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The HOLT has photographic and video technology which employees use for a variety of reasons.  Eg
· To gain evidence of a client’s performance
· To record elements of an activity or event for playback within the HOLT provision or to place on the website or social media page if permission is given by the parent/carer or by the client themselves
(It is the policy of the HOLT that we will never share the images or footage with any external professionals unless there is a specific need to do so which will benefit the client and we have their or their parent/carer’s permission to do so).  

All photographic and video evidence of a client will be destroyed when the client leaves the Centre to ensure confidentiality.








Appendix A  Permission slip for use of recorded footage and/or still images to benefit the education of a client by sharing with an external professional
Dear Parent/Carers
We have video/still image footage of your child recorded

							(date and time recorded)
The recording/still image footage shows
________________________________________________________________________________________________________________
                                                                  
We would like to share this footage with
________________________________________________________
                                                                  (external professional)
For the purpose and benefit of your child:
________________________________________________________
________________________________________________________
(purpose)
I do give consent _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _signed
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _name
I do not give consent _  _ _ _ _ __ _  _ _ _ _ _ _ _ _ _ _ _ _ _ _ Signed
_ _ _ _ _ _ _ _ _ _ _ _ _ _  __ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _  _name

If you require any further information about the use of footage in this way, please do not hesitate to contact us and we will be happy to answer any questions you might have.





