NH Department of Revenue Administration
Municipal & Property Division
P.O. Box 487, Concord, NH 03302-0487
(603) 230-5080

REPORT OF LOCALLY ELECTED AUDITOR(S)

RSA 41:31-d
Municipality: \MQ P‘\m\’ L}\R Aust Fiscal Year:_ 2.01?’
Type of Municipality (JQwn, School or Village bist ict): U
Mailing Address: \?E?é, HN\QA L)
h IV GSRoR
Phone #: ~ Fax#Q0\0 E-Mail:
Contact A Phone #: E-Mail:

Under RSA 41:31-c |, all municipalities shall annually, or more often as necessary, conduct an audit of the accounts of any
officer or agent handling funds of the municipality. Elected auditors conducting such audits shall follow audit procedures
outlined in NH Code of Administrative Rules, REV 1904 and REV 1907.

This form shall be used by the locally elected auditor to conduct and report the audit required under RSA 41:31-c and 41:31-d.

?<7 Part 1. Financial Records
Part 2. Treasurer
& Part 3. Tax Collector

In the boxes, indicate date the sections | REnEh Trisgnd
of the form were completed. k Part 5. Town Clerk

Wi Part 6. Library

Locally Elected Auditor or Board of Locally Elected Auditors - Please Sign in Ink.

Under penalitesjof perjury, | declare that | have completed this form and to the best of my belief the information is true, correct and complete.

FOR DRA USE ONLY

MS-60
Rev. 03/14



MS-60 Report of Locally Elected Auditor(s)

Part 1. General Ledger/Financial Records/ MS-5, MS-25, MS-35
Questions

1 Who maintains the (general ledger) financial records?

Fhee Do) RSO
Name/position \
2 What software system is used for the general ledger?

(ex. Quickbooks; Excel; Peachtree; BMSI, etc.)
Q PO Yo pl s

3 Who has access (posting capability) to either the general ledger
or the general ledger software? (attach list if necessary)

s D) TRAwA

Name Title

Name Title
i,

Name Title

4 Do debits equal credits in the general ledger trial balance? P
5 Are balances from the general ledger used to prepare the MS-5,
MS-25, or MS-35 report? )7
4

6 Are the following activities maintained as separate funds in the
general ledger (if applicable)?

General Fund i
Water activity . )
Sewer activity

Library activity

Trustees of trust funds

School grants

School lunch

Revolving Funds (identify: )
Other (identify:
Other (identify:
Other (identify:
Other (identify:

R

MS-60
Part 1. General Ledger 1 Rev. 10/10



MS-60 Report of Locally Elected Auditor(s)

7 Does the cash balance in the general ledger match the
Treasurer's reconciled bank balances? >0

How often are they reconciled?

p Monthly

Quarterly
Annually

8 Is a copy of the Treasurer's monthly bank reconciliation reports
provided to the bookkeeper? ¢/

9 Does the person who maintains the general ledger also:

Sign (authorize) checks?

Control unused check stock?
Prepare bank reconciliations?
Handle incoming receipts?

KKF ¥
|
|

10 Does the general ledger track receivable balances for:

Property taxes? >

Unredeemed taxes? )

Water?

Sewer?

4
Other (identify): 5{7

11 Does the general ledger track accounts payable? ?4

12 Are general ledger receivable balances reconciled to the Tax
Collector's detail receivable lists (if applicable)?

How often?

Monthly
Quarterly
Annually

13 Does the general ledger system provide budget versus actual
expenditure reports? )0

-

If yes, to whom are the budget versus actual reports distributed?

L Wi XA

How often? w\g’){\\ﬁx\\\)

MS-60
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MS-60 Report of Locally Elected Auditor(s)
14 Are general ledger adjusting journal entries made? =a

If yes, are they approved by anyone other than the preparer? pY

Name and title of person who approves: C mﬁé\@{\{iﬁ

15 Are computer back-ups of the general ledger performed? P
How often?
Daily
Weekly
Monthly
16 Are computer back-ups stored off site? %}_

If yes, where? —RepnSidxf Railmree

MS-60
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MS-60 Report of Locally Elected Auditor(s)

Part 1. General Ledger/ MS-5, MS-25, MS-35 Testing

CYes) No  NA

MS-5, MS-25, or MS-35 Financial Report

1 Do the following balances on the year end MS-5, MS-25, or MS-
35 report match the general ledger?

General fund revenues
General fund expenditures
General fund balance sheet
Other funds revenues
Other funds expenditures
Other funds balance sheet

Ik kBB 2
|
|

If no, explain problems/discrepancies encountered:

General Ledger (and Subsidiary Ledgers)

2 Do the year end general ledger cash and investment balances
match the Treasurer's bank reconciliations?

¥
|
|

If no, explain problems/discrepancies encountered:

3 Do the following year end general ledger receivable balances match
the Tax Collector's year end annual MS-61 report (towns only)?

Property taxes
Unredeemed taxes
Water

Sewer
Other (describe: ) Q

If no, explain problems/discrepancies encountered:

MS-60
Ghservations -Rart 1. General Ledger & Financial Records Rev. 10/10




MS-60 Report of Locally Elected Auditor(s)

Comments on procedures or areas of weakness:

N,
N\

WN
s

Recommendations:

AW
\Vi \

ner. dier ion completed by: Date: @\ ‘p\@/}
NS & T
Ny T -

MS-60
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MS-60 Report of Locally Elected Auditor(s)
Part 2. Treasurer/Cash
Questions Yes No N/A

Does the Treasurer maintain a cash book to track all receipt and
disbursement activity for all cash accounts? )/

If no, explain: W0 Qk&&\ @‘C‘,\\\{\E

Does the Treasurer's cash book document the remittances from
departments and deposits to the bank? >O
f:

If no, explain:

Does the Treasurer's cash book document vendor/payroll
disbursement manifests (check run) numbers and amounts? Nt

If no, explain: /

Do month-end cash book balances match actual bank reconciliation
balances? 7/

If no, explain:

Are monthly bank statements as of the last day of the month?

T

Are bank reconciliations prepared each month, within a month of
the statement date, for each cash account? ND

If no, explain:

Who prepares bank reconciliations?

Shipne — Dy_3) S ONSR

Name Title

Are monthly bank reconciliations documented, signed, and retained? Dl
4

MS-60
Part 2. Treasurer 1 Rev. 10/10


















