Accounts Payable

Release Notes SEPTEMBER 2025

This document explains new product enhancements added to the ADMINS Unified Community (AUC) for
Windows ACCOUNTS PAYABLE system and updates to the Help Reference Library & ADMINS website.
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Accounts Payable September 2025

1 Create New from Posted Voucher — [Fix]

Navigate To: Accounts Payable > Enter Bills > Create New from Posted Voucher.

When creating a new voucher from a posted voucher and entering the batch to assign it to, the system
checked that you were the owner of the batch (and displays a message if you are not). It did not check if
the batch had been posted, so the system allowed users to add new vouchers to a posted batch. This has
been corrected.

[AUC] 2431-Create Mew Voucher from Posted X

Eatch entered is either not your batch or has been posted.
Use different batch

[ADM-AUC-AP-1275]

2 Vendor Remit added to Edit Payment Voucher [Enhancement]

Navigate To: Accounts Payable > Disbursements (Warrants) > Warrants

A new Vendor Remit Address column has been added to the Modify Payment File in the AP disbursement
process. This enhancement makes it easier to determine whether vouchers will be combined based on
Vendor/Remit # and the Separate Check column, with all relevant information now visible in one place.

Disbursement Process

Warrant 0&415

Description Date Start End Success
Restart Disbursement Process
Collect Vouchers (Build Payment File} 29-Aug-2025 11:55:49,46 11:56301,31
Optional: Site Reports 258-Aug—2025 12:00103,860 12100207 ,21
i Modify Payment File 15-Sep—2025 16:34126,14 16:34:27 57
. . Optional: Discounts Taken Report
Select the Modify Payment File on ot Roqm R ;

rt (Verify Cash on Hand)

the Disbursement Process screen.
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September 2025

The VR (Vendor Remit) Column (B i s R SR SR BT W G T A N TR TSR
. . B S8 e s Q B @&u
was added to better determine if
. . Edit Payment Vouchers
vouchers will be combined based ot i
on Ve n d (o] r/Re m it # . ashcs 1 SelectAl 2 DeselectAll 3 Discount Taken Report 4 Cash Requirements Report £ Edit and Omit Reports.
Sel [ltems B Vouch# 7 Batch 8 Invoice# 9 Vendor 'V_ll VinvDate [Type SC EC Voucher Total Voucher Net| Selected Net| a
tems 18633 FOD 'YBERCOMH INC 01 |29-Aug-2025 |Printed [J O 50,00 50,00 50,00
tems |524088 18633 6660 |3-D LIGHTING 01 [29-Aug-2025 [Printed [0 O 50,00 50,00 50,00
tems [524083 18633 EEE] [JOHN MOLLOY [01 [29-Aug-2025 [Printed [1 [T 50,00 50,00 50,00
ftems (524090 18633 [GEEY [3-D LIGHTING [02 [29-Aug-2025 |Printed 1 [J 150,00 150,00 150,00
Changed heading on Separate Check
to SC —there is hover text to show
what the column is.
Changed heading on Hold Check to HC
—there is hover text to show what the
column is. =
O ki b Mt Selected Totals 300,00 300,00 300,00

File Edit Ledgers PurchaseOrders AccountsPayable Fixed Assets HumanResources Budget Collections Tax Motor Excise Misc Billing

System Favorites Help

B SGE ke»m P Q @ FU N
Edit Payment Vouchers
Sok Warrant 007415
Actions
1 Select Al 2 Deselect All 3 Discount Taken Report 4 Cash Requirements Report 5 Edit and Omit Reports
d 7 Batch | 8 Invoice# 9 Vendor |VR Vinv Date _[Type ISC [HC Voucher Totall Voucher Net| Selected Net| A
. . ftems 15533 D [CYBERCOMM TG ot [Printed [1 |1 50,00 50.00 50,00
If the Items button for any I|ne IS — tems F2qoss 18633 6660 [5-D LIGHTING or Printed 0 [ 50,00 50,00 50,00
Rems 24089 [18633 658 [J0FN HOLLOY ot [Printed 1 1 50.00 50.00 50,00
. . . [E[ Rems p20020 [19633 [aad [0 LIGHTING oz [Printed 0|1 150.00 150.00 150.00
selected, it will show the Remit B E— T
on the Edit Payment Items . o
Budget Collections Tax MotorExcise MiscBillng System Favorites Help

File Edit Ledgers PurchaseOrders AccountsPayable Fixed Assets Human Resources

screen as well. B EE e B @ b
Edit Payment Items
- Warrant Net Total
= 007415 300.00
i Voucher#  UserBatch Invoice # Vendor Remit Entry User Check Type
s 524087 | 18633 FID CYBERCOMM INC |01 | WENDY Printed
1 SelectAll 2 Deselect All
[Select Jtine — [Qty [item Description [po= [PoLine | Line Total] Line Net]  Selected Net| o
1.0000 [stufF | I | 50.00 | 50.00 | 50.00 |

[ | | | [ ]

[ADM-AUC-AP-1276]
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3 Change Orders now have two Approval Levels [Enhancement]

An additional approval level has been added to both Purchase Orders and Accounts Payable Change
Orders. This will allow more flexibility when approving change orders.

The second approval level is not active until the approval paths have been updated.

BEFORE

== [AUC] 2500-Maintain Approval Paths [anthea] —

File Edit Ledgers Purchase Orders Accounts Payable Fixed Assets Human Resources Budget Collections Tax Motor Excise  Misc Billing  System  Favorites  Help

@ S E we s B8 Qo omgFud

OMPEMSATED ABS FUMD_AP

Minimum Primary Secondary

JANTHER JANTHER

Level 1-Supenisor

Level 2 - Department Head
Level 3 - PCARD Approvals
Level 4 - Finance Department
Level 5 - Town Manager

ooodo

PO Change Orders b 5.00 [AHTHEA JANTHEA
AP Change Orders ¥ 5.00 [AHTHEA JANTHEA

AFTER

= [AUC] 2500-Maintain Approval Paths [chnis]

File Edit Ledgers Purchase Orders Accounts Payable Fixed Assets Human Resources Budget Collections Tex MotorExcise MiscBilling  System  Favorites

LB S8 We s N Q mEFH

5
nl

FRTHER FTHER

Level 1 - Supenisor

Level 2 - Department Head
Level 3 - PCARD Approvals
Level 4 - Finance Department
Level 5-Town Manager

5.00 FHTHEA

5.00 ANTHEA
|
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On the AP/PO Dashboard, the second
Level of Approvals will show at the
bottom of the screen, in the approval
section. There is one for both Purchase
Orders and Accounts Payable.

September 2025

AP/PQ Dashboard
In-Progress In-Progress
In Entry Began 21 | View In Entry Began 262 | View
In Error Status In Error Status 9 | View
Ready for Release Ready for Release
Disapproved Disapproved
Ready for Posting 13 | View Ready for Posting 1 | View
Awaiting Approval Awaiting Approval 1 | View
Change Orders Change Orders
In Entry Began In Entry Began 2 | View
In Error Status In Error Status 2 | View
Ready for Release Ready for Release
Disapproved Disapproved
Ready to Post 1 | View Readyfo Post
Awaiting Approval Awaiting Approval 1 | View
In Progress Warrants 4 | View
Open Purchase Orders 385 | View Open Vouchers 18  View
Closed Purchase Orders View Closed Vouchers View
Approvals Approvals
Needs Budget Budaet Needs Budget
Supervisor Level 1 Supervisor
Department Head Level2 Department Head
PCARD Approvals Level 3 PCARD Approvals
Finance Department Level 4 Finance Department
Town Manager Level S Town Manager
Change Orders Change Orders
Needs Budget Budget Needs Budget Budget
Change Approval Level 1 Chanae Change Approval Level 1 Chanae
Change Approval Level 2 Change Change Approval Level 2 Chanage

[ADM-AUC-PO-666]
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4 Attachment Filename Extension [Enhancement]

September 2025

When attaching a file in the system, it checks for a valid file extension (e.g., .PDF or .XML). If the filename
is extremely long, the extension could be truncated, causing the system to treat it as missing. The error
message for missing extensions has been updated to reflect this situation more accurately.

BEFORE

[AUC] 3043-Purchase Order Attachment Entry

this file
can be viewed, Add Cancelled

>

e The selected file is missing its extension that will identify how

AFTER

_-' this file can be viewed. Check the filename, make sure it has
an extension e.g. .PDF and that the file name is not extremely
lang. Try shortening it. Add Cancelled

-

I_.- A% The selected file is missing its extension that will identify how

[ADM-AUC-SY-8373]
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5 AUC Login Screen Release Notes [Enhancement]

Updated the two letter abbreviations for each module to the full module name.
BEFORE

Please Sign In:

Username ANTHEAR Anthea Dimond
Training Mode @No O Yes
Password |

Login Exit

Reset Password
IMPORTANT NEWS  About our products Support Info E-newsletter

ATTENTION!

A Quarterly software update was installed on your site. Please
click on the links below to review the

June 2025 Product Release Notes

GL MV RC sY
AP RE BU
PO PP MB
HR T FA

AFTER

Please Sign In:

Username ANTHEA Anthea Dimond
Training Mode @No (O Yes
password |

Login Exit

Reset Password

IMPORTANT NEWS About our products Support Info E-newsletter

ATTENTION!

A Quarterly software update was installed on your site. Please
click on the links below to review the

September 2025 Product Release Notes

Ledaers ‘Motor Excise [ Collections Svstem
Accounts Pavable Real Estate Budaet
Purchase Orders Personal Provertv = | Misc. Billina
Human Resources Tax Title Fixed Assets

[ADM-AUC-SY-8378]
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6 Help Reference Library & ADMINS Website

This section lists the new and updated documents that are available in the Help Reference Library
and the ADMINS website.

6.1 New & Updated Documentation in the Help Reference Library

6.2 New Content on ADMINS.com
Links below will be helpful and are available on the ADMINS.COM website.

Site Link: Videos & Quick Tips

—
AAAAAA
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