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SETTLING IN POLICY


At Pawlett Preschool we aim for children to feel safe, secure and happy in their surroundings, and to feel comfortable with our members of staff.  We also aim for parents/carers to have confidence in their child’s well being and their own important role as active partners with the preschool.

Before a child starts Preschool parents/carers are provided with a welcome pack detailing our routines, key policies and procedures and general information.

Parents/carers are welcome to attend the first part of the session on their child’s first day to see first-hand what our day is like, how we operate. This is arranged to suit each child and their family. Any questions or queries are answered by a member of staff on this day to ensure the parent and child feel totally happy and parents are encouraged to ring or speak to staff, if they have any further questions after this time.

The child will be assigned a key worker, who will ask the parent to fill out a form detailing their child’s interests and needs.  This helps inform the key worker and the other members of staff to allow positive relationships to form over the next sessions and continue into the future.

The child’s key worker and parents/carer will discuss how best they think their child would settle in.  This area is flexible to meet every child needs, for example one child may like to be left on their own after one session where as others may need their parent/carer to stay with them for numerous sessions.  If a child is distressed, we ask that parents remain with them until they are deemed to have built up a relationship with staff members. 

When parents do leave their child it is important, they say goodbye and to explain that they will be returning later and when.  (The use of our visual timetable may help younger children here).

For our 2 year old new starters, we minimise their sessions for the first term to morning sessions only from 9-12pm, for a slower settling in process due to their younger age. After the first term this will then be assessed by the staff as to whether it is suitable for the child to increase their hours to 9-3pm. If it is felt the child needs a little longer settling in then the morning sessions will continue until the staff feel the child is ready. 

This settling in time is so important and we recognise the need to work with parents/carers to fully meet the individual needs of their child.
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