


Facility Use Form
Aldersgate United Methodist Church
13217 FM 1764, Santa Fe, TX  77510
409-925-2552     office-aumc@comcast.net 

Aldersgate United Methodist Church offers the use of spaces within its facilities as part of our mission to serve God and our community. We do this in partnership with those respecting our property and participants abiding by the statements listed below.

Today’s Date:   _______________________________________________________
Organization/Group: ___________________________________________________
Contact Person: _______________________________________________________ 
Email Address: ________________________________________________________
Phone: _______________________________________________________________
Mailing Address: ______________________________________________________

Facility Use Information: 

Date(s): ______________   Day(s) of Week ________________   Time: from ________ to ________
How often will you meet:   One Time Only _________   Weekly ________   Monthly ______
Type of Function:   Party _________   Meeting ________   Shower _________   Other _______
Number Attending: ________   Will you decorate: Yes / No   Day: ___________   Time: _________
Food Service:  Yes / No			Preparing Food yourself:  Yes / No
If using Caterer, please list Name & Phone Number: ________________________________________
Will you be using the Church’s:   Dishes ______   Glasses ______   Silverware ______   Tables _____   

Chairs _____   A/V _____   Other _____ (list items): _______________________________________







Requested Facilities:   
Check all that apply
Refer to attached map for room locations. Refer to Facility Use Fees and Deposits page for 
square footage, capacity, and prices. 

Sanctuary: _____

Asbury Commercial Kitchen only: _____

Fellowship Halls (including kitchens):   Wesley _____   Susanna _____   Asbury _____

Main Building Classrooms:   1 _____   2 _____   3 (Nursery) _____   6 _____   8 _____   10 _____

Family Life Center Classrooms:  2 _____   3 _____   4 _____   6 _____   7 _____   8 _____   9 _____  

Youth Facilities:   Youth Hall _____   Room 2 _____   Room 3 _____   

Please return completed form to the Church Office/Administrative Assistant. 


For Office Use Only: 

Date Form & Deposit Received: _______________________________________________________

Date Fees Paid in Full (one week before): ________________________________________________

Date Deposit Returned (one week after event): ____________________________________________
	*If Deposit is retained, note here: _________________________________________________







In case of an emergency at Aldersgate United Methodist Church, contact 911 or: 

Deven Barriault, Building Use Chair
	281-989-0602

Ron Willoughby & Wayne Welsh, Trustees Co-Chairs 
		R: 409-739-9536
		W: 409-771-5952

Nick Gaylord, Safety & Security Chair 
	409-771-7972
AUMC Facility Use Reminders
Please return completed form to the Church Office/Administrative Assistant 
with the Facility Use Form. 

Initial next to each reminder: 

_____ All activities must be well supervised by responsible adults. 
_____ Smoking, tobacco, vaping, and alcoholic products are not allowed in Church buildings. 
_____ All trash must be removed daily from the premises and placed in fenced area (west-side driveway).
_____ No barbecue pits, gas cookers/fryers, or open fires on concrete or inside any building. They may be used on the grass or parking lot only. 
_____ No youth or children are allowed in the kitchen area without proper supervision. Children must be supervised at all times in all used facilities. 
_____ All tables and chairs must be returned to proper areas.
_____ No sitting on tables or countertops in kitchens, or sinks in restrooms. 
_____ All exterior doors remain locked if not in the immediate area being used.
_____ At night, we recommend using a buddy system to secure the buildings and exit to the parking lot.
_____ A/C & heating systems are automatically regulated; times for on and off will be noted and followed.

In case of an emergency at Aldersgate United Methodist Church, contact 911 or: 

Deven Barriault, Building Use Chair
	281-989-0602
Ron Willoughby & Wayne Welsh, Trustees Co-Chairs 
		R: 409-739-9536
		W: 409-771-5952
Nick Gaylord, Safety & Security Chair 
	409-771-7972
Leaving AUMC Checklist:
Please leave completed form in facilities you used once you are finished. 

Initial next to each reminder when leaving: 
_____ All toilets are flushed and bathrooms are presentable.
_____ All trash cans are emptied and trash has been taken to the fenced-in garbage retention area at the west-end of driveway. 
_____ All floors are swept clean.
_____ If using kitchen: all cooking appliances and coffee makers are off.
_____ If using kitchen: countertops, sinks, stove, oven, etc. (if used) are clean.
_____ All tables and chairs are cleaned and returned to appropriate areas.
_____ All lights are turned off.
_____ All doors are locked before exiting buildings.
FEEDBACK FOR AUMC: 
Please share any information that would be helpful for us to know. 
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