
Open 
Your MyLion
App on your 
phone and 
select “Login” Enter your 

credentials and 
then select 
”Sign In”
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Select the 
“Add” Icon

From the pop up 
Menu select 
“Report Past 
Activity”



You now have 
the option to 
either: 

A) Report on 
a previously 
entered 
service 
activity 

Or

B) Start a 
new  Report 
on a past 
service 
activity
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Now select the 
type of activity you 
are reporting.



Scroll through and populate the given fields with the information on the activity you are reporting on, 
then click the “Continue” Button



Enter the final 
details of :

A) Total
Volunteers

B) Total 
Volunteer Hours

Then click the 
“Report” 
Button

LAST STEP!
Click the 

“Proceed” 
Button 

and 
you are DONE!


