Emergency Substitute Plans

Time is S0 limited when you are a teacher, Iout hf you ta[<e the time to organize your emergency
substitute p|ans it will benefit you all year |ong!

Since | have Iﬁeen a teacher (a ooup]e oFdecades or so), there has loeen a stigma alaout teackers
taldng a SiCl( day or persona[ (Jay; | even Ioought into this ano{ went to school sicl< many times! | put o;a
surgery unti] the school IoreaL, and vvhen | le]tt a schoo] o{istrict, hao{ to Ioe paid out thousands oHo“ars
due to unuse& days. \/\/e need to change this mindsetl Mayloe nfl Wou[d have taken those (Jays, | might
sti” l)e at that (Jistrict, or vvouH have Iﬁeen in Iﬁetter L]ea|th, Iout in the end it was my choice—and [ regret
it

]Fyou are sicl<, stay home. |1Can appointment or emergency comes up, tal<e the day. They are
your days, and are given to you For a reason. Teacher Iournout is S0 preva]ent, the num]oer oFteachers in
the c|assroom is dep|eting every year. Teachers vvor[< hard, and are optentimes not paid What they are
wortk, you are worth it. Tal(e care oF yourselﬂ

Creating emergency sulo p|ans is a Form oF se|1fcare. Create plans that are a|ways there and
reao{y. No more coming into sckoo| at 530 in the morning to maLe copies; no more coming to schoo[
sicl<. Create a comprehensive p[an For sulostitutes, log your absenoe and go to Ee(“

For more detai| on hovv to ma|<e your emergency sulostitute p|ans eﬁlcective, Cl"lGCI& out my Ho
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Emergency Substitute Plans

Lesson Plans
When p]anning your lessons for a substitute, be sure to list things out

clear|y, and in the or&er that you woulcl Iil(e them Comp|eted. For more ideas

about what types o{jactivities to p|an For a sulostitute, p|ease read myﬁg

Qost.

“Fun” activities are a|ways great Fi“er vvhile you are away. For ideas an& Free

PDF printaHes visit my website, under the heading L esson Plans.
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Dear Guest Teacher,
Thank you so much Fortal«ing such great care oF my students today! Hopeﬁu”y your (Jay wi” go smootHy

and the students wi“ loe on tas|< and pro&uctive.

P|eases see the attache& IolanL template that | have provided. It would Ioe great|y appreciated hf you couH
comp|ete each box as the day progresses. The completion of this sheet will provide me with much needed
inFormation to help me and the students to stay on track once | return.

> IFyou need any assistance or neecJ a place to sen& a student that needs a breal@ please touch Ioase

with my Iouddy teacher, in

room

> P|ease note what activities and assignments were completed throughout the day. | have planne&
more than enough activities, so hfthey are not all completed that is ol«ayl | will guide students in
the completion optheir worl< once | return.

> Have students Leep all assignments until | return; please DO NOT collect the assignments.

Thank you again, and | Ioo|< Forward to reading your correspondence when | return to the c|assroom.

Sincerely,
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Substitute Teacher Report
Absent Students

Progress Report

Please note the progress made in each class, which
tasks and activities were started, need more time. or
not started at all. Thank youl

Mat,

Readin

Student Behaviors or Issues to

Writing

Science

Social Studies

Address Upon My Return
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Clags Schedule

Substitute Teacher Duties

/:50-8:00 Bus Duty (bus lanes behind school)

11:20-11:40 Cafeteria Duty (patrol cafeteria while students eat)

8:00 Greet students at door, let students
into classroom

8:00-8:15 Attendance and morning
announcements (turn on TV).

8:15-9:45 Period 1 5th Grade Math

9:45-11:15 Period 2 5th Grade Math

11:20-11:50 Lunch

11:50-12:10 Recess

12:10 Pick Up Students at Playground

12:15-12-45 Intervention/Study Hall

12:45-1:45 Specials (Art, Music or PE)

1.45 Pick Up Students from Specials

1:45-5.15 Period 3 Math

3:15 Pack Up. Chairs on Desk

220 Dismiss Students
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