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This document explains new product enhancements added to the ADMINS Unified Community (AUC) for 
Windows PURCHASE ORDER system. 
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1 Purchase Order Change Report [Enhancement] 

ADMINS optimized the PO change report for efficiency. 

To run the report, navigate to 
Purchase Order →Queries→View 
All PO’s  

 

Select a PO that has at least 1 
change order – then click the 
SELECT button. 
 

 

Select PO Query 
 

 

Click on the Change Tab 
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Select any of the changes and 
click the Report button 
 

 

Select the PO Change Report 
 

 

[ADM-AUC-PO-661] 

2 Purchase Order - Change Order Entry [Fix] 

The Purchase Order Change Order Entry screen has been corrected to accurately calculate the EXTAMT on the 
PO. Previously, it did not include held Retainage amounts when the PO line had a specified quantity. 

Before Shows the incorrect 
EXTAMT amount  

 

After Shows the correct EXTAMT 
amount  

 

[ADM-AUC-PO-663] 
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3 Deleting Vendors 

3.1 Marking Vendors for Delete 

Vendors are used throughout the AUC product.  Additional checking has now been added to the Mark vendors 
for delete.   It now checks that there are no in-progress or historical records in the following modules prior to 
accepting the vendor as marked for delete 
 
Purchase Orders 
Accounts Payable 
Police Billing 
Payroll 
 

 
 
If a vendor is found in use in any of the 
above modules a message will be 
displayed indicating where the vendor is 
in use. 

 
 
 
See Help Reference Document PO-325 or AP-325 Deleting Vendors for additional information on how to delete 
a vendor 

[ADM-AUC-PO-665] 

3.2 Log of Delete Vendors 

The AUC Product now keeps a log of all vendors that have been deleted from the Vendor file.  This log can be 
accessed via 
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Purchase Orders    Vendors  Log of Deleted Vendors 

Accounts Payable  Vendors  Log of Deleted Vendors 

 

[ADM-AUC-PO-665] 

4 ADMINS Website Videos 

Below are two videos that you will find helpful that are available at www.admins.com. 
 
Logging out of AUC (1:54) 
Attachments (4:20) 

https://www.youtube.com/watch?v=gY7nozzL_bg
https://www.youtube.com/watch?v=oS9lM_oU2fU

