
 

ACCOUNTS PAYABLE 

RELEASE NOTES – DECEMBER 2014 
 

 

 

 

This document explains new product enhancements added to the ADMINS Unified Community for Windows 

Accounts Payable system.  The ADMINS Support staff will install these changes to your system on December  6, 
2014. 
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1. VOID CHECKS 

1.1. Reviewing Vouchers – Show More Information on Voids 

The Voucher Query screen now displays more information regarding voided checks.  To access the screen, select 

Accounts Payable  Queries  View All Vouchers (Bills). If a check is void, the system provides a record of this 

event.  However, if the check was voided and the voucher was reversed (i.e., canceled) at the same time, this event 

was not highlighted on the Voucher.   

 

 
 

 
Figure 1  Before 

 

 
 

The following methods are 

available when voiding a 

check: 
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Figure 2  Method 1 - Void and Replace with a Manual 

 

 
Figure 3  Method 2 – Cancel Check and Cancel Vouchers 

 

 
Figure 4  Cancel Check and Re-open Vouchers 

 

 
Figure 5  Method 4 - Void and set as a Tailing 

 
[ADM-AUC-AP-721] 

 

1.2. Void Checks Edit List 

The Void Checks Edit List now shows the checks that will NOT be processed at the top.  If the Void Date is not set on 

the checks then they will be ignored and discarded from the work file when the posting is run.  Prior to this update, 

these checks were listed at the bottom of the report and users were not aware that they would be discarded from the 

work file during the process.   

 

In order to void the discarded/unprocessed checks, run the void checks process and select the checks. 
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1.3. Void Warrant Check Register 

The Check Register for the Void Warrant now shows an expanded description of the void type. 

 

 
Figure 6  Before 

 

Checks shown 
at the top of 
the list 
without a void 
date will not 
post in this 
process.  They 
will be 
discarded 
from the work 
file. 
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Figure 7  After 

 
[ADM-AUC-AP-722] 

 

1.4. Work in Progress Not Removed 

When voiding a check attached to a PO where the PO was re-opened, there were occasions where the work in 

progress record was not removed. This has been corrected. 
[ADM-AUC-FM-8111] 

 

2. VENDORS 

2.1. Vendor History 

The Vendor History screen now limits the Vouchers Selection tab to one (1) checkmark at a time. 

 

 
 

Expanded the 
description 
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Figure 8  Before 

 

 
Figure 9  After 

[ADM-AUC-AP-723] 
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3. VOUCHERS 

3.1. Upload Vouchers via CSV – New Features in the Template 

 
 

Enhancements made to the Upload Vouchers via a CSV file include: 

 

Fields are now included to address Separate Check functionality. If you wish to issue separate checks for each 

payment made to a single vendor then you may set Column R to “Y”. 

 

 
 

 

Federal ID# is no longer a numeric field; therefore the entry of hyphens and leading zeroes is now allowed:  

 

 
 

 

The Vendor Name is now set properly on the posted voucher: 
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Figure 10  Before     Figure 11  After 

 

 

These changes are taken into consideration when you run the process to import the vouchers from a .CSV file.  An 

example is shown below. The prompt was updated to include an optional check date for Non-Printed checks. 

 

 

 
 

 

 
 

 

The batch of vouchers is then created and available for standard processing: 
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[ADM-AUC-AP-715] 

 

4. BANK RECONCILIATION 

4.1. Upload File of Checks to be Cleared 

 
 

The check clearing upload routine now eliminates any extraneous blank lines, which if present, would cause the 

upload to fail. If you do not upload a file of cleared checks from your bank then this change does not apply to your 

site.  If you do upload a file of cleared checks and you experience any issues, then please contact ADMINS Support 

at support@admins.com. 

 
[ADM-AUC-SY-7930] 

mailto:support@admins.com
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5. TABLES 

5.1. Bank Table 

A new Miscellaneous Billing Module is currently under development, and to accommodate its use, the bank code 

table now has a new tab. The new tab is on the right side of the Bank Codes Table which is accessed via any of the 

following methods: 

 

Ledgers  Account Maintenance  Bank Codes  

Accounts Payable  Tables  Bank Codes  

Human Resources  Tables  Bank Codes 
 

This table allows the user to designate a specific bank account number and type. The screen also displays the last 

check # used.  

 

  
Figure 12 Before Figure 13 After 

 

 
 

[ADM-AUC-SY-7829] 

 

6. VOUCHER PROCESSING 

6.1. Paying Against a Purchase Order  

6.1.1. Retainage on a Contract 

When paying the last retainage payment on a line, the amount already paid to retainage was incorrectly calculated. 

This has been corrected. 
 [ADM-AUC-AP-719] 
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7. 1099 PROCESSING 

Reminder that 1099’s will need to be issued soon. A Webinar will be conducted in January 2015 to 

provide additional training on the process.  However, you should have received notification regarding 

the forms to be purchased for this process.  You will need to have your forms on hand by January 

2015 in order to successfully issue 1099’s via the AUC system. 

 

7.1. Modify Work File 

The edit work file screen was updated to match the layout of the printed form.  This change applies only to monies 

reported on Forms 1099S, for the Sale of Real Estate. 

 

 
Figure 14 Before 

 

 
Figure 15 After 

[ADM-AUC-AP-725] 

8. HELP REFERENCE LIBRARY 

8.1. New or Updated Documentation 

The following new or updated documentation was added to the Help Reference Library. 

 

 YEAR END PROCESSING  General Instructions for Forms 1099 

Instructions for Form 1099–MISC 

Instructions for Form 1099–S 

Instructions for Form 1099–INT   


