Model job description for main scale teacher 

	School:
Name:
Post title:
Responsible to / reviewed by:
Job description last updated:

All teachers are subject to the conditions of employment set out annually in the School Teachers’ Pay and Conditions Document. This details the professional and particular duties required of teachers, together with requirements for Management time, Working time, Guaranteed planning and preparation time. The school complies with these requirements in order to make reasonable demands of teachers. Reference should also be made to the Professional Standards for Teachers, which articulate the expectations of all teachers. The expectations for Post-Threshold Teachers are set out in the School Teachers’ Pay and Conditions Document. All these requirements are taken into account in the annual Appraisal process.

 The Teachers’ Standards require all teachers to fulfil wider professional responsibilities beyond the classroom, which include:
· Make a positive contribution to the wider life and ethos of the school
· Develop effective professional relationships with colleagues, knowing how and when to draw on advice and specialist support
· Deploy staff effectively
· Take responsibility for improving teaching through appropriate professional development, responding to advice and feedback from colleagues

Main scale teachers will be asked to collaborate in the development of teaching, standards and improvement work in specified subject(s) or areas.

 Over time this might reasonably include:
· Trialling, implementing and evaluating strategies
· Reviewing and developing of curriculum policy in identified subject(s)
· Monitoring and evaluating the quality of planning in subject(s) by other teachers
· Coaching teachers in subject(s) to enable them to evaluate strengths and areas for further development, or the impact of school improvement work 
· Evaluating relevant assessment information for individuals, groups or cohorts
· Suggesting issues in subject(s) for further development
· Reviewing and co-ordinating the usage of resources in the subject(s)
· Providing advice and supporting new staff in the subject(s)
· Reporting on progress, achievement and standards in the subject(s) to staff, governors or parents
· Arranging and promoting relevant subject activities to promote pupils’ enthusiasm and interest


All staff are accountable for maintaining their own high professional standards and conduct.  In particular, the school expects staff to maintain a positive attitude and open, collaborative relationships in order to sustain the ethos that is needed for all members of the school community to enjoy their work and to be productive.





To convert the main scale teacher job description to one for a post-threshold teacher the following paragraph can be added to the job description above:


	
To achieve progression, the School Teachers’ Pay and Conditions Document (STPCD) requires that 

a) that the teacher is highly competent in all elements of the relevant standards; and 
b) that the teacher’s achievements and contribution to an educational setting are substantial and sustained. 






Model job description for a TLR post

	School:
Name:
Post title:
Responsible to / reviewed by:
Job description last updated:

All teachers are subject to the conditions of employment set out annually in the School Teachers’ Pay and Conditions Document. This details the professional and particular duties required of teachers, together with requirements for Management time, Working time, Guaranteed planning and preparation time. The school complies with these requirements in order to make reasonable demands of teachers. Reference should also be made to the Professional Standards for Teachers, which articulate the expectations of all teachers. The expectations for Post-Threshold Teachers are set out in the School Teachers’ Pay and Conditions Document. All these requirements are taken into account in the annual Appraisal process.

STPCD states that Teaching and Learning Responsibilities are a sustained additional responsibility…..ensuring the continued delivery of high quality teaching and learning for which the teacher is made accountable.

The core purpose and outcomes sought from the specific post can be entered here. This may well be a simple statement such as:

‘Monitor, evaluate and improve the quality of teaching and learning in……’

Teaching and Learning Responsibilities require teachers to comply with the following factors (in bold type). These are clarified to assist the post holder in discharging his/her accountabilities. These bullet points are exemplifications, some of which will be relevant at different times.

The teacher’s duties include a significant responsibility that is not required of all classroom teachers and that: 

a) is focused on teaching and learning; for example

· Identifying relevant school improvement issues
· Defining and agreeing appropriate school improvement targets
· Co-ordinating CPD needs and opportunities 
· Evaluating the impact of all improvement activities on the quality of teaching and learning 
· Providing the headteacher (or other management post holder / team) with relevant subject, curriculum area or pupil performance information 

b) requires the exercise of a teacher’s professional skills and judgement; for example

· Maintaining an awareness and understanding of curriculum developments in the relevant subjects
· Evaluating assessment information and the quality of pupils’ learning through their work and voice


c) requires the teacher to lead, manage and develop a subject or curriculum area; or to lead and manage pupil development across the curriculum; for example

· Identifying specific strengths and successes achieved in the relevant subjects or pupil development
· Suggesting areas for further refinement of development in the relevant subjects and identifying appropriate attainment and/or achievement targets 
· Coordinating and /or leading professional development and following this up with colleagues to ensure effective implementation.
· Monitoring pupil standards and achievement against annual targets 
· Monitoring planning, curriculum coverage and learning outcomes 
· Monitoring standards of pupil behaviour and application 


d) has an impact on the educational progress of pupils other than the teacher’s assigned classes or groups of pupils;

· Leading evaluation strategies to contribute to overall school self-evaluation
· Planning and implementing strategies where improvement needs are identified
· Ensuring that relevant attainment / achievement targets are met 


e) involves leading, developing and enhancing the teaching practice of other staff; for example

· Maintaining personal knowledge and expertise and sharing this with other teachers
· Acting as a role model of good classroom practice for other teachers, modelling effective strategies with them
· Coaching teachers in subject(s) to enable them to evaluate strengths and areas for further development, or the impact of school improvement work 
· Monitoring and evaluating standards of teaching, identifying areas for improvement
· Planning and implementing strategies to improve teaching where needs are identified 
· Inducting, supporting and monitoring new staff 
· Acting as a performance management team leader for identified teachers (if required)


All staff are accountable for maintaining their own high professional standards and conduct. In particular, the school expects staff to maintain a positive attitude and open, collaborative relationships in order to sustain the ethos that is needed for all members of the school community to enjoy their work and to be productive.









Job descriptions for the SENCo or Inclusion Leader

Colleagues with responsibility for SEN encompass all teacher posts from main scale to deputy headteacher, so it is difficult to write a generic job description.
However, all of the attached job descriptions have space for defining the core purpose and outcomes of the post, and for inserting representative strategies that they might use during the year.

For a SENCo or Inclusion Leader the core purpose and outcome might include a statement such as:

Monitor, evaluate and improve the quality of provision for pupils with SEN so that they make good progress across the school.

Note: the use of the word ‘improve’ in the statement sets the expectation of impact in the role, not simply a coordinating and monitoring role.

Example strategies that might be employed during the year might vary due to the precise nature of the individual post but could include:

· Teaching identified pupils and groups to raise their progress rates and close attainment gaps

· Monitoring and reviewing the impact of identified programmes and interventions to support learning and reporting this to the SLT termly

· Making recommendations to the SLT for maintaining, adapting or ceasing interventions based on their effectiveness

· Deploying support staff in relation to identified needs of pupils and groups

· Supporting teachers in providing for pupils with SEN to ensure their good progress 

· Liaising with external agencies to secure appropriate support for identified pupils

· Liaising with Family Support Workers or other internal colleagues to ensure that  holistic picture of identified pupils’ needs is maintained and shared with relevant staff

Model job description for a Deputy / Assistant Headteacher

For a deputy headteacher, the obligation to deputise for the headteacher, when needed should be added.

	School:
Name:
Post title:
Responsible to / reviewed by:
Job description last updated:

All teachers are subject to the conditions of employment set out annually in the School Teachers’ Pay and Conditions Document. This details the professional and particular duties required of teachers, together with requirements for Management time, Working time, Guaranteed planning and preparation time. The school complies with these requirements in order to make reasonable demands of teachers. Reference should also be made to the Professional Standards for Teachers, which articulate the expectations of all teachers. The expectations for Post-Threshold Teachers are set out in the School Teachers’ Pay and Conditions Document. All these requirements are taken into account in the annual Appraisal process.

The deputy / assistant headteacher is accountable for:
· The effectiveness of teaching and learning strategies across the school
· The adequacy of curriculum provision and the effectiveness of its impact on learning outcomes
· Target setting with relevant heads of key stages / faculties / departments
· Recruitment, deployment and impact of staffing
· Completion of relevant school self-evaluation documentation

The above are examples of the accountabilities of a deputy or assistant headteacher, which will vary according to context and circumstances. The strategies listed below are generic, and can be retained regardless of specific accountabilities.

These accountabilities will be delivered though the following strategies:

· Formulating the aims and objectives of the school in partnership with the Headteacher and other senior leadership team members
· Working with others to create a shared strategic vision for the school which motivates pupils and staff
· Establishing the policies through which the school’s aims and objectives shall be achieved
· Taking the lead in enhancing standards of teaching and learning and value enthusiasm and innovation in others
· Managing staff and resources to that end
· Inspiring confidence in teaching and other staff
· Demonstrating the confidence and ability to make management and organisational decisions and ensure equity, access and entitlement to learning

All staff are accountable for maintaining their own high professional standards and conduct.  In particular, the school expects staff to maintain a positive attitude and open, collaborative relationships in order to sustain the ethos that is needed for all members of the school community to enjoy their work and to be productive.



