BUDGET

RELEASE NOTES — DECEMBER 2017

This document explains new product enhancements added to the ADMINS Unified Community for Windows
BUDGET system.

TABLE OF CONTENTS
1.  MAINTENANCE P STATUS IMESSAGES.......ccccccerereerernerssnesssneseseessssnsssssesssssssssesssasssssssssssessssesssassssassssssssssnesesassssanssssnassnns 2
2. TIMEOUT CHANGED ON POSTING & APPROVALS SCREENS........ccettiiiiiiiiinnneiiiiniissnnseennissssssssssesssssssssssssssssssssssssnsssnns 2
3. PERSONAL SERVICES .....ccevtiiiiiiisssnnneeniinisssssssssesssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnsanss 2
3.1. FUTUTE Salary Changes [FiX] .. .o ueeeueeiiieeieeiiee ettt sttt ettt e st e st e st e s bt e st e e sabeeeabeesabeesabeesabeesaneesas 2
3.2. Creating POSITIONS [FiX] ..vveiiiiiietiiiiieieiiet e sette e e st ee e ettt e e sette e e ssteeeessateeeseaaaeeesaseeeeasseeesasseeesasseeeenssseesanssnessnssaeessnsenennnns 4
3.3. Position Maintenance P [4 Create BUAZET] [FiX] . .iiuiireeiiieeiieiiieeiee st e et e st e et e s teeeve e s teesaveestaeeveesnbaesnseesnsaesnseenns 4
A, REPORTS ..iiiiiiiiiineettiiiisisssnnseesisisssssssnsssssssssssssssssesssssssssssssssssssssssssssssssssssssssssnssssssssssssssssssessssssssssssnsesssssssssssnnnsessssssssssns 4
4.1. 12563 Standard Budget Report with Notes in Portrait Layout [NEW] ......ccccuiieeiiiiie et 5
5. HELP REFERENCE LIBRARY .....ccccettrumrtetiiiisssssnnseenssssssssssssssssssssssssssssessssssssssssssessssssssssssssessssssssssssssssssssssssssnsssessssssssssnnnsans 6
5.1. New or Updated DOCUMENTATION ......uiiiiiiiiiiiiie e e e e s e e e e e st r e e e e e e sesbaareeeeeeseanssaraeeeessennsranees 6

Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted. Page 1 of 6



ADMINS Unified Community Release Notes — Version 17.4
Budget December 2017

1. MAINTENANCE P Status Messages [Fix]

When maintaining budget accounts, informational messages are displayed in red to indicate the status of the budget
group. To delineate clearly between groups in the Approval Process and groups that are posted, a new message
was incorporated into the screen with this software update.

Maintain Budget Accounts

Goto

Actions BY [OL5 Account  [NEHGEEIGIC

Description |[JWERTIME

1-Add Account

A tT Sub T Enti
-Remove Account ccountType £ Expenditure ubType F Posting ntity |1 Tow

Accounting Purpose Budgeting Budget Group in Approval Process
3-Reports.

Special Revenue? O Budget Group NASSIGHED Unas=izgned
Cash Account?

Interfund Transfer? Budget Type Operating

Select for Int Dist? Personal Senices
Copy to Next FY CIP

Human Resources Read-Only Access to Account O Yes ® No
Per Svcs Account @ Yes () Mo Exclude from Budget Mill Rate (O Yes (® No

Figure 1 Before — Posted Budget Group showed as “in Approval Process”

Maintain Budget Accounts

EORlE Account 1100-420-0000-004—-(0-00-51120
Description RDMINISTRATIVE PERSONMEL

Account Type E  Expenditure SubType P Posting Entity |1 T O
Accounting Purpose Budgetin Budget Group has been Posted I
Special Revenue? © Yes & [o Budget Group | ISTRICT DISTRICT

Figure 2 After — Budget Account shows that the group has been posted
[ADM-AUC-BU-3866]

2. TIMEOUT CHANGED ON POSTING & APPROVALS SCREENS [New]

The timeout on posting and approvals screens throughout AUC has been reduced to five minutes, to relieve the
locking issues users are having when people are on a posting or approval screen and step away from the desk for
long enough that the remote desktop session times out.

[ADM-AUC-SY-8034]

3. PERSONAL SERVICES

3.1. Future Salary Changes [Fix]

If there was a future salary change record in the Human Resources Module, and the change date was outside the
budget period, the salary record was not created in the budget module position.
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For example, the 2019 budget was:
e initialized on November 14, 2017

e asalary change existed that is effective November 25, 2017
e the budget period is July 1, 2018 through June 30, 2019

Prior to the software update, that change was not reflected when the budget was initialized. This has been
corrected. When the budget is initialized, a report of future salary changes is produced.

E
12046-BUEMPSALHIST.REP %9 by THERESA
Towm of ADMING
Future 3alary Changes for Budgeted Positions

Employee Bargaininglmit Schedule Grade Step Effectiwve Entered Anmual Period Daily Hourly Per Diem
0000zZ0 POWERS, LYNN M 4 AFL -4F ABATECH 1 Z 25-Now-2017 17-0ct-2Z017 26,658.87 51z.87 10z.54 15.89878 10Z. 540000
0010z2 JOMES, MARIE & Wi AFL -AF ABATECH 1 Z 25-Novw-2017 17-0ct-2017  33,323.59 640,54 126.17 18.5676 128.170000
007102 LADOUCEUR, LYNN IN. 4 AFL -AF ABATECH 1 Z 25-Now-2017 17-0ct-2017 33,323.59 640,54 125.17 15.58878 125.170000
007672 STEWART, MARIE L Wi AFL -4F ABATECH 1 2 25-Now-2017 17-0ct-2017 33,323.59 640.54 128.17 16.5878 125.170000
070530 PONTERIAND, KAREN M i AFL —-AF ABATECH 1 2 25-Now-2017 17-0ct-2017 33,323,589 640,84 128.17 18.9878 128.170000
070626 CONTRARY, MARY Q. Wi AFL -4F ABATECH 1 1 25-Now-2017 17-0ct-2Z017 31,7z1.80 610,03 1zz.01 15.0751 12z.010000
070659 L3 AFL -4F ABATECH 1 1 25-Now-2017 17-0ct-2017 25,377.44 485.02 97.61 16.0751 87.610000
070660 -Ni AFL -AF ABATECH 1 Z 25-Now-2017 17-0ct-2017 26,658.87 5lz.87 10z.54 15.58878 10Z. 540000
070660 L AFL -4F ABATECH 1 3 21-Now-2017 17-0ct-2017 ZZ,500.96 435, 458 §7.70 16.2400 87.696000
070660 -Ni AFL —-AF ABATECH 1 3 20-Now-2017 17-0ct-2017 22,800,968 438,48 87.70 16.2400 B7.696000

Figure 3 The highlighted entry shows the salary effective as of 25 November 2017

The [Salary] tab of the Personal Services Budget (By Position) will now show the correct salary.

mm[AUC] 12140-Personal Services Budget {By Position) [theresa] [_[=1x]
File Edit Ledgers Purchase Orders  Accounts Payable  Fized Assets  Human Resources | Budget Collections  Tax  Motor Excise  Misc Billng  System  Help
B @l L] | - | - | »|| &5'“' Q _‘jgl | “""l Budget Dashboard
Initialization Menu
Maintenance (3 Operating Budget {By Budget Group)
Personal Se Pracessing 3 Operating Budget {Cost Trem Breakdown)
Goto.. Budget Year PUStiI.'Ig : Operating Budget (By Account) R Dates
P Budget Group [DISTRICT DISTRICT EUEHE: > Approve Operating Budget by Group
- Position#  [E003ABATECH-01 APPLIED BEHAVIOR — “H'* . P
Employee# 00020 POMWERS, LYNM M Ya E: e ) , Capitl Projects Budget
Bargaining Unit aFL -ABF  School MWeskly 12 M“d’ | ”M _mtcess'”g .
Indule Maintenance
Current Level 1 School Request Interfaces/Imports ,  Personal Services Budget (By Budgst Group)
Freeze Salary [~ ) D
Site: Specific ¥ Approve Personal Services Budget
Help Reference Library Lock{Unlock Budget Groups For Entry
1 Eritry | I 2isalany. | 3 GL Spit | 4 Accourting | Mainkain Budget Accounts
Update Expenditure/Revenue Far Mill Rate Salary Salary %
Effective Date 0wt Reason Bargaining Unit  Schedule Ml R.ate Calulation Days  of Year
1-Tec-2018 [ [alary Table AFL -AF  ABATECH Ml Rake Accounts Report 212 53,00
F0-Sep-2018 [  [Ealary Table AFL —-AF ABATECH 1 2 | 25,231 | 19,1686 52 17,00
1-Jul-2018 [ jPctusl Sslary AFL —-AF ABATECH 1 2 | 26,659 | 18,9378 91 25,00

Figure 4 The salary is reflected as the actual salary as of 1 July 2018, and additional increases are shown
[ADM-AUC-BU-3871]
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3.2. Creating Positions [Fix]

Budget

Personal Services Budget (By Position)

Geto Burlget Year NG Budget Dates HR Dates
Actions Budget Group [ITSTRICT DISTRICT Position Stat  PI-Jul-2018 Evaluation
. Position#  [EO0ZABATECH-03 ABA TECH Pasition End Hext Eval
Employees  pO00OD. Original Hire  P1-Jul-2018
Bargaining Unit AFL -FF  Gchool Meskly 12 wonth emplogees Longevity T-Tul-2016
CurrentLevel 1 School Resuest Full Time =Tl -2018
Probatian T-Jal-2018
Anniversary  [P1-Jul-20i8
A Ertry. I 2 Salary 3 GL Spit 4 Accourting
Base Lo 1 Los t
FTE[ G000 IFTE[ | 2FTE[ |
Code Description Ovr Ovr
REG REGLLAR 37.935 r r 37.935

* Pretax Deduction Amaunt
**Taxable Benefit Amount

PayC Account |
This Position Total
Wage Totals 37,935 37,935 37,935
Benefit Totals
Grand Totals 37,935 37,935 37,935

December 2017

On the Budget P Maintenance P Personal
Services Budget (by Position) screen,
when clicking on the [Create Position]
button, the system was allowing the
selection of a position that had been
marked as Inactive. This was corrected.
Now only active positions may be
created.

SAddPay Code | BAddcCostCade | 7FRemovePay Code| 2Remove cost Code| g Pasttion Prafie |

OFecalculste | _ DeletePostion | Creste Position

3.3. Position Maintenance P [4 Create Budget] [Fix]

In the Budget P Tables P Position Maintenance screen, the [4 Create Budget] button would allow the creation of a
budget for an Inactive position. This was corrected. Only active positions may have a budget created on this
screen.

Position Maintenance - Budgeting

Goto, ﬁ Position Flagged Inactive

Actions

Budget Year [2019 Current Level
Position [E003RBATECH-03 Level of Service LIS ol WoT=F I o o= ol W=k}
Joh Title [FEA TECH Current Employees:
1 Add Posttion
Pogition Category [0St School Adjustment Counselor
2 Copy Posttion
Budget Group [BTSTRICT DISTRICT
workers Comp Code 5865 SCHOOL TEACH 2. CLERI
3Edt List Pay Group £1 21 Pays
Bargaining Unit RFL —AF _ School Weskly 12 month enplogses
Schedule ELIE School Library Asst.

|m|

4 Create Budget ;";;E i
ZEntity 1L TOWN OF ANYWHERE
Default GLAccount  T00-430-D000-004-T0-00-51120
Full Time Eguivalent L8000
& ives NG

Budgeted Position
The [4 Create | Budgstforvacant Position & ee /11
Bucdget] button

; Budget Salal For FY 0000
is grayed out Buuget rringz Amount For FY 0000
and not

i on
Positions Budget Exists for this Positon
flagged as

Inactive.

Figure 5 The Position Maintenance screen no longer allows the creation of a budget for an inactive position
[MDT-SUP-SAPLAUC-1525]

4. REPORTS

A new budget report with notes in portrait layout is available in the reports library. Select Budget P Reports b
Report Library P 12563 Standard Budget Report w/Notes (Portrait).
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Report Hame

———————— Standard Budget Reports —————— Sample Run
12571-Standard Budget Report {Landscapel Sample Run
12590-Standard Budgzet Report w/Motes Sample Run
12471-Ct anclard Pudest Peooct (Poctrait ) Samtle Run

12563-Standard Budget Reports w/Notes {Portrait?

Leora LG o repn i
12576-Budget. Progression Between Levels Sample Run
125?8—Buda3t, Levels 1-2 with \."a_r'ianc:es Sample Run

4.1. 12563 Standard Budget Report with Notes in Portrait Layout [New]

12563 Standard Budget Reports w/Notes (Portrait)
Report Title Standard Budeet Report w/Hotes (Portrait}
Budget Fy 018
1l Selection Critera | 2 Totals By |
Element From To Group Tyne Category Sub-Class Accou
Fund 000 000 [T Ass
k Departrment % % [~ Liak

Funetion 0 0 [~ Fun
Program % % F Exp
Losatiaz — —

El Task 12563: Standard Budget Report w,/Notes (Portrait)

|_ [+ Rew

‘fear

Objec Standard Budget Report w/Notes [Portrait] B
UPTO 7 COLUMNS WILL PRINT

Run as & Preview  Print " PDF " Excel
If Printing use Duplex & wes 1 No

Lookup | 0K I Cancel | CIearAIIl

fsenice [
Select Columns to Display on Report... Other Defined Fi

Calumn 1 Y 2ACT DiE Line 1
Caolumn 2 Y 1ACT Calumn 4 OE Line 2
Colurmn 3 URACT mn 10 COMA Code 3
Caolumn 4 URELD CO& Code 4
Column & ASERLD COA Code 5
Caolumn @ OS1AMT COA Code B
Column 7 URLVL

In the examples below, there is a line note on the 2% limit column and also a longer note on the account. Both
notes are shown in the report. The report is limited to seven columns due to the page width.
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12563-BUNOTERFRE.FEF Printed 27-%ep-2017 at 17:28:32 by THERESA Page 7
Town of ADMING
Standard Eudget Report w/Notes (Portrait)
Budget Fiscal ¥ear: 2018 to 2018

zZ015 Z016 2017 z017 2015 2015
Account# and Description Actual Actnal Actual YTD Budget Base Budget 2% limit Curr Lewel
1 000842 28000800490 0-20-51851 SFRIUSEN T PERSINNER -4 38T 7,195 G, TR i 7 £ B I
T PO L« P,
1000-510-0000-005-00-u0-51600 LONGRVITY 450 a i) U u u u
1000-510-0000-005-00-00-52010 ADVERTISING o 7 o 0 o 0 o
1000-510-0000-005-00-00-52020 POSTAGE 8 o o u] o u] o
1000-510-0000-005-00-00-58401 LEASE/PURCHASE COPY MACH 83 a a 0 a 0 a
1000-541-0000-005-00-00-51110 DEPT HEAD - DIRECTOR 7,417 31,034 978 0 o 0 o
2% limit Sample lewvel of serwvice note for the 2% LOS

Sample notes field.
This is for the account rnuwber and will appear below the account on the report.

1000-541-0000-005-00-00-51129 ADMINTISTRATIVE PERSOMNEL 5,832 3,410 i i i i i
1000-541-0000-005-00-00-51134 PERMANENT PERSONMEL - CU 278 0 i i i i i
1000-541-0000-005-00-00-51600 LONGEVITY 400 0 i i i i i

Figure 6 Sample PDF/Preview/Print output

T - DT T

Haome Ihsett Page Layout Farmulas Data Fetwiewn o B
m322 - Jx
A B (c; ] E [ €] H
1 2015 FI0 FIk 2017 203 "o2018
2 |Account and Description Actual Actual Actual ¥TD Budget Base Budget 2% limit Curr Level

3101000-510-0000-005-00-00-52020 POSTAGE g a a 0 a a a

311 1000-510-0000-005-00-00-55401 LEASERURCHASE COPY MACHI 23 a a 0 a a a

312 |1000-541 -0000-005-00-00-51110 DEPT HEAD - DIRECTOR 74T 31,034 a76 u] 1] 1] 1]

313 | Sample level of service note for the 2% LOS
Sample notes field.
This iz for the account number and will appear belovy the
account on the report.

314

315/1000-341-0000-005-00-00-51129 ADMMSTRATINE PERSOMKEL 4,832 3410 1} u] 1} 1} 1}
316 |1000-341 -0000-005-00-00-51134 PERMARNENT PERZONMEL - CUS 278 0 0 u] 0 0 0
317 1000-541 -0000-005-00-00-51 800 LONGEVITY 400 1 1 0 1 1 1

Figure 7 Sample Excel Output

[ADM-AUC-BU-3843]
5. HELP REFERENCE LIBRARY

5.1. New or Updated Documentation
The following new or updated documentation was added to the Help Reference Library.

e OTHER BU-240 Menu and Toolbar Tips [Updated]
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