


Managers, build these pages yourself
You may want to include:
· Access to the site
· Specifics about your site layout – maybe a map?
· Local amenities for lunchbreaks
· Specific health and safety aspects of your site
Site Induction 
It is important for you to understand where to look and who to speak to when navigating your site, this ranges from toilets and the kitchen, all the way to meeting rooms and workspaces. We will provide you with a full tour of your site!
· Has a full site tour been carried out by your manager/colleagues? 

Date: ____________
Safety procedures
For your safety and those around you, it is imperative that all employees understand the correct safety procedures to carry out your job correctly. It is our duty to ensure your safety, and we will provide this for you.
· Evacuation procedures/fire drill information
· How to report any safety issues/incidents? 
· How to carry out work tasks safely? 
· Introduce iHasco (link to ‘welcome to your systems’)
Company policies
· What are the relevant company policies? 
· Explain why following company policies is important – help to set expectations.
· Help to understand company values (link to core values, welcome to our values)

Request a HR visit (informal)
We want to give everyone in the organisation equal opportunities for support from the wide range of expertise available within the central services. If you fancied a simple catch up or wanted an opportunity to meet the team, please let us know! 
The best place to reach the HR team is: humanresources@oneymca.org
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