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Saint John Houghton Catholic Voluntary Academy 




Job Description 

Job Title:		Teacher of Design & Technology

Reporting to:		Head of Art, Design Technology Faculty

Working with:	Departmental Colleagues, teaching and support staff, parents, link governors, partner schools

Contract:		Permanent Full Time

Salary:			Mainscale

Application:	By letter addressed to the Academy (no more than 2 sides of A4) and completion of all documents in the application pack.

Closing Date:		Monday 19 November 2018 (4pm)

Interviews:		Scheduled for Monday 26 November 2018

[bookmark: _GoBack]Start Date:		January 2019 (or as soon as possible thereafter)


As a Catholic Voluntary Academy everything we do is based around our Mission Statement and we expect all who work with us to respect our distinctive Catholic ethos

The safety and well-being of every child is our highest priority – all offers of employment will be subject to enhanced DBS clearance




	MAIN DUTIES

	Operational/ Strategic Planning






	· To assist with the development of appropriate syllabuses, resources, schemes of work, marking policies, assessment and teaching strategies in the Design Technology Faculty.  The day-to-day management, control and operation of areas of the Design Technology curriculum to be determined by the Head of Faculty.
· To assist in monitoring and following up student progress.
· To assist in the implementation of school Policies and Procedures.
· To work with colleagues to formulate aims and objectives for the department which have coherence and relevance to the needs of students and to the aims and objectives of the school.
· To assist in the management of the business planning function of the department, and to ensure that the planning activities of the department reflect the needs of the students and the aims and objectives of the school.
· To support the application of ICT in the Curriculum area.

	Curriculum Provision:
	· Under the direction of the Head of Faculty, deliver an appropriate, comprehensive, high quality, cost-effective and enriching curriculum programme which complements the school’s strategic objectives.

	Curriculum Development:
	· To support curriculum development within the whole Faculty.
· To keep up to date with national developments in the subject area and teaching practice and methodology.
· To liaise with the Head of Faculty to maintain accreditation with the relevant examination and validating bodies.

	Staffing
Staff Development:
Recruitment/ Deployment of Staff
	· To take responsibility for own CPD and attend CPD sessions during directed time.
· Play a full part in the academy’s Teacher Appraisal procedure/
· To promote teamwork and to motivate staff to ensure effective working relations.
· To ensure the effective efficient deployment of classroom support.
· To participate in the school’s ITT programme as appropriate.

	Quality Assurance:



	· To ensure the effective operation of quality control systems.
· To assist in the process of the setting of targets and to work towards their achievement.
· To help to establish common standards of practice and develop the effectiveness of teaching and learning styles in all relevant curriculum area within the department.
· To contribute to procedures for lesson observation.
· To implement quality procedures and to ensure adherence to those.
· To participate in the monitoring and evaluation of the curriculum in line with agreed procedures including evaluation against quality standards and performance criteria.
· To seek/implement modification and improvement where required.

	Management Information:
	· To ensure the maintenance of accurate and up-to-date data using GO4Schools for student tracking.
· To assist in the use of analysis and evaluation of performance data.
· To help to produce reports within the quality assurance cycle.
· To assist in the production of reports on examination performance, including the use of value-added data.
· To assist in the identification of exam entries.

	Communications:
	· To help ensure that all members of the department are familiar with its aims and objectives.
· To ensure effective communication as appropriate with the parents of students through regular newsletters.
· To liaise with partner schools, higher education, Examination Boards, Awarding Bodies and other relevant external bodies as necessary.

	Marketing and Liaison:
	· To contribute to the school liaison and marketing activities, eg, the collection of material for press releases. 
· To contribute to the development of effective subject links with partner schools and the community, attendance where necessary at liaison events in partner schools and the effective promotion of subjects at Open Days and other events in partner schools and the wider community.
· To actively promote the development of effective subject links with external agencies.

	Pastoral System:
	· To monitor and support the overall progress and development of students.
· To help to monitor student attendance together with students’ progress and performance in relation to targets set for each individual; ensuring that follow-up procedures are adhered to and that appropriate action is taken where necessary.
· To act as Form Tutor and carry out the duties associated with the role as outlined in the generic job description.
· To assist in the implementation of the Behaviour Management system so that effective learning can take place.

	Teaching:
	· To undertake an appropriate programme of teaching in accordance with the duties set out in the Teachers’ Standards.
· To deliver lessons which are at least “Good” 

	Additional Duties:
	· To play a full part in the life of the school community, to support its distinctive mission and ethos and to encourage staff and students to follow this example.
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