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SUPPORTING KOLLAB YOUTH A 501(C)3 CHARITABLE ORGANIZATION TIN #88-1953121 
Supporting the workforce of tomorrow in providing resources and mentorship to showcase the world of 

opportunities. 

 

MENTOR INSTRUCTIONS 
 

• GO TO URL KOLLABMENTORS.ORG 
 

 
REGISTER HERE WITH NAME AND CREATE A PASSWORD 
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UPON LOG IN YOU WILL LAND ON YOUR INDIVIDUAL DASHBOARD 

 
 
 

SELECT THE MENTOR ITEM ON THE TOP MENU 
 

 
 

YOU ARRIVE AT THE MENTOR ENGAGEMENT PAGE 
YOU WILL ONLY SEE YOUR MENTEE ASSIGNED TO YOU 

 

 
SELECT THE BLUE BUTTON FOR MENTEE DETAILS 
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YOU WILL SEE YOUR MENTEE DETAILS PAGE 

 
 

 
 
 

YOU CAN SELECT THE BLUE BUTTON TO SEE THE COMMUNICATIONS PLAYBOOK TO 
LEARN TRAITS ABOUT THEM.  IT WILL ALSO GIVE YOU GUIDEANCE ON HOW BEST 

YOU COMMUNICATE WITH THEM AND SEE HOW THEY RESPOND TO VARIOUS 
ENGAGEMENT COMMUNICATION.  EDIT RECORD FOR MENTEE 
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TO MAKE CHANGES OR EDITS TO THE MENTEE PROFILE CLICK ON THE BLACK EDIT 
CIRCLE ON THE TOP RIGHT 

 

 
 

ENTER ALL RELEVANT INFORMATION INSIDE THIS RECORD.  YOU ALSO CAN SET THE 
DAY ON THE CALENDAR FOR YOUR MEETING(S) TO KEEP TRACK. 
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DURING OR AFTER YOUR MENTOR SESSION, PLEASE BE SURE TO ENTER YOUR 
COMMENTS IN THE MENTEE DETAILS PAGE 

 

 
 

THAT IS IT.  FEEL FREE TO REACH OUT FOR ANY FURTHER INSTRUCTIONS OR 
QUESTIONS. 

 
THANK YOU FOR PARTICIPATING AND GOOD LUCK. 


