W4 Changes for 2020

WEBINAR

2020 W4 Review
Friday, January 10, 2020
9:00 AM -10:00 AM

Please MUTE your phone after
joining the conference call.

Thanks!

https://global.gotomeeting.com/join/435981853

Phone Number: (646) 749-3122
Access Code: 435-981-853

. w-4 Employee’s Withholding Certlficate OMES Na. 1040-0074
e » Compéete Fomm W-4 =0 that your employer can withivold the comect federal Income tax from your pay. SNy
Dapartment of tha Traasury » Give Form W-4 to your emplaoyer. il 20
Infarmal Ravenue Savica * Your withholding |5 subject to review by the IRS.
Step 1: [a} First nama ard middle insal Last nama {b} Social security number
Entar Addrass * Doas your nama match the
Personal nama Itlm ﬂMI Seou
Information — = card? fl:\f“: R YU GG
iy e foue, s15, and £ code S5h ul Bho-r72 1218 or go o
fe} [ Siregla or Masriod filing separntely
[] Masried filing jointy jor Cualifying widowier])
[] Head of housahold (Chaok only # you're unmamicd and pay mora than haf the ocets of keaping up o homa for yoursalf and & qualifyirg individual )

Complete Steps 2-4 ONLY if they apply to you; otherwise, skip to Step 5. Ses page 2 for more information on each step, who can
claim exemption from withholding, when to use the online estimator, and privacy.

e
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https://global.gotomeeting.com/join/435981853
https://global.gotomeeting.com/join/435981853

Related Information

 12/20/2019
* Link to new form
e Link to 2020 annual tax tables
* New tax table instructions

 12/23/2019
e Link to FAQs

« 1/7/2020
 Exemption change for FED table
e Link to 2020 IRS publication 15-T

e
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e There are now two Federal tax tables
 FED

* FED2020
* All new employees must complete the 2020 W4 form.

* Existing employees with forms on file do not need to
complete a new form.

e Existing employees who want to change their W4
information must use the new form.
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FED Tax Tables

 Update Exemption Amount
* Update Dollar Ranges
* Applies to:
 Employees who completed form W4 prior to 2020

* Employees who completed a 2020 W4 form but did not check
box 2. No more exemption count on the new form.

Step 2: Complete this step if you (1) hold more than one job at a time, or (2) are married filing jointly and your spouse
Multiple Jobs also works. The correct amount of withholding depends on income earned from all of these jobs.

or Spouse Do only one of the following.

Works (a) Use the estimator at www.irs.gov/W4App for most accurate withholding for this step (and Steps 3-4); or

(b) Use the Multiple Jobs Worksheet on page 3 and enter the result in Step 4(c) below for roughly accurate withholding; or

(c) If there are only two jobs total, you may check this box. Do the same on Form W-4 for the other job. This option
is accurate for jobs with similar pay: otherwise, more tax than necessary may be withheld . . . . . » []

TIP: To be accurate, submit a 2020 Form W-4 for all other jobs. If you (or your spouse) have self-employment
income, including as an independent contractor, use the estimator.

e
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FED2020 Tax Table

* Create New Cost Code and Tax Type (12/20/19 Email attachment)
* Applies to:
 Employees who complete a 2020 W4 form and check box 2.

Step 2: Complete this step if you (1) hold more than one job at a time, or (2) are married filing jointly and your spouse
Multiple Jobs also works. The correct amount of withholding depends on income earned from all of these jobs.

or Spouse Do only one of the following.

Works (a) Use the estimator at www.irs.gov/W4App for most accurate withholding for this step (and Steps 3-4); or

(b) Use the Multiple Jobs Worksheet on page 3 and enter the result in Step 4(c) below for roughly accurate withholding; or

(¢) If there are only two jobs total, you may check this box. Do the same on Form W-4 for the other job. This option
is accurate for jobs with similar pay; otherwise, more tax than necessary may be withheld . . . . . P

TIP: To be accurate, submit a 2020 Form W-4 for all other jobs. If you (or your spouse) have self-employment
income, including as an independent contractor, use the estimator.

Step 4 (a) Other income (not from jobs). If you want tax withheld for other income you expect
optional): this year that won't have withholding, enter the amount of other income here. This may

(op ) hi h 'th ithholdi h f other i h Thi

Other include interest, dividends, and retirementincome . . . . . . . . . . . . |4a)|$
Adjustments

(b) Deductions. If you expect to claim deductions other than the standard deduction
and want to reduce your withholding, use the Deductions Worksheet on page 3 and
entertheresulthere . . . . . . . . . . . . . . . . . . . . . |4b)|%

(c) Extra withholding. Enter any additional tax you want withheld each pay period . [4(c)|$ 100.00

e
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Changes to AUC to be installed

Employee Maintenance Tab 2

Tax Information
Tax TypeTax Table  Exemplions

Federal FED M B
State MA 5H B
Other State | | |

Tax Information
Tax TypeTax Table Exemptions Box2c (Yes( )Mo (@) ks

Federal FED M | Box3 |

State MA 5H | Boxda |
Other State | | | Box abh |
Boxdc |
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2018 W4 Form

Nancy is an existing employee who completed a W4 form in
2018 and claims Married 1 exemption, plus $50 additional
federal tax per pay period on her deduction tab. She is paid
52 times a year.

Tax Information
Tax TypeTax Tahle  Exemptions  Box 2c (O ves( ) Mo (@) rMiA

Federal FED M 1 Box3d |

State MA 5N | Boxda |
Other State | | | Box b |
Boxdc |
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2018 W4 Form

* Nancy is an existing employee who completed a W4 form in
2018 and claims Married 1 exemption, plus $50 additional
federal tax per pay period. She is paid 52 times a year.

Table 3 |Semiannually| Quarterly Monthly |Semimonthly| Biweekly Weekly Daily
2 4 12 24 26 52 260
Step1. Adjust the employee’s wage amount

1a Enter the employee’s total taxable wages this payroll period . .. ... .. .. ... 12 $

1b Enter the number of pay periods you have peryear (see Table3) ... ........ ... ... .. ... ..... 1b
1c  Multiply the amount on line Ta by the numberonline 1b . .. .. .. .. . i e e e 1c $

If the employee HAS NOT submitted a Form W-4 for 2020 or later, figure the Adjusted Annual Wage Amount as follows:

1j  Enter the number of allowances claimed on the employee's mostrecent FormW-4 .. .. ........... 1

1k Multiply line 1jby 84,300 . . .. .. e 1k 3
11 Subtract line 1k from line 1c. If zero or less, enter -0-. This is the Adjusted Annual

Wage AMoOUNT . . ... e 1 3
Amount
Wages Regular Pay S 800.00
Overtime S 125.00
Deductions Pretax Medical/Dental S (86.00)
457 Plan S (100.00)
Benefits Over 50K Life Insurance S 5.62
Weekly Federal Taxable S 744.62
Annualized Federal Taxable S 38,720.24
Exemptions x $4,300 S (4,300.00)
FED Annual Percentage Method Standard Rate Table Value S 34,420.24
[N Tax Table Amount of $692.02 / 52 s 44,37
ADMINS IDEAS. REL.A.HONSHlPS- RESULTS. AddS$50 additional tax to calculated tax S 50.00
E— www.admins.com Total Tax 5 94.37



2020 W4 - Box 2c is not checked 8

Nancy completed a 2020 W4 form and claimed Married. She
did not check box 2c. She is paid 52 times a year. Box 4c is
$50.00

Step 2: Complete this step if you (1) hold more than one job at a time, or (2) are married filing jointly and your spouse
Multiple Jobs also works. The correct amount of withholding depends on income earned from all of these jobs.

or Spouse Do only one of the following.

Works (a) Use the estimator at www.irs.gov/W4App for most accurate withholding for this step (and Steps 3-4); or

(b) Use the Multiple Jobs Worksheet on page 3 and enter the result in Step 4(c) below for roughly accurate withholding; or

(c) If there are only two jobs total, you may check this box. Do the same on Form W-4 for the other job. This option
is accurate for jobs with similar pay; otherwise, more tax than necessary may be withheld . . . . . P[]

TIP: To be accurate, submit a 2020 Form W-4 for all other jobs. If you (or your spouse) have self-employment
income, including as an independent contractor, use the estimator.

Complete Steps 3-4(b) on Form W-4 for only ONE of these jobs. Leave those steps blank for the other jobs. (Your withholding will
be most accurate if you complete Steps 3-4(b) on the Form W-4 for the highest paying job.)

Step 4 (a) Other income (not from jobs). If you want tax withheld for other income you expect
(optional): this year that won't have withholding, enter the amount of other income here. This may

Other include interest, dividends, and retirementincome . . . . . . . . . . . . |4a)|$
Adjustments

(b) Deductions. If you expect to claim deductions other than the standard deduction
and want to reduce your withholding, use the Deductions Worksheet on page 3 and
entertheresulthere . . . . . . . . . . . . . . . . . . . . . |4b)|s

(c) Extra withholding. Enter any additional tax you want withheld each pay period . |4(c)|$ 50.00

e
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2020 W4 - Box 2c is not checked 9

Tax Information
Tax TypeTax Table Exemptions Box2c () Yes(® Mo () MA

Federal FEL M | Box3 |

State MA 5H | Boxda |
Other State | | | Box b |
Boxdc | G0, Q0

I
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Table 3 |Semiannually| Quarterly Monthly [Semimonthly| Biweekly Weekly Daily
2 4 12 24 26 52 260
Step1.  Adjust the employee’s wage amount
1a Enterthe employee’s total taxable wages this payroll period . ... ... ... ... ... 1a
1b Enter the number of pay periods you have peryear (see Table3) ....... ... ... .. .. ... ... 1b
1c  Multiply the amount on line 1a by the numberonline1b .. ... .. ... ... . . .. . . ... 1c

I
ADMINS
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1d
1e
1f
1g
1h
1i
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If the employee HAS submitted a Form W-4 for 2020 or later, figure the Adjusted Annual Wage Amount as follows:

Enter the amount from Step 4(a) of the employee's FormW-4 . . ... .. ... ... .. ... . .. . ... ..., 1d $
Addlines Tcand Td ... ... e 1e &
Enter the amount from Step 4(b) of the employee's FormW-4 . . ... ... ... . .. . . . . i i .. 1 3
If the box in Step 2 of Form W-4 is checked, enter -0-. If the box is not checked, enter $12,900 if the
taxpayer is married filing jointly or $8,600 otherwise . ... ... ... ... ... .. 1g $
Addlines 1fand 10 ... ... . e ih $
Subtract line 1h from line 1e. If zero or less, enter -0-. This is the Adjusted Annual
Wage AmoUNt . . ... i 8
Wages Regular Pay S  800.00
Overtime 5 125.00
Deductions Pretax Medical/Dental ) (86.00)
457 Plan S (100.00)
Benefits Owver 50K Life Insurance 5 5.62
Weekly Federal Taxable S 744.82
Annualized Federal Taxable S 38,720.24
Married Filing Jointly {otherwise $8600) $(12,900.00)
FED Annual Percentage Method Standard Rate Table Value S 25,820.24

Calculated Tax
Add box 4c amount of $50 to calculated tax
Total Tax

S 26.77
S 50.00
S 76.77

2020 W4 - Box 2c is not checked 8
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2020 W4 - Box 2c is checked 9

 Nancy completed a 2020 W4 form and claims Married. She
checked box 2c. She is paid 52 times a year.

Step 2: Complete this step if you (1) hold more than one job at a time, or (2) are married filing jointly and your spouse
Multiple Jobs also works. The correct amount of withholding depends on income earned from all of these jobs.

or Spouse Do only one of the following.

Works

(a) Use the estimator at www.irs.gov/W4App for most accurate withholding for this step (and Steps 3-4); or

(b) Use the Multiple Jobs Worksheet on page 3 and enter the result in Step 4(c) below for roughly accurate withholding; or

(c) If there are only two jobs total, you may check this box. Do the same on Form W-4 for the other job. This option
is accurate for jobs with similar pay; otherwise, more tax than necessary may be withheld . . . . . »

TIP: To be accurate, submit a 2020 Form W-4 for all other jobs. If you (or your spouse) have self-employment
income, including as an independent contractor, use the estimator.

Complete Steps 3-4(b) on Form W-4 for only ONE of these jobs. Leave those steps blank for the other jobs. (Your withholding will
be most accurate if you complete Steps 3-4(b) on the Form W-4 for the highest paying job.)

Step 3: If your income will be $200,000 or less ($400,000 or less if married filing jointly):
g:::r:ndents Multiply the number of qualifying children under age 17 by $2,000 » $ 4000
Multiply the number of other dependents by $500 . . . . » $

Add the amounts above and enter thetotalhere . . . . . . . . . . . . . 3 |$ 4000
Step 4 (a) Other income (not from jobs). If you want tax withheld for other income you expect
(optional): this year that won't have withholding, enter the amount of other income here. This may
Other include interest, dividends, and retirement income . . . . . . . . . . . . |4()|$ 20000
Adjustments

(b) Deductions. If you expect to claim deductions other than the standard deduction
and want to reduce your withholding, use the Deductions Worksheet on page 3 and
entertheresulthere . . . . . . . . . . . . . . . . . . . . . |4p]$ 1200

(c) Extra withholding. Enter any additional tax you want withheld each pay period . |4(c)|$ 50

I
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2020 W4 - Box 2c is checked 9

Tax Information
Tax TypeTax Tahle Exemptions  Box 2o (@ Yes (O Mo () MA

Federal FEDZOZ0 M | Box3 | 4.000,00
State MA EN | Boxda | 20,000,00
OtherState | | | Box 4b | 1,200, 00

Boxdc | G0, 00

I
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2020 W4 - Box 2c is checked 9

Table 3 |Semiannually| Quarterly Monthly |Semimonthly| Biweekly Weekly Daily
2 4 12 24 26 52 260
Step 1. Adjust the employee’s wage amount
1a Enter the employee’s total taxable wages this payrollperiod .. ... ... ... ... .. .. .. ... ........ 1a %
1b Enter the number of pay periods you have peryear (see Table3) ... ... ... ... .. .. .. ... ........ 1b
1c  Multiply the amount on line Ta by the numberonline1b .. .. .. ... .. .. .. . . .. ... ... .. .. .... 1c $
If the employee HAS submitted a Form W-4 for 2020 or later, figure the Adjusted Annual Wage Amount as follows:
1d Enter the amount from Step 4(a) of the employee’'s FormW-4 . . ... . ... .. i 1d $
Te Addlines 1Cand 10 .. ..ottt et et e e e e 1e $
1t Enter the amount from Step 4(b) of the employee's FormW-4 . . ... . ... ... ... . .. ... ... ..... 1 3
1g [If the box in Step 2 of Form W-4 is checked, enter -0-. If the box is not checked, enter $12,900 if the
taxpayer is married filing jointly or $8,600 otherwise ... ... ... ... . .. ... L. 1g 3
Th AddlinesIfand 10 ... .. i i e e 1h $
1i  Subtract line 1h from line 1e. If zero or less, enter -0-. This is the Adjusted Annual
Wage AMOUNT . ... ... e e e i 3

Step 2. Figure the Tentative Withholding Amount

based on the employee's Adjusted Annual Wage Amount; filing status (Step 1(c) of the 2020 Form W-4) or marital status (line 3 of
Form W-4 from 2019 or earlier); and whether the box in Step 2 of 2020 Form W-4 is checked.

Note. Don't use the Head of Household table if the Form W-4 is from 2019 or earlier.

2a Enter the employee's Adjusted Annual Wage Amount fromline lior1labove ... ... ... ... ... 25 3

2b Find the row in the appropriate Annual Percentage Method table in which the amount on line 2a is at
least the amount in column A but less than the amount in column B, then enter here the amount from

ColUMN A T tNAL FOW ..o i i e i 2 $
2c Enterthe amountfromcolumn Cofthatrow ... ... ... .. ... ... ... .. 2c $
2d Enter the percentage fromcolumn Dofthatrow .. ... ... ... ... . ... . .. . 2d %
2e Subtractline2bfromline 2a . . ... .. .. .. 26 B
2f  Multiply the amount on line 2e by the percentage online2d .. ..... ... ... .. . . . ... ... ... ... of 3§
29 AddIiNes 2c and 2f . . . e 2g 8
2h Divide the amount on line 2g by the number of pay periods on line 1b. This is the Tentative
WithRolding AMOURE . . .. ..o\ttt et e e et e e et e e et et e et e e e et e e ee e 2h $

Step 3.  Account for tax credits
3a If the employee's Form W-4 is from 2020, enter the amount from Step 3 of that form; otherwise

BIET 0= e e e e e 3a 8
3b Divide the amount on line 3a by the number of pay periodsonline1b ......... .. ... ... .. . ... 3p $
3¢ Subtractline 3bfromline 2h. fzeroorless,enter-0- ....... ... .. ... .. i, 3¢ $

Step 4.  Figure the final amount to withhold
4a Enter the additional amount to withhold from the employee’s Form W-4 (Step 4(c) of the 2020 form or
line B on earlier ToMMS) . .. . .. e e e 4a 8
] 4bh  Add lines 3c and 4a. This is the amount to withhold from the employee’s wages this
ADMING [DEAS. RELATIONSHIPS. RESULTS. Pay POHOG. 1. o e e o e em D s e . a 8
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2020 W4 - Box 2c is checked 9

Tax Information

Tax TypeTax Table  Exemptions Box 2c (@ vyes( ) MNa () MNiA

Federal FEDZ020) M | Box3 | 4,000, 00

State M =] [ Boxda | 20,000,00

Other State | | | Box d4b | 1,200, 00
I

Box 4c =0, 00
Wages Regular Pay S 800.00
Overtime S 125.00
Deductions Pretax Medical/Dental 5 (86.00)
457 Plan S (100.00)
Benefits Over 50K Life Insurance S 5.62
Weekly Federal Taxable S 744.62
Annualized Federal Taxable $ 38,720.24
Add Box 4a Other Income S 20,000.00
Subtract Box 4b Other Deductions S 1,200.00
FED2020 Annual Percentage Method Table Value S 57,520.24
Calculated Tax S 100.33
Subtract Box 3 amount / pay periods (54,000 / 52) S 76.92
Adjusted Tax S 23.41
Add box 4c amount of 550 to calculated tax 5 50.00
Total Tax S 73.41

e
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Great Resource

https://www.irs.gov/publ/irs-pdf/pl5t.pdf

Department of the Treasury Contents
Internal Revenue Service

Introduction . ... ... ... ... ... .. .. ... .. ... 1
= = 1. Percentage Method Tables for Automated
Publication 15-T PayrollSystems ........................ 5

Cat. No. 32112B

2. Wage Bracket Method Tables for Manual
Payroll Systems With Forms W-4 From

Federal 20200rLater ... ... ... .. ... .. ... 7

3. Wage Bracket Method Tables for Manual

I n c o m e T a x ;g"I’S;ocI:IrSE‘;srtI?eTs With Forms W-4 From 2

w- t h h Id a n 4. Percentage Method Tables for Manual
I o I g Payroll Systems With Forms W-4 From
2020 orlLater .......... ... ... .. .. .. ... 51

M et h o d s 5. Percentage Method Tables for Manual

Payroll Systems With Forms W-4 From

2019 or Earlier . ... ... .. .. .. ... . ....... 57
For use in 2020 6. Alternative Methods for Figuring
Withholding . ....... ... ... ... ........ 61
7. Tables for Withholding on Distributions of
Indian Gaming Profits to Tribal Members ... 62
HowToGetTaxHelp ...................... 64
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Remember

* For W4 forms completed in 2020 or after, the additional
federal amount is now on screen 2 instead of on the
employee’s deduction/benefit tab. Be sure to check there if
an employee provides a new W4 form.

e
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News — HR Portal

ADMINS mentioned a plan for an employee/retiree portal
during our annual site visits. “self-serve”

* A web hosted application for
e Checks
W2 forms
e 1095-C forms
* HR designated forms
* HR Notices

Please let us know if your municipality is interested in this new
offering.

I
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