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Step 1: Find the correct section of the Maryalnd State Police website. A simple Google search will reveal the 
link.  

 

 

 

 

 

 

 

 

 

 

 

 



Step 2: Click the link to be taken to the Maryland State Police – Licenseing Division – HQL webpage.  

 

 

 

 

 

 

 

 

 

 

 

 



Step 3: Scroll down the page to the “How to Apply” section (or applicable section if changed) and click on the 
link (see below) to be taken to the Login Page to create your User Account. 

 

 

 

 

 

 

 

 

 

 

 

 



Step 4: Click the “Click here” link to create your account. 

 

 

 

 

 

 

 

 

 

 



Step 5: Fill in your date of birth and last name, then click “search”. The date of birth must be inputted in the 
format shown to the right of the box.  

 

 

 

 

 

 

 

 

 

 

 



Step 6: Create your “Personal Account” by filling in all required information. Create a User ID and password. 
Then click “Register”. 

 



Step 7: A notification will appear indicating that you have successfully created your account. You will now 
need to login to create and submit your HQL application by clicking the “login” link. 

 

 

 

 

 

 

 

 

 

 

 



Step 8: After clicking the “login” link as indicated in step 7 you will be taken back to the Login Page. Type in 
your previously created User ID and password, then click the “Login” button. You are now ready to complete 
your HQL application. 

 

 

 

 

 

 

 

 

 



Step 9: Click “Initial Application” from the Menu bar. (Note: your correct name and address should appear in 
the “Name” section) 

 

 

 

 

 

 

 



Step 10: There are 3 drop down boxes at the top of the screen (see below). You must make the following 
choices as indicated below. Once you have made the correct choices from the drop down menus, click the 
“Start Application” button. 

Profession = Firearms Services 

License Type = HQL Standard 

Obtained By Method = Application 

 

 

 

 

 

 

 

 



Step 11: Once you click the “Start Application” button, you will be taken to the “Application Start” page. This is 
a long page with instructions and information. Once you have read and familiarized yourself with this 
information you will click the “Demographics” link.  

 

 

 

 



Step 12: On this page, fill in all required personal information and then click the “Update” button. Then click 
the “PREREQUISITE” link. (Note: you will need your fingerprinting information to complete this page) 

 



Step 13: Click the “Add” button to be directed to the “Add New Relationship” page, where you will be able to 
add the Urban Defense LLC Qualified Handgun Instructor that taught your class. 

 

 

 

 

 

 

 

 

 

 

 



Step 14: On the “Add New Relationship” page there are three drop down menus and one section to type in 
the QHIC number of the firearms instructor. You must make the following choices as indicated below. Then 
click the “Search” button. 

Relationship Type = Instructor Prereq 

Profession = Firearms Services  

License Type = Qualified Handgun Instructor Certificate 

License Number = (the instructor number from your certificate. It must be written in the format shown 
below.) 

 

 

 

 

 

 



Step 15: Once you click the “Search” button, the Urban Defense LLC instructor associated with that QHIC 
number will appear. Click on the instructor’s name to be taken to the next page. 

 

 

 

 

 

 

 

 

 

 

 



Step 16: Ensure that the instructor is correct and then click the “Complete” button. Once complete, you will 
move on to the “Questions” section. 

 

 

 

 

 

 

 

 

 

 

 



Step 17: In this section you will use the drop down section to answer all questions. Once complete click the 
“Submit” button. 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Step 18: Once the Questions section is complete, you will now move to the “Attach Documents” Section. This 
section allows you to attached documents if applicable. Follow the prompts to attach documents, if 
applicable. Once complete, click the “Next” button. 

 

 

 

 

 

 

 

 

 

 



Step 19: Once the Attach Documents Section is complete you will move on to the “Finish” section. This section 
is a review of your name, address, question answers, and firearms instructor information. Review to ensure 
everything is correct and then click the “Pay Fees” button.  

 



 



Step 20: This page outlines the Application Fee. Click the “Pay Fees” button. 

 



Step 21: When you click the “Pay Fees” button on the previous page, you will be redirected to the payment 
page. Enter your electronic payment information and then click the “Pay” button. 

 

 

 

 

 

 

 

 

 

 

 

 

 



Step 22: Upon submission of your electronic payment, you will advance to the “Application Submitted” page. 
You may print this page as proof of your submission and receipt of payment by clicking the “Print Receipt” 
button. Your application is complete and submitted. 

 


