Motor Vehicle Excise Tax Billing

Release Notes December 2024

These are changes to the ADMINS Unified Community (AUC) for Windows MOTOR VEHICLE EXCISE TAX module
for December 2024.
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ADMINS Unified Community

Release Notes — Version 24.4

Motor Vehicle Excise Tax

December 2024

1 Motor Excise Bill Inquiry Screen #8511 [Enhancement]

ADMINS updated the Excise Bill Detail screen to include exemption descriptions for name or plate exemptions.
To see the change, select from the menu:

From this multi-record screen, locate

Motor Excise P Query P Motor Excise Bill Inquiry

and click on the Exempt bill. Once

the record is selected, th
“EXEMPT- No Bill Issued” will

e words
appearin

the top right corner of the screen,
and the Exempt column will display

either “Plate” or “Name’

’

Gote

Click on the

== [AUC] 8501-Motor Excise Bill Inquiry

Motor Excise Bill Inquiry [TRAINING]

xed Assets  Human Resources  Budget  Callections

BBE e+ m BB Q m B

Tax MotorExcise MiscEiling System Favorites Help

EXEMPT - No Bill Issued

1 Detail \:

Owner ame

BRAddress

Street Exsmpt

1 Detail

== [AUC] 8511-Excise Bill Detail =

Fie can Leagers purcnase uraers Accounts Payable

BEE W+ EH Q@ FU A

Fixed Assets Human Resources Budget Collections Tax  Motor Excise  Misc Billing

Excise Bill Detail [TRAINING]

System  Favorites Help

Goto .
Year m EXEMPT - No Bill Issued
Actions
Mailing Address:
Com# Eii
Seq
1 Find il
. 1698
Bill# po1277-00
2 Query
J—— Name
ommiment Owner#1  BELLINGHAM TOWN OF Lessee
Ovwner#2
4Acatements
SGomsl Billed Charges Payments & Adjustments Vehicle Data
Due:  13-Mar-2023
GBS Type Amount Date Type Amount
e TaxBil Paid Registiation H86439 Reg Color 1
sitac Demand Adjusted TarlkDD 0101 Insurance 999
Warrant 1 Refunded Plale Cade MV MNICIPAL VEHI ~ Make  FORD
Warrant2 Waived PlateDest  Hunicipal vear 2013
Registry Transfered v 1FT7H2BE0DER19986 Egr. 0000
Abaled Value 372,00
Eempted 96.80 09-Feb-2023
Interest Balance

m

= [AUC] 8511-Excise Bill Detail
e con Leogers rwienaseuioers  Accounts Paysble Fied Amets  H

ESEN:*"H&' Q@ &5 .

e Budget Collections

Excise Bill Detail

o Metor Exciie

Misc Billing  System  Favorites  Help

— — > Exempt
1] R G 0 O 10 FECHAHIC 5T FECHARIC & WeEa%s _[o10: 125
B > LTI O o PRI ST TSI 5T FeoTs Foors
i [ESAIY, TV 5 e 5T R 57 =
o [FEROIT, Georne 1 5 SAURE E TUTRE LA TTFess [Plate
A [FENHET T, WELLTAM E 53 SILVER AVEME STLVER AVENLE =
Fﬂ T FRY. ALAN R 35 WHITERALL WAT HITEFLL WAT [IVEE
FE T I::Tm TSEPH L 69 POEE AV BT 05 AV ER S

button.

Name Exempt

Gota .
EXEMPT - No Bill Issued
e Year Maiing Address:
Com# 1 10 MECHAIC 5T
1 Find B Seq BOSTON, HA 02181-0000
R Bill# 50127?*00
e = Lessee
Owmer #2
s seatemens
sGeteEn Billed Charges Payments & Adjusiments Vehicle Data
T Due:  13-Har-20z3 Registration MB6393 RepColor W
e e Type Amount Date Type Amount TaxMMDD 9101 Insurance 393
Tax Bl Faid Plale Code  MUN MUNICIPAL VEHI ~ Make  FORD
Deman Adusted Plale Desc Year 2013
we Refundad VN FTTCEGODERI9E  Expi 0000
W Waned alue 3872.00
Registry Transferea
Apatea
Exempted 96,80 09-Feb-2023
Interest Batance Plate Exempt ET

EXEMPT - CITY/GOVERNMENT

Figure 2 After — the exemption description is shown with the two letter code

On the detail screen, the
words “EXEMPT- No Bill Issued”
message shows in the top
right corner of the screen,
but there is no explanation of
the reason for the
exemption.

The detail screen was
updated to show the detail of
the exemption. These are
two new lines on the screen.

igure 1 Before — there was no additional information regarding the reason for the exemption

Now, the labels “Plate
Exempt” and “Name Exempt”
are in the bottom right
corner of the screen, along
with an explanation of the
code; in this example, the
Plate Exemption code is ET,
which means EXEMPT-CITY
GOVERNMENT.
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ADMINS Unified Community

Release Notes — Version 24.4

Motor Vehicle Excise Tax

The exemption codes are set in the
Exempt Code table shown here:

To access this table from the menu, select:

Motor Excise P Tables P Exempt Codes

On the table, add new codes when needed.
This shows the ET code used in the example in

Figure 2.

December 2024

== [AUC] 8401-Exempt Code ===

Fie QT Leagers purcnaseurders AccountsPayable Ficed Assets

B ESE Wem Q \B &4

Hum:

Goto

Actions.

Exempt Code [TRAINING]

an Resources  Budget Collections Tax  Motor Excise 1

[Status ~

Code Description
Trective
1 Add lew o1 S ctive
oz [ORROHN Btive
i '@ISAELED VETERRN Botive
& [[TSAELED VETERAN Botive
[ [EFERPT CoRRLTY otive
- [ [EFENPT TISAELED WET Botive
# Edit List [En [EXEFPT HRNDICAPPED lpctive
EF EFERPT Fod etive
R [EFEFPT RELTRINS (RGANTZATION Betive
T o O P Botive

IMF

EXEMPT MILNARY FULL

Potive

[ADM-AUC-MV-1713]

2 Lockbox Transaction History Report #4713 [Enhancement]

ADMINS added a report that identifies all posted transactions in Collections related to a specific lockbox upload.
This report provides detailed information on each payment made via a lockbox upload.

Collections P Reports P Report Library P Transaction Reports

IE [AUC] 4961-Report Library Transaction Histery

File Edit Ledgers Purchase Orders Accounts Payable Fixed Assets

B2 & & M« + m U = e H

ini

Human Resources  Budget Collections Tax MotorExcise  MiscBilling  System  Favorites  Hel]

Report Library Transaction History

Enter or select the required lock box type
from the lookup.

Optionally, use the Pay Date Range fields
to filter results. Leaving these fields blank
will show all lockbox history for the
selected type.

The report will be generated in Excel
format.

Goto...
Report Name [View Report |Last Run Date |[Run Time -~
Actions — b . .
ary - by Type. Date Run
l631-Reverue Sunmary - by Catesory. Type. Date Run
[AEZ5-Revenue Summary — by Tupe, Dats, Category Run
[4633-Revenue Summary - by Category. Year. Tupe Run  J05-Jun-2019 [17:03:51.71
Report Categories [de36—Revenus Detail - by Category. Year. Tupe Run  J05-Jun-2019 [17:03:54 65
R, [AEZ7—Revenue Summary Catezory - By Tops and Tear Run
<2 Transaction Reports >—— ————
T Other Miepors CR0-) oekboe Bet ol Sugary Peoort Buo Lo 0e-2022 [17:34:24,89
T iefemalfepots | |4713-Lockbox Transaction History Repor Run |
| I
4095—F “egliPeEeinﬂH Eati L2l 4 . - I,, |_Rua I

To run the report from
the menu, select #4713
from the Transaction
Reports library and click

the button:

The system will present
the prompt shown below:

B Task 4713: Lockbox Transaction History Report

Lh 3 4

Lockbox Transaction History Report

Lh

Details of all | ir foral

Required: Enter Lock Box Type m

This could take a few minutes to run

Type

Optional: Enter Pay Date Range From: ||

|Tu:|

Run as @ Excel

0K

Cancel Clear All
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ADMINS Unified Community

Release Notes — Version 24.4

Motor Vehicle Excise Tax December 2024
The syStem will show a Building the Report (Not Responding)
progress bar while the report
progess bar whi INRRNNERRNNEEN
Please be patient as the process completes—it will take some time. Usinga  ——— -

Pay Date Range restriction will speed it up.

AdmReportexe is not responding

If you close the program, you might lose information.

If this message is displayed, please click on “Wait for program to respond”

.. I h
to allow the report to finish. 2 Close e program

—> Wait for the program to respond

A sample of the report is shown below.

No lockbox file/user name /date&time for Batch Reversals iS the User BatCh num ber.

ised  Page layout formulss Data Review View Help

the original batch number
if this is a reversal batch

024 BRe/LRCOIF151REPP CITZENS BANK 0003-1,
BReLACOT3161 RE

lockbox filename

e
228 Lrcometsn  svazu %024 00830900
229

user uploading the lockbox

The numbered items from the image are described here. All the columns

are described in the table below. date & i £ the lockb
ate & time of the lockbox

upload — the filename,
user, date & time are not
shown for reversal batches

While the example shown is for Real Estate, the report works the same way
for Motor Vehicle Excise.

Table 1 Understanding the columns on the report

Column Label Explained

Process Lock Box or Clearing House
Payment Upload

Required: LockBox Upload Method
Enter Lock Box Date (MMDDYYYY)

[REIPP CITIZENS BANK ]

Required: Enter Upload Filename (FILENAME.DAT) [ D:\AUC_DEVELOPMENTIADMHOMEVFILE STOTESTUPLOADS\LBATXCZWAUCT23112.TXT |

User-Batch
Run a8 O previewO Print @ PDF
If Printing use Duplex @ves O No

Lookup OK. Cancel Clear All

The lockbox batch number, starting with "LRC", is assigned upon file upload.
Reversal batches start with "RVB".

—
ADMINS
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ADMINS Unified Community

Release Notes — Version 24.4

O

Motor Vehicle Excise Tax

December 2024

Column Label Explained

Batch-Date

Type
Year
Bill#
Owner-Name

Amount
Pay-Date

Post-Date

Transaction-Description

Lockbox-File

Lockbox-User
Date

Time

== 4206-Maintain Lockbox Batch Dates - B3

Update Lockbox Batch Pay Dates/Deposit Dates

Goto,
Enter Override Date, Pay or Deposit Date if different from Batch Date

[Baten = Batch Date [Override Date_|Deposit Date__[Pay Date Expected Batch Total[Error Messages
ooz 12-Aug-2022 [22-Har—2022 |20-Mar—2022 104491

Actions

1 Steps.

Expected Upload Total 104d,51

Ready Lkup EOF UP

The batch date refers to the date of the batch, which could differ from the payment
transaction dates. By default, it is set to the date the lockbox file was uploaded. The
batch date displayed on the report will reflect any modifications made in the screen
above, and the transaction history report will show the override date in the Batch
Date column if applicable.

The type of tax for this payment e.g., RE for Real Estate, PP for Personal Property
The bill year

The bill number

The owner name as supplied in the lockbox file

The dollar amount of the paymet

If there are no paydates in the file, the pay date will default to the date of the
upload. See above for the override notes.

The general ledger date of the posted transactions

The transaction description shows the type of bills in the lockbox file, the banking
institution, the lockbox batch number assigned when the lockbox was uploaded, and
the date of the payment or reversal.

The filename as downloaded from the banking institution. The filename is important
as the process uses it to check for duplicates.

The username of the person uploading the lockbox
The date the process was run

The time the process was run

[ADM-AUC-RC-8676]
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3 Posted Collection Reports by GL Batch # Screen # 4022 [Fix]

Before the software update,
entering a GL batch number in

the field did not display the
correct data.

ADMINS corrected the error, and
now entering a GL batch number
directly into the field displays the
correct GL batch reports. To
access the screen from the menu,
select:

Collections » Queries P Posted

== [AUC] 4022-Posted Collection Reports by GL Batch #

e GGl LEQQENS FUICNASE UMGEMS  ACCOUNG FayaDie rixeqAssets rumanResources Budget Collections Tex MotorBxcise MiscBilling System Favorites Help

B S8 W+ +m

o Q @ &L

Posted Collection Reperts by GL Batch #

Goto

GL Batch#  EERECEANN

Posted By ANTHEA
From 4012-Post Receipts

On 07-Nov-2024

FEAE Associated Collection Batch#
152 GL Batch#
Seq# [Description Filename Buttons
T [Post. Reosipts RectPst_4012_B2,pdf Tview & Emal

Receipt Fosting Summary Report,

RectPstSum_4079_82.pdf

[Posting Report - Summary by GL¥

RectPstGLSun_408d_R9I02326_B2 , pof

Bl

[Post Receipt - Sumwary by Category

RectPstCatSum_d665_82, pof

6 Add Attachment

Collection Reports by GL Batch #

[ADM-AUC-RC-8677]

4 Email Notice to Users of Intent to Suspend an Account

The notification is sent if there is an email address present on the
User Profile screen:

Users are inactivated if they have
not logged in before their expiration
date.

For instance, on sites with a six
month expiration window, users
who haven't logged in since 20-May-
2024 would be “suspended” or
“marked inactive” on 20-November-
2024,

The notification period is 14 days
from the suspension date, in this
example, from 05-November-2024
through 20-November-2024.

Up to two reminder emails are sent:
the first ~14 days before account
expiration, and the second ~5 days
before. If users do not log in when
reminded, their accounts will be
deactivated.

[E= [AUC] 3-User Profile Screen

File Edit Ledgers Purchase Orders AccountsPayable Fixed Assets HumanResources Budget Collections Tax Motor Excise Mise Billing

System  Favorites Help

Start Screen

B S K+ + Q& & u o
User Profile Screen
Gobo Emed 07-50p-2009 MUPIEVL
" User Name: S SERREIEED
— Name fheresa 09-TIec~2024 08:d0:32 .80 Live
2 Account Securky 3POIAP 4 Human Resourd Last Login 09-Dec-2024 08:40:22.80 Live
A
SecurtyLevel 33 Rcinins Suppart, [ SystemDefaut User
Dept Group  HIGHSCHOOL HIGH SCHOOL Restricted Deskiop Uger OYes @ No
Menu Group EVSTEM Default Meru for System AcministratoOveride Usemame Qinlo @) Yo
Account Security @ Yes  ONo Allow access to GL Accounts This user account
CasnisrD T is currently
JobTitle  Payroll Staff Phone# [{617) 494-5100 Extension act|ve.

frz Users Favarite Selection

~

mail Address
~Email Address

Background Calor

8Add User

9 Chanae Password

Receive Approval Email @ Yes (O]

&

ftheresa@admins . con

[

Use Alternate Email

OYes @MNo

ResetDefault Color  OYes  @No

LIGHT GRAY - DEFAULT COLOR -

0 Menu Listing for User

Two emails are sent to allow for users on vacation, etc., to
have time to respond. Log in before the expiration date to
prevent the suspension.

The emails include expiration dates, steps to prevent suspension,
and instructions for requesting reactivation after suspension.

—
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anthea@admins.com <auc.do.notreply@gmail.com>
To Anthea Dimond

\%JC User Account will expire within the next 13 days]

ed extra line breaks from this message.

Good Morning,
Your AUC user account was last used on 03-Jun-2024.
Please login to your AUC account within the next 13 days, to prevent your account being inactivated.

If no login detected by 03-Dec-2024, your account will be inactived and you will need to contact your IT dept or AUC Support to get your account activated again.

** Do not reply to this email message as it was system generated
via the ADMINS Unified Community (AUC) System **

Figure 3 Email example sent two weeks before the username expiration date

anthea@admins.com <aucdonotreply@gmail.com>
To Anthea Dimond

\%JC User Account will expire within the next 5 days|

(® We removed extra line breaks from ths message

Good Morning,
Your AUC user account was last used on 25-May-2024.
Please login to your AUC account within the next 5 days, to prevent your account being inactivated.

If no login detected by 25-Nov-2024, your account will be inactived and you will need to contact your IT dept or AUC Support to get your account activated again.

** Do not reply to this email message as it was system generated
via the ADMINS Unified Community (AUC) System *=*

Figure 4 Email example sent the following week

[ADM-AUC-SY-8356]

5 Help Reference Library & ADMINS Website

This section lists the new and updated content available in the Help Reference Library and the ADMINS website.

5.1 New Content on ADMINS.com

User Account Security Inquiry Screen (2:38)
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