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The HOLT Fire Safety Policy
Policy Brief and Purpose
This policy sets out the HOLT’s procedures as regards Fire Safety.  Employees should follow the steps within this policy in case of fire in the premises of the HOLT.
Premises Address
The HOLT Isle of Wight Ltd
136 Pyle Street
Newport
Isle of Wight
PO30 1JW
Fire Wardens
There are 3 Fire Wardens for the HOLT.  These are: 
Juliet Bell, Rachel Lacey and Julie-Anne Biggs
It is the responsibility of the fire wardens to ensure that in case of fire, the building is cleared of occupants, the fire brigade contacted and all parties taken to the safe fire muster point which is Langley Court business park.
Fire Wardens will ensure their Fire Warden training is kept up to date every 3 years, in addition to their fire extinguisher training.


Fire Risk Assessment
The Fire Risk Assessment carried out for The HOLT on the 19th December 2022 forms the basis of this policy.
Maintenance of fire equipment
It is the responsibility of the Director and the Health and Safety Assistant to maintain and check the fire safety equipment on a regular basis.
The fire alarm will be checked once a week to ensure all zones are working correctly.  The smoke alarm system will be similarly checked.
Once a year fire extinguishers will be checked to ensure proper working, and the fire alarm system will be checked by a qualified person eg Wight Fire.

Evacuation procedure
In the event of the fire alarm sounding.  All personnel within the building will proceed immediately to their nearest evacuation point by following the Fire evacuation signs on the walls and doors.  
The Fire Wardens, after phoning the Fire Brigade, will do a sweep of the building to ensure it is fully clear, and ensure that all personnel proceed in an orderly manner to the muster point in Langley Court.
They will take a register to ensure that all are present and correct.
A fire alarm practice will be held once every 6 months to ensure all personnel are familiar with the procedure.

Responsibilities
All Employees are responsible for ensuring that fire exits are kept clear and free from impediments and blockages.  It is the duty of each employee to report any potential fire hazards to the Director or Health and Safety assistant immediately.  If the risk is imminent, they should take preventative steps and then report it.
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