Online Renewal Process

Locate “Renew” (see green checkmark) then click “Read More”.
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BF Nursing

Renew

Apply

Apply for a nursing license by
Exam - Endorse from anaother

state or Reinstate a lapsed license.

GET STARTED

Renew your Registered Nurse,
Licensed Practical Nurse, Advanced
Practice Registered Murse or
Licensed Mental Health Technician
license.

Application Status

Check on the status of your
nursing application.

VIEW NOW

Discipline
Information regarding the action
taken on the licenses or

applications.
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When the Renew License page opens, read the information provided to assure you have met the
renewal requirements. Once done reading click “Online Licnese Renewals” (see below). This will take
you to the online application system.
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Renew License

To renew online:

* You must have access to the Internet, a checking account or credit card, and register an account online,

* Log ontnlOnlire Licepse REﬂewalsland follow the directions on the screen,

=l . . . N
* [fyou have not ak created your own unique User |D and Password you will need to Register a Person before you can begin the Renewal process.
There are some cases where individuals are not eligible to use the online license renewal process at this time, Do not proceed online if:

* Initiating or Renewing Inactive license status
* Initiating or Renewing an Exempt license
* You do not have the required and preapproved 30 hours of continuing nursing education (CNE).

* [f you have college courses that have not been approved through the Individual Offering of Approval (I0A) process.

You should get a page similar to the one below. Enter your User ID and Password (if you are
unsure of your User ID or don’t remember your Password, click on “Register a Person”, there is
a help tool to assist you if needed.) then click the “Login” button at bottom of window.

| Menu | .y
Regiser 2 Prson Welcome to the Kansas Board of Nursing

Thiz zite waz created fo give Mursing licensees the cpporiunity to manage their
licenses online.

If you haven't already registered and wish to submit an application, renew an existing
practitioners license or address changes, or if you are unzure of your Uzer 1D or
Pazaword, click here fo register (or click the register a person link on the left).

User Id: | |
Pazgward: | |
Lagin
Click here here if you ha olten your password.
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When you are logged in

you should have a screen similar to the one below. Select and click

“Renew License” from the menu. (If you don’t have a license listed to renew and it is within

your renewal period, call the board office.)

| Menu
Imitizl Application
Renew License —af
Address Changs l
Reinstate License

Cart
Logout

Licensing Home Page

The list below displays all licenses cumently held by you and all licenses curently
being applied for. To renew a license, click the renew license link on the left.

Personal Information

bob doe Phone: 7558175936

200 8th Street Call:

Wichita, K3 67212 Emall: fony.blubaugh@@ksbn state ks.us

United States

Licenses

Clinical Nurse Specialist Wiaw Chacklist
License Number. License Status: Pending
sz Date: Expiration Date: 1221205

You should get the below option behind the license type available to renew. Click on the word

“continue”.

License Home Page

Logout

Application for License Renewal
Selectthe license you would like to renewfrom the list below othervize all licenses will
be renewed. Ifyou have multiple renewable license, you can only submit one renewval
application at a time. Complete the process for each license you would like to renew

There are zome cases where individualz are not eligible to use the online license
reneval process. If vou have guestions, please contact the board.

Renew able Licenses {
Registered Nurse Continue

License Mumber: 14-1234567-01 Licens e Statis : Active

ks ued: 82% 2015 Expiration Date: 2282017
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Be sure to read all the information provided by the board regarding your license renewal. Once

you’ve read everything, click the “next” button located at the bottom of the window.

|  Demographics®
| Cluestions

|  Finish

License Home Fags

Logout

License Renewal Application

Getting Started

The accepted payment method is electronic check or creditidebit cand (V154
MasterCard, Discover or American Express) There is 8 processing fee assessed for
gach online transacion.

There are zome cazes where individualz are not eligible to use the online license
renewal process at this time. DO NOT proceed online if;

* |nitiating or Renawing Inactive licensze status
* |nitiating or Renswing an Exempt license

* You do not have the required and preapproved 20 hours of continuing
nursing education (CHNE). This includes college courses and Individual
Offering of Approval {IOA).

Subject to reporting:

v Al felonies.

And the following categories of misdemeanors:

* Alcohal,

v any drugs;

v deceit;

v dighonesty;

+ endangerment of a child or vulnerable adult;
v falsification;

* fraud;

*  misrepresentation;

v physical, emotional, financial, or sexual explaitation of & child or vulnersble
adult;

v physical or verbal abuss;

v theft:

* viglation of a protection from abuse order or protection from stalking order; or
any action arizing out of a viclation of any state or federal regulation.

Upon completion of the online renewal process, you will receive a confirmation
zereen. Without the confirmation number, it is pogsible the online renewal did not
complete. %ou may contact Kansas.gov at 1-800-452-6727 or email KSBM at
renewals{@ksbn.state ks.us for assistance.
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Update your personal information (address, phone and email) as well as any changes to licenses
held in other states. If you change your address, you may need to select the city from the “Get
City from Zip” list. Then click the “next” button located at bottom of window.

[ menu [
= : e Update Person Address
o Cissations Update the Informaton in fe foem belew and press the updete butfon bo seve $he changes.

= —— HOTE: Raguirss falds ars marked whn sn ssharisi ).

LICHTIEE MoITE FEgE

Legersd

Name
sl Huew: D00 D02

Barthi Liwbe
XM

List othor atafc, Ecrritorica, or comntrice s which you have bocn Hoenacd

Out of Efsiz Licenses
L lcenze em = . I .
Urnier Lic=nse Type Lizersed By | lcenge Eisdus:|Dimjads
e e e |
e e e |
= = et [m]
e e e |
e e e |
] ] e [m]
Addream
Country: |Linked Etmtes | FMhem: |FESE]TESZE
e FITAAS 2T
Lirm 1: |2D:|Et"|&"=¢t I L T o ]
Lirw 2: | | ok [jomy Cioaig
City: |'.'||'I:|'|'.E |
oMt ACCTEIINL

Cousty: | Dedgaick
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o TIVDE or P05

L

4

Revised 5-2017



Be sure to answer all question, if any are not answered the system will not let you move on. (ex.
Even if you answer “no” to the one of the misdeamor/felony questions, you still must answer
the question is this a new conviction.) Once you have answered ALL questions you click the
“submit” button. If the system does not move on, then you’ll need to check your questions to
see which one you did not answer “yes or no” too.

¥  Demographics* Application Questions
Questions Please answer the following question(s) by choosing the respective answer(s) from
Sinich the drop-down menu(s). Click the submit button when you have answerad the
guestion(s).
License Home Page
Logout Question Answer
Have you ewver been convicted of 2 misdemeanor? Convictions of speeding or W,
arking wiolations need not be reparted. Please Choose
I= this 3 new misdemeanor conviction net previcusly reporied? (If
answer is yes mal a certified copy of court documents and an Please Choose b
explanatory letter for each conviction. Do not send a copy.)
Have you ever been convicted of 2 felony? Please Choose W
Iz this 3 new felany conviction naot previsushy reported? (If answer is yes|
mail a certified copy of court documents and an explanatory letter for Please Choosze W
ezch conviction. Do not send 3 copy.)
Wre ciminal procesdings pending in any federal or state court? (If yes, mail an Bl G hoose )

Bccompanying explanatory letter)
E- an invesfigation and'or disciplinary action pending apainst any license,

ertification or registration (nursing or other)? (If yes mail an accompanying Flease Chooze L
xplanatory letter.)

Has any license, certification or registration (nursing or other) ever been denied,
revioked, suspended, limited or disciplinary action taken by a Beensing autharity of | Please Choose b
any state, agency of the US government, temritary of the US or country?

Is this 3 new action not previeusly reporied? {If yes mail a cartified copy
of board order and or governmentzal agency disciplinary action and an | Please Chooze L
explanatory letter for each action. Do not send a copy.)

Plzase read carsfully and answeer the following Continuing Education guestion. If
ou do not hawve the 30 hours of CME 3= required in K.5.4. §5-1117 do not renew
Jntil you have the required hours,

Please Choose b

Have you obtained 30 hours of CME for relicensure as required in K34 85-11177

If you have been convicted of a felony submit a certified copy of the court order
outlining the charge(s). conviction(s) and sentencing order{s). A license will not be
issued until the Kansas Board of Nursing has fully reviewed the required
documentation.

e P
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The “Application Summary” page is for you to double check your personal information and
answers to the questions. THIS IS THE ONLY PLACE YOU CAN GO BACK AND CHANGE YOUR
ANSWERS! Once you click the “Add to Cart” button, located at the bottom of the window, you
cannot change your answers.

B Mere .
i Application Summary
W RQuesTons The changes you have made are Esied below. Please raview Wi informatian carefully
Finkch ta answre It ks correct. You may go back bt any sieg In tie process by clcking the

corregponding Ank on the laf.
Llomrss Hoeres Page
— Wihan you have verified all Informatian, olick the Submit buttan to pay all applicable
fa=e and submii waur Bpﬂ“{!aﬂﬂﬂ.

Ferwonal Information
Mame: bob doe

2 Lioenoss Addrecs:

SO0 Jackson E4.

Euf= 10532

Top=ks, KE &5E12
1ony.Hubaug e ksion stai=_jos ws

THEES17FS53E
Liccnacs
Fagicisred Murss
Lic=nss Numiner: A4-1 2345570321 Lic=ns= Eixtus: Acthe
Izsued: EZS201E Explmbon Durie: 1Z120E
[] atian FRsapanasa
Ouswbon A nEwmr

myvm oo omr e coovicies of @ miasemeenseT Donecbions of apeesiog S
O WSSOI FHHES N Sa
2 700 B “EA M ASETAESDT SSAGISITN T3 CTES S W TESSes T (1] BrEAET
o yma ral @ ceeEles copy of czart mo wn ¢ lutimr [
tor mmch szowichon. Do ool aenes mospy
v pou somr S comvicied ol feon T
In Srim m e FEon [ Wy T 0T mnaeesr mopen
—mim cersties ooy o7 oot moc mn wsn = bmtimr for mma=
smmvisimn. D ool a0 m ssgy.]
Fre cremmel orocEecsinga CEnE g I By TESECEl oF aisiw ot [ e mEd mn
[Eocompanang sopiansiory e}
= am [ [er— mommat mny CEnE,
= =r e [H yex mail an scczrgengieg b
o S|
Faa mmy homoam, CRFCISRATN SF MESIEEELSn (Tt nE ST ST B BT SEET CEN s
Fwockes, roapences. ITimD D7 SO ITETy RSSDn iEEmS By B GCmtaicg mutioedy oF
oy aimow, mpency =f e U5 goowrmmeend, beerisry oF e A5 o cowningd
In Sim m ma BEhmS P prE iRy St T (7 pEe Mol m cerifes capp el
Somtz DoImr BRI D0 GTOECSITENGE mEECC; SMOD TEp BSUSh BRSO

sxptaneiory ‘wims for sech scicn. Do ot ssnc B oogy. )

20 LTS
rezt cenes

e pou obtsinec 30 hours of THE for miicenaurs & reguired in €54 B2-11177

Astcatation
| reallze that this application ks a legal document and by pressing the Add to Cart
button | am declaring under penalty of p2rjury undar the laws of 1h2 State of Kansas
ihat the Infarmatian | have provided ks trug and correct 1o the best of my kKnowledge.

False or Inaccurate Information may be grounds for discigling af a boanse or
appdication for 3 lieenee.

If all the above Information k= comect please press the Add to Cart bution.
Othernyles pl2aes go back and comect any INformatian that ks n2ceseary.

STOP| PLEASE READ:

If you are REINSTATING an exemps, Inactive or expired LPN, RN or RNA llcense
youll nesd to clizk “Add to Cart” button, review the f22(g), and then salect the “Sack
to Home Fage” outtan &t the Dottom of tha Cart page. At the home page eslect the
*Intial Applcation™ on the meny. Select e prafassion type and mathod Tor your
tempaorary permit

I you are applylng for an ADWANCED PRACTICE LIZEMSE for the first fimea and
Wan1 @ temparary permit, you'll nesd to cick “Add to CaM” bution, reviaw ihe fae(s),
=nd hen sslect the “Back 10 Home Page” butlon 31 the Cam. Al the noms pages sslect
e "Infial Applcation”™ an the menu. Select e prafsssian type and mathod Tor your
temparary permit

Cnes you've completed your apglication(s) and you are at the “cart” page you'll want
ta salect tha “checkout™ bubizn %0 pay e applicallon(s) f2e(s).

| Add o Cert
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This is a larger screenshot of the “add to cart” button located at the bottom of the application
summary.

to Home Fage” button at the bottom of the Cart page. At the home page select the
“Initial Application™ on the menu. Select the profession type and methaod for your
temporary permit.

If you are applying for an ADVANCED PRACTICE LICENSE for the first time and
want a temporary permit, you'll need to click “Add to Cart” button, review the fee(s),
and then select the “Back to Home Fage® button at the Cart. Af the home page sslect
the “Initial Application™ on the menu. Select the profession type and method for your
temporary permit.

Once you've completed your application(s) and you are at the “cart” page you'll want
to select the “checkout” button to pay the application(s) fee(s).

| Addwocan, , |

Kansas Board of Nursing : @ 2009 System Automation Corporatio

When you get the below cart feature, you should see the license you are renewing in the table
with a renewal fee. Please be advised if you have an APRN as well as a RN, you’ll have two
renewal fees (one for the RN and the other for the APRN) listed under your RN license.

[ Menu
Licensing Home Page Cart
Logout The list below shows all the items in your cart. To pay for the items, click the

checkout button. Use the update and remove buttons to modify your cart.

STOP! PLEASE READ:

Ifyou are REINSTATING an exempt, inactive or expired LPM, RN or RNA license,
you'll need o click “Add to Cart” button, review the fee(s), and then select the “Back
to Home Page” button at the bottom of the Cart page. At the home page select the
‘Initial Application” on the menu. Select the profession type and method for your
temporary permit.

IT you are applying for an ACVANCED PRACTICE LICEMSE for the first time and
want a temporary permit, you'll need to click “Add to Cart” button, review the fee(s),
and then select the "Back to Home Page” button at the Cart. At the home page select
the “Initial Application” on the menu. Selact the profession type and method for your
temporary permit.

Cnce you've completed vour application{s) and you are at the “cart” page you'll want
to select the “checkout” bution to pay the application(s) fee(s).

. q Fee
Licensee Token Description A t
- Fenewal for leense 14-1234567-021 - [
bob doe 14‘5?64544Nur5ingJHEgislerEd Fiiase. Update |Remowve
Renewal Fes $55.00
Fenewsl Fee 555.00
Total 5110.00

Checkout a#qr% Back to Home Page I
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Once you select checkout you will get the page below with a summary of the renewal fee(s) needing to
be paid. The one below is for a RN renewal only.

Select the method of payment (either an e-check or credit (debit) card), the click the “Pay Online”
button.

Licensing Home P s
\osnsing ems Tess Application Fees

Logout
The accepted payment method is electronic check or creditidebit card (WISA,
MasterCard, Discover or American Express.) KanPay will add a small fee for
processing your online payment. The fee rate is 2.5% of the total charge for credit
card transactions and $1.25 for each electronic check (ACH) transaction. It will show
on your Payment Results page after the charge transaction is completed, but it does
not get sent to the Kansas State Board of Mursing. Upon completion of the online
application process, you will receive a confirmation screen. Without the confirmation
number, it is possible the online application did not complete. You may contact
Kansas. gov at 1-800-452-6727 for assistance. The Kansas State Board of Mursing
reserves the right to assess you a 530 service fee for all chargebacks and returns.

14-1234587-021 [Fenewsal Fee [255.00

O Pay by Credit Card
® Pay by E-Check
Pay Online %%

Once you select checkout you’ll get the page below with summary of renewal fees needing to
be paid. The one below is a RN and APRN renewal.

Select method of payment (either e-check or credit (debit) card), then click the “pay online”
button.

Licensing Home P ..
EnEing memE TEas Application Fees

Logourt
The accepted payment method is electronic check or creditdebit card (VISA,
MasterCard, Discover or American Express.) KanPay will add a small fee for
processing your onlineg payment. The fee rate is 2. 5% of the total charge for credit
card transactions and $1.25 for each electronic check (ACH) transaction. It will show
on your Fayment Results page after the charge transaction is completed, but it does
naot get sent to the Kansas State Board of Mursing. Upon completion of the online
application process, you will receive a confirmation screen. Without the confirmation
number, it is possible the online application did not complete. You may contact
Kansas.gov at 1-800-452-6727 for assistance. The Kansas State Board of Mursing
reserves the right to assess you a 330 service fee for all chargebacks and returns.

License Humber Description Fee Amount
14-1234587-021 [Renewsl Fee [255.00
[14-1234567-021 Fenewsl Fee [E55.00 ]

O Pay by Credit Card

® Pay by E-Check

Pay Online
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Fill in all the required fields for making payment (be sure input the address to where your credit
card billing statement is mailed) then click “continue” button at bottom of page. (see examples
of both options below, credit/debit card and check)

Payment Via Credit/Debit Card:

KanPa

aS The Pay rruc!nfyl-"mrfc:l

Payment Information for KSBN License .
Payment Via

* Indicares  required el Credit/Debit Card

Mame and Address

= Name

(25 Ehawn on cradi card)
* Addrecs: "‘—

Secondary Address

This is the billing address for the credit
card you are using for payment.

*Clly
*StaFrovince: | Chodes On2 [+
* Zp Code:
{L.e. DOO00-0000)
“Country: | United Sisles &

Account Information
Card Type: | Seact [+
* Card Numbsr:
* Explration Date: | (D1)Jan [ || 2018 [+
Contact Information

* Phone Mumber:
{l.2. DI0-003-0000)

* E-mall Address: |

[gﬁaamww
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Payment Via Check:

Kah S.é: S ﬁeqlzllfucjnry Portal

Payment Information for KSBN License

* inoicames 2 requived fMalo

Mame and Address

* ame

{3& ERCAT an bank accournt)

* Andrese:
Zecondsry Andress
“ray

* StxiaFrovinges | Chooss Ons ﬂ
* 2ip Coder

(L. 0J000HHI0)
*Coumtry. | United Siates l]
Account Infiormation
Sample Check - LS, Bccaunt fower er1 comer)

CERIRDLOTTE ) CBIE T TIE T

Thes Chesching Arcmint vl aualy
pitalabhcl ' |l chackd b wfl
Maim: Thess Siws st chnembers may sspea in 8 difere crden onpeur check
* Roufing Kumbar.
*\iarify Fouting Mumsr:
* ACCOUNT humbear
= Werily Accournt humbsar
*Acocoumt Type: | Checking [+

Contact Information

* Phone Kumbsar:
{L.2. 000-000-000D)

* Eqrall Andress. | =

d

Payment Via
Check
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Once you click “continue” you’ll get the below payment information page, you are not done, to
double check (highlighted areas) card, expiration of card, e-mail and amount being charged to
your card. If ok then you’ll click “I Agree/Submit Payment”. If you do not do this step the
application stays in the cart and will not push to the Kansas State Board of Nursing for
processing.

Payment Information for Test Application

Payment is MOT complete until you select "l Agreel Submit Payment” at the bottom of this page.

Plie=ase review fhe Imformation below. I there are changes you need o make, sel=ct the "Mabs Changes® buibon o =di the nfommabon. After verfiying sl the infommation is comed,
sejedt the ) Agree | Eubmit Fayment” Detton o proceed.

Yoo reference numosr ks b45364Z04940088

Mame and Address

Hama: bob dos
{es: showe on credit caed

Acdrecs: 200 BW Jackson
Clty:  iopaka
ain'Frovines:  Kancac
Zip Coda:  @d812
Country:  Unhad Batss

Account Information

Card Typa:  Vica Card
Card Humissr, s
Expiration Dats:  &172043

Contact Information

Phons Humissr:  T35-788-2240
E-meall Addrece:  chellaros@icon.ciabs ke.uc

e | If you need to make changes, click here.

Cost Informiation

awu o Dwsoripbion Guantity
REMEWAL FEE Renewel Fes

Total Order Amoant  $58.50
| understand that S mbove Bmount will b= charged tomy orsdit oard, snd tat my cradk card biling statemant wil Show Sls amount &5 paid b “Kancac.gov KanPay PmE”.

Kansas.gov Feseres the right io essess you & §15 service fo2 for &l chagebacks end netums.

Pieese be patient onos you kve bit the 7 Agres # SeEmE Fayrment” button, i may take up fo B ceeonds befors your order IS compieted. Upan compietion you will b2 retumed 1o
the "Tast Appllcation”.

HOTICE:
Fior Customerss with [Deibit Blocks: Flzaxe note cur Originator ID has changed. Please contsct your Snancisl instfetion snd axt them %o aliow debfs from Originater 1D 15220077581

Faliuns b aliow debix by this Originater 1D could caese your ACH debk to fal. Piesse contact our Help Cenler with any questions: Reiposni=nink o

o refen=nce number ks b4G3EE2R4340888
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Then you’ll get the below window asking you to not use the browsers back button, if you do
you will not receive your confirmation of payment.

Kansas KanPay

Transaction Status

Yo tansaction has been successTuly austharoed.

Please do not use the browsers back button.

Yions wAlll be rediesy %0 Tect Appiloation, wherns this action will b= completed.
IMPORTANT: Hfa remson the redinecion faills. or does mot redinect tc Test Applloation within =0 s=c. then you MUET ciick the Ink below o complets your order.
Text Apclicasan
warican - =
Qtrhwl _________ © 201E Kansas Fms i
Sheariny

When the payment has processed you'll receive the below page which you want to print (take a
picture of, save to your computer or something so you have a record of your transaction) and
retain for your records and as proof of payment.

License Home Fage Application Submitted
Lo ot Thank you for using the Kansas State Board of Nursing Online Sensices.

Ifvou provided an email address, you will receive a confirmation that your application
and payment vas submitted.

Print this screen as a confirmation of payment.

Ifvou submitted an Online Renewval Application, you may be selected for a CNE Audit.
Ifyvou are selected for an audit, you will hawve 21 working days to submit copies of your
continuing education cerificates.

Application Inform aton

Date Submitted: 28 December 2016
Applicant Mame: bob doe

License Number. 14-1234567-021
Agency KSBON

Process: RenewlLicense process

Payment Information

Authorization Code: 18088832

Received Date: 12028/2016 3:08:18 PM
Tranzaction # b4535425494098a
Fee Amount: 255.00

For general license reneval guestions, contact the Kansas State Board of Hursing

= Email: helpi@ksbn.state.ks.us
= Call (785) 295-4929 during the hours of 3am-4:30pm, Monday - Friday

Submizsion ofinformation does not guarantee vour license has been processed.

1

Print Recelpt ?:
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