Interim Fire Chief
Reports To: Board of Directors
Primary Purpose
Formulates operating procedures that carry out policies of the Board of Directors. Directs and delegates responsibilities for all activities of the Fire District.
Job Scope
The Fire Chief is responsible for all operations and activities of the Fire District. The position involves a high degree of regular contact with others both inside and outside the Fire District while working independently on a wide variety of complex duties and responsibilities with only general direction given by the Board of Directors.
Performance of the position has significant financial, professional image, and operational impacts upon the District and requires the incumbent to use a high degree of judgment and tact in the execution of essential functions.
The position requires travel both inside and outside the District while representing the District in community, political, and other fire service-related activities. The position involves limited exposure to hazards and extreme conditions but may require such exposure during major disaster operations supervision or routine involvement in emergency operations at the command level. The position frequently requires working under a high degree of stress and working long hours in the performance of essential functions.
Essential Functions
The essential functions of the Fire Chief include, but are not limited to, the following duties and responsibilities:
1. Manages and controls all matters pertaining to the Fire District.
2. Analyzes municipal fire and emergency service problems, develops plans and techniques to provide adequate protection for the Fire District, and applies Insurance Services grading schedule to improve fire and emergency services defense.
3. Coordinates with area fire departments and emergency service agencies.
4. Assures appropriate incident command procedures are initiated and followed at all incidents.
5. Develops short- and long-range plans, goals, and objectives to meet Fire District needs.
6. Manages the development and execution of Fire District operation and personnel policies.
7. Responsible for the development of the Fire District budget for submission to the Board of Directors and prepares a variety of monthly and annual reports covering departmental operations.
8. Coordinates the District's relationships with a variety of political subdivisions and public service agencies.
9. Must have a positive relationship with the Board of Directors.
Secondary Functions
1. Assists with area planning for emergency services protection in the event of major disaster.
2. Maintains awareness and knowledge of current fire prevention, fire suppression, emergency medical response, and administrative techniques.
3. Performs other duties as assigned.
Job Specifications
Education and Experience
· Any combination of education, training, or experience that provides the required knowledge, skills, and abilities to perform essential functions.
· High school graduate with an Associate Degree in Fire Service or equivalent required.
· Ten (10) years' experience in the Fire Service or equivalent required.
· Must meet knowledge and physical qualifications established by a Fire District and the Civil Service Commission.
Knowledge, Skills, and Abilities
· Must possess demonstrated political skills necessary to implement District Strategic Plan and identify and effect solutions to regional emergency services.
· Must possess a current driver's license valid in the state of Oregon.
· General knowledge of modern firefighting techniques, including emergency medical services and hazardous materials.
· Knowledge of principles, practices, and procedures of fire department administration, as well as an extensive understanding of department rules and regulations and fire prevention laws and ordinances.
· Ability to analyze the effectiveness of the Fire District and to correlate its development with changing conditions in the District and protection area.
· Ability to plan, assign, and direct many subordinates.
· Ability to maintain satisfactory relationships with officials and the general public.
· Ability to effectively direct the operations of staff and equipment under emergency conditions.
· Ability to communicate effectively in English, both orally and in writing, including effective public speaking and negotiation as required.
· Ability to perform those physical requirements necessary for essential functions, including, but not limited to, regular sitting, standing, walking, and general mobility; continual talking in person, in group presentations, and over the phone to diverse groups of various sizes and natures; occasional keyboard typing; infrequent crouching, kneeling, crawling, climbing, limb extension, and all other physical activities required during emergency operations.
· Ability to work independently as well as establish and maintain harmonious relations with people both inside and outside the organization.
· Ability to perform minor vehicle and facility maintenance.
Salary:
Negotiable
If interested:
Please send application, cover letter, resume, and supporting documents to klanning@chiloquinfire.gov or stop by the main Chiloquin Fire & Rescue office at 201 S. First Street Chiloquin, Or 97624. 

