
Payment Policy
Aldersgate United Methodist Church
13217 FM 1764, Santa Fe, TX  77510
409-925-2552     office-aumc@comcast.net 

Aldersgate United Methodist Church offers the use of spaces within its facilities as part of our mission to serve God and our community. We do this in partnership with those respecting our property and participants abiding by the statements listed below.

Deposits: 
	Deposits must be paid at the time the Facility Use Form is turned in to secure the requested date. Deposit amounts will equal an additional ½ of the total amount for requested facilities.  Deposits can be paid with cash, check, or credit card (credit card payment will include credit card fee of 3%). For cancellations earlier than 2 weeks prior to the requested date, a full refund will be given. Deposits may be refunded if facilities are left clean and there is no damage to the facilities or equipment that comes with your facility use.  

Facility Use Payments:  
	Fifty percent (50%) of the total amount must be paid no later than 30 days before the scheduled event. The remaining balance is due no later than two weeks before the scheduled event. Payments can be made with cash or credit card (credit card payment will include credit card fee of 3%). If the total balance for your requested facilities is not received within 2 weeks of scheduled event, notification of event cancellation will be given and deposit will not be refunded. 

Required Insurance Fee: 
	Aldersgate UMC requires a minimum liability insurance policy. A Certificate of Insurance naming Aldersgate UMC as an additional insured must be submitted before an event can be approved.

Facility Use Fee Amounts: 

Sanctuary: $250/day
	Square Footage: 1,625
	Approximate Capacity: 200 people 

Family Life Center Commercial Kitchen: $200/day 
	Square Footage: 389 
	Approximate Capacity: 5-6 people 







Fellowship Halls (include kitchens):   
	Wesley Hall: $300/day
		Hall Square Footage: 2,105   
		Approximate Hall Capacity: 128 people
		Kitchen Square Footage: 110
		Approximate Kitchen Capacity: 3-4 people
	Susanna Hall: $100/day
		Hall Square Footage: 731
		Approximate Hall Capacity: 46 people
		Kitchen Square Footage: 218 sq ft (not included in Hall Sq Ft)
		Approximate Kitchen Capacity: 5 people
	Asbury Hall: $750/day
		Hall Square Footage: 5,147
		Approximate Hall Capacity: 350-500 people (depending on set up)
		Stage Square Footage: 948
		Approximate Stage Capacity: 63 people 
		Kitchen Square Footage: 389 (not included in Hall or Stage Sq Ft)
		Approximate Kitchen Capacity: 5-6 people

Main Building Classrooms: 
	Room 1: With Wesley Hall, Susanna Hall, or Sanctuary: $25/day; 
	Without Wesley Hall, Susanna Hall, or Sanctuary: $30/day
		Square Footage: 284
		Approximate Capacity: 18 people

	Room 2: With Wesley Hall, Susanna Hall, or Sanctuary: $25/day; 
	Without Wesley Hall, Susanna Hall, or Sanctuary: $30/day
		Square Footage: 206 
		Approximate Capacity: 13 people 

	Room 3 & 4 (Nursery): With Wesley Hall, Susanna Hall, or Sanctuary: $25/day; 
	Without Wesley Hall, Susanna Hall, or Sanctuary: $30/day
		Square Footage: 303
		Approximate Capacity: 20 people

	Room 6: With Wesley Hall, Susanna Hall, or Sanctuary: $25/day; 
	Without Wesley Hall, Susanna Hall, or Sanctuary: $30/day
		Square Footage: 197 
		Approximate Capacity: 13 people

	Room 8 (Library): With Wesley Hall, Susanna Hall, or Sanctuary: $25/day; 
	Without Wesley Hall, Susanna Hall, or Sanctuary: $30/day
		Square Footage: 197
		Approximate Capacity: 13 people 

	Room 10: With Wesley Hall, Susanna Hall, or Sanctuary: $25/day; 
	Without Wesley Hall, Susanna Hall, or Sanctuary: $30/day
		Square Footage: 171
		Approximate Capacity: 11 people

Family Life Center Classrooms: 
	Room 2: With Asbury Hall: $50/day; Without Asbury Hall: $75/day
		Square Footage: 286
		Approximate Capacity: 19 people
	
	Room 3: With Asbury Hall: $50/day; Without Asbury Hall: $75/day
		Square Footage: 286
		Approximate Capacity: 19 people

	Room 4: With Asbury Hall: $50/day; Without Asbury Hall: $75/day
		Square Footage: 257
		Approximate Capacity: 17 people

	Room 6: With Asbury Hall: $50/day; Without Asbury Hall: $75/day
		Square Footage: 257
		Approximate Capacity: 17 people

	Room 7: With Asbury Hall: $50/day; Without Asbury Hall: $75/day
		Square Footage: 257
		Approximate Capacity: 17 people

	Room 8: With Asbury Hall: $50/day; Without Asbury Hall: $75/day
		Square Footage: 389
		Approximate Capacity: 25 people

	Room 9: With Asbury Hall: $50/day; Without Asbury Hall: $75/day
		Square Footage: 250
		Approximate Capacity: 16 people


Youth Facilities $250/day
	Youth Hall: 
		Square Footage: 1,166 
		Approximate Capacity: 77 people
	Room 2: 
		Square Footage: 272 
		Approximate Capacity: 18 people
	Room 3: 
		Square Footage: 279 
		Approximate Capacity: 18 people



*Approximate Capacity is based on standing room only. Capacity may change depending on room set up (i.e. tables and/or chairs)
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