PTO VOLUNTEER GUIDE

Allendale on Call -- WOULD YOU LIKE TO BE INVOLVED, BUT DON’T HAVE MUCH TIME? This volunteer committee assists our Hillside and Brookside families and teachers in difficult times of need.  We respectfully and discreetly provide meals to families who may be experiencing a serious illness, hospitalization, death of an immediate family member, or difficult circumstances surrounding the birth of a new baby.  Volunteers most likely only will be called upon to assist one time, unless they are interested in doing more or the need arises.  We have no meetings and only call you when needed.  This is a wonderful way for our children to see how we give back and how we take care of each other in the Allendale community when someone is having a difficult time.  PLEASE CONSIDER GIVING BACK TO YOUR COMMUNITY IN THIS SIMPLE WAY.  Meals do not need to be home-cooked and they really are so appreciated.  Please note that no one is placed automatically on the AOC committee, you must sign up to be added to the volunteer list.  Thank you for considering helping your neighbors and school community in this generous way. 

“Are You Board” Recess Club – Board games and storage bins are in all homeroom classrooms for Grades 1-8. Volunteers prepare the boxes for use for the school year. This only takes 2 hours on one day in October. New this year- indoor recess craft boxes at Hillside School. 

Birthday Club – The Birthday Club invites the children in Grades 1 through 3 to celebrate their birthday month at a lunchtime party with the Principal. The children bring their own lunches, but ice cream cake is provided. Volunteers are needed to help serve the cake, pass out the gifts and clean up after the party. Help also may be needed to send out invitations, make name tags, or pick up paper goods. The Club meets once each month from 11:15 a.m. to 1:00 p.m. with set up time 20-30 minutes before. You can decide which month/months to volunteer (perhaps your child’s birthday month).  

Book Fair- Volunteers are needed to set up and clean up for the book fair both in the fall and in the spring. Volunteers are also needed for family night. Volunteers for the class visits are organized through the class parents.

Box Tops For Education/Campbell’s Labels Committee – Contests usually are run three times per year and volunteers are needed to cut, count and bag labels so that they can be submitted to the company for reimbursement.

Community Service Committee – The objective of the Community Service Committee is to foster a sense of community and the spirit of giving in the students. Our goal is to offer programs designed to enlist our children to serve their community and those who are less fortunate. Some of the projects have included: a Thanksgiving Food and Turkey drive to benefit the Center for Food Action and Oasis Women’s Center; a Coat, Hats and Mittens Drive, Jump Rope For The Heart, which benefits the American Heart Association; Souls 4 Soles, donating used shoes to those less fortunate. We are looking for parents to assist a core group of 4-5 volunteers help the committee run smoothly. You can volunteer for a specific drive or for all of them.

Cultural Arts Committee – The purpose of the Cultural Arts committee is to introduce the children to various cultural assemblies through out the year. The committee heads attend a showcase of various events and select assemblies to be approved by the PTO, school principals and superintendent.

Family Activities Committee – The Family Activities Committee will sponsor new this year, a Back-to-School Ice Cream Social in September. We need help organizing the event and helping with set-up and clean-up. We welcome any new suggestions for the Allendale school community. 

First Day Packets- Volunteers to help stuff first day packets with important flyers and school information for the youngest member of each family to receive on the first day of school. Takes place late August/early September.

Flower Sales – The Flower Sales fundraiser is held in September. Volunteers are needed to unload the delivery truck, set up the flowers, and assist with flower pick-up from 9:00 am – 3:00 pm from start to finish. We welcome volunteers for the entire time or any portion of that time. 

Hospitality Committee – The Hospitality Committee provides refreshments for various functions held at Hillside or Brookside school throughout the year. The majority of the events are in the fall starting with the Back to School nights in September. Volunteers are needed to bake, provide finger foods or set-up and/or clean up on the night of the function. We also provide the same service for Hillside’s Kinder Social (March) and the PTO Retirement Social (June). The time needed to help with this committee is about 2-3 hours each time for no more than 2-3 times a year.

PTO Retirement Social Committee – This committee assists the PTO Executive Board with organizing the yearly social honoring our retiring teachers and administration. This is an early evening event in mid June. Volunteers are needed to decorate, set up, and clean up.   

Publicity - Throughout the school year the Publicity Committee members are invited to attend programs and activities sponsored by the PTO. Some of the events include Brookside and Hillside assemblies, Box Top Parties, Community Service activities, Walk to School Day, Staff Appreciation Day and Field Day. Photos are taken at the events, submitted to the Principals for approval and then sent to the local newspapers with captions for publication. 

Read for the Record-This committee is just a chairperson who orders the book for each classroom at Hillside that Jumpstart selects to be read for the record. The chairperson provides and collects the tally sheet from the office and then records the number of participants on the Jumpstart website. This occurs the first week in October.

Staff Appreciation Day Committee – This committee organizes and plans the annual Staff Appreciation Day breakfast and lunch at both Hillside and Brookside, which usually is held during the first week of May. Volunteers are needed for invitations, decorations, food donations, phone calls, photos, set up (the day prior and morning of the event), and serving breakfast and lunch. 

Tool Box Delivery- Volunteers are needed to help deliver the Tool Boxes that have been ordered for the students at both Hillside and Brookside school to the classrooms in late August/early September. 

Welcoming Committee - This committee organizes a social and informational coffee for new parents. Volunteers are needed for several hours at the beginning of September.

Wrapping paper Sales- Wrapping paper Sales is our largest fundraiser! Volunteers are needed to help with this fundraiser during September/October, with the organization and distribution of the order packets, and again in November, with the distribution of the products once they arrive. 
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