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Revised October 2020 
MARSH WINDS OWNERS ASSOCIATION, INC. 

Rules and Regulations 
The following Rules and Regulations have been adopted by the Board of Directors of Marsh Winds Property Owners 
Association for the principal purpose of assuring quiet enjoyment for the Association members and their guests residing 
at Marsh Winds, to minimize problems, to maintain architectural integrity of the buildings and grounds, and to project 
the image of Marsh Winds as a welcoming community. These Marsh Winds Owners Association Rules and Regulations 
were approved by the Marsh Winds Board of Directors at its July 25, 2020 meeting and are in accordance with the 
Marsh Winds Declaration dated April 12, 1994, Bylaws dated April 13, 1994, and the North Carolina Condominium Act, 
Statute 47C-01-101. 
 
Article 7(A) of the Declaration Creating Unit Ownership (“Declaration”) for Marsh Winds Condominiums provides that 
the Board of Directors may promulgate rules and regulations governing the use of the units as the Board of Directors 
may deem to be in the best interest of the Association. 
 
Article 13  of the Declaration states that every Owner is responsible for the maintenance, repair, and replacement of the 
Owner’s unit, including fixtures and equipment located therein, and is required to promptly perform all maintenance 
work which, if omitted, would affect other portions of the condominium. 
 
Article III, Section 6(j) of the Bylaws of the Association vest the Board of Directors with the authority to maintain and 
repair unit if such maintenance and repair is necessary, in the discretion of the Board, to protect other units or the 
common elements. 
 
Article VI, Section 8 of the Bylaws of the Association authorizes the Board to enter a unit and to remove any structure or 
condition that is in violation of these Rules and Regulations at the expense of the Owner. 
 

1. Dues: Dues or homeowner assessments are an obligation incurred with unit ownership. Monthly assessments 
are paid directly to our management company, OMEGA Association Management Company, and are due on 
the first (1st) day of each month. Payment is considered late if not received within fifteen (15) days of due 
date, upon which a late fee of $10.00 will be assessed to the Owner. Any legal fees and court costs necessary 
to collect late dues and fees will be borne by the delinquent Owner. 

 
2. Alterations: Some interior and all exterior modifications to your unit require approval in writing from the 

Marsh Winds Board of Directors. Any renovation or construction project requests must be submitted to the 
Board sixty (60) days prior to the targeted commencement of work so there is adequate time for review and 
written approval. No work can proceed without the written approval of the Board. The required Marsh Winds 
Architectural Modification policies and forms are attached (Enc. 1). Forms can also be obtained from the 
Community Manager at Marshwindsmgt@omegamgmt.com or the marshwindsatsaintjames.com website or 
at the OMEGA website at http://omegamgmt.com. Any changes or installation of windows, doors, and the 
screening on the rear deck area require an Architectural Modification Form be submitted to the Board for 
consideration/approval.  

 
3. Replacement of Windows, Exterior Doors, and Back Patio Sliding Door: The Board of Directors for Marsh 

Winds has approved specific windows, exterior doors, and back patio sliding doors that are on file at Lowe’s 
Hardware under “Marsh Winds Condo Association in St. James.” For specifics, please refer to Enc. 1 
(Architectural Modification Request Form) and Enc. 2 (Replacement of Windows, Exterior Doors, and Back 
Patio Sliding Door Policy). Any violation of this policy will require said doors and windows be removed. 
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4. Any construction that involves the opening of walls, floors, or the movement of wall(s), electric or plumbing 

requires the Owner to submit a request in writing to the Marsh Winds Board of Directors using the Marsh 
Winds Architectural Modification Request Form (Enc. 1). It requires the following: A full description of the 
work to be completed, diagrams showing the work to be completed, Contractor’s license and all 
subcontractors’ licenses, Contractor’s liability insurance, workers’ compensation insurance, and the required 
Brunswick County permits. Additional weight being placed on the floor or ceiling joists or the movement of 
walls requires a Certified Structural Engineer/Architect Certification to be included with the request. Owners 
performing the work in a self-help mode must also seek Board approval prior to any construction that includes 
the opening of walls and floors or the moving of walls. In this case, the Owner assumes total responsibility for 
damage to their unit and repairs to adjacent unit(s) if necessary. All construction and service work in units is to 
be scheduled Monday through Saturday (excluding holidays) from the hours of 7:00 a.m. to 5:00 p.m. 

 
5. General improvements, such as, painting, new cabinets, flooring, countertops, etc., do not require Marsh 

Winds Board approval. The placement of dumpsters, portable toilets and temporary storage pods requires 
prior notification to the Marsh Winds Community Manager. The Board reserves the right to specify where 
these items will be located on the property. 

 
6. Maintenance and Repairs: The Marsh Winds Association is responsible for exterior maintenance and repairs 

to the buildings including grounds maintenance and the pool area. The Unit Owner is responsible for all 
interior maintenance and repairs or replacement to their unit including window frames, screens, and doors. 
The Owner is also responsible for their unit’s HVAC system in its entirety as well as cleaning and maintenance 
of the clothes dryer vent system. Annually, the Owner is responsible to have their AC system checked or 
maintain a service contract with a HVAC licensed company on their AC Unit(s) to ensure the AC condensation 
line is draining freely, the overflow drip pan is in good condition and overflow water cut-off switches are 
installed and functioning. A copy of the paid service contract or receipt for the annual service call is to be sent 
to the Community Manager each year beginning in 2021. Blocked condensation lines and overflow drip pans 
are a common cause of water leaks resulting in damage to units below. Any damage caused to the exterior or 
interior of any building or the common elements by any owner, renter, or guest will be the responsibility of 
the Unit Owner. The Marsh Winds Association may repair the damage and charge the costs to the Owner 
responsible for the damage. 

 
7. Inspection and Replacement of Hot Water Heaters: The Board of Directors finds that the protection of the 

value and desirability of all condominium units within Marsh Winds will be promoted by the adoption of the 
following rule which provides for the inspection and replacement of hot water heaters on a regular schedule. 
In accordance with industry standards, the replacement should be every ten (10) years for tank water heaters 
and every twenty (20) years for tankless water heaters. Increased water damage claims from water heaters 
puts the Association at risk of excessive insurance premium increases or, at worst, cancellation of our 
insurance coverage. The Board of Directors may require sooner replacement in the event the industry 
standards for the life of a particular brand of hot water heater changes. Drainage pans are to be installed on 
both tank and tankless hot water heaters. Refer to attachment (Enc. 3) Water Heater Replacement Policy. 

 
8. Maintenance of Dryer Exhaust Vents and Supply Ducts: To protect your investment in Marsh Winds and 

minimize loss due to a dryer fire, the Marsh Winds Board has approved the policy that Owners are responsible 
for the cleaning of their dryer vents and exhaust ducts every two (2) years. The Dryer Vent Policy was 
approved by the Marsh Winds Board on April 27, 2019. It is the responsibility of the Owner to notify the 
Community Manager if they believe that their clothes dryer duct work is damaged and needs repair. The HOA 
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will evaluate the necessary repairs to the duct work and is responsible for the duct work inside of the common 
elements, while the Owner is responsible for cleaning the ducts every two (2) years. In the case of damaged 
duck work, the HOA may determine the best remedy is to vent the dryer through the exterior wall onto the 
front deck. Ridged duck work is to be used inside the wall, and the standard vent cap is to be installed. The 
vent cap is to be two (2) feet off the floor of the front deck. The policy states: 

 
a) Owners are responsible for having their vents cleaned every two (2) years. (2021, 2023, odd years) 
b) The owner is responsible for submitting proof of dryer vent cleaning by providing a copy of the service 

receipt to the Community Manager via email or the U.S. Postal Service.  
c) To initiate a 24-month cycle, all Owners will have their dryer vents cleaned by December 31, 2019. The 

Board will accept documentation that the dryer vents were cleaned in the last twelve (12) months for this 
initial cycle. 

d) Owners who do not submit the required documentation by December 31 of the year required to clean their 
dryer vents and ducts and then every two (2) years thereafter will be subject to fining after notice and an 
opportunity to be heard. 

e) The Marsh Winds Board recommends that the cleaning begins at the dryer to ensure it is not clogged with 
lint and then clean the duct system. Companies that just clean the duct pipe may not be as effective. 

 
9. Hazards: The discharge of firearms, fireworks, or other noise-making devices is not permitted. The use of any 

open flame propane gas or charcoal appliances such as grills, stoves, interior fireplaces, interior or exterior 
heaters is strictly forbidden and may not be used inside units or on any deck, front patio/balcony at any time. 
No gasoline, lighter fluid, or flammable liquids are to be stored on the front or back decks or under the 
staircases. Use and storage of grills (charcoal or gas grills) must be at least twenty-five (25) feet from any 
structure and away from flammable mulch or ground cover.  

 
10. Parking: Parking spaces will be used solely and exclusively for that purpose. Residents and their guests are the 

only ones authorized to park their cars on the Marsh Winds property at any time. Neither parking spaces nor 
any other paved surface shall be used for the temporary storage of boats, trailers, or inoperative or 
unlicensed/unregistered vehicles. Inoperative or unlicensed vehicles will be towed immediately. The 
temporary parking of trailers, boats, or construction vehicles may not exceed 72 hours. Vehicles in violation 
of this policy will be towed at the Owner’s expense. Each owner is responsible for keeping their vehicles in 
good operating order. Vehicles with fluid leaks of any type are not permitted in the parking or paved area. 
Absolutely no auto maintenance, other than washing or waxing, is permitted. Parking spaces are not assigned 
to any unit except when a handicap space is posted. As a courtesy, if you own more than one vehicle, please 
park only one vehicle in the front of your building so others will have room to park in the front of their 
building. 

 
11. Personal Property: No personal property including toys, bicycles, skateboards, recreational/beach equipment, 

plants, flowerpots, etc., should be left in the parking area, pool area, under stairwells, or common areas 
including the grounds of Marsh Winds. Actively used bicycles may be stored in the bicycle racks in the front of 
each building on the ground level. It is prohibited to store any items including recreational or athletic 
equipment or bicycles under the stairwells. When active use of the bicycle ceases, it should be stored within 
the Owner’s unit or off the property.  Any items left under the stairwells will be disposed of by the Community 
Manager at the Owner’s expense. Deck chairs and small tables are allowed on the front deck. 

 
12. Pets: Marsh Winds policy indicates that owners and their immediate family may have a dog in their unit and 

on Marsh Winds property. All pet owners must keep their pets under direct control, on a leash at all times, in 
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accordance with Brunswick County law and St. James ordinances. Dogs are not allowed to roam unattended.  
Voice command is not an acceptable restraint. The ordinance also states that all dogs and cats must be 
vaccinated against rabies at four (4) and sixteen (16) months and every three years thereafter by a licensed 
veterinarian or certified rabies vaccinator. At all times pets must wear identification tags as well as current 
rabies tags. These tags are important in case of a lost or found pet or a bite incident. As for dog biting, the pet 
owner or person bitten must notify the Brunswick County Health Director, (910) 253-2250, or ASP Director, 
(910) 754-8204.  Failure to report the biting incident could result in a criminal summons or warrant. THE 
MARSH WINDS DOG POLICY ALSO STATES THAT LONG- OR SHORT-TERM RENTERS MAY NOT HAVE A DOG 
ON MARSH WINDS PROPERTY AT ANY TIME.      

 
a) It is the Owner’s responsibility to inform their renters, guests, and property managers concerning this policy.  

Any inconvenience, damage, or other unpleasantness caused by a pet shall be the responsibility of the 
Unit Owner. Pet owners are also responsible to see that their pets do not disturb or annoy residents or 
guests. Any excrement must be immediately picked up and properly disposed of.  “Poop bags” are 
provided at two locations on the property, at the mail kiosk and in front of Building 10. St. James Plantation 
recommends that you register your dog to help with the identification of a lost dog. 

 
13. Common Areas: Please respect the beauty of the common area by not littering or harming its appearance. Be 

aware that alligators are native to this area and are protected by the State of North Carolina. Observe the 
warning signs around our ponds and DO NOT feed the alligators. 

 
14. Pool Area: The Marsh Winds pool is for the use by owners, renters, and their guests; however, the number of 

individuals is not to exceed the Unit Occupancy Rule. A pool key and key tag is required as an I.D. or you will 
be asked to leave. The Marsh Winds pool will typically be open for use from May 1st to the second week of 
October. The hours of operation are from 8:00 a.m. to 8:00 p.m. The pool is used at your own risk. NO 
LIFEGUARDS ARE ON DUTY. When using the pool, please read and respect the rules posted at the entrance 
of the pool and other signs posted on the premises. The Pool Rules are: 

 
a) All swimmers must shower before entering the pool. 
b) If you have a fever, cough, or are not feeling well, do not enter the pool area. 
c) Children under twelve (12) must be accompanied by an adult. 
d) All incontinent individuals are required to wear swim diapers to enter the pool. 
e) No glass beverage containers are allowed in the pool area. Plastic is permitted. 
f) No alcoholic beverages may be brought into the pool area at any time in any form. 
g) No pets are allowed in the pool area at any time. 
h) No smoking is allowed inside the pool gate at any time. 
i) No street clothing may be worn in the pool including cut-off jeans or flip-flops. 
j) No diving into the pool or running or horseplay inside the pool gate is allowed. 
k) Throwing of footballs, tennis balls, or other objects spouting water, splashing, and tag games are not 

allowed. 
l) The playing of loud music at the pool area or any common area is prohibited. One of the primary objectives 

of Marsh Winds Community is to assure the quiet enjoyment of all Association members and their guests. 
The use of loud exhaust mufflers and other loud nuisances are also prohibited and is a fineable offense. 

m) Pool furniture is provided for the enjoyment of the owners and their guests. Pool furniture may not be 
removed from the pool area at any time. All chairs, tables, and umbrellas must be returned to the positions 
they were in before using. Any trash generated must be disposed of in the proper containers or removed 
from the pool area and placed in the appropriate waste containers. 
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n) No personal property may be stored in the pool area. Items will be removed and disposed of by the 
Community Manager. Owners must inform their renters concerning the pool policy.  By June 2018 every 
Owner received two (2) keys to the pool complex. There is a $25 charge for a replacement key. Contact the 
Community Manager if replacement keys are needed. 

o) Effective July 20, 2020, the Covid-19 pool rules supersede all pool rules (Enc. 4). 
 

15. Signs: No signs of any type are allowed inside (through the window) or outside without having specific Board 
approval, except that one (1) political sign no larger than 24 inches by 24 inches is permitted to be placed in a 
visible location within the unit(e.g. in a window) as long as it is placed no earlier than 45 days before the day 
of the election and is removed within 7 days after the day of the election.  The term “political sign” means a 
sign that attempts to influence the outcome of an election, including supporting or opposing an issue on the 
election ballot.  

 
16. Decks/Balconies: No clothes lines or banners are permitted on either the front balcony or rear deck. Only the 

American flag or State of North Carolina flag is permitted on your rear decks. All other flags are not permitted. 
Lights may not be added to the stairwells or front decks at any time. Towels or any apparel may not be hung 
on railings on either deck.  No furniture shall be permitted on the front deck of any Unit except porch/deck 
outdoor furniture. 

 
17. Antennas: Satellite dishes greater than one meter in diameter are prohibited.  Satellite dishes one meter in 

diameter or less may only be placed in areas under exclusive control of the owner (i.e. a balcony), and may not 
extend into or be placed on the Common Elements without the written permission of the Board.  No other 
exterior radio antennae, television antennae, or other electronic signal-receiving or transmitting equipment 
shall be placed, allowed or maintained upon any portion of the Condominium unless otherwise specifically 
permitted by FCC regulations, and then said antennae may only be placed in areas under the exclusive control 
of the owner, unless written approval of the Board is obtained.  Owners are solely responsible for maintaining 
satellite dishes and antennas and all related equipment.  Owners will be required to temporarily remove their 
satellite dishes or antennas at the Owner’s cost if reasonably necessary for the Association to perform any of 
its maintenance obligations.  Any damage that is caused by the installation of a satellite dish or antenna will be 
the sole responsibility of the owner.  Each satellite dish or antenna and all related equipment must be 
removed by an Owner if no longer in service.  Placement of these antennas is strictly forbidden anywhere on 
the roof, the fronts of the buildings, or the stair towers.  

 
18. Unit Occupancy Rule: The Board has set the maximum occupancy rate for any unit not to exceed eight (8) 

individuals, which includes both the main unit and lockout. Lockout capacity is not to exceed 2 adults. 
 

19. Miscellaneous: All speed limits and parking regulations existing within the St. James boundaries must be 
obeyed. Owners or their agents are responsible to arrange for vehicle passes for all guests/tenants through St. 
James Security. The Marsh Winds Rules and Regulations as well as the Covenants and Restrictions for both 
Marsh Winds Owners Association and the St. James Property Owners Association must be adhered to. All legal 
documents are available on the Omega website or St. James website. 

 
20. Enforcement:    A violation of any rule or regulation, or any provision of the Declaration or Bylaws, by any 

occupant of a unit may subject the unit Owner to fines up to $ 100 per day per violation.  Owners are wholly 
responsible for the actions of their renters, guest, or other unit occupants.  Fines may be imposed after notice 
and an opportunity to be heard; however, no additional hearing will be required for repeated violations of the 
same nature. 
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 21.  General Information for Property Owners: 
 
a) Replacement mailbox keys will cost $25 each. Contact the Community Manager. Postal mailboxes for each 

unit are located at the kiosk between Buildings 2 and 3. 
b) Outdoor security building lights are replaced by the Marsh Winds Homeowners Association. Contact the 

Community Manager for replacements. 
c) Flower/plant pots on decks are authorized in the area adjacent to the front door of your unit. The pathway 

between the left and right stairwells must remain clear of pots to include the path to the front main and 
lockout doors for each unit. The stairwell landings and all railings must also be clear of flowerpots and any 
other items. No plants or other items may be placed in the common or limited common areas. Flowerpots 
must have a water retention tray beneath each pot.  

d) Personal items, such as, beach chairs, rafts, ice chests, miscellaneous beach equipment, or other items need 
to be stored on the same deck as your unit and not left on the first-floor concrete patio. For those on the 
second and third floors, the only item that can be stored on the main floor is a bicycle locked in the provided 
bike rack. This restriction complies with the Fire Marshal Rules.  

e) Loud music and yelling from the front or back decks is not acceptable Marsh Winds Community behavior. 
The same restrictions pertain to the pool and all common areas at all times. 

f) Destruction of Marsh Winds POA property in any common area is a fineable offense plus the cost for the 
replacement item(s). 

g) Solid waste/household garbage is picked up every Monday morning. Recycling is picked up every other 
Monday morning. All waste and recycle materials must be placed within the containers provided by the 
Association. Disposal of furniture, appliances, TV’s, or recreational equipment in the waste or recycle 
containers or left on the ground for disposal is strictly prohibited and is a fineable offence.  All large 
cardboard/moving boxes are to be broken down, flattened, and placed in the trash/recycle receptacles or 
transported to the Brunswick County “Convenience Center” at the intersection of River Road and Dosher 
Cutoff, Southport. Packing materials should be placed in your recycle container next to your unit, and the 
styrofoam must be placed in the garbage containers.  

 
22. Information for Marsh Winds Owners to Provide to Their Renters (Enc. 5) 

 
23. Important Numbers: 

 
a) Community Manager – Steve Rosen – (860) 463-5888 
b) Brunswick County Sheriff – (910) 253-2777 
c) Omega Association Management – (919) 461-0102 

 
THE MARSH WINDS RULES & REGULATIONS WERE REVIEWED AND APPROVED (OCTOBER 2020) BY THE 
ATTORNEY THAT REPRESENTS THE MARSH WINDS PROPERTY OWNERS ASSOCIATION INC.  
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Revised October 2020 – Rev. #6 
MARSH WINDS OWNERS ASSOCIATION, INC. 

Enclosure 1 
(Revised October 2020) 

Architectural Modification Request Form and 
Construction Registration and Information Packet 

 
UNIT INFORMATION 
 
Unit Owner Name:  _____________________________  Unit Number:  _________________ 
Contact Phone Number: _________________________  Date Applied:  _________________ 
Contact Email Address:  __________________________ 
 
RENOVATION INFORMATION - Type of renovation (Please check box below.) 
 
Note: Renovation Types 2 and 3 require review and approval by the Board of Directors. Please be sure to submit your 
application along with any drawings, samples, permits, contracts, or any other related documentation in a timely 
manner prior to scheduling the start of your work. Requests for onsite temporary dumpster, construction trailers, 
and/or PODS are to also be submitted.  
 
============================================================================================== 
 
□ TYPE 1 – Minor Interior Finishes. Board notification and approval is not required.  
 
(Work related solely to cosmetic finishes of a unit include, but is not limited to, painting, wall coverings, carpeting, 
replacement of toilet, sink, garbage disposal or tub shower, replacement of kitchen cabinets and countertops.) 
 
============================================================================================== 
 
□ TYPE 2 – Major Interior Finishes, Replacement of Front Screen Doors, Exterior Doors, Windows, and Screen 
Enclosures of Back Porches. This also includes replacement of a hot water heater and AC/heating systems. This 
requires review and approval by the Board of Directors. Permits may be required.  
 
(Complete the Renovation Details, Page 8, to provide start and end dates for your renovation. Use the same form to 
provide a detailed description of the work to be completed. Please reference the Marsh Winds Rules and Regulations for 
approved front screen doors, exterior and patio doors, windows, and include the model and manufacturer for all screen 
doors, exterior doors, and windows on the request.) 
 
============================================================================================== 
 
□ TYPE 3 – Construction Improvements. This requires review and approval by the Board of Directors. Permits required. 
 
(Per the Declaration, please note that any construction, alteration, or modification of structural components of the unit 
or of any common elements (including limited common elements) must be preapproved in writing by the Board. These 
types of changes include but are not limited to demolition, plumbing alterations, wall partitions, electrical alterations, or 
work affecting subflooring, perimeter wall, or partition walls. Complete the Renovation Details, Page 8, to provide start 
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and end dates for your renovation. Use the same form to provide a detailed description of the work to be completed. 
Typically, a Contractor will perform this type of renovation. The Contractor should submit a detailed description of the 
work along with a proposed construction schedule. This should include detailed plans identifying the location and type 
of improvements/renovations. All relevant permits for demolition, plumbing, electrical, or building must also be 
provided. In addition, it is recommended that a copy of the Contractor’s proposal be included. The Board may require 
certified drawings by an architect including a report from a certified engineer approving the modifications.) 
=============================================================================================== 
TYPE 2 AND TYPE 3 – Required Submittals: 
All Contractors or persons who are performing work on the common or limited common elements must provide a 
certificate of insurance and a copy of their license. In addition, the following submittals are required for each type of 
renovation:  
 
CONTRACTOR INFORMATION 
Company name:  _____________________________________________________________________________ 
Company contact person:  _____________________________________________________________________ 
Main office phone number:  ____________________________   Cell number:  ___________________________ 
 
List any subcontractors (Painter/Plumber/Electrician, etc.). Please note that all subcontractors must be listed under the 
primary General Contractor’s insurance or provide a copy of their own insurance if work is performed on the common or 
limited common elements. 
 

Contractor’s Name Profession License Number Contact Phone Number 
    
    
    
    

 
RENOVATION DETAILS 
Renovation start date:  __________________________   Renovation end date: _________________________ 
 
Description of renovation(s): (Please be detailed.) 
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________
________________________________________________________________________________ 
 
Notable Dates: (Demolition/loud noise/deliveries/elevator reservation) 
__________________________________________________________________________________________________
____________________________________________________________________________________________ 
_______________________________________________________________________________________________  
Please attach any necessary drawings, diagrams, construction schedules, or other related documents. 
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A P P E N D I X   1 
 

CONTRACTOR CODE OF CONDUCT AND CONSTRUCTION GUIDELINES 
 
Unit Owners and Contractors must carefully follow all procedures and requirements when remodeling or refurbishing 
a unit or when completing major repairs. 
 
Overview of Rules for Construction and Contractors 
 
1.1 Purpose: The rules and requirements set forth below are intended to protect the value and physical integrity of the 

buildings and property and to help safeguard the physical integrity of each unit from damage resulting from poor 
construction or repair methods. 
 

1.2 Compliance: At all times the Unit Owner shall comply with all federal, state, local, and Association rules, regulations, 
laws, codes, and requirements for any construction or repair work to be done in a unit, including but not limited to 
providing permits, plans, notice and/or receiving approval from the Community Manager and/or Board of Directors. 

 
1.3 Definitions:  
 

a. The term “Contractor” includes the general contractor, his or her agents and employees, and all subcontractors, 
vendors, and suppliers and their agents or employees. The term “Contractor” also includes Contractors who are 
also Unit Owners performing contractor work in other units. 
 

b. The term “Construction” includes any addition or demolition of infrastructure, repair, or replacement of fixtures 
and installation or removal of fixtures. The term “Construction” does not include minor repairs and cosmetic 
changes (e.g., painting, hanging pictures, etc.). 

 
c. The term “fixtures” means any items that are permanently attached to the infrastructure of the unit including 

but not limited to flooring, cabinets, plumbing fixtures, lighting fixtures, electrical boxes, heating and cooling 
units, and water heaters. 

 
d. The term “infrastructure” means all walls, ceilings, floors, plumbing pipes, and electrical wiring. 

 
Procedures for Renovations of Owner Units 
 
2.1 Notice: Unit Owners must notify the Community Manager or Board for any Type 2 or Type 3 
Renovation/Construction/Repair requests, regardless of whether the work is done by a Contractor or by the Owner. 
Notification must be given a minimum of 30 days before construction work is scheduled to begin, but owners are 
encouraged to provide notification at least 60 days before to allow adequate time for review. No work shall commence 
until the Board of Directors has approved the work. The procedure for approval is as follows: 
 
2.2 Owner and/or Contractor must submit a completed Renovation and Construction Form to the Community 
Manager/Board of Directors for any Type 2 or Type 3 Renovation/Construction/Repair requests. Copies of these forms 
are available on Marsh Winds Owners Association, Inc.’s document section of the Omega website, 
http://omegamgmt.com or by contacting the Community Manager at Marshwindsmgt@Omegamgmt.com.  
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2.3 If the Owner is using a Contractor for Type 2 or Type 3 renovations, the following documentation must be provided 
along with the Construction Form: 
 
 * Proof of business insurance in compliance with 4.1 below 
 * Copies of all applicable licenses and registration 
 * Copies of any required permits 
 * Copies of blueprints and plans where applicable 
 
2.4 Owners seeking to do construction within their own unit may engage only in work that is not subject to preapproval. 
All work that is subject to preapproval must be done by a Contractor unless conclusive evidence is provided that the 
Owner is qualified to perform the work. 
 
2.5 Construction must be completed within 120 days of work approval. If construction is not completed within 120 days 
of work approval, the Owner must fill out a new Construction Form re-notifying management of the construction. 
 
Construction Requiring Preapproval: In addition to the notice requirements outlined above, if the proposed work meets 
any of the criteria outlined below, it must be performed by a licensed Contractor, and the Owner must seek preapproval 
from the Board of Directors before commencing construction. 
 
3.1 Any work involving changes to the existing infrastructure (e.g., moving walls, removing walls, widening doors, or 
adding walls to a unit) 
 
3.2 Any work involving the relocation of existing plumbing lines (e.g., relocation of tubs, sinks, toilets, water heaters, 
etc.) 
 
3.3 Any electrical work involving the addition of circuits or the relocation or cutting of wires 
 
3.4 Any replacement of an existing appliance or fixture that would be significantly different than the original (e.g., 
installing a double-size water heater) 
 
3.5 Any work affecting the demising walls, those walls that are common to another unit or a common area (e.g., work 
that involves securing heavy fixtures to the walls) 
 
3.6 The Board of Directors will review preapproval applications at regular intervals, at least once each month. The 
Owner will be notified in writing of the Board’s decision. Owners may seek preapproval from the Board before securing 
permits for the work; however, final approval of any construction is subject to the submittal of required permits.  
 
Contractor Requirements 
 
4.1 Contractors Must Attach Certificates of Insurance: All Contractors must provide the Management Office with 
Certificates of Insurance (COI) meeting the following insurance requirements: 
 

a. Comprehensive general liability insurance in the amount of at least $1,000,000 covering: 
 

 * Bodily injury 
 * Property damage 
 * Personal injury 
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* Products/completed operations 
 * Broad Form property damage 
              Marsh Winds Owners Association, Inc. must be listed as the Additional Insured on the Certificate of Insurance 
(COI) for this general liability policy. 
  

b. Workers Compensation Insurance in accordance with statutory requirements. 
 
4.2 Licenses: Contractors engaged to perform work in a unit must provide proof of contractor and business licenses. 
 
4.3 Responsibility for Materials and Tools: Contractors shall be responsible for loss or damage to materials, tools, or 
appliances of the contractor/subcontractor(s) used or to be used in the construction caused by water, wind, acts of God, 
theft, or other causes. The Association shall not be responsible for any loss or damage to plant and/or tools or 
equipment of the contractor/subcontractor(s) through fire or lightning or any other cause similar or dissimilar to the 
aforesaid. The Contractor shall be responsible for loss or damage due to his employees or suppliers damaging the work 
of the Contractor or other contractors, subcontractors, or suppliers. 
 
4.4 Rules: The Contractor shall abide by the Rules and Regulations of Marsh Winds Owners Association, Inc., at all times 
while on Marsh Winds property. The Unit Owner is responsible for providing a copy of these Rules and Regulations to 
contractors. By signing the Construction Form, Contractor acknowledges receipt of the Rules and Regulations.  
 
Construction Rules 
 
5.1 Applicability: These rules apply to both Contractors and Owners doing work themselves. The term “Owner” should 
be substituted for the term “Contractor” where relevant in the rules below if the Owners are doing work themselves. 
 
5.2 Hours of work: Construction work is permitted only between the hours of 7:00 a.m. and 5:00 p.m., Monday through 
Saturday (excluding holidays). Any violation of these working hours will result in a fine to the Unit Owner. 
 
5.3 Trash and Debris Removal: The Contractor is responsible for the removal of construction debris and trash from the 
property. Neither debris nor trash may be deposited in any common area of Marsh Winds. 
 
5.4 Tool Storage in Common Areas: Construction tools or supplies shall not be stored in common areas. 
 
5.5 Maintenance of Common Elements: The Contractor is responsible for daily cleaning of the corridors, walkways, and 
parking lot if these areas are soiled during the movement of materials or trash. If work areas are not left in a satisfactory 
condition, the Contractor will be charged for the time and labor necessary to restore the areas to their original 
condition. The Contractor is responsible for repairing or replacing any damage to a Common Element that occurs during 
the process of completing the contracted work. 
 
5.6 Electrical Work: All work that includes rewiring, moving, or additions/modifications to service must have a permit 
issued by Brunswick County. 
 
5.7 Fines: Any violation of these rules will result in a fine to the Unit Owner. Depending on the nature and severity of the 
offense, the Association reserves the right to bar the Contractor from working on the property. For all subsequent 
violations, the Association reserves the right to revoke the Contractor’s permission to work in the building and may levy 
fines as it deems appropriate. 
_________________________________________  ____________________________________ 
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                   CONTRACTOR SIGNATURE          DATE 
 

MARSH WINDS CONDOMINIUM ASSOCIATION HOMEOWNER AND CONTRACTOR AGREEMENT 
 
Homeowner:  ________________________________  Contractor: ___________________________________ 
 
By signing below, the Homeowner and Contractor (including any subcontractors and vendors), named above, hereby 
acknowledge and agree to follow the Rules and Regulations of the Marsh Winds Owners Association, Inc., including the 
submitted project schedule, approved project work, and the Contractor Code of Conduct and Construction Rules. All 
work done for or on behalf of a homeowner is subject to the Rules and Regulations of the Marsh Winds Owners 
Association and may be inspected at any time during the renovation project. 
 
When construction is scheduled over an extended period of time, there may be a detrimental effect on the quality of life 
of your neighbors. The Board of Directors expects that any renovation will be done as expeditiously as possible and 
within the schedule approved. Considerations of noise, smell, and disruptions to the immediate neighbors and the 
building in general will be included in the schedule approval process. 
 
The Homeowner is responsible for all work done, whether it is performed by the homeowner or by a Contractor on their 
behalf. Therefore, the Association holds the Homeowner responsible for their Contractor’s compliance with the Rules 
and Regulations. Please read the Rules and Regulations carefully and direct any questions to the Community Manager. 
Homeowner, by signing below, you acknowledge that you have read and will abide by the Rules and Regulations, that 
you provided a copy to your Contractor(s), and that you received any answers from the Community Manager to any 
questions that you have raised. 
 
___________________________________________  ____________________________________ 
                   HOMEOWNER SIGNATURE            DATE 
 
Contractor, by signing below, you acknowledge that you have read and will abide by the Contractor Code of Conduct 
and Construction Guidelines (Appendix 1 of the Rules and Regulations). 
 
___________________________________________  ____________________________________ 
                   CONTRACTOR SIGNATURE            DATE  
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MARSH WINDS OWNERS ASSOCIATION, INC. 

Enclosure 2 
REPLACEMENT OF WINDOWS, EXTERIOR DOORS, AND PATIO DOORS 

 
Window Replacement: 
 
The Board of Directors for Marsh Winds has approved the following two replacement windows that are on file 
at Lowe’s Hardware located in Southport, NC, under “Marsh Winds Condo Association in Saint James.” The 
window brands are: (1) the Reliabilt by Atrium or (2) the Thermastar by Pella. Window specifications are: 
Double hung, energy star, material vinyl, ½ vent, exterior and interior white, tempered glass, no grills between 
glass, full unit screen and design performance DP50. The U Factor is to be less than .35 and SHGC less than .30. 
 

1) The Unit Owner is responsible for all costs associated with the window replacement and restoration of 
the common and limited common elements to original condition (trim, insulation, siding, and paint). 
The Owner will also be responsible for any damages or restoration to the common/limited common 
elements caused by the installation of their windows. Any construction that involves windows requires 
the Owner to submit a request in writing to the Marsh Winds Board of Directors using the Marsh 
Winds Architectural Modification Request Form (See Enc. 1). 
 

2) The Owner is responsible to have their contractor measure the dimensions of the replacement 
windows before placing the order because window size may vary from unit to unit. The windows are to 
be installed, flashed, and caulked (using an acrylic urethane elastomeric sealant) to match original 
installation.  
 

3) All exterior trim around the windows is to be replaced with white PVC board and caulked using an 
acrylic urethane elastomeric sealant. The Unit Owner is also responsible for painting any areas of the 
common elements that were disturbed as part of the install. 

 
Replacement of Doors: 
 
The Board of Directors for Marsh Winds has approved the following two replacement exterior front doors 
that are on file at Lowe’s Hardware under “Marsh Winds Condo Association in Saint James.” The brands are: 
(1) Therma-Tru Fiberglass or (2) Jeld-Wen Primed Steel with solid core six (6) panel doors. Please note that the 
even number units’ main door is a left-swing and the lockout is a right-swing. On odd number units, the main 
door is a right-swing, with the lockout door being a left-swing. Please assure you order the correct swing for 
the door of your unit. 
 
Installation or Replacement of Storm/Screen Doors:  
 
The Board of Directors has identified two storm/screen doors that can be installed on the main and lockout doors. They 
are: (a) the white Pella Rolscreen white full view aluminum storm door with retractable screen model numbers, 957704 
or P5600032e and (b) the white Larson Trade Winds Selection with a full view aluminum storm door with retractable 
screen, model numbers 585253 or 14604032 available at Lowe’s Hardware. These are the only screen doors that are 
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considered by the Board of Directors for installation. When maintenance is required on the rear deck area, the removal 
and reinstallation of the screening is at the Unit Owner’s expense. This policy maintains the architectural integrity of the 
buildings.  
 
Replacement of Sliding Back Patio Door: 
 
The Board of Marsh Winds has approved the following two replacement sliding back patio doors that are on 
file at Lowe’s in Southport under “Marsh Winds Condo Association in Saint James.” The brands are: (1) 
Reliabilt by Atrium or (2) Thermastar by Pella. Specifications include white vinyl doors, sliding full screen, 
DP50, U-value .3 or less, SHGC .30 or less. 
 
Process: 
 

1) The Unit Owner is responsible for all costs associated with the door replacement and restoration of the 
common and limited common elements to original condition (trim, insulation, siding, and paint). The 
Unit Owner will also be responsible for any damages or restoration to the common/limited common 
elements caused by the installation of their windows. 

 
2) Please complete and submit an Architectural Modification form for a Type 2 modification and submit 

to the Community Manager for review and approval before initiating the work. 
 

3) Before placing the order, the Owners are to have their Contractor measure the dimensions of the 
replacement patio door as size may vary from unit to unit. 
 

4) The doors are to be installed, flashed, and caulked (using an acrylic urethane elastomeric sealant) to 
match original installation. 
 

5) All exterior trim around the patio door is to be replaced with white PVC board and caulked using an 
acrylic urethane elastomeric sealant. 
 

6) The Unit Owner is also responsible for painting any areas of the common elements that were disturbed 
or replaced as part of the install. 
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MARSH WINDS OWNERS ASSOCIATION, INC. 
Enclosure 3 

WATER HEATER REPLACEMENT/WATER HEATER INSPECTION RULES 
 
These Marsh Winds Owners Association Rules and Regulations were approved by the Marsh Winds Board of 
Directors at its July 25, 2020 meeting and are in accordance with the Marsh Winds Declaration, dated April 12, 
1994; By-Laws dated April 13, 1994; and the North Carolina Condominium Act, Statute 47C-01-101. 
 
 WHEREAS, Article 7(A) of the Declaration Creating Unit Ownership (“Declaration”) for Marsh Winds 
Condominium provides that the Board of Directors may promulgate rules and regulations governing the use of 
the Units as the Board of Directors may deem to be in the best interest of the Association; and 
 
 WHEREAS, Article 13 of the Declaration states that every Owner is responsible for the maintenance, 
repair, and replacement of the Owner’s unit, including fixtures and equipment located therein, and is required 
to promptly perform all maintenance work which, if omitted, would affect other portions of the condominium; 
and 
 
 WHEREAS, Article III, Section 6(j) of the Bylaws of the Association vests the Board with the authority to 
maintain and repair any unit if such maintenance and repair is necessary in the discretion of the Board to 
protect other units or the common elements; and 
 
 WHEREAS, Article VI, Section 8 of the Bylaws of the Association authorizes the Board to enter a unit 
and to remove any structure or condition that is in violation of the Rules and Regulations at the expense of the 
Owner; and 
 
 WHEREAS, increased water damage claims put the Association risk of an excessive insurance premium 
increase or, at worst, cancellation of insurance; and 
 
 WHEREAS, the Board of Directors finds that the protection of the value and desirability of all 
condominium units within Marsh Winds will be promoted by the adoption of the following rule which provides 
for the inspection and replacement of hot water heaters on a regular schedule in accordance with the industry 
standard, that being the replacement of hot water heaters every 10 years; 
 
 NOW THEREFORE BE IT RESOLVED that the Board of Directors adopts the following rules regarding 
inspection and replacement of hot water heaters: 
 

1. Inspection and Replacement of Hot Water Heaters 
 

Unless a different time period is adopted by the Board, Owners are required to replace any hot water 
heater that is more than 10 years old; however, the Board may require sooner replacement in the event 
the industry standard for the life of a particular style or brand of hot water heater is less than 10 years. 
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The Association shall cause a licensed plumber to inspect every unit and compile a list of date of 
installation of the hot water heater servicing every unit in the condominium. The Board of Directors shall 
notify the Owner of each unit of the date his or her hot water heater was installed and the date by which 
replacement shall occur. Owners with hot water heaters that are more than 10 years old as of the date of 
inspection by the Association shall have ninety (90) days following the date of notification of the inspection 
results to replace said water heaters. 

 
For all hot water heaters that are less than 10 years old at the time of this initial inspection, the 

Association will send notice to each Owner in advance of the 10th anniversary of the installation of the hot 
water heater and the need to replace the same. Owners will be required to replace hot water heaters 
within 30 days of the 10-year anniversary date. Within 30 days of installation of the hot water heater, 
Owners are required to provide the Association with documentation of the replacement, including the 
style of water heater, the date of installation, and the dates of any applicable warranty period. 

 
Additionally, Owners are required to check the base of the hot water heater for water seepage twice 

annually, by January 30 and July 30, and replace any hot water heater that exhibits signs of seepage. The 
Association may require certification of such inspection by the Owner. 

 
In the event any Owner fails to replace a hot water heater as required herein, upon reasonable notice, 

the Association may enter the unit pursuant to authority contained in the Declaration and Bylaws and 
remove the hot water heater, and the costs of the same shall be assessed against the Owner. Such right of 
entry does not preclude enforcement of this rule by any other means allowed by law, including pursuant 
to provisions of the Condominium Act or the Declaration, which allow for the imposition of fines for 
violation of the Declaration, Bylaws, or Rules and Regulations of the Association. 

 
Each Owner shall coordinate and cooperate with the Association’s plumber to provide access to the 

unit for the purpose of completing the inspection and any necessary repairs.  
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MARSH WINDS OWNERS ASSOCIATION, INC. 
Enclosure 4 

RULES FOR COVID-19 POOL OPENING 
 
 
Marsh Winds Owners: 
 
With the opening of the pool on July 20, 2020, the following information is being given to all owners. Opening 
the pool is not without risks. Therefore, it is imperative that anyone choosing to enter the pool enclosure must 
follow all pool rules and guidelines if the pool is to remain open during the Covid-19 pandemic. 
 

1. If you have a fever, cough, or are not feeling well, do not enter the pool area 
2. Once the pool opens, any issues associated with the Covid-19 pandemic are not insurable and become 

the sole liability of the HOA/owners. That is, any litigation cost related to Covid-19 claims is “out of 
pocket.” Our insurance company will not pay for legal costs. This was verified on July 6, 2020, with our 
insurance agent despite the new “House Bill 902 HOA Immunity.” 

3. This information is being given as a reminder that every individual is responsible for following all of 
Governor Cooper’s Executive Orders, CDC and HCHHS guidelines. Also, please remember that if 
infractions are observed, the Health Department can revoke our permit and close the pool. Likewise, 
the Board will also close the pool for infractions observed by owners and/or their renters. 

 
 

Additional Pool Rules Due to Covid-19 
 

1. If you have a fever, cough, or are not feeling well, do not enter the pool area.  
2. There can be no more than 13 total persons in the pool and/or pool deck. 
3. The pool will be open only to owners and long-term renters (90 days or longer). 
4. Social distancing is mandated. Maintain social distancing (six feet) both in the pool and on the pool 

deck. 
5. Face masks are recommended while on the pool deck. Face masks are not allowed in the pool. 
6. Only Marsh Winds Owners or their long-term renters are allowed in the pool area. No guests and/or 

family members whatsoever until further notice. 
7. All Marsh Winds pool furniture will be stored and not available. Bring your own chairs. No other 

furniture is permitted. Your chair must be removed when you leave the pool area. 
8. Bring your own hand sanitizer and wipes and wipe down touch points and toilets before and after use 

for the protection of your family and your neighbors. (Please be advised that the pool area and pool 
bathrooms are not stocked with hand sanitizer or wipes.) 

9. Only non-alcoholic beverages are allowed. No food is allowed on the pool deck.  
10. No shared toys or floats are allowed in the pool. Life jackets and child flotation devices are permitted. 
11. Please limit your time in the pool and pool area (first in, first out) to allow others access as to not 

exceed thirteen (13) persons at one time. 
12. Wash your hands with soap and water for a minimum of twenty (20) seconds when entering and 

before leaving the pool bathroom. 
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13. Lost and found items will be discarded daily. 
14. The pool and pool deck will be closed when the pool is being serviced by the pool company. 

 
Any resident/renter found in violation of these special rules may be suspended from pool use and/or fined. If 
the rules are not followed, this will result in the closure of the pool. 
 
Disclaimer: For your health and the health and safety of our community and our staff, please exercise social 
responsibility while on the premises. Neither the HOA, its management company, nor the pool operator can 
be responsible for preventing the spread of germs throughout the facility, including those related to COVID-
19. The facilities are open to use AT YOUR OWN RISK, and users are responsible for wiping down surfaces, 
social distancing within the facility (as publicly recommended or required) and using personal protective 
equipment (gloves, masks, etc.) in accordance with CDC requirements. Individuals entering the facility are 
specifically warned that the HOA cannot guarantee the premises are sanitized to the degree that would 
prevent the spread of COVID-19. DO NOT ENTER THE POOL FACILITY IF YOU OR ANYONE IN YOUR 
HOUSEHOLD HAS A COUGH, FEVER, OR OTHER SYMPTOM OF ILLNESS OR HAS TESTED POSITIVE FOR COVID-
19 WITHIN THE LAST FOURTEEN (14) DAYS.  
 
(These rules were reviewed and approved by the Marsh Winds Board of Directors on July 15, 2020.) 
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MARSH WINDS OWNERS ASSOCIATION, INC. 
Enclosure 5 

INFORMATION FOR MARSH WINDS OWNERS, THEIR RENTERS, AND PROPERTY MANAGERS 
 
 
Postal boxes for each unit are in the kiosk between Buildings #2 and #3. Owners maintain their condo postal box key. For 
replacement locks/keys or delivery problems, contact the Unit Owner or the Post Office. 
 
The posted Pool Rules (the exception is Covid-19 Rules) are North Carolina Rules for Public Pools. Fines for violations of 
Pool Rules are displayed in the pool area. Be especially clear on the NO GLASS or alcohol inside the gate. The swimming 
pool is for the use of Marsh Winds owners, renters, and their guests. Other Saint James residents and visitors must be 
invited guests. Keys to the pool gate are provided at the discretion of the Owner. The number of swimming pool guests 
are limited to the number of condo occupants, maximum eight (8). Beach passes for the St. James 72nd Street beach 
complex are maintained by the owners/rental agencies for each unit.  
 
For all emergencies, call 911. St. James Security only handles traffic/vehicle matters. For other non-emergencies, call the 
Brunswick County Sheriff at (910) 253-2777. 
 
Outside building lights are replaced by Marsh Winds HOA. Call Steve Rosen, Community Manager, at (860) 463-5888 to 
report burned out building lights. 
 
Brunswick County and North Carolina law dictates NO open flame BBQ grills are allowed on front or rear decks. Grills 
must be kept a minimum of 25 feet from any structure and away from wood, mulch, or other flammable items. 
 
Trash is picked up every MONDAY. Recycling material is picked up EVERY OTHER MONDAY. Waste Industries will only 
empty the trash in the carts. If it doesn’t fit, it won’t get picked up. Blue carts are for recycled items only. Large trash 
items, such as, small refrigerators or TV’s must be removed by the owner and brought to the dump. Cardboard boxes 
must be broken down when left by the trash cans. All packing material (styrofoam, plastic wrapping material, and bags) 
are to be removed from the cardboard boxes and placed in the trash cans. Large quantities of cardboard boxes must be 
disposed of at the Brunswick County “Convenience Center” at the intersection of River Road and Dosher Cutoff (under 
the water tower). 
 
Motor homes, boat trailers, and trailers, in general, cannot be parked longer than 72 hours in Marsh Winds parking 
areas. Parking for any of these vehicles is available through Plantation Services just inside the main gate off Saint James 
Drive. Check with Security at the gate or call Plantation Services at (910) 253-7650 to arrange for this parking. 
 
Please be careful where you smoke. Cigarette receptacles are provided on the lower deck of each building. Pine straw 
and ground cover are extremely flammable, so please dispose of your butts properly in these sand pots. 
 
Please do not hang beach towels on the front railings. There are other methods for drying your towels. 
 
Condo front landings, under the staircases, and rear porches are not storage areas for miscellaneous equipment or 
supplies. Items such as beach chairs, rafts, ice chests, or miscellaneous beach equipment may not be stored on the 
first floor adjacent to the stairwell. They must be stored on the floor of your unit in the space adjacent to the front 
door. The only item allowed on the first floor adjacent to the stairwell is a bicycle locked in the provided bike rack. 
Porch chairs and small tables are authorized. It is the condo tenant’s responsibility to keep these areas clean and neat in 
appearance.  


