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CHANGE OF NAME & CONTACT INFO 

 
Complete this form and return to your supervisor.   
 
Name Change: 
 
Change Name From:  ____________________________________________________________________ 
  
Change Name To:  ______________________________________________________________________ 
 
 
Attach a copy of the social security form or official court document that shows your correct name.   
 
 
Contact Info Change: 
 
Change From: Change To: 
 
Street:  ______________________________   Street:  _____________________________  
 
City:  _______________________________  City:  ______________________________   
 
State/Zip:  ___________________________    State/Zip:  ___________________________ 
 
Telephone:  __________________________  Telephone:  __________________________ 
 
Email:  ______________________________  Email:  _____________________________ 
 
    
   Effective date:  ____/_____/________ 
       
Attach new tax forms to ensure that your deductions are correct. 
 
 
 
Printed Name:  ___________________________________________  
 
Contract/Work Location:  ___________________________________ 
 
Signature:         ____________________________________________Date:  _____/____/_______ 

 
 
 
□   Tax Documents Included 
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