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Policy statement 
Part 1: Statement of intent 
This is the health and safety policy statement of: 

Our health and safety policy is to: 

Signed Date 

Print name Review date 
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Part 2: Responsibilities for health and safety 
1 Overall and final responsibility for health and safety: 

2 Day-to-day responsibility for ensuring this policy is put into practice: 

3 To ensure health and safety standards are maintained/improved, the following people 
have responsibility in the following areas: 

4 All employees should: 

• co-operate with supervisors and managers on health and safety matters; 

• take reasonable care of their own health and safety; and 

• report all health and safety concerns to an appropriate person (as detailed above). 
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Part 3: Arrangements for health and safety 
Risk assessment 

Training 

Consultation 

Evacuation 
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	This is the health and safety policy statement of: MS CAS
Mulitple Sclerosis Community Action & Support
	Our health and safety policy is to: MS CAS Multiple Sclerosis Community Action & Support commits to the onset and ongoing improvement of the health, safety and wellbeing of all volunteers and employees who work with us, those using our services and anyone else affected by what we do. 

We will ensure we comply with all relevant legislation to provide a safe work environment. 

We are committed to promoting active co-operation between trustees, committee, employees and volunteers to create a safe environment 

Manage Health & Safety risks in the workplace (managed venues)
Provide adequate training and information to both volunteers and employees to enable them to work safely to protect both themselves, and service users
Prevent accidents and ill health
Provide protective clothing/ masks / sanitiser where necessary
Ensure emergency procedures, evacuation in case of fire or incident are in situ and followed 
Review this policy regularly
	Signed: 
	Date: 
	Print name: 
	Review date: 
	1  Overall and final responsibility for health and safety: The board of Trustees
	2  Daytoday responsibility for ensuring this policy is put into practice: Saffron Watkin (employed staff)
	have responsibility in the following areas: Saffron Watkin
	Risk assessment: We will risk assess all hired venues
Managed Venues - a service level agreement

Unmanaged Venues - we will use a risk assessment 

We will review risk assessments periodically or if any changes are made
	Training: We will ensure all volunteers and staff have adequate training where necessary
First Aid at Work
Food Hygeine
Moving and Handling

	Consultation: We will routinely review and consult with staff and volunteers on Health & Safety matters

1 As they arise
2 Formally at reviews
	Evacuation: Unmanaged venues
We will risk assess and ensure that escape routes are clear

Managed venues
Service level agreements will be in place to ensure the safety of staff, volunteers and service users.


