagrams
8. Inspection and test procedures
9. Maintenance procedures and schedules
10. Precautions against improper use and maintenance
11. Copies of warranties
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12. Repair instructions including spare parts listing
13. Sources of required maintenance materials and related services
14. Manual index

B. Organize each manual into separate Sections for each piece of related equipment.  As a 
minimum, each manual shall contain a title page; a table of contents; copies of Product Data, 
supplemented by Drawings and written text and copies of each warranty, bond and service 
contract issued.

1. Title Page:  Provide a title page in a transparent, plastic envelope as the first sheet of each 
manual.  Provide the following information:

a. Subject matter covered by the manual
b. Name and address of Project
c. Date of submittal
d. Name, address, and telephone number of Contractor
e. Name and address of Architect
f. Cross-reference to related systems in other operation and maintenance manuals

2. Table of Contents:  After the title page, include a typewritten table of contents for each 
volume, arranged systematically according to the Project Manual format.  Include a list of 
each product included, identified by product name or other appropriate identifying 
symbol and indexed to the content of the volume.

a. Where a system requires more than one volume to accommodate data, provide a 
comprehensive table of contents for all volumes in each volume of the set.

3. General Information:  Provide a General Information section immediately following the 
table of contents listing each product included in the manual, identified by product name.  
Under each product, list the name, address, and telephone number of the subcontractor 
or installer and the maintenance contractor.  Clearly delineate the extent of responsibility 
of each of these entities.  Include a local source for replacement parts and equipment.

4. Product Data:  Where the manuals include manufacturer's standard printed data, include 
only sheets that are pertinent to the part or product installed.  Mark each sheet to identify 
each part or product included in the installation.  Where Project includes more than one 
item in a tabular format, identify each item, using appropriate references from the 
Contract Documents.  Identify data that is applicable to the installation and delete 
references to information that is not applicable.

5. Written Text:  Prepare written text to provide necessary information where 
manufacturer's standard printed data is not available, and the information is necessary 
for proper operation and maintenance of equipment or systems.  Prepare written text 
where it is necessary to provide additional information or to supplement data included in 
the manual.  Organize text in a consistent format under separate headings for different 
procedures.  Where necessary, provide a logical sequence of instruction for each 
operation or maintenance procedure.

6. Drawings:  Provide specially prepared drawings where necessary to supplement 
manufacturer's printed data to illustrate the relationship of component parts of 
equipment or systems or to provide control or flow diagrams.  Coordinate these drawings 
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with information contained in project record drawings to assure correct illustration of the 
completed installation.

a. Do not use original project record documents as part of operation and maintenance 
manuals.

7. Warranties, Bonds, and Service Contracts:  Provide a copy of each warranty, bond, or 
service contract in the appropriate manual for the information of Owner's operating 
personnel.  Provide written data outlining procedures to follow in the event of product 
failure.  List circumstances and conditions that would affect validity of the warranty or 
bond.

1.6 MATERIAL AND FINISHES MAINTENANCE MANUAL

A. Prepare a separate manual for materials and finishes.  Provide one section for architectural 
products, including applied materials and finishes.  Provide additional sections for products 
designed for moisture protection and products exposed to the weather.

1. Refer to individual Specification Sections for additional requirements on the care and 
maintenance of materials and finishes.

B. Architectural Products:  Provide manufacturer's data and instructions on the care and 
maintenance of architectural products, including applied materials and finishes.

1. Manufacturer's Data:  Provide complete information on architectural products, including 
the following, as applicable:

a. Manufacturer's catalog number
b. Size
c. Material composition
d. Color
e. Texture
f. Reordering information for specially manufactured products

2. Care and Maintenance Instructions:  Provide information on the care and maintenance, 
including manufacturer's recommendations for types of cleaning agents to be used and 
methods of cleaning.  Provide information on cleaning agents and methods that could 
prove detrimental to the product.  Include the manufacturer's recommended schedule 
for cleaning and maintenance.

C. Moisture Protection and Products Exposed to Weather:  Provide complete manufacturer's data 
with instructions on inspection, maintenance and repair of products exposed to the weather or 
designed for moisture-protection purposes.

1. Manufacturer's Data:  Provide manufacturer's data giving detailed information, including 
the following, as applicable:

a. Applicable standards
b. Chemical composition
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c. Installation details
d. Inspection procedures
e. Maintenance information
f. Repair procedures

1.7 EQUIPMENT AND SYSTEMS MAINTENANCE MANUAL

A. Prepare separate manuals for each unit of equipment, each operating system and each electric 
and electronic system.

1. Refer to individual Specification Sections for additional requirements on the operation 
and maintenance of the various pieces of equipment and operating systems.

B. Equipment and Systems:  Provide the following information for each piece of equipment, each 
building operating system and each electric or electronic system.

1. Description:  Provide a complete description of each unit and related component parts, 
including the following:

a. Equipment or system function
b. Operating characteristics
c. Limiting conditions
d. Performance curves
e. Engineering data and tests
f. Complete nomenclature and number of replacement parts

2. Manufacturer's Information:  For each manufacturer of a component part or piece of 
equipment, provide the following:

a. Printed operation and maintenance instructions
b. Assembly drawings and diagrams required for maintenance
c. List of items recommended to be stocked as spare parts

3. Maintenance Procedures:  Provide information detailing essential maintenance 
procedures, including the following:

a. Routine operations
b. Troubleshooting guide
c. Disassembly, repair, and reassembly
d. Alignment, adjusting, and checking

4. Operating Procedures:  Provide information on equipment and system operating 
procedures, including the following:

a. Startup procedures
b. Equipment or system break-in
c. Routine and normal operating instructions
d. Regulation and control procedures
e. Instructions on stopping
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f. Shutdown and emergency instructions
g. Summer and winter operating instructions
h. Required sequences for electric or electronic systems
i. Special operating instructions

5. Servicing Schedule:  Provide a schedule of routine servicing and lubrication requirements, 
including a list of required lubricants for equipment with moving parts.

6. Controls:  Provide a description of the sequence of operation and as-installed control 
diagrams by the control manufacturer for systems requiring controls.

7. Coordination Drawings:  Provide each Contractor's Coordination Drawings.

a. Provide as installed, color-coded, piping diagrams, where required for identification.

8. Valve Tags:  Provide charts of valve-tag numbers, with the location and function of each 
valve.

9. Circuit Directories:  For electric and electronic systems, provide complete circuit 
directories of panelboards, including the following:

a. Electric service
b. Controls
c. Communication

1.8 INSTRUCTIONS FOR OWNER'S PERSONNEL

A. Prior to final inspection, instruct Owner's personnel in the operation, adjustment, and 
maintenance of products, equipment, and systems.  Provide instruction at mutually agreed 
upon times.

1. For equipment that requires seasonal operation, provide similar instruction during other 
seasons.

2. Use the operation and maintenance manuals for each piece of equipment or system as 
the basis of instruction.  Review the contents in detail to explain all aspects of operation 
and maintenance.

PART 2 - PRODUCTS  (Not Applicable)

PART 3 - EXECUTION  (Not Applicable)

END OF SECTION 017823
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SECTION 017900 - WARRANTIES

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 1 Specification Sections, apply to this Section.

1.2 SUMMARY

A. This Section includes administrative and procedural requirements for warranties required by 
the Contract Documents, including Manufacturer’s standard warranties on Products and 
special warranties.

1. Refer to the General Conditions of the Contract for Construction for terms of 
Contractor's period for correction of the Work.

B. Related Sections:  The following Sections contain requirements that relate to this Section:

1. Division 1 Section "Submittals" specifies procedures for submitting warranties.
2. Division 1 Section "Contract Closeout" specifies contract closeout procedures.
3. Divisions 2 through 33 Sections for specific requirements for Warranties and Special 

Warranties on Products and installations specified to be warranted.
4. Certifications and other commitments and agreements for continuing services to Owner 

are specified elsewhere in the Contract Documents.

C. Disclaimers and Limitations:  Manufacturer's disclaimers and limitations on product warranties 
do not relieve Contractor of the Warranty on the Work that incorporates the Products.  
Manufacturer's disclaimers and limitations on product warranties do not relieve suppliers, 
manufacturers and subcontractors required to countersign special warranties with Contractor.

D. Separate Prime Contracts: Each prime contractor is responsible for warranties related to its 
own contract.

1.3 DEFINITIONS

A. Standard product warranties are preprinted written warranties published by individual 
manufacturers for particular products and are specifically endorsed by the Manufacturer to 
Owner.

B. Special Warranties are written warranties required by or incorporated in the Contract 
Documents, either to extend time limits provided by standard warranties or to provide greater 
rights for Owner.
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1.4 WARRANTY REQUIREMENTS

A. Related Damages and Losses:  When correcting failed or damaged warranted construction, 
remove and replace construction that has been damaged as a result of such failure or must be 
removed and replaced to provide access for correction of warranted construction.

B. Reinstatement of Warranty: When work covered by a Warranty has failed and been corrected 
by replacement or rebuilding, reinstate the Warranty by written endorsement.  The reinstated 
Warranty shall be equal to the original Warranty with an equitable adjustment for 
depreciation.

C. Replacement Cost:  Upon determination that work covered by a Warranty has failed, replace 
or rebuild the work to an acceptable condition complying with the requirements of the 
Contract Documents.  Contractor is responsible for the cost of replacing or rebuilding 
defective Work regardless of whether Owner has benefited from use of the Work through a 
portion of its anticipated useful service life.

D. Owner's Recourse:  Expressed warranties made to Owner are in addition to implied warranties 
and shall not limit the duties, obligations, rights, and remedies otherwise available under the 
law.  Expressed warranty periods shall not be interpreted as limitations on the time in which 
Owner can enforce such other duties, obligations, rights, or remedies.

1. Rejection of Warranties:  Owner reserves the right to reject warranties and to limit 
selection to products with warranties not in conflict with the requirements of the 
Contract Documents.

E. Where the Contract Documents require a Special Warranty or similar commitment on the 
Work or part of the Work, Owner reserves the right to refuse to accept the Work until 
Contractor presents evidence that entities required to countersign such commitments are 
willing to do so.

1.5 SUBMITTALS

A. Submit written warranties to Architect prior to the date certified for Substantial Completion.  
If Architect's Certificate of Substantial Completion designates a commencement date for 
warranties other than the date of Substantial Completion of the Work, or a designated portion 
of the Work, submit written warranties upon request of Architect.

1. When a designated portion of the Work is completed and occupied or used by Owner, 
by separate agreement with Contractor during the construction period, submit properly 
executed warranties to Architect within 15 days of completion of that designated 
portion of the Work.

B. When the Contract Documents require Contractor, or Contractor and a subcontractor, 
Supplier or Manufacturer to execute a Special Warranty, prepare a written document that 
contains appropriate terms and identification, ready for execution by the required parties.  
Submit a draft to Owner, through Architect, for approval prior to final execution.
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C. Form of Submittal: At Final Completion compile two (2) copies of each required Warranty 
properly executed by Contractor, or by Contractor, Subcontractor, Supplier or Manufacturer.  
Organize the warranty documents into an orderly sequence based on the table of contents of 
the Project Manual.

D. Bind warranties and bonds in heavy-duty, durable 3-ring, vinyl-covered loose-leaf binders, 
thickness as necessary to accommodate contents, and sized to receive 8-1/2 by 11-inch paper.

1. Provide heavy paper dividers with celluloid covered tabs for each separate Warranty.  
Mark the tab to identify the product or installation.  Provide a typed description of the 
product or installation, including the name of the product, and the name, address, and 
telephone number of the Installer.

2. Identify each binder on the front and spine with the typed or printed title 
"WARRANTIES," Project title or name and the name of Contractor.

3. When warranted construction requires operation and maintenance manuals, provide 
additional copies of each required warranty, as necessary, for inclusion in each required 
manual.

PART 2 - PRODUCTS (Not Applicable)

PART 3 - EXECUTION (Not Applicable)

END OF SECTION 017900




	3706 000000 Covers_Multiple Prime
	3706 000000 Inside Covers_Multiple Prime
	3706 000000 Table of Contents_Multiple Prime
	3706 000005 Copyright_Multiple Prime
	COPYRIGHT

	3706 000010 Advertisement for Bids_Multiple Prime
	3706 000100 A701 - 2018 Instructions to Bidders
	3706 000101 Suppl. Instr. to Bidders_Multiple Prime
	3706 000301 GC Bid Form_Multiple Prime
	ADDENDA

	3706 000302 SC Bid Form_Multiple Prime
	ADDENDA

	3706 000303 HC Bid Form_Multiple Prime
	ADDENDA

	3706 000304 PC Bid Form_Multiple Prime
	ADDENDA

	3706 000305 EC Bid Form_Multiple Prime
	ADDENDA

	3706 000420 A305-2020 Contractors Qualification Stmt
	3706 000429 Non-Collusion Affidavit_Multiple Prime
	3706 000460 Non-Discrimination Affidavit_Multiple Prime
	3706 000500 A101-2017 Standard Form Agreement between Owner and Contractor 11 16 2023
	3706 000510 Public School Code Agreement_Multiple Prime
	3706 000515 Employment Verification Act_Multiple Prime
	3706 000520 Affidavit for Workmen's Comp. Acts_Multiple Prime
	3706 000550 A310-2010 Bid Bond
	3706 000600 SSD Version Performance bonds
	3706 000700 A201-2017 Gen'l Conditions of the Contract for Construction
	3706 000750 Supplementary General Conditions_Multiple Prime rev 2023-01-03
	ARTICLE 6  CONSTRUCTION BY OWNER OR BY SEPARATE CONTRACTORS
	ARTICLE 8  TIME
	ARTICLE 9  PAYMENTS AND COMPLETION

	3706 000800 Special Cond. for Educ. Projects_Multiple Prime
	3706 000860 PA Tax Exempt Entities Disclosure_Multiple Prime
	3706 000900 Prevailing Wage Pre-Determination_Multiple Prime
	3706 000910 Prevailing Wage Rates
	3706 011000 Summary of Work_Multiple Prime
	PART 1 - GENERAL
	1.1 RELATED DOCUMENTS
	A. Drawings and general provisions of the Contract, including General and Supplementary Conditions and other Division 1 Specification Sections, apply to this Section.

	1.2 SUMMARY
	A. Related Sections:  The following Sections contain requirements that relate to this Section:

	1.3 PROJECT INFORMATION
	A. The following is information related to the Project.
	1. Project Location: New District Administrative Offices at Solanco High School
	585 Solanco Road, Quarryville PA 17566


	2. Owner: The Solanco School District
	121 South Hess Street, Quarryville, PA 17566.
	3. Construction Manager: Steve Risk, R. Fore, LLC
	PO Box 621, Quarryville, PA 17566
	4. Project Consultants:
	a. Mechanical, Electrical and Plumbing Engineers
	Moore Engineering Company
	3637 Columbia Avenue, Lancaster, PA 17603
	b. Structural Engineer
	Baker,  Ingram & Associates
	1547 Oregon Pike, Lancaster, PA 17601
	c. Civil Engineer
	Penn Terra Engineering, Inc.
	3904 B Abel Drive, Columbia, PA 17512
	5. Project Website Cloud Software (Alternate Bid):
	1.4 WORK COVERED BY CONTRACT DOCUMENTS
	A. The Project consists of a new two-story masonry and steel framed building to support the new district administrative offices. The project is approximately 22,5000 total square feet. The project also consists of construction of two (2) multi-sport turf fields with an alternate bid for a third. For Pennsylvania Department of Education accounting purposes only, costs for construction of the District Administrative Offices portion of the Work shall be indicated separately on the Bid Form.
	B. Generally, the new construction consists of load bearing masonry, steel joists and metal deck, masonry veneer, exterior metal wall panels, standing seam metal roofing with some areas of mechanically attached membrane roofing, aluminum windows and storefront systems, casework and interior finishes along with the specified mechanical, electrical, plumbing and fire protection systems.
	C. The Contract Documents dated July 8, 2026 were prepared for the Project by Crabtree, Rohrbaugh & Associates, 401 E. Winding Hill Road, Mechanicsburg, PA. 17055, phone: (717) 458-0272.

	1.5 CONTRACTS
	A. The Project will be constructed under a multiple prime-contracting contract arrangement.
	B. Prime Contracts are separate contracts between the Owner and separate contractors, representing significant construction activities.  Each prime contract is performed concurrently with and closely coordinated with construction activities performed on the Project under other prime contracts.  The prime contracts for the Project include:
	C. Prime Contract Work:  Each Prime Contract is summarized as follows:

	1.6 PHASED CONSTRUCTION
	A. The  Work of this Project shall be conducted in a single phase, however, the building pad needs to be established as early as possible for the General Contractor and other primes to establish their work. The Work of this Project shall be conducted in a single phase; however, the building pad needs to be established as early as possible for the General Contractor and other primes to establish their work. To facilitate this work, the General Contractor will be responsible in establishing the building pad excavation as well as the excavation and installation of the concrete retaining wall and stairs that is located south of the building along the Field Hockey Field. Per revised Drawing C301, Grading Plan, the General contractor will be responsible for the building pad and retaining wall pad and concrete wall, as well as work within 5 feet of the building including concrete pads and frost walls at exterior doors. The General Contractor will be responsible for rough grading the area between the retaining wall and the building and around the building. Coordination with the Site Prime is needed to maintain the spoils of these excavations on site and distribute them as part of the balancing of the site. In addition, the site prime will be responsible for final grading around the building and retaining wall as well the fencing on top of the retaining wall per C201, final grading, the stone base for paving and associated concrete sidewalks at top and bottom of stair and all asphalt pathways adjacent to the building. Once the General Contractor has backfilled enough to establish the retaining wall and building pad, the Site Contractor will be responsible for the work outlined above and on the drawings. The intent is to establish the building pad within 60 days of Notice to Proceed as all other activities of the project including site and utility work proceed. (ADDENDUM 5)

	1.7 WORK BY OWNER
	1.9 PRIME CONTRACTORS USE OF PREMISES
	1.10 OCCUPANCY REQUIREMENTS
	1.11 WORK RESTRICTIONS
	1.12 Site Logistics Plan:
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	PART 1 -  GENERAL
	1.1 RELATED DOCUMENTS
	A. Drawings and general provisions of the Contract, including General and Supplementary Conditions and other Division 1 Specification Sections, apply to this Section.

	1.2 SUMMARY
	A. Section includes administrative and procedural requirements for Unit Prices.
	B. Related Sections: The following Sections contain requirements that relate to this Section:

	1.3 DEFINITIONS
	A. A Unit Price is an amount incorporated in the Agreement, applicable during the duration of the Work as a price per unit of measurement for materials, equipment, or services, or a portion of the Work, added to or deducted from the Contract Sum by appropriate modification, if the scope of work or estimated quantities of work required by the Contract Documents are increased or decreased.

	1.4 PROCEDURES
	A. Unit prices include all necessary material, plus cost for delivery, installation, insurance, applicable taxes, overhead, and profit.
	B. Measurement and Payment:  Refer to individual specification sections for work that requires establishment of unit prices.  Methods of measurement and payment for unit prices are specified in those Sections.
	C. Owner reserves the right to reject Contractor's measurement of work-in-place that involves use of established unit prices and to have this work measured, at Owner's expense, by an independent surveyor acceptable to Contractor.
	D. List of Unit Prices:  A schedule of unit prices is included in Part 3 of this section.  Specification sections referenced in the schedule contain requirements for materials described under each unit price.
	E. The intended purpose of Unit Prices is to pre-establish a unit cost for small or incidental scopes of work.  If quantities originally contemplated are materially changed so that application of such unit prices will cause a substantial inequity to Owner or Contractor, Owner reserves the right to equitably adjust the Unit Price or to require that the work be performed on a time and material basis.
	F. Unless specifically noted otherwise, all Unit Prices shall be applied to either Add or Subtract Work from the Contract. These specifications may include quantity allowances where the requested Unit Price includes a quantity to be included in the Bid. For example, when a Unit Price says Include 10, Contractor shall include the sum total of 10 of the requested units in their Bid. The applicable cost of that unit on an individual bases would be 1/10th of the sum total. Architect will track the use of all Unit Prices. Contractor shall specifically request application of a Unit Price included in the Bid as a quantity allowance prior to the work being performed. All unused quantities will be credited back to Owner at the end of the Project.


	PART 2 -  PRODUCTS (Not Used)
	PART 3 -  EXECUTION
	3.1 SCHEDULE OF UNIT PRICES
	A. GENERAL CONSTRUCTION - UNIT PRICES
	GC-1: Bulk Soil Excavation.
	GC-2: Borrow Soil Replacement.
	GC-3: Trench Rock Removal and Replacement with Satisfactory Material.
	GC-4: Bulk Rock Removal and Replacement with Satisfactory Material.
	B. SITE CONSTRUCTION – UNIT PRICES
	SC-2: Borrow Soil Replacement
	SC-4: Bulk Rock Removal and Replacement with Satisfactory Material
	C. HVAC CONSTRUCTION - UNIT PRICES
	HC-1: Chilled Water Pipe Insulation – 1” pipe size.
	HC-2: Chilled Water Pipe Insulation – 2” pipe size.
	HC-3: Chilled Water Pipe Insulation – 4” pipe size.
	HC-4: 1-1/4" HVAC Ball Valve.
	HC-5: 2" HVAC Ball Valve.
	HC-6: 3" HVAC Ball Valve.
	HC-7: 4" HVAC Butterfly Valve.
	HC-8: 6" HVAC Butterfly Valve.
	HC-9: Pre-Mix Propylene Glycol Solution.
	D. PLUMBING CONSTRUCTION - UNIT PRICES
	PC-1: None
	E. ELECTRICAL CONSTRUCTION - UNIT PRICES
	EC-1: Duplex Receptacle & Wiring.
	EC-2: Exit Sign & Wiring.
	EC-3: Light Fixture & Wiring.
	EC-4: Heat or Smoke Detector & Wiring.
	EC-5: Duct Detector & Wiring.
	EC-6: Fire Alarm Pull Station & Wiring.
	EC-7: Fire Alarm Audible/Visual Device & Wiring.
	EC-8: Fire Alarm Addressable Device & Wiring.
	EC-9: Data Outlets and Wiring.
	EC-10: Surveillance Camera Outlet and Wiring.
	EC-11: 60A Fused Disconnect Switch and Wiring.



	3706 012300 Alternates_Multiple Prime
	1.1 RELATED DOCUMENTS
	1.2 SUMMARY
	1.3 DEFINITIONS
	1.4 PROCEDURES
	3.1 SCHEDULE OF ALTERNATES
	GC-3  Cloud Software (Alternate Bid): State the amount to be ADDED to the Contract to provide a cloud based software, provided and administered by the GC, will be used for purposes of managing communication and documents during the construction stage, including but not limited to construction documents, submittals, RFIs, ASIs, testing and inspection reports, meeting minutes, pay applications, schedules, change order requests, final change orders, and closeout documents. Refer to Addendum 2, Summary of Work for full description. (Addendum 2).
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	1.1 RELATED DOCUMENTS
	1.2 SUMMARY
	1.3 DEFINITIONS
	1.4 SUBSTITUTIONS

	3706 012600 Modification Procedures_Multiple Prime
	1.1 RELATED DOCUMENTS
	1.2 SUMMARY
	1.3 MINOR CHANGES IN THE WORK
	1.4 CHANGE ORDER PROPOSAL REQUESTS
	1.5 CONSTRUCTION CHANGE DIRECTIVE
	1.6 CHANGE ORDER PROCEDURES
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	PART 1 -  GENERAL
	1.1 RELATED DOCUMENTS
	A. Drawings and general provisions of the Contract, including General and Supplementary Conditions and other Division 1 Specification Sections, apply to this Section.

	1.2 SUMMARY
	A. This Section includes procedural requirements for cutting and patching.
	B. Field verify existing conditions prior to proceeding with cutting and patching.  Notify Architect in writing of any conditions that are significantly different from those indicated on Drawings.
	C. Related Sections: The following Sections contain requirements that relate to this Section:

	1.3 DEFINITIONS
	A. Cutting:  Removal of in-place construction necessary to permit installation or performance of other work.
	B. Patching:  Fitting and repair work required to restore surfaces to original conditions after installation of other work.

	1.4 GENERAL
	A. Build sleeves and anchors into work for the proper engagement of the Work.
	B. Coordinate and provide chases, openings and recesses in new work to avoid cutting and patching to the greatest extent possible.
	C. Perform all cutting necessary to install Work.  Cutting of structural members will not be permitted except by written permission of Architect.
	D. Responsibilities for cutting and patching where new roofing work is involved, shall be as follows:
	E. Responsibilities for cutting and patching of existing construction where louvers provided by General Contractor are involved, shall be as follows:
	F. Responsibilities for cutting and patching of existing construction where louvers provided by HVAC Contractor are involved, shall be as follows:
	G. Patching and repair at own expense, all surfaces cut into or damaged as a result of Work.

	1.5 SUBMITTALS
	A. Cutting and Patching Proposal:  Submit a Proposal describing procedures at least seven (7) days prior to the required Cutting and Patching Conference described below, requesting approval to proceed.  Include the following information:

	1.6 QUALITY ASSURANCE
	A. Structural Elements:  Do not cut and patch structural elements in a manner that could change their load-carrying capacity or load-deflection ratio.
	B. Operational Elements:  Do not cut and patch operating elements and related components in a manner that results in reducing their capacity to perform as intended or that results in increased maintenance or decreased operational life or safety.  Operating elements include the following:
	C. Miscellaneous Elements:  Do not cut and patch miscellaneous elements or related components in a manner that could change their load-carrying capacity, that results in reducing their capacity to perform as intended, or that results in increased maintenance or decreased operational life or safety.  Miscellaneous elements include, but are not limited, to the following:
	D. Visual Requirements:  Do not cut and patch construction exposed on the exterior, in occupied spaces, or in other exposed to view locations in a manner, in Architect’s sole opinion, that results in visual evidence of cutting and patching or that would otherwise reduce the building’s aesthetic qualities.  Remove and replace construction that has been cut and patched in a visually unsatisfactory manner
	E. Cutting and Patching Conference:  Meet at Project site with parties involved in cutting and patching, including mechanical and electrical trades.  Review the previously submitted Cutting and Patching Proposal and areas of potential interference and conflict.  Coordinate procedures and resolve potential conflicts before proceeding with work.

	1.7 WARRANTY
	A. Warranties:  Remove, replace, patch and repair materials and surfaces cut or damaged during cutting and patching operations, by methods and with materials so as not to void existing Warranties.


	PART 2 -  PRODUCTS
	2.1 MATERIALS
	A. General:  Comply with requirements specified in other Sections.
	B. In-Place Materials:  Use materials identical to in-place materials.  For exposed surfaces, use materials that visually match in-place adjacent surfaces to the greatest extent possible.


	PART 3 -  EXECUTION
	3.1 EXAMINATION
	A. Examine surfaces to be cut and patched and conditions under which cutting and patching are to be performed.

	3.2 PREPARATION
	A. Temporary Support:  Provide temporary support of work to be cut.
	B. Protection:  Protect in-place construction during cutting and patching to prevent damage.  Provide protection from adverse weather conditions for portions of Project that might be exposed during cutting and patching operations.
	C. Adjoining Areas:  Avoid interference with use of adjoining areas or interruption of free passage to adjoining areas.
	D. Utility Services and Mechanical/Electrical Systems:  Where services/systems are required to be removed, relocated, or abandoned, bypass such services/systems before cutting to prevent interruption to occupied areas.

	3.3 PERFORMANCE
	A. General:  Employ skilled mechanics and workers specifically trained in the trades required to perform cutting and patching.  Proceed with cutting and patching at the earliest feasible time and complete cutting and patching operations without delay.
	B. Cutting:  Cut in-place construction by sawing, drilling, breaking, chipping, grinding, and similar operations, including excavation, using methods least likely to damage elements retained or adjoining construction.
	C. Patching:  Patch construction by filling, repairing, refinishing, closing up, and similar operations following performance of other work.  Patch with seams that are invisible.  Provide materials and comply with installation requirements specified in other Sections.
	D. Clean areas and spaces where cutting and patching are performed.  Completely remove paint, mortar, oils, putty and similar materials.
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	PART 1 -  GENERAL
	1.1 RELATED DOCUMENTS
	A. Drawings and general provisions of the Contract, including General and Supplementary Conditions and other Division 1 Specification Sections, apply to this Section.

	1.2 SUMMARY
	A. This Section includes administrative and procedural requirements for documenting the progress of construction during performance of the Work, including the following:
	B. Related Sections:  The following Sections contain requirements that relate to this Section:

	1.3 DEFINITIONS
	A. Contractor:  The term “Contractor”, as used throughout this Section, applies to each Contractor entering into a Contract with the Owner.
	B. Activity:  A discrete part of a project that can be identified for planning, scheduling, monitoring and controlling the construction project.  Activities included in a construction schedule consume time and resources.
	C. Critical Path Method (CPM):  A method of planning and scheduling a construction project where activities are arranged based on activity relationships.  Network calculations determine when activities can be performed and the critical path of the Project.
	D. Critical Path:  The longest continuous chain of activities through the network schedule that establishes the minimum overall Project duration and contains no float.
	E. Event:  The starting or ending point of an activity.
	F. Float:  The measure of leeway in starting and completing an activity.
	G. Fragnet:  A partial or fragmentary network that breaks down activities into smaller activities for greater detail.
	H. Major Area:  A story of construction, a separate building, or a similar significant construction element.
	I. Milestone:  A key or critical point in time for reference or measurement.
	J. Network Diagram:  A graphic diagram of a network schedule showing activities and activity relationships.

	1.4 SUBMITTALS
	A. Qualification Data:  For firms and persons specified in "Quality Assurance" Article and in-house scheduling personnel to demonstrate their capabilities and experience.  Include lists of completed projects with project names and addresses, names and addresses of Architects and Owners, and other information specified.
	B. Preliminary Construction Schedule:  Submit one (1) copy in an acceptable format as determined by the Architect.
	C. Contractor’s Construction Schedule:  Submit one (1) paper Gantt Chart and one (1) electronic copy in its native format.
	D. CPM Reports:  The Contractor's Construction Schedule shall be a CPM Schedule.  Concurrent with the CPM Schedule, submit three (3) printed copies of each of the following computer-generated reports.  The format for each activity in the reports shall contain an activity number, activity description, original duration, remaining duration, early start date, early finish date, late start date, late finish date and total float.
	E. Daily Construction Reports:  Submit two (2) copies at weekly intervals.
	F. Field Condition Reports:  Submit two (2) copies at time of discovery of differing conditions.
	G. Special Reports:  Submit two (2) copies at time of unusual event.

	1.5 QUALITY ASSURANCE
	A. Scheduling Professional Qualifications: The Contractor’s Construction Schedule shall be composed and maintained by an individual having been employed for at least five years primarily as a CPM scheduler or an individual certified as a Planning and Scheduling Professional (PSP) by the Association for the Advancement of Cost Engineering (AACE).  Documentation supporting compliance with these requirements shall be supplied to the Architect for review and acceptance.
	B. Prescheduling Conference:  Conduct conference at the Project site to comply with requirements in Division 1 Section "Project Meetings".  Review methods and procedures related to the Preliminary Construction Schedule and Contractor's Construction Schedule, including, but not limited to, the following:

	1.6 COORDINATION
	A. Coordinate preparation and processing of schedules and reports with performance of construction activities and with scheduling and reporting of separate contractors.
	B. Coordinate the Contractor's Construction Schedule with the Schedule of Values, List of Subcontracts, Submittal Schedule, Progress Reports, Applications for Payment and other required schedules and reports.

	1.7 OWNER’S PRELIMINARY PROJECT PHASING NARRATIVE
	A. Except for the normal summer and holiday schedules, the Solanco High School site will remain in operation and will remain open to the public in accordance with the following description of the intended work phase.  It is understood that this phasing plan is preliminary in nature and is not intended to represent all of the activities that may need to take place in order to complete construction within the Contract Time.
	B. The intent is that the building pad is established as soon as possible after erosion and sediment controls are placed so that the General Contractor can establish work on the building  and related area with other related Primes. The Site Contractor can proceed with all site related activities outlined on the site drawings, but must provide timely site updates to coincide with the general schedule of the overall project that is maintained by the General Contractor. Substantial Completion of the overall Schedule is subject to the provisions of Article 8 – “Time” of the General Conditions.
	C. Total Project Duration: 454 Calendar Days (Substantial Completion)

	1.8 CONTRACTOR’S CONSTRUCTION SCHEDULE, GENERAL
	1.9 POST AWARD ACTIVITIES
	1.10 INITIAL CONSTRUCTION SCHEDULE
	1.11 FINAL CONSTRUCTION SCHEDULE
	1.12 CONSTRUCTION SCHEDULE CONTENT
	1.13 UPDATING OF CONSTRUCTION SCHEDULE/PROGRESS REPORTS
	1.14 RECOVERY SCHEDULE
	1.15 SCHEDULE REVISIONS
	1.16 FLOAT TIME
	1.17 SCHEDULE OF INSPECTIONS AND TESTS
	A. Prepare a schedule of inspections, tests, and similar services required by the Contract Documents.  Submit the schedule within 10 days of the date established for commencement of the Work.

	1.18 REPORTS
	A. Daily Construction Reports:  Prepare Daily Construction Reports recording the following information concerning events at the Project site:
	B. Field Correction Reports:  When the need to take corrective action that requires a departure from the Contract Documents arises, prepare a detailed report.  Include a statement describing the problem and recommended changes.  Indicate reasons the Contract Documents cannot be followed.  Submit a copy to the Architect immediately.
	C. Field Condition Reports:  Immediately on discovery of a difference between field conditions and the Contract Documents, prepare a detailed report.  Submit with a Request for Information.  Include a detailed description of the differing conditions, together with recommendations for changing the Contract Documents.
	D. Material Location Reports:  At weekly intervals, prepare a comprehensive list of materials delivered to and stored at the site.  The list shall be cumulative, showing materials previously reported plus items recently delivered.  Include with the list a statement of progress on and delivery dates for materials or items of equipment fabricated or stored away from the site.  Submit copies of the list to the Architect at weekly intervals.

	1.19 SPECIAL REPORTS
	A. General:  Submit Special Reports directly to the Owner within one day of an occurrence.  Distribute copies of reports to parties affected by the occurrence and to the Architect.
	B. Reporting Unusual Events:  When an event of an unusual and significant nature occurs at the Project site, whether or not related directly to the Work, prepare and submit a Special Report.  List chain of events, persons participating, response by Contractor's personnel, evaluation of results or effects, and similar pertinent information.  Advise the Owner in advance when these events are known or predictable.


	PART 2 -  EXECUTION  (Not Applicable)
	PART 3 -  EXECUTION (Not Applicable)
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	1.1 RELATED DOCUMENTS
	1.2 SUMMARY
	1.3 DEFINITIONS
	1.4 SUBMITTAL PROCEDURES
	1.5 SUBMITTAL SCHEDULE
	1.6 SUBMITTALS
	A. Shop Drawings:
	1.7 SAMPLES
	A. Where required by individual specification sections, submit full-size, fully fabricated Samples cured and finished as specified and physically identical to the material or product proposed.  Samples include partial sections of manufactured or fabricated components, cuts or containers of materials, physical material samples, color range sets or swatches showing color, texture, and pattern.
	1.8 QUALITY ASSURANCE SUBMITTALS
	1.9 ARCHITECT'S ACTION
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	PART 1 -  GENERAL
	1.1 RELATED DOCUMENTS
	A. Drawings and general provisions of the Contract, including General and Supplementary Conditions and other Division 1 Specification Sections, apply to this Section.

	1.2 SUMMARY
	A. This Section includes administrative and procedural requirements for quality assurance and quality control.
	B. Testing and inspecting services are required to verify compliance with requirements specified or indicated.  These services do not relieve Contractor of responsibility for compliance with the requirements of the Contract Document.
	C. Related Sections:  The following Sections contain requirements that relate to this Section:

	1.3 DEFINITIONS
	A. Quality-Assurance Services:  Activities, actions and procedures performed before and during execution of the Work to guard against defects and deficiencies and to ensure that proposed construction complies with Project requirements.
	B. Quality-Control Services:  Tests, inspections, procedures and related actions during and after execution of the Work to evaluate that completed construction complies with Project requirements.  Services do not include contract enforcement activities performed by Architect.
	C. Mockups:  Full-size, physical example assemblies to illustrate finishes and materials.  Mockups are used to verify selections made under Sample submittals to demonstrate aesthetic effects and, where indicated, qualities of materials and execution, and to review construction, coordination, testing, or operation.  Samples are not mockups.
	D. Testing Agency:  An entity engaged to perform specific tests, inspections, or both.  Testing laboratory shall mean the same as testing agency.

	1.4 DELEGATED DESIGN
	A. Performance and Design Criteria:  Where professional design services or certifications by a design professional are specifically required of Contractor by the Contract Documents, provide products and systems complying with the specific performance and design criteria indicated.

	1.5 REGULATORY REQUIREMENTS
	A. Copies of Regulations: Obtain copies of applicable regulations and retain at Project site to be available for reference by parties who have a reasonable need.

	1.6 SUBMITTALS
	A. Qualification Data:  For testing agencies specified in "Quality Assurance" Article to demonstrate their capabilities and experience.  Include proof of qualifications in the form of a recent report on the inspection of the testing agency by a recognized authority.
	B. Delegated-Design Submittal:  In addition to Shop Drawings, Product Data and other required submittals, submit a statement, signed and sealed by the responsible design professional, for each product and system specifically assigned to Contractor to be designed or certified by a design professional, indicating that the products and systems are in compliance with the performance and design criteria indicated.  Include a list of codes, loads and other factors used in performing these services.
	C. Schedule of Tests and Inspections:  Prepare in tabular form and include the following:
	D. Reports:  Prepare and submit certified written reports that include the following:
	E. Permits, Licenses, and Certificates:  For Owner's records, submit copies of permits, licenses, certifications, inspection reports, releases, jurisdictional settlements, notices, receipts for fee payments, judgments, correspondence, records and similar documents, established for compliance with standards and regulations bearing on performance of the Work.

	1.7 QUALITY ASSURANCE
	A. Fabricator Qualifications:  A firm experienced in producing products similar to those indicated for Project, and with a record of successful in-service performance, as well as sufficient production capacity to produce required units.
	B. Factory-Authorized Service Representative Qualifications:  An authorized representative of manufacturer who is trained and approved by manufacturer to inspect the installation of manufacturer's products that are similar in material, design, and extent to those indicated for Project.
	C. Installer Qualifications:  A firm or individual experienced in installing, erecting, or assembling work similar in material, design and extent to that indicated for Project, whose work has resulted in construction with a record of successful in-service performance.
	D. Manufacturer Qualifications:  A firm experienced in manufacturing products or systems similar to those indicated for Project and with a record of successful in-service performance.
	E. Professional Engineer Qualifications:  A professional engineer who is qualified and legally licensed to practice in the jurisdiction where Project is located and who is experienced in providing engineering services of the kind indicated.  Engineering services are defined as those performed for installations of the system, assembly or product that are similar to those indicated for Project in material, design and extent.
	F. Specialists:  Certain sections of the Specifications require that specific construction activities shall be performed by entities who are recognized experts in those operations.  Specialists shall satisfy the qualification requirements indicated and shall be engaged for the activities indicated.
	G. Testing Agency Qualifications:  An agency with the experience and capability to conduct the testing and inspecting indicated, as documented by ASTM E548, and that specializes in the types of tests and inspections to be performed.
	H. Preconstruction Testing:  A qualified testing agency shall perform preconstruction testing for compliance with specified requirements for performance and test methods.
	I. Mockups:  Before installing portions of the Work requiring mockups, build mockups for each form of construction and finish required to comply with the following requirements, using materials indicated for the completed Work:

	1.8 QUALITY CONTROL
	A. Owner Responsibilities:  Where quality-control services are indicated as Owner's responsibility, Owner will engage a qualified testing agency to perform these services.
	B. Contractor Responsibilities:  Unless otherwise indicated, provide quality-control services specified and required by authorities having jurisdiction.
	C. Special Tests and Inspections:  Owner will engage a testing agency to conduct special tests and inspections required by authorities having jurisdiction as the responsibility of Owner.
	D. Manufacturer's Field Services:  Where indicated, engage a factory-authorized service representative to inspect field-assembled components and equipment installation, including service connections.  Report results in writing.
	E. Retesting/Reinspecting:  Regardless of whether original tests or inspections were Contractor's responsibility, provide quality-control services, including retesting and reinspecting, for construction that revised or replaced work that failed to comply with the requirements established by the Contract Documents.
	F. Testing Agency Responsibilities:  Cooperate with Architect and Contractor in performance of duties.  Provide qualified personnel to perform required tests and inspections.
	G. Associated Services:  Cooperate with agencies performing required tests, inspections, and similar quality-control services, and provide reasonable auxiliary services as requested.  Notify the agency sufficiently in advance of operations to permit assignment of personnel.  Provide the following:
	H. Coordination:  Coordinate the sequence of activities to accommodate required quality-assurance and quality-control services with a minimum of delay and to avoid the necessity of removing and replacing construction to accommodate testing and inspecting.
	I. Schedule of Tests and Inspections:  Prepare a schedule of tests, inspections, and similar quality-control services required by the Contract Documents.  Submit the schedule within 30-days of the date established for the Notice to Proceed.


	PART 2 -  PRODUCTS (Not Applicable)
	PART 3 -  EXECUTION
	3.1 REPAIR AND PROTECTION
	A. General:  On completion of testing, inspecting, sample taking and similar services, repair damaged construction and restore substrates and finishes.
	B. Protect construction exposed by or for quality-control service activities.
	C. Repair and protection are Contractor's responsibility, regardless of the assignment of responsibility for quality-control services.
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	1.1 RELATED DOCUMENTS
	A. Drawings and general provisions of the Contract, including General and Supplementary Conditions and other Division 1 Specification Sections, apply to this Section.
	B. Coordinate with Section 011000 Summary of Work section.

	1.2 SUMMARY
	A. This Section includes requirements for temporary facilities and controls, including temporary utilities, support facilities, security and protection.
	B. Temporary utilities include, but are not limited to, the following:
	C. Support facilities include, but are not limited to, the following:
	D. Security and protection facilities include, but are not limited to, the following:

	1.3 DIVISION OF RESPONSIBILITIES
	A. General:  These Specifications assign each Prime Contractor specific responsibilities for certain temporary facilities used by other Prime Contractors, and other entities at the Site.  Contractor for General Construction is responsible for providing temporary facilities and controls that are not the normal construction activities of another Prime Contractor, and are not specifically assigned otherwise.
	B. Each Prime Contractor is responsible for the following:
	C. The General Contractor is responsible for the following:
	D. The Site Contractor is responsible for the following:
	E. The HVAC Contractor is responsible for the following:
	F. The Plumbing Contractor is responsible for the following:
	G. The Electrical Contractor is responsible for the following:

	1.4 USE CHARGES
	A. General:  Cost or use charges for temporary facilities are not chargeable to Owner or Architect unless specifically noted otherwise.  Owner will not accept Contractor's cost or use charges for temporary services or facilities as a basis of claim for an adjustment in the Contract Sum or the Contract Time.
	B. Water Service:  Owner will pay water service use charges, for all metered water used by all entities engaged in construction activities at the Project site.
	C. Electric Power Service:  Owner will pay electric power service use charges, for all metered electric power used by all entities engaged in construction activities at the Project site.  Owner’s electric service is NOT permitted to be used for temporary heat or any high voltage purposes such as welding.
	D. Fuel for Temporary Heat:  As described in the Temporary Heat paragraph.

	1.5 SUBMITTALS
	A. Temporary Utilities: Each Prime Contractor shall submit reports of tests, inspections, meter readings and similar procedures performed on temporary utilities.
	B. Implementation and Termination Schedule: Within 15 days of the date established for submittal of Contractor's Construction Schedule, each Prime Contractor shall submit a schedule indicating implementation and termination dates of each temporary utility for which Contractor is responsible.

	1.6 QUALITY ASSURANCE
	A. Regulations:  Each Prime Contractor shall comply with industry standards and with applicable laws and regulations of authorities having jurisdiction including, but not limited to, the following:
	B. Standards:  Each Prime Contractor shall comply with NFPA 241 "Standard for Safeguarding Construction, Alterations, and Demolition Operations", ANSI-A10 Series standards for "Safety Requirements for Construction and Demolition", and NECA Electrical Design Library "Temporary Electrical Facilities".
	C. Inspections:  Arrange for authorities having jurisdiction to inspect and test each temporary utility before use.  Obtain required certifications and permits.

	1.7 PROJECT CONDITIONS
	A. Temporary Utilities:  Each Prime Contractor shall prepare a schedule indicating dates for implementation and termination of each temporary utility for which Contractor is responsible.  At the earliest feasible time, when acceptable to Owner, change over from use of temporary services to use of permanent services.
	B. Conditions of Use:  Keep temporary services and facilities clean and neat in appearance.  Operate in a safe and efficient manner.  Relocate temporary services and facilities as the Work progresses.  Do not overload facilities or permit them to interfere with progress.  Take necessary fire-prevention measures.  Do not allow hazardous, dangerous or unsanitary conditions, or public nuisances to develop or persist on-site.

	1.8 EXISTING BUILDING SYSTEMS
	A. Contractor, in submitting a bid, certifies that they have familiarized themselves with all existing building conditions and systems encountered.  Contractor shall protect and maintain all existing building systems, functions and utilities during the construction period or until new Work replaces the aforementioned.
	B. System Interruption:  If there is a need to interrupt any existing building function, utility or system for an extended period of time, Contractor must coordinate this with Owner and provide temporary provisions in advance to replace the interrupted function, utility or system.
	C. Existing Systems, Functions and Utilities:  The following is a partial list, which is not all inclusive, of the existing Systems, Functions and Utilities:

	PART 2 -  PRODUCTS
	2.1 MATERIALS
	A. General:  Each Prime Contractor shall provide new materials.  If acceptable to Owner or Architect, undamaged, previously used materials in serviceable condition may be used.  Provide materials suitable for the use intended.
	B. Lumber and Plywood:  Comply with the requirements of Division 6 Section "Rough Carpentry".
	C. Tarpaulins:  Provide waterproof, fire-resistant, UL-labeled tarpaulins with flame-spread rating of 15 or less.  For temporary enclosures, provide translucent, nylon-reinforced, laminated polyethylene or polyvinyl chloride, fire-retardant tarpaulins.
	D. Water:  Provide potable water approved by local health authorities.
	E. Open-Mesh Fencing (Portable):  Provide 0.12-inch thick, galvanized 2-inch chain-link fabric fencing 6 feet high on portable frames with self-standing T-foot posts

	2.2 EQUIPMENT
	A. General:  Each prime contractor shall provide new equipment.  If acceptable to Owner or Architect, undamaged, previously used equipment in serviceable condition may be used.  Provide equipment suitable for the use intended.
	B. Water Hoses:  Provide 3/4-inch heavy-duty, abrasion-resistant, flexible rubber hoses 100 feet long, with pressure rating greater than the maximum pressure of the water distribution system.  Provide adjustable shutoff nozzles at point of hose discharge.
	C. Electrical Outlets:  Provide properly configured, NEMA-polarized outlets to prevent insertion of 110- to 120-V plugs into higher voltage outlets. Provide 120-V, single phase, ground-fault outlets at 100' on center in corridor areas and spaces larger than 800 square feet. Provide receptacle outlets equipped with ground-fault circuit interrupters, reset button, and pilot light for connection of power tools and equipment.
	D. Electrical Power Cords:  Provide grounded extension cords.  Use hard-service cords where exposed to abrasion and traffic.  Provide waterproof connectors to connect separate lengths of electric cords if single lengths will not reach areas where construction activities are in progress.  Do not exceed safe length-voltage ratio.
	E. Lamps and Light Fixtures:  Provide general service lamps of wattage required for adequate illumination.  At a minimum, install weatherproof sockets complete with lamps at 20' on center in all corridor areas, circulation areas and all spaces over 400 square feet.  Provide guard cages or tempered-glass enclosures where exposed to breakage.  Provide exterior fixtures where exposed to moisture.
	F. Heating Units:  Provide temporary heating units that have been tested and labeled by UL, FM or another recognized trade association related to the type of fuel being consumed.
	G. Temporary Offices:  Each Prime Contractor shall provide its own prefabricated or mobile units with lockable entrances, operable windows and serviceable finishes.
	H. Temporary Toilet Units:  Provide self-contained, single-occupant toilet units of the chemical, aerated recirculation or combustion type.  Provide units properly vented and fully enclosed with a glass-fiber-reinforced polyester shell or similar non-absorbent material.
	I. Handwashing Stations:  Provide at a minimum, self-contained handwashing stations complete with clean, potable water, soap and disposable towels.
	J. Hand Sanitizing Stations:  Provide self-contained hand sanitizer dispensers complete with hand sanitizer.
	K. Fire Extinguishers:  Provide hand-carried, portable, UL-rated, Class A fire extinguishers for temporary offices and similar spaces.  In other locations, provide hand-carried, portable, UL-rated, Class ABC, dry-chemical extinguishers or a combination of extinguishers of NFPA-recommended classes for the exposures.
	L. First Aid Supplies:  Comply with regulations of authorities having jurisdiction.


	PART 3 -  EXECUTION
	3.1 INSTALLATION
	A. Use qualified personnel for the installation of temporary facilities.  Locate facilities where they will serve the Project adequately and result in minimum interference with performance of the Work.  Relocate and modify facilities as required.
	B. Each Prime Contractor shall provide each facility ready for use when needed to avoid delay.  Maintain and modify as required.  Do not remove until facilities are no longer needed or are replaced by authorized use of completed permanent facilities.

	3.2 TEMPORARY UTILITY INSTALLATION
	A. General:  Engage the appropriate local utility company to install temporary service or connect to existing service.  Where the utility company provides only part of the service, provide the remainder with matching, compatible materials and equipment.  Comply with utility company recommendations.
	B. Water Service:  Install water service and distribution piping of sizes and pressure adequate for construction until permanent water service is in use.
	C. Temporary Electric Power Service:  Provide weatherproof, grounded electric power service and distribution system of sufficient size, capacity and power characteristics during construction period.  Include meters, transformers, overload-protected disconnects, automatic ground-fault interrupters and main distribution switch gear.
	D. Temporary Lighting:  When an overhead floor or roof deck has been installed, provide temporary lighting with local switching.
	E. Temporary Heat:  As described in the Temporary Heat paragraph below.
	F. Heating Facilities:  As described in the Temporary Heat paragraph below.
	G. Sanitary Facilities:  Sanitary facilities include temporary toilets, wash facilities, and drinking-water fixtures.  Comply with regulations and health codes for the type, number, location, operation and maintenance of fixtures and facilities.  Install where facilities will best serve the Project's needs.
	H. Toilets:  Install self-contained toilet units.  Shield toilets to ensure privacy.  Use of pit-type privies will not be permitted.
	I. Environmental Protection:  In addition to the provisions indicated on the drawings, provide earthen embankments and similar barriers in and around excavations and sub-grade construction, sufficient to prevent flooding by runoff of storm water from heavy rains.

	3.3 TEMPORARY HEAT
	A. Temporary Heat:  Provide temporary heat required by construction activities, for curing or drying of completed installations, or protection of installed construction from adverse effects of low temperatures or high humidity.  Select safe equipment that will not have a harmful effect on completed installations or elements being installed.  Coordinate ventilation requirements to produce the ambient conditions required and minimize consumption of energy.
	B. Final Stage:  The duration of the Project after building enclosure is attained and the permanent HVAC equipment is available to provide temporary heat, air conditioning, ventilation, and humidity control as determined solely by Architect.  The Final Stage of construction shall be achieved at least 90 days prior to the date of Substantial Completion of each area of the building or phase of construction as noted in the “Division of Responsibilities” Paragraph above.  An ambient air temperature of 70 degrees F must be capable of being maintained uniformly.  The HVAC Contractor is responsible to provide start-up, maintenance and operation of all permanent HVAC units and provide temporary automatic temperature control wiring and devices to properly regulate the permanent devices.  Further, the HVAC Contractor shall protect all ductwork, and shall install temporary filter media with a minimum rating of MERV 8 according to ASHRAE 52.2, at every return grill or air inlet to the air handling system.  All temporary filters shall be fully sealed around the perimeter to seal off any dust from entering the return ductwork.  All duct protection measures shall be reviewed with the CxA prior to starting up the units for use as temporary heat.  Replace all filters immediately prior to Building Occupancy.  Owner will pay all use charges and fuel costs for temporary heat during the Final Stage of construction.  The Electrical Contractor is responsible to have all permanent HVAC units that will provide temporary heat, wired with their required power with service disconnects and all other NEC requirements. If power cannot be provided using the permanent electrical panel, wiring or distribution, then the Electrical Contractor must provide temporary means to meet the needs of the units.  The Plumbing Contractor is responsible to have all permanent gas-fired HVAC units that will be used to provide temporary heat, connected to a source for gas that will provide the necessary pressure and volume to operate the units as if they are in normal use, including compliance with applicable codes.  If gas cannot be provided using the permanent gas system for the building, then the Plumbing Contractor must provide temporary means to meet the needs of the units.
	C. Heating Facilities: Except where use of the permanent system is noted above, provide properly vented, self-contained LP gas or natural gas heaters with individual space thermostatic control.

	3.4 SUPPORT FACILITIES INSTALLATION
	A. Storage and Fabrication Facilities: Install storage and fabrication sheds or mobile trailers, sized, furnished and equipped to accommodate materials and equipment involved.  Facilities may be open shelters or fully enclosed.
	B. Drinking Water Facilities: Provide containerized tap dispenser bottled water type drinking water units, including disposable paper supply.
	C. Handwashing and Hand Sanitizer Stations: In accordance with all CDC recommendations and any state or federally mandated protocols or requirements, locate handwashing stations and hand sanitizer dispensers, reasonably accessible to all workers, and at a minimum, in all active work areas of the Project.
	D. Dewatering Facilities and Drains: Maintain the site, excavations and construction free of water, ice and snow.
	E. Temporary Enclosures: Provide temporary enclosure for protection of construction in progress and completed, from exposure, foul weather, other construction operations and similar activities.
	F. Temporary Lifts and Hoists: Provide facilities for hoisting materials and employees.  Truck cranes and similar devices used for hoisting materials are considered "tools and equipment" and not temporary facilities.
	G. Project Identification and Temporary Signs: Prepare project identification and other signs of the size indicated; install where indicated to inform the public and persons seeking entrance to the Project.  Support on posts or framing of preservative treated wood or steel.  Do not permit installation of unauthorized signs.
	H. Collection and Disposal of Waste: Collect waste from construction areas and elsewhere daily.  Comply with requirements of NFPA 241 for removal of combustible waste material and debris.  Enforce requirements strictly.  Do not hold materials more than 7 days during normal weather or 3 days when the temperature is expected to rise above 80 deg F.  Handle hazardous, dangerous or unsanitary waste materials separately from other waste by containerizing properly.  Dispose of material in a lawful manner.
	I. Temporary Stairs: Until permanent stairs are available, provide temporary stairs where ladders are not adequate.  Cover finished permanent stairs with a protective covering of plywood or similar material so finishes will be undamaged at the time of acceptance.
	J. Locate field offices, storage sheds, sanitary facilities and other temporary construction and support facilities for easy access.  If not indicated on the drawings, verify temporary facility locations with Owner prior to installation.

	3.5 SECURITY AND PROTECTION FACILITIES INSTALLATION
	A. General: Except for use of permanent fire protection as soon as available, do not change over from use of temporary security and protection facilities to permanent facilities until Substantial Completion, or longer as requested by Architect.
	B. Temporary Fire Protection:  Until fire-protection needs are supplied by permanent facilities, install and maintain temporary fire-protection facilities of the types needed to protect against reasonably predictable and controllable fire losses.  Comply with NFPA 10, "Standard for Portable Fire Extinguishers," and NFPA 241, "Standard for Safeguarding Construction, Alterations, and Demolition Operations."
	C. Permanent Fire Protection: At the earliest feasible date in each area of the Project, complete installation of the permanent fire-protection facility, including connected services, and place into operation and use.  Instruct key personnel on use of facilities.
	D. Storage of Flammable and Combustible Materials and Liquids:  Comply with NFPA 241, “Standard for Safeguarding Construction, Alterations, and Demolition Operations” and NFPA 30, “Flammable and Combustible Liquid Code”
	E. Enclosure Fence: When excavation begins, install a lockable entrance gate and post "No Trespassing" signs at 50' on center around the site perimeter.
	F. Security Enclosure and Lockup: Install substantial temporary enclosure of partially completed areas of construction.  Provide locking entrances to prevent unauthorized entrance, vandalism, theft and similar violations of security.
	G. Environmental Protection:  Provide protection, operate temporary facilities and conduct construction in ways and by methods that comply with environmental regulations, and minimize the possibility that air, waterways, and subsoil might be contaminated or polluted or that other undesirable effects might result.  Avoid using tools and equipment that produce harmful noise.  Restrict use of noise-making tools and equipment to hours that will minimize complaints from persons, homes or businesses near the site.

	3.6 OPERATION, TERMINATION, AND REMOVAL
	A. Supervision:  Enforce strict discipline in the use of temporary facilities.  Limit availability of temporary facilities to essential and intended uses to minimize waste and abuse.
	B. Maintenance:  Maintain facilities in good operating condition until removal.  Protect from damage by freezing temperatures and similar elements.
	C. Termination and Removal:  Unless Owner requests that it be maintained longer, remove each temporary facility when the need has ended, when replaced by authorized use of a permanent facility, or no later than Substantial Completion.  Complete or, if necessary, restore permanent construction that may have been delayed because of interference with the temporary facility.  Repair damaged Work, clean exposed surfaces and replace construction that cannot be satisfactorily repaired.
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