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section one

	Funder to which this application is directed 
	     

	Date of Application
	     

	organization information

	Applicant Organization (Full Legal Name)
	     

	Doing Business As
	     

	Previous Name, if changed
	     

	Entity registration number and date
	     

	Tax ID #  
	     

	Name of Executive Director
	     

	Name of Fiscal Sponsor (if applicable)
	     

	contact information

	Proposal Contact Name
	     

	Title
	     

	Phone
	     

	E-mail
	     

	Street Address
	     

	City
	     

	Post Code
	     

	Organization Website
	     

	Mailing Address (if different than street address)
	     


	organization financial information

	Organization’s Budgeted Expenses for Current Year  (give fiscal year end mm/dd/yy)
	£     

	Organization’s Major Funding Sources by percentage 
	     


	request data

	Program/Project Title
	     

	Total Budget for this Program/Project
	£     

	Amount of this request
	£     

	Grant Duration (e.g., one-year, two-year, etc.)
	     

	Anticipated Project Start Date
	     

	Community served by this 

Program/Project
	     

	Total Number of people to be served during grant period
	     

	type of request (check all that apply)

	 FORMCHECKBOX 
 Operating    FORMCHECKBOX 
 Program/Project Start-up    FORMCHECKBOX 
Other – specify:      


	signatures (both are required unless otherwise specified by funder)

	Signature of Executive Director
	



section two – organizational background
1) Brief summary of organization’s history and statement of organization’s mission
     
2) Brief description of current programs/projects and activities
     
3) Evidence of organization’s overall effectiveness based on achievement of specific organizational of program goals
     
4) Description of community served by this organization

     

section three – statement of need
1) What is the problem, challenge or need that is unaddressed or unmet? Or what is the community benefit that this program or project will impart?
     
2) What is the research, statistic(s) or evidence that shows this need or benefit exists?
     

section four – program/project description & methodology

IMPORTANT: Review the funder’s program guidelines and restrictions before responding to this section.  
1) Description of program/project, including:

a) Summary description of overall program/project to be funded under this grant
     
b) Brief description of goals and objectives for program/project

     
c) Timetable for implementation and duration of program/project
     
d) Evidence of use of best practices (For example, is this program/project based on a program that has been shown to be effective in other settings?  Is it based on national standards?).  If the initiative is a pilot project and has not been done before, please list assumptions on why new approach will succeed.
     
2) Brief description of how grant funds will be used? 
     

section five – evaluation and results

1) Complete the Program/Project Evaluation Chart at the end of this document.

section six – program/project funding plans

1) List of other funders to whom this current proposal has been and will be submitted.  For each funder, indicate amount requested and status of request (e.g. “to be submitted,” “pending,” “funded,” or “declined”).  If funded, specify amount of grant and date received.
     
2) Other anticipated funding for this current proposal including: 

a) Earned revenue
     
b) In-kind support
     
c) Special events
     
d) Fundraisers, etc.
     
3) If this will be an ongoing program/project, describe plans and specific sources for future/long-term funding.
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