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This document explains new product enhancements added to the ADMINS Unified Community for 
Windows (AUC) REVENUE COLLECTIONS system. Key updates include: 
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1 Statement of Account Balance – Date Added [Enhancement] 

Updated the Outstanding Statement of Account Balance Report to add the “As Of” date above the 
NOW DUE column, matching the date displayed above the Interest/Fees column so both 
consistently show the same date. 
 

 
 

[ADM-AUC-RC-8717] 
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2 Action Column Hover Text [Enhancement] 

Updated the Hover Text on the Action Column on the Select Original Taking Candidates to now 
include the S=SF6053/6053A description.  
 
Navigation Path: Collections > Tax Title > Original Tax Taking [Edit Workfile of Original Candidates] 
 

 
 

[ADM-AUC-TT-8712] 
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3 Updates to Original Tax Taking [Enhancement] 

Several updates have been made to the Tax Title Original Taking process to improve flexibility, parcel 
selection, and fee processing. These updates include changes to configuration tables, notice 
requirements, and process reporting. The following summarizes the key updates but for complete 
details and step-by-step instructions, refer to RC-450 – Original Taking. 
 
Navigation Path: Collections > Tax Title > Original Tax Taking 
 

3.1 Tax Table Setup Table Update 
Additional fields were added to the table to now include Place of Taking, Time of Taking and 
Land Court Date. Descriptions of each can be found in RC-450 – Original Taking – Page 10. 
 

 
 

3.2 Maintain Tax Title Fees Update 
Static descriptions have been added to the right side of the screen to clarify what each 
Associate Fee option is in the Tax Title process. A new Apply Fee to these Parcel Types section 
was also added, allowing fees to be configured by/for each Bill Type and Bill Category. 
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3.3 Final Notice is now Optional 
The Final Notice is no longer required to proceed with the Tax Title process. Users may now 
skip this step if desired. 

 
 

3.4 Advertisement Notice Update 
The selection was updated to allow users to select parcels by parcel class when issuing 
Advertisement Notices. With this, fees will only be posted for parcel classes that are 
configured in the Fees Table.  

 
 

In addition, a new Summary report was added to show the Selected Parcels that will be 
advertised, including the owner and the address of each parcel.  

 
 

3.5 Instrument of Taking Update 
Fees will now be posted based on parcel classes configured in the Fees Table. 
 

3.6 Tax Taking Posting Update 
Fee posting during the Tax Taking process will now follow the parcel class configuration 
defined in the Fees Table, ensuring fees are applied only to applicable parcel types. 

[ADM-AUC-RC-8712] 
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4 Help Reference Library & ADMINS Website  

This section lists the new and updated documents that are available in the Help Reference Library 
and the ADMINS website.  

4.1 New & Updated Documentation in the Help Reference Library 

• FA – 200 Acquiring Fixed Assets (Help Reference Document) 

• GL – 322 Reversing Duplicate Batch (Quick Reference Card) 

• MB – 280 Transfer Credits to Pre-Payments (Help Reference Document) 

• MB – 285 Apply Pre-Payments to Invoices (Help Reference Document) 

• PO – 135 Quantity Based Purchase Orders (Quick Reference Card) 

• PO – 215 Purchase Order Approvals (Quick Reference Card) 

• PO – 510 Contract Entry (Help Reference Document) 

• RC – 320 Adjustment Processing (Help Reference Document) 

• RC – 450 Original Tax Taking (Help Reference Document) 

• RC – 1370 Statement of Account (Quick Reference Card) 

4.2 New Content on ADMINS.com  

Links below will be helpful and are available on the ADMINS.COM website.  
Site Link: Videos & Quick Tips 

https://admins.com/videos-%26-quick-tips

