
Michigan Children’s Camp Central Registry Clearance 
Instructions 

A Central Registry clearance is required for Children’s Camp staff and unsupervised 
volunteers who are 21 years of age or older. To request a clearance, go to 
www.michigan.gov/ccbc-camps and click Create New Account.  If you have 
previously made an account, you should proceed to log in.  

Enter your chosen email and password on the next page and click Register. 

https://www.michigan.gov/ccbc-camps


You will then receive an email with a link to verify your email address. 

On the next screen click, “Continue,” to go to the log in screen and log in with the 
email address and password you selected previously.  



Once you are logged in, select Request Camps Central Registry Clearance. 

Enter your information into the form. You must add all aliases (previous 
names) onto the form.  If you have a Social Security Number, it must be 
listed as well.  



Continue completing the form.  Once you are done, click Review. 



The next screen is a review page showing all the information you entered on the 
form.  If everything is correct, click Submit.  If you need to make changes, click 
Edit.  

After submitting your request, you will get a confirmation email. 



If the CCBC Unit requires additional information to process your request, you will 
receive the following email (this situation is very rare).  

Click the link in the email, log in to your account and then click View to see the 
letter detailing the additional information needed.  Information should be 
submitted to MiLEAP-CCBC@michigan.gov.  

mailto:MiLEAP-CCBC@michigan.gov


Once your request is fully processed, you will receive another email. 

Click the link in the email, log in, and click View to see the results of your request. 

If your clearance was granted, you can now download or print your letter, and 
provide it to the camp.  You can also click Share, and enter the email address of 
the person with whom you want to share the clearance.  This option will send 
that person a direct link to your clearance letter. 



If your request was denied, you should not send your letter to the camp.  The 
letter details how to request an expungement of a Central Registry case.  Once 
expunged, you can submit a new Central Registry clearance request to the CCBC 
Unit.  




