Accounts Payable
Release Notes March 2025

The document details enhancements to the ADMINS Unified Community (AUC) for Windows ACCOUNTS
PAYABLE system for the March 2025 software update.

CONTENTS

1  VOUCHER ENTRY CHECK HOLD [ENHANCEMENT]....ccctttueiiieiiiiietnnenniieisneeennnsnssssessnesssnnsnsssssssssssnnsnssnnes 2

2  CT 1099 NEC AND MISC FILE [ENHANCEMENT]....ciitttttmeuiiieiirinnernnnnssseisneneesnnnsssssssssnsssnnnsssssssssssssnnnsnssnnes 3

3 DISBURSEMENT POSTING [FIX] ceeuuuiiiiiiiiinnnnieieiiiiieennessssesssemsesnnnsssssssssssssnnssssssssssssesnnnsssssssssssssnnnssssnnss 4

4  DELETING VENDORS ......ccituiiiiiiuniieiinnniisiennsietienmsiorienssietsesssisssessssstssssssssssssssssssssssssssssssssssssssssssssssssannsss 5
4.1 Marking Vendors fOr DEIETE ...cc.uuiiii e e e e st e e e s be e e e s nbee e e enbeeeeenanees 5
4.2 (oo Yl DL 1oy LAY Vo [o T PP 5

5  ADMINS WEBSITE VIDEOS.......ccuuuiiiiiiiiiiirennenisiisiiiiressssssiiisiiimesmssssssisiimmmsmsssssissimmmsmsssssssssmmmsmssssssss 6

= Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted. Page 1 0of 6



ADMINS Unified Community

Release Notes — Version 25.1
Accounts Payable

March 2025
1 Voucher Entry Check Hold [Enhancement]

File Edit Ledgers PurchaseOrders AccountsPayable Fixed Assets Human Resources Budget Collections Tax

B SE e+ By Q @ F a0

Motor Excise  Misc Billing System  Favorites  Help

Batcl ntry Began
i Vouchors 13 Voucher Entry iy
When a voucher check type is
changed to manual it cannot be acions || Voo o000 o (%5 QuesiOc Ot Oftocns
Customer# Separate Check
On hold. oo Baten Dept Group FIRE Fire Department Hcfd Check % Certified Payroll
Vou Date [p2-Jan-2025  FY 0000
DueDate [ Tems| Type P Paument Voucher
If the voucher is on hold and the — Amounttapay vendor
check type is changed to manual it T T — e —
. . F T [foooo [ WA | | [
WI“ dlsplay the error message. Cspit | UsyAccount | D0DO-000-D00G-000-00-00-00000
1099 [ FA[
B oo [ WA [ [ [
M J0O00-060-0000-000-00-00-00000
B R0 [ KA [l [ [ [
_Spit | {0000-000-0000-000-00-00-00000
_ . 1099 ’7 FA r I
Check Error *
When you change the voucher to
manual you will now receive a E2119-Voucher is set to HOLD. Remove Hold before changing
message: to Manual

Voucher Entry Entry Began
Batch not Ready
TO remove the error' unCheCk the Invoice# | Print Manual «_ ACH Wire No Chk
Hold Check box and then change vDate [ CheckDate  [03-Jan-2025 Bank ERST
Customer# | Separate Check
to manual. Dept Group HIGHSCHOOL  HIGH SCHOOL Hold Check Certified Payroll
Vou Date [03-Jan-2025  FY 2025
Due Date [03-Jan-2025 Terms [l Type P Payment Voucher

[ADM-AUC-AP-1259]
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ADMINS Unified Community Release Notes — Version 25.1

Accounts Payable March 2025

2 CT 1099 NEC and MISC File [Enhancement]

The State of Connecticut participates in the IRS combined filing program. If Federal taxes are withheld from a
vendor, a CT 1099 file must also be sent to the State using myconneCT portal.

Maintain Entity Codes
Entity /M Description [TOWN OF ADMINS

Name  [TOWN OF ADMINS
Address1 P19 LEWIS WHARF

Address 2 |
Address 3 |
City  [BOSTON Phone (617} 434-5100
The IRS forwards the forms to State  FR  ZipCode p2110-0000 FedTaxID  [d123d567
the State Of CT based on the Country | State TaxID  [041234567

Combined Filing State ,7
Number, 1AP 1099 2 Payroll 1099/W2 3 Payroll Bonds

Transmitter Control Code [z1005

Combined Filing State Number  P5

Payer Control Name JADMT

Contact Employee Name LufArn Moore

Contact Phone Number (6173 494-5100

Contact E-mail [supportBadming ,com

Export Directory for IRS file i \auc_developnent \admhome \transfer\1099AP\

Mask TIN# as **-**-a#### ONo @ Yes on printed 1099 Forms (SS# EIN,TIN etc)

1099 Menu
Description Date Start End Success
Restart 1099 Process 12-Feb-2025 09:53:53,50 09:53:56,49
There are two new steps on 1099 Vendor Proofing Report
the menu that should be used Croate 1089 Work Fie
Edit 1 ork File

only when CT State taxes are Sotonsl 1090 Erroe Chockoa ZAd Eivors
taken. 1099 Error Checking - Hard Errors on Forms to be Printed
[Create 1099 CT MISC File — Gikdioac
(State Taxes Taken)] Print 1098-G
[Create 1099 CT NEC File e
(State Taxes Taken)]
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Accounts Payable March 2025

B | Task 2271: Create 1099 CT MISC File (State Taxes Taken) X

Create 1099 CT MISC File [State Taxes Taken]
The State of CT participates in the IRS combined filing
program. This step and filing using myconneCT should only
If CT State taxes are taken on be run if CT taxes are taken from the vendor payment.

a MISC vendor, run this step. Test File: OvYes ® No

Is This The Most Recent Tax Reporting Year: @) ves () No

Run as O preview O Print @ PDF
If Printing use Duplex @ ves (O No

Lookup Cancel Clear All

B | Task 2282: Create 1099 CT NEC File (State Taxes Taken) b4

Create 1099 CT NEC File [State Taxes Taken]
The State of CT participates in the IRS combined filing
program. This step and filing using myconneCT should only
If CT State taxes are taken on be run if CT taxes are taken from the vendor payment.

a NEC vendor, run this step. Test File: Oves
" . E£S

Is This The Most Recent Tax Reporting Year: @) ves () No

Run as () preview O Print @ PDF
If Printing use Duplex @ ves (O No

Lookup Cancel Clear All

[ADM-AUC-AP-1263]

3 Disbursement Posting [Fix]

An issue was found with the account verification check in the disbursement posting. This has been corrected

[ADM-AUC-AP-1264]
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4 Deleting Vendors

4.1 Marking Vendors for Delete

Vendors are used throughout the AUC product. Additional checking has now been added to the Mark vendors
for delete. It now checks that there are no in-progress or historical records in the following modules prior to
accepting the vendor as marked for delete

Purchase Orders
Accounts Payable

Police Billing
Payroll
[AUC] 2000-Enter Vendors *
If a vendor is found in use in any of the
above modules a message will be 9 Vendor 000044 on 1 or more Posted Vouchers, Cannot Flag
displayed indicating where the vendor for Deletion,
isin use.

See Help Reference Document PO-325 or AP-325 Deleting Vendors for additional information on how to delete
a vendor

[ADM-AUC-PO-665]

4.2 Log of Delete Vendors

The AUC Product now keeps a log of all vendors that have been deleted from the Vendor file. This log can be
accessed via
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ADMINS Unified Community

Release Notes — Version 25.1

Accounts Payable March 2025
Purchase Orders P Vendors » Log of Deleted Vendors
Accounts Payable P Vendors P Log of Deleted Vendors
== [AUC] 2587-Log of Deleted Vendors [anthea]
File Edit Ledgers Purchase Orders Accounts Payable Fixed Assets Human Resources Budget Collections Tax Motor Excise  Misc Billing  §
S E Woe » o ¥ 7 T
Log of Deleted Vendors
Goto...
Acfons 2 DelDate  |Time 3 Del User 4 Vendor Name -
21-Dec—9999 (23;59:59,99
001287 |17-Mar-2025 |10:15:23,71 |ANTHER ANGELA HERME
002420 [17-Mar-2025 |10:15:26,01 |ANTHEA COLOMIAL INSURANCE CO
005275 |17-Mar-2025 |10:153:33,30 |ANTHEA B aT
009342 |17-Mar-2025 |10:15:34 55 |ANTHER CEBEI

5 ADMINS Website Videos

Below are two videos that you will find helpful that are available at www.admins.com.

Logging out of AUC (1:54)
Attachments (4:20)

[ADM-AUC-PO-665]
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https://www.youtube.com/watch?v=gY7nozzL_bg
https://www.youtube.com/watch?v=oS9lM_oU2fU

