BUDGET

RELEASE NOTES - JUNE 2015

This document explains new product enhancements added to the ADMINS Unified Community for Windows
BUDGET system and installed on your site in June 2015.
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6 ADMINS Unified Community Release Notes — Version 6.1
Budget June 2015

1. BARGAINING UNIT SALARY BUDGETING

1.1. Add New Salary Schedule

The Salary Update Report was terminating abnormally due to a page width issue. The report was fixed and now
runs properly. This report is produced when adding a new Salary Schedule in the Salary Table on the Bargaining
Unit Table.

mm[AUC] 12676-Bargaining Unit Salary - Budgeting [theresa]

File Edt Ledgers Purchase Orders Accounts Payable Human Resources Budget  Colleckions Tax  Motor Excise  Misc Biling  System  Help

Baj] & || o] &)%) ) | i

Bargaining Unit Salary - Budgeting

grto... Budget Year Bargaining Unit FFL  —AF | chool Heskly 12 nonth enplogess SalaryBase |i_ Hourly
Ations Schedule REATECH | Hourly'SalariedPer Diem | Salaried
= Grade 1 Current Level 5
Effective Date  [p1-Jul-2014

5 Sumimary |
1 Cost Codes | 2Holidays | 3 Longevity Pay | I - E A |
E Ao Mewe

7 Delete Steps Annual Period Daiby Hourly Per Diem  Tier# Calculator Fields
| 28501,20 | 545,10 | 109,62 | 16,2400 | 105.62 [ 1 Hours in Year 1755, 00
8 Add Step E 29940,30 | 575,78 | 116,16 | 17,0500 | 115,16 | 1 Days in Period [ 5.0
9 Delete Step Periods in Year [ 52.00
Days for Per Diem m
0 Ecit List | Hourly Digits
Recalcuate I

M [AUC] 12676-Bargaining Unit Salary - Budgeting [theresa]

Create Schedule with New Effective Date

Required: Enter Budget Year W

Required: Enter Bargaining Unit jaFL  -AF |School Weekly 12 month em
Required: Enter COPY FROM Effective Date [mmddyyyy) W

Optional: IncreasefDecrease Table by %4 |2

Required: Enter New Effective Date [mmddyyyy] IW

Lookup | 0K I Cancel | CIearAIIl

L Calculate Tahle | | %Table Change | ¥y Showy Employees |

Ready | I
Figure 1 Bargaining Unit Salary — Budgeting Screen — Salary Table Tab

G Mewy Salary Schedule

[CRI-SUP-SAPLAUC-169]

2. PERSONAL SERVICES REPORTS

2.1. Various Reports: Account Security Error Message

Some Personal Services Budget Reports were printing an incorrect message (** COA — Not a budgeted budget
group **) when the account used was not active in the budget chart of accounts. These reports, available from the
Reports P Report Library P Personal Services Tab were corrected:
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12525-Personal Services — Detail
12530-Personal Services — Summary

June 2015

12112-Personal Services — Spreadsheet

The same correction was made for reports generated when a position is re-calculated on the Position
Maintenance screen. The following image shows the Personal Services Spreadsheet (named

BuPS_Analysis_12112%):

** COA - Not a budgeted budget group ** I

29 1000-135-0000-001-00-00-51110  DEPARTMEMT HEAD SALARY 000 -00
30 1000-135-0000-001-00-00-51110 T135FINCFO -0
3 1000-135-0000-001-00-00-51110 ** COA - Hot an Active Budget Account **

Figure 2 Before

Figure 3 After

[ADM-AUC-BU-3776]

2.2. Personal Services by Position

2.2.1. Recalculate Position report

When you make a change to a position and recalculate the cost of that position, the system produces a set of
reports. Prior to this update, those reports were not fitting on a page properly. This has been corrected.

Budget Collections Tax  Mator Excise  Misc Biling  System  Help

Budget Dashboard
Initialization Menu

Maintenance 3 ©Operating Budget (By Budget Group)
Processing b Operating Budget (Cost Ttem Breakdown)
Pasting »  Operating Budget (By Account)
Queries 3
Reparts b Apprave Operating Budget by Group
Tables b Captal Projects Budget

f ‘Year-End Processing 3

1 Modila Mainkananca b

Personal Services Budget (By Position)

Gt
. Budget Year [5959
Budget Group
Acti —
on Position# B E
Employeest 500000

Bargaining Unit -
Ml Task 12029: Position Recalculation
Position Recalculation

Ty Runas & Preview,  Print FDF

~ If Printing use Duplex & Yes  No

Fosition Start
Position End
Griginal Hire

—
—

—

Longesity |
= ]
—

—

Lookup | [ 0K | cancel | ckgu T
Code Degeription Owr Ovr
REG REGULAR 40,000 r r r 40,
Fay Code/BensfitAccount  [0000-000-0000-000-00-00-00000 \
This A

Wage Totals

Benefit Totals

Grand Totals
SAddPay Code | GAdd CostCode | 7 Remowe Pay Code| 8Remove Cost Code| @ Position Profile, 0Recalculate |

" ®
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12013-BUPSVACCCHG. REP

Printed 0Z-Jun-2015 av 14:25:1% by MARY

Page L

Town of ADNINS

Personal Services Accownting Change Report
Budget Group : ADM
Current Level: Town Manager
01d 014 01d New New New
Position Deseription Aocount Base Budget Log 1 Log z Base Budget 108 1 108 2z Error
REGULAR - hours 1000-300-2330-124-03-00-51401 ABA TECH-SOUTH 37,165 37,165 4,000

TE41COATOUN-19 TEST2 AFTER 20FEB20LS CHANGES Toral 37,165 37,168 4,000
a0H apm Tozal 37,165 37,165 4,000
1201§-BUPOSMSTCHE. REP Printed 0Z-Jun-201§ at 14:25:13 by HARY Page 1

Tovn of ADMINS

Persomal Services Change Report

Budget Group :
Current Level:
Pasition Position Descriprion Euplayes FIE Descriprion
Ho Records Selected
12063-BUPOSSALFRZ. RED Printed 02-Jun-2015 at 14:25:18 by MARY Page 1

Town of ADMINZ

Position Salary Records - Freeze Salary
Budget year: 0000
Budger. Eargaining nmuaal Hourly

Positiong Position Title Group Euployes Effective Tnit Schedule Grade Step Amount Rate Note
Ho Records Selected

2.3.

Approval List

[ADM-AUC-BU-3793]

Modified the approval list to properly display the Budget Type. Prior to this update, the Excel version was not
display the correct Budget Type.

Budget

Budget Dashboard
Initialization Menu
Maintenance
Processing

Lu} [
Queries 4

Collections  Tax Mokor Excise  Misc Biling  Swskem

r -

» |Position)

Approve Budget Accounts
Post Operating Budgek ko GL
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mm[AUC] 12314-Approve /Disapprove Budget Accounts [mary]
File Edit Ledgers Purchase Orders Accounts Pavable Fixed Assets  Human Resources Budget  Collections  Tax  Mator Excise  Misc Biling  Swstem  Help

ol & wle|+|m] &) o s

Approve/Disapprove Budget Accounts

Goto...

Actions

2 Process Approvals |

Budget Total B Approve | I Disapprove | 8 gnore |

© Approve " Disapprove  |gnore

Optional: Enter Budget Year |2|]15

Runas & Preview ( Print  PDF " Excel
If Printing use Duplex & Yas  No

Lookup | 0K I Cancel Clear all

12315-BULEDAPP . FEP Printed 0z-Jun-2015 at 14:37:49 by MARY Fage 1
Town of ADMINS
Budget Account Approval Listing

ar Account Description hoot Type  Sub Type Budget Group Budget Type Statuz
1

6 0100-004-0000-007-00-00-00000 Expenditure Posting  ASSESSORS-ASSESSORS Personal Services Active

Total accounts: 1

Selection Legend:

Budget Year: 2016

|z BuCoatpp_12315_MARY[L] - Microsoft Excel

Home Insert Page Layout Farmulas Data Rewview Wiew
ci e | = = TR immm| ) | o o, EER
J & Cut Avial T8s T A A F == ¥ S wirap Text General i E ﬁgﬂ ;d - :r |l | £ Atosum
o, B CoRY T = = "3 = & Fill -
Pastz =] mmle e — B N - g <0 00 Conditional Format  Cell | Insert Delete Format
- < Format Painter B L0 B H- A = B Merge & Center $ A7 | T s Formatting * 23 Table = Styles « & & & (2 Clear =
Cliphoard Font ] Alignment 7] Mumber Styles Cells i
C17 - Fe
A B [ & [ D E F G H
1 Year Account# AccountDescription Ivpe SubType Budget Group Budget Type Status
2 Bimg 0100-004-0000-007 -00-00-00000 Expenditure Posting ASSESSORS-ASSESSORS Personal Services Active
3

[ADM-AUC-BU-3794]

3. POSITION MAINTENANCE LOOKUP

On the Position Maintenance Budgeting Screen, the lookup on Schedule was displaying the Bargaining Unit
Descriptions. It was changed to provide the schedule and the description.
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ox[AUC] 12638-Position Maintenance - Budgeting [theresa] _ =] x]
File Edit Ledgers Purchase Orders Accougggs

%g@ll««»m

able  Ficed Assets HumanResources Budget Collections Tax MotorExcise  MiscBiling System  Help

Position Maintenance - Budgeting

Goto...

Adfions Budget Year Current Level 1
Position Levelof Service  * Base C L0S1  LOsz © LOS3
«Joh Title

Current Employees:

1 Addf Postion

[N Schedules for Bargaining Unit AFL 10M -AFLD [ =]
TEACHERS Schedule Description Tof
HIGH SCHOOL CFH bieekli 10 nonth englogess
SCHOOL ALL OTHER FL10  School MWeskly 10 month enplogses
2 Pous ILA School Heekly 10 month enplogees

LBR AST School Weekly 10 month enplogees
TECH AST School Weskly 10 month enployses

Position Category

Budget Group

Workers Comp Code
Pay Group
Bargaining Unit
Schedule

Grade

4 Creste Buciget Step —

Entity | | TOWN OF ANTWHERE

Default GL Account [0200-450-0000-004-00-00-52400

Full Time Egquivalent 1,00

Budgsted Position s & Nao

Budget for Vacant Position & Yes & o

2 Copy Postion

3 Edlit List
10H -AF10 School Weskly 10 nonth enplouess

Cafeteria full time

=

Budget Salary For FY 0000
Budget Fringe Amount For FY 0000 LI

OK I Find | Sean:hl Cancell Help | ﬂl

[l Schedules for Bargaining Unit AFL  -AF [ %]

Sohedule Description TufJ Schedule Description TO'J
Sch enplouses CA CAFETERIA SUPR/COOK

LA School Weekly 10 month employses I-C CAFETERIA COOK
| BR AST School Weekly 10 month employses CFH Cafeteria full time
TECH AST School Weekly 10 month employees CL1O Clerical 10 month

cLiz Clerical 12 month

cu Custodial

ILA Instructional learning aszsistant

LMTR School Lunch Truck

SLIE School Likbrary Asst

LIk Unknown-Conversion

= -l

0K | Find | Search| Cancel| Help | Eof] OK | Find | Search| Cancel| Help | Eof
Figure 4 Before Figure 5 After

[ADM-AUC-BU-3780]

4. HELP REFERENCE LIBRARY

4.1. New or Updated Documentation

Not applicable for this software update.
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