Borough of Dunlevy
2 Walnut Street, P. O. Box 18
Dunlevy, PA 15432-0018
724 483-3672
Email:  dunlevyboro@gmail.com   Website: www.dunlevyboro.com

RULES OF USE FOR RECREATION CENTER***NO SMOKING/VAPING
· ADMITTANCE:  RENTERS WILL BE GIVEN ACCESS CODE or KEY TO THE BUILDING THE DAY OF RENTAL—THERE WILL NOT BE ACCESS DAY PRIOR TO PARTY.
· KITCHEN: IF YOU PLAN TO GRILL-- GRILL ON CONCRETE PAD OUTSIDE BUILDING, NOT ON THE GRASS. ALL MATERIALS MUST BE DISPOSED OF, DO NOT LEAVE BRIQUETTES ON THE GRASS. YOU MAY USE ICE FROM THE ICE MAKER.  ALL APPLIANCES (COOLER, ICE MACHINE, MICROWAVE) MUST REMAIN WITHIN THE KITCHEN. 
· BANQUET HALL--PLEASE, LIFT TABLES AND CHAIRS, DO NOT DRAG, AS YOU WILL BE RESPONSIBLE FOR ANY DAMAGES. PUT CHAIRS ON TABLES AS YOU FOUND THEM- THIS WILL IMPACT SECURITY DEPOSIT—table/chair movers are available at hall.
· WALL/CEILING DECORATIONS: THE FOLLOWING ARE PROHIBITED AND WILL RESULT IN LOSS OF SECURITY DEPOSIT: ANY USE OF NAILS, STAPLES, TACKS, COMMAND HOOKS, TAPE OR GLUE ON THE WALLS. (this includes hot glue on the sound boards) YOU MAY ATTACH TO THE PADDED SOUND BOARDS ON THE WALLS ONLY! DO NOT DISPLACE CEILING TILE OR ATTACH ANY DECORATION BY ANY OTHER METHOD THAN HOOKS PROVIDED BY DUNLEVY BOROUGH.
· TABLE DECORATIONS/COVERINGS: PLEASE USE TABLE COVERINGS.  NO GLITTER OR CONFETTI IS PERMITTED.
· WIPE ANY SPILLS AS THEY OCCUR. THERE ARE BROOMS/MOPS IN THE KITCHEN. 
· DO NOT CRACK DOORS OPEN WHILE A/C IS RUNNING, IT WILL FREEZE UNIT –THIS HAS BEEN A PROBLEM, WE WILL HAVE CAMERA FOOTAGE IF THERE IS AN ISSUE.
· UPON LEAVING:
IN SUMMER, ADJUST THERMOSTAT TO 74 DEGREES A/C ON
IN WINTER, ADJUST THERMOSTAT TO 62 DEGREES  HEAT ON
REMOVE ALL DECORATIONS AND TABLE COVERINGS
TAKE ALL ITEMS FROM REFRIGERATOR/FREEZER & ANY PERSONAL BELONGINGS (ANYTHING LEFT WILL BE DISCARDED)
EMPTY ALL TRASH BINS AND USE SMALL KEY ON KEYRING TO UNLOCK DUMPSTER AND DISPOSE. PLEASE RE-LOCK WHEN FINISHED
TURN ALL LIGHTS OFF
CHECK OUTDOOR PICNIC AREA FOR ANY LEFT ITEMS
LOCK MAIN DOOR, LEAVE DUMPSTER KEY IN KITCHEN 
MAKE SURE ALL HOOKS ARE IN KITCHEN & PUSH PINS IN CONTAINERS
IF YOU HAVE ANY QUESTIONS OR CONCERNS PLEASE CALL (724)-747-5674
VIOLATION TO ANY OF THE ABOVE RULES WILL RESULT IN 
FORFEITURE OF YOUR SECURITY DEPOSIT.
FINAL STEP:  TEXT 724-797-3407 “DONE” WHEN LEAVING.
