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PAWLETT PRESCHOOL

FEES AND FUNDING POLICY



Pawlett Preschool is a not-for-profit charity, we aim to make our Preschool as accessible to as many families in the community as possible, as part of this we try to ensure our fees are competitive and represent value for money. We rely on prompt fee payments to be able to meet our running costs and to provide equipment and resources for the children who attend.  

The level of fees will be set by the committee and reviewed annually and may be subject to change with 4 weeks’ notice.

Summary of Fees & Charges: (From 1st April 2025) 

· A refundable deposit of £25 per child is to be paid when children are enrolled into preschool. This fee will be paid back to the parent/carer during the child’s first week of attendance or taken off the child’s first bill.  
· 2-year-old fee is £6.00 per hour
3- and 4-year-old fee is £5.50 per hour
Late payment fee £12 per invoice period

We may offer the following optional charges, which parents have the choice to opt in or out of. Opting out will not affect your child’s access to free entitlement or quality of provision.
· Snacks provided by the preschool are £1 per day. Parents are welcome to supply their child’s snack if they prefer not to pay this charge.

Sessions:
· Full day 9-3pm
· Morning Session 9-12
· Morning and lunch session 9-1pm
· Afternoon Session 1-3pm
 

Payment Procedure: 
 
 • All parents/carers will receive an invoice at the beginning of each half term.
 • Payment is due by the date given on the invoice otherwise Late Payment charges will apply.
 • Payment for all fees can be made via BACS, cheque, childcare vouchers, Tax-Free Childcare or cash. 

If paying by cash, please ensure that we receive the correct money as we cannot guarantee to return any change. 

All cheques should be made payable to Pawlett Preschool.

Bank Transfer: Bank Account No: 02180941 Sort Code: 30-91-20 Please quote your child’s name as the reference.  

• Once payment has been received by cash or cheque, a receipt will be issued. It is the responsibility of parents/carers to inform preschool staff if a receipt has not been issued by the end of the week and to keep all receipts for future reference.
 • If paying using childcare vouchers it is the responsibility of the parent/carer to inform the preschool of your voucher code
 • If you choose to pay using the ‘Tax Free Childcare’ scheme, please let us know the ID reference number so that we can identify payments.
 • All invoiced fees are payable regardless of attendance. Fees are still due for sessions missed due to sickness or holiday. In the case of continuing illness, parents/carers should arrange a meeting with the chairperson/treasurer, who will then consult the committee, and payment will be at the discretion of the committee.


Late payment

If the fees are not paid on time the Preschool will notify the parent/carer in writing and request payment at the earliest possible opportunity. Late payment will incur a late payment fee of £12 per invoice period. The chairperson has the right to issue a formal warning to the parent/carer and inform them that continued late payment will result in their child’s place being forfeited.

If fees are paid persistently late, or not at all without explanation, the Preschool will be forced to terminate the child’s place. Legal Advice will be sought for the retrieval of any outstanding fees or charges.

Parents/carers are encouraged to speak to the treasurer or chairperson if, for any reason, they are likely to have difficulty in making a payment on time. A payment plan may be arranged at the committee’s discretion on an individual basis.  Parents/carers are strongly advised to arrange a meeting at the earliest possible opportunity, to avoid jeopardizing their child’s place.


Closure of Setting: 
 
Should the setting need to close due to reasons beyond our control (e.g. water/sewerage, heating failure, flood, staff sickness) or adverse weather conditions (e.g. snow and ice), fees will not be refunded for the first 2 days of closure, thereafter paid fees will be credited against future sessions. 
 

Funding 
 
At Pawlett Preschool we participate in the government’s early education and childcare entitlements. These entitlements aim to provide eligible children with funded childcare hours. We offer the funded hours over 38 weeks of the year, term time only. The maximum length of a single funded session is 6 hours, funded sessions cannot be accessed before 6am or after 8pm. 
Children can access funded childcare at a maximum of 2 sites in a single day.

For children who receive the Early Years Entitlement (either the 2-year-old funding or when the child receives 3-year-old funding) we will require documents to prove your child’s date of birth. An EYE Funding Form showing the number of hours due to attend and this will be updated and require a signature at each funding block (i.e. each term). 

Please note that your child becomes eligible for the EYE the term after their 3rd birthday (January – April – September). If you are unsure of when your child will qualify, please contact the preschool. For funded children any hours booked over the 15 hours will be charged at the current hourly rate. In addition, if you book an ad hoc session, you will be charged in full as the EYE does not cover such sessions. 

Key entitlements.
· Universal 15 hours for all 3- and 4-year-olds: All children become eligible 
for 15 hours of funded childcare per week (570 hours per year) from the term after their third birthday. 
· 15 hours for eligible supported families: Parents must apply for this and if the child qualifies for funding for 2-year-olds, the funding will be available from the date stated on the parents/carer’s acceptance letter.
· 15 hours for eligible 2-year-olds: Eligible working parents/carers of 2-year-olds can access 15 funded hours per week (570 hours per year) from the term following their 2nd birthday.
· Extended 30 hours for eligible working parents of children aged 9 months to school age (from September 2025): eligible working patents /carers can access 30 hours of funded childcare per week (1140 hours per year) for children aged 9 months to school age. At Pawlett Preschool we only take children from 2 years.

Once your Child Becomes Eligible for the Early Years Entitlement Funding SCC provide three opportunities per year to claim funded hours paid for by them. These are: September – December: January – April: May – July. Any increase in funded hours will need to be approved by the supervisor to ensure extra hours can still be claimed and paid by SCC.

If your child is not funded, you can increase your child’s hours in writing at any time during the term, ratios permitting. PLEASE NOTE THAT WE STAFF FOR THE TERM BASED ON THE NUMBER OF CHILDREN BOOKED. IF YOUR CHILD DOES NOT ATTEND FOR ANY REASON, YOU WILL BE RESPONSIBLE FOR PAYING FOR THE NUMBER OF HOURS YOU HAVE REQUESTED PRIOR TO THE START OF TERM. 

We are registered to provide funding for 30 hours, but this is dependent on the availability of sessions at the time of the eligibility being confirmed. There is a deadline for applying for this each term i.e. 31st December (for a January start) and 31st March (for an April start). It is the responsibility of the parents to re-check their eligibility every three months otherwise it could result in payment of fees or the child losing their place at Preschool. 

If your child attends more than one setting, it is possible to share your funded hours. Funded hours can be shared between a maximum of three settings. You will need to let the settings know of the name and hours used at other settings.
 
If you leave our setting, we require 4 weeks written notice. If notice is not given the preschool can retain the funding claimed for 4 weeks after the child leaves the preschool and it will not be able to be transferred to another setting during this time. If a child transfers to us from another setting part way through a term and funding is not able to be claimed due to time frame within the term or another setting claiming the hours regular hourly fees will apply until funding can be claimed.

Transparency and Invoicing

All parents will receive a clear, itemised invoice that separates,
· The free entitlement hours.
· Any additional privately paid hours.
· Food charges.

Our fee structure and information on all chargeable extras will be clearly displayed on our website and provided to parents in writing upon enquiry and registration.

Disability Access Fund (DAF)

If your child is 3 or 4 years old, receiving the universal 15 hours entitlement, and receives Disability Living Allowance, we can apply for DAF. This provides additional 01278 574


Early Years Pupil Premium (EYPP) 
 
Children who meet certain eligibility criteria could be eligible for the Early Years Pupil Premium (EYPP). The Early Years Pupil Premium is additional funding available for investment in improving outcomes for children. Children will be eligible if they are 3 or 4 years old and receiving Government funded Free Entitlement in any OFSTED registered childcare provider and their parents are in receipt of one or more benefits used to access eligibility for free school meals. Once your child is funded at 3, a form will need to be completed to access this funding, including details of the parents to find out eligibility. More information can be found here:  www.somerset.gov.uk 

Thid policy will be reviewed annually, or sooner if there are any changes to statutory requirements or government funding guidance. Parents will be notified of any significant changes. 

If you have any queries regarding fees and funding then please speak to,

Alisha Barnes- Supervisor and Funding and Fees Co-Ordinator
Pawlett Preschool
Pawlettpreschoolstaff@hotmail.com
01278 574916
www.pawlettpreschool.co.uk

 



 Reviewed by the committee on ……………………………….

Sign …………………………………………   Print name ………………………………….

Next review due ……………………………………………
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