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This document explains new product enhancements added to the ADMINS Unified Community for Windows 

Budget system. 
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1. POSITION MAINTENANCE 

1.1. Update a Single Position 

Prior to the software update, if an employee changed positions in the Human Resources module, they remained 

unchanged in the Budget module and showed in the old position. A new feature was added to the Budget  
Maintenance  Personal Services Budget (by Position) screen to address this.  Two new buttons allow the deletion 

and creation of positions to reproduce changes that were made in the Human Resources module. 

 

 
 

When an employee position is changed in Human Resources, use the [Delete Position] button to delete the 

employee from the old position.  A prompt will appear asking for verification – select Yes to continue. 

 

 
 

Then use the [Create Position] button to establish the employee in the new position. The [Create Position] button 

will show positions available to be added. 
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The criteria to allow creation are that the position: 

 

 is set to “budgeted” in Budget  Tables  Position Maintenance, 

 does not already exist in the budget maintenance screens, and 

 is filled or the Position Maintenance flag “Budget for Vacant Position” is set to “Yes”. 

The following prompt will appear; select Yes to add the position: 

 

 
 

A report will be generated with the details of the position. 
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[ADM-AUC-BU-3827 

1.2. Over 50K Life Insurance Integrated into The Budget Module 

The Internal Revenue Service Over 50K Life Insurance taxable benefits are now integrated into the budget module 

to accurately reflect the FICA and Medicare cost for the employer.  

 

This employee has the life insurance benefit over $50,000 as shown on her deduction tab: 

 

 
 

Her bargaining unit [Other Info] tab has this rule: 
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The budget module will calculate the taxable benefit the first of each month during the budget process.  For July 

through December of the budget year, the calculation will be based on the employee’s age as of December 31.  For 

January through June, the calculation will be based on the employee’s age as of December 31 of the following 

year.  

 

The position [Salary] tab will be used for any life insurance value calculation.   

 
 

The position maintenance screen will show the value of the taxable benefit and will calculate any additional 

Medicare (and FICA) tax expense for the employer. Click on the code to display the value.  

 
 

If the cost code is being added in the budget module, as opposed to during the 
initialization of the budget, then the position must be recalculated after entering 
the new cost code to reflect the updated Medicare and FICA amounts. 

[ADM-AUC-BU-3753 
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2. REPORTS–PERSONAL SERVICES 

2.1. 12688 Employees with Salary Changes–BU vs. HR 

A new report is available to identify Personal Services positions where the annual salary in the budget module is 

different than the HR module.  This identifies the exceptions to allow the budget and payroll numbers to be 

reconciled. Run this report by selecting Budget  Reports  Report Library  Personal Services  12688 
Employees with Salary Changes–BU vs HR. 
 

  
 

 

[ADM-AUC-BU-3802] 

2.2. 12048 Budget Salary Changes 

A report is available that identifies salary changes made within the budget module. Sample output is shown. 
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Figure 1 Budget Module Salary Changes – Print/Preview Output 

 

 
Figure 2 Budget Module Salary Changes–Excel

®  
Output 

[ADM-AUC-BU-3802] 

 

2.3. 12051 Personal Services – Detail – Account Selection 

A new report is available that helps answer the question “What makes up the charges in a given account?” To run 

the report, select Budget  Reports  Report Library  Personal Services  12051 Detail – Account Selection. The 

report is sorted and subtotaled by account and will show each position that uses the account, as shown in the 

excerpt below. This report shows all positions that reference the account number across all budget groups. 
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[ADM-AUC-BU-3829] 

2.4. 12052 Personal Services Audit Reports 

Personal Services Audit reports were added to identify errors on accounts and errors on positions.  Contact 

support@admins.com if you run these reports and see any results other than the “No Records Selected” shown 

below. 

 

 

mailto:support@admins.com
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Figure 3 Contact ADMINS Support for Assistance 

 

 
Figure 4 Contact ADMINS Support for Assistance 

[ADM-AUC-BU-3829] 

3. REPORTS–CONSOLIDATED REPORTS 

3.1. 12047 Consolidated Report – Base Budget Comparison 

A new report is available in the operating budget reports library to help build base budgets. This report shows any 

account where the base budget varies from the prior year base budget 

 

Example:  Current FY  2016 
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  Budget FY  2017 

 

 
 

Some examples of the reasons the base budgets may vary: 

 

 the account in 2016 is not being budgeted in 2017 

 the base budget is being built using last year plus supplemental and transfers and therefore might not match 

 this may be due to budgeting personal services in the new year but not in the old 

In the image, the 2017 base budget differs from the 2016 base budget.  The position listed from the personal 

services budget show where that difference arises – the position are is budgeted for 2017 that was not budgeted in 

the prior year. 

 

 

[ADM-AUC-BU-3800] 

4. MODULE CONTROL #12106 – COPY NOTES TO NEW YEAR 
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A module control value, # 12106, was added to allow sites to copy the notes from the past year into the 

corresponding notes for the current budget year. The default value is blank indicating that notes will not be copied 

to the New Year; click on the edit button to enter a “Y” to copy notes to the new year. 

 

 

[ADM-AUC-BU-3803] 

5. HELP REFERENCE LIBRARY 

5.1. New or Updated Documentation 

The following new or updated documentation was added to the Help Reference Library. 

 

 Personal Services  Personal Services Budgeting (tentative) 


