Human Resources

Release Notes JUNE 2025

The document outlines recent updates and enhancements to the ADMINS Unified Community (AUC) for Windows Human

Resources module.
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1. 1099-R Processing [Enhancement]

The 1099-R process has been updated to create a CORRECTED 1099-R form and IRS file after the initial
file has been submitted. It will prompt for up to 9 employees and allow for the CORRECTED box to be
checked.

*Look for updated 1099-R documentation in the next software update.*

Navigate to: Human Resources > Year-End Processing > 1099-R Processing

I _|VOID | | CORRECTED
PAYER'S name, street address, city or town, state or province, 1 Gross distribution OMB No. 1545-0119 Distributions Fro|
country, ZIP or foreign postal code, and telephone no. Pensions, Annuitie
Retirement
ﬁ = i 2@25 Profit-Sharing Plan
= TR ey IRAs, Insurang
Contracts, et
$ Form 1099-R

2b Taxable arr?aum Tpta? ) Copy)|

not determined | distribution | | E

PAYER'S TIN RECIPIENT'S TIN 3 Capital gain (included in |4 Federal income tax -
box 2a) withheld State, Cit

[ADM-AUC-HR-10813]

2. Massachusetts Teachers Retirement — One Employee Report
[Enhancement]

The Massachusetts' Teacher Retirement System (MTRS) has a structured process for managing
retirement benefits for school employees. To ensure the retirement process goes smoothly, the
municipality needs to complete a form that includes the employee's wages and retirement
deductions.

Navigate to: Human Resources > Site Specific > Massachusetts’ Teachers Retirement — One Employee

A new Massachusetts’ Teachers Retirement — One Employee report is now available to streamline the
process by generating the necessary data for the form.

[BLG-SUP-SAPLAUC-1854]
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3. Error Checking on Employee Maintenance [Enhancement]

A new module control value has been added. The Finance Director or ADMINS can set the value.

6027 — Allow Revenue Account to be Used on Employee Accounting Tab [Y/N]

Navigation Path: Human Resources > Module Maintenance > Human Resources Mod Control > Seq# 6027

Employee Maintenance
oo Employee Number
) Position [S003MTHSPEC-01 MATH SPECIALIST 21 PAY 1.0F 4 En

Actions

J Add Line

K Delete Line

1 Contact 2 Personal 3 Ded/Ben 4 Add Waaes 5 Pavroll | & Accounting 7 Salary 8 Dates/Clag
Line|Account = Salary Per Period Benefit Per Period Up to S|Star]

1 [1000-300-2305-110-03-00-51260 " 100 ,0000 % 100, 0000

[ADM-AUC-HR-10811]

Multiple Manual Check Recalculation [Enhancement]

During certain periods—such as year-end—multiple manual checks often need to be entered. To streamline this
process, a new "Recalc All" feature has been added to the manual check process, allowing for faster and more

efficient calculations.

Navigation Path: Human Resources -> Void/Manual/Figure Paycheck

Manual Entry-Timesheets

There is now a | Recaic Al |

button on the screen
and available on any
manual check that has
not yet been printed.

N
Ok Warrant OGN Period 01-May-2025 to 07-May-2025 _TaxTable— Exemptions  Gross 2716.11
Ack Employee 000040 MOORE, KEITH F Fed FED Mo Deductions 2716.,11
pene Bank Check 5000000 Date State A W =z Net Pay
Pay Period JE Figure Check UNCALCULATED Base Adj. [] Other] [ - Benefits 39.38
3 Deduction Entry 4 Benefit Entry S Base Buckets
[WorkDate __[Pay Code | _Hours| _Days] Rate] Fiat § Amount]Position [Account [Customer_|Reason
[07-Hay-2025 240 | 532,5700 213.03 [T4210PWDIR —01 [0200-450-0000-004-00-00-51110
(07-May-2025 [DREG .10 | 532,5700 53,26 [T4210PHDIR 01 [0300-460-0000-004-00-00-51110
(07-May-2025 [DREG 20 | 532.5700 106.51 [T4210PADIR -01 [0400-430-0000-004-00-00-51110
(07-May-2025 [DREG 730 | 532.5700 159.77 [T421DPWDIR —01 |1000-422-0000-004-00-00-51110
™N
Totals 6.60 2716.11 Hours/Dags Paid more than Scheduled

Note for this line Note
Working For 000

-00

6Add Void | | 7Add Manual | 8AddLine | AddRange 9DeleteLine ORecal R@CAlIC. All [atDeds PayReaister| Bt Check  Brint Mutick C

cks | Remove Check | VM Warrant List
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W7 Task 7028: Calculate Multiple Manual Checks s
Calculate Multiple Manual Checks

. Recalculate Federal Taxes:
The user must select if taxes should be ®Yes ONo

recalculated. This will apply to all
checks being recalculated.

Recalculate State Taxes: @ Yes O No
Recalculate Other Taxes: @ vYes O No

Run as O) preview O Print @ PDF
If Printing use Duplex @ vyes () No

Lookup Cancel Clear All

The Void/Manual Pay Register will be created for each selected employee/check.

€207-HRPAYREGVOID.REP Printed 30-May-2025 at 11:559:45 by CHRI Paga 1

al Taxes
on Plan Flag

eral Tax Wages 1
= Wages 1

Taxable Wages

ent Wages

[

W x - - /Day -
REGULAR - day! MEDICARE .28 REGULAR - 5.00 Day

1 thru 20 Base Buckets 21 thru 40

al Tax Wagss

Hages

able Wages
Fages

[

an
Wy Taxabls
Tax Gross Fay

o

Zpproved by

A report listing all manual checks in the Void/Manual/Figure Paycheck screen, along with their current status,
will also be generated. Once calculated, the checks can be printed using the print Check Or Print Muktiple Checks
option(s).
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T028-HRREP : HRVMCLCCHEMULEDT .REP Printed

ual Checks

sition StartDate EndDate

0 MOORE, KEEITH F
010154 CANESI, KAREN L

[ADM-AUC-HR-10471]

5. Help Reference Library & ADMINS Website

This section lists the new and updated documents that are available in the Help Reference Library and the
ADMINS website.

e Global Change to Employee Salary [New]
e Bargaining Unit Salary Increase [New]
e Cost Code Table [New]

5.1 New or Updated in the Help Reference Library

Title Link
[ADM-AUC-HR-10830]

Global Change To Employees Salary  HR-478GlobalChangetoEmployeesSalary.pdf
Bargaining Unit Salary Increase HR-596.1BargainingUnitSalarylncrease.pdf [ADM-AUC-HR-10830]
Cost Code Table HR-595.1CostCodes.pdf [ADM-AUC-HR-10827]

5.2 New Content on ADMINS.com

Employee Paycheck History Summary Screen (3:40) [ADM-AUC-DEMO-69]
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