Revenue Collections

Release Notes December 2024

This document explains new product enhancements added to the ADMINS Unified Community for Windows
(AUC) REVENUE COLLECTIONS system. Key updates include:

Lockbox Transaction History Report #4713: Identifies all posted transactions related to a specific lockbox upload,
providing detailed payment information.

Treasury Receipts Code Lookup: A new "Suppl Appr" column indicates if a treasury receipt will create a
Supplemental Appropriation journal entry.

Posted Collection Reports by GL Batch # Screen # 4022: Fixes an issue to ensure correct data display when
entering a GL batch number.
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1 Lockbox Transaction History Report #4713 [Enhancement]

ADMINS added a report that identifies all posted transactions in Collections related to a specific lockbox upload.
This report provides detailed information on each payment made via a lockbox upload.

Collections P Reports P Report Library P Transaction Reports

E [AUC] 4961-Report Library Transaction History

BERSGE ke M g B OE S

Goto..

File Edit Ledgers Purchase Orders AccountsPayable Fixed Assets Human Resources Budget Collections Tax Motor Excise  Misc Billing  System  Favorites  Hel,

Report Library Transaction History

Actions.

4631-Reverus Sunmary — by Category. lTupe. Date

Report [Last Run Date [Run Time ~

Run

Run

4635-Revenus Sunmary — by Tups, Dats, Catesory

Run

4E33-Revenue Summary — by Category, Vear, Tupe

Run  JO5-Jun—2019 |17:0351,71

Report Categories 4636 Reverus Detmil - by Category, Vear. Tups

Run  J05-Jun—2019 [17:03:54.65

4637 Revenus Gunnary Catesory — By Tups and Vear

Run

<2 Transaction Reports >~

Batoh Snnary Beport

Bl Do 12022 (17234224 .89

T Other Teporis 4ES0ol ookl
4 TT/ Deferral Reports

4713-Lockbox Transaction History Repor
I

Run |
|

4098-Psstad Recaists — by Date, OL8

Enter or select the required lock box type

ET |

To run the report from
the menu, select #4713
from the Transaction
Reports library and click

the button:

The system will present
the prompt shown below:

B Task 4713: Leckbox Transaction History Report X
from the lookup.
Lockbox Transaction History Report
Details of all lockbox transactions for a lockbox Type
. . This could take a few minutes to run
Optionally, use the Pay Date Range fields
. . . Required: Enter Lock Box Type |CITY
to filter results. Leaving these fields blank , [ ]
. : Optional: Enter Pay Date Range From: || |Tu:|
will show all lockbox history for the
selected type.
Run as @) Excel

;I'he report will be generated in Excel oK e Bl —
ormat.
The SyStem will show a Building the Report (Mot Responding)
progress bar while the report EEEEEEEEEEEEER
is being prepared:
Please be patient as the process completes—it will take some time. Using a -
Pay Date Range restriction will speed it up.

AdmReport.exe is not responding

If you close the pregram, you might lose informatien.
If this message is displayed, please click on “Wait for program to respond”

. . = Cl the

to allow the report to finish. e e

—> Wait for the program to respond
A sample of the report is shown below.
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is the User Batch number.

*  TXCZ Lockbox_Trx 4713 ™

No lockbox file/user name /date&time for Batch Reversals

the original batch number
e e e e , \f>\ e if this is a reversal batch

200
201 VBTS2
202 RV 1452
203 RVB1452
208

R LRCDI161 REPP
o/ LRCO131161 REPP

lockbox filename

user uploading the lockbox

"o

D
DMOND

The numbered items from the image are described here. All the columns date & time of the lockbox

are described in the table below. upload — the filename,
user, date & time are not
shown for reversal batches

Table 1 Understanding the columns on the report

Column Label Explained

Process Lock Box or Clearing House
Payment Upload

Required: LockBox Upload Method [REJPP CITIZENS BANK |
Enter Lock Box Date (MMDDYYYY) [12Nnov-z02a |
Required: Enter Upload Filename (FILENAME.DAT) [D:4AUC_DEVELOPMENTVADMHOMEVFILESTOTESTUPLOADS\LBITXCAAUCT23112.TXT ]
User-Batch
Run as () preview O Print @ PDF
It Printing use Duplex @ ves O No
Lookup 0K Cancel Clear All
The lockbox batch number, starting with "LRC", is assigned upon file upload.
Reversal batches start with "RVB".
== 4206-Maintain Lockbox Batch Dates - X
Update Lockbox Batch Pay Dates/Deposit Dates
i Enter Override Date, Pay or Deposit Date if different from Batch Date
Expected Upload Total 104491
Batch-Date
Ready Lkup EOF UP
The batch date refers to the date of the batch, which could differ from the payment
transaction dates. By default, it is set to the date the lockbox file was uploaded. The
batch date displayed on the report will reflect any modifications made in the screen
above, and the transaction history report will show the override date in the Batch
Date column if applicable.
Type The type of tax for this payment e.g., RE for Real Estate, PP for Personal Property
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Year The bill year

Bill# The bill number

Owner-Name The owner name as supplied in the lockbox file

Amount The dollar amount of the paymet

pay-Date If there are no paydates in the file, the pay date will default to the date of the
upload. See above for the override notes.

Post-Date The general ledger date of the posted transactions

The transaction description shows the type of bills in the lockbox file, the banking
Transaction-Description institution, the lockbox batch number assigned when the lockbox was uploaded, and
the date of the payment or reversal.

The filename as downloaded from the banking institution. The filename is important

LIl as the process uses it to check for duplicates.
Lockbox-User The username of the person uploading the lockbox
Date The date the process was run

Time The time the process was run

[ADM-AUC-RC-8676]

2 Treasury Receipts Code Lookup [Enhancement]

ADMINS added a “Suppl Appr” column to the three lookups available when selecting a treasury receipt code in
the Treasury Receipt (TR) Entry screen. This new column indicates whether the treasury receipt will be used to
create a Supplemental Appropriation (SA) journal entry. To see this new feature, enter treasury receipts, from the
menu, select:

Collections P Treasury Receipts P Batch Entry

== [AUC] 4000-Collection Batch Entry
e wun tougos  rummecuieos  mouns rayes)

e Fixed Assets Human Resources Budget Collections Tax MotorExcise Misc Billing System Favorites Help

‘aéé «<‘-I-'»|I<‘£¥‘ Q = &N
Once you have established a o Collection Batch Entry ol norresiees
batch, click on "Enter Receipts" Bark N SR S
’ . BT Pay-Trx Date 5-Now-2024 O Adjustment I Real Estate
Deposit Date [ (O Mois Tax Deferral
" N Oazozea ™ S barons e
Select "Treasury Receipts” from Expected Entered Balance ToxTte
Treasury Recaipts.
the list to display the TR entry —
screen:

Bill Pavment |

. Treasury Receipt

Deferral Payment
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Revenue Collections

On the Treasury Receipts Entry = [AUC] 4006-Treasury Receipts

i CON LEQgers Fufcnase uraers Accounts Pavsble Fixed Assets Human Resources Budget Collections Tax Motor Excise Misc Billing System  Favorites Help
screen #4006, enter the GeBueomn& 2 E
Tendered amount. To select a Q Treasury Receipts
. . . Golo 5 Tendered  Cash Back Applied Total

Treasury Receipt code, click in the ncns [ [Usemame TherEsh o vnitate

. P Pay-Trx Date 0d-Hov-2024 check || 2500.00

F3 -bate Deposit Date 04-Hou-202g omer ||
. R iy
Code field and use {F3}on fer Recelpts
1: Treasury Receipt Codes by Code for 2025 E— ,iﬂ Amount Recefved

Q

th e keyboa rd or the button Accepted Receipis 2: Treasury Receipt Codes by Description for 2025 +Copy Note
[Vear [T Date Code ccountiiumpe| 3¢ reasury Receipt Codes by Account# for 2025 Amount]Pmt Typ Tr[Cancel  [Attach
on the tOOIbar to Select from the looo0 [P000-000-0000-000-00-00-00000, 19073748
. |
three available lookups. |
.. 7 Treasury Receipt Codes by Code for 2025 X
This is the TR Codes by Code
—_— l]es:m;:lt)nn Aoctho RCLDES “ault Ant Our? PostGL Suppl Appr Mote? Tof
. EST_CADM-| 1101 MISCELLAI 00 ~
lookup for the 2025 fiscal year. R iee—— s
H H H %égagzagga }gg EEEETS$T—PIESN EDMM REVIEW ety 120 HIEH SET—MEsw 111,00 zzz
The new column is highlighted. If RGN 505 T S Soenm e iR Y T =2
. 160HIGHRR 160 HIGH ST - DPW ROAD INSPECT 6550—000—0000—000 00—00—45623 160 HIGH ST - Pk Yes
the TR Code is not set up to LePaTG 150 i) Sreeet rhvhe 0 S E??S EEB Egﬁgigﬁgigﬁiggiﬁé% 120 181 Sty iz
HSPEED 160 HIGH STREET SPEED SIGNS . gjﬁﬁ 76 160 HIE!qSTEE‘ T Pl ;zz
create a supplemental o o Tanern, oo B EiSS 000000 00000 -4 I Wt 5 i e
. . . . TESTING ADM-AUC-GL-8562 0100:000:0000:000700’00 48400 MISCELLANEOUS REV\ 30.00 Yes
appropriation journal, nothing o L o TR B B S R S I=
BEMPLSOL 166 MAPLE (SOLAR) — PERF BOND  6100-000-0000-000-00-00-45064 156 MAPLE ST (S0L1 Yes
; ; HB7MPLSOL Copy of 186MPLSOL B100-000-0000-000-00-00-45064 186 MAPLE ST (SOLI Yes
will be shown in that column. BOOMISC  TESTING ADM-AUC-GL-8562 0100-000-0000-000-00-00-4B400 MISCELLANEOUS REVI  30.00 Yes
‘ 5
Th|s is the TR COdes by 7 Treasury Receipt Codes by Account? for 2025 X

Acctho ActDes Default Ant Ovr? Postd

e

Account lookup for the 2025

TRASH REVENUE AHUAL ENTS
TRASH BAGS REVEMLE BAGS REVENE

010 16
. (0400-000-0000-000-00-00-d5001. EARNENES O INVESTHENT TRAEH ENTERPRISE INTERE
flscal year The new Column 0100-000-01 0 MISCELLANEOUS REVENLE H_FECYL CTR-PROPANE TANKS res
. o L00-000-0000-000-00-00-42405 [1ZCELLAEAS REVEME RECYL CTR-METAL res

0100-000-0000-000-00-00-45400 MISCELLANEOUS REVENLE TESRING ADM-ALC-GL-6562 30,00

H H H 0100-000-0000-000-00-00-48400 MISCELLANEOLS REVENLE i {

IS h |gh|| ghted |f the TR Code 0100-000-0000-000-00-00-48400 MISCELLANEOLS REVEMLE 100MTSC
0100-000-0000 -45400 MISCELLAMEOUS REVENLE RECYDTHER  RECYL CITR-OTH Yes

. 0100-000-0000-000-00-00-48939 DVERAGES AND SHORTAGES TrAsH 075 UVERRGES A1

IS nhot set up to create a 0100-000-0000-000-00-00-437001 TRANSFER FROM_ GENERAL FUND 0 g
(200-000-0000-000-00-00-22000 R K PLEGA WATER PEER REVIEN  PGURPLER FIC PLASA WTR FED
0200-000-0000-000-00-00-42050  HATER CHARGES WATER WATER {PAYMENTS}

su pple me ntal ap propl’iation 0200-000-0000-000-00-00-42050 HATER CHARGES SALEWATER  SALE OF HATER
0200-000-0000-000-00-00-42052 NSF_FEES, WATER-OPERATING WTRCAPIHP WATER CAPITAL It Yes
G200-000-0000-000-00-00-42200 WATER PP & CONMECTION FEE  COMN WATER APP & COM

. . . 200-000-0000-000-00-00-44400 IRATHLAYER PERHLT LICENSE FEES DRATH DRAINLAYER LICEN

JOU rnal noth]ng W|” be 0200-000-0000-000-00-00-45001 EARNINGS ON INVESTMENT TRINT WATER ENTERPRISE

’ 200-000-0000-0n0-00-00-4Z015 HATCR FHOO-UP FEES. DATER-DPER HUMC-LP  WATER HOBK-LP T v

shown in that column. Find | Scarch  Cancel  Help | Fof
B Treasury Receipt Codes by Description for 2025 X
Description Acctho Actles Default Ant Our? Pg;mgngv Tot
1 SCUTH HAPLE PEER. REVIEN 65B0-000-0725-000-00-00—487 11 © SOUTH MAPLE ST-PEER REVH Yes E= .~
1.5 ROAD REFA: 2B31-000-0000-000-00-00-48100 PROCEEDS FROM SALE OF EONDS. A
113 e HNCING DAre USE GRaNT 2520-000-0000-000-00-00-43100 FED REV PASS THRU STATE Yes
114-333 SUMMER AND VAC PLANNIN SOMRVAC N\2713-000-0000-000-00-00-43300 OTHER STATE REVENUE. 114-133 S

. . . 118 REMOTE LEARNING TECH ESSEN 118RLTE el ~43300 OTHER STATE REVEMUE 118 RLTE G Yes

The th|rd opt|on Is to Iookup 125 DEFOT ST PLANNING ED 1250EFTT -85t 120 TERT ST FLANNING £D FEER Yes

120 MITLE [I4 ED CUALITY GRANT EDUCLUA -43100 FED REV PASS Tl Suppl Appr

HALN EITBD - F

IRE SUP
- COM COMM REVIEW

15 M MAIM ST CITGO FIRE S \r
160 HIGH ST - es

CIT
by Description. The same 1502 s O o el

-00-00-48682 15 NORTH
-00-00-48532 160 HIGH 5T

160HIGHOPH ~00-00-48622 160 HIGH ST - DM REVIEW & INS

160 HIGH ST - DPW ROAD INSPECT 160HIGHRR 6580-000-0000-000-00-00-48623 160 HIGH ST - DPW ROAD INSPECT
H 160 HIGH ST - PLANNING BOARD 160HIGHPE  6580-000-0000-000-00-00-48531 160 HIGH ST - PLAMNING BD

COlumnS are aVaIlable, 160 HIGH 5T LOTS 1 & 2 S0UND & 1GOHIGHSS  GBED-000-0000-000-00-00-48601 160 HIGH 5T LOTS 1 & 2 SOUND &
160 HIGH STREET PAVING 160HPRVING 5530-000-0000-000-06-C0-d68 160 I STREET PAVIIG (CAHPAN
160 HIGH STREET SPEED SIGNS 160HSPEED  6580-000-0000-000-00-00-46876 160 HIGH S PERM SPEED SIG
161 & 169 HAPLE ST CONCOM 120065 1 EB80-000- 0000 006-00-00_dDEGS 161 & 163 HAFLE BTRLET CoNCoH
15-05/319 SUBKATERSHED FB2EGRANT  3823-000-0000-000-00-00-43300 OTHER STATE REVENUE

Find Search | Cancel

For more details about these types of treasury receipts and journal entries, please refer to document RC-1355,
Supplemental Appropriations Journal Entry from a Treasury Receipt in the Help Reference Library.

[ADM-AUC-GL-8565]
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3 Pre Tax Taking Intent to Advertise Letter

ADMINS has a new letter for sending to taxpayers with unpaid bills who are at risk of having their property taken
for non-payment of taxes. To create these letters from the menu, select:

Collections
Payments
Adjustments
Refunds
Uncollectables

Treasury Receipts

Municipal Lien Certificates

Collections P Tax Title P Pre-Tax Taking Intent to Advertise Letter

B

Partial Payment Letters

Mortgage Lenders
Tax Title
Deferrals
Reports
Tables

Queries

Module Maintenance

Interfaces/Imports

Site Specific

Help Reference Library

Qriginal Tax Taking
Subsequent Tax Taking
Reverse Tax Taking
Disclaim Tax Taking

Tax Title Account Update
Tax Title Balance Inquiry

vow v v v v v v v

Tax Title Setup History
Enter Additional Fees

Batch Entry

Payment/Redemption Entry

Submit Batches

Restore Batches

Post Batches

Tax Title Attorney Table

Set Parcel TT Attorney

Tax Title Account Statement Form Text

Tax Title Account Statements

Pre Tax Taking Intent to Advertise Letter

Town Possession - Clear Tax Title Charge Balances

S

B Task 5961: Pre Tax Taking Intent to Advertise Letter =

Pre Tax Taking Intent to Advertise Letters
Will include any Bill in the Year selected that has a
balance of the minimum amount. Even if no demands have been
issued for that Bill.

Required: Enter Bill Year

Required: Enter Tax Taking Date

12312024
06-DEC-2024

Enter Minimum Balance Due to select $x [1.00) |1_|]|]

Required: Enter As of date

Attach Pre Tax Taking Letter to Bill

Lookup Cancel Clear All

All fields are required; the Bill Year, the Tax Taking Date,
the As of Date, and the minimum balance due. Select the
® Yes radio button to attach a copy of the letters to the
taxpayer record.

It will select any bill with a minimum due balance, while tax title selects only bills with issued
demands. This means more letters could be issued than for the original or subsequent tax taking.

== Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted.
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The letter is suitable for mailing in a standard #10 window envelope and will look like this:

THE COMMONWEALTH OF MASSACHUSETTS

Town of Admins
ADMING OFFICE OF THE COLLECTOR OF TAXES

| INTENT TO ADVERTISE
Chris Collect, TreasuredCollector
219 Lewis Wharf Boston MAQD2001
Phone Numbsr: 617.494 5100
Office Hours: MON - TH 8:30-4:30 PM: FRI 8:30AM - 1:00PM

GRA
36C
HOF

Re: Property Located at- ¢ _ .
Parcel ldentification Referenoe Cool ool oo

ou have been previously nofified that you owe outstanding real estate taxes for prior fiscal years. The Town will beginthe
legal process of recording a lien againstvour property atthe County Reqgistry of Deeds.

If these outstanding balances are not paid, the Collector shall give notice by publication ofthe time and place ofthe tax taking
faryourland'or buildings inthe newspaper and shall postsimilar notices atthe Town Hall and Post Office on or about
December31, 2024,

This advertisment of yourtax delinguency shall resultin a recorded lien against your property if full payment is not received.
Additional charges shall be addedto your account atthat ime,

The balance onthis statement reflects all payments received BAMK CHECKS AMD CASH willbe the only means of
payment. Send one copy ofthis notice with paymentto Town to avoid any further action

The balances reflected below are calculated through December 06, 2024

Lewy Account Tax Liens/Betterments Interest Fees Total
2024 00753300 6,692.11 0.00 789521 0.00 748732
6,692 11 0.00 789521 0.00 748732

Chrris Collect, Treasurer/Colledor

[ADM-AUC-RC-8681]

= Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted.

Page 7 of 12



ADMINS Unified Community Release Notes — Version 24.4
Revenue Collections December 2024

4 Posted Collection Reports by GL Batch # Screen # 4022 [Fix]

Before the software update,

. . 2-| #
entering a GL batch number in = AUCT 022 Posted Colection ROt By L ot o Sucge Cotections T Moterbcse. VcBiing s P Hel
: . i BEE mesm BN Q@ E
the field did not display the =8
correct data. ADMINS corrected - : Posted Collection Reports by GL Batch #
. = GL Batch# 2R Posted By ANTHER on 07=how-2024
the error, and now enterlng aGL e Associated Collection Batch# Lo 01 Fost Rocep:
batch number directly into the == GL Batch#  ZEREERENEN
field displays the correct GL batch | F=feme T i
reports. To access the screen i P S T Y R
f the menu select @ [Post Receipt - Summary by Category RectPstiatoun_d6e6_B2 .pof
rom :
Collections P Queries P Posted
Collection Reports by GL Batch #

[ADM-AUC-RC-8677]

5 A/R Reconciliation to the GL — Dates Matter [Enhancement]

To view the value, from the menu, select:

Which dates are used for the Collections P Module Maintenance » Module Control
reports that are run when
r n .I.n A nt [AUC]AQBD Reporthbrarnd\lectwuﬂs et rents o R . e Metorcucee s B S . o
eco‘c| ing Accounts ‘g poawer &m QyJ s Homn e g Caltors T Nt Mg s P o
Recelvable (A/R) to the Module Control Table
General Ledger (GL)? Check o —————— -
Module Control Sequence # [ 4031 IDate Used for Posting to Ledger = Transaction Date or Deposit [D ]

4031 to determine if your ‘ ’
site uses the Transaction

Date (Payment Date) or This indicates that the Ledger Date will correspond to the date of deposit.
Deposit Date.

To reconcile Accounts Receivable (A/R) in the General Ledger (GL), use the correct report. A/R and GL will not
reconcile unless payment and deposit dates match.

5.1 Report Names and Listing Order

There are two Trial Balance reports. To make it easier to choose the correct report for reconciliation, some
reports in the collections report library have been reordered, and titles have been changed.

== Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted. Page 8 of 12
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To see this change from the menu, go to:

Collections P Reports P Report Library

The reports are on the first screen of the
Collections Reports Library #4960.

— The title of report 4705
now includes the words
“Payment Date.”

— Report 4171 has been
moved to group both
reports together; it is
using “Deposit Date”.

December 2024

Report Library Collections

Report Name View Report |Last Run Date |Run Time ~
4702-Bill Tupe — As of a Date Run [28-Feb—2024 [13:06:35.13
4104-Real Estate Bills - As of & Date — By Parcel Tupe Run [|21-Mow-2023 [09:09:36.70
4705-Balances as of (Trial Balance) Run  [13-Mow-2029 [11:46:26.32
4706-Monthly Balances as of (Trial Balance} Run [25-Jun-2024 [10119:13,06
Run
d6d8-Projected Balances as of Run [28-Fekb-2024 |[12:09:15,65
d61d-Parcel Outstanding Balance Run [28-Feb-2024 |13:05:44 72
4708-Agech Raceivshles. Report. Run_[15-thw-2024 103:56:46.45

Goto...

Actions.

Rellorl Ca(eﬂorles

2 Transaction Renms
3 Other Reporls.
47T / Deferral Reports.

': [AUC]JQBD Report Library Co\lectwnns

%ﬁégm«-»m&ﬁ

Fixed Assets  Human Resources Budget Collections Tax  Motor Excise  Misc Billing

[ IS

Report Library Collections

System  Favorites  Help

Report [Last Run Date [Run Time
As Run_|28-Mar—2024 |11:58:05.79
=5l Estats Bills - As of & Date — By Parcal Tups Run_[09-Tisc—2020 |10:27:23.42

[A70E-Ealances ae of Faunent Date (Trial Ealonce T Run |29~ Jul-2024 [17:14:08,18

[4171-Balances as of Deposit Date (Trial Balance) Run_|07-Apr—2020 [13:50:58.09

4706 Honthly Balances as of Pagnent Date(Trial Balance) Run |
[46a5-Projected Balances as of

d705-Balances as of Payment Dat,e {Trial

alance?

d171-Balances asz of Deposit Date (Trial Balance>

4706-Monthly Balances as of Payment Date{Trial Balance)

— Report 4706 has been moved below report 4171 and its title now
includes the words “Payment Date”.

[ADM-AUC-RC-8682]

6 Format Changes for Final Notice & Instrument of Taking

ADMINS now generates the Tax Taking Final Notice and the Instrument of Taking in a more polished and
professional format. To view these documents, execute the Tax Taking Original Taking process.

Collections
Payments
Adjustments
Refunds
Uncollectables
Treasury Receipts
Municipal Lien Certificates
Partial Payrent Letters
Mortgage Lenders >
Tax Title

New format for Final Notice (suitable for mailing in a

#10 window envelope):

ﬁ Original Tax Taking

Original Tax Taking

Description Date
Restart Original Taking

Tax Title Setup Table
Maintain Tax Title Fees
Category Account Verification Report
List Candidates for Original Taking
Build Workfile of Original Candidates
Original Candidates Sales History
Edit Workfile of Original Candidates
Notices

-@| Is e Fmal Nouce and CSV File |

-ﬂ Issue |nstrurnen1 of‘rakmu |

Start

05-Dec-20241 10122 144 , 271110122144 , 27|

05-Dec-2024 10:23:58.21 10:24314,36

05-Dec-202d 10:24:40. 15 10:24 242,90

End Success

Instrument of Taking

== Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted.
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This instrument must be filed

F record or registration within60 days from its date

I Town of Admins Siate Tax Form 301 Ele
ADMINS 219 Lewis Wharf
— Boston. MA 02001 ADMINS COMMONWEALTH OF MASSACHUSETTS
I Town of Admins
Office of the Collector of Taxes
219 Lewis Whar
HNQ%:;EJQFE Boston, MA02001
Assessed Owner; INSTRUMENT OF TAKING
1, Chis Collect for the City/Town of Town of Admins actingunder General Laws Chapter60, Sections 53 and 54, hereby take
sk~ S for the city'town the real property described below:
T DESCRIPTION OF PROPERTY
(Ths iptic s iy antify tha proparty Bng In tha case of rapistarsd lnd, the Cartificate
of Title Rasi Vhame ad Pam s be i)
Property:  Land and Building(s) containing10,019 SaFt. (more orless)
Final notice is hereby given of and duetothe Town of Admins on propertythat éﬂtaﬂlﬂﬂ
according to our records, is inyourname. Below isthe property andtaxes due plus interest andother charges RE;;W
Parcel Land Cout: i
Location: Thislandistaken because taxes, as definedin Chapter60, Section43, assessed omthe property to Owner of Record
g ggggz-lwu BUNNELL MARK E & LORRAINE forthe fiscal year2023were not paid within14 days aftera demand for payment was
made on BUNNELL MARK E & LORRAINE on July 14, 2023. Afternotice ofintentionto take thelandwas givenas
RealEstate Tax 4,390 required by law, they remainunpaid alongwith interest and incidental expenses and costs to the date oftaking as follows:
Benerment: g gg };u:al stzDZDH 'f[‘_ar:i:nRzmmmng Unpaid sgg 3
- nterest to Date o = 39
PrmrPa‘ynr‘:;lﬁenvsmt “ 35:;;} throughz0-Dec 2026 Incidental Expenses and Costs to Date of Taking $106.00
Fees: 106.00 Totalfor which Land is Taken $151.96

Executed as 2 sealed imstrument on December 23, 2024
This amountis figured as of20-D¢-2024. ACcordingy, | herewith make demand upon youfor the full payment of the above

‘Signatura of Collector of Tass
mentionedtaxes, liens, betterments, interest, and other charges that must be paidto my office by20-Dec-2024 such paymentto

Chris Collect
be made by CASH or CERTIFIED CHECK only.
If you tail to make full paymert, | will advertise the Towrls intentto take said property by Tax Title THE COMMONWEALTH OF MASSACHUSETTS
Norfolk, ss December 25,2024
Onthis December 25, 2024 , before me, the undersigned notary public personally appeared Chris Collct, proved tome
through v evidence of which were
Chris Colied, Treasurer/Collecor >
Phone Number: 67404 5100 to be the person 1ssignedonthe attached docunent, and acknowledged to me that he/she signed it
Email: suppart@admins.com voluntanly forits stated purposs, as Collector of Taxes forthe City/Town of Town of Admins
My expires.
Notary Public - Justice of the Peace
20 Lat o'clock and minutes M
Received and entered with Registry of Deeds,
Bock Page Document No Certificate of Titla No

Attest

[ADM-AUC-RC-8680]

[ADM-AUC-RC-8683]
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7 Email Notice of Intent to Suspend an Account [Enhancement]

Users are inactivated if they have The notification is sent if there is an email address present on the
not logged in before their expiration User Profile screen:
date.

= [AUC] 3-User Profile Screen

Flle Edit Ledgers PurchaseOrders AccountsPayable Ficed Assets Human Resources Budget Collections Tax MotorExcise MiscBillng System Favorites Help

. ) ) ) B GE e+ & Q= & U
For instance, on sites with a six

month expiration window, users S
. . e Name
who haven't logged in since 20-May-

User Profile Screen

= 07-5ep-2009 MUPDEVL

~Dec-2024 08140:22.80 Live

09-Dec-2024 08:40:22.80 Live

“" ” 1 General 2Account Security 3P0 /AP 4 Human Resourd

2024 would be “suspended” or

N
“« H . ” Securty Level 55 fenins Suppart s mmue«“nu“ﬂ

marked inactive” on 20-November- g
Dept Group  HIGHSCHOOL HIGH SCHOOL Restricted Deskiop Uger OYes @ No
Account Security  @Yes  ONo Allow access to GL Accounts. This user account
A : : : CastierD [T is currently
The notification period is 14 days )
JobTitle  Pagroll Staff Phone# [{617) 454-5100 Extension active.

from the suspension date, in this st csen P es Faarie Satection
example, from 05-November-2024
through 20-November-2024.

Receive Approval Email ® Yes (OL

Use Alternate Email
QOYes @nNo

ftheresaRadnins .com
~Email Address |

LIGHT GRAY - DEFALLT COLOR v

8Add User 9 Chanae Password 0 Menu Listing for User

Background Calor ResetDefault Color ~ ()Yes @ MNo

Up to two reminder emails are sent:
the first ~14 days before account
expiration, and the second ~5 days

before. If users do not log in when Two emails are sent to allow for users on vacation, etc., to
reminded, their accounts will be have time to respond. Log in before the expiration date to
deactivated. prevent the suspension.

The emails include expiration dates, steps to prevent suspension,
and instructions for requesting reactivation after suspension.

anthea@admins.com <auc.do.notreply@gmailcom>
To Anthea Dimond

\%JC User Account will expire within the next 13 days|

T) We removed extra line breaks from this message

Good Morning,
Your AUC user account was last used on 03-Jun-2024.
Please login to your AUC account within the next 13 days, to prevent your account being inactivated.

If no login detected by 03-Dec-2024, your account will be inactived and you will need to contact your IT dept or AUC Support to get your account activated again.

** Do not reply to this email message as it was system generated
via the ADMINS Unified Community (AUC) System **

Figure 1 Email example sent two weeks before the username expiration date
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anthea@admins.com <aucdonotreply@gmail.com>
To Anthea Dimond

\%UC User Account will expire within the next 5 days|

(©) We removed extra ine breaks from this message

Good Morning,
Your AUC user account was last used on 25-May-2024.
Please login to your AUC account within the next 5 days, to prevent your account being inactivated.

If no login detected by 25-Nov-2024, your account will be inactived and you will need to contact your IT dept or AUC Support to get your account activated again.

** Do not reply to this email message as it was system generated
via the ADMINS Unified Community (AUC) System *=*

Figure 2 Email example sent the following week

[ADM-AUC-SY-8356]
This section lists the new and updated documents that are available in the Help Reference Library and the
ADMINS website.

7.1 New & Updated Documentation in the Help Reference Library

Treasury Receipts RC-1320 Treasury Receipts [ADM-AUC-RC-8660] [Updated]
RC-1355 Supplemental Appropriations JE from a TR [Updated]

7.2 New Content on ADMINS.com

RC-1355, Supplemental Appropriations Journal Entry from a Treasury Receipt [Updated]
User Account Security Inquiry Screen (2:38)
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