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Fasy and Effective Way to Organize Papers,
Handouts, Worksheets etc.

Papers are Qut of the Way, Filed and Ready to be
Accessed by Anyone Who Enters the Classroom
AWay to Have Any and All Papers Avcilzble t
Absent Students or Students with Missing
Work/Assignments

An Organizational System that is Easily Managed by

Students
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Extra Papers Bin Guidelines

rs Handouts etc. into the Folder that Matches the Date it wes Passed Qut

thsheets, flyers, Handouts etc. in the FRONT of the Folder




Extra Papers Bin Guidelines

M| Each Number Represents the Day mctlle Montl\

| Place Papers, V\/orksheets, F|yers Han&outs etc. into the Folder tllat Matclles tlle Date it was Passed Out
1 Place Papers, Worl«sheets, Hyers, Handouts etc. in the FRONT mcthe Fo|c1er

Alosentzzz

CheoL tL\e cJates you were alﬁsent, then looL at the 1Cront oFthe Folder For that date. Doulale checL with your teacher to

make sure you have gralol)ed the correct papers.

Missing \/\/or|<222

Check with your teacher to see what (Jate the assignment was passed out, then ]ooL in that Folcler For tlne missing worL.
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