


Facility Use Policy
Aldersgate United Methodist Church
13217 FM 1764, Santa Fe, TX  77510
409-925-2552     office-aumc@comcast.net 

Aldersgate United Methodist Church offers the use of spaces within its facilities as part of our mission to serve God and our community. We do this in partnership with those respecting our property and participants abiding by the statements listed below. 

Use of Church Facilities
	Church facilities are available with the written approval of the Building Use Chair and Trustees Chair unless such activities are sponsored and supported by a group in the church (e.g. a Ministry Team; church committee; Sunday School Class). 
	Please be mindful of others that may be using the facility at the same time you are. For any group using the Church, a designated member of that group must be responsible for turning off lights, appliances, taking out the trash, etc. Damage, breakage, replacement, or repairs will be the responsibility of the person signing the Building Use Form. 
	
Scheduling Process
	All requests for facility use must be scheduled a minimum of two weeks before an event through the church office. All requests must be approved by the Trustees Chair, Building Use Chair, and Administrative Assistant. All regularly scheduled AUMC activities have priority for the use of any building. For facility use that is not related to the church, scheduling will follow a first come, first serve basis. A designated member of the group must complete a Building Use Form, sign the Building Use Policy, and initial the Facility Use Reminders. 

Long-Term Facility Use
	The long-term use of the facilities is granted for a period of no greater than one year or as otherwise stipulated on a non-interference basis with Aldersgate Church programs. For continued long-term use, Building Use Forms must be resubmitted annually. The Church reserves the right to cancel long-term use agreement with a 30-day written notice. If those using the facilities need to cancel, a 30-day written notice must be given in order to receive their deposit. In case of emergency, such as severe weather, the Building Use Chair will inform of scheduling changes as soon as possible. 

Insurance Requirements
	Signatory agrees to provide Commercial General Liability (GL) or General Liability to cover Losses or Claims as defined above. A Certificate of Insurance naming Aldersgate UMC as an additional insured must be submitted before an event can be approved. An option to sign a waiver of liability form, to release Aldersgate United Methodist Church from any liability that may occur, is also available on a case-by-case basis. 







Restrictions
· Tobacco products and vaping are prohibited within the church buildings.
· Alcohol is prohibited on the church property. 
· No activity is permitted that would be a violation of Federal or State Statute, local ordinances or regulations, or the Discipline of the United Methodist Church, which states: No alcohol or drugs will be allowed in the church or on the church premises at any time.
· Church-owned equipment may not be used without prior approval from the Building Use Chair or Trustees Chair. 
Users are responsible for all damages.
· Church property may not be removed from the facilities.
· No decorations shall be affixed to any surface of the premises. No tape, nails, or staples on painted walls. Damage-free attachments such as Command Strips may be used. 
· All decorations must be removed completely after the event.
· No furniture may be moved or rearranged in the Sanctuary without prior approval from the Building Use Chair or Trustees Chair.
· The kitchen is not available unless it is reserved, rented, and trained in its use.
· Users must arrange for the opening and closing of the church with the Church Office. 
· The Church offices will not be used, nor any materials removed by an individual or group from the offices.
· Facility is not available on the following dates:
· Holy Week & Easter weekend (including the weekends before and after) 
· Christmas week and the week after Christmas (including the weekends before and after) 
· Use of the building is limited to that specifically identified on the application and agreement, and must be approved by the Church office, or with possible consultation with the Trustees. 
· Aldersgate UMC reserves the right to refuse the use of its facilities. 




In case of an emergency at Aldersgate United Methodist Church, contact 911 or: 
	Deven Barriault, Building Use Chair: 281-989-0602	
	Ron Willoughby & Wayne Welsh, Trustees Co-Chairs 
		R: 409-739-9536
		W: 409-771-5952
	Nick Gaylord, Safety & Security Chair: 409-771-7972



By signing below, I acknowledge that I have received a copy of this policy and agree to abide by it: 

Name: ______________________________________________________

Signature:____________________________________________________

Date:_______________________________________________________
Scouts Addendum

1. Your meeting or gatherings must be confined to your scheduled room(s).

2. Aldersgate UMC has a mandatory Safe Sanctuary Policy that states: at all times there shall be two Safe Sanctuary certified adults present to monitor each group of minors. If a child needs to get a drink or go to the restroom, they will be supervised by an adult. All Scout groups meeting at the church are required to maintain Aldersgate’s Safe Sanctuary Policy by having 2 adults present with minors at all times. 

3. Siblings of Scouts will be restricted to rooms with parents. Children must be supervised at all times. There will be no running or unsupervised children in the church.

4. You must provide your own supplies. Church supplies are not available.

5. If food and drinks are served in the classrooms, tables must be cleaned and all trash taken to the trash and placed in the fenced area (west-side driveway). No food or trash should be left in the classrooms.

6. In the event your group does not comply with the rules stated herein, your group may not be granted future use of the facility.
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