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The document outlines recent updates and enhancements to the ADMINS Unified Community (AUC) for Windows Human 

Resources module for March, 2025. 
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1 Billing and Invoicing Reports Category [New] 
The Billing and Invoicing reports can now be found on the Billing Invoicing Screen.   
Human Resources  Reports Report Library 5 Billing Invoicing 
 
 

 

[ADM-AUC-HR-10788] 
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2 7500 - Employee List -Custom Fields [Enhancement] 
The Excel format of this report has been enhanced to include the Employee Number and Name on every line so that the 
report can be sorted and filtered in Excel. 
 
 
 
 
 
 
 
 
The custom tab of the 
employee maintenance 
screen contains the 
information that is printed on 
the report. 

 
 
 

 

 
 
 
 
 
 
 
Human Resources  Reports 
Report Library [Page Down] 
To see report 7500. 
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Select Excel and enter any 
filtering. 

 
  
 
 
 
 
 
 
 
 
 
The Excel results can now be 
sorted and filtered. 

 
 

[ADM-AUC-HR-10798] 
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3 6940 – Employee List – Bank Information [Enhancement] 
This report now allows for the optional selection of up to 9 BANKS or up to 9 COST CODES. 
 
Human Resources -> Reports -> Report Library -> [Page Down] -> 6940 Employee List – Bank Information 
 

 
 

 

[ADM-AUC-HR-10823] 
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4 6983 - Paycheck Detail – By Employee/Account [Enhancement] 
This report has been enhanced to optionally allow the selection of up to 9 accounts. This allows the user to print in .pdf and 
only see the accounts that they are focusing on. In Excel, there will be no need to filter or select. 
 
Human Resources -> Reports -> Report Library -> [4 By Paychecks/Other] -> 6983-Paycheck Detail – By Employee/Account 
 

 

[ADM-AUC-HR-10770] 
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5 6497-Employee List – Email Address for Direct Deposit 

[Enhancement] 
This Excel report now displays the employment type on TAB [8 Dates/Class]. 
 

 
 

 
 

 

[ADM-AUC-HR-10824] 
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6 Massachusetts Quarterly Unemployment Export File Name [Fix] 
The name of the MA quarterly Export file has been changed so that it matches the required specifications. 
 
 
 
 
 
 
 
 
 
Human Resources ->  
Quarterly Processing ->  
MA Quarterly Reporting 

 
 
 
Specifications from the State of 
Massachusetts 

 
 

[BLG-SUP-SAPLAUC-1789] 
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7 CT Sick Leave Reports [New] 
The CT Sick Leave law change of 1/1/2025 has resulted in two new reports that will be generated for CT payroll sites during 
the payroll calculation step. 
 
The first report is a list of active employees who have worked more than 120 days for the municipality but do not have an 
accrual code on the [8 Dates/Class] tab.   The results are just warnings and should be ignored for any position that does not 
qualify due to being considered temporary or seasonal. 
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The second report is a list of active employees who have taken more than 40 hours during the reporting period.  The 
reporting period is based on the month set on module control 6036 – CT Sick Leave Month Start Date.  Most sites will be set 
to 1 for a 1/1/YY start date, but some sites may set their start date to 7 for 7/1/YY.  The report results may result in an 
adjustment from CT Sick to Sick. 
 

 
 

[ADM-AUC-HR-10817] 

 

8 Cost Code Table [Enhancement] 
Hovertext has been added to the “Non-Direct Deposit Account Entry” field on the cost code table to explain the 
functionality of the setting. 
 
 
 
 
 
 
 
 
 
 
 
 
The hovertext explains the purpose of 
this field. 
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The Account field on the employee 
deduction is for the account number 
reported to the vendor. 

 

[ADM-AUC-HR-10816] 
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9 EEO-5 Document [New] 
The AUC product will now produce the Federal EEO-5 report for a school district.  See this help document for more 
information. This report is site specific and must be set up by ADMINS before it is run. 

 

[ADM-AUC-HR-10818] 
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10 W2 Printed Form [ Fix] 
The employee’s second address line was not printing on the W2 form.  This has been corrected. 
 

 
 

11 ADMINS Help Documents 

The HR-589 EEO-5 Reporting help document has been added to the Human Resources Help Reference Library. 

12 ADMINS Website Videos 
Below are two videos that you will find helpful that are available at www.admins.com. 
 
Logging out of AUC (1:54) 
Attachments (4:20) 

https://www.youtube.com/watch?v=gY7nozzL_bg
https://www.youtube.com/watch?v=oS9lM_oU2fU

