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Pawlett Preschool Attendance Policy

Children having good attendance and punctuality at Pawlett Preschool is very important for the development of the child’s learning and wellbeing. We believe it contributes to our children feeling settled and secure in their environment. The 2026 EYFS updates have transformed attendance from as administrative task into a mandatory safeguarding duty.  All settings must now have a written Attendance policy that is shared with parents.  
As a setting we would encourage our parents/carers to.
1. Ensure your child attends preschool unless they are unwell. 
2. Try and make sure any appointments are made outside of preschool time.
3. Inform the preschool on the first day of absence if your child is off unwell, via telephone, text or email and to keep us updated if they remain poorly.
4. Inform the preschool of any holiday dates that are in preschool time so we can make a note of the child’s absence. 
5. To bring and collect your child promptly. 
6. Ensure the preschool is informed every time someone different will be collecting- as long as the person is on your child’s registration form as a collection contact and has the password.
7. Bring your child into the preschool setting and make sure a member if staff is aware of their arrival. 
8. Provide the Preschool is provided with 3 Emergency Contacts for your child. 

As a setting we will.
9. Monitor the attendance of all children in our care and ensure that registers are competed accurately daily. Reasons for absences must be recorded.
10. If a child does not attend on a day we are expecting them by 10am, we will contact the child’s parent/carer.
11. To contact all 3 Emergency contacts by the 4th hour of the Preschool day (1pm). 
12. On the second day of a child’s absence, the DSL will do a review, if the child is a CIN or CP a home visit will need to be completed. DSL will contact the social worker and if the child has siblings contact the other schools. 
13. On day 3 of absence, escalation to local authorities/ police as family is deemed missing.
14. On return from a period of absence, where we have had no response/contact from the child’s family, a return to setting interview will need to be completed.
15. Ensure our parents/carers understand the importance of attendance and punctuality.
16. To speak to parent/carer if a child’s attendance is particularly low and if the poor punctuality seems to be having an effect on the child and their learning.
17. To write to parents if the child’s attendance doesn’t improve after an initial conversation with them. The child’s attendance will continued to be monitored, and we shall take the appropriate action we feel relevant. 
18. To inform Children's Social Care if the child’s attendance indicates their welfare could be at risk. 
19. To ensure that strategies for good attendance are in place. 


Reviewed by committee on ……………………………..
Signed by………………………………….
Date………………………………………..
Next review date………………………………….





image1.png




