ARCHDIOCESE OF MIAMI

CHRISTIAN FORMATION

MEMORANDUM

Date: August 22, 2012

To: All Principals

From: Kim Pryzbylski, Ph.D. L

Director of Faith Formation/Superintendent of Schools

Hurricane Preparedness

Hurricane season is upon us. | know you each have a Hurricane Policy in your Emergency Plan. Please
take this opportunity to review with staff and send home to parents.

Be sure to remind parents of how they will be contacted when school will resume.

We will contact you via School Reach when there is a distinct threat of a hurricane.

Emergency Situations

In case of weather or other types of emergencies, the schools of the Archdiocese of Miami will follow
the lead of their county's public schools with regard to closing. Depending on local conditions, each
school administration will make its own decision to reopen if it is safe to do so.
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T'S THAT TIME OF YEAR IN FLORIDA,
Iwhere Hurricane Season is starting
and every church needs to be
prepared. All hurricane preparations
should be completed by May every
year. Each parish should contact the
Diocese for further information or a
checklist.

Listed below is our guidance list to
remind churches of what actions
should be taken.

O Approved hurricane shutters or
protection should be secured on all
windows, doors and openings to
protect the building and contents.

Q Verify rooftop equipment is
secure and that connections and
fasteners holding equipment in
place are not corroded. Consider
adding strapping or bracing to
reinforce rooftop equipment.

U The prevention of water intrusion
is imperative. The facility should be
inspected to identify and correct
potential points of intrusion.

U Review emergency power
systems in case of loss of power.
The fuel supply for the emergency
power system should be sufficient
to support the system for the
anticipated duration of normal
power interruption.

0 Back up critical computer data.
The data should be backed up to a
location that will not be affected by
the hurricane.

G Arthur J. Gallagher Risk Management Services, Inc.

The information contained in this document was obtained from sources that to the best of the writer's
knowledge are authentic and reliable. Arthur J. Gallagher & Co. makes no guarantee of results, and
assumes no liability in connection with either the informarion herein contained, or the safery suggestions
herein made. Moreover, it cannot be assumed that every acceptable safery procedure is conrained herein,
or that abnormal or unusual circumstances may not warrant ar require further or additional procedures.
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U Electronic equipment should
be located at least 4 inches above
the floor to reduce the exposure
to water damage. Plastic sheeting
should cover computers and
electronic equipment.

0 Verify that the location of utility
disconnects and shutoffs are
located and identified with suitable
marking. This specifically includes
electric and fuel gas utilities.

| O Identify vital business records

files, paper files). Make plans to
- protect or relocate them to a safe
location.

0 Verify that there is a contact list
| for all facility personnel. Develop
a communication system to notify
staff when to return. Do not rely on
cell phones and land lines that may
not be working.

[ Clean up yards of all loose debris
and potential flying objects. Trees
must be trimmed and cut back to
- reduce obstruction from wind force.

O Anchoer portable buildings or
trailers to the ground.

U Initiate an order shutdown of
production equipment and systems
that rely upon normal power. Turn
off fuel gas services and non-
essential electrical systems.

U Verify all fire protection systems
are in service (e.g., water supplies,
. fire pumps, sprinklers, fire alarms

" and special extinguishing systems).

(e.g., technical drawings, electronic |

(J Have an approved listed of
vendors for post-storm recovery.
Contact these vendors to ensure
they will be ready to assist you after
the storm.

O Have enough supplies to be able
to make temporary repairs after the
storm to prevent further damage
(e.g., plywood, tarpaulins, plastic
sheeting, roofing materials, wet
vacuums).

U The inside and outside facilities
should be video-recorded or
photographed and inventoried

to ensure contents are properly
recorded for claims purposes.

O A post-storm hurricane plan
highlighting proper procedures
for use of volunteers should be
developed, including who is to
coordinate such activities.

O A post-storm emergency kit
should be assembled to assist in
recovery and damage assessment.
At a minimum, contact information
and what to do in case of water
damage procedures should be
included along with camera and
claims forms.

0 The safety of your employees
and volunteers is paramount. Please
do a thorough assessment of the
safety and security of your facility
and activities before allowing the
assistance of volunteers.

Remember, pray for the best,
but prepare for the worst!




