
 

ACCOUNTS PAYABLE 

RELEASE NOTES – JUNE 2014 
 

 

 

This document explains new product enhancements added to the ADMINS Unified Community for Windows 

Accounts Payable system.  The ADMINS Support staff installed these changes to your system on June 21, 2014. 

 

TABLE OF CONTENTS 
 
1. VOUCHER PROCESSING ................................................................................................................................2 

1.1. Inactive Department Code on Voucher Batch ................................................................................................................... 2 
1.2. Voucher Error Check – Paying Retainage........................................................................................................................... 2 
1.3. Separate Checks for “No Check” Vouchers & Voucher Change Orders........................................................................... 3 
1.4. Voucher Batch Entry – Send Batch To – Verify Active User.............................................................................................. 3 
1.5. Transfer Batches – Verify Active User ................................................................................................................................ 3 

2. QUERIES ....................................................................................................................................................4 
2.1. Voucher Query Screen ........................................................................................................................................................ 4 

3. REPORTS ...................................................................................................................................................4 
3.1. Check History Account Detail Report ................................................................................................................................. 4 

4. TABLES ......................................................................................................................................................5 
4.1. Maintain Bank Codes........................................................................................................................................................... 5 

4.1.1. Edit List Enhanced ...................................................................................................................................................... 5 
4.1.2. Cash Book Bank Radio Button ................................................................................................................................... 5 
4.1.3. Imprest Fund Radio Button ....................................................................................................................................... 5 
4.1.4. Edit List ........................................................................................................................................................................ 6 

5. OVERNIGHT JOBS ........................................................................................................................................7 
5.1. Budget Checks...................................................................................................................................................................... 7 

6. INTERFACES ...............................................................................................................................................7 
6.1. Upload Vouchers from Spreadsheet .................................................................................................................................. 7 

7. HELP REFERENCE LIBRARY ............................................................................................................................8 
7.1. New or Updated Documentation ....................................................................................................................................... 8 

 

 



 

ADMINS Unified Community Release Notes – Version 5.1 

Accounts Payable June 2014 

 

Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted. Page 2 of 8 

1. VOUCHER PROCESSING 

1.1. Inactive Department Code on Voucher Batch 

Error trapping was added to the voucher batch checking to identify when an inactive department code is used on 

the batch screen. In the example below, the ABS department was used for the default in this batch.  (Inactive codes 

may not be selected – this only happens if the department group is inactivated after the batch is created). 

 

      
Figure 1 Message when entering invalid code  Figure 2 Entering a valid department code 

 

Subsequent to the creation of the batch, the ABS department was inactivated in the Department Group Profile 

screen.   

 

 
 

When the batch is checked, this message will be displayed notifying the user that the Department code is not valid: 

 

 
 

To fix this error, change the default department on the batch screen and the department code on any vouchers to a 

valid code and re-check the batch. 
[ADM-AUC-AP- 695] 

 

1.2. Voucher Error Check – Paying Retainage 

The voucher error check was allowing overpayment on a purchase order attached to a contract.  This was due to the 

error check ignoring the retainage in the Purchase Order work-in-progress amount.  This has been corrected. 

 
[ADM-AUC-AP-685] 
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1.3. Separate Checks for “No Check” Vouchers & Voucher Change Orders 

Error checking was added to the Voucher entry and Voucher Change Order screens to enforce the separate check 

flag for any “no check” (Wire or No Chk) voucher. If a voucher is marked as a no check voucher, and the user 

unchecks the separate check box, the Check Error message shown below will be displayed. The separate check flag 

is enforced for manual checks on the voucher entry screen as well.  

 

   
 

[ADM-AUC-AP-694] 

1.4. Voucher Batch Entry – Send Batch To – Verify Active User 

Error checking was added to the Voucher Batch Entry screen for the Send Batch To process to verify that only 

ACTIVE users in the system can accept transferred batches.   If a user name entered is currently set to inactive in the 

user profile table you will see the following error message displayed on the screen: 

 

   
 

1.5. Transfer Batches – Verify Active User 

Error checking was added to the Voucher Transfer Batch process to verify that only ACTIVE users in the system can 

accept transferred batches.   If a user name entered is currently set to inactive in the user profile table you will see 

the following error message displayed on the screen. In the example below, the user named “ALL_ACCESS” is 

currently inactive and therefore not eligible to have a batch transferred to them. 

 

     
[ADM-AUC-698] 
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2. QUERIES 

2.1. Voucher Query Screen 

A feature was expanded on the Posted Vouchers Query Screen to allow a user to right click on the Purchase Order 

# field to display a push button that will bring you to the purchase order. This feature was available when right 

clicking on the line number.  The behavior is the same if you right click on the Line # field or the PO# field.  

 

  
[ADM-AUC-AP-688] 

3. REPORTS 

3.1. Check History Account Detail Report 

To provide a more flexible method for reporting on check history, a change was made to the Check History Report. 

The report now allows selection by check date range instead of by Warrant. The name was changed in the Reports 

Library to reflect this change. 

 

  
Figure 3 Before Figure 4 After 

 

The prompt was changed to require From and To dates instead of a Warrant number: 

 

  
Figure 5 Before Figure 6 After 
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Figure 7 Check History Report 

 

The excerpt above shows that the report format remains the same; it is still grouped and totaled by warrant number. 

 
[ADM-AUC-AP-691] 

4. TABLES 

4.1. Maintain Bank Codes  

On April 16, 2014 AUC conducted a focus group webinar to introduce a new feature called “CASH BOOK”.  This 

software update includes changes to the system in preparation for implementing this new functionality. Throughout 

this document are references to changes made to be used with the new Cash Book feature.  The CASH BOOK will 

be released in the second half of 2014. 

 

4.1.1. Edit List Enhanced 

The edit list now offers the option to create XML, CSV and excel output.  The excel option includes a column to 

show if the account listed is a Cash Book account. 

 

 
 

[ADM-AUC-SY-7902 

 

4.1.2. Cash Book Bank Radio Button 

To identify banks that are to be included in the new Cash Book process, a radio button was added to the Maintain 

Bank Codes screen, accessed via Accounts Payable Tables   Bank Codes. 

 
[ADM-AUC-SY-7900] 

4.1.3. Imprest Fund Radio Button 

In addition to adding the cash book account radio button an additional radio button indicates if the cash book 

account is an imprest account.  
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This is only used in cash book processing to create reversing transactions for all transactions that flow into an 

imprest account.  

 

 
Figure 8 Before 

 

 
Figure 9 After 

[ADM-AUC-SY-7903] 

4.1.4. Edit List 

The prompt for the edit list was changed to include options to filter on some of the characteristics of the bank.   

 

 
Figure 10 Before 

 

Users may now create an edit list of banks marked as Cash Book, Imprest, or Direct Deposit.  The option to select 

all banks was retained. The Name and Address List Only prompt was removed as it was not used in the report. 

 

 
Figure 11 After 

 

Here is an example when selecting only Cash Book Accounts: 

The system will create 
deposits equal to the 
withdrawals to net to $0. 
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[ADM-AUC-SY-7904] 

5. OVERNIGHT JOBS 

5.1. Budget Checks 

A feature of the overnight jobs will re-check Accounts Payable vouchers held due to insufficient funds, and if 

funds were made available after checking the voucher but before the overnight job runs, the voucher will be 

advanced to the next level.  In the event that an account was being used for budget check that normally has a 

negative balance, the checking was not working properly and vouchers were being advanced in the process despite 

the insufficient funds due to the negative balance. This has been corrected and the vouchers will remain in the 

needs budget override status. 

 
When establishing summary accounts to use for budget checks, it is best to use the same account 
type as the posting account.  If a fund equity account normally carries a negative balance and is used 
to budget check an expenditure account, the automated process will never move the voucher 
through and it will have to be checked and approved manually. 

 [ADM-AUC-FM-8108] 

 

6. INTERFACES 

6.1. Upload Vouchers from Spreadsheet 

A new interface has been added to allow uploading vouchers from an excel spreadsheet.  You may use this process 

to upload any type of voucher such as one created to upload snowplow invoices or to upload one-time payments 

from another system that is not integrated with AUC such as a third party payroll system. This process is described 
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in detail in the document Upload Vouchers from Spreadsheet found in the Interfaces section of the Accounts 
Payable Help Reference Library. 

[ADM-AUC-AP-686] 

 

7. HELP REFERENCE LIBRARY 

7.1. New or Updated Documentation 

 Voucher Processing Entering a Credit Voucher 

 Disbursements:  Implementing a New Bank Account 

 Interfaces:  Upload Vouchers From Spreadsheet 


