BUDGET
RELEASE NOTES — DECEMBER 2020

This document explains new product enhancements added to the ADMINS Unified Community for
Windows (AUC) BUDGET system.
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1 PERSONAL SERVICES BUDGET BY POSITION [Enhancement]

December 2020
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Year-End Processing

Personal Services Budget (By Position)

1.1 Create Position - Allow the Entry of Planned Employee #

There are times when a position for the budget year is vacant but there is an employee planned for that
position. The Planned Employee number can now be entered in a new field so that the information is
shown on the Personal Services Budget by Position screen. This field will be editable for positions that
are marked as “Budget for Vacant Position ® Yes” on the Human Resources P Position Maintenance

screen.
Position Maintenance
Current Employees:
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Allow Multiple Employees OYes @®No Encumber Position @ Yes O MNo
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Personal Services Budget (By Position)
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2 REPORTS [Fix]

ADMINS corrected the 12024 Personal Service — Position Profile report — the position hire and original
hire dates were mislabeled.

12025-BUPOSPROFILE .REP Printed 23-Nov-2020 at 09:53:43 by THERESA Page 1
City of ADMINS
Personal Services - Position Profile
Budget Year: 2022 e H
O Position Hire and
Curren t Level: School Request Original Hire Dates
R Dates @@ ||f|- dll th

Positiong Erployee were Ippe on e
T210POLCHF -01 POLICE CHIEF CLINTON [Fosition Hire: 24-Aug-200 report.

Original Hire: 07-Jan-198S5

- - Jo7-72an-198s
Longevity: 07-Jan-1985 07-Jan-1985
Probation:

[ADM-AUC-BU-3939]

3 EMAILING FROM AUC

ADMINS allows emailing a report or document to multiple addresses simultaneously. Separate each
email address with a comma, as shown below. Currently, there is a maximum of eighty characters
available in the email address field.

Do not use spaces between the email addresses.

B | Task 360: Email Reports X
Email Reports

Required: Enter Email Address wendy@admins.com,LuAnn@admins.com,anthea@admins.com,campbelit] 89@gmail.com

Optional: Enter Email Subject test ejnailing to multiple users
Optional: Enter Note 1

Optional: Enter Note 2
Optional: Enter Note 3
Optional: Enter Note 4

Lookup Cancel Clear All

Figure 1 Enter multiple email addresses, separated by a comma, with no spaces between the addresses

[ADM-AUC-SY-8164]
4 HELP REFERENCE LIBRARY
The following new or updated documents added to the Help Reference Library.

4.1 New or Updated Documents

e MAINTENANCE BU—-140 Personal Services Budgeting [Updated]
e SYSTEM SY-101 Quick Start Videos [Updated]
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