
APPENDIX-23
[Under the Bye-law No. 38(e)(i)]
Form of application for Membership of the Society by the Proposed transferee
[Being an individual]

To,
The Secretary,
__________ Co-op. Hsg. Soc. Ltd.
_________________________

Sir,
I, Shri/Shrimati _________________ intend to become a member of the ________________ Co-operative Housing Society Ltd., having address at ___________________ by transfer of the Shares Certificate No. __________ for ten fully paid up shares of Rupees Fifty each bearing distinctive numbers from _____ to ______  [both inclusive] held by Shri/Shrimati ______________ the member of the said society and his/her interest in the flat/tenement No. _________ admeasuring ____ ..sq. mts, in the building of the said society, numbered/known as ______________ held by the said Shri/ Shrimati to my name.
I had given my consent to the proposed transfer of the said shares and the interest of the said transferor in the capital/property of the said society to me on ______________.
I now make this application for membership of the said society and for transfer of the said shares and the interest of the said transferor in the capital/ property of the said society to my name.
The particulars for the purpose of consideration of my application for membership of the ___________ Co-op. Hsg. Soc. Ltd., are given below:
(1) Age
(2) Occupation
(3) Monthly Income
(4) Office Address
(5) Residential Address :
I remit herewith the entrance fee of Rs. 100/- [Rupees One Hundred only).
I declare that there is no plot/flat/house owned by me/any of the members of my family, in the area of operation of the society OR I give below the particulars of the plot/flat/house owned by me/any of the members of my family, in the area of operation of the society: 

Sr No.
Name of the person
Particulars of the plot/ flat/house owned by me/ the person dependent on me in the area of operation of the society
Location of the plot/flat/ house
Reason as to why it is necessary to have a flat in this society

I also furnish herewith the undertaking in the prescribed form, on 200 Rupees stamp paper, about registration of the transfer under Section 269AB of the Income-tax Act and the rules made thereunder.
I undertake to use the flat, proposed to be transferred to me, for the purpose mentioned in the letter that will be issued to me by the said society, under bye-law No. 76(a) of the bye-laws of the said society and that no change of the user of the said flat will be made by me without the prior approval of the society in writing. The undertaking to that effect in the prescribed form is enclosed herewith.
I undertake to discharge all the liabilities to the society, which may became due from the date of my admission to the membership of the society.
I enclose herewith the undertaking in the prescribed form that the plot/ flat/house owned by me/any of the members of my family/the person dependent plot/flat/house on me, the details of which are given in this application about disposal of the said plot/flat/house.
I have gone through the bye-laws of the society and undertake to abide by the same and any modifications that the Registering Authority may make in them.
I request you to please admit me as a member of the society and transfer the shares and the interest of the transferor in the capital/property of the said society to my name.


Yours faithfully,
(Signature of the applicant)
Place :
Date :





APPENDIX-20(1)
[Under the Bye-law No. 38(a)]
A form of Notice of, intention of a Member to transfer his shares and Interest in the capital/property of the Society

To,
The Secretary,
.................................................... Co-operative Housing Society, Limited.
....................................................

Sir,
I/We Shri/Shrimati/M/s .................................................... are the member of .................................................... Co-operative Housing Society Ltd. Having address at .................................................... and are holding Ten/Twenty fully paid up shares of Rs. 50/- bearing distinctive numbers from .................................................... to .................................................... (both inclusive) and are holding the flat/tenement No. .................................................... in the building No. .................................................... of the society, and hereby give you notice as required under Rule 24 of the Maharashtra Co-operative Societies Rules, 1961, as under:
I/we Shri/Shrimati/M/s .................................................... intend to transfer my/our shares and my/our ownership right, title and interest in the capital in the flat/tenement in the building of the Society, and my/our interest in the property of the society to Shri./Shrimati/M/s .................................................... for a consideration of Rs. ....................................................
The consent of the transferee is enclosed.

Yours faithfully,
(Transferor)

Place:-
Date :-

Enclosed : Consent letter from the transferee


APPENDIX-20(2)
[Under the Bye-law No. 38(a)]
A form of the letter of consent of the proposed Transferee for the transfer of the shares and interest of the Member (Transferor) to him (Transferee)

To,
The Secretary,
.................................................... Co-operative Housing Society, Limited.
....................................................

Sir,
Shri/Shrimati/M/s .................................................... are the members of .................................................... Co-operative Housing Society Ltd. proposes to transfer his/her/their shares and interest in the capital/property of the society to me/us. 
I/We hereby give my/our consent for the transfer of shares and interest of Shri/Smt./M/s .................................................... in the capital/property of the society to me/us as required under Rule 24(1)(b) of the Maharashtra Co-operative Societies Rules, 1961.

My/our name and address is as under.
....................................................
....................................................

Yours faithfully.
(Transferee)

Place :
Date :



APPENDIX-21
(Under the Bye-law No. 38(e)(ii))
Form of application for transfer of shares and interest in the capital/property of the society by the transferor (being an individual)
To,
...............................................................
...............................................................
Co-operative Housing Society Ltd.
Sir,
I Shri/Shrimati ............................................................... am the member of ............................................................... Co-operative Housing Society Ltd., having address at ............................................................... and holding share certificate No. ............................................................... for ten fully paid up shares of Rupees fifty each, bearing distinctive numbers from ............................................................... to ............................................................... (both inclusive) and holding Flat/Tenement No. ............................................................... admeasuring ............................................................... sq. mtrs. in the building of the society, numbered/known as ...............................................................
I had given you notice of my intention to transfer the said shares and my interest in the capital/property of the society on ............................................................... as required under Rule 24(1)(b) of Maharashtra Co-operative Societies Rules, 1961 along with the consent of the proposed transferee Shri/Shrimati/M/s ...............................................................
I enclose herewith the application in the prescribed form for membership of the said society by the said proposed transferee.
I remit herewith the transfer fee of Rs. 500/- (Rupees Five Hundred only).
I also remit herewith the amount of the premium of Rs. ............................................................... (Rupees ............................................................... only) as provided under bye-law No. 38(e)(ix) of the bye-laws of the society.
I state that the said shares and interest in the capital/property of the said society have been held by me for a period of not less than a year.
I further state that the liabilities due to the said society by me as on the date of this application have been fully paid by me. I also undertake to pay the liabilities which may become due till the transfer application is approved by the society.
I hereby undertake to discharge any liabilities to the said society which relate to the period of my membership with the said Society and have before payable by me after cessation of my Membership of the Society due to any demand made by the local authority, Government or by any other Authority on any account, after cessation of my Membership.

I propose to transfer the said shares and my interest in the capital/property of the said society on the following grounds:
(i) ...............................................................
(ii) ...............................................................
(iii) ...............................................................
I also furnish herewith the undertaking in the prescribed form on One Hundred Rupees stamp paper about the registration of the transfer as required under section 269-A-B of the Income Tax Act.
I request you to approve the proposed transfer and inform me accordingly.

Yours faithfully
(Signature of the Transferor)
Place :-
Date :-




NOMINATION FORM
(Form of Nomination under Society Bye-laws)
To,
The Secretary,
_____________________________ Co-operative Housing Society Ltd.

Subject: Nomination under the Bye-laws of the Society
Sir/Madam,
I, Shri/Smt. ____________________________, residing at ____________________________, being a member of ____________________________ Co-operative Housing Society Ltd., holding Flat/Tenement No. _______, hereby nominate the person mentioned below to whom the shares and interest in the capital/property of the said society shall be transferred in the event of my death.
Details of Nominee
Name of Nominee : ____________________________
Age : ____________________________
Relationship with Member : ____________________________
Address : ____________________________
Contact Number : ____________________________
The nominee shall be entitled to receive the shares and interest in the capital/property of the society in accordance with the provisions of the Bye-laws of the Society and the applicable provisions of the Maharashtra Co-operative Societies Act, 1960.
I further declare that this nomination supersedes any previous nomination made by me in respect of the said flat and shares.
Yours faithfully,
Signature of Member: ____________________________
Name: ____________________________
Flat No.: ____________________________
Place: ____________________________
Date: ____________________________

Witnesses
Signature: ____________________________
Name: ____________________________
Address: ____________________________
Signature: ____________________________
Name: ____________________________
Address: ____________________________














APPLICATION FOR ADMISSION AS ASSOCIATE MEMBER
FORM 7
To,
The Secretary,
_____________________________ Co-operative Housing Society Ltd.

Subject: Application for Admission as Associate Member
Sir/Madam,
I, Shri/Smt. ____________________________, the original member of the ____________________________ Co-operative Housing Society Ltd., holding Flat/Tenement No. _______, hereby give my consent for admitting Shri/Smt. ____________________________ as an Associate Member of the said society in respect of the said flat.
The particulars of the proposed Associate Member are as follows:
Name : ____________________________
Age : ____________________________
Occupation : ____________________________
Relationship with Member : ____________________________
Residential Address : ____________________________
Contact Number : ____________________________
I hereby declare that the said Associate Member shall exercise rights in accordance with the Bye-laws of the society, and shall not exercise any rights without my consent except as permitted under the bye-laws.
I also undertake that the primary membership shall continue to remain in my name, and the Associate Member shall have such rights and obligations as provided under the bye-laws of the society.
Kindly admit the above-named person as an Associate Member of the society.
Thanking you.
Yours faithfully,

Signature of Member

Name: ____________________________
Flat No.: ____________________________
Place: ____________________________
Date: ____________________________

			CONSENT OF ASSOCIATE MEMBER
I, Shri/Smt. ____________________________, hereby give my consent to act as an Associate Member of ____________________________ Co-operative Housing Society Ltd. in respect of Flat No. _______ and agree to abide by the Bye-laws, rules and regulations of the society.
Signature of Associate Member

Name: ____________________________
Place: ____________________________
Date: ____________________________

For Office Use of Society
Application received on: ____________________________
Approved by Managing Committee on: ____________________________
Secretary ____________________________
Chairman ____________________________



UNDERTAKING BY TRANSFEREE
(Undertaking regarding compliance with society bye-laws and use of flat)
To,
The Secretary,
_____________________________ Co-operative Housing Society Ltd.

Subject: Undertaking by Transferee
Sir/Madam,
I, Shri/Smt. ____________________________, residing at ____________________________, the proposed transferee of Flat/Tenement No. _______ in ____________________________ Co-operative Housing Society Ltd., do hereby solemnly undertake and declare as under:
That I shall strictly abide by the Bye-laws, rules and regulations of the said society as well as any amendments made thereto from time to time.
That the said flat shall be used only for the purpose for which it is permitted under the bye-laws of the society, and no change in user shall be made without the prior written permission of the society.
That I shall pay all maintenance charges, dues, contributions, and other liabilities payable to the society regularly and within the prescribed time.
That I shall not carry out any structural alterations or modifications in the said flat without obtaining prior written approval of the society and the competent authority.
That I shall observe all rules relating to peaceful and harmonious living in the society and shall ensure that no nuisance or inconvenience is caused to other members of the society.
That I shall comply with all provisions of the Maharashtra Co-operative Societies Act, 1960, the Rules, 1961, and the Bye-laws of the society.
That I shall be liable to discharge all present and future liabilities payable to the society in respect of the said flat.
I hereby declare that the above undertaking is given voluntarily and shall be binding upon me.
Yours faithfully,
Signature: ____________________________
Name: ____________________________
Flat No.: ____________________________
Place: ____________________________
Date: ____________________________

















(Use ₹100 or ₹200 stamp paper depending on society practice — Mumbai usually ₹100/₹200)
UNDERTAKING
(Regarding Registration of Transfer under Income Tax Act)
This Undertaking is made on this ___ day of ________, 20 at Mumbai, by Shri/Smt. ____________________________, Age: ___ years, Occupation: ____________, Residing at: __________________________________________ (hereinafter referred to as the “Transferee”)

IN FAVOUR OF
____________________________ Co-operative Housing Society Ltd., having its office at ________________________________________

WHEREAS:
The Transferor Shri/Smt. ____________________________ is a member of the aforesaid Society and is holding Flat No. ________ in the said Society.
The Transferee has agreed to purchase the said flat and acquire the shares and interest of the Transferor in the capital/property of the Society.
The Transferee is applying for membership of the Society pursuant to the said transfer.

NOW THIS UNDERTAKING WITNESSETH AS UNDER:
The Transferee hereby undertakes that the transfer of the said flat and the shares and interest therein has been duly effected by a registered agreement, and all applicable provisions of the Income Tax Act, 1961 have been duly complied with.
The Transferee further undertakes that the provisions relating to transfer of immovable property, including those under Section 269AB / applicable provisions, have been complied with.
The Transferee agrees and undertakes to indemnify and keep indemnified the Society against any liability, claim, demand, penalty, or consequences arising due to non-compliance of any provisions of the Income Tax Act.
The Transferee confirms that all stamp duty and registration charges have been duly paid.

IN WITNESS WHEREOF, the Transferee has executed this Undertaking on the day and year first above written.


Signature of Transferee








(₹200 stamp paper – in most societies)

INDEMNITY BOND
This Indemnity Bond is executed on this ___ day of ________, 20 at Mumbai, by Shri/Smt. ____________________________, Age: ___ years, Occupation: ____________, Residing at: __________________________________________ (hereinafter referred to as the “Transferee”)

IN FAVOUR OF
____________________________ Co-operative Housing Society Ltd.

WHEREAS:
The Transferor Shri/Smt. ____________________________ is a member of the Society holding Flat No. ________.
The Transferee has purchased/acquired the said flat and has applied for transfer of shares and membership.
The Society has agreed to transfer the shares and admit the Transferee as a member based on representations made.

NOW THIS BOND WITNESSETH:
The Transferee hereby agrees to indemnify and keep indemnified the Society, its office bearers, and members from and against all losses, claims, demands, disputes, proceedings, or liabilities arising out of any defect in title, any dispute between Transferor and Transferee, any third-party claim and any misrepresentation in documents.
The Transferee agrees that in case of any claim or dispute, the Society shall not be held liable and all consequences shall be borne by the Transferee.
The Transferee undertakes to pay and discharge all dues, liabilities, and obligations in respect of the said flat.

IN WITNESS WHEREOF, the Transferee has executed this Indemnity Bond.
Signature: __________________________
(Transferee)

Witnesses:












RESIGNATION LETTER OF TRANSFEROR

To,
The Secretary,
____________________________ Co-operative Housing Society Ltd.

Subject: Resignation from Membership
Sir/Madam,
I, Shri/Smt. ____________________________, member of ____________________________ Co-operative Housing Society Ltd., holding Flat No. ________, hereby submit my resignation from the membership of the said Society.
I state that I have transferred my shares and interest in the capital/property of the Society in respect of the said flat in favour of Shri/Smt. ____________________________.
I request the Society to accept my resignation, transfer the shares and membership in favour of the transferee, issue share certificate in the name of the transferee.
I further confirm that all dues payable to the Society have been cleared and I shall remain liable for any dues up to the date of transfer.
Kindly take the same on record and do the needful.

Yours faithfully,
Signature: __________________________
(Transferor)
Name: __________________________
Flat No.: __________________________
Place: __________________________
Date: __________________________



















Documents need to be submitted: 

Application for Transfer of Share in prescribed form with Share Certificate
Application in prescribed form for Membership of proposed Transferee 
Resignation in prescribed form by the Member 
Registered Agreement copy duly stamp duty paid
Undertaking to discharge all liabilities to Society by Transferor
Payment of fee of 500
Remittance of entrance fee of 100 by Transferee
Nomination in triplicate
Form 7 - Associate membership 
Stamp duty and registration receipt
Share Certificate (original)
KYC documents (Aadhar / PAN / Address proof)
Passport size photos

