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1. Introduction
This Transport Policy outlines the principles and procedures for arranging, managing, and reviewing transport for pupils attending QUEST Work Skills. Our aim is to ensure all pupils can access education safely, punctually, and with minimal barriers to learning.
Transport arrangements play a key role in supporting attendance, safeguarding, inclusion, and equality of opportunity. This policy applies to all pupils and staff who provide transport and informs parents and any involved agencies of our arrangements. 
2. Aims and Objectives
· To ensure safe, reliable, and appropriate transport arrangements for all eligible pupils.
· To promote regular attendance and punctuality through effective transport planning.
· To comply with statutory duties under relevant legislation, including the Education Act 1996, Equality Act 2010, and local authority transport guidance.
· To ensure safeguarding and child protection are integral to all transport arrangements.
· To maintain clear communication between QUEST Work Skills, parents/carers, local authorities and schools.
3. Roles and Responsibilities
QUEST Work Skills
· We provide transport for all children and young people accessing our sessions. 
· Our staff provide transport in their own vehicles as this contributes to relationship building, consistency and as a result, positive engagement for our children and young people.
· Our staff are thoroughly vetted, according to strict Safer Recruitment requirements (see policy) to ensure that appropriate individuals are providing transport to our children and young people. 
· Staff are required to hold valid business insurance on their vehicle and to provide a certificate to QUEST Work Skills.
· Staff are required to hold a valid UK driving license. 
· Staff must provide QUEST Work Skills with an MOT certificate to demonstrate that their vehicle is roadworthy. 
· Children who are legally required to use a child car seat (under 135cm tall) will be provided with one by QUEST Work Skills, or parents can provide a seat if they prefer. Children in child car seats should sit in the back and child door locks must be activated.
· Children and young people are returned to the address specified by their parent/carer. Any changes to these arrangements must be made by parents/carers and communicated to QUEST Work Skills staff.
· When children under the age of 11 are returned home, QUEST Work Skills Staff will ensure that a parent/carer is present before leaving the child. 
· Staff must adhere to our Code of Conduct and act responsibly and professionally at all times when transporting children and young people.
· Staff are required to report any accident or incidents that occur whilst transporting children to Dan or Emma Shoebridge, without delay.
Parents and Carers
· Support punctual attendance by ensuring pupils are ready for collection.
· Inform QUEST Work Skills of any changes to transport arrangements (change of address etc).
· Support behaviour expectations during transport.
· Provide up-to-date emergency contact details.
· Notify us if they do not wish QUEST Work Skills to provide transport for their child and make alternative arrangements for them to attend sessions.
Pupils
· Follow behaviour expectations during journeys, treating staff and other children and young people with respect.
· Wear seat belts (and child car seats if appropriate) and follow instructions.
· Report any concerns to staff or carers.
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